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MO PAU

1. Ly do chon dé tai

Tién luong 1a phan thu nhap cua ngudi lao dong, trén co so sd luong va
chat luong lao dong trong khi thuc hién cong viéc cua ban than ngudi lao dong
theo cam két giita cht doanh nghiép va nguoi lao dong. Ngoai tién luong chinh
ma nguoi lao dong dugc hudng thi cac khoan tién thuong, phu cip, BHXH,
BHYT, BHTN, KPCP 14 cac quy xa hoi ma nguoi lao dong dugce hudong, nd thé
hién sy quan tdm cta x3 hoi, ctia doanh nghiép dén ting thanh vién trong doanh
nghiép. Tién lwong ludn 1a van dé duoc xa hoi quan tdm cha ¥ boi ¥ nghia kinh
t& va xa hoi to 16n clia no.

Pbi véi doanh nghiép san xuat kinh doanh, tién luong 1a mot phan khong
nho cua chi phi san xuat. Tién lwong cé vai trd tac dung 13 don bay kinh té tac
dong truc tiép dén nguoi lao dong. Chi phi nhan cong chiém ti trong twong ddi
16n trong tong sb chi phi san xuat ctia doanh nghiép. Vi vay doanh nghiép can
phai ting cuong cong tac quan 1y lao dong, cong tac ké toan tién luong va cac
khoan trich theo luwong can chinh xéc, kip thoi dé dam bao quyén loi ciia nguoi
lao dong dong thoi tao dicu kién ting ning suat lao dong, tiét kiém chi phi nhan
cong, ddy manh hoat dong san xudt va ha gia thanh san pham. Néu doanh nghiép
van dung ché d6 tién luong hop 1y sé& tao dong luc ting ning suat lao dong...

Pbi v6i ngudi lao dong, tién luong cd6 mot ¥ nghia vo cling quan trong bai
n6 1a ngudn thu nhap cha yéu giup cho ho dam bao cudc sdng cta ban than va
gia dinh. O pham vi toan bd nén kinh té, tién luong 1a su cu thé hon cua qua
trinh phan phdi cta cai vét chat do chinh nguoi lao dong 1am ra. Chinh sach tién
lwong dugc van dung ding din va phi hop ¢ mdi doanh nghiép c6 thé phat huy
dugc tinh sang tao, tinh than trach nhiém va su gén b6 cua nguoi lao dong ddi
v6i doanh nghiép, tir 6 méi c6 thé phat huy nang cao hiéu qua san xuat kinh
doanh. Vi vay, viéc xay dung thang luong, bang Iuwong, lwa chon cac hinh thirc
tra luong hop 1y dé sao cho tién luong vira 12 khoan thu nhap dé ngudi lao dong
dam bao nhu cdu ca vat chat 1an tinh than, dong thoi lam cho tién luong tré
thanh dong luc thuc ddy ngudi lao dong lam viée tét hon, c6 tinh than trach

nhiém hon vai cong viée thuc sy 1a diéu vo cung can thiét.



Ciing nhu bao doanh nghiép khéac trong nén kinh té thi truong Cong ty TNHH
Phuong Nam 86 véi cac hoat dong kinh doanh thuong mai cia minh cling dang ngay
cang phat trién va chiém mot vi tri chac chan trén thi truong. Quy md t6 chuc cua
Cong ty ngay cang I6n va phét trién khdng ngimg. Chinh vi thé, ké toan tién luong
va cac khoan trich theo lwong dong vai trd vo ciing to 16n ddi vai su ton tai va phat
trién caa Cong ty.

Nhan thie duoc sy can thiét cua ké ton tién lwong va cac khoan trich theo
lwong, Cong ty da quan tAm va c6 nhiing bién phap dé cai thién ké toén tién luong va
cac khoan trich theo lwong nhung bén canh d6 van con nhimng kho khan t6n tai nhur:
qué trinh quan 1y nhan vién chua chat ché, chua tng dung cdng nghé thong tin triét
dé da gay kho khan trong viéc hach toan. Nhan thirc duoc tim quan trong cua van
dé trén, em da chon dé tai: “Thuc trang ké toan tién lwong va cdc khodn trich
theo lwong tai Cong ty TNHH Phuwong Nam 86~ 1am dé tai khoa luan tét nghiép
caa minh.

2. Tong quan tinh hinh nghién ciu

Trong nén kinh té thi truong hién nay dé kinh doanh dat hiéu qua, c6 thé
tdn tai va phat trién ngay cang viing chic thi cong tac ké toan phai luén dugc
cing ¢6 va hoan thién dé phil hop vai ché d6 hién hanh. Ciing chinh vi thé da c6
rat nhiéu cong trinh nghién cau vé cdng tac ké toan néi chung ciing nhu ké toan
tién lwong va cac khoan trich theo luong néi riéng. C6 thé diém qua mot so tac
gia v&i mot sb dé tai co ban nhu sau:

Pé tai caa sinh vién Lé Thi Dung (2020) Trudng Dai hoc Hoa Lu voi dé
tai: “Thuc trang va mét sé gigi phap hoan thién ké toan tién liwong va cdc khodan
trich theo lwong tai Cong ty TNHH may do cuoi thoi trang chuyén nghigp” da
nghién ciru thuc trang ké toan tién lwong va cac khoan trich theo luong tai Cong
ty trén co s& 1y luan chung tir d6 dua ra giai phap nham hoan thién ké toan tién
lrong va cac khoan trich theo luwong tai Cong ty TNHH may ao cudi thoi trang
chuyén nghiép. C4 thé thay trong thiy trong dé tai, tic gia da chi ra duoc qua
trinh tinh lwong ctia Cong ty luén dam bao tinh chinh x4c, thong nhat trong
thang va gitra cac thang trong nam theo quy dinh cuia nha nudc. Pa dua ra nhirng
phuong an phan cap lao dong hop 1y, hach toan tién luong, thuoéng chinh xac
nhim khuyén khich, ning cao ning sut lao dong ctia can bo, cong nhan vién

trong Cong ty. Tuy nhién, Cong ty chua danh gia dugc chat luong cong tac cua
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timg can bd, cong nhan vién, phan lwong ma ngudi lao dong nhan duoc khong
gan lién véi két qua lao dong ma ho tao ra. Tir thuc té ciia Cong ty, tac gia cling
d3 dua ra mot sb giai phap hoan thién nhu: phan loai theo thoi gian lao dong,
phan loai theo chuc nang cua lao dong dé thuén loi cho viée quan ly va hach
toan, chim cong chinh x4c, dam bao su cong bang cho ngudi lao dong,...

Pé tai cua sinh vién Nguyén Thi Lan Anh (2022) Truong Pai hoc Hoa Lu
viét vé& “Thuc trang va gidi phdp hoan thién ké todn tién heong va cdc khodn
trich theo lwong tai Céng ty TNHH Phét trién Trong Nghia” di nghién ctru mot
cach rat t6t va kha hoan thién vé cong tac ké toan tién lwong va cac khoan trich
theo luong. Trong dé tai, tic gia di chi ra dugc cong tac quan 1y nhan sy cua
Cong ty ludn chit ché, co su d6i chiéu viéc cham cong véi thong ké lao dong
dam bao tinh cong bang cho ngudi lao dong. Céac chi phi tién lwong, BHXH,
BHYT, BHTN luén dugc tinh toan chinh xac, day du, phan bd ding cho timg
d6i tuong. Nhung bén canh d6 van con mot sd han ché ma Cong ty dang gip
phai nhu: chua c6 su két hop linh hoat giita cac hinh thirc tra lwong v6i nhau ma
chi 4p dung hinh thuc tra lwong theo thoi gian. Viéc thanh toan luong mat nhiéu
thoi gian, chua khoa hoc do viéc thanh toan lwong cho ngudi lao dong chu yéu
bang tién mat. Tir do, tac gia ciing da dwa ra mot s giai phap hoan thién, dé 1a
viéc Cong ty nén két hop viée tra luong theo thoi gian va viée tra luong theo san
pham, t6 chirc lao dong, ting cudng kiém tra giam sat va chi tra luong theo diing
tri luc, stre luc nguoi lao dong,...

Pé tai cia sinh vién Bui Thi Thanh Hai (2023) Truong Pai hoc Hoa Lu
viét v& “Ké todn tién lwong va cdc khodn trich theo lwong tai Cong ty TNHH
Hai Nam”. Trong d& tai, tac gia da chi ra dugc Cong ty str dung hé thong sb sach
ké toan theo ding quy dinh ctia Bo tai chinh, thuc hién dung theo nguyén tac
hach toan ké toan, phan anh chinh xac s6 du, sb phat sinh, tao diéu kién thuan
loi cho viéc lap bang can ddi ké toan, bang can dbi sd phat sinh cua ké toan téng
hop duoc chinh xac. Tuy nhién Cong ty chua chu trong nhiéu dén cac khoan phu
cap khen thuong cho ngudi lao dong. Cong tac quan 1y chua duoc chit chg, viée
tuyén dung c6 duogc thuc hién, nhung chua dugc bam sat, nhan nhugng cho mét
s6 truong hop khi tuyén dung. Tir thuc té d6, tac gia da dé ra mot sd giai phap
nhu: thuéng cho cac ca nhan hodc tap thé co thanh tich xuat sic, ting cuong

quan 1y thoi gian va chat lugng lao dong,...



Ca ba d@ tai trén déu phan tich dugc nhitng diém manh, diém yéu va phan
anh duoc thuc trang, dua ra giai phap hoan thién ké toan tién luong va céc
khoan trich theo Iwong cho cac doanh nghiép. Tuy nhién, nhitng giai phap dua ra
cha yéu dua trén ly thuyét, tinh thuc tién khong cao, chwa nham hoan thién chat
lugng to chuc ké toan tién lwong va cac khoan trich theo lwong cua doanh
nghiép mot cach hiéu qua, can phai cé cai nhin da chiéu hon dé gilp doanh
nghiép hdi nhap vaéi nén kinh té thi treong hién nay. Trong qué trinh tim hiéu
Ccong ty TNHH Phuong Nam 86, em nhan thay nhitng kho khin trong cong tac
ké toan tién luong va cac khoan trich theo lwong ctiia Cong ty con nhiéu mat han
ché. Viéc quan Iy nhan vién cua Cong ty chua duoc chat ché, da 4p dung phan mém
ké toan may nhung chua khai thac duoc triét dé cac loi thé tir phan mém. Piéu nay
lam anh huong tryc tiép téi cong tac ké toan tién luong va cac khoan trich theo
lwong. Tuy nhién chua co dé tai nao nghién cau vé ké toan tién luong va céac
khoan trich theo luong tai Cong ty. Vi vdy, em manh dan lya chon dé tai “Thuc
trang ké toan tién lwong va cdc khodn trich theo lwong tai Cong ty TNHH
Phwong Nam 86”. Vi muc dich ¢ gang thuc tap, nghién ctu thuc trang cua
Cong ty dé tir d6 dua ra duoc wu diém, nhugce diém cta Cong ty va mot sé giai
phap nham hoan thién ké toan tién luong va cac khoan trich theo luong cho
cong ty.

3. Muc dich va nhiém vu nghién céu
3.1. Muc dich

Tur két qua nghién ctu Iy luan va thuc tién vé ké toan tién luong va cac
khoan trich theo luong, dé xuat mét sé bién phap nham hoan thién ké toan tién
lurong va cac khoan trich theo Iwong tai Cong ty TNHH Phuong Nam 86.
3.2. Nhiém vu

- Hé thdng hoa, khai quat hoa co sd Iy luan vé ké toan tién luong va cac
khoan trich theo Iwong.

- Nghién ctu thuc trang ké toan tién lwong va cac khoan trich theo luong
tai Cong ty TNHH Phuong Nam 86.

- Pé xuit giai phap nham hoan thién ké toan tién luong va cac khoan trich
theo luong tai Cong ty TNHH Phuong Nam 86.
4. Poi twong va pham vi nghién ciru
4.1. Poi twong



Ké toan tién luong va cic khoan trich theo luong tai Céng ty TNHH

Phuong Nam 86.
4.2. Pham vi

- Phgm vi khong gian: Dé tai nghién ctu ké toan tién luong va cac khoan
trich theo Iwong tai Cong ty TNHH Phuong Nam 86.

- Pham vi thoi gian: Dé tai tap trung nghién cau véi sb liéu thir cap caa
Cong ty trong pham vi cac tai liéu vé tinh hinh tai chinh, ké toan tién luong va
cac khoan trich theo lrong cua Cong ty qua cac nam 2021, 2022, 2023.
5. Phuong phap nghién cuu

- Phuong phdap quan sat: Thuc hién quan sat cac hoat dong cua doanh
nghiép, bd may ké toan va cong viéc ciia cac nhan vién trong Cong ty, dic biét
la nhan vién ké toan tién luong.

- Phirong phdp phong van truc tiép: truc tiép gap g, trao doi vai cac ké
toan, bo phan co lién quan tai Cong ty.

- Phwrong phdp thuc nghiém: Thuc tap ké toan phan hanh ké toan tién
lrong va cac khoan trich theo luong tai Cong ty.

- Phuong phdp thong ké: Tap hop tt ca chung tir va sb liéu can thiét phuc
vu cho dé tai nghién cuu.

- Phuong phdp tinh toan, phan tich, téng hop sé liéu.
6. Y nghia khoa hoc va y nghia thuc tién
6.1. Y nghia khoa hoc

Nghién ctu 1a ngudn tai liéu tham khao hitu ich cho sinh vién Khoa kinh
té Truong Pai hoc Hoa Lu mudn nghién ctu cac van dé lién quan dén ké toan
tién luong va cac khoan trich theo luong.
6.2. Y nghia thyc tién

Két qua cua nghién ctru da phén tich duoc cong tac ké toan tién luong va
cac khoan trich theo luong tai Cong ty TNHH Phuong Nam 86, tir d6 dé xuat
mot sb giai phap hoan thién ké toan tién luong va cac khoan trich theo luong tai
Cong ty TNHH Phuong Nam 86.



Chuwong 1
LY LUAN CHUNG VE KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TRONG DOANH NGHIEP

1.1. TONG QUAN VE KE TOAN TIEN LUONG VA CAC KHOAN
TRiCH THEO LUONG

1.1.1. Khéi niém, ban chat caa tién lwong

* Khai niém vé tién lwong

Tién luong 13 mot pham tru kinh té, 12 mot két qua quan trong caa sy phan
phdi cua cai trong x& hoi. Kinh té hoc vi md coi san xuat 1a sy két hop giira hai
yéu t6 1a lao dong va vbn. Vén thudc quyén so hitu caa mot bé phan dan cu
trong x& hoi, con mot bo phan dan cu khac do khong co vén chi co strc lao dong,
phai di lam thué cho nhitng nguoi ¢6 vén va doi lai ho nhan dugc mot khoan
tién goi la tién luong.

Theo T6 chirc Lao dong Quéc té (ILO), tién luong 1a su tra cong hoic thu
nhap c6 thé biéu hién bang tién va dugc an dinh bang phéap luat, phap quy Qudc
gia, do ngudi sir dung lao dong phai tra cho nguoi lao dong theo hop déng lao
dong cho mot cong viéc da thuc hién hay sé phai thuc hién, hoac nhitng dich vu
da lam hoac s¢€ phai lam.

Trén thuc té, khéi niém va co cau tién luong rat da dang & cac nudc trén
thé gidi. Picu d6 cho thay sy phic tap vé tién lwong thé hién ngay trong quan
diém triét ly vé tién lwong. Tién luong c6 thé cé nhiéu tén goi khac nhau nhu thu
lao lao dong, thu nhap lao dong,... cu thé:

O Nhat Ban, tién lwong 1a thu lao bang tién mat va hién vat tra cho nguoi
lam cdng mot cach déu din, cho thoi gian 1am viéc hodc cho lao dong thuc té,
cung vai thu lao cho khoang thoi gian khéng gian lam viéc, nhu nghi mat hang
nam, cic ngay nghi c6 huéng luong hoac nghi 1&. Tién lwong khong tinh dén
nhitng dong gop ctia ngudi thué lao dong véi bao hiém xa hoi va quy huu tri cho
ngudi lao dong va phudc lgi ma nguoi lao dong duoc hudong nho ¢o chinh sach
nay. Khoan tién dugc tra khi nghi viéc hodc cham dat hop dong lao dong ciing
khong dugc coi 14 tién luong.

O Viét Nam ciing c¢6 nhiéu khéai niém khac nhau vé tién lwong. Mot s6

khai niém tién luong c6 thé duoc néu ra nhu sau:



- “Tién luong 1a gia ca sirc lao dong duoc hinh thanh thong qua thoa thuan
gitra nguoi str dung lao dong va ngudi lao ddng ph hop véi quan hé cung cau
ste lao dong trong nén kinh té thi truong.”

- “Tién lvong 1a khoan tién ma nguoi lao dong nhan duogc khi ho da hoan
thanh hoac sé hoan thanh mot céng viéc nao d6, ma cong viéc d6 khong bi phap
luat ngan cAm.”

Bén canh do, tién cong la mot tén goi, mot biéu hién khac cua tién luong.
Tién cdng gan truc tiép hon véi cac quan hé thoa thuan mua ban stc lao dong va
thuong duoc sir dung trong cac linh vuc san xuat, kinh doanh, dich vu, céc hop
d6ng dan su thué lao dong c6 thoi han. Khéi niém tién cong duoc sir dung phd
bién trong thoa thuan thué nhan cong trén thi truong tu do va cé thé goi la gia
cong lao dong. O Viét Nam, trén thi truong tu do thuat ngir “tién cong” thuong
dugc dung dé tra cong cho lao dong chan tay, con “thu lao” ding chi viéc tra
cong cho lao dong tri oc.

Nhu vay, tir cac khéi niém trén, tién luong duoc hiéu 1a sé tién ma nguoi
lao dong duoc ngudi sir dung lao dong thanh toan, twong (ng véi sb lugng va
chat luong lao dong ma ho da tiéu hao trong qué trinh tao ra cua cai, vat chat.

* Ban chat caa tién lwong

Cung véi su chuyén dbi nén kinh té, quan niém vé tién luong cé nhitng
thay doi:

Trong nén kinh té tu ban chu nghia, C.Méc chi r tién luong 14 gia ca suc
lao dong, biéu hién ra ngoai nhu gia ca lao dong.

Trong nén kinh té ké hoach hoa tap trung, tién luong duoc dinh nghia 1a
mot phan thu nhap qudc dan thé hién dudi hinh thuc tién té, duoc Nha nudc
phan phdi mot céch c6 ké hoach cho cong nhan vién cin cir vao sb luong va chat
luong lao dong ma ho cbng hién.

Trong co ché thi trudng véi su hoat dong cua thi truong stc lao dong tro
thanh hang hoa, mot loai hang hoa dic biét. Gia ca stc lao dong chinh 14 tién
lwong, tién cong. Tir nhitng khéi niém va nhan thic vé tién lwong néu trén co thé
rut ra duoc |a ban chat tién lwong trong co ché thi truong:

- Tién luong 1a gia ca stc lao dong, hay biéu hién bang tién cua gia tri suc

lao dong ma nguoi st dung lao dong tra cho ngudi lao dong.



- Tién luong phu thudc vao quan hé cung — cau lao dong trén thi trudng
lao dong, nhung khong duoc tra thap hon mirc lwong t6i thiéu do luat phap quy
dinh.

- Tién luvong dugc xac dinh thong qua co ché thoa thuan giira cac bén
trong quan hé lao dong.

1.1.2. Chikc ning caa tién lwong

Trong bat cir mot doanh nghiép nao tién lwong déu thuc hién hai chuc
nang sau day:

* \/¢ phwong dién xa hoi

Trong moi ché do x4 hoi, tién luong thuc hién chic ning kinh té co ban
ctia n6 1a dam bao tai san xuat stc lao dong cho xa hoi. Tuy nhién, muc do tai
san xuat ma rong cho ngudi lao dong va céch tinh, cach tra tién luong trong mdi
ché d6 1a khac nhau. Ngudi lao dong tai san xuat sirc lao dong cua minh thdng
qua céac tu liéu sinh hoat nhan duoc tir khoan tién luong ctia ho. Bé tai san xuat
stc lao dong, tién luong phai dam bao tiéu dung c& nhan nguoi lao dong va gia
dinh ho. Pé thyc hién chinh sach nay trong cong tac tién luong:

- Nha nuéc phai dinh mie luong t6i thiéu: Mic luong téi thiéu 1a nén
tang cho chinh sach tién luong va viéc tra luong ciia cac doanh nghiép, boi vay
n6 phai dugc thé ché bang phap luat budc moi doanh nghiép khi st dung lao
dong phai thuc hién. Mac luong t6i thiéu duoc an dinh theo gia linh hoat, dam
bao cho ngudi lao dong lam viéc don gian nhét trong diéu kién lao dong binh
thuong bu dap stc lao dong gian don ma mot phan tich liy tai san xuat suc lao
déng mo rong, mac luong toi thiéu lam can cir dé tinh cac mutc lwong cho cac
loai lao dong khac.

- Mtrc lwong co ban khac: Pugc xac dinh trén ¢é sé mac gid hang vat
pham tiéu dung trong timg truong hop mét, boi vay khi gia ca co bién dong, dic
biét khi toc do lam phét cao phai diéu chinh tién lwong phl hop dé dam bao doi
séng caa nguoi lao dong.

* \/é& phwong dién kinh té

Tién lwong 12 mot don bay kinh té cé tac dung kich thich loi ich vat chat

d6i véi ngudi lao dong 1am cho ho vi loi ich vat chat cua ban than va gia dinh

ma lao dong mot cach tich cuc véi chat luong két qua ngay cang cao. Dé tro



thanh don bay kinh té, viéc tra lwong phai gan lién véi két qua lao dong, to chirc
tién luong phai nham khuyén khich ngudi lao dong nang cao ning suat, chat
lwong va hiéu qua lao ddng. Lam nhiéu huéng nhiéu, 1am it huong it, khdng 1am
khong huong. Boi sé cua tién lwong phai phan anh ding su khéc biét trong tién
luong gitta lao dong c6 trinh d6 thap nhat va cao nhat dugc hinh thanh trong qué
trinh lao dong.

Véi chire ndng co ban ndi trén, vai trd cia tién hirong diroc thé hién:

- V& mit kinh té

Tién luong dong vai tro dic biét quan trong, quyét dinh trong viéc 6n dinh
va phat trién kinh té gia dinh. Néu tién lvong khong du trang trai, mac séng cua
nguoi lao dong bi giam sat, ho phai kiém thém viéc 1am ngoai doanh nghiép nhu
vay c6 thé 1am anh huong két qua 1am viéc tai doanh nghiép. Nguoc lai, néu tién
lwong tra cho nguoi lao dong 16n hon hoic bang mirc lwong tdi thiéu thi s& tao
cho nguoi lao dong su yén tdm, phan khai 1am viéc, don hét kha ning va suc luc
cua minh cho céng viéc vi lgi ich chung caa doanh nghiép, c6 nhu vay dan méi
giau, nud¢c méi manh.

- V& mat chinh tri - xa hoi

C6 thé ndi tién luong 13 mot nhan té quan trong cé tac dong manh mé
nhat, néu nhu tién luong khong gin chat véi chat lugng, hiéu qua cong tac,
khong theo gia tri sirc lao dong s& khong du khuyén khich nguoi lao dong nang
cao trinh do nghiép vu, trinh do tay nghé. Vi vay, tién luong phai dam bao cac
yéu té cau thanh dé dam bao ngudn thu nhap, 1a nguon séng chu yéu ciia nguoi
lao dong va gia dinh ho, 13 diéu kién dé nguoi lao dong hudng luong hoa nhap
vao thi truong lao dong xa hoi.

Pé sir dung don bay tién lwong ddi véi ngudi lao dong doi hoi cdng tac
tién luong trong doanh nghiép phai dic biét coi trong. T chic tién lwong trong
doanh nghiép cong bang va hop Iy sé tao ra khdng khi coi mé giita nhitng nguoi
lao dong, hinh thanh khéi doan két thong nhat, trén dudi mot 1dng, mot y chi vi

su nghiép phét trién va vi loi ich ban than ngudi lao dong. Chinh vi vay ma



ngudi lao dong tich cuc 1am viéc bang ca 1ong nhiét tinh, hing say va ho c6
quyén tu hao vé muc lvong ma ho dat dugc.

Nguoc lai, khi cdng tac to chic tién luong trong doanh nghiép thiéu tinh
cong bang va hop ly s& sinh ra mau thuan noi bo gitta nguoi lao dong véi nhau,
gitra nhitng nguoi lao dong véi cap quan tri, cap lanh dao doanh nghiép, cé thé
dan dén sy pha hoai ngam, din dén su lang phi to 16n trong san xuat. Vi vay, véi
nha quan tri doanh nghiép, mot trong nhiing cong viéc duoc quan tim hang dau
la phai theo doi ddy du cdng tac tién luong, thuong xuyén lang nghe va phat
hién kip thoi nhitng mau thuan cé kha nang xuét hién trong phan phdi tién luong
cta ngudi lao dong, qua do6 c6 su diéu chinh thoa dang, hop ly.

TOm lai, trong doi song x& hoi, trong doanh nghiép, tién luong dong vai
tro dac biét quan trong, nd khong chi dam bao cho doi sdng cia ngudi lao dong,
tai san xuat sirc lao dong ma con 1a cong cu dé quan Iy doanh nghiép, 1a don bay
kinh té hiéu qua. Tuy nhién, chi trén co s& &p dung dtiing din ché do tién luong,
dam bao céc nguyén tac cua nd thi méi phat huy dwoc mat tich cuc va nguoc lai
s& lam anh huong xau dén toan bo hoat dong cia doanh nghiép.

