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- Phong dao tao Truong Pai hoc Hoa Lu
Tén em la: Nguyén Thi Huong Giang
Sinh vién 16p: D11KTA
Khoa: Kinh té

Pé tai khoa luan tot nghi¢p “Thuc trang va mot s6 giai phap hoan thi¢n
ké toan tién luong va cac khoan trich theo lwong tai Cong ty TNHH Dich Vu
Thuong Mai Minh Trang” 1a san pham cila c4 nhan em trong qua trinh tim hiéu,
nghién ctru va lam khoa luan tai Cong ty TNHH Dich Vu Thuong Mai Minh
Trang.

Em xin khéng dinh va cam doan toan bd ndi dung khoa luén, s6 licu két
qua néu trong luan van 1a trung thuc va xuat phat tir tinh hinh thuce té cia Cong
ty TNHH Dich Vu Thuong Mai Minh Trang va trén co s tham khao mot s tai
lidu ctia c4 nhan em, hoan toan khong sao chép bat cir tai liéu nao. Két qua cua
qua trinh nghién ctru trong khoa luan nay chua timg duoc cong bd trong bat ky
cong trinh nghién ctru nao.

Ninh Binh, Ngay 05 thang 05 nam 2022

Giang vién huéng dian Sinh vién

ThS. Ping Thi Thu Ha Nguyén Thi Hrong Giang
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PHAN MO PAU
1. Tinh cép thiét caa dé tai

Trong nén kinh té hién nay, khi canh cira cia nén kinh té thi truong mé ra
v6i su canh tranh gay gét ctia cic doanh nghiép trong va ngoai nuée khong chi
tac dong dén linh vuc vin hoa, chinh tri, x3 hoi ma con 1a mét tac dong to 16n
dbi voi nén kinh té, md ra cho cac doanh nghiép Viét Nam nhiing co hoi hoi
nhap kinh té va thach thirc m&i. Vi tinh hinh nén kinh té canh tranh gay gt nhu
vay, mdi doanh nghiép néu mudn ton tai, phat trién viing manh va lau dai thi
ludn phai chon cho minh mot cach thirc t6 chirc, quan 1y va phat trién hiéu qua
nhat. Pé diéu hanh va quan 1y tot cac hoat dong kinh doanh ciia doanh nghiép

thi b may ké toan giit vai tro quan trong, dac biét 1a ké toan tién luong.

Trong nén co ché thi truong hién nay, hoat dong san xuét kinh doanh cia
doanh nghiép déu hudng téi muc tiéu lgi nhuan. Mot trong cac bién phap dé
tang loi nhuan 1a tim moi cach dé cit giam chi phi san xuat & mirc c6 thé chap
nhan duoc. La mot bo phan cau thanh chi phi san xuat doanh nghiép, chi phi
nhan cong ¢ vi tri rat quan trong, khong chi 1a co s¢ dé xac dinh cac khoan ndp
vé Béao hiém xa hoi, Bao hiém y té, Bio hiém that nghiép va Kinh phi cong
doan. C6 thé noi tién luong 1a ngudn thu nhap chu yéu ciia ngudi lao dong. Do
do ma tién lwong phai dam bao bu dap strc lao dong ma ho di bo nhim tai san
xuat strc lao dong, dap ung duoc nhu cdu can thiét trong cudc sdng cia ho. Vi
vay, ddi vi mdi doanh nghiép, lva chon hinh thire tra luong phu hop, nham thoa
man lg1 ich cho nguoi lao dong thuc su 1a don béy kinh té, khuyén khich tang
nang suat lao dong va co ¥ nghia hét strc quan trong. Tuy theo dic diém to chirc
ctia mdi doanh nghiép ma cé nhitng cach hach toan tién lwong khac nhau. Van
dé dat ra 1a 1am sao to chuc tdt dugce khau ké toan tién luong, dam bao tinh khoa
hoc va thyuc hién diung dén ché do tién luong va cac khoan trich ndp theo luong
cho nguoi lao dong trong doanh nghiép. Trong do bién phap quan trong la viéc
thanh toan, phan bd hop 1y tién lwong vao gia thanh san pham s& gop phan hoan

thanh ké hoach san xudt, ha gia thanh san pham, ting ning suit lao dong. Tir d6
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c6 thé kip thoi phat hién nhimg sai soét, nhig van dé con ton dong dé c6 biép

phép xu 1y kip thoi.

Cong ty trach nhi¢m hiru han Dich vu Thuong mai Minh Trang chuyén
gia cong va san xudt cac san pham vé may mic. Coéng ty dang ngay cang phat
trién va ¢ vai trd quan trong trén thi trudng. Quy mé to chirc cuia cong ty ngay
cang 16n va phat trién khong ngimg. Chinh vi thé, ké toan tién luong va céc
khoan trich theo lwong déng vai trd vo cling quan trong trong bd may ké toan

cua cong ty.

Nhan thirc duoc su can thiét cia ké toan tién lvong va cac khoan trich
theo lwong, Cong ty di quan tAm va c6 nhimng bién phap cai thién cong tac ké
toan tién luong va cac khoan trich theo lwong tai Cong ty nhung van con nhiing
khé khan, ton tai. Nhan théy duoc tam quan trong cua cong tac ké toan tién
lwong va cac khoan trich theo luong nén em da chon dé tai: “Thure trang va gidi
phdp hodn thién ké todn tién lwong va cdc khodn trich theo lwong tai Cong ty
trach nhiém hitu han Dich vu Thuong mai Minh Trang” lam dé tai luan van

khoa luan tot nghiép ctia minh.
2. Tong quan vé tinh hinh nghién ctru

Hién nay, da co rat nhiéu cong trinh nghién ctru vé ké toan tién luong va

cac khoan trich theo luong. C6 thé diém qua mot so tac gia voi dé tai nhu sau:

Pé tai cua sinh vién Lé Thi Dung (2020) truong Pai hoc Hoa Lu viét vé “Thuc
trang va mét sé gidi phdp hodn thién ké todn tién lwong va cdc khodn trich theo
lwong tai cong ty TNHH may do cudi thoi trang chuyén nghiép”. Tac gia da
trinh bay duoc uu diém ciing nhu chi ra cic diém ton tai va nguyén nhéan con ton
tai trong khau ké toan tién lwong va cac khoan trich theo luong tai Cong ty. Tir
do, tac gia dd dua ra mot s6 giai phap gitp hoan thién ké toan tién luong va cac
khoan trich theo luong tai Cong ty TNHH may 4o cudi thoi trang chuyén
nghiép.
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Pé tai cta sinh vién Bui Thi Thay — truong Pai hoc Hoa Lu — nam 2017
viét vé “Thuec trang ké todn tién lirong va cdc khodn trich theo lwong tai cong ty
TNHH Sinh Loc”. Tac gia da phan anh duoc mot s6 khia canh vé cong tac ké
toan tién lwong va cac khoan trich theo lwong tai cong ty TNHH Sinh Loc. Tur
d6 dua ra mot sd giai phap nhdm hoan thién ké toan tién lwong va cic khoan

trich theo luong tai Cong ty.

Tai Cong ty trach nhi¢m hiru han Dich vu Thuong mai Minh Trang, da co
mot s& c4 nhan nghién ctru vé tinh hinh san xut, tinh gia thanh san pham cua
Cong ty, phai ké dén dé tai cta sinh vién Nguyén Thi Bich Ngoc ( 2015) nghién
ctru vé “Thuee trang va mét sé gidi phdp hoan thién ké todn tdp hop chi phi va
tinh gid thanh san phcfm tai Cong ty trach nhiém hitu han Dich vu Thuong mai
Minh Trang” d3 nghién ctru thuc trang ké toan tap hop chi phi va tinh gia thanh
san pham tai Cong ty.

Tuy nhién mdi doanh nghiép c6 quy mo, dic diém t6 chirc cong tac ké
toan khac nhau. Hon nita, chua cé tac gia ndo c6 dé tai nghién ctru vé ké toan
tién lwong va cac khoan trich theo luong tai Cong ty trach nhiém hiru han Dich
vu Thuong mai Minh Trang. Chinh vi thé, trong qua trinh tim hiéu vé to chirc
cong tac ké toan tai Cong ty trach nhiém hiru han Dich vu Thuong mai Minh
Trang, em d3 quyét dinh chon dé tai “Thuc trang va gidi phdp hodn thién ké
todn tién lwong va cdc khoan trich theo lwong tai Cong ty trach nhiém hitu han
Dich vu Thiong mai Minh Trang” 1am dé tai luan vin khoa luan t6t nghiép cta
minh. Véi myc dich cb giang thuc tap, nghién ctru thuc trang cua Cong ty dé tir
d6 dua ra duoc uu diém, nhugc diém ctua Cong ty va mot sb giai phap nham

hoan thién ké toan tién luong va cac khoan trich theo luong cho Céong ty.
3. Muc tiéu nghién ciru

Nghién ciru thyc trang ké toan tién luong va cac khoan trich theo luong
cua Cong ty trach nhiém hiru han Dich vu Thuong mai Minh Trang. Ttr d6 dua
ra mot sd giai phap nham hoan thién ké toan tién lwong va cac khoan trich theo

luong cua Cong ty trach nhi¢m hitu han Dich vu Thuong mai Minh Trang.
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4. Pbi twong nghién ciru

K¢é toan tién lwong va cac khoan trich theo luong ctia Cong ty trach nhiém

htru han Dich vu Thuong mai Minh Trang.
5. Pham vi nghién ciru

- Pham vi vé khéng gian: Dé tai nghién ctru phan hanh ké toan tién luong
va cac khoan trich theo lvong ctiia Cong ty trach nhi€ém hiru han Dich vu Thuong

mai Minh Trang.

- Pham vi vé thoi gian: Nghién ctru trong pham vi céc tai lidu vé tinh
hinh tai chinh va cong tac ké toan tién luong va cac khoan trich theo luong cua
Cong ty qua cac nam 2020, 2021, 2022.

6. Phwong phap nghién ciru

- Phwong phap quan sdt: Thuc hién quan sat cac hoat dong ciia doanh
nghiép, bd may ké toan va cong viéc cia cac nhan vién trong Cong ty, dic biét

1a nhan vién phan hanh ké toan tién luong va cac khoan trich theo luong.

- Phwong phdp thwce nghiém: Thuc tip ké toan phan hanh ké toan tién

luong va cac khoan trich theo luong tai Cong ty.
- Phuwrong phdp tinh todn, phén tich, tong hop sé liéu.

7. Bo cuc luin vin
Ngoai phan mo dau va phan két luan, Khoa luén duoc chia lam 3 chuong:
Chuwong 1: Ly ludn chung vé ké todn tién lwong va cdc khodn trich theo lwong

Churong 2: Thuc trang ké todn tién lwong va cdc khodn trich theo hrong

cia Cong ty trach nhiém hitu han Dich Vu Thuong Mai Minh Trang

Chuong 3: Mot s6 y kién nham hoan thién viéc ké todn tién luong va cdc
khoan trich theo lwong cua Cong ty trach nhiém hitu han Dich Vu Thuong Mai
Minh Trang
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Em xin chan thanh giri 101 cam on sdu sic dén cac thay co trong khoa
Kinh té, cac anh chi c¢6 chii phong K& toan ciia cong ty trach nhiém hitu han
Dich vu Thuong mai Minh Trang da tao diéu kién gip em hoan thanh khoa
luan nay. Dac bi¢t 1a c6 Th.S Pang Thi Thu Ha, nguoi da theo doi va hudng
dan em tan tinh trong sudt qua trinh lam khoa luan.