1.1.3. Ché do tién lwong

Cac quy dinh co ban cua nha nuéc vé khung luong (bac luong, hé sb
lwong) ap dung doanh nghiép san xuat kinh doanh, cac nguyén tic xay dung
thang luong va bang luong.

Thang luwong va bang luwong duwoc xay dung cho lao dong quan ly, lao
dong chuyén mon k¥ thuat, nghiép vu va cong nhan truc tiép san xuat, kinh
doanh theo cong viéc va nganh nghé dao tao.

Boi s6 cua thang luong, bang luong 1a hé s mic lwong cao nhat cua
nguoi lao dong co trinh d6 quan ly, chuyén mén k¥ thuat, nghiép vu cao nhat so
V6i ngudi co trinh d6 thap nhat.

S6 bac cua thang luong, bang luong phu thudc vao do phuc tap quan 1y,
cap bac cua cong viéc doi hoi. Khoang cach cua bac thang lwong lién ké phai
dam bao khuyén khich nang cao trinh d9, chuyén mon k¥ thuat, tich liiy kinh
nghiém.
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Muc luong bac 1 cua thang luong, bang luvong phai cao hon muc luong
do luong nha nude quy dinh, mic lwong ctia nghé hodc cong viée doc hai, nguy
hiém va dic biét doc hai, nguy hiém phai cao hon muc lwong ctia nghé hoic
cong viéc co diéu kién lao dong binh thuong.

1.1.4. Phan loai lao dgng

Viéc phan loai lao dong c6 ¥ nghia quan trong trong viéc nam bat théng
tin vé& s6 lugng va thanh phan lao dong, vé trinh d6 nghé nghiép cua ngudi lao
déng trong doanh nghiép, vé su bd tri lao dong trong doanh nghiép tir d6 thuc
hién quy hoach lao dong, 1ap ké hoach lao dong. Mat khac, thong qua phan loai
lao dong trong toan doanh nghiép va tirng bd phan giup cho viéc lap du tru chi
phi nhan coéng trong chi phi san xuat kinh doanh, lap ké hoach quy luong va
thuan tién cho viéc kiém tra tinh hinh thuc hién cac ké hoach va du tri nay.

* Lao dong truc tiép

Gom nhimg ngudi truc tiép tién hanh hoat dong san xuat kinh doanh tao
ra san pham hay truc tiép thuc hién cac cong viéc dich vu nhat dinh.

Theo ndi dung cong viéc ma nguoi lao dong thuc hién, loai lao dong truc
tiép duoc chia thanh: Lao dong san xuat kinh doanh chinh, lao dong san xuat
kinh doanh phu trg, lao dong cua cac hoat dong khac.

Theo ning lyc va trinh d6 chuyén mén, lao dong truc tiép duoc phan
thanh céac loai:

- Lao dong co tay nghé cao: Gom nhimg ngudi di qua dao tao chuyén
moén va c6 nhiéu kinh nghiém trong cong viéc thuc té, c6 kha niang dam nhan
cac cong viéc phuc tap, doi hoi trinh do cao.

- Lao dong c6 tay nghé trung binh: Gém nhiing nguoi da qua dao tao
chuyén mén, nhung thoi gian cdng tac thuc té chua nhiéu hoic nhimg nguoi
chua dugc dao tao qua truong 16p chuyén mén nhung c6 thoi gian lam viéc thuc
té tudong ddi 1au duoc truéng thanh do hoc hoi tir thuc té.

* Lao dong gian tiép

Gom nhing nguoi chi dao, phuc vu va quan ly kinh doanh trong doanh
nghiép.

Theo noi dung cong viéc va nghé nghiép chuy@n mon, loai lao dong nay
dugc chia thanh: nhan vién ky thuat, nhan vién quan ly kinh té, nhan vién quan
ly hanh chinh.
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Theo ning luc va trinh do chuyén moén, lao dong gian tiép duoc phan
thanh céc loai:

- Chuyén vién chinh: La nhirng nguoi cé tinh do tir dai hoc tré 1€n c6 trinh
d6 chuyén mon cao, c6 kha ning gia quyét cac cong viéc mang tinh tong hop,
phuc tap.

- Chuyén vién: Ciing 14 nhitng nguoi lao dong tét nghiép dai hoc, trén dai
hoc, ¢ thoi gian cong tac trong d6i l4u, trinh do chuyén mén tuong dbi cao

- Can su: Gom nhimg ngudi mai tét nghiép dai hoc, cé thoi gian cong tac
chua nhiéu.

- Nhan vién: La nhitng nguoi lao dong gian tiép véi trinh d6 chuyén mon
thap, c6 thé da qua dao tao cac truong 16p chuy@n mén, nghiép vu, hoic chua
qua dao tao.

1.1.5. Cac hinh thic tra lwong

Tién luong tra cho nguoi lao dong phai quén triét nguyén tic phan phoi
theo lao dong, két hop chit ch& gitra loi ich chung cua x& hoi véi lgi ich cua
doanh nghiép va nguoi lao dong, tra luong theo s luong va chat luong lao
dong. Viéc tra lvong cho nguoi lao dong theo sb luong va chat luong lao dong
c6 ¥ nghia rat quan trong trong viéc dong vién, khuyén khich nguoi lao dong
phat huy tinh than dan chu, thuc day ho hing say lao dong sang tao nang cao
nang suat lao dong nham tao ra caa cai vat chat cho xa hoi, nang cao doi séng
vat chat va tinh than ciaa mdi thanh vién trong x& hoi, gilp cho doanh nghiép tiét
kiém duoc chi phi nhan cong dé ha gia thanh san pham.

* Hinh thikc tra lwong theo thoi gian

Pay 1a hinh thac tra luong cho nguoi lao dong can ctr vao thoi gian lam
viéc thuc té va trinh do tay nghé. Cach tinh nay thuong ap dung cho ngudi lao
dong lam cong tac van phong hanh chinh, tai vu ké toan,... hodc nhiing cong
viéc chua xay dung dugc dinh murc lao dong, chua cé gia luwong san pham.

La s tién tra cho nguoi lao dong can ¢t vao bac luong va thoi gian thyc
té 1am viéc khong xét dén thai do va két qua lao dong. Cu thé:

Péi vai can bg, cong chic, vién chire, si quan, quan nhan chuyén nghiép:

Mtc luong = Mitc luong co sd X Hé s6 luong

Trong do:
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- Mirc luong co s 1a 1.800.000 ddng/thang (can cir Piéu 3 Nghi dinh
24/2023/ND-CP)

- Hé s6 luong thé hién sy chénh Iéch tién luong giita cac muc lwong theo
ngach, bac luong (luong co ban) va mutc lwong téi thiéu.

Péi vai doanh nghiép, hop tac xa, ngudi lao dong lam viéc theo ché do
hop ddng lao dong,... sir dung mutrc luong tdi thiéu ving lam co s¢ dé doanh
nghiép va nguoi lao dong thoa thuan va tra luong. Trong d6, mirc lwong tra cho
nguoi lao dong 1am viéc trong diéu kién lao dong binh thuong, bao dam da thoi
gio lam viéc binh thuong trong thang, va hoan thanh dinh mtc lao dong hoac
cong viéc da thoa thuan.

Hién tai, tir ngay 01/01/2024 dén 30/06/2024 mic luong toi thiéu ving
dang duoc 4p dung theo Nghi dinh sé 38/2022/ND-CP ngay 12/06/2022 cua
Chinh phi quy dinh muc luong tdi thiéu déi véi nguoi lao dong lam viéc theo
hop dong lao dong nhu sau:

-Vung I: 4.680.000 dong/thang

- Ving 11: 4.160.000 dong/thang

- Vung 1: 3.640.000 dong/thang

- Vung 1V: 3.250.000 dbng/thang

Nguoi lao dong lam cong viéc hoac chirc danh doi héi lao dong qua dao
tao, hoc nghé (ké ca lao dong do doanh nghiép tu day nghé) phai cao hon it nhat
7% s0 V&i mirc luong t6i thiéu ving.

* Hinh thic tra lwong theo san pham

Tién luong tra theo san pham 1a mot hinh thuc tra lwong co ban dang ap
dung phé bién trong khu vuc san xuat hién nay, tién luong ma ngudi lao dong
nhan duoc phu thudc vao sb luong, chat lugng san pham va lugng cong viéc da
hoan thanh.

Cong thuec tinh:

L=bDGxQ

Trong do:

- L: Luong tinh theo san pham
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- BG: Don gia tién luong

- Q: Mrc san lugng thuc té
* Hinh thic tra lwong khoan

La hinh thic tra lwong khi ngudi lao dong hoan thanh dwgc khéi cong
viéc theo dung chat luong duoc thoa thuan gitra nguoi thué lao dong va ngudi
lao dong.

Hinh thtc nay lam cho nguoi lao dong quan tim dén sé luong va chat
luong lao dong caa minh, nguoi lao dong cé tinh than trach nhiém cao véi san
pham minh lam ra.

Cong thuec tinh:

Luong = Pon gia khoan x Khdi lugng cong viéc
* Hinh thic tra lwong theo doanh thu

La hinh thurc tra Iwong ma thu nhap nguoi lao dong phu thudc vao doanh
s6 dat duoc theo muc tiéu doanh sé va chinh sach luong, thuong doanh sé quy
dinh cua Cong ty.

- Phuong thuc tra luong nay thuong duoc ap dung cho nhén vién ban
hang, nhan vién kinh doanh.

- Céc hinh thac luvong, thudng theo doanh thu:

+ Luong, thuong doanh s nhom.

+ Luong, thuong doanh sé ca nhan.

+ Céc hinh thte thuong kinh doanh khéac: cong ng, phét trién thi truong,
thuong theo méc chi tiéu dat duoc. ..

1.1.6. Quy tién hrong va cac khoan trich theo lwong
1.1.6.1. Quy tién lwong

Quy tién luong cua doanh nghiép 1a toan bo sb tién lwong ma doanh
nghiép dung dé tra cho tat ca lao dong do doanh nghiép truc tiép quan ly va sir
dung bao gom cac khoan:

- Tién luong tinh theo thoi gian, tién luong tinh theo san pham, tién luong
khoan.

- Tién luong tra cho ngudi lao dong tao ra san pham hong trong pham vi
ché do quy dinh.
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- Tién luong phai tra cho ngudi lao dong trong thoi gian nging san xuét
do nguyén nhan khach quan, trong thoi gian diéu dong cong tac, thuc hién nghia
vu theo ché d6 quy dinh, ...

Ngoai ra, trong tién luong ké hoach con dugc tinh khoan trg cap BHXH
cho cdng nhan vién trong thoi gian dm dau, thai san, tai nan lao dong,...

Vé phuong dién hach toan, tién luong trong doanh nghiép duoc chia
thanh:

- Tién luong chinh: La tién lwong tra cho ngudi lao dong trong khoang
thoi gian 1am nhiém vu chinh da quy dinh, bao gdm: lwong cap bac, cac khoan
phu cap thuong xuyén va tién thuang trong hoat dong san xuat.

- Tién luong phu: L& tién luong tra cho nguoi lao déng trong khoang thoi
gian khdng lam viéc nhung huong theo ché d6 quy dinh nhu tién luong trong
thoi gian nghi phép, thoi gian thuc hién nghia vu xa hoi, thoi gian ngung san
XUAL.

Viéc phan chia quy tién luong thanh tién lwong chinh va tién luong phu
c6 ¥ nghia nhét dinh trong cong tac ké toan, phan bo tién luong theo dung ddi
tugng va trong cong tac phéan tich tinh hinh st dung quy luong & cac doanh
nghiép.

Vé nguyén tac quan ly tai chinh, cac doanh nghiép phai quan Iy chat ché
quy tién luong, nhu chi quy lwong theo dung muc dich, gin véi két qua san xuat
kinh doanh trén co s& cac dinh muc lao dong va don gid tién lwong hop 1y duoc
co quan c6 tham quyén phé duyét.

Péi voi doanh nghiép kinh doanh c6 14i, chua bao toan vén thi tong quy
lwong doanh nghiép dugc phép chi khong vuot qué tién luong co ban tinh theo
s6 luong lao dong thuc té tham gia vao qua trinh san xuat kinh doanh, hé s6 va
murc lwong cap bac theo hop déng, mac phu cap luong theo quy dinh ctia Nha
nudc.

Péi voi doanh nghiép kinh doanh c6 1i, dat dugc ty suat loi nhuan trén
vén Nha nude cao, dong gop cho ngan sach Nha nudc [on thi duoc phép chi quy
luong theo hiéu qua dat dugc cua doanh nghiép nhung phai bao dam cac diéu
Kién sau:

- Bao toan duoc von va khdng xin giam khau hao hoac giam cac khoan
phai ndp Ngan sach Nha nudc.
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- Téc d6 tang cua quy tién luong phai thap hon toc do ting ty xuét loi
nhuan trén vén Nha nuéc cap.
1.1.6.2. C4c khoan trich theo lwong
* Khai niém

Cac khoan trich theo lwong 1a mot phan quan trong trong viéc tinh toén
thu nhap cta nguoi lao dong. Nhiing khoan trich nay khéng chi anh huong dén
murc lwong thuc t& ma ngudi lao dong nhan dugc ma con anh hudng dén khoan
bao hiém ma ngudi lao dong duoc huong. Vi vay cac khoan trich theo luong 1a
khoan tién ma nguoi lao dong phai dong cho cac khoan bao hiém va quy hd tro
khéc tir tién luong ma ho nhan duoc.

Céc khoan trich theo luong thuong duoc quy dinh trong luat lao dong va
cac quy dinh lién quan, va duoc tinh duwa trén tong so tién lwong ma nguoi lao
dong nhan duoc mdi thang.

Hién nay ¢ Viét Nam thi nhitng khoan trich theo Iwong thong thuong la:
BHXH, BHYT, BHTN, KPCD.

* Noi dung trich lap va st dung cac khoan trich theo lwong

- Quy bdo hiém xa hgi

Bao hiém x& hoi 1a sy dam bao thay thé hodc bu dap moét phan thu nhap
d6i v&i nguoi lao dong khi ho gap phai bién ¢ 1am suy giam kha nang lao dong
hoac mat viéc 1am nhu ngudi lao dong ém dau, thai san, tai nan lao dong, bénh
nghé nghiép, huu tri, tir tut,... bang cach hinh thanh mot quy tai chinh tap trung
do su dong gop cua ngudi str dung lao dong va ngudi lao dong nham dam bao
doi séng cho ngudi lao dong va gia dinh ho, gop phan dam bao trat ty an toan x&
hoi.

O Viét Nam hién nay, moi lao dong tham gia dong BHXH déu c6 quyén
huéng BHXH. Phuong thitc dong BHXH dua trén co sé muc lwong quy dinh dé
dong BHXH ddi véi nguoi lao dong.

- Quy bdo hiém y té

Quy BHYT la quy dung cho nguoi lao dong co6 tham gia dong gop cac
quy trong hoat dong kham, chira bénh, duoc hinh thanh bang céach trich theo ty

& trén tong quy luong cap bac.
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Quy BHYT duoc chi cho ngudi lao dong théng qua mang luéi y té, khi
ngudi lao dong 6m dau thi moi chi phi vé kham chira bénh déu dugc co quan
BHYT chi tra thdng qua dich vu kham chira bénh & cac co sé'y té chir khéng chi
tra truc tiép cho nguoi lao dong.

- Quy bao hiém thdt nghigp

BHTN 14 khoan hd tro tai chinh tam thoi cho ngudi lao dong mat viéc ma
dap Gmg du yéu cau cua luat dinh.

Dbi tugng duoc nhan bao hiém that nghiép 1a nhitng nguoi bi mat viéc
khong do 13i cua ca nhan ho. Nguoi lao dong van dang c¢d ging tim kiém viéc
lam, san sang nhan cdng viéc mai va ludn nd luc nham cham dut tinh trang that
nghiép.

Theo Piéu 57 Luat Viéc 1am 2013 thi miac dong BHTN duge quy dinh
nhu sau:

+ Nguoi lao dong dong bang 1% tién luong thang.

+ Nguoi str dung lao dong déng bang 1% quy tién luong thang cta nhiing
nguoi lao dong dang tham gia bao hiém that nghiép.

+ Nha nuéc hd tro t6i da 1% quy tién luong thang dong bao hiém that
nghiép cua nhitng ngudi lao dong dang tham gia bao hiém that nghiép va do
ngan sach Trung wong bao dam. Pdi tuong duoc nhan bao hiém that nghiép la
cong dan Viét Nam lam viéc theo hop dong lao dong hodc hop dong lam viéc
ma cac hop dong nay khong xac dinh thoi han hoic xac dinh thoi han tir da 12
thang — 36 thang véi ngudi stir dung lao dong co tir 10 lao dong tro 1én.

- Kinh phi cong doan

La khoan tién do chu doanh nghiép dong dé phuc vu cho hoat dong cua t6
chac cong doan. KPCP dugc tinh bang 2% trén luong thuc té cia ngudi lao
dong, tinh vao chi phi san xuét kinh doanh.

Quy KPCP duogc phan cap quan ly va chi tiéu theo ché do quy dinh: 1%
nop lén cap trén, 1% chi cho hoat dong cong doan co so.

Viéc chi tiéu quy KPCD phai chap hanh theo ding quy dinh, t6 chic cong
doan cac cap c6 trach nhiém quan ly viéc sir dung quy nay diing muc dich.

Tang cudng quan 1y lao dong, cai thién va hoan thanh viéc phan bd va st
dung c6 hiéu qua luc luong lao dong, cai tién va hoan thanh ché do tién luong,
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ché @6 st dung quy BHXH, BHYT, KPCP duoc xem 1a phuong phap hitu hiéu,
dé kich thich ngudi lao dong gan b véi hoat dong san xuat kinh doanh, rén
luyén tay nghé, nang cao ning xuét lao dong.
* Ty | trich bao hiém nam 2024

Cin ct Piéu 85 va Piéu 86 Luat BHXH 2014 va huéng dan tai Nghi dinh
58/2020/ND-CP, Quyét dinh 595/QD-BHXH nim 2017 thi mtc déng BHXH
bit budc duge tinh trén co sé tién luong thang cta ngudi lao dong. Trong d6 bao
gom muc déng vao quy huu tri, tir tuat, quy 6m dau, thai san, quy tai nan lao
dong — bénh nghé nghiép. Can ct Piéu 5 Nghi dinh 191/2023/ND-CP quy dinh
vé mirc dong KPCD.

Mtc dong BHXH bat budc nim 2024 vao quy huu tri, quy 6m dau, thai
san, quy tai nan lao dong, bénh nghé nghiép , BHYT, BHTN véi nguoi lao dong
cu thé nhu sau:

Biéu 1.1. Ty lé trich bao hiém

Céc khoan bao hiém Trich vao chi phi Trich vao lwong T
on
trich theo lwong cua doanh nghiép | cia ngwai lao dong J
1. B4o hiém x4 hoi 17,5% 8% 25,5%
2. Bao hiémy té 3% 1,5% 4,5%
3. Bao hiém that nghiép 1% 1% 2%
4. Kinh phi cong doan 2% - 2%
Tong cac khoan BH +
) 23,5% 10,5% 34%
Cong doan

Cu thé, trong khoan trich BHXH 1a 17,5% trich vao chi phi cia doanh
nghiép thi trong do: Trich 14% vao quy huu tri va tir tuat, 3% vao quy 6m dau
va thai san, 0,5% vao quy bao hiém tai nan lao dong va bénh nghé nghiép. Theo
do, trén co sé lwong cua nguoi lao dong, ty 1¢ dong BHXH bat buoc 1a 32%
(trong d6 ngudi lao dong dong 10,5% tién lwong, ngudi st dung lao dong dong

21,5% quy tién lwong thang dong BHXH).
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Nhu vay dya trén bang tom tit ty 1 cac khoan trich theo lwong nim 2024
thi tong nguoi lao dong phai chiu 10,5% trir vao luong, con doanh nghiép chiu
23,5% duoc dua vao chi phi san xuat kinh doanh.

1.2. KE TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG
1.2.1. Nhiém vu cia ké toan tién lwong va cac khoan trich theo lwong

Tién luong va cac khoan trich theo lwong ctia ngudi lao dong khdng chi la
van dé quan tam riéng cua cdng nhan vién ma con la van dé doanh nghiép dic
biét cha y, vi lién quan tai chi phi hoat dong caa doanh nghiép ndi chung va gia
thanh cua doanh nghiép nai riéng.

Ké toan tién luong 1a ngudi chiu trach nhiém hach toan tién luong nguoi
lao dong dwa theo céc yéu té: Bang cham céng, hop dong lao dong, phu cap,
bang theo ddi ting ca... Bén canh d6 con dam bao can bang gitta chi phi luong
cho nhén vién va chi phi caa doanh nghiép

Ké toan tién luong va bao hiém & doanh nghiép phai thuc hién nhiém vu
co ban sau day:

- T6 chuc ghi chép, phan anh day du, chinh xac thoi gian va két qua caa
cong nhan vién, tinh dung va thanh toan day du, kip thoi tién luong va céc
khoan lién quan khac cho cong nhan vién. Quan ly chat ché viéc su dung, chi
quy luong.

- Tinh to&n va phan bd hop 1y, chinh xac chi phi tién lwong (tién cong) va
cac khoan trich BHXH, BHYT, KPCD cho céc d6i tuong sir dung lién quan.

- Pinh ky tién hanh phan tich tinh hinh lao déng, tinh hinh quan ly va chi
tiéu quy luong. Cung cap cac thong tin kinh té can thiét cho bo phan lién quan.
1.2.2. Ké toan tién lwong
1.2.2.1. Chwng tir va tai khoan sir dung
* Chieng tir ké toan

- Bang cham cong

- Bang phu cép, trg cap

- Bang thanh toan luong

- Bang phan b tién lwong va bao hiém x& hoi
* Tai khoan sir dung

Tai khodn 334: Phudi trd ngwoi lao dong
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Tai khoan nay dung dé phan anh cac khoan phai tra va tinh hinh thanh
toan lwong cho nguoi lao dong cua doanh nghiép vé tién luong, tién cong, tién
thuong, BHXH va cac khoan phai tra khac thuoc vé thu nhap caa ngudi lao
dong.

Biéu 1.2. Két cdu TK 334
No TK 334 Co

SDPK: Tién luong, tién cong, BHXH
va cac khoan khac con phai tra nguoi

lao dong.

- Céc khoan tién lwong, tién cong, tién | - Cac khoan tién luong, tién cong, tién
thuéng, BHXH va cac khoan da tra, | thuéng, BHXH va cac khoan khéc
da chi, tam Ung trudc cho nguoi lao | phai tra, phai chi cho ngudi lao dong
dong. phat sinh trong ky.

- Céc khoan khau trir vao luong cua

nguoi lao dong.

SDCK: Cac khoan tién luong, tién
cong, tién thuong va cac khoan khac

con phai tra cho nguoi lao dong.

1.2.2.2. S6 ké toan

- S6 Nhat ky chung

- S6 Céi TK 334
1.2.2.3. Quy trinh hach toén
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So dd 1.1. So' d6 ké toan tong hep tién lwong

TK 334 - Phai tra nguwoi lao dong
TK 138, 141, TK 241, 622, 623,
333, 338 627, 642

Cac khoan phai khau trir vao| Luong va cac khoan phu cap

lvong va thu nhap cua ngu:(‘yT phai tra cho NLD

lao dong
TK 111,112 TK 335
Ung va thanh toan tién Phi tra tién luong nghi
luong va khoan khac cho " phép cua cong nhan san xué?
NLD (néu DN trich trudc)
TK 511 TK 353

Khi chi tra lvong, thudéng va
cac khoan khac cho NLD
bing san pham, hang hoa

TK 33311 TK 338 (3383)

Tién thuong phai tra NLD tir
Qu¥ khen thudng — phuc I(_)’i'

Thué GTGT dau ra

_ BHXH phai tra CNV
(néu co)

v

1.2.3. Ké toan cac khoan trich theo lwong
1.2.3.1. Chéng tir va tai khoan sir dung
* Chieng tir ké toan

- Bang cham cong

- Bang thanh toan luong

- Bang phan bo tién luong va bao hiém x& hoi
* Tai khoan sir dung

Tai khodn 338: Phuii trd, phdai ngp khac

Tai khoan nay dung dé phan anh tinh hinh thanh toan vé cac khoan phai
tra, phai nop ngoai noi dung phan anh & céc tai khoan khac (tir TK 331 dén TK
336), tai khoan nay con phan anh cac khoan thu nhap trudc va cung cap lao vy,
dich vu cho khach hang.
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Cac tai khoan cap 2 dung dé hach toan céac khoan trich theo luong:

- Tai khodn 3381 - Tai san thira cho gidi quyét: Phan anh gid tri tai san
thira chua xac dinh rd nguyén nhan, con chd quyét dinh xtr ly cia cap ¢ tham
quyén. Trudng hop gia tri tai san thira di xac dinh dwgc nguyén nhan va c6 bién
ban xtr 1y thi dugc ghi ngay vao céc tai khoan lién quan, khdng hach toan qua tai
khoan 338 (3381).

- Tai khodn 3382 - Kinh phi céng doan: Phan anh tinh hinh trich va thanh
toan kinh phi cong doan ¢ don vi.

- Tai khodn 3383 - Bdo hiém xa hgi: Phan anh tinh hinh trich va thanh
toan bao hiém x& hoi & don vi.

- Tai khodn 3384 - Bdo hiém y té: Phan anh tinh hinh trich va thanh toén
bao hiém y té & don vi.

- Tai khodn 3385 - Bdo hiém thdt nghiép: Phan anh tinh hinh trich va
thanh toan bao hiém that nghiép & don vi.

- Tai khodn 3386 - Nhan ky quy, ky cuoc: Phan anh sé tién nhan ky quy
ky cuoc cua ca don vi, ca nhan bén ngoai doanh nghiép

- Tai khodn 3387 - Doanh thu chua thuc hién: Phan anh sé hién cé va tinh
hinh ting, giam doanh thu chua thuc hién cua doanh nghiép trong ky ké toan.
Doanh thu chua thyc hién gdm doanh thu nhan truéc nhu: Sé tién cua khach
hang d tra trugc cho mot hoac nhiéu ky ké toan vé cho thué tai san; Khoan lai
nhan trudc khi cho vay vén; cac khoan doanh thu chua thuc hién khac nhu:
Khoan chénh léch gitra gia ban hang tra cham, tra gop theo cam két vai gia ban
tra tién ngay, khoan doanh thu tuwong (ng véi gié tri hang héa, dich vu.

- Tai khoan 3388 - Phai trd, phai ngp khac: Phan anh cac khoan phai tra
khac cua don vi ngoai ndi dung cac khoan phai tra da phan anh trén céac tai
khoan khéc tir TK 3381 dén TK 3387.
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Biéu 1.3. Két cAu TK 338

No TK 338 (3382, 3383, 3384, 3385) Co
SDDPK: BHXH, BHYT, KPCD,
BHTN da trich chua nop cho co quan
quan ly hoic KPCPD dugc dé lai cho
don vi chi chwa hét.

- BHXH tra cho CNV - Trich BHXH, BHYT, KPCD,

- KPCP chi tai don vi BHTN tinh vao chi phi san xuat kinh

- S6 BHXH, BHYT, KPCD, BHTN

da nop cho co quan Nha nudc.

doanh.

- BHXH, BHYT, KPCP, BHTN khau
tror vao luong CNV.

- KPCD vuot chi duge cap bu.

- S6 BHXH d3 chi tra CNV khi duoc
co quan Bao hiém thanh toan.

1.2.3.2. So ké toan

- S6 chi tiét tai khoan

- Nhat ky chung

- S6 cé4i TK 338
1.2.3.3. Quy trinh hach toén

SDCK: BHXH, BHYT, KPCD,
BHTN da trich chua nop cho co quan
quan Iy hoic KPCD duoc dé lai cho

don vi chi chua hét.
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So d6 1.2. So' d6 ké toan céac khoan trich theo lwong

TK 3382, 3383, 3384, 3385

TK 334 TK 6421, 6422
Trich  BHXH, Phan tinh -
BHXH tra thay luong _| BHYT BHTN, [vao CPSKD|
KPCDb
TK 334
Phéan trir vao

thu nhap cua g

NLD
TK 111, 112 TK 111, 112
Nop BHXH, BHYT BHTN, KPCP vuot chi duoc cap bu
KPCD hoic chi BHXH, g
KPCD tai DN

1.3. CAC HINH THUC GHI SO KE TOAN TIEN LUONG VA CAC
KHOAN TRICH THEO LUONG

Cong tac ké toan trong mot don vi thuong nhiéu va phac tap, khéng chi
thé hién & s luong cac phan hanh ké toan can thiét. Do vay can phai sir dung
nhiéu loai s6 sach khac nhau ca vé phuong phap va két cau noi dung hach toén,
tao thanh mét hé thong sb sach ké toan.

Cac loai 6 séch ké toan nay duoc lién hé vai nhau mot cach chat ché theo
trinh ty hach todn caa mdi phan hanh. Céc doanh nghiép khéac nhau vé loai hinh,
quy mé, diéu kién kinh té s& hinh thanh mot hinh thtc s6 sach khac nhau.

1.3.1. Hinh thitc ké toan Nhat ky chung

* Nguyén tdc, ddc trung co ban cua hinh thizc ké toan Nhat ky chung

Tat ca cac nghiép vu kinh té, tai chinh phét sinh déu phai dugc ghi vao so
Nhat ky, ma trong tdm 1a s6 Nhat ky chung, theo trinh ty thoi gian phat sinh va
theo ndi dung kinh té (dinh khoan ké toan) cua nghiép vu d6. Sau dé 1y s liéu
trén cac so Nhat ky dé ghi S6 Cai theo timg nghiép vu phat sinh.

Hinh thtrc ké toan Nhat ky chung gém cac loai sb chu yéu sau:
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- S6 Nhat ky chung, S6 Nhat ky dic biét;

- S6 Céi;

- Céc 50, thé ké toan chi tiét.

* Trinh tir ghi s6 ké todn theo cua hinh thizc ké toan Nhat ky chung

- Hang ngay, cin ct vao cac chimg tir di kiém tra duoc dung lam cin cbr
ghi s0, trudc hét ghi nghiép vu phat sinh vao s6 Nhat ky chung, sau d6 can ctr s
liéu da ghi trén s6 Nhat ky chung dé ghi vao S6 Cai theo cac tai khoan ké toan
pht hop. Néu don vi c6 mé s, thé ké toan chi tiét thi déng thoi véi viée ghi s6
Nhat ky chung, cac nghiép vu phat sinh duoc ghi vao céc so, thé ké toan chi tiét
lién quan.

- Truong hop don vi mé cac s6 Nhat ky dic biét thi hang ngay hodc dinh
ky, cin clr vao cac ching tir dugc dung lam cin cir ghi s, ghi nghiép vu phat
sinh vao s6 Nhat ky dic biét lién quan. Pinh ky (3, 5, 10... ngdy) hodc cudi
thang, tiy khdi luong nghiép vu phét sinh, tong hop timg s6 Nhat ky dic biét,
lay sb liéu dé ghi vao cac tai khoan phu hop trén S6 Cai, sau khi d loai trir s6
trung 1ap do mot nghiép vu duoc ghi dong thoi vao nhiéu sé6 Nhat ky dic biét
(néu co).

- Cudi thang, cudi quy, cudi nam, cong s6 liéu trén SO Cai, 1ap Bang can
d6i tai khoan. Sau khi da kiém tra d6i chiéu khdp ding, sb liéu ghi trén SO Cai
va bang tong hop chi tiét (duogc 1ap tir cac SO, theé ké toan chi tiét) dugc dung dé
lap cac Bao cao tai chinh. Vé nguyén tac, Tong sb phat sinh No va Tong s6 phat
sinh C6 trén Bang can di tai khoan phai bang Tong sb phat sinh No va Tong sd
phat sinh C6 trén s6 Nhat ky chung (hodc so Nhat ky chung va cac s6 Nhat ky

dic biét sau khi da loai trir s6 trung 13p trén cac s6 Nhat ky dac biét) cung ky.
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So dd 1.3. Trinh tw ghi so ké toan theo hinh thirc Nhat ky chung

Ching tir ké toan

‘ v I

S Nhat ky dic biet | | SO nhatky chung | | S the ké toan chi tiét

l |

Bang téng hop
chi tiét

So cai (SR

}

Bang can ddi s6 phét
sinh

:

Bao cao tai chinh <

g
Ghi chu:
Ghi hang ngay —
Ghi cudi thang hodc dinh ky —_—
Quan hé dbi chiéu, kiém tra e >

1.3.2. Hinh thirc ké toan Nhat ky — So cai

* Pic trung co ban cia hinh thire Nhdt ky - S6 cdi

Céac nghiép vu kinh té, tai chinh phat sinh duoc két hop ghi chép theo
trinh ty thoi gian va theo ndi dung kinh té trén ciing mot s6 ké toan tong hop duy
nhat 1a s6 Nhat ky — S6 cai. Can ctr dé ghi sé Nhat ky — S6 cai 1a cac chimg tir
ké toan hoic Bang tong hop ching tir ké toan cung loai.

Hinh thtrc ké toan Nhat ky — S6 cai gdm cac loai s6 ké toan sau:

- S6 Nhat ky — So cai;

- Céc s, thé ké toan chi tiét.

* Trinh ti ghi s6 ké todn theo cua hinh thizc ké toan Nhdt ky — Sé cai

- Hang ngay, ké toan cin cr vao cac chung tir ké toan hoic Bang tong hop
chung tir ké toan cung loai da duoc kiém tra va duoc dung 1am can cur ghi so,
trudc hét xac dinh tai khoan ghi No, tai khoan ghi Co dé ghi vao S6 Nhat ky —
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S6 Céi. S6 lieu caa mdi chang tir (hoic Bang tong hop chang tir ké toan cing
loai) duoc ghi trén mot dong & ca 2 phan Nhat ky va phan S6 Cai. Bang tong
hop chiing tir ké toan duoc lap cho nhitng chiing tir cuing loai (Phiéu thu, phiéu
chi, phiéu xuét, phiéu nhap,...) phat sinh nhiéu lan trong mét ngay hoic dinh ky
1 dén 3 ngay. Chung tir ké toan va Bang tong hop ching tir ké toan cing loai
sau khi da ghi S6 Nhat ky - S6 Cai, duoc dung dé ghi vao S6, Thé ké toan chi
tiét cd lién quan.

- Cudi thang, sau khi da phan anh toan bo chung tir ké toan phat sinh
trong thang vao S6 Nhat ky - S6 Cai va cac s, thé ké toan chi tiét, ké toan tién
hanh cong sé liéu caa cot sé phét sinh ¢ phan Nhat ky va céc cot No, cot Co cua
ting tai khoan ¢ phan S6 Cai dé ghi vao dong cong phat sinh cudi thang. Can cu
vao sb phat sinh cac thang trudc va sé phat sinh thang nay tinh ra sé6 phat sinh
luy ké tir ddu quy dén cudi thang nay. Can ctr vao sé du dau thang (dau quy) va
s6 phat sinh trong thang ké toan tinh ra s du cudi thang (cudi quy) cua ting tai
khoan trén Nhat ky - S6 Cai.

- Khi kiém tra, d6i chiéu sé cong cudi thang (cudi quy) trong S6 Nhat ky -
S6 Céi phai dam bao cac yéu cau sau:

+ Téng s6 tién cua cot Phat sinh & S& Nhat ky = Tng sé phat sinh No caa
tat ca cac tai khoan = Tong sé phéat C6 cua tat ca cac tai khoan

+ Tong s6 du No cua cac Tai khoan = Téng s6 du Co6 cua cac tai khoan

- C4c s, thé ké toan chi tiét ciing phai duoc khoa so dé cong sé phat sinh
No, s6 phat sinh C6 va tinh ra sé du cudi thang cua timg ddi twong. Can cir vao
s6 lieu khoa so cua cac d6i tuong lap “Bang tong hop chi tiét” cho tung tai
khoan. Sé li¢u trén “Bang tong hop chi tiét” duge dbi chiéu vai sé phat sinh No,
s6 phat sinh C6 va Sé du cudi thang cua ting tai khoan trén S6 Nhat ky - S6
Cai. S6 lieu trén Nhat ky - S6 Cai va trén “Bang tong hop chi tiét” sau khi khoa
s6 duoc kiém tra, d6i chiéu néu khép, dung s& duoc str dung dé 1ap Bao céo tai
chinh.
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So dd 1.4. Trinh tw ghi so ké toan theo hinh thirc Nhat ky - So céi

1— Chiing tir ké toan l
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Déi chiéu, kiém tra R »

1.3.3. Hinh thirc ké toan Chirng tir ghi s6

* Pic trung co ban cia hinh thirc Chitng tir ghi s6

Can ctr truc tiép dé ghi s6 ké toan tong hop 1a “Ching tir ghi s6”. Viéc ghi
s6 ké toan tong hop bao gom:

+ Ghi theo trinh tu thoi gian trén S6 Pang ky Ching tir ghi so.

+ Ghi theo noi dung kinh té trén So Céi.

Chuting tir ghi s6 do ké toan lap trén co sé ting chung tir ké toan hoic
Bang Tong hop chung tir ké toan cung loai, c6 cting ndi dung kinh té. Chung tur
ghi s6 dugc danh s6 hiéu lién tuc trong ting thang hoic ca nam (theo s thir tu
trong S6 Pang ky Ching tir ghi s6) va c6 ching tir ké toan dinh kém, phai duoc
ké toan truong duyét truéc khi ghi so ké toan.

Hinh thirc ké toan Chung tir ghi s6 gom c6 cac loai s6 ké toan sau:

+ Chting tir ghi s6;

+ S6 Pang ky Chung tir ghi s6;

+ S6 Céi;

+ Céc S0, Theé ké toan chi tiét.
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* Trinh tir ghi s6 ké todn theo cua hinh thizc ké toan Chuing ter ghi so

- Hang ngay hoac dinh ky, can ctr vao cac ching tir ké toan hoic Bang
Tong hop ching tir ké toan cung loai da duoc Kiém tra, duge dung lam cin cir
ghi sb, ké toan 1ap Chang tir ghi s6. Can ctr vao Chuang tir ghi s6 dé ghi vao sb
Ping ky Chung tir ghi s6, sau d6 duoc dung dé ghi vao S6 Cai. Cac ching tir ké
toan sau khi 1am can ctr 14p Chang tir ghi s6 duoc dung dé ghi vao S6, The ké
toan chi tiét cd lién quan.

- Cudi thang, phai khoa s6 tinh ra tong sé tién cua cac nghiép vu kinh té,
tai chinh phat sinh trong thang trén s6 Diang ky Chung tir ghi o, tinh ra Tong s6
phat sinh N, Tong sé phat sinh C6 va sb du cua tung tai khoan trén S6 Cai. Can
ctr vao So6 Céi 1ap Bang can d6i tai khoan.

- Sau khi ddi chiéu khép dung, so liéu ghi trén S6 Cai va Bang tong hop
chi tiét (duoc 1ap tir cac so, thé ké toan chi tiét) duoc dung dé 1ap Bao céo tai
chinh. Quan hé déi chiéu, kiém tra phai dam bao Tong s6 phat sinh No va Tong
s6 phat sinh CO cua tt ca cac tai khoan trén Bang can dbi tai khoan phai bang
nhau va bang Tong sé tién phat sinh trén s6 Pang ky Chang tir ghi s6. Téng s6
du No va Tong so du Co cua céc tai khoan trén Bang can ddi tai khoan phai
bang nhau, va s6 du cua tung tai khoan trén Bang can dbi tai khoan phai bang s6
du cuia ting tai khoan twong wng trén Bang tong hop chi tiét.
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So @6 1.5. Trinh tw ghi s6 ké toan theo hinh thirc Chieng tir ghi s6
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1.3.4. Hinh thirc ké toan Nhat Ky - Ching tir

* Dac trung co ban cua hinh thirc Nhat Ky - Chung tur

Khi st dung hinh thirc ké toan nhat ky - chang tir, ké toan sé& tap hop va
hé thong hoé cac nghiép vu kinh té phat sinh theo bén C6 cua céc tai khoan két
hop Vi viéc phan tich cac nghiép vy kinh té d6 theo cac tai khoan dbi ung No.

Két hop chit ché viéc ghi chép cac nghiép vu kinh té phat sinh theo trinh
tu thoi gian véi viéc hé thdng hoa cac nghiép vu theo noi dung kinh té (theo tai
Kkhoan).

Két hop rong rai viéc hach toan tong hop véi hach toan chi tiét trén cling
mot so ké toan va trong cling mot qua trinh ghi chép.

Str dung cac mau s6 in san cac quan hé doi tng tai khoan, chi tiéu quan ly
kinh té, tai chinh va 1ap béo céo tai chinh.

Hinh thire ké toan Nhat ky — Chiing tir gom c6 cac loai so ké toan sau:

+ Nhat ky chang tur;

+ Bang ké;

+ S6 Cai;

+ S6 hoac thé ké toan chi tiét.
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* Trinh tu ghi s6 ké todn theo cia hinh thizc ké toan Chiing tir ghi s6

- Hang ngay can cr vao cac chung tir ké toan da dugc kiém tra lay sé lidu
ghi truc tiép vao cac Nhat ky - Ching tir hoac Bang ke, so chi tiét co lién quan.

- Cudi thang khoé s, cong sd liéu trén cac Nhat ky - Chung tir, kiém tra,
d6i chiéu s liéu trén cac Nhat ky - Ching tir v6i cac s6, thé ké toan chi tiét,
bang tong hop chi tiét c6 lién quan va lay sb liéu tong cong caa cac Nhat ky -
Chting tir ghi truc tiép vao S6 Céi. Sé liéu tong cong ¢ S6 Cai va mot sb chi tiéu
chi tiét trong Nhat ky - Ching tir, Bang ké va cac Bang tong hop chi tiét duoc
dung dé 1ap Bao céo tai chinh.

So @6 1.6. Trinh tw ghi so ké toan theo hinh thirc Nhat ky - Chirng tir
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1.3.5. Hinh thirc ké toan trén may tinh

* Pic trung co ban cia hinh thire ké toan trén may tinh

Cong viéc ké toan duoc thuc hién theo mot chuong trinh phan mém ké
toan trén may vi tinh. Phan mém ké toan duoc thiét ké theo nguyén tic cia mot
trong bén hinh thirc ké toan hodc két hop cac hinh thuc ké toan quy dinh trén
day. Phan mém ké toan khong hién thi day da quy trinh ghi s6 ké toan, nhung
phai in dugc day du s6 ké toan va Bao céo tai chinh theo quy dinh.

* Trinh tu ghi 6 ké toan theo cua hinh thitc trén may tinh

- Hang ngay, ké toan cin cir vao ching tir ké toan hoic Bang tong hop
chung tir ké toan ciing loai da duoc kiém tra, dugce dung 1am cin cr ghi s, Xac

31



dinh tai khoan ghi No, tai khoan ghi C6 dé nhap dit liéu vao may vi tinh theo cac
bang, biéu dugc thiét ké sin trén phan mém ké toan. Theo quy trinh caa phan
mém ké toan, cac thong tin duoc tw dong nhap vao sb ké toan tong hop (S6 Cai
hoic Nhat ky- S6 Cai...) va cac so, thé ké toan chi tiét lién quan.

- Cubi thang (hoic bat ky vao thoi diém can thiét nao), ké toan thyc hién
cac thao tac khoa sb (cong sb) va lap bao céo tai chinh. Viéc ddi chiéu gitra sb
lidu tong hop véi sb lidu chi tiét dugc thuc hién tu dong va luén dam bao chinh
xéc, trung thuc theo thong tin da duoc nhap trong ky. Nguoi 1am ké toan co thé
kiém tra, d6i chiéu sb liéu gitra s6 ké toan véi bao cdo tai chinh sau khi d4 in ra
gidy. Cudi thang, cudi nam so6 ké toan tong hop va so ké toan chi tiét dugc in ra
gidy, dong thanh quyén va thyuc hién cac tha tuc phap 1y theo quy dinh.

So dd 1.7. Trinh tw ghi so ké toan theo hinh thirc ké toan trén may tinh
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Chuong 2
THUC TRANG CONG TAC KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TAI CONG TY TNHH PHUONG NAM 86

2.1. TONG QUAN VE CONG TY TNHH PHUONG NAM 86
2.1.1. Qua trinh hinh thanh va phat trién cia Cong ty
2.1.1.1. Lich sir hinh thanh va qué trinh phét trién cia Cong ty
* Théng tin khdi qudt vé Cong ty

- Tén Cong ty: Cong ty TNHH Phuong Nam 86

- Giam d6c: Nguyén Minh Chién

- Pia chi: Thon Puc Hau, X3 Gia Trung, Huyén Gia Vién, Tinh Ninh
Binh, Viét Nam

- Ma s6 thué: 2700892158

- Vbn diéu 1¢: 1.900.000.000 dong

- Dién thoai: 0888.050.868

- Email: 68minhchien@gmail.com

- Hinh thirc s& hitu von: Von chit s& hitu

- Loai hinh doanh nghiép: Cong ty TNHH ngoai Nha nudc
* Lich str hinh thanh va qua trinh phadt trién ciia Cong ty

Cong ty TNHH Phuong Nam 86 bat dau hoat dong ngay 12 thang 6 nim
2019 theo gidy ching nhan dang ky kinh doanh s6 2700892158 S& Ké Hoach va
Pau Tu tinh Ninh Binh cip lan dau ngay 12 thang 06 nim 2019. Co quan thué
dang quan Iy 1a Chi cuc Thué huyén Gia Vién. Hién tai Cong ty do dng Nguyén
Minh Chién lam dai dién phap luat. Cong ty dugc thanh 1ap véi du tu cach phap
nhan, c6 con dau riéng, duoc phép vay va mé tai khoan tai cac ngan hang. Tham
gia chuyén sau vao thi truong kinh doanh (buén ban tong hop) trong khu vuc dia
ban 1an can, sau d6 don vi dd mo rong phan phéi trén thi trudng khap tinh va céc
khu vuc ven tinh. Cong ty duoc to chuc va hoat dong theo mé hinh Céng ty
TNHH theo quy dinh cua Luat doanh nghiép va hé thong phap luat hién hanh
cua nudc Cong hoa X& hoi Chu nghia Viét Nam.
Nhitng ngay dau maéi thanh lap, don vi trai qua rat nhiéu khé khin trong

viéc tim kiém nha cung cap hay tim kiém thi truong tiéu thy, khach hang chu
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yéu trong pham vi tinh Ninh Binh. Mac d0 muac phét sinh cac khoan chi phi
trong qué trinh hoat dong 1a kha Ion, khdng thé canh tranh duoc véi nhiing
thuong hiéu da co tén tudi 1au doi trén thi truong. Nhung sau d6 véi nhitng su ¢b
gang va nd luc khdng nging cia Cong ty va toan thé nhan vién, Cong ty da khac
phuc duoc nhimg kho khin va timg budc phat trién, ning cao doi séng cua
ngudi lao dong tai Cong ty.

Véi tinh than vuon 1én va ¥ chi quyét tam gitp cho Céng ty ngay mét viing
manh, khdng nging nd luc phan ddu dé mé rong thi truong, tr mot doanh
nghiép nho da phat trién thanh mot Cong ty ¢é sic tidu thu 16n gop phan quan
trong trong sy nghiép phat trién kinh té caa tinh Ninh Binh.

Cong ty khéng ngung mao rong thi truong tiéu thu trong va ngoai tinh, mé
rong quy moé kinh doanh, nho doé tinh hinh kinh doanh cta Cong ty ngay cang
phat trién va dat dugc nhitng thanh tyu dang ghi nhan. Bén canh d6, Cong ty
lubn chap hanh dung moi quy dinh cia phap luat, nghia vu véi Nha nudc, gai
quyét cong an viéc lam cho mot sé ngudi lao dong.

2.1.2.2. Tinh hinh tai chinh va két qua kinh doanh cia Cong ty
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Bang 2.1. Tinh hinh tai chinh va két qua kinh doanh cia Cong ty giai doan 2021 — 2023
Don vi tinh: VND

So sanh nam 2021 - 2022 | So sanh nam 2022 - 2023
Chi tiéu Nim 2021 Nim 2022 | Nim 2023
S6 tuyét doi % S6 tuyét doi %
1. Téng tai san 1.942.883.004 | 2.211.932.003 | 2.457.569.806 | 269.048.999 13,85 245.637.803 11,11
2. Téng no phai tra 98.000.920 368.679.615 601.559.632 270.678.695 | 276,20 232.880.017 63,17
3. Vén chu so hitu 1.844.882.084 | 1.833.252.388 | 1.796.001.174 | (11.629.696) (0,63) (37.251.214) (2,03)
ﬁé r[])goanh thu ban 1190228932 | 1.820.419.738 | 2.046.305500 | 630.190.806 | 52,95 225.885.852 12,41
5. LNST 19.547.704 25.629.700 34.794.231 6.081.996 31,11 9.164.531 35,76
6. S6 NLD 6 6 8 0 0 2 33,33
7. TNBQ/nguoi/thang | 7.000.000 7.500.000 8.500.000 500.000 7,14 1.000.000 13,33
Nguén: Phong ké toan tai Cong ty
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* Nhan xét

V6i chién luge kinh doanh ning dong va hop 1y, Cong ty da tao duoc cho
minh chd dung trén thi truong va dat dugc mot sb két qua nhét dinh. T bang
trén, thay duoc tinh hinh tai chinh cia Céng ty TNHH Phuong Nam 86 giai
doan 2021 — 2023 c6 nhiéu su bién dong. Cu thé:

- Tong tai san: Co6 thé thiy tong tai san qua cac nim déu tang dan, nim
2022 ting 269.048.999 ddng tuong ung ting 13,85% so v6i nam 2021 va nim
2023 ting 245.637.803 dong tuong tng ting 11,11% so v4i nam 2022. C6 thé
thiy Cong ty dang mé rong quy md kinh doanh, biét cach sir dung dong vén co
hi¢u qua, cai thién tinh hinh tai chinh.

- Téng ne phdi tra cua Cong ty nam 2022 ting 270.678.695 dong so Vi
nam 2021 twong ung voi 276,20%; Nam 2023 ting 232.880.017 dong so voi
nam 2022 twong tng voi muc tang 1a 63,17%.

- Von chu s¢ hiru coa Cong ty nam 2022 giam di so v6i nam 2021 1a
0,63% tuong duong maic giam 14 11.629.696 dong, nam 2023 vén cha so hitu
cuia Cong ty la 1.796.001.174 dong giam 2,03% so Vi nam 2021.