Mic du di rat ¢ gang dé hoan thanh tot khoa luan ctia minh nhung do kién
thire ciing nhu trinh do con han ché nén khoa luan khong tranh khoi nhiing thiéu
sot nhat dinh. Vi vy em rat mong nhan duoc sy chi bao, gop ¥ cua cac thdy cd
trong Khoa Kinh té, Truong dai hoc Hoa Lu, cung toan thé cac cd chf, anh chi
Phong ké toan Cong ty trach nhiém hiru han Dich vu Thuong mai Minh Trang.
Em xin chdan thanh cam on!

Ninh Binh, ngay .... thang ....nam 2022

Sinh vién
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PHAN NOI DUNG
CHUONG 1

LY LUAN CHUNG VE KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG

1.1. TONG QUAN VE TIEN LUONG VA CAC KHOAN TRICH THEO LUONG

1.1.1. Tién lwong

1.1.1.1. Khdi ni¢m tién luwong

C6 nhiéu dinh nghia khac nhau vé tién luong nhung dinh nghia néu 1én c6

tinh khai quat duoc nhiéu nguoi thira nhan d6 1a :

- Tién luong 1a gia ca stc lao dong dugc hinh thanh theo thoa thuan giira
nguoi lao dong va nguoi st dung lao dong phu hop véi cac quan h¢ va cac quy

luat trong nén kinh té thi truong.

- Theo diéu 90 B¢ luat lao dong so 45/2019/QH14 ngay 20/11/2019:
“Tién luong 14 s tién ma nguoi st dung lao dong tra cho ngudi lao dong theo
thoa thuan dé thuc hién cong viéc, bao gdm muc luong theo cong viéc hoic

chuc danh, phu cap luong va cac khoan va cac khoan bo sung khac.”

- Theo quan ni¢ém cua nha kinh t€ hoc hién dai : “ Tién luong la gia ca cua

lao déng, dugc xac dinh boi quan hé cung — cau trén thi truong lao dong”.

- N6i cach khac, tién lvong la s6 tién ma nguoi lao dong nhan duoc tu
nguoi st dung lao dong thanh toan twong dwong véi sd luong va chat luong lao

dong ma ho da tiéu hao dé tao ra ctia cai vat chat hodc céac gia tri ¢6 ich khéac.

- Tién lvong phan anh nhiéu moi quan h¢ kinh té, x3 hoi khac nhau. Tién
lwong trude hét 13 sd tién ma ngudi st dung lao dong ( ngudi mua stc lao dong)
tra cho ngudi lao dong ( ngudi ban strc lao dong) d6 1a quan hé kinh té cua tién
luong.

- Chiing ta can phan biét giita hai khai niém cua tién luong:
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+ Tién lwong danh nghia: La sb tién ngudi sir dung lao dong tra cho ngudi
lao dong. S6 tién nay nhiéu hay it phy thudc truc tiép vao ning xuit lao dong,

phu thudc vao trinh dg, kinh nghiém lam viéc...ngay trong qua trinh lao dong.

+ Tién luong thuc té: Puoc hiéu 13 sb luong cac loai hang hoa tiéu ding
va céc loai dich vu can thiét ma nguoi lao dong dugc hudng luong va co thé

mua dugc bang tién lwong thuc té do.
1.1.1.2. Vai tro va y nghia

% Y nghia ciia tién lwong

- Doi véi nguoi lao déng:Tién luong 1a thu nhap chinh cia ngudi lao dong,
la yéu td dé dam bao tai san xuat, stc lao dong, mdt by phan dac biét cua san
xuat xa hoi. Vi vay tién luong dong vai trd quyét dinh trong viéc on dinh va phat
trién kinh té gia dinh. Trudc hét tién luong phai dam bao nhiing nhu cau sinh
hoat t6i thiéu ctia nguoi lao dong nhu an, &, di lai. Ttc 1a tién lvong phai dé duy
tri cudc song tdi thiéu ctia ngudi lao ddng. Chi c6 nhu véy tién luong méi thuc
sy ¢6 vai tro quan trong kich thich lao dong, nang cao trach nhiém ctua nguoi lao
dong ddi véi qua trinh san xudt va tai san xuat xa hoi. Pong thoi, ché do tién
luong phu hop vai strc lao dong da hao phi s€ dem lai sy lac quan va tin tuéng

vao doanh nghiép vao ché d6 ho dang song.

- Déi véi doanh nghiép:Trong doanh nghiép str dung coéng cu tién luong
ngoai muc dich tao vat chét cho nguoi lao dong. Tién lwong con c6 y nghia to
16n trong cong viée theo ddi. kiém tra va giam strc nguoi lao dong. Tién duogc sir
dung nhu thuéc do hiéu qua cong viéc. Ban than tién luong 1a mot bo phan cau
thanh nén chi phi san xuét. chi phi ban hang va chi phi quan li doanh nghiép.

¢ Vai tro cua tién luong

- Vai tro tai san xudt siec lao dong:
Qua trinh tai san xuat stic lao dong dugc thuc hién boi viée tra cong cho
nguoi lao dong thong qua lwong. Ban chat cua stic lao dong 1a san pham lich st

luén dugc hoan thién va nang cao nho thuong xuyén duogc khoi phuc va phat
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trién. con ban chét cua tai san xuit suc lao dong la c6 dugc mot tién lvong sinh
hoat nhét dinh dé ho c6 thé duy tri va phat trién stc lao dong méi (nudi dudng.
gido duc thé hé sau). tich luy kinh nghiém va nang cao trinh d6. hoan thién k§y
nang lao dong.