- Doanh thu ban hang cia Cong ty déu khoéng ngumg tang qua cac nim.
Cu thé, ndm 2021 ghi nhan sy ting gid 6 mot s6 mat hang, tuy nhién do anh
huong cua dai dich Covid-19 nén doanh thu chi dat duoc 1.190.228.932 déng
thap hon so voi nam 2022. Nam 2023, nén kinh té dat nudc dang trén da phat
trién nén doanh thu ciia Cong ty nim 2023 so véi nam 2022 tang 225.885.852
d6ng twong ng voi muc tang 14 12,41%.

- Loi nhudn sau thué: Khi doanh thu tang lIam cho 191 nhuan sau thué cua
Cong ty ciing ting, cu thé nim 2022 so v&i nam 2021 ting 6.081.996 dong
tuong (mg voi tang 31,11%, nam 2023 so v&i nim 2022 ting 9.164.531 dong
tuong Ung ting 35,76%. Qua day cho thay nhiing thanh qua ma Céng ty dat
duogc so voi khi thanh 1ap 1a rat ddng dugc khich 18. Chi tiéu lgi nhuan sau thué
lai ting déu qua cac nim diéu nay cho thidy Cong ty di tiét kiém dugc chi phi
trong qua trinh hoat dong kinh doanh. Pugc vay la nhd su 1anh dao sang sudt
ctia ban lanh dao ciing nhu sy cd gang khong nglmg cua toan thé nhan vién
trong Cong ty, dé dit nén mong cho su phat trién hon nita trong nhitng nim tiép
theo.
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- Thu nhdp binh qudn: nam 2022 clng da tdng so v&i nam 2021 1a
500.000 ddng, twong mg ting 7,14%, nam 2023 ciing tang so voi nam 2022 13
1.000.000 dong, twong tmg ting 13.33%. Piéu ndy ching t6 rang Cong ty da va
dang hoat dong hi¢u qud, nang cao thu nhap cho cong nhan vién.

Toém lai, tinh hinh hoat dong kinh doanh cua Cong ty trong ba nam qua
déu dat két qua tuong ddi kha tét, voi doi ngili nhan vién nang dong, giau kinh
nghiém, Coéng ty TNHH Phuong Nam 86 da va dang tiép tuc phat huy tich cuc
nhig thé manh ctia minh dé c6 thé dung viing trén thi truong va phuc vu ngay

cang tot hon cho nhu ciu cua khach hang.

2.1.2. Pic diém hoat déng kinh doanh cia Cong ty
2.1.2.1. Chirc nang, nhiém vu ciaa Cong ty
* Chire nang cia Cong ty

- Kinh doanh mit hang vat liéu xay, may moc thiét bi, cac dich vy nhu:
dich vu an uéng,...

- Kinh doanh cac mat hang thiét yéu cho ngudi tiéu ding nhu: nudc rira
chén, nude lau nha, xa phong, nudc giat...

- Tuan thu chinh s&ch kinh té quan ly ctia Nha nudc.

- T6 chiic tét cong tac mua ban, bao quan hang hoa, dam bao luu thong
hang hoa thuong xuyén, lién tuc va 6n dinh trén thi truong.

- Tiép tuc duy tri 6n dinh cac khach hang cii, tim hiéu, nghién ctu, phét
trién, ma rong thi truong va tim kiém nhiing khach hang tiém nang.

* Nhiém vu ciaa Cong ty

- Xay dung, t6 chic thuc hién cac ké hoach kinh doanh theo quy dinh
hién hanh cua Nha nudc va huéng dan caa Bo Tai Chinh.

- Ndm bit nhu cau, thi yéu cua thi trudng trong nude dé xay dung va to
churc thuc hién cac phuong an kinh doanh.

- Quan Iy va st dung vén kinh doanh dung ché d6 chinh sach, dat hiéu
qua kinh té cao. Tu tao ngudn vén va bao quan ngudn von, dam bao tu trang trai
vé tai chinh.

- Chap hanh day du cac chinh sach, ché do luat phap caa Nha nudc va cac
quyét dinh cua Bo Tai Chinh.

37



- Thuc hién day du cac cam két trong hop ddng mua béan, hop dong lién
doanh, hop tac dau tu véi céc to chire kinh té qubc doanh va cac thanh phan kinh
té khéc.
2.1.2.2. Pic diém hoat dong kinh doanh ciia Cong ty

Cac hoat dong cua Cong ty TNHH Phuong Nam 86 bao gdm:

- Lip dat may madc va thiét bi cong nghiép

- Ban budn méay mac, thiét bi va phu ting may khac

- Ban budn kim loai va quang kim loai

- Béan bubn vat liéu, thiét bi lap dat khac trong xay dung

- B&n bubn tong hop: xa phong, nudc ria chén,...

- Van tai hang hoa bang duong bo

- Kho bai va luu gitr hang hoa

- Béc xép hang hoa

- Dich vy luu tré ngin ngay

- Nha hang va cac dich vu dn udng phuc vu luu déng

- Dich vu phuc vu d6 uéng

Véi dic diém 13 mot Cong ty hoat dong theo md hinh thuong mai, hoat
dong kinh doanh chu yéu 1a mua vao - ban ra nén cong tac té chirc kinh doanh 1a
t6 chirc quy trinh luan chuyén hang hoa. Quy trinh ludn chuyén hang hoa cua

Cong ty duogc thé hién qua so d6 sau:

So d6 2.1. Quy trinh luan chuyén hang hoa tai Céng ty TNHH Phwong Nam 86

Du trix

Mua vao Ban ra

4
v

(Bao quan)
kho)

Cong ty ludn tim kiém nhiing ngudn cung cap uy tin trén thi truong dé
dén tay nguoi tiéu dung dugc dam bao tot nhat vé mit chat luong. Bén canh do,
Cong ty ludn dua ra thi trudng san pham véi gia ca hop 1y. Piu nay thé hién sy

quan tdm dén khach hang ctia Cong ty mot cach an toan va cé hiéu qua.
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2.1.3. Pic diém t6 chirc bd may quan ly cia Cong ty
Dé phu hop voi dic diém hoat dong kinh doanh va yéu cau quan ly, bo
may quan Iy cia Cong ty TNHH Phuong Nam 86 dugc to chirc véi mot co cau
gon nhe, logic, khoa hoc va phil hop. Véi co cau nay cac phong ban chic ning
c6 nhiém vy tham muu cho giam déc, vira phat huy duoc niang luc chuyén mén
ctia phong ban chirc nang, vira dam bao quyén chi huy, diéu hanh caa giam déc.
Co cau bo may quan ly ciia Cong ty dugc thé hién trén so dd sau:

So dd 2.2. T6 chirc by may quan ly ciaa Cong ty

Giam doc

Phong kinh doanh Phong ké toan

Nguon: Cong ty TNHH Phwrong Nam 86

* Chire nang va nhiém vu cuaa tirng bg phan

- Giam doc: Pung dau Cong ty 1a giam déc ¢6 vi tri va tham quyén cao
nhat Céng ty, chiu trach nhiém lanh dao va diéu hanh moi hoat dong cua Cong
ty. Giam déc Cong ty chiu trach nhiém truéc phap luat vé moi hoat dong, két
qua kinh doanh cua Cong ty, phu trach truc tiép cac phong ban: Phong kinh
doanh, phong ké toan.

- Phong kinh doanh: La phong nghiép vu tham muu cho giam dbc va chiu
su diéu hanh tryc tiép cua giam doc vé cong tac kinh doanh tiéu thu san pham.
T6 chtic cac hoat dong tiép thi, cac giao dich mua ban hang hda, truc tiép chi
dao va phan cong cong viéc cho nhan vién. Tiép nhan va xir ly cac théng tin lién
quan dén don dit hang va nhitng khiéu nai cua khach hang. Bao cdo, tu van cho
giam doc cac van dé lién quan dén tai chinh cua Cong ty.

- Phong ké toan: Vi chie ning 1a phong chuyén sau tham muu, giup viéc
cho giam déc Cong ty quan ly va té chuac thuc hién cac cong tac: Quan Iy von va
tai san, hach toan kinh doanh. Quan ly viéc st dung von toan Cong ty, thudng

39



xuyén huéng dan nghiép vy, giam sat va kiém tra cong tac tai chinh ké toan.
Hang nim lam tt céng tac xay dung ké hoach tai chinh ké toan va thuong
xuyén thuc hién tét cong tac thdng ké, bao cdo va theo ddi mat thu, chi tai chinh
ciia Cong ty. Quyét toan va phan tich hoat dong kinh té dé danh gia dung, chinh
xéac két qua kinh doanh cua toan Cong ty. Tong hop phan tich danh gia két qua
hoat dong tai chinh hang nim, dé xuat véi lanh dao Cong ty nhiing giai phap
nang cao hiéu qua kinh té cua don vi, chap hanh cac chinh sach, phap luat cua
Nha nuéc vé tai chinh — ké toan,...

* M6i quan hé giira cac b phan trong hé théng quan ly cia Cong ty

Nhu vay, Cong ty c6 co cau theo kiéu truc tuyén, giam dbc 1a ngudi truc
tiép diéu hanh moi hoat dong caa Cong ty thdng qua cac phong ban. Céc cong
van, 1énh tir giam d6c déu xudng cac phong ban. Viéc quan 1y diéu hanh truc
tiép nay giup nguoi ldnh dao theo ddi, nim virng sét sao tinh hinh hoat dong
kinh doanh trong Cong ty dé tir d6 co nhitng bién phap diéu chinh kip thoi,
nhanh chong ¢am bao thu dugc hiéu qua tot nhat.

Do Cong ty thanh lap chua lau nén bo may quan ly caa Cong ty dugc bd
tri gon nhe, gilp cho viéc quan ly dé dang. Dé phan chia cong viéc giita cac
phong ban. Cac phong ban lién két chat ché dé dang nam bat cong viéc. Trong
nhitng nam qua, bd may quan ly cua Cong ty di dua ra nhitng quyét dinh mang
tinh chién luoc gép phan khéng nhé vao su phét trién cua Cong ty.

2.1.4. Pic diém t6 chirc bd may ké toan ciaa Cong ty

Cong ty TNHH Phuong Nam 86 da nd luc phan dau khong ngung dé tir
mot doanh nghiép nho va vira, kinh doanh tap trung trén mot dia ban da trd
thanh Cong ty ¢ muec tiéu thu I6n trong tinh. Cong ty van ludn giir viing va phat
trién mo hinh da c6 san, &p dung md hinh ké toan theo hinh thuc tap trung.

M6 hinh ké toan tap trung duoc hiéu 1a toan bo cdng viéc cua ké toan déu
duoc tap trung tai phong ké toan, khéng cé bo phan ké toan riéng biét ma chi cé
nhan vién ké toan 1am nhiém vu hudng dan, thuc hién ké toan ban dau, thu thap,
kiém tra, bAm sat qua trinh kinh doanh phan anh va dam bao cung cap thong tin
day du kip thoi chinh xac phuc vu cho cong tac quan ly va chi dao kinh doanh.
Pong thoi ghi chép s6 ké toan va tryc tiép cac nghiép vu phéat sinh toan Cong ty.

Véi nhiém vu nhu vay bo may ké toan cua Cong ty duoc to chic bd tri theo
so d6 sau:
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So d6 2.3. So' d6 by may ké toan tai Cong ty TNHH Phwong Nam 86

Ké toan truong
(Kiém ké toan tong hop noi bo)

A 4

Ké toan Thué

Nguon: Phong ké toan tai Cong ty
* Chirc nang va nhiém vu

- Ké todn truong: La ngudi t6 chirc va chi dao toan dién cong tac ké toan
cua Cong ty.

+ Nhiém vu cta ké toan truong: To chic bo may ké toan gon nhe, khoa
hoc, hop Iy phil hop voi quy md phét trién cia Cong ty va theo yéu cau doi méi
co ché quan ly kinh té.

+ Phan cong lao dong ké toan hop ly, chiu trach nhiém cho toan bo cong
viéc ké toan trong phong ké toan, dam bao cho nhan vién ké toan phat huy duoc
kha nang chuyén mén, tao su két hop chat ché giira ké toan co lién quan, gop
phan thuc hién tét chirc ning va nhiém vu cua ké toan cung cap thong tin chinh
xéc, kip thoi dé phuc vu cho viéc chi dao hoat dong san xuat kinh doanh cua
Cong ty.

+ Kiém tra, giam séat cac nghiép vu thu chi, thanh toan no. Kiém tra viéc
quan ly, str dung tai san tai don vi.

+ Phat hién va ngin ngira c4c hanh vi vi pham phép luat vé tai chinh ké
toan, phan tich thong tin, s6 liéu ké toan tai don vi.

+ Chiu trach nhiém lap va nop dung han bo céo quyét toan thong ké véi
chat luong cao. T6 chac bao quan giir tai liéu chang tir, gitr bi mat cac so liéu
thudc quy dinh ctia Nha nuéc.

- Ké toan thué: La nguoi phy trach viéc quan Iy van dé thué caa doanh
nghiép. Ho chiu trach nhiém thu thap, tdng hop céc loai héa don, tinh toan thué

gia tri gia ting va cac khoan thué phai ndp, sau d6 thyuc hién ké khai va lap cac
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bao c&o thué cho doanh nghiép. Ké toan thué dam bao thuc hién dang nghia vu
lién quan dén thué cua doanh nghiép d6i véi nha nudc.

+ Nhiém vu cua ké toan thué: Lap bdo céo tai chinh, bao cao thué cudi
nam, tryc tiép 1am viéc véi cac co quan thué khi c6 van dé phét sinh trong qua
trinh 1am viéc. Hang thang ké toan thué phai 1ap bao céo tong hop thué GTGT
dau ra cua toan Cong ty, phan loai dau vao cua toan Cong ty theo ty 1¢ phan b
dau ra duoc khau tru.

+ Thuong xuyén theo doi, bam sat, nim bat tinh hinh nop ngan séch, ton
dong ngan sach, hoan thué cua Cong ty.

+ Chu dong kiém tra bao céo tinh hinh sir dung hoa don thué dé béo cao
cuc thué cling nhu kiém tra don dau vao.

+ Lap béo céo tong hop thué theo dinh ky hoac dot xuat va 1ap hd so hoan
thué khi c6 phéat sinh.

+ Cap nhat Kip thoi cac thong tin vé luat thué, soan thong béo céac nghiép
vu quy dinh cta luat thué c6 lién quan dén céc hoat dong kinh doanh caa Céng
ty dé co so biét thuc hién.

2.1.5. Ché @9 ké toan ap dung tai Cong ty
2.1.5.1. Chinh sach chung tai Cong ty

- Ché do ké toan: Cong ty ap dung ché do ké toan cho doanh nghiép ban
hanh theo Thong tu sé 133/2016/TT — BTC ngay 26/08/2016 ctua Bo Tai chinh
va hé théng chuan muc ké toan Viét Nam, cac quy dinh vé stra d6i, bo sung €0
lién quan cua B0 Tai chinh.

- Pon vj tién té sir dung: Cong ty thuc hién ghi s6 va lap béo cdo bang
tién Viét Nam dong.

- Nién do ké toan: Puoc tinh theo nam duwong lich, bt du tir ngay 01/01
va két thiic vao ngay 31/12 hang nam.

- Phwong phap tinh thué GTGT: Coéng ty thuc hién ké khai va nop thué
GTGT theo phuong phap khau trur,

- Nguyeén tic ghi nhan hang ton kho: Tri gia hang tén kho dugc tinh theo
gia goc. Hach toan hang tén kho theo phuong phap ké khai thuong xuyeén.
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- Nguyén tic ghi nhan hang xuat kho: Tri gia hang xuat kho duoc tinh
theo phuong phap nhap trudc — Xuat trudc.

- Nguyén tic ghi nhan va khau hao TSCP: TSCD hitu hinh va TSCP v
hinh dugc ghi nhan theo gia gbc. Trong qué trinh sir dung TSCP duoc ghi nhan
theo nguyén gid, hao mon liiy ké va gié tri con lai.
2.1.5.2. Chieng tir va tai khoan sir dung tai Cong ty

Hé théng ching tir va tai khoan ké toan tai Cong ty duoc &p dung theo
Thong tu s6 133/2016/TT — BTC ngay 26/08/2016 ctua BO Tai chinh va hé thong
chuan muc ké toan Viét Nam, cic quy dinh vé stra d6i, bo sung c6 lién quan cua
B0 Tai chinh.

* Chirng tir ké toan

Céc chuing tir gdc theo quy dinh chung dwot stk dung gom:

+ Chuing tir vé tién: Phiéu thu - chi, gidy bao No - C6, uy nhiém thu - chi,
gidy dé nghi tam &ng...

+ Chiing tir vé hang ton kho: Phiéu nhap - xuat kho, phiéu xuat kho kiém
van chuyén néi ba,...

+ Ching tir vé TSCD: Bién ban giao nhan TSCD, thé TSCD, Bién ban
thanh ly TSCD,,...

+ Chung tir V& lao dong, tién lwong: Bang cham cong, Bang thanh toan
luong va BHXH,...

+ Chung tir vé ban hang: Hoa don GTGT, héa don kiém phiéu xuat kho,...

Qua trinh luan chuyén ching tir: Cac nghiép vu phat sinh & bo phan nao
thi bo phan d6 1ap chang tir gbc, sau d6 luan chuyén vé b phan ké toan. Tat ca
cac ching tir ké toan do doanh nghiép lap hoic tir bén ngoai chuyén dén déu
phai tap trung & bo phan ké toan. Bo phan ké toan kiém tra nhitng chung tir ké
toan d6 va chi sau khi kiém tra va xac minh tinh hop ly cua chtng tir thi moéi
ding nhitng ching tir d6 dé 1am cin ct ghi 6 ké toén.

Trinh tw luan chuyén ching ter ké toan gom cdc buéc sau:

+ Lap, tiép nhan, xir ly chang tir ké toan.

+ Ké toan truong kiém tra va ky chiing tir ké toan hodc trinh giam déc ky
duyeét.

+ Phan loai, sip xép chung tir ké toan, dinh khoan va ghi sé ké toan.

+ Luu trlr, bao quan chung tur.
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+ Ghi s6 ké toan.
+ Luu trit, bao quan chiing tir ké toan.
* Tai khoan sir dung
Cong ty mo cac tai khoan ké toan cép 1, cip 2 theo danh muc hé thong tai
khoan ké toan Cong ty cu thé nhu sau:
- Tai khodn téng hop:
TK 111: Tién mat
TK 112: Tién giri ngan hang
TK 131: Phai thu cua khéach hang
TK 133: Thué GTGT dugc khau trir
TK 138: Phai thu khac
TK 141: Tam tng
TK 153: Cong cu dung cu
TK 156: Hang hoa
TK 242: Chi phi tra trudc dai han
TK 331: Phai tra cho nguoi ban
TK 333: Thué va cac khoan phai nop Nha nuéc
TK 334: Phai tra nguoi lao dong
TK 335: Chi phi phai tra
TK 338: Phai tra, phai nop khac
TK 411: Nguon vén kinh doanh
TK 421: Lgi nhuan chua phan phdi
TK 511: Doanh thu ban hang va cung cap dich vu
TK 632: Gia von hang bén
TK 642: Chi phi quan ly kinh doanh
TK 711: Thu nhap khéac
TK 811: Chi phi khac
TK 821: Chi phi thué thu nhap doanh nghiép
TK 911: Xac dinh két qua kinh doanh
- Tai khodn chi tiét:
TK 3331: Thué GTGT phai nop
TK 33311: Thué GTGT dau ra
TK 3334: Thué thu nhap doanh nghiép
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TK 3335: Thué TNCN
TK 3338: Thué bao vé méi truong va cac loai thué khac
TK 3339: Phi, 1€ phi va cac khoan phai nop khac
TK 3382: Kinh phi cong doan
TK 3383: BHXH
TK 3384: BHYT
TK 3385: BHTN
TK 3388: Phai tra, phai nop khac
2.1.5.3. T6 chitc hé théng sé sach ké toan tai Cong ty
* T6 chirc hé théng sé sach ké toan tai Cong ty
- Hinh thic ghi s6 ké toan: Hinh thic Nhat ky chung.
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So d6 2.4. Trinh tw ghi s6 ké toan tai Cong ty

Chiing tir ké toan

\4 l

Sb nhat ky chung S4 thé ké toan chi tiét

l ’

Bang téng hop
chi tiét

S6 cai

|

Bang can ddi s6 phét
sinh

!

Bao cao tai chinh |

«-—-p

I g
Ghi chu:
Ghi hang ngay —
Ghi cudi thang hodc dinh ky —_—
Quan hé dbi chiéu, kiém tra e >

Nguén: Phong ké toan tai Cong ty

* Nguyén tdc, ddc trung co ban cua hinh thizc ké toan Nhdt ky chung

Tat ca cac nghiép vu kinh té phat sinh duoc ghi vao sé6 Nhat ky chung,
theo trinh ty thoi gian phat sinh va theo noi dung kinh té (dinh khoan ké toén)
cta nghiép vu sau do. Sau do, 1dy sd liéu trén s6 Nhat ky chung dé ghi S6 Céi
theo ting nghiép vu phat sinh. Hinh thuc ké toan Nhat ky chung gom cac loai so
cha yéu sau:

+ S6 Nhat ky chung;

+ S6 Cai;

+ C4c s, thé ké toan chi tiét.

* Trinh tir ghi s6 ké toan theo hinh thitc ké toan Nhdt ky chung

- Hang ngay, can ctr vao cac chung tir di kiém tra dugc dung lam can cir
ghi so, truéc hét ghi nghiép vu phét sinh vao sé Nhat ky chung, sau d6 can cir s6
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liu da ghi trén s6 Nhat ky chung dé ghi vao S6 Céi theo cac tai khoan ké toan
phU hop. Pdng thoi véi viéc ghi s6 Nhat ky chung, cac nghiép vu phat sinh duoc
ghi vao céc s6, the ké toan chi tiét lién quan.

- Cudi thang, cudi quy, cudi nam, cong sd liu trén S6 Cai, 1ap Bang can
d6i tai khoan. Sau khi da kiém tra ddi chiéu khop dung, sb liéu ghi trén S6 Céi
va bang téng hop chi tiét (duoc 1ap tir cac So, thé ké toan chi tiét) duoc dung dé
lap cac Bao cdo tai chinh. V& nguyén tic, Tong s6 phat sinh No va Téng sé phat
sinh C6 trén Bang can ddi tai khoan phai bang Téng sé phat sinh No va Tong s6
phét sinh C6 trén s6 Nhat ky chung. Sau khi ddi chiéu khép dung sé liéu ghi trén
S6 Céai va Bang Tong hop chi tiét (dugc 1ap tir cac s6, the ké toan chi tiét), cac
s6 tong hop duoc dung dé 1ap Béo cao tai chinh.

Theo hinh thiic nay Cong ty co céc s6 ké toan chu yéu sau:

- S6 Nhat ky chung.

- S6 cai (dung cho hinh thirc NKC).

- S6 quy tién mat.

- S6 ké toan chi tiét quy tién mat.

- S6 tién giri ngan hang.

- S6 chi tiét vat liéu, dung cy, san pham hang hoa.

- Thé kho.

- S6 chi tiét thanh toan véi ngudi mua ngudi ban.

- S6 chi tiét tién vay.

- S6 chi tiét ban hang.

- Thé tinh gia thanh san pham, dich vu.

- S6 chi tiét cac tai khoan.

- S6 theo dbi thué GTGT.

* T6 chirc hé théng bao céo ké toan

- Hé thdng béo céo tai chinh caa Cong ty gdm bao céo tai chinh nim va
béo cao tai chinh gitra nién d6. Bao cao tai chinh nam dwoc 1ap va gui cho cuc
théng ké, cac té chic tin dung, cuc thué huyén Gia Vién. Bao cdo tai chinh nam
va bao c4o tai chinh gitra nién do gom co:

+ Bang can di ké toan (Mau BO1 — DN).

+ Béo céo két qua kinh doanh (Mau B02 — DN).

+ Béo céo luu chuyén tién t& (Mau BO3 — DN).
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+ Thuyét minh béo céo tai chinh (Mau B09 — DN).

- Trach nhiém, thoi han ldp va gui Bao cao tai chinh:

Bio c4o tai chinh 13 phuong phap tong hop s6 liu tir cac s6 ké toan theo
cac chi tiéu kinh té - tai chinh téng hop, phan anh c6 hé thdng tinh hinh tai san,
ngudn hinh thanh tai san cua doanh nghiép, tinh hinh va hiéu qua san xuat kinh
doanh, tinh hinh luu chuyén tién té va tinh hinh quan ly, s dung vén,... cua
doanh nghiép trong mot thai ky nhat dinh vao mot hé théng mau biéu quy dinh
théng nhat.

Béo cao tai chinh bao gom mét hé thdng s liéu kinh té - tai chinh duoc
tong hop va duoc lay tir cac s6 ké toan tong hop, cac s6 ké toan chi tiét va nhiing
thuyét minh can thiét bang vin ban vé nhiing sb liéu d6. Bao cdo tai chinh 13
phuong phap quan trong dé truyén tai théng tin ké toan tai chinh dén ngudi ra
quyét dinh, d6 1a nhitng théng tin cong khai vé tai san, két qua hoat dong kinh
doanh cua doanh nghiép,... phuc vu cho cac ddi tugng bén trong va bén ngoai
doanh nghiép.

Viéc lap va trinh bay bé&o céo tai chinh doanh nghiép phai tuan thu yéu
cau: trung thuc, hop ly, chinh sach ké toan phai phi hop véi quy dinh caa chuan
muc ké toan, viéc trinh bay phai trung thuc hop ly tinh hinh tai chinh va két qua
hoat dong san xuat kinh doanh cia Cong ty, phan anh dung ban chat kinh té cac
nghiép vu phéat sinh, trinh bay phai khach quan, day du trén moi khia canh va
phai tuan thu nguyén tac than trong.

Viéc lap va trinh bay B&o céo tai chinh cua Cong ty dugc ap dung theo
C4C nguyén tac: nguyén tac co s don tich, nguyén tic nhat quan, tinh trong yéu,
nguyén tac cé thé so sanh duoc.

2.2. THUC TRANG KE TIEN LUONG VA CAC KHOAN TRICH THEO
LUONG TAI CONG TY TNHH PHUONG NAM 86
2.2.1. Quan ly lao dgng tai Cong ty
* Co cdu lao dong tai Cong ty

Nhan thirc duoc tam quan trong caa ngudn nhan luc, Cong ty ciing coi
trong viéc tuyén dung, dao tao, boi dudng va st dung lao dong hop Iy nham muc
dich dem lai ning suat lao dong cao nhat, tao diéu kién cho lao dong trong Cong
ty phat huy hét kha ning ciia minh dé xay dung Céng ty ngay cang phat trién.
Dé hach toan lao dong, ké toan phai nam bat duoc sb luong lao dong toan Cong

48



ty dong thoi phan anh kip thoi chinh xéc tinh hinh st dung lao dong, kiém tra
viéc chap hanh ky luat lao dong.

Chting tir dé hach toan 1a bang chim cdng. Bang cham cong ghi rd ngay
lam viéc, ngay nghi cua timg lao dong. Cudi thang, bang cham cong duoc
chuyén cho nguoi phu trach tién luong dung dé tong hop thoi gian lao dong va
tinh lrong cho tirng c& nhan lao dong.

Tinh t&i thoi diém hién tai Cong ty cd tit ca 8 lao dong. Co céu lao dong
va chat luong lao dong dugc thé hién qua bang sau:

Biéu 2.1. Co cau lao dong tai Cong ty

. Giéi tinh Do tudi Trinh d9

Chi | Tongso g .

. A 18 -30 Pai | Cao | Pho

tieu | lao dong | Nam N 2. > 30 . R
tuoi hoc | dang | thong

S6

" 8 4 4 2 6 5 3

nguwol

Ti

trong 100 50,00 | 50,00 | 25,00 | 75,00 |62,50|37,50| -

(%0)

Ngusn: Phong ké toan tai Cong ty

Co cdu vé gii tinh: Lao dong nam c6 4 nguoi chiém ty 18 1a 50,0%. Lao
dong nit c6 4 ngudi chiém 50,0% chil yéu 1a nhan vién 1am viéc tai van phong.
Ty 1é gi6i tinh can bang gitta nam va nir nay 1a kha hop 1y trong Cong ty vi né
c6 thé tao ra mot moi truong lam viéc da dang va hiéu qua.

Co cdu vé do tudi: Lao dong tré do tudi tir 18 - 30 chiém 25,0%, day la
luc Iwong lao dong c6 sirc khoe tét, kha nang ung dung va d6i méi nhanh nhay
va linh hoat trong cong viéc. Lao dong trong d6 tudi > 30 chiém s6 dong véi ty
trong 75,0%, 1a luyc luong lao dong 6n dinh, stc lao dong bén bi va nhiéu kinh
nghiém.

Co cdu vé trinh dg: Trinh d6 lao dong clia nguoi lao dong phu hop véi
doanh nghiép. Lao dong cé trinh dd dai hoc chiém 62,5%, luc lugng nay chu
yéu lam cong viéc vin phong va quan 1y. Lao dong cao dang chiém ty 1& 37,5%

chu yéu lam cong viéc ban hang, van chuyén.
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* Cong tac quan ly lao dong

Cong ty quan 1y lao dong twong dbi chat ché, viéc sir dung lao dong &
Cong ty duoc thuc hién theo dung quy dinh va dam bao cac ché do theo luat lao
dong va hop ddng lao dong. T4t ca moi ngudi trong CoNng ty phai cd trach nhiém
thue hién tét cac nhiém vu duoc giao.

Nhan vién tai Cong ty duoc huang cac ché do chinh sach sau:

- Puoc dam bao cac quyén va loi ich cua nguoi lao dong theo quy dinh
cua phép luat: Thuc hién ché @6 bao hiém va cac ché do bao hiém khac cho
nguoi lao dong.

- Puoc tra luong dung thoi han, mac tién lwong do nguoi lao dong thoa
thuan véi Cong ty cin ctr vao cong Viéc va ning lyc cia mdi ngudi nhung dam
bao khong thap hon mirc lwong toi hiéu do Nha nudc quy dinh.

- Puoc trang bi cac phuong tién, thiét bi, ¢6 dung can thiét phuc vu cho
cong viéc ma minh dam nhiém dé hoan thanh nhiém vu dugc giao.

Ngoai nhitng quyén lgi duoc hudong, nhan vién phai thyc hién dang noi
quy, quy ché an toan lao dong tai Cong ty va noi 1am viéc.
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Biéu 2.2. Hop dong lao déng

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phdc

HQP PONG LAO PONG
(Ban hanh theo B¢ ludt Lao dong ngay 20 thang 11 nam 2019)

HO6m nay, ngay 01 thang 08 nam 2021, tai Céng ty TNHH Phuong Nam 86,
ching tdi gdbm:

Bén A: Nguwdi sir dung lao dong

Cong ty TNHH Phuong Nam 86

Pia chi: Thon Buc Hau, X4 Gia Trung, Huyén Gia Vién, Tinh Ninh Binh

bién thoai: 0888050868

Pai dién: Nguyén Minh Chién  Chuc vu: Giam déc  Quéc tich: Viét Nam

Bén B: Nguoi lao dong

Ong/ Ba: Pinh Thi Thiy Quéc tich: Viét Nam

Ngay sinh: 20/11/1991 Tai: Tinh Ninh Binh

Gioi tinh: Nit

Dia chi thuong tri: Phac Son, Thanh Binh, TP.Ninh Binh, Tinh Ninh Binh
S6 CMND/ CCCD: Cap ngay:

Cung théa thudn ky két hop dong va cam két thuc hién diing nhitng diéu
khodan sau day:

Piéu 1: Cong viée, dia diém lam viéc

- bia diém lam viéc: Cong ty TNHH Phuong Nam 86

- Bo phan (phong) cong tac: Phong ké toan

- Chirc danh chuy@n mén (Vi tri cong tac): Nhan vién ké toan

- Nhiém vu cdng Viéc:

+ Thuc hién cong viéc theo dang chirc danh chuyén mén ctia minh dudi su
quan 1y, diéu hanh caa Ban giam ddc (va cac ca nhan dugc bo nhiém hoac uy
quyén phu trach).

+ Phdi hop cling véi cac bd phan, phong ban khac dé phat huy tdi da hiéu
qua cong Viéc.

Piéu 2: Lwong, phu cip, cac khoan bé sung khac

- Lwong cdn ban: 6.000.000 ¢6ng/thang
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- Phu cép:

- Hinh thic tra lwong: Tién mat

- Thoi han tra lwong: Puoc tra vao ngay cudi cing cua thang

- Ché @6 nang bac, nang luong: Ngudi lao dong duoc xét nang bac, nang
lwong theo két qua 1am viéc va theo quy dinh cia Nguoi sir dung lao dong.

Piéu 3: Thoi gio lam viéc, nghi ngoi, bao h¢ lao dong, BHXH, BHYT,
BHTN

- Thoi gio 1am viéc: 8 gid/ngdy, 48 gio/tuan, Nghi hang tuan: Ngay cha
nhat

- Tir ngady thtr 2 d¢én thtr 7 hang tuan.

- Ché d6 nghi ngoi cac ngay 18, tét, phép nam:

+ Nguoi lao dong duoc nghi 1€, tét theo quy dinh

Piéu 4: Nghia vu, quyén lgi ciia nguoi lao dong

- Nghia vu ctia nguoi lao dong:

+ Tuan thu hop dong lao dong.

+ Thuc hién cdng viéc véi su tan tdm, tan luc va dam bao hoan thanh céng
viéc voi hiéu qua cao nhét theo sy phan cong, diéu hanh.

+ Nam r8, chap hanh nghiém tic ky luat lao dong, an toan lao dong, vé sinh
lao dong, phong chay chita chay, van hoa Cong ty, ndi quy lao dong cua Cong ty.

- Quyén lgi ciia ngudi lao dong:

+ Nguoi lao dong dugc dong BHXH theo quy dinh.

+ Puoc dao tao, bdi dudng tai noi 1am viéc.

+ Nguoi lao dong duoc khuyén khich bang vat chat va tinh than khi c6
thanh tich trong cdng tac hoac theo quy dinh cua céng ty.

Piéu 5: Quyen loi va nghia vu ciia nguoi sir dung lao dong

- Nghia vu:

+ Thuyc hién day du nhimg diéu kién can thiét di cam két trong hop dong
lao dong dé Nguoi lao dong dat hiéu qua cdng viéc cao. Bao dam viéc lam cho
Nguoi lao dong theo hop dong lao dong da ky.

+ Thanh toan day du, dung ché do va quyén lgi cho nguoi lao dong theo
hop dong lao dong.

- Quyen loi:

+ Piéu hanh Ngudi lao dong hoan thanh cong viéc theo hop dong lao dong.
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+ C6 quyén chuyén tam thoi lao dong, ngung viéc, thay doi, tam hoan,
chut dut hop dong lao dong va ap dung cd bién phéap ky luat theo quy dinh cua
Phap luat hién hanh va theo noi quy cua Cong ty trong thai gian hop ddng lao
dong con gia tri.

+ CO6 quyén doi bdi thuong, khiéu nai véi co quan lién doi dé bao vé
quyén loi cia minh néu Nguoi lao dong vi pham phap luat hay cac diéu khoan
cua hop dong lao dong.

Diéu 6: Diéu khoan thi hanh

+ Hop dong nay 1ap thanh 2 ban ¢ gia tri phap 1y nhu nhau, mdi bén git

1 ban va c0 hiéu luc tir ngay ky.

NGUOI LAO PONG NGUOI SUDUNG LAO PONG
(Ky, ghi r6 ho tén) (Ky, ghi r6 ho tén)

Ngusn: Phong ké toan tai Cong ty

2.2.2. Pic diém tién lwong va quan ly tién lwong tai Cong ty

Tién lwong chinh 14 s6 tién ma Cong ty tra cho nguoi lao dong theo chat
luong lao dong ma ho dong goép cho doanh nghiép nham dam bao cho ngudi 1ao
dong du dé nang cao, bdi dudng sire lao dong.

Nhan thirc tim quan trong cta cdng tac tién lvong, ban Giam déc, phong
ké toan ngay tir khi Cong ty di vao hoat dong da xay dung hé thong tién luong
hop 1y dam bao cudc sdng 6n dinh cho ngudi lao dong.

Theo quy dinh d6i véi cac doanh nghiép thudc thanh phan kinh té ngoai
qudc doanh. Céc doanh nghiép khong ap dung hé thdng thang luong, bang luong
do Nha nudce quy dinh ban hanh ma nguoi lao dong thoa thuan vaoi dai dién cong
doan co s& thuc hién ky két hop ddng lao dong véi ban Giam déc. Muc luong
thoa thuan ghi trong hop dong lao dong ludén dam bao it nhat bang muc luong
theo nghé hoic céng viéc quy dinh ciia Nha nuéc.
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2.2.3. Hinh thiic tra lwong tai Cong ty
* Nguyén tac tra lwong

Dé hach toan thoi gian lao dong cho nhan vién, Cong ty da sir dung bang
cham coéng. O Coéng ty TNHH Phuong Nam 86 hinh thic cham c¢ong 1a chdm
cong theo ngay va viéc cham cong duoc giao cho ngudi phu trach. Hang ngay,
ké toan tong hop s6 liéu vao bang thanh toan luong cho Cong ty. Tién luong
Cong ty thanh toan cho nhan vién vao ngay cudi cing cua thang sau khi trir di
cac khoan khau trir vao luong.

- Bang cham cong

Hang ngay ké toan phu trach can ct vao tinh hinh thuc té cua nguoi lao
dong dé cham cong cho timg nguoi trong ngdy, ghi vao ngdy twong ung trong
cac cot tir cot 1 dén cot 31 theo cac ky hiéu quy dinh trong ching tir.

Cubi thang, ké toan phu trach vao Bang chdm cong va tap hop céc ching
tir lién quan nhu Gidy chiang nhan nghi viéc huong BHXH, gidy xin nghi viéc
khong huong luong,... dé kiém tra, d6i chiéu quy ra cong dé tinh luong va
BHXH. Sau d6, cin ctr vao cac ky hiéu cham cong cua timg nguoi tinh ra sd
ngay cong theo tung loai tuong ung.

Ngay cong dugc quy dinh 1a 8 gio. Khi tong hop quy thanh ngay cong néu
con gid 1é thi ghi s6 gio 16 bén canh s6 cong va danh dau phay ¢ giita.

- Bang thanh toan tién luong

Bang thanh toan tién luong duoc lap hang thang. Co s¢ dé lap Bang thanh
toan tién luong 1a cac ching tir lién quan nhu: Bang cham cong, gidy nghi phép,
gidy bao om,...

Cubdi mdi thang can cir vao chiing tir lién quan, ké toan Iap Bang thanh
toan tién luong trinh cho giam dbc, sau d6 ké toan lap phiéu chi va phat luong.
Bang thanh toén tién luong duoc luu tai phong ké toan cua don vi. Mdi lan linh
lwong, ngudi lao dong phai truc tiép ky vao cot “Ky nhan” hoic nguoi nhan ho
phai ky thay.

* Hinh thic tra lwong tai Cong ty

- Hinh thirc tra lwong theo thoi gian

Ccong ty thuc hién diy du, nghiém tic theo Diéu 96 Bo luat sb
45/2019/QH14 ngay 20 thang 11 nim 2019 quy dinh cu thé cac hinh thuc tra
lwong. Can ctr vao tinh hinh thuc té va té chiic bo may quan ly cua doanh
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nghiép, Cong ty da lua chon hinh thac tra lwong theo thoi gian phu hop véi yéu
cau quan 1y lao dong nham khuyén khich nguoi lao dong nang cao tay nghé,
hiéu qua cbng tac.

Theo hinh thtic nay tién luong tra cho ngudi lao dong tinh theo thoi gian
lam viéc, cap bac va thang luong tiéu chuan do Nha nude quy dinh. Thoi gian
lam viéc cua nguoi lao dong cang dai thi hé sé luong cang cao nhung né chi
tang dén muc giéi han caa thang luong thi khéng con ting nita. Ché do tra luong
nay 4p dung cho khéi lao dong gian tiép bao gom nhan vién khéi vian phong,
nhan vién kinh doanh.

Can ctr tinh lwong 13 hé sé luong cua nguoi lao dong va muc luong toi
thiéu do Nha nudc quy dinh. Bang cham cong dugc hoan thanh vao ngay cudi
cuing cuia thang. Cong ty hién dang lam viéc 6 ngay/ tuan. Bang chdm cong duoc
ké toan theo dbi, ghi chép mot cach cu thé ngay nghi va Iy do nghi. Luong thoi
gian duoc tinh theo cng thuc sau:

Luong co ban

Luong thoi gian = X S6 ngay lam viéc thuc té

Tong s6 ngay 1am viéc trong thang

Tong luong = Luong thoi gian + Cac khoan phu cap

Luong thyc nhan = Tong luong - Cac khoan trich theo luong

Cac khoan phu cap phai tra cho nhan vién: Ngoai tién lwong chinh theo
thoi gian, tuy theo chuc vu, trinh d6 va bang lwong ctia Nha nudc ma mdi nhan
vién trong Cong ty s& c6 cac khoan phu cap theo quy dinh cia Nha nuéc va quy
ché caa Cong ty.

Tién luong phép: Doi véi nghi phép, sé ngay duoc nghi cia nhan vién
duogc tang dan cing véi s nam cong tac tai Cong ty. Ngoai ra, ngay 18 tét duoc
tinh tra cho céng nhan bang tién lwong thuc té 1 ngay cong.

- Hinh thikc tra lwong theo doanh thu

Cong ty ap dung hinh thtc tra luong theo doanh thu d6i véi nhan vién
phong kinh doanh (lao dong truc tiép gop phan lam ting doanh thu ctia Cong
ty).

Cong thuc:
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Luong thyc té = Luong hop dong + Luong doanh thu

Téng lwong = Luong thuc té + Cac khoan phu cip + Thuong

Luong thuc nhan = Tong luong - Cac khoan giam trir

Cin ctr vao doanh thu cua timg nhan vién trong thang dé tinh luong d6i véi
nhan vién phong kinh doanh nhu sau:
+ Néu doanh thu duéi 50.000.000 déng/thang thi thuéng % doanh thu l1a
bang 0.
+ Néu doanh thu dat tir 50.000.000 d6ng/thang dén dudi 100.000.000
dong/thang thi thuong doanh thu 13 1,0%.
+ Néu doanh thu dat tir 100.000.000 dong/thang dén dudi 150.000.000
d6ng/thang thi thudng doanh thu 13 1,5%.
+ Néu doanh thu dat tr 150.000.000 dong/thang trd 1én thi thuong doanh
thu la 2,0%.
* Ché @6 thwéng
Ngoai tién luong, nhan vién cd thanh tich tét trong cong tac con duoc
huong khoan tién thuong nhu: Thuong tét am lich: ¥ thang luong thang luong
co ban .
Viéc tinh toén tién thudng can ctr vao sy dong gop clia ngudi lao dong va
ché do khen thuéng cia Cong ty.
Ngoai ra khi ngudi lao dong nghi 6m dau thai san thi déu duoc huéng ché
do bao hiem.
2.2.4. Pic diém cac khoan trich theo lwong
Cin cu Piéu 85 va biéu 86 Luat BHXH 2014, Piéu 4 Nghi dinh
58/2020/ND-CP, biéu 5 Nghi dinh 58/2020/ND-CP va Quyét dinh 595/Qb-
BHXH nam 2017.
Hién nay Cong ty thuc hién trich bao hiém theo ty 1 nhu sau:
+ Ty 1¢ trich bao hiém x3 hoi hién hanh 13 25.5%.
Trong d6: Doanh nghiép dong 17.5%
Nguoi lao dong dong 8%
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+ Ty 1é trich bao hiém y té hién hanh 1a 4.5%.
Trong d6: Doanh nghiép dong 3%
Nguoi lao dong dong 1.5%
+ Ty 1¢ trich bao hiém thit nghiép hién hanh 13 2%.
Trong d6: Doanh nghiép dong 1%
Nguoi lao dong dong 1%
+ Theo ché d6 quy dinh, ty 1¢ kinh phi cong doan 1a 2%
* Sy dung cac khoan trich theo lwong tai Cong ty
Cac khoan trich theo luong bao gom: Bao hiém xa hoi, Bao hiém y té,
Kinh phi cong doan va Bao hiém that nghiép. Viéc trich lap cac khoan nay 1
viéc 1am bat budc ddi véi cac Cong ty vi loi ich caa nguoi lao dong theo quy
dinh cta nha nudc.
% Bao hiém x& hdi
BHXH 14 s tién dugc trich dé tra cho nguoi lao dong khi ho vé huu, 6m
dau, tir tuat,... Cin ctr dé tinh va trich BHXH la:

- S6 tién khau trir vao luong ctia ngudi lao dong:

S6 BHXH phai Hé s6 luong Hé s0 Mirc Iuong
= ) + £ X P X 8%
nop co ban phu cap t6i thiéu
- S6 tién DN tra tinh vao chi phi kinh doanh:
S6 BHXH Hé so luong Hé sb Mirc luong
. = , + L] X (s X 17.5%
phai nop co ban phu cap toi thieu

Pbi véi nhitng nhan vién di tham gia dong BHXH khi bi tai nan, 6m dau
s& duoc huong tro cap BHXH, cdng thic:

S6 ngay nghi Luong binh Ty lé %

Sétientrgcap = J X o X
tinh BHXH quan/ngay BHXH

Ty 1é BHXH do Luat bao hiém xa hi s6 58/2014/QH13 ngay 20 thang 11
nam 2014 quy dinh:

- Ché d¢ trg cip 6m dau:

+ Pa dong BHXH dudi 15 nam: Hudng 30 ngay/nam.

+ D3 dong da BHXH tir 15 nam dén duéi 30 nim: Hudng 40 ngay/nam.

57



+ ba dong du BHXH tir 30 ndm tr¢ 1€n: Hudng 60 ngay/nam.

Nhan vién mic chang bénh diéu tri dai ngay theo Danh muc cua Bo Y Té
thi dwgc huong BHXH trong thoi gian diéu tri.

- Ché d¢ trg cép thai san:

+ Trong thoi gian c6 thai dugc nghi viéc di kham thai 3 1an, mdi lan 1
ngay.

+ Trong thoi gian sdy thai thi duoc nghi 20 ngay néu thai duéi 3 thang, 30
ngay néu thai tir 3 thang tro Ién.

+ Nghi ho san 4 thang dé nudi con.

- Ché d¢ trg cip nudi con ém:

+ 20 ngay/nam d6i véi cac con dudi 3 tudi.

+ 15 ngay/nam d6i vai cac con tir 4 - 7 tuoi.

- Ché do huu tri Nguoi lao dong duogc huong ché do huu tri hang thang
ltc nghi viéc khi c6 mét trong cac diéu kién sau:

+ Nam du 60 tudi, nit da 55 tudi.

+ Néu dong BHXH du 15 nam thi dugc huong tro cap 2%

- Ché @6 tur tuat: Nguoi lao dong dang 1am viéc, nguoi lao dong nghi viéc
cho giai quyét ché do huu tri, nguoi lao dong dang huong lwong huu hoic tro
cap tai nan lao dong, bénh nghé nghiép hang thang, khi chét nguoi lao dong
dugc hudng tién mai tang bang 8 thang luong tdi thiéu.

< Bdo hiemy té
Khi nguoi lao dong dong tién BHYT sé& duoc cap the BHYT dé phuc vu
cho viéc khdm chita bénh tai cac co so y té. Quy BHYT thanh toan 80% tién
kham chita bénh nguoi lao dong chi phai tra 20%. Can ctr dé tinh va trich BHYT
la:

- S6 tién khau trir vao luong ctia ngudi lao dong:

S6 BHYT Hé sd luong Hé s Mtc luong
. = , + | X (s X 1,5%
phai nop co ban phu cap toi thieu
- S6 tién DN tra tinh vao chi phi kinh doanh:
SO BHYT Heé s luong Heé sb Muc luong
. = \ + | X s X 3%
phai nop co ban phu cap toi thiéu
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% Bdo hiém that nghiép
BHTN Ia s tién dugc trich dé trg cap cho nguoi lao dong bi mat viéc 1am.
Diéu kién dé dugc huong tro cap BHTN Ia:
- Nguoi lao dong da dong BHTN 12 thang trd 1€n trong thoi gian 24 thang

truge khi mat viéc lam.

- Nguoi lao dong da dang ky BHTN véi t6 chicc BHXH.
- Nguoi lao dong chua tim duoc viéc sau 15 ngay ké tir ngay ding ky thét

nghiép.
Can ct dé tinh va trich BHTN:

- S6 tién khau trir vao luong cta ngudi lao dong:

S6 BHTN phai Hé sb luong Hé s6 Mtc luong
= , + ol x LT X 1%
nop co ban phu cap toi thieu
- S6 tién DN tra tinh vao chi phi kinh doanh:
S6 BHTN phai He¢ s6 luong H¢ s6 Muc luong
= , . | X ez x 1%
nop co ban phu cap toi thiéu

¢+ Kinh phi cong doan

KPCP dugc trich nhim muc dich phuc vu cho céc hoat dong vé cong

doan trong doanh nghiép.
Cin ctr d€ tinh va trich LPCD 1a:

+ Tién lwong thuc té phai tra cho ngudi LD x 2%
+ Cong ty tinh 2% nay vao chi phi kinh doanh trong ky.

2.2.5. Ké toan tién lwong tai Cong ty TNHH Phwong Nam 86

* Chieng tir ghi s6
Chuing tir ké toan sir dung tai Cong ty
- Bang cham cong
- Bang thanh toan tién luong
* Tai khoan sir dung
Tai khoan 334: Phai tra nguoi lao dong
* Quy trinh ghi s6
S séch sir dung tai Cong ty
- S6 Nhat ky chung
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- S6 cai TK 334

- S6 chi tiét TK 334
Trinh tw ké todn chi tiét tién hrong

- Cubi mbi thang, ké toan tién luong cin ctr vao bang chdm cong ciia cac
phong ban guri 1én va cac ching tir lién quan dé tinh lwong cho nhén vién Cong
ty va ghi s6 ké toan.

- Can ¢t vao bang thanh toan luong cia cac bd phan trong thang, ké toan
tién luong lap bang phan bo tién luong va cac khoan trich theo lwong thang 01
dé phan bd chi phi tién luong cho cac bd phan trong ky va trich cac khoan khau
tror vao luong cuia nguoi lao dong theo quy dinh.