- Vai tro la cong cu quan ly cua doanh nghiép:

Muc dich cubi cung cua cac nha quan tri 1a lgi nhuan cao nhét. Dé dat duoc
muc tiéu d6 ho phai biét két hop nhip nhang va quan Iy mot cach co nghé thuat
cac yéu t6 trong qua trinh kinh doanh. Ngudi str dung lao dong ¢ thé tién hanh
kiém tra giam sat. theo do1 nguoi lao dong lam viéc theo ké hoach. td chirc cua
minh thong qua viéc chi trd lwong cho ho. phai dam bao chi phi ma minh bo ra
phai dem lai két qua va hiéu qua cao nhat.

- Vai tro kich thich lao déng (don bdy kinh té):

Khi dugc trd cong xing dang nguoi lao dong s€ say mé. tich cuc lam viéc.
phat huy tinh than lam viéc sang tao. ho s& gan bo chit ché trach nhiém cua
minh véi loi ich cia doanh nghiép. Do vdy. tién luong 1a mot cong cu khuyén
khich vat chat. kich thich nguoi lao dong lam viéc thuc su ¢ hiéu qua cao.

- Vai tro cong cu quan ly nha nuoc:

Trong qua trinh hoat dong san xuét kinh doanh ngudi str dung lao dong dimg
trudc hai strc ép 1a chi phi san xuét va két qua san xuat. Ho thudng tim moi cach
c6 thé dé giam thiéu chi phi trong d6 c6 tién luong tra cho nguoi lao dong. Bo
luat lao dong ra doi . trong do co ché do tién luong. bao vé quyén lam viéc. loi
ich va cac quyén khac cta nguoi lao dong dong thoi bao vé quyén loi ngudi lao
dong va loi ich hop phép ctia nguoi lao dong. tao diéu kién cho mdi quan hé lao
dong dugc hai hoa va on dinh gop phan phat huy tri sang tao va tai ning cua
ngudi lao dong nham dat nang suat. chat luong va tién b xa hoi trong lao dong.
san xuat. dich vu. ting hiéu qua sir dung va quan 1y lao dong.

Vi cac vai tro trén ta c6 thé thay tién lwong dong mot vai trd quan trong
trong viéc thuc day san xut va phat trién phat huy tinh chu dong. sang tao cua

ngudi lao dong. tang nang suat lao dong va ting hiéu qua san xuat kinh doanh.
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1.1.2. Cac khoan trich theo lwong
1.1.2.1. Khdi niém

Céc khoan trich theo luong 1a khoan trich tir lwong va chi phi ma ca nguoi
lao dong va ngudi sit dung lao dong phai cung thuc hién dé dam bao tinh 6n
dinh doi séng cho ngudi lao dong va duy tri nhitng hoat dong trong doanh

nghiép.

Céc khoan trich theo luong bao gdm: Bao hiém xi hoi (BHXH), bao hiém
y t& (BHYT), kinh phi cong doan (KPCD), bao hiém that nghiép (BHTN).

- Bdo hiém xd héi (BHXH): Theo Piéu 3 Luat Bao hiém x3 hoi sd
58/2014/QH13 ngay 20/11/2014: “BHXH 1a sy dam bao thay thé hoic bu dap
mot phﬁn thu nhap ctia ngudi lao dong khi ho bi giam hoac mét thu nhap do 6m
dau, thai san, tai nan lao dong, bénh nghé nghiép, hét tudi lao dong hodc chét,
trén co s& dong vao quy bao hiém xa hoi.”

- Bdo hiém y té (BHYT): Theo Piéu 1 Luat Stra d6i bo sung mot sd diéu cia
Luat Bao hiém y té s6 46/2014/QH13 ngay 13/06/2014 ciua Qubc hoi: “BHYT la
hinh thirc bao hiém bat budc duge ap dung d6i véi cac d6i tuong theo quy dinh
dé cham soc stc khoe, khong vi muc dich 1gi nhuan do Nha nuéc to chuc thue
hién.”

- Kinh phi céng doan (KPCP): KPCD 1a khoan tién dugc trich 1ap theo ty
1& quy dinh trén quy tién lwong 1am cin cit dong bao hiém x3 hoi cho ngudi lao
dong nham cham lo, bao vé quyén loi chinh dang cho ngudi lao dong dong thoi
duy tri hoat ddng cua cong doan tai doanh nghiép.

- Bdo hiém that nghiép (BHTN): Theo Piéu 3, Luat Viéc lam sd
38/2013/QH13 ngay 16/11/2013: “BHTN 1a ché d6 nham bu dap mot phan thu
nhap cua nguoi lao dong khi bi mét viéc 1am, hd tro nguoi lao dong hoc nghé,

duy tri viéc lam, tim viéc trén co s& dong vao quy bao hiém that nghiép.”
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1.1.2.2. Vai tro va y nghia

¢ Vai tro:
- Céc khoan trich theo luong dam bao quyén loi cho nguoi lao dong thuc
hién cong bang xa hoi, thu hep khoang cach giau nghéo, khoi phuc nhimg mit

manh yéu cua co ché thi truong

- Cac khoan trich theo luong gop phan gitp nguoi lao dong yén tim cong
tac, nho d6 ma nang suét lao dong s& 6n dinh va tang 1én. B4i vi cudc sdng cua
nguoi lao dong duoc dam bao mot phan nao d6 khoi nhing rai ro théng qua hé

thong an sinh x4 hoi ma doanh nghiép dang déng phi chi tra cho ho.

- Hé thong an sinh x3 hoi s& gdp phan thay thé hodc bu dap mot phan thu
nhap khi nguoi lao dong bi 6m dau, mat viéc 1am, mat kha nang lao dong hoac
chét, dap tng nhiing nhu cau thiét thyc nhat cia con ngudi va gop phan on dinh
doi sébng nguoi lao dong.

< Y nghia

Cung véi tién luong, cac khoan trich theo lwong hop thanh chi phi vé lao
dong song trong gia thanh san pham.Viéc quan 1y tét viéc trich 1ap cac quy
BHXH, BHYT, BHTN, KPCD c6 ¥ nghia quan trong khong chi ddi véi ngudi
lao dong, doanh nghi€p ma con véi toan xa hoi.