- Tir bang thanh toan luong, ké toan viét phiéu chi lwong cho nhan vién

trong Cong ty.
So @6 2.5. Trinh tw ghi s6 ké toan tién lwong tai Cong ty

Bang cham cong

\4

Bang luvong, bang
phan b tién luong va
BHXH

v

Nhat ky chung

v
S6 cai

'

Bang can dbi s6
phat sinh

]

Bao cao tai chinh
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Biéu 2.3. Bang cham cdng nhan vién b phan quan ly thang 01/2024

Cong ty TNHH Phwong Nam 86
Pia chi: Thon Pirc Hiu, Xa Gia Trung, Huyén Gia Vién, Tinh Ninh Binh
BANG CHAM CONG

B0 phin: Quan ly
Thang 01 nam 2024

Ngay cong trong thang .| Cong | pon

Cong .- | Cong

STT Hivaic Chieevu | 1]2|3|4(5|6|7|8|9(10/11|12(13]|14|15/16|17(18|19|20(21|22|23|24|25(26|27|28 |29|30|31| thai li‘;;';g quy

0 y : o | W

T2|T3| T4 |T5|T6| T7|CN| T2 |T3| T4| T5 |16 T7/CN T2 |T3|T4| T5 | T6 |17/CN T2 T3 |T4|T5{ T6 | 17| CN | 12| 13| T4| #® | tuwong | 91

1 [Nguyen Minh Chién Gb |T|x|x|x|x|x X|X|[x|x|x|X X|X|[X|Xx|X[X X|X[x|x|x|X x| x| x| 26 1 27

2 |Nguyen Quang Huy PGP |T|x|x|x|x|Xx X|X|X|x|x|X X[X|X|x|x|X X[X|X|x|x|X x|x|x| 26 1 27

3 |Dinh Thi Thuy NVKT |T|x|x|x|x|x X|X[x|x|x|X X[X|[X|X|X|[X X|X|[x|x|x|X x| x| x| 26 1 27

4 |Nguyen Huy Chwong | NVKT [T|x|x|x|x|x X[X[x|x|x|X X[X|X|Xx|x|X X[X|X|x|x|X x|x|x| 26 1 27

Téng cong 4|4|4(4lal [4]4]a|4|4|4a| |4|a|a]a|a|a]| |4|4|4|4|4]|4 4144 104 | 4 | 108

Ghi cha:

x: Cong thoi gian O: Om dau, diéu dudng

T: L&, Tét

Nguon: Phong ké toan tai Cong ty
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Biéu 2.4. Bang cham cdng nhan vién b phan kinh doanh thang 01/2024

Coéng ty TNHH Phwong Nam 86
Dia chi: Thon Pire Hau, X4 Gia Trung, Huyén Gia Vién, Tinh Ninh Binh
BANG CHAM CONG

B¢ phan: Kinh doanh
Thang 01 nam 2024

Ngay cong trong thang Cong C;{ng Cing

STT Ho vi tén Chicvy |1|2]3|4|5|6]|7/8)9/10/11112/13|14/15/16/17|18|19\20|21]22|23|2425/26/27 28 |29\30|31| tngj ';‘;g':f quy

T2|T3 T4|T5[T6|T7|CNT2|T3 T4/ T5[T6|T7|CNT2|T3 | T4|T5[T6|T7|CNT2|T3 | T4|T5[T6 (17| CN|T2| T3 T4| SN lwong do

1 |Ha Thi Hoa NVBH |T|x Xx|X|X|X X|X|X[X[X|X X|X|X[X[X|X X|X|X[X|[X|X X|X|x| 26 1 27

2 |Phgm Thj Thu Hwong | NVBH |T|x|x|x|X|X X|X|X|X|[X|X X|X|X|X|[X|X X|X|X|X|[X|X X|x|x| 26 1 27

jPhamThiYén NVBH |T|x|x|X|X|X 0(0]0|0|0|x X|X|X|X|X|X X|X|X|X|X|X X|x|x| 21 1 22

4Nguy5uf)inh(:hi3u NVBH |T|x|x|x|x|X X|X|X[X|[X|X X|X|X[X[X|X X|X|X[X[X|X X|x|x| 26 1 27

Tong cong 41414144 313131334 414414414 41441444 41414 9 4 103

Ghi chu:

x: Cong thoi gian O: Om dau, diéu dudng

T: L&, Tét

Nguon: Phong ké toan tai Cong ty
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Can ctr vao bang cham cong, ké toan tinh dugc s6 ngay lam viéc va cac

chi tiéu trén bang thanh todn luong

Luong . Tro Cac khoan
Thuc linh = +  Phu cap + . - .
chinh cap giam tru

Trong do: Cac khoan giam trir: BHXH, BHYT, BHTN, thué TNCN
Thué TNCN = Thu nhap tinh thué TNCN * Thué suat

Thu Céc

nhap Thu nhap Giam Giam trur BHXH, khoan
tinh = chjuthué - trirban - ngudiphuy - BHYT, - dong gop
thué TNCN than thudc BHTN tir thién,
TNCN nhan dao

* Cac khoan giam trir dé tinh thué TNCN

- Can cir vao Nghi quyét sb 954/2020/UBTVQH14 ban hanh ngay
02/06/2020 cua Uy Ban Thuong Vu Qubc Hoi ¢6 hiéu luc tir ngay 01/07/2020
quy dinh:

+ Muac giam trir ban than ddi véi ngudi nop thué 1a 11.000.000d/thang
(132.000.000d/nam).

+ Muc giam trir d6i voi ngudi phu thude 13 4.400.000d/thang.

- Cac khoan bao hiém bt buoc: BHXH, BHYT, BHTN
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* Thué suit thué TNCN
Biéu 2.5. Thué suat thué TNCN

Thu nhﬁp tinh Thué’ Tinh Sé thué ph{li n@p
Bac . ,
) thué/ thang suat Cach 1 Céch 2
Dén 5 triéu dong
1 5% 0 trd +5% TNTT 5% TNTT
(trd)
, 0,25 trd + 10% TNTT
2 | Trén 5 trd dén 10 trd 10% 10% TNTT — 0,25 trd
trén 5 trd
Trén 10 trd dén 18 0,75 trd + 15% TNTT
3 15% 15% TNTT - 0,75 trd
trd trén 10 trd
Trén 18 trd dén 32 1,95 trd +20% TNTT
4 20% 20% TNTT — 1,65 trd
trd trén 18 trd
Trén 32 trd dén 52 4,75 trd +25% TNTT
5 25% 25% TNTT — 3,25 trd
trd trén 32 trd
Trén 52 trd dén 80 9,75 trd + 30% TNTT
6 30% 30% TNTT - 5,85 trd
trd trén 52 trd
18,15 trd + 35% TNTT
7 | Trén 80trd 35% 35% TNTT - 9,85 trd
trén 80 trd

Pé phan &nh tién luong cho ngudi lao dong, ké toan su dung bang thanh
todn luong:
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Biéu 2.6. Bang thanh toan lwong bd phan quan ly thang 01/2024

Cong ty TNHH Phwong Nam 86
Pia chi: Thon Pirc Hiu, X4 Gia Trung, Huyén Gia Vién, Tinh Ninh Binh

BANG THANH TOAN LUONG
B6 phan: Quan ly
Thang 01 nam 2024

Cic khoin phy cép ) Cie khoin khiu tri
Ciny - | Thunhipchin | Giimtrrhin | CHBITE | Thuahip K
STT|  Hoviten ¢ |Chicvu|  Luong . Tongeie | Trocap e . nguéiphy | tinh thue ; Thyelinh | %
qoydad | Phucipten | o vingve | Khoinphy | | WWETNCN | thin e | INCN BELNH (9%) [BEVT (L5%) BEIN %) | ™ | Thageon 1kjn
in ang ;P : thuge | Leong tinh ! . INCN geng
cap BH
1310411 15=L
2 3| 5 § 7 3 0| 1) 1 I (1('}(}1(4}} belaong | U | liLuong | DT 09| 19010 |
15406 DB | o [MDBEIE) S| 16+0D (19
1 NgwénMinhChién | 27 | D | 20000000 | 75600 | 200000 | 936000 0056000 | 1L000000 | 4400000 | 5147046 | 3804800 | 3ISM | AR | 8048 | 24705 |  6T60 | 20281
? Npwén QuangHuy | 27 | PGD | 15000000 | 736000 | 200000 | 936000 15956000 | 11000000 | 4400000 3904800 | 1M | San | 3s0m 208950 | 13347046
3 (iuh Thi Thuf 2 |NVET| 2000000 | 756000 | 200000 | 956000 8956000 | 11000000 | 4400000 IS0 | M | AR | 3em 08958 | 8547046
s |NeuvinBHuyChwong | 27 | NVKT| 6000000 | 756000 | 200000 | 956000 6356000 | 11000000 LS00 | MM | AR | 3em 08954 | 6347046
Tongcing | 156 0000000 | 302400 [ 800000 | 3824000 52814000 5147046 LM636 | 20688 | 157 (26405 | 1om03 | 50923470

Ngudi 1ap biéu
(Ky, ho tén)

Nogay 31 thdang 01 nam 2024
Giam doc
(KY, ho tén)

K& toan truéng
(KY, ho tén)

Phu trach b phan
(Ky, ho tén)

Nguon: Phong ké toan tai Cong ty
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Biéu 2.7. Bang thanh toan lwong bé phan kinh doanh thang 01/2024

Cong ty TNHH Phwong Nam 86
Dia chi: Thon Piwrc Hau, Xa Gia Trung, Huyén Gia Vién, Tinh Ninh Binh
BANG THANH TOAN LUONG
B¢ phan: Kinh doanh
Thang 01 nam 2024
Luong doanh thy Ciic khodn phny cip Ciic khoin ki tri
Cing Thuhipchin| Gim tricbin | o | bR Ki
STT|  Hovatin "2 | Chirevy | Luong . .| Trecdp P . |ngudiphu| tinh thué ; Thyelinh | *
o doi Doamhtin | % | Thimhiidn | PSR | prpingye | THECE e TNCN | i s | TGy %) | o BTN a9 ™ | Tingoing i
in kkhoin phu cip ' Lieene tinh (15%) INCN :
g
B
1613 . )
, . . , : . 1 I po e i | 080 1%=Lueng ]s'im'”“g ]g';m“““g AL A1) 20 |
- 11 Tl anqs tinh BH#8% TS | HUHC0 | (LHI |
) man s | ape 9D | @I
1 |HiThiHoa UO|NVBH| 630000 | TSABON | 1% | TR0 | 700 | 2000 | 96000 BA0T80 | 1100000 T | s | s | ek 09 | TN
? PumThiThBeng| 27 | NVBH | 6000000 | 51950000 | % | 300 | TN | 2000 | 83640 10| oo W | | s | seem 09| 7106346
3 [Pha Thi Yén D |wveE| s | ssmow | o . G600 | 2000 | SI6M0 | G8IB | L8 | 1L000000 0 | s | sl | see 03954 | 5904497
§ NgwéaDuhChide | 27 | NVBH | 6000000 | R0 | % | W30 | EON | 2000 | 8600 73030 | 1100000 T | s | s | ek MO | 714034
Tingeing | 156 23,388,889 | 239.653.000 1907780 | 2854000 | S00000 | 3684000 | 608563 | 28.950.669 ; 1246336 | 203698 | 155792 | - | 1635816 | 27953415
Ngay 31 thdang 01 nam 2024
Neguwoi 1ap bieu Phu trach b phan Ke toan truwéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

Nguon: Phong ké toan tai Cong ty
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Trong thoi gian thuc tap tai Cong ty, qua tim hiéu Cong ty tra theo lwong
thoi gian dbi vai bo phan quan Iy va bo phan kinh doanh, ap dung hinh thuc
lwong theo doanh thu dbi véi bo phan kinh doanh.

Cong ty 4p dung mirc lwong tinh bao hiém dé trich cac khoan theo lwong
la phu hop véi cac quy dinh do Nha nude ban hanh, cling nhu phu hop véi tinh
hinh hoat dong kinh doanh thuc té cua Cong ty. Trén thuc té, cac khoan trich
theo lwong dugc tinh theo mirc lwong tdi thiéu ving s& gitp cho doanh nghiép
giam bdt duoc chi phi phét sinh.

Theo Danh muc dia ban 4p dung mic lwong tdi thiéu ving kém theo
Nghi dinh s6 38/2022/ND-CP ngay 12/06/2022 caa Chinh phu, Huyén Gia Vién
thugc tinh Ninh Binh nam ¢ ving I11. Nhu vay, Cong ty TNHH Phuong Nam 86
nam trén dia ban Huyén Gia Vién nén ap dung muc luong déng BHXH la
3.640.000 ddng/thang.

Trich dén 1: Tinh tién lrong phdi tra cho éng Nguyén Minh Chién, chirc vu
Gidam doc:

- Luong: 20.000.000

- Ngay cdng thuc té: 27 ngay

- Phu cép xang xe: 200.000

- Phu cap tién in: 28.000 x 27 = 756.000
=> Thu nhap chju thué TNCN: 20.000.000 + 200.000 + 756.000 = 20.956.000

- Giam trur ban than: 11.000.000

- Giam trir nguoi phu thude: 4.400.000

- Luong tinh bao hiém: 3.640.000 + (3.640.000 x 7%) = 3.894.800 (Cin
ctr theo Nghi dinh s6 38/2022/ND-CP ngay 12/06/2022 cua Chinh phu, éng
Nguyén Minh Chién c6 qua dao tao nén mirc luong tinh bao hiém dugc cong
thém 7% mirc luong t6i thiéu ving)

- BHXH: 3.894.800 x 8% = 311.584

- BHYT: 3.894.800 x 1,5% = 58.422

- BHTN: 3.894.800 x 1% = 38.948
=> Thu nhap tinh thué TNCN:

= 20.956.000 - 11.000.000 - 4.400.000 - 311.584 - 58.422 - 38.948 =5.147.046
=> Thué TNCN: 5.147.046 x 10% - 250.000 = 264.705 (Vi 5 trd < thu nhép tinh
thué TNCN < 10 trd)

67



=> Tong cac khoan giam trur:
311.584 + 58.422 + 38.948 + 264.705 = 673.659
=> Tién lwong thuc linh ctia 6ng Nguyén Minh Chién
20.000.000 + 956.000 — 673.659 = 20.282.341

Trich ddn 2: Tinh tién liong phdi tra cho ba Dinh Thi Thay, bg phdn ké toan:
- Lwong hop dong: 8.000.000
- Ngay c6ng thuc té: 27 ngay
- Phu cép xang xe: 200.000
- Phu cép tién dn: 28.000 x 27 = 756.000

=> Thu nhap chiu thué TNCN = 8.000.000 + 200.000 + 756.000 = 8.956.000
- Giam tru ban than: 11.000.000
- Giam trir nguoi phu thugc: 4.400.000

- Do thu nhap chiu thué TNCN ctia ba Binh Thi Thdy nho nén sau khi trir

di khoan giam trir thi ba Pinh Thi Thiy khong phai nop thué TNCN.

- Luong tinh bao hiém: 3.640.000 + (3.640.000 x 7%) = 3.894.800 (Can
ctr theo Nghi dinh s6 38/2022/NB-CP ngay 12/06/2022 cia Chinh phu va theo
hop dong lao dong, ba Pinh Thi Thly c6 qua dao tao nén mic lwong tinh bao

hiém duoc cong thém 7% mic luong téi thiéu ving)

- BHXH: 3.894.800 x 8% = 311.584

-BHYT: 3.894.800 x 1,5% = 58.422

- BHTN: 3.894.800 x 1% = 38.948
=> Téng céc khoan giam trur:

311.584 + 58.422 + 38.948 = 408.954
=> Tién lwong thuc linh ciia ba Dinh Thi Thuy:
8.000.000 + 956.000 — 408.954 = 8.547.046

Trich ddn 3: Tinh tién lwong phdi tra cho ba Ha Thi Hoa, bé phan kinh doanh:
- Lwong hop dong: 6.500.000
- Ngay cbng thyc té: 27 ngay

Trong thang 01 ba Ha Thi Hoa dat dugc doanh thu 75.478.000, nhu vay

luong doanh thu la: 75.478.000 * 1% = 754.780
- Phu cép xang xe: 200.000
- Phu cép tién an: 28.000 x 27 = 756.000
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=> Thu nhap chiu thué TNCN = 6.500.000 + 754.780 + 200.000 + 756.000
=8.210.780

- Giam trur ban than: 11.000.000

- Giam tro nguoi phu thugc: 4.400.000

- Do thu nhap chiu thué TNCN cua ba Ha Thi Hoa nhé nén sau khi trir di
khoan giam trir thi ba Ha Thi Hoa khong phai nop thué TNCN.

- Luong tinh bao hiém: 3.640.000 + (3.640.000 x 7%) = 3.894.800 (Cin
ctr theo Nghi dinh sé 38/2022/NB-CP ngay 12/06/2022 caa Chinh phu va theo
hop ddng lao dong, ba Ha Thi Hoa c6 qua dao tao nén muc luong tinh bao hiém
dugc cong thém 7% muc luong toi thiéu ving)

- BHXH: 3.894.800 x 8% = 311.584

- BHYT: 3.894.800 x 1,5% = 58.422

- BHTN: 3.894.800 x 1% = 38.948
=> Tong cac khoan giam trur:

311.584 + 58.422 + 38.948 = 408.954
=> Tién luong thuc linh cua :
6.500.000 + 754.780 + 956.000 — 408.954 = 7.801.826
Péi voi cac nhan vién khac, tién luong va cac khoan trich theo lwong

duoc tinh tuong tu.

* Cin clr vao bang thanh toan luong toan Cong ty, ké toan viét phiéu chi
lrong cho nhan vién trong Cong ty.
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Biéu 2.8. Phiéu chi sb 01

Don vi: Cong ty TNHH Phwong Nam 86 MAus602—-TT
BTC ngay 26/08/2016 cua BTC)

PHIEU CHI
Ngay 31 thang 1 nam 2024
S6: 01
No TK: 334
C6 TK: 111

Ho tén ngudi nhan tién: Dinh Thi Thay

Dia chi: Phong ké toan

Ly do chi: Tra lvong cho nhan vién thang 01/2024

S6 tién: 78.876.894

Viét bang chit: Bay muwoi tam triéu tam tram bdy muwoi sdu nghin tam trdam
chin mwoi bon dong./

Keém theo: 02 chiing tir goc

Giam déc K¢ toan truwéng Nguoi nhan tién Nguoi 1ap phiéu Thi quy

( Ky, ghi ro ho tén) ( Ky, ghi ro ho tén) ( Ky, ghi 0 ho tén) ( Ky, ghi r0 ho tén) ( Ky, ghi rd ho tén)

D3 nhéan du sb tién (viét bang chit): Bay mueoi tdm triéu tam tram bay muoi
sdu nghin tam tram chin mwoi bon dong./

+ Ty gié ngoai té (vang, bac, da quy):

+ S6 tién quy doi:

(Lién guri ra ngoai phai dong dau)

Nguon: Phong ké toan tai Cong ty
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* Can cir VAo Bang thanh toan lwong cta tirng bo phan dé chi tra va thanh
toan lwong cho nhan vién dong thoi tong hop tién luong phai tra cho ting ddi
tuong st dung lao dong va tinh BHXH, BHYT, BHTN, KPCPD theo ché o quy
dinh. Tir d6 ta 1ap “Bang phan b tién lwong va cac khoan trich theo luong”.

71



Biéu 2.9. Bang phan bé tién lwong va cac khoan trich theo lwong thang 01/2024

Cong ty TNHH Phwong Nam 86
Pia chi: Thon Pirc Hiu, X4 Gia Trung, Huyén Gia Vién, Tinh Ninh Binh

BANG PHAN BO TIEN LUONG VA CAC KHOAN TRICH THEO LUONG
Thang 01 nam 2024

Ghi Co TK TK 334 -Phii tri nguoi lao déng TK 338-Phii tra, phii nop khic
. TK 3335-
= Luong thyc Cong c6 TK338 | Thué Tong cong
T K% 5 ll' g thu 5 5 W , 2 2 0 B 0
D(‘gl:i’z';g;': ‘;‘i'gg té + Lwong Ca;ﬁ";‘:’“ C‘-’“§ s o L“"‘};il"“h KPCD BHXH BHTN BHYT (3382;3383; | TNCN
o doanh thu 3384; 3385)
11=(T)+(8)+(9)+
1 2 3 4 5 6 7=(6)*2% |8=(6)*17,5%| 9=(6)*1% | 10=(6)*3% (7)(1(0)) ® 12 13
2 }Tlfngnl -Chiphiban | o506 660 | 3.684.000 | 28.980.669 | 15.579.200 311584 | 2.726360 155.792 467376 3.661.112 32.641.781
29 _ H 1 A
3 |TK6422-Chiphiquan | 0600000 | 3.824.000 | 52.824.000 | 15.579.200 311584 | 2.726.360 155.792 467376 3.661.112 56.485.112
1y doanh nghiép
LS s 2492672 311.584 467376 3271632 | 264705 | 3536337
lao dong
5 | ESSSEr 608.563 608.563
nop khdc
Téng cong 74.296.669 | 8.116.563 | 82.413.231 | 31.158.400 623.168 | 7.945.392 623.168 | 1.402.128 10.593.856 | 264.705 | 92.663.229

Ngay 31 thang 01 nam 2024
Giam doc

(KY, ho tén)

K& toan truéng

(K, ho tén)

Ngudi 1ap biéu
(Ky, ho tén)

Phu trach bg phan
(Ky, ho tén)

Nguon: Phong ké toan tai Cong ty
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1. Tong s6 tién lwong phai tra cho ngudi lao dong o ting bo phan:

Luong cta ngudi lao dong thuoc bo phan + Cac khoan phu cip (phu cap
tién dn, xang xe)

- Tién luong phai tra nguoi lao dong & bo phan kinh doanh 1a: 25.926.669

+ Céc khoan khac (phu cap tién an, xang xe): 3.684.000
=> T6ng sd tién lwong phai tra ngudi lao dong & bo phan kinh doanh 1a:

25.926.669 + 3.684.000 = 28.980.669

- Tién lwong phai tra nguoi lao dong ¢ bo phan quan Iy doanh nghiép a:
49.000.000

+ Céc khoan khac (phu cap tién an, xang xe): 3.824.000
=> T6ng sd tién lwong phai tra ngudi lao dong & bo phan quan ly:

49.000.000 + 3.824.000 = 52.824.000

2. Cac khoan trich theo Iwong tinh vao chi phi ban hang:

- Lwong tinh bao hiém: 15.579.200

- KPCD =15.579.200 x 2% = 311.584

- BHXH =15.579.200 x 17,5% = 2.726.360

- BHYT = 15.579.200 x 3% = 467.376

- BHTN = 15.579.200 x 1% = 155.792
=> T6ng sd tién tinh vao chi phi ban hang Ia:

28.980.669 + 311.584 + 2.726.360 + 467.376 + 155.792 = 32.641.781

3. Céc khoan trich theo Iwong tinh vao chi phi quan ly doanh nghiép:

- Luong tinh bao hiém: 15.579.200

- KPCD =15.579.200 x 2% = 311.584

- BHXH =15.579.200 x 17,5% = 2.726.360

- BHYT = 15.579.200 x 3% = 467.376

- BHTN =15.579.200 x 1% = 155.792
=> To6ng sd tién tinh vao chi phi quan Iy doanh nghiép Ia:

52.824.000 + 311.584 + 2.726.360 + 467.376 + 155.792 = 56.485.112

4. Cac khoan trich theo luong trir vao lvong nguoi lao dong.

- BHXH = Luong tinh bao hiém x 8% = 2.492.672

- BHTN = Luong tinh bao hiém x 1% = 311.584

- BHYT = Luong tinh bao hiém x 1,5% = 467.376

- Thué TNCN = 264.705
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=> T6ng sd tién trir vao luong ngudi lao dong 1a:
2.492.672 + 311.584 + 467.376 + 264.705 = 3.536.337

* Cian cir vao Bang phan bd tién luong va cac khoan trich theo luwong
thang 01/2024, ké toan 1én Nhat ky chung, phiéu ké toan va sb cai TK 334.
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Biéu 2.10. (Trich) Nhat ky chung thang 01/2024

Pon vi: Cong ty TNHH Phuwong Nam 86 MAu sé S03a-DNN
Pia chi: Thon Pirc Hiu, Xa Gia Trung, Huyén Gia Vién, Tinh Ninh Binh (Ban hanh theo Théng tu s6 133/2016/TT-BTC
Ngay 26/8/2016 cua Bo Tai chinh)
(TRICH) SO NHAT KY CHUNG
Thang 01 nam 2024
Don vi tinh: VNP

, N A Sé K , .
Ngay, Chirng tir i ti(:’r hi¢u So phat sinh
thang ghi Dién giai ghiso | " = | TK
) L Ngay, cai d()hg doi )
SO hl@u théng u'ng NQ’ CO
A B C D H 1 2
‘ 6421 | 28.980.669
31/01/2024 | BPBTLTL | 31/01/2024 | Lién luong phai tra cho nguoi lao dong 6422 | 52.824.000
thang 01/2024
334 81.804.669
AL 334 | 3.271.632
31/01/2024 | BPBTLTL | 31/01/2024 | BHXH, BHYT, BHTN khau trir vao
lvong nhan vién 338 3.271.632
338 608.563
31/01/2024 GCN 31/01/2024 | BHXH tra thay luong
334 608.563
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334 264.705

31/01/2024 | BPBTLT1 | 31/01/2024 | Thué TNCN
3335 264.705
334 | 78.876.894

31/01/2024 PC 01 |31/01/2024 | Thanh toan luvong thang 01/2024
111 78.876.894

- Ngay mé so: 01/01

Nguoi ghi so
(KY, ho tén)

K& toan truéng
(Ky, ho tén)

Ngay 31 thang 01 nam 2024

Giam dbc
(Ky, ho tén, déng ddu)
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Nguon: Phong ké toan tai Cong ty




Biéu 2.11. Phiéu ké toan sb 01

Coéng ty TNHH Phwong Nam 86
Pia chi: Thon Pirc Hiu, X4 Gia Trung, Huyén Gia Vién, Tinh Ninh Binh

PHIEU KE TOAN
S6: 01
DPon vi tinh: VNP
STT Noi dung Tai khoan Phéat sinh N¢ | Phét sinh Co

Chi phi lvong nhan vién

01 6421
ban hang thang 01/2024 28.980.669

Chi phi lvong nhan vién

02 6422
QLDN thang 01/2024 52.824.000
03 | BHXH tra thay luong 338 608.563
Chi phi luong nhan vién
04 ) 334 82.413.231
thang 01/2024
Cong 82.413.231 82.413.231

S6 tién (viét bang chit): Tam muwoi hai triéu bon tram mwoi ba nghin hai tram ba
muoi mot dong./
Ngay 31 thang 01 nam 2024

Ngudi lap phiéu K¢ toan truéng
(Ky, ho tén) (Ky, ho tén)

Nguon: Phong ké toan tai Cong ty

Trich dan: Phiéu ké toan sb 01.
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Biéu 2.12. Phiéu ké toan sb 02

Coéng ty TNHH Phwong Nam 86

Pia chi: Thon Pirc Hiu, X4 Gia Trung, Huyén Gia Vién, Tinh Ninh Binh

PHIEU KE TOAN
S6: 02
DPon vi tinh: VNP
STT Noi dung Tai khoan Phéat sinh N¢ | Phét sinh Co
01 | Thué thu nhép c4 nhan 3335 264.705
02 | Thué thu nhép c4 nhan 334 264.705
Cong 264.705 264.705

S6 tién (viét bang chit): Hai tram sdu mwoi bon nghin bay tram linh nam dong./

Ngay 31 thang 01 nam 2024

Nguoi 1ap phiéu
(Ky, ho tén)

K¢ toan truwéng
(Ky, ho tén)

Trich déan: Phiéu ké toan sb 02.
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Nguén: Phong ké t0an tai Cong ty




Biéu 2.13. Sé cai TK 334 thang 01/2024

Coéng ty TNHH Phuong Nam 86 M?}u s6 S03b-DNN
Pia chi: X4 Gia Trung, Huyén Gia Vién, Tinh NB (Banlg%r)gc};]g%?rl_lg}rgcm 50
Ngay 26/8/2016 cua B Tai chinh)
SO CAI
Thang 01 nam 2024
Tén tai khoan: Phai tra ngudi lao dong

S6 hiéu: 334
Pon vi tinh: VND
L. Nhat ky S6 £ .
Ngay, Chirng tir chung higu So phat sinh
thang < Dién giai Trang TK
ghisd | S50 | NT & | ST gbi No Co
hi¢u dong | .
ung
A B C D H 1 2
S6 du dau ky 0
31/01/ | BPBT | 31/01/ |Tién !Lfon% phai tra 6421 28.980.669
nguo1 lao dong
2024 | LT1 | 2024 thang 01/2024 6422 52.824.000
31/01/ 31/01/ |Céc khoan trich
01/2024
31/01/ 31/01/
BHXH tra tha
2024 | GCN | 5004 luong y 338 608.563
31/01/ | BPBT | 31/01/ ,
2024 | LT1 | 2024 |Thue TNCN 3335 | 264.705
31/01/ 31/01/ | Thanh toan tién
s0pa | PCOL| 5o,y [luong théng 111 | 78.876.894
01/2024
Cong s6 phat sinh 82.413.231 | 82.413.231
S6 du cudi ky X X

- S0 nay c6 ... trang, danh s trang tir trang 01 dén trang ...
- Ngay mé so: 01/01/2024
Ngay 31 thang 01 nam 2024
Ngudi 1ap biéu Ké toan truéng Nguwai dai dién theo phap luat
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng ddu)

Nguon: Phong ké toan tai Cong ty
Trich dan: S6 cai TK 334 thang 01 nam 2024
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2.2.6. Ké toan cac khoan trich theo lwong tai Cong ty TNHH Phwong Nam 86
* Chirng tir ké toan sir dung tai Cong ty
- Bang phan bd tién lwong va cac khoan trich theo luong
* Tai khoan ké toan sir dung tai Cong ty
Cong ty sir dung 4 tai khoan cép 2 dé hach toan céac khoan trich theo luong:
- Tai khoan 3382: Kinh phi cong doan
- Tai khoan 3383: Bao hiém x4 hoi
- Tai khoan 3384: Bao hiém y té
- Tai khoan 3385: Bao hiém that nghiép
- Céc tai khoan khéac co lién quan: 111, 112, ...
* Quy trinh ghi sé ké toan tai Cong ty
Sé sach si dung tai Cong ty
- S6 chi tiét TK 3382, TK 3383, TK 3384, TK 3385
- S6 Nhat ky chung
- S6 cai TK 338
Trinh tw ghi sé cac khodn trich theo lwong tai Cong ty
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So @6 2.6. Trinh tw ghi so ké toan cac khoan trich theo lwong tai Cong ty

Bang cham cong

\4

Bang luong, bang
phan b tién luong va
BHXH

!

Nhat ky chung

v
S6 cai

'

Bang can d6i sd
phat sinh

]

Bao cao tai chinh

Can ctr vao ché do tinh cac khoan trich theo tién lwong BHXH, BHYT,
KPCDH, BHTN trich 23,5% vao chi phi va 10,5% vao luong.

Can ctr VAo c4c chang tir nhu Bang cham cong, Bang thanh toan luong,
Bang thanh toan tién BHXH, trong cac truong hop nhan vién da tham gia dong
BHXH ma dm dau, thai san, tai nan lao dong thi duoc trg Cép BHXH.

Can ctr khoan 1 Biéu 28 Luat BHXH nam 2014 quy dinh:

75% x Tién luong déng BHXH cua thang

L S nga
lidn k& truéc khi nghi 0 n9ay

X nghi

Mirc
huong

24 ngay

Vi du: Can cr vao bang cham cong, bang thanh toan luong ta tinh sé tién BHXH
tro cdp cho ba Pham Thi Yén, nhan vién ban hang:

- Tién luong déng BHXH cua thang lién ké trugc thang nghi: 3.894.800

- Sb ngay nghi: 5 ngay (T ngay 08/01/2024 dén ngay 12/01/20234)
=> Muc tién huong tro cap: (3.894.800 + 24) x 75% x 5 = 608.563
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Biéu 2.14. Giay chirng nhan nghi hwéng BHXH

Tram y té xa Gia Trung Mau s6: CT07
S 325/2024/KCB Sé seri: 01F162400010

GIAY CHUNG NHAN NGHI VIEC HUONG BAO HIEM XA HOI
(Chi &p dung cho diéu tri ngoai tru)
I. Théng tin ngwoi bénh
Ho va tén: Pham Thi Yén Ngay sinh:
S6the BHYT: ..oovvivviiieeen. Gi6i tinh: Nir
Pon vi lam viéc: Cong ty TNHH Phuong Nam 86
I1. Chan doan
S6t Virut kéo dai
S6 ngay nghi: 5 (ngay)
(T ngay 08/01/2024 dén hét ngay 12/01/2024)

Ngay 12 thang 01 nam 2024

X4c nhan chir ky cda y, bac sy Y, bac si KCB
(Ky, ghi ré ho va tén, déng ddu) (Ky, ghi ro ho tén)

Nguon: Phong ké toan tai Cong ty
Trich dan: Gidy chiing nhan nghi viéc huong bao hiém xa hoi cia ngudi lao
dong trong thang 01/2024
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Biéu 2.15. Phiéu thanh toan tién trg cap BHXH

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phac

PHIEU THANH TOAN TRQ CAP BAO HIEM XA HOQI

Ho va tén: Pham Thi Yén Tudi: 35

Nghé nghiép, chirc vu: Nhan vién ban hang

Pon vi cong tac: Cong ty TNHH Phuong Nam 86

Thoi gian dong phi BHXH: 2 nam

Tién luong dong BHXH cua thang trude khi nghi: 3.894.800 dong
So ngay nghi: 5ngady  Tu ngay 08/01/2024 dén ngay 12/01/2024
Tién luong: 608.563

Viét bang chit: Sau trdam linh tam nghin nam tram sau mwoi ba dong.!

Phu trach BHXH don vi Giam déc
(Ky, ghi rd ho tén) (Ky, ghi rd ho tén, dong ddu)

Nguon: Phong ké toan tai Cong ty
Trich ddn: Phiéu thanh toan tro cap BHXH thang 01/2024
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Biéu 2.16. Gidy béao c6 BHXH

. i i Ma GDV:
= DV GIAY BAO CO Ma KH:
: , . S6 GD: 2950
NGAN HANG DAU TU VA PHAT TRIEN VIET NAM Ngay 31 thang 1 nam 2024 ©
Ngan hang BIDV

Chi nhanh: Ninh Binh

Kinh gui: Cong ty TNHH Phuong Nam 86

M3 s6 thué: 2700892158

Hom nay, chung t61 xin bao cdo da ghi Co6 tai khoan ctia quy khach véi ndi
dung nhu sau:

S tai khoan ghi Co: 48807722xx

S tién bang s6: 608.563

S tién bang chit: Sdu trdm linh tém nghin ndm tram sdu mwoi ba dong./

Noi dung BHXH thanh toan tién trg cap 6m dau cho CNV

GIAO DICH VIEN KIEM SOAT
(Ky, ghi r6 ho tén) (Ky, ghi r6 ho tén)

Nguon: Phong ké toan tai Cong ty
Trich ddn: Giy bao c6 BHXH thang 01/2024
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Biéu 2.17. Phiéu thu tién trog cap BHXH vé quy tién mat

Pon vi: Cong ty TNHH Phuwong Nam 86 MAus601—TT
Pia chi: Gia Trung - Gia Vién - NB (Ban hanh theo Thong tu sb: 133/2016/TT}
BTC ngay 26/08/2016 cua BTC)
PHIEU THU

Ngay 31 thang I nam 2024

S6: 01
No TK: 111
Co TK: 3383
Ho tén nguoi nhan tién: Pinh Thi Thay
Dia chi: Phong ké toan
Noi dung: Thu tién trg cdp BHXH vé quy tién mat
S6 tién: 608.563
Viét bang chir: Sdu tram linh tdm nghin ndm tram sau mwoi ba dong./

Kém theo: 02 chimng tir gbc

Giam dbc K¢ toan truwéng Nguoi np tién Nguwoi 1ap phiéu Thi quy

( Ky, ghiro ho tén) ( Ky, ghi rd ho tén) ( Ky, ghi 0 ho tén) ( Ky, ghi rd ho tén) ( Ky, ghi r6 ho tén)

Da nhan du sb tién: Sdu trdam linh tdm nghin nam tram sau mwoi ba dong./
+ Ty gid ngoal té (vang, bac, da quy):
+ S6 tién quy doi:

(Lién gui ra ngoai phai dong dau)

Nguon: Phong ké toan tai Cong ty
Trich ddn: Phiéu thu tién trg cip BHXH

Cin cr vao bang thanh toan lwong thang 01/2024 va Bang phan bo tién
lwvong va BHXH thang 01/2024, ké toan I1&n So chi tiét TK 3382, TK 3383, TK
3384, TK 3385, Nhat ky chung, phiéu ké toan va Sé cai TK 338.
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Biéu 2.18. S6 chi tiét TK 3382

Mau s6 S19 — DNN
(Ban hanh theo thong tw so 133/2016/TT-
BTC ngay 26/8/2016 cua B Tai Chinh)

Cong ty TNHH Phwong Nam 86
Dia chi: Gia Vién — Ninh Binh

SO CHI TIET TAI KHOAN
Thang 01 nam 2024
Tén tai khoan: Kinh phi cong doan
S6 hiéu: 3382
Pon vi tinh: VND

Chirng tir S6 phat sinh S6 dw
NT . X eas Tt<.
ghisé | SO | Nt Dien gal o N Co No Co
hiéu img : :
S6 du dau ky
Trich KPCD
31/01/ | BPBT | 31/01/ | y3 i bhi b3
vao chiphiban | g5 311,584 311.584
24 01 24 | hang thang
01/2024
Trich KPCD
31/01/ | BPBT | 31/01/ | 3 i phi qua
vao chi phi qun | ¢, 311.584 623.168
24 01 24 | ly doanh nghi¢p
thang 01/2024
31/01/ 31/01/
PC 02 Nop KPCD 111 | 623.168 623.168
24 24 i
Cong so phat
] X 623.168 | 623.168 X X
sinh
S6 du cudi ky X X X 0

- Ngay mé sb: 01/01/2024

Nguoi 1ap biéu

(KY, ho tén)

K¢ toan truéng
(Ky, ho tén)

Ngay 31 thang 01 nim 2024

Nguoi dai dign theo phap luét
(Ky, ho tén, dong dau)
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Nguon: Phiéu ké toan tgi Cong ty




Biéu 2.19. S6 chi tiét TK 3383

Cong ty TNHH Phwong Nam 86
Dia chi: Gia Vién — Ninh Binh

Mau s6 S19 — DNN
(Ban hanh theo thong tw so 133/2016/TT-
BTC ngay 26/8/2016 cua Bo Tai Chinh)

SO CHI TIET TAI KHOAN
Thang 01 nam 2024

Tén tai khoan: Bao hiém x4 hdi
S6 hiéu: 3383

Pon vi tinh: VND

Chirng tir TK S6 phat sinh S6 du
ng?IiTsé Sé NT Dién giai doi N ch N o
hiéu tng ¢ 0 ¢ 0
S6 dw dau ky
Trich BHXH vao
312/21/ BETT 3/12/21 chi phf ban hang 6421 2.726.360 2.726.360
thang 01/2024
Trich BHXH vao
31/017' BPBT | 3L/0 Ichi phi quan 1y | g9 2.726.360 5.452.720
24 01 /24 |doanh nghiép
thang 01/2024
Trich BHXH tinh
3101/} BPBT | 31/01 |vao luong nguoi | 534 2.492.672 7.945.392
24 01 124 |lao dong thang
01/2024
SO T o |30 |BHXH trathay | 334 | 608563 608.563
24 124 |luong
Nhin duoc khoan
31/01/ | GBC |31/01 |\ 1an duc
; 112 608.563 8.553.955
24 01 124 BHXH tra thay
luong
SO g [3L/01 No6p BHXH 111 |7.945.392 8.553.955
24 24 |
Cong so phatsinh | x | 8.553.955 | 8.553.955 X
S6 dw cudi ky X X X 0

- Ngay mé sb: 01/01/2024

Nguai 1ap biéu
(Ky, ho tén)

K& toan truwéng
(Ky, ho tén)

Ngay 31 thang 01 nim 2024

Nguwoi dai dién theo phap luat

(Ky, ho tén, dong dcfu)
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Nguon: Phiéu ké toan tai Cong ty




Biéu 2.20. Sé chi tiét TK 3384

Coéng ty TNHH Phwong Nam 86 MAu s6 S19 - DNN
. .. X ) . (Ban hanh theo thong tw so6 133/2016/TT-
bia chi: Gia Vién — Ninh Binh BTC ngay 26/8/2016 ciia Bé Tai Chinh)
SO CHI TIET TAI KHOAN

Thang 01 nam 2024
Tén tai khoan: Béo hiém y té
S6 hiéu: 3384
Pon vi tinh: VND

Chirng tir S6 phat sinh S6 dw
NT . X e Tt<.
ghisé | SO | Nt Dien gal o N Co No Co
hiéu img : :
S6 du dau ky
Trich BHYT vao
SUOL/ | BPET | 31101/ chi phi ban hang | 6421 467.376 467.376
24 01 24 ,
thang 01/2024

Trich BHYT vao
31/01/ | BPBT | 31/01/ | chi phi quan ly

‘ 6422 467.376 934.752
24 01 24 | doanh nghi¢p
thang 01/2024
Trich BHYT tinh
31/01/ | BPBT | 31/01/ | vao luvong ngudi 334 467 376 1.402.128
24 01 24 | lao dong thang
01/2024
312/21/ PC 03 312/21/ Nop BHYT 111 |1.402.128 1.402.128

Cong s6 phat sinh | x |1.402.128 | 1.402.128 X

S6 du cudi ky X X X

- Ngay mé so: 01/01/2024
Ngay 31 thang 01 nam 2024

Nguoi 1ap biéu K& toan truéng Nguoi dai dién theo phap luat
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

Nguon: Phiéu ké toan tai Cong ty
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Biéu 2.21. S6 chi tiét TK 3385

Cong ty TNHH Phwong Nam 86
Dia chi: Gia Vién — Ninh Binh

SO CHI TIET TAI KHOAN
Thang 01 nam 2024
Tén tai khoan: Béio hiém that nghiép
S6 hiéu: 3385

Mau s6 S19 — DNN
(Ban hanh theo thong tw so 133/2016/TT-
BTC ngay 26/8/2016 cua B Tai Chinh)

Pon vi tinh: VND

Chirng tir S6 phat sinh S6 dw
NT p X eae TE.
ghisd | S0 | Nt Dien gal o N Co No Co
hi¢u ung : :
S6 du dau ky
Trich BHTN vao
SUOL/ | BPET | 31101/ chi phi ban hang | 6421 155.792 155.792
24 01 24 ,
thang 01/2024
Trich BHTN vao
31/01/ | BPBT | 31/01/ | chi phi qua}n ly 6422 155.792 311,584
24 01 24 | doanh nghiép
thang 01/2024
Trich BHTN tinh
31/01/ | BPBT | 31/01/ | vao luvong ngudi 334 311.584 623.168
24 01 24 | lao dong thang
01/2024
3101/ PC 03 310l Nop BHTN 111 | 623.168 623.168
24 24 '
Cong so phat sinh | x 623.168 | 623.168 X
S6 du cudi ky X X X

- Ngay mé so: 01/01/2024

Ngay 31 thang 01 nam 2024

K¢ toan truéng
(Ky, ho tén)

Nguoi 1ap biéu
(Ky, ho tén)

Nguoi dai dién theo phap luat
(Ky, ho tén, dong dau)

Nguon: Phiéu ké toan tai Cong ty
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Biéu 2.22. Phiéu ké toan sb 03

Coéng ty TNHH Phwong Nam 86
Pia chi: Thon Pirc Hiu, Xa Gia Trung, Huyén Gia Vién, Tinh Ninh Binh

PHIEU KE TOAN

S6: 03
STT Noi dung Tai khoan | Phéat sinh N¢' | Phéat sinh Cé
01 Kinh phi cong doan 6421 311.584
02 Kinh phi cong doan 6422 311.584
03 Kinh phi cong doan 3382 623.168
Cong 623.168 623.168

S6 tién (viét bang chit): Sau tram hai mwoi ba nghin mét tram sdu mwoi tim
dong.l
Ngay 31 thang 01 nam 2024

K¢ toan truwéng
(Ky, ho tén)

Nguoi 1ap phiéu
(Ky, ho tén)

Ngusn: Phong ké toan tai Cong ty
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Biéu 2.23. Phiéu ké toan sb 04

Coéng ty TNHH Phwong Nam 86
Pia chi: Thon Pirc Hiu, Xa Gia Trung, Huyén Gia Vién, Tinh Ninh Binh

PHIEU KE TOAN

S6: 04
STT Noi dung Tai khoan | Phat sinh N¢' | Phat sinh Co
01 Bao hiém x4 hoi 6421 2.726.360
02 Bao hiém x4 hoi 6422 2.726.360
03 Bao hiém x4 hoi 334 2.492.672
04 Bao hiém x4 hoi 3383 7.945.392
05 | B 2:2;11;(23; tra 3383 608.563
06 | B4 ?ﬁi;nﬁifgm tra 334 608.563
cong 8.553.955 8.553.955

Sé tién (viét bang chit): Tam triéu ndm trdm ndm muwoi ba nghin chim tram ndm
mueoi ldm dong./
Ngay 31 thang 01 nam 2024

Ngudi lap phiéu K¢ toan truéng
(Ky, ho tén) (K, ho tén)

Nguén: Phong ké toan tai Cong ty

91




Biéu 2.24. Phiéu ké toan sb 05

Coéng ty TNHH Phwong Nam 86

Pia chi: Thon Pirc Hiu, Xa Gia Trung, Huyén Gia Vién, Tinh Ninh Binh

PHIEU KE TOAN

S6: 05
STT Noi dung Tai khoan | Phat sinh N¢' | Phat sinh Co
01 Bao hiémy té 6421 467.376
02 Bao hiém y té 6422 467.376
03 Bao hiém y té 334 467.376
04 Bao hiémy té 3384 1.402.128
Cong 1.402.128 1.402.128

S6 tién (viét bang chir): Mot triéu bon tram linh hai nghin mét tram hai muwoi tam
dong.l
Ngay 31 thang 01 nam 2024

K¢ toan truéng
(Ky, ho tén)

Ngudi lap phiéu
(Ky, ho tén)

Nguén: Phong ké toan tai Cong ty
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Biéu 2.25. Phiéu ké toan sb 06

Coéng ty TNHH Phwong Nam 86

Pia chi: Thon Pirc Hiu, Xa Gia Trung, Huyén Gia Vién, Tinh Ninh Binh

PHIEU KE TOAN

S6: 06
STT Noi dung Tai khoan | Phat sinh N¢' | Phat sinh Co
01 | Bao hiém that nghiép 6421 155.792
02 | Bao hiém that nghiép 6422 155.792
03 | Bao hiém that nghiép 334 311.584
04 | Bao hiém that nghiép 3385 623.168
Cong 623.168 623.168

So tién (viet bang chir): Sdau tram hai mwoi ba nghin mét tram sdau muoi tam dong./

Nguoi lap phiéu
(Ky, ho tén)

Ngay 31 thang 01 nam 2024

K¢ toan truéng
(K¥, ho tén)

Nguon: Phong ké toan tai Cong ty
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Biéu 2.26. Phiéu chi s 02

Pon vi: Cong ty TNHH Phwong Nam 86 MAus602—-TT
Pia chi: Gia Trung - Gia Vién - NB (Ban hanh theo Thong tu sb: 133/2016/TT-
BTC ngay 26/08/2016 cua BTC)

PHIEU CHI
Ngay 31 thang 01 nam 2024
S6: 02
No TK: 3382
C6 TK: 111

Ho tén ngudi nhan tién: Dinh Thi Thay

Pia chi: Phong ké toan

Ly do chi: Nop KPCP cho cap trén

Sé tién: 623.168

Viét bang chit: Sdu tram hai muoi ba nghin mét tram sau mwoi tam dong./

Keém theo: 02 chung tir goc

Giam déc K¢ toan trwéng Nguoi nhan tién Nguwoi 1ap phiéu Thu quy

( Ky, ghiro ho tén) ( Ky, ghi r6 ho tén) ( Ky, ghi o ho tén) ( Ky, ghi r0 ho tén) ( Ky, ghi rd ho tén)

Da nhan du sb tién: Sdu trdam hai mwoi ba nghin mét tram sdu mwoi tdm dong./
+ Ty gié ngoali té (vang, bac, da quy):
+ Sb tién quy doi:

(Lién gtri ra ngoai phai dong dau)

Nguon: Phong ké toan tai Cong ty

94




Biéu 2.27. Phiéu chi s6 03

Pon vi: Cong ty TNHH Phuwong Nam 86 MAus602—-TT
Pia chi: Gia Trung - Gia Vién - NB (Ban hanh theo Théng tu s6: 133/2016/TT-
BTC ngay 26/08/2016 cua BTC)

PHIEU CHI
Ngay 31 thang 1 nam 2024
S6: 03
No TK: 338
C6 TK: 111

Ho tén ngudi nhan tién: Dinh Thi Thay

Pia chi: Phong ké toan

Ly do chi: Nop bao hiém thang 01/2024 cho co quan bao hiém

Sé tién: 9.970.688

Viét bang chit: Chin triéu chin tram bay mwoi nghin sau tram tam mwoi tam
dong./

Keém theo: 02 chiing tir goc

Giam déc K¢ toan truéng Nguoi nhin tién Nguoi 1ap phiéu Thi quy

( Ky, ghiro ho tén) ( Ky, ghi rd ho tén) ( Ky, ghi o ho tén) ( Ky, ghi rd ho tén) ( Ky, ghi r6 ho tén)

D3 nhan du s6 tién: Chin triéu chin tram bay muwoi nghin sdu trdm tam muwoi
tam dong./
+ Ty gié ngoai té (vang, bac, da quy):
+ Sb tién quy doi:
(Lién guri ra ngoai phai dong dau)

Nguon: Phong ké toan tai Cong ty
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Biéu 2.28. Sé cai TK 338 thang 01/2024

Cong ty TNHH Phwong Nam 86 Mau s6 S03b-DNN
] s e . R ) (Ban hanh theo Thong tu s6
Dia chi: Xa Gia Trung, Huyén Gia Vién, Tinh NB 133/2016/TT-BTC

Ngay 26/8/2016 ctia Bo Tai chinh)

SO CAI
Thang 01 nam 2024
Tén tai khoan: Phai tra, phai ngp khac
S6 hiéu: 338
Don vi tinh: VND

L. Nhat ky S6 £
Ngay, Chirng tir chung higu So phat sinh
thang £ Dién giai Trang TK
ghisd | S5O0 | NT & | >TT 1 agi No Co
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Chuwong 3
MOT SO GIAI PHAP HOAN THIEN KE TOAN TIEN LUONG VA CAC
KHOAN TRiCH THEO LUONG TAI CONG TY TNHH PHUONG NAM 86

3.1. PANH GIA CHUNG VE CONG TAC KE TOAN TIEN LUONG VA
CAC KHOAN TRiICH THEO LUONG TAI CONG TY TNHH PHUONG
NAM 86

Tién luong chiém mot vi tri rat quan trong ddi v6i doi séng cua cong nhan
vién. Mit khéc tién lwong con 1a don bay kinh té dé khuyén khich tinh than hing
say lao dong, kich thich va tao mdi quan tdm cta ngudi lao dong dén két qua
cong viéc ciia minh. Chinh vi vy, cong tac ké toan tién lwong va cac khoan trich
theo lwong dong vai tro rat quan trong trong qué trinh kinh doanh cta Cong ty,
1a mot yéu t6 gitp cho Cong ty hoan thanh muc tiéu dé ra.