- Cac khoan trich theo luong c6 y nghia quan trong trong viéc dam bao
cudc séng cho nguoi lao dong nhu hd trg chi phi kham, chita bénh thong qua
BHYT. Gép phan nang cao doi séng vat chat va tinh than ctia nguoi lao dong, tir
d6 thiic day, nang cao ning suat lao dong.

- Cac khoan trich theo luong lam tdng uy tin cia doanh nghiép trén thi
truong, tur d6 gitp cho doanh nghi¢p thu hut dugc lao dong cé trinh d cao va
gan bo 1au dai voi doanh nghiép.

- Cac khoan trich theo luong gop phan giam bét ganh ning ctia xa hoi trong

viéc cham lo do1 song cua lao dong.
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1.1.3. Cac hinh thirc tra lwong
1.1.3.1. Nguyén tic tinh trd lwong

Piéu 94 Bo luat Lao dong sé 45/2019/QH14 ngay 20/11/2019 vé nguyén
tic tra luong: “Ngudi st dung lao dong phai tra lwong truc tiép, day du, dung
han cho ngudi lao dong. Trudng hop ngudi lao dong khong thé nhan truc tiép thi
ngudi sir dung lao dong c6 thé tra luong cho ngudi duoc nguoi lao dong uy
quyén hop phap.”

Mirc luong t6i thiéu ving trén 1a mirc lwong thap nhét 1am co s¢ dé doanh
nghi¢p va nguodi lao dong thoa thuan va trd luong, trong d6 muc luong trd cho
nguoi lao dong 1am viéc trong diéu kién lao dong binh thuong, dam bao du thoi
gian lam viéc binh thuong trong thang va hoan thanh dinh muc lao dong hoac

cong vi¢c thoa thuan phai dam bao.

- Chinh phii ban hanh Nghi dinh 90/2019/ND-CP thay thé Nghi dinh
157/2018/ND-CP quy dinh mirc lwong t6i thiéu viing doi véi ngwoi lao dong lam
viéc theo hop dong lao déng.

Bing 1.1: Mirc lwong téi thiéu ving nim 2021

Mikc lwong t6i thiéu viing 2021 Ving
4.420.000 d6ng/thang I
3.920.000 dong/thang 11
3.430.000 dong/thang 111
3.070.000 dong/thang v

- Khong thap hon muc luong tdi thiéu ving d6i voi nguoi lao dong chua

qua dao tao, lam cong viéc don gian nhat.
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- Nguoi lao dong lam cong viéc hodc chirc danh doi hoi lao dong qua dao
tao, hoc nghé (ké ca lao dong do doanh nghiép tu day nghé) phai cao hon it nhét
7% so voi mie luong téi thiéu ving.

- Nguoi lao dong 1am cong viéc hoac chirc danh c6 diéu kién lao dong nang
nhoc, doc hai, nguy hiém phai cao hon it nhat 5%; cong vi¢c hodc chuc danh co
diéu kién lao dong dic biét ning nhoc, doc hai, nguy hiém phai cao hon it nhat
7% so voi muc luong cia cong viéc hodac chuc danh c¢6 d§ phuc tap tuong
duong, 1am viéc trong diéu kién lao dong binh thudng.

Bén canh do6 vi¢c tinh tra lwong con can tuan theo cac nguyén tac:

- Thiz nhdt: Tra lwong ngang nhau cho nhiing lao dong nhu nhau trong
doanh nghiép. Py 13 nguyén tic dam bao su cong bang, tranh sy bt binh dang
trong cong tac tra luong. O vi tri ngang nhau, diéu kién nhu nhau trong doanh
nghiép, van dé tra luong, tién luong ciing phai duoc thé hién nhu nhau.

- Thir hai: Phan anh ding nang sut lao dong, phan phdi theo sé luong va
chat luong lao dong. Doanh nghiép phai xay dung cac hinh thitc luong phan
phdi binh quan dua trén chinh ning suat va chat lugng nguoi lao dong, nhu thé
s& han ché sy y lai va stc y ctia ngudi lao dong trong doanh nghiép.

- Thit ba: Pam bao mbi quan hé hop 1y vé tién luong giira nhitng nguoi lao

dong trong cac diéu kién khac nhau.
1.1.3.2. Hinh thirc tra lwong theo thoi gian

% Trad lvong theo thoi gian don gian:

Ché d6 tra luong theo thoi gian gian don 1a ché do tra luong ma tién luong
ctia mdi ngudi lao dong nhan dugc phu thudc vao bac luong cao hay thap va phu
thudc vao thoi gian 1am viéc thuc té nhiéu hay it. Hinh thirc nay chi ap dung
dugc & nhitng noi khé xac dinh dugc muc lao dong chinh xac, kh6é danh gia
cong viéc cu thé.

Tién lwong theo thoi gian gian don duoc xac dinh theo cong thirc:

Ltgga= Lepx T
Trong do:
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Ltgga : Tién lwong thoi gian gian don thuc té ma ngudi lao dong nhan
duoc.

Lep: Tién luong cap bac theo thoi gian (ddng)

T: Thoi gian lam viéc thyc té (ngdy, gio...)

C6 3 hinh thtrc tra luong theo thoi gian gian don:

+ Tién lwong thang: La tién luong dugc tinh va tra theo timg thang. Tién
lwong thang duoc ap dung mot cach phd bién, nhét 1a ddi v6i cong chirc, vién
chtrc. Luong thang twong d6i 6n dinh nhung trong san xuét kinh doanh thi n6
khong phu hop vi né khong khuyén khich duoc sy hing hai trong cong viéc,
khong phan anh dugc ning suat lao dong gitta nhitng ngudi 1am cing mot cong
viéc. Cho nén, phai ap dung thém céc loai tién bo sung khac nhu tién thudng,
tién phu cép,..

+ Tién lwong tuan: duoc tra cho mot tudn lam viéc. Truong hop hop dong
lao dong thoa thuén tién luong theo thang thi tién luong tuan duoc xac dinhbang

tién luong thang nhan vai 12 thang va chia cho 52 tuan

Tién luong thang x 12 thang

Tién luong tudn =
52 tuan

+ Tién lwong ngay: duoc tra cho mot ngay lam viée. Trudng hop hop dong
lao dong thoa thuan tién lwong theo thang thi tién luong ngay duoc xac dinh
bang tién lwong thang chia cho s6 ngay lam viéc binh thuong trong thang theo

quy dinh cta phép luat ma doanh nghiép Iya chon.

Tién luong thang

Tién luong ngay
S6 ngay lam viéc binh thuong trong thang
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Truong hop hop déng lao dong thoa thuan tién lwong theo tuan thi tién
luong theo ngay duogc xac dinh bang tién lwong tuan chia cho sd ngay lam viéc

trong tuan theo thoa thuan trong hop déng lao dong.

Tién luong tuan

Tién luong ngay =

S6 ngay lam viéc binh thuong trong tuan

+ Tién lwong gio: duge tra cho mot gid 1am viée. Truong hop hop dong lao
dong thoa thuan tién luong theo theo thang hodc theo tuan hodc theo ngay thi
tién luong gio duge quy dinh bang tién lwong ngdy chia cho sé gio 1am viéc
binh thuong trong ngay theo quy dinh tai Piéu 105 cua Bo luat Lao dong.

+ Lam thém gio: 1a khoang thoi gian lam vi¢c ngoai thoi gio lam viéc binh

thuong duoc quy dinh trong phéap luat, thoa udc lao dong tap thé hoic theo noi

quy lao dong.
Tién luon Tien 150%
lam thém i‘y = luonggid x  hay200% x S6 gio lam thém
s thuc tra hay 300%

Mic 150%, 200%, 300%: 1a mtc it nhét so véi tién luong gid thuc tra cia
ngay lam viéc binh thuong.

Theo Diéu 98 Bo luat Lao dong sd 45/2019/QH14 ngay 20/11/2019 quy
dinh tién luong 1am thém gio, 1am viéc vao ban dém nhu sau:

“1. Nguoi lao dong lam thém gio duoc tra luong tinh theo don gia tién
lwong hoic tién luong theo cong viéc dang 1am nhu sau:

a) Vao ngay thudng, it nhat bang 150%;

b) Vo ngay nghi hang tuan, it nhat bang 200%;

¢) Vao ngay nghi 18, tét, ngay nghi c6 huong luong, it nhat bang 300%
chua ké tién luong ngay 18, tét, ngay nghi c6 hudng luong ddi véi ngudi lao

dong huong luong ngay.
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2. Nguoi lao dong lam viéc vao ban dém, thi dugc tra thém it nhat béng
30% tién luong tinh theo don gia tién lwong hodc tién lwong theo cong viée ctia
ngay lam vi¢c binh thuong.

3. Nguoi lao dong Iam thém gid vao ban dém thi ngoai vi¢c trd luong theo
quy dinh tai khoan 1 va khoan 2 Diéu nay, ngudi lao dong con duoc tra thém
20% tién lwong tinh theo don gia tién lwong hodc tién lwong theo cong viée lam
vao ban ngdy ctia ngay 1am viéc binh thuong hodc ngay 1am viéc nghi hing tuan

hoic cua ngay nghi 18, tét.”

*) Hinh thure tra lwong theo thoi gian co thuong:

Thuc chat cta hinh thirc nay 1a su két hop giita ché do tra luong theo
thoi gian don gian véi tién thuong khi dam bao vuot ké hoach chi tiéu da quy
dinh nhu tiét kiém thoi gian lao dong, tiét kiém nguyén vat liéu, sang kién cai
tién k¥ thuat, hoan thanh kip tién do.

TLin= Ly + T

Trong d6: TLy, : Tién luong c6 thuong ( dong)

Ly : Tién luong thuc té nguoi lao dong nhan duoc (ddng)
Tw : Tién thuong (ddng)

Luong cong nhat 1a hinh thirc tra luong dac biét cua luong theo thoi
gian. Pay 1a tién luong tra cho nhimng ngudi 1am viéc tam chua dugc xép vao
thang luong, bac luong. Theo cach tra luong nay nguoi lao dong lam viéc
ngay nao dugc hudng luong cua ngay dé theo muc luong quy dinh cho tung
cong viéc mang tinh thoi vy, tam thoi.

% Uu diém va nhwoc diém cia hinh thire trd lwong theo thoi gian:

Uu diém:

- Uu diém ctia hinh thirc nay d6 1a dé hiéu, dé tinh va dé thyc hién. Ap
dung hinh thtc tra luong nay nguoi lao dong khong phai chay theo s6 luong san
phém , vi vy ho c6 nhiéu thoi gian dé sang tao, tich liy kinh nghiém, dau tu

cho chat lugng cong viéc.
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- Hinh thuc tra lvong theo thoi gian phu hgp véi nhitng cong viéc khéd xac
dinh dugc dinh murc lao dong. Thuong ap dung thoi gian tra cho cong nhan gian

ti€p, nhan vién quan ly hodc tra lwong nghi cho cong nhan san xuat.

Nhuoc diém: Trong nhiéu trudng hop tién lwong ciia ngudi lao dong nhan

dugc khong lién quan truc tiép (khong xtmg dang) dén sy dong goép lao dong
ctia ho trong mot khoang thoi gian nhat dinh. Tir d6 cho thay tinh khéng chinh
Xé4c va cong bang cta hinh thirc tra luong theo thoi gian nay c6 thé khong dam

bao.
1.1.3.3. Hinh thirc trd luong theo sin phiam

Theo hinh thtic ndy, tién luong phai tra cho ngudi lao dong dugc tinh
theo s6 luong, chat lugng cong viéc di hoan thanh va don gia tién luong tinh
cho mot don vi san pham. Pay 1a hinh thirc tra luong tién tién nhat, vi tién
lwvong gan lién véi s6 luong, chat luong lao déng. N6 c6 tac dung thic day
viéc ting ning suit lao dong, khuyén khich cai tién k¥ thuat, ting nhanh hiéu
qua cong tac, tang thu nhdp cho nguodi lao dong.

Hinh thuc tra luong theo san pham con tiy thudc vao tinh hinh cy thé &
timng doanh nghiép ma van dung theo hinh thtic cu thé sau day:

Trad luong theo san pham truc tiép: can ctit vao sO luong san pham hoan

thanh dung quy cach phiam chét va don gia tién luong quy dinh cho mét san
phém, ngoai ra khong chiu mgt su han ché nao.

Hinh thirc ndy duoc ap dung chil yéu ddi véi cong nhan truc tiép san xuat
trong diéu kién quy trinh lao dong ctia ho mang tinh chat doc lap tuong ddi, co
thé dinh murc va kiém tra nghiém thu san phém mot cach cu thé riéng biét. Hay
no6i cach khac 1a dya trén don gia tién luong da duoc quy dinh, san pham 1am ra

nhiéu thi tra luong cao va nguoc lai. Mirc luong duoc tra duoc tinh nhu sau:

Luong san pham Don gia S6 lugng san pham

tryc tiép tién luong hoan thanh

Trd lwong theo san phdam gidn tiép: ap dung dé tra luong cho cong nhan

vién phuc vu san xuat (van chuyén véat liéu, san pham, bao dudng may moc
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thiét bi,...). Mic du dic thu lao dong cta nhitng cong nhan nay 1a khong truc
tiép 1am ra san pham nhung lai gian tiép anh hudng dén ning suit lao dong

cua cong nhan truc ti€p.

, S luong san e
Luong san pham Don gia tién luong

= pham X

gian tiép hoan thanh San pham gian tiép

Tién lwong san pham tdp thé: Ché 6 tra luong nay ap dung doi voi

cong vi¢e can mot tap thé cong nhan thyc hién. Sau do tién hanh chia luong
cho ting ca nhan. Khi phan phdi luong phai dam bao theo dung cip bac va

thot gian lao dong cua tirng nguoi.

Tong tién lwong cia ca tap thé

Pon gia tién luong sp tap thé - :
Dinh muc san lugng

Tién thuong san phdm cé thwéng — phat: Theo hinh thirc nay thi ngoai

tién luong theo san pham truc tiép, nguoi lao dong can dugc thudong trong san
xuat néu nhu chat lugng san pham tot, ting nang suét lao dong, tiét kiém vat tu.
Nguoc lai, néu nguoi lao dong 1am hong san pham, ling phi vat tu trén dinh
murc, khong dam bao du ngay cong quy dinh thi phai chiu phat (s€ dugc trur vao
thu nhéap).

L(m xh)

Iin =L +
“ 100

Trong d6: Ly, : Tién cong tra theo san pham c6 thuong

L : Tién cong tac theo san pham voi don gia c¢b dinh

m : Phan trim tién thuong cho 1% hoan thanh vugt mic chi tiéu
thudng

h : Phan trim hoan thanh vuot mirc ké hoach

% Uu diém va nhuoc diém cua hinh thtrc tra luong theo san pham:
Uu diém:
- Quan triét tot nguyén tac tra lwong theo lao dong vi tién luong ma ngudi

lao dong nhan dugc phu thudc vao ) luong va chat luong san phém da hoan
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thanh. Diéu nay s& tac dung 1am ting ning suit lao dong cua ngudi lao dong.

- Khuyén khich ngudi lao dong hoc tap, ning cao trinh do lanh nghé, tich
lity kinh nghiém, rén luyén k¥ ning, phat huy stc sang tao,... dé nang cao kha
ning 1am viéc va ning suit lao dong.

- Viéc tinh toan d& dang goép phan ning cao hoan thién cong tic quan 1y,
nang cao tinh ty chu va tu dong cua nguoi lao dong.

Nhuoc diém: 1a gan chit thu nhap tién luong véi két qua san xuat kinh

doanh cuia ngudi lao dong, khuyén khich ngudi lao dong hoc tap vin hoa - ki
thuat - nghiép vu dé nang cao trinh d9, tay nghé, phat huy sang kién... Vi vay,
hinh thirc ndy dugc sir dung rong rai hon va duéi nhiéu hinh thic cu thé khac
nhau.

1.1.3.4. Hinh thirc khodn thu nhdp

Hinh thtre tra lvong khoan 1a hinh thtrc tra lwong cho nguoi lao dong theo
khéi lugng va chét luong cong viéc phai hoan thanh trong mot thoi gian nhét
dinh.

Pham vi ap dung: hinh thtic tra lvong khoan duoc 4p dung phd bién trong
nganh nong nghiép, xdy dung co ban hodc mot sé nganh khac khi cong nhan
lam cong vi¢c mang tinh dot XUuat, cong viéc khong thé xac dinh mét dinh mirc
lao dong 6n dinh trong thoi gian dai duoc.

Cong thire tinh tién lwong khoan:

Luong = Mauc luong khoan  x Ty 1€ % hoan thanh cong viéc

% Uu diém va nhuoc diém cta hinh thic tra lvong khoan thu nhép:
Uu diém: Tién luong theo cich nay tao cho nguoi lao dong co su chu
dong trong viéc sip xép, tién hang cong viéc ctia minh, tir d6 tranh thu thoi
gian hoan thanh cong viéc dugc giao. Con d6i véi ngudi giao khoan thi yén

tam vé thoi gian hoan thanh.
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Nhuoc diém: D& gay ra hién tuong lam bira, lam au, khong dam bao chat

luong do mudn dam bao thdi gian hoan thanh. Vi vay, mudn ap dung phuong
phap nay thi cong tac kiém nghiém chit lugng san pham truéc khi giao nhan

phai dugc coi trong, thuc hién chit ché.
1.1.3.5. Cac hinh thvrce trd lwong khac

Ngoai tién luong thi tién thudng cling 1a mot cong cu rat quan trong kich
thich nguoi lao dong. Thuc chét tién thuong 1a mot khoan bd sung cho tién
lwrong nham muc dich quéan triét hon nguyén tic phan phdi lao dong. Thong qua
tién thuéng nguot lao dong dugce thira nhan trude doanh nghi¢p va xa hoi vé
nhimng thanh tich ctia minh dong thdi né ¢6 vii tinh than cho toan bd doanh
nghiép phan dau dat nhiéu thanh tich trong cong viéc.

C6 rat nhiéu hinh thtrc thuong, mic thuong khac nhau, tat ca phu thudc
vao tinh chit cong viéc 1an hiéu qua san xuat kinh doanh ctia cac doanh nghiép.
Pé phat huy tac dung cia tién thuong thi doanh nghiép can phai thuc hién ché
do trach nhiém vat chat dbi véi nhiing truong hop khéng hoan thanh nhiém vy,
gay ton that cho doanh nghiép.

Ngoai tién thuong ra thi tro cip va cac khoan phai thu khac ngoai luong
cling c6 tac dung 16n trong viéc khuyén khich ngudi lao dong.

Khuyén khich vat chit va tinh than d6i véi nguoi lao dong 1a mot nguyén
tac hét strc quan trong nham thu hat va tao dong lyc manh mé& cho nguoi lao
dong trong qua trinh lao dong. Tuy nhién khong nén qué coi trong qué trinh
khuyén khich d6 ma phai két hop chit ché thuong phat phan minh thi dong luc
tao ra mdi thuc sy manh mé.

Nhin chung & cac doanh nghiép, do ton tai trong nén kinh té thi trudng,
dat loi nhuan 1én muc tiéu hang dau nén viéc tiét kiém duoc chi phi lvong 1a
mot nhi€ém vy quan trong, trong d6 cach thic tra luong dugc lya chon sau khi
nghién ctru thuc té cac loai cong vi¢c trong doanh nghiép 1a bién phap co ban,
c6 hiéu qua cao dé tiét kiém khoan chi phi nay. Thong thuong ¢ mdt doanh

nghiép thi cac viéc phat sinh da dang vd1 quy mo 16n nhé khac nhau. Vi vay,
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hinh thtrc tra lvong dugc cac doanh nghié€p &p dung linh hoat, phu hgp trong
moi trudng hop, hoan canh cu thé dé duoc tinh kinh té cao nhét.

1.1.4. Quy tién hrong trong doanh nghiép

Khai niém: Quy tién luong ctia DN 1a toan bd sb tién luong tra cho sd
nhan vién cua DN do DN quan 1y, str dung va chi trd luong.

Quy tién luong cua doanh nghiép gom:

- Tién luong tra cho NLD trong thoi gian lam viée thuc té (lwong thoi gian,
lwong san pham).

- Céc khoan phu cip thuong xuyén: phu cap trach nhiém cong viéc, phu
cap khu vuc, phu cip doc hai nguy hiém, phu cip luu dong, phu cap thu hit.

- Tién luong tra cho ngudi lao dong trong thoi gian ngimg san xuat do
nhitng nguyén nhan khach quan, thoi gian di hoc, nghi phép.

- Tién lwong tra cho cong nhan 1am ra san pham hong trong pham vi ché do
quy dinh.

- Trong cong tac hach toan, quy luong ctia doanh nghi¢p dugc chia thanh
tién luong chinh va tién luong phy.

- Tién luwong chinh 13 tién lwong tra cho ngudi lao dong trong thoi gian ho
thue hién nhiém vu chinh: gdm tién luong cap bac, cac khoan phu cip (phu cap
lam dém, thém gi0)

- Tién luong phu: 1a tién luong tra cho NLD trong thoi gian ho thuc hién
nhiém vu khac ngoai nhiém vu chinh cua ho, thoi gian NLD nghi phép, nghi 1&

tét, hoi hop, nghi vi ngliing san xuét... duoc hudng luong theo ché do.
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1.1.5. Ché @ trich 1ap, ndp va sir dung cac khoan trich theo lwong

Bingl.2: Ty I¢ déng BHXH, BHYT, BHTN, KPCD

Cac khoan trich szltl‘;:;;l ‘(};jlcl:llil;)gl:lii)ép Poi voi nguoi lao dong | Cong
theo lwong (%) (trir vao lwong) (%) (%)
BHXH,TNLD-BNN 17,5 8 25,5
BHYT 3 1,5 4,5
BHTN 1 1 2
KPCb 2 2
Cong (%) 23,5 10,5 34

1.1.5.1. Bio hiém xi héi, Tai nan lao dpng- Bénh nghé nghiép

- Theo ché do hién hanh, hang thang doanh nghiép tién hanh trich lap quy
Bao hiém xa hoi theo ty 18 25,5% trén quy tién lvong 1am cin ctr dong BHXH
gdbm muc luong, phu cdp luong va cac khoan bd sung khac theo quy dinh tai
Piéu 6 Quyét dinh 595/QD-BHXH ngay 14/4/2017, trong d6: 17,5% tinh vao
chi phi san xuét kinh doanh cua cac d6i tuong str dung lao dong (gom 3% vao
quy 6m dau va thai san, 14% vao quy huu tri va tir tuat, 0,5% vao quy bao hiém
tai nan lao dong- bénh nghé nghiép) va 8% (vao quy huu tri va tir tuat) trir vao
lvong ctia nguoi lao dong.

- Theo Piéu 84 Luat BHXH s6 58/2014/QH13 quy dinh