Qua thoi gian nghién ctru va tim hiéu tinh hinh thyc té vé cong tac ké toan
tién lwong va cac khoan trich theo luong tai Cong ty TNHH Phuong Nam 86,
trén cd so 1y ludn c6 thé néu 1én mot sd nhan xét vé cong tac ké toan tién luong

va cac khoan trich theo luong tai Cong ty.

3.1.1. Uu diém

- V& t6 chirc bd may quan 1y: Cong ty di to chic bd may quan 1y khoa
hoc, hop 1y, cong viéc duoc phan cong, phan nhiém cu thé, rd rang. M6 hinh
khéi chtrc nang phu hop v6i nganh nghé kinh doanh ctia Cong ty. Cac phong
dugc phan cong cac churc nang, nhiém vu riéng, phuc vu co6 hi€u qua trong viéc
tham muu, cung cap day du, kip thoi cac thong tin quan trong va can thiét cho
Ban lanh dao Cong ty trong van dé kinh doanh va quan 1y Cong ty.

- V& bd may ké toan: B6 may ké toan cua Cong ty dd duoc to chic gon
nhe, tuong dbi hoan chinh chat chg, qua trinh lam viéc khoa hoc, can bo ké toan
dugc bd tri hop 1y, phi hop v6i kha nang, trinh d6 mdi ngudi, mdi phan hanh ké
toan déu duoc phan cong, giao nhiém vu cu thé khong chong chéo. Viéc phan
chia nhiém vu gitra cdc nhan vién trong bd may ké toan giup cho viéc hach toan
chinh xac day du cac nghiép vu phat sinh.

- V& cong tac ké toan ndi chung va cong tac ké toan cac khoan hach toan

v6i nguoi lao dong nodi riéng: Phuong phap ké toan Cong ty ap dung 1a phuong
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phap ké khai thuong xuyén, phuong phap nay twong dbi phu hop voi dic diém
loai hinh kinh doanh va yéu ciu quéan 1y ctia Cong ty.

Cong ty str dung hé thong s6 sach ké toan theo dung quy dinh ctia Bo tai
chinh, thyc hién dung theo nguyén tic hach toan ké toan, phan anh chinh xac sé
du, s6 phat sinh, tao diéu kién thuén loi cho viéc l1ap bang can ddi ké toan, bang
can ddi sb phat sinh ctia ké toan tong hop dugc chinh xac.

Quy md kinh doanh ctia Cong ty kha 16n nhung tat ca cac nghiép vu kinh
té phat sinh déu dugc xtr Iy dé vao sd ngay, do d6 ké toan phan anh rat chinh
xac, ddy du va kip thoi. Cong ty da trang bi hé théng may vi tinh, may in cho
cac phong trong Cong ty. Hé thong may tinh duoc két ndi mang Internet thuan
tién cho thong tin thong suét va nhanh chong.

Pé hach toan cac loai s6 can phai c¢6 can cit hop 1y. Cac chimg tir st dung
tai Cong ty déu theo dting mau quy dinh cta B9 tai chinh (Phiéu xuat kho, Phiéu
nhap kho, Phiéu chi...). M&i phan hanh ké toan déu tmg véi mdi ching tir riéng
khong c6 su 1an 1on. Nho c6 sy phan biét rd rang giita cac loai chung tir ndy ma
viéc hach toan cac phén hanh chinh x4ac hon.

- Vé tai khoan ké toan st dung: Hé thong tai khoan ké toan ciia Cong ty
day du véi ché do ké toan hién hanh va phu hop véi dic diém kinh doanh.

- V& hinh thirc s6 ké toan: Cong ty ap dung hinh thirc s6 Nhat ky chung
rat pht hop véi hoat dong ctia Cong ty, hinh thirc nay don gian, khoa hoc, thuan
tién nhat 1a d6i voi nhitng nghiép vu phat sinh 16n.

- Thyc hién dung quy ché tién luong theo quy dinh ctia Nha nudc.

Cong tac ké toan tién luong va cac khoan trich theo lwong duogc Cong ty
tap hop twong ddi day du, phu hop theo ding quy ché, ché do cua Nha nudc.
Céc khoan tién thudng, phu cap cua ngudi lao dong dugc hudng duoc quy dinh
rd rang, cu thé ludn dam bao twong xtmg véi su dong gop cia ngudi lao dong.

Cong ty str dung vbn c6 hiéu qua, khong co tinh trang no ton dong Nha
nuéc qua nhiéu. Cong ty khai dung, khai du sb thué phai nop theo quy dinh cta
Nha nudce ban hanh.

- V& tinh tra luong cho cong nhan vién: Céng ty ap dung hinh thirc tra
luong theo thoi gian va tra luong theo doanh thu. Hai hinh thitc nay phu hop véi
dic diém kinh doanh ctia Cong ty va ciing phan nao phan anh chinh xac dugc

tién luong phai tra cho céng nhan vién, kich thich ngudi lao dong lam viée, quan
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tam dén két qua lao dong va chat luong ho 1am ra. Viéc thanh toan tra luong cho
cong nhan vién bang tién mit, tra lwong ding thoi han quy dinh.

Cong ty thyc hién trich BHXH, BHYT, BHTN theo ding quy ché, quy
dinh hién hanh: Tinh trich BHXH 25,5% trén luong co ban ctia cong nhén vién,
trong do6 17,5% tinh vao chi phi kinh doanh ctia doanh nghiép, 8% trir vao luong
cta nguoi lao dong. Tinh trich BHYT 4,5% trén luong co ban ctia cong nhan
vién, trong d6 3% tinh vao chi phi kinh doanh ctuia doanh nghiép, 1,5% trtr vao
luong ctia nguoi lao dong. Tinh trich BHTN 2% trén luong co ban cua cong
nhan vién, trong d6 1% tinh vao chi phi kinh doanh ctia doanh nghiép, 1% trir
vao luong cua nguoi lao dong.

- V& hach toan tién luong: Ké toan hach toan day du, chinh xac, rd rang
theo timg khoan muyc chi phi cu thé trén tai khoan 334, 338, theo dung nguyén
tac hach toan tai Cong ty va quy dinh chung ctua Nha nuéc di ban hanh. Pong
thoi cac so sach chimg tir ké toan tién luong duge luu trit ¢6 hé thong khoa hoc,
dam bao cho viéc ddi chiéu s6 liéu mot cach nhanh chong tién loi.

3.1.2. Ton tai va nguyén nhan

Nhin chung cong tac ké toan tién luong va cac khoan trich theo luong tai
Ccong ty TNHH Phuong Nam 86 dugc thuc hién kha tét, dam bao tuan tha quy
dinh caa ché d6 ké toan hién hanh va phi hop véi diéu kién kinh té, dic diém
kinh doanh caa Cong ty. Tuy nhién song song véi nhitng ¢b gang trén, clng véi
nhitng tac dong cha quan va khach quan, cong tac ké toan tién luong va céc
khoan trich theo luong & Cong ty van con mét s6 ton tai can khac phuc.

- V& ¢Ong tac to chtc va quan ly: Cong ty chura nam du thong tin dé danh
gia chinh xac nhu cau va mong mudn cua nhan vién, dan dén viéc t6 chuc lai lao
dong va thiét 1ap tiéu chuan khéng phu hop. Su khéng phu nay thé hién qua viéc
chua gin két chit ché duoc muc tiéu, yéu cau kinh doanh Céng ty véi nhu cau
mong mudn caa nhan vién.

- V& cham cong va tra luong cho nguoi lao dong

Hién nay, Cong ty ap dung hinh thuc tra luong theo thoi gian, ké toan
theo dbi tién lwong can ctr vao bang cham cong ma céac phong ban trong Cong ty
gui vé dé xac dinh ngay cong l1am viéc thuc té caa mdi nhan vién trong thang tir
d6 1am co s& dé tinh tién luong phai tra cho ngudi lao dong. Tuy nhién trén bang
cham cong chi thé hién duogc s6 ngay di lam va sé ngay nghi ma khéng thé hién
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dugc viée di s6m vé mudn ciing nhu chwa danh gia duoc chat luong cong tac
cua timg ngudi, d& tao ra tu tuong ddi pho 1am cho du ngay cong ma khong chi
trong dén chét luong va ning suit lao dong.

- Viéc ap dung cong nghé thong tin ciia Cong ty van con han ché. Véi
khéi luong cong viéc twong dbi 16n nhung cong tac ké toan con chu yéu 1a tha
cong. Cong ty chua ap dung ké toan may dé thuan loi cho viéc theo ddi cac
nghiép vu kinh té nén viéc cung cép bao co sd lidu co6 lac con han ché, thiéu
tinh kip thot, [am dnh hudng t61 hi¢u quéa lam viée cia Cong ty.

- Cong ty tra luong cho nguoi lao dong bang tién mat. V&i khoi luong tién
16n nhu vay rat dé gay nén nham I4n, sai sot, mat mat trong qua trinh chi tra cho
nguoi lao dong. Viéc thanh toan tién luong s& mat rat nhiéu thoi gian, khong
khoa hoc, khong dap tmg duoc nhu cu ciia cong nhan vién.

- Cong ty chua chu trong nhiéu dén cac khoan phu cap khen thudng cho
nguoi lao dong dugce tra luong theo hai hinh thirc nay tir d6 ciing chua khuyén
khich dugc sy hang say lam vi¢c cua nguoi lao dong.

3.2. MOT SO GIAlI PHAP NHAM HOAN THIEN KE TOAN TIEN
LUONG VA CAC KHOAN TRICH THEO LUONG TAl CONG TY
TNHH PHUONG NAM 86

3.2.1. Cong tac t6 chic va quan ly lao dong

Trong nén kinh té thi truong khi stc lao dong dugc coi 1a hang hoa thi
viéc xac dinh ding gia tri cia n6 cd y nghia vo cung quan trong khong chi véi
nguoi lao dong, ngudi sir dung lao dong ma con vai ca xa hoi. Pé qua trinh kinh
doanh dién ra lién tuc nguoi lao dong phai tai san xuat sttc lao dong ctia minh.
Tién luong ma doanh nghiép tra cho ngudi lao dong duoc dung dé bu dap stc
lao dong ma ho bo ra. Mt khac tién lvong con kich thich dam bao khi ngudi lao
dong lam viéc c6 hiéu qua, cé niang suét cao thi tién luong sé ting 1én va nguoc
lai.

- Cong ty nén to chirc, bo tri lai lao dong cho phu hop, lap tiéu chuan, chi
tiéu danh gia, xép hang thang cho nhan vién. Mdi doanh nghiép hoat dong kinh
doanh déu mong muén thu nhan duoc nhiing théng tin can thiét phuc vu cho
hoat dong kinh doanh ctia minh. Néu doanh nghiép nao nim bat duoc day du cac

thong tin can thiét thi cling c6 kha ning tao thdi co phat huy thé chi dong trong
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kinh doanh va dat hiéu qua cao. Mudn ton tai va phat trién thi cdc doanh nghiép
can phai dua ra gia ca hop 1y thi méi tao ra loi thé canh tranh ctia minh.

Pé lam duogc diéu nay cac doanh nghiép khong con cach nao khac 1a tdi
thiéu hoé cac chi phi tor d6 tang loi nhuan cho doanh nghiép. K& toan 1a mot
trong nhitng céng cu quan trong cta hé thdng quan 1y kinh té, 1a dong lyc thuc
day doanh nghiép ngay cang phat trién lam an c6 hiéu qua. Vi vay hoan thién
cong tac ké toan 1 muc tiéu hang dau va can thiét d6i v6i doanh nghiép.

- Tang cudng quan 1y thoi gian va chat lugng lao dong. Xét theo han ché
ctia Cong ty d noi ¢ trén vé viéc chdm cong ta thiy ngay cong lao dong 1a co sd
dé tinh tién luong co ban phai tra cho nguoi lao dong. Ngoai viéc phan anh sd
liéu thuc té né con thé hién tinh than trach nhiém cua nguoi lao dong. Vi thé,
viéc cham cong chinh xac 14 hét sirc can thiét dé dam bao su cong bang cho sirc
luc nguoi lao dong da bo ra cling nhu 1 co s¢ dé ban lanh dao Cong ty danh gia
thai d6 1am viéc ctia mdi nhan vién. Thém muc thoi gian 1am viéc vao bang
chdm cong dé quan 1y tinh hinh di muén vé sdm ctia nhan vién cling nhu danh
gia ngay cong lao dong dugc toan dién va chuan xac hon. Pong thoi dé dam bao
tiét kiém chi phi lao dong song, ting hiéu qua kinh doanh va chi tra luong theo
dung tri luc, ste luc ctia nguoi lao dong thi ngoai t6 chirc lao dong, Cong ty nén
tang cuong to chirc cong tac Kiém tra va kiém soat ngudi lao dong.

3.2.2. Cong tac ké toan tién lwong

- Bén canh viéc ké toan tién hanh ghi tit ca cac nghiép vu kinh té phat
sinh vao s6 Nhat ky chung, Cong ty c6 thé md s6 Nhat ky dac biét dé tién cho
viéc quan 1y va tim kiém thong tin. Do cac nghiép vu thu tién, chi tién va mua
ban hang hoa phét sinh v6i khoi luong 16n nén viéc mé s6 Nhat ky dac biét dé
ghi chép riéng cac nghiép vu phat sinh lién quan dén cac ddi tuong ké toan nay
s& lam giam bot luong ghi chép cac nghiép vu vao sb cai.

- Cac sO Nhat ky dac biét 1a mot phan caa s6 Nhat ky chung nén phuong
phap ghi ghép tuong tu nhu sd6 Nhat ky chung. Cac nghiép vu di ghi vao s6
Nhat ky ddc biét thi khong ghi vao s6 Nhat ky chung. Truong hop nay, can cir
dé ghi s6 cai la s6 Nhat ky chung va s6 Nhat ky dic biét.

3.2.3. Hé théng tin hoc hoa kng dung trong cong tac ké toan
Hién nay, viéc chdm cong va tinh lwong qua Excel mit kha nhiéu thoi

gian. Cong ty ngdy cang md rong quy md kinh doanh, sé lwong nhéan vién ngay
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cang ting thém vi vdy dé viéc chdm cong va tinh luong sao cho chinh xac,
khong mat nhiéu thoi gian loc s6 sach, ching tir Cong ty nén dua phan mém ké
toan vao st dung dé gitp cho viéc quan 1y va tinh toan lwong dé dang hon. So
v6i viée ghi chép sb sach thu cong, viée sit dung phan mém ké toan giap tiét
kiém thoi gian ghi chép, 1én bao cdo, sb sach.

C6 réat nhiéu phan mém ké toan, Cong ty nén chon va ap dung mot phan
mém thich hop véi nhu ciu st dung va tinh hinh kinh doanh cta Cong ty. Ap
dung phan mém ké toan s& 1am cho cong viéc ctia phong ké toan nhe nhang hon,
don gian hon, chinh x4c hon. Viéc nay con lam cho viéc quan 1y sb luong sd
sach, chung tu ké toan gon nhe hon. Sau day la mdt sb6 vu diém cua phﬁn mém
ké toan Misa, Cong ty c6 thé sir dung:

Phian mém ké toan Misa 12 phin mém ké toan con gitp hd tro cic nghiép
vu ké toan nhu in héa don, lap céc ké hoach ké toan, quan ly vat tu, thiét bi lién
quan dén hoat dong kinh doanh, 1ap céac bao cao ké toan, ... duogc thyc hién mot
cach dé dang. Phan mém ké toan Misa sir dung don gian, phi hop véi cac doanh
nghiép nhu Cong ty TNHH Phuong Nam 86. Bén canh dé, phan mém con hd tro
thué tot giup cho nha quan 1y c6 thém mot cong cu dé quan 1y ké toan doanh

nghi¢p hoan thién hon.

J MISA AMIS ‘ @ chomgdung &

O) ﬁ Tatca K& todn - Tai chinh Quan trj ngudn nhan lyc

o @ D

AMIS Chat Danh ba K& toan

Giao dién phdan mém ké todan Misa
Dic diém ctia phan mém:
Giao dién: Phan mém ké toan Misa c6 wu diém 1a d& sir dung boi giao
dién tryc quan va than thién véi ngudi dung, nhitng ngudi méi bét dau sir dung
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pham mém ciing s& cam thay thoai mai, cho phép cap nhat dir liéu mot cach linh
hoat, cac mau gidy to chimg tir tudn theo quy dinh ban hanh.

- Phan mém cho phép tao nhiéu co s dit liéu - mdi don vi duogc thao tac
trén mot co s& dir liéu khac nhau. Kha nang thao tac luu, ghi sd dit liéu tot.

- P chinh xac cao: C6 thé khang dinh rang sb liéu tinh toan trong phan
mém Misa rat chinh xac, kha ning xay ra cac sai sot bat thuong do 16i phan
mém rat it. Diéu nay gitp nguoi 1am ké toan an tdm hon nhiéu so véi céac
phuong thirc ké toan khéc.

- Kha nang bao mat: Cong ngh¢ bao mat dit li¢u cao, doanh nghiép s€ it lo
lang vé& van d& bao mat nhu cac phan mém ké toan chay trén cac nén tang khac.

Tac dung:

Cho phép cac ddi tuong ngoai ké toan nhu thu quy, thu kho tham gia vao
phan mém, giup tiét kiém thoi gian cong viéc cta thu quy, tha kho

Gitip ké toan c6 sin s6 lidu dé cung cap cho ban 1anh dao dé ra quyét dinh
kip thoi.

Chuan héa chuong trinh ctia doanh nghiép, tiét kiém thoi gian bao cdo ma
khong lo bi co quan thué phat do bao cdo cham tré, so liéu chwa chinh xéc.

Ty dong sao luu dit licu moi phién lam viéc, dé dang phuc hoi dir liéu khi
c6 su ¢ xdy ra, dit liéu ké toan ludn duoc an toan khi c6 thay doi vé mit nhan
su ké toan.

Quy trinh hach toan: Cin ctr vao bang phan bd tién luong va cac khoan
trich theo lwong, ké toan sir dung phan mém Misa dé hach toan. Quy trinh hach
toan: Phan mém Misa, Tong hop, Chumg tir nghiép vu khéc.

3.2.4. Chinh séch tién lwong

Khi khoa hoc cong nghé ngay cang phat trién, con nguodi huéng dén su
thuan lgi, nhanh gon nhiéu hon thi viéc tra luong b?mg tién mat méat rat nhiéu
thoi gian. Dé tiét kiém thoi gian thanh toan lwong va tao sy thuan tién cho nguoi
lao dong, Cong ty nén tién hanh tra luong cho NLD thong qua hinh thirc chuyén
khoan.

Xay dung ché d6 khen thuéng khuyén khich ngudi lao dong hiang say lam
viéc, tich cuc tim kién nhitng khach hang tiém nang. Cong ty co6 thé ap dung

murc thudng nhu sau:
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- Mdi NLD vuot doanh thu 100 triéu dong/ thang thuéng 5% phan doanh
thu vuot qua.

- Mbi NLB vuot doanh thu 200 triéu dong/ thang thuéng 10% phan doanh
thu vuot qua.

3.3. PIEU KIEN THU'C HIEN GIAI PHAP

Dé hoan thién cong tac ké toan tién luong va cac khoan trich theo luong
tai Cong ty khong chi can su nd luc tir mot phia ma can phai co su két hop giira
ca nhan, doanh nghiép.

- Bdi v6i ca nhan — nhan vién ké toan: Nhan vién ké toan phai 13 nguoi co
trinh do chuyén mon, hiéu biét vé linh vuc tién luong va céc chinh sach, ché d6
BHXH, BHYT, BHTN, KPCD. Mudn viy, nhan vién ké toan phai thuong xuyén
nghién ctru, hoc hoi, tim hiéu nhiing théng tin vé chinh sach kinh té cta nha
nudc, tinh hinh kinh té trong nudc va ngoai nudc théng qua cic phuong tién
truyén théng nhu bao chi, truyén hinh, cac trang web... dé kip thoi tiép can
nhiing thay d6i vé phap luat, cac chinh sach kinh té ctia nha nudc, chuan muc ké
toan, kip thoi tiép can véi su thay ddi ciia nén kinh té thé giéi.

- P6i v6i doanh nghiép: Cong ty phai nhan thirc dugc tim quan trong ciia
viéc hach toan va chi tra tién luong. Tra lwong mdt cach hop 1y khong nhiing
dam bao doi séng cho ngudi lao dong ma con thuc day ting nang suat lao dong,
khuyén khich sang tao trong kinh doanh.

Pé dat duoc trinh do mong mudn, nhan vién ké toan tién luong phéi nhéan
dugc su hd tro tir phia Cong ty. Mudn vay Cong ty phai nhan thic dugc tim
quan trong cua viéc hach toan va chi tra luong, trd lwvong mot cach dung din
khong nhiing gitp bao dam doi séng ngudi lao dong ma con thic ddy ting ning
suit lao dong, khuyén khich sang tao trong san xuit tir d6 ha duoc gia thanh san
pham. Vi vay cong ty phai lya chon nhan vién c6 trinh do chuyén mon trong
viéc ké toan tién luong.

Pong thoi tao diéu kién dé nhan vién cua cong ty co thé nang cao trinh do
thong qua céc khoa tap huin ctia Bo tai chinh, ctt ho di hoc cac khoa hoc ngén
han hoac dai han.

Nhu vay, viéc hoan thié€n cong tac ké toan tién luong va céc khoan trich
theo luong 1a rat quan trong khong chi ddi voi doanh nghiép ma con ddi véi su

phat trién chung cta dat nudc.
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KET LUAN

Viét Nam dang budc vao giai doan phat trién v6i tbe do6 nhanh ctia nén
kinh t& mé. Mdi mot doanh nghiép can phai xac dinh r0 rang muc ti€u, con
duong phat trién riéng cia minh, Cong ty TNHH Phuong Nam 86 ciing khong
nam ngoai quy dao d6. Bé try thanh céng cu quan 1y c6 hiéu qua, ké toan noi
chung va ké toan tién luong néi riéng phai luén duoc cai tién va hoan thién
nhim dap g cong tac quan 1y lao dong trong nén kinh té hién nay.

Giai quyét tét van dé tién luong va cac khoan thanh toan khac cho nguoi
lao d6ng doanh nghiép sé& tao dwoc niém tin cho ho, khi d6 ho s& nd luc dong
g6p hét minh phuc vu sy phét trién caa cong ty. Dé lam duoc didu nay doi hoi
bo phan ké toan phai nam rd cac quy dinh ciia Nha nude ciling nhu thyc hién tot
cong tac ké toan tién luong. Nhu vay, doanh nghiép sé d& dang hon trong viéc
tién toi duoc bén muc tiéu co ban cua tién lwong d6 1a: thu hut nhan vién, duy tri
nhan vién gioi, kich thich dong vién nhan vién va dap (mg dugc cac yéu cau cua
phap luat ma lai dam bao c6 loi cho doanh nghiép minh.

Cong tac ké toan tién luong va cac khoan trich theo luong dugc t6 chuc tét
s& gop phan quan ly chat ché, thuc day viéc chap hanh tét cac chi truong chinh
sach cua Pang va Nha nudc vé ché do lao dong, dam bao tinh phan bo dung dan
tién luong va cac khoan trich theo lwong nham ha thap gia thanh san pham, ting
thu nhap cho nguoi lao dong va tang lgi nhuan cho Cong ty.

Pé tai nghién ctru khoa hoc “Thuc trang ké todn tién lwong va cdc khodn
trich theo lwong tai Céng ty TNHH Phwong Nam 86 da dé cap t6i nhimg van
dé 1y luan co ban, tinh hinh thuc té tai Cong ty va dua ra mot s6 bién phap hoan
thién ké toan tién luong va céc khoan trich theo lwong tai Cong ty TNHH
Phuong Nam 86.

Tuy nhién, do kién thic con nhiéu han ché nén bai bao cio khong thé
tranh khoi nhitng sai sot, em rat mong nhan dugc su danh gia, nhiing ¥ kién
dong gop quy bau tir cac thay co dé bao cao khoa luan tét nghiép cua em duoc
hoan thién hon.

Cubi cung, chung em xin chan thanh cam on ban lanh dao, phong ké toan
Cong ty TNHH Phuong Nam 86 va ThS. P Thi Thuy di nhiét tinh huéng dan

106



va gitp d& em trong sudt qua trinh tim hiéu, nghién ctru va hoan thanh bai khoa
luan tot nghiép ctia minh.

Em xin chan thanh cam on!

Giang vién hwéng dan Sinh vién thuc hién
(Ky, ghi rd ho va tén) (Ky tén)
ThS. Pd Thi Thiy Nguyén Linh Chi
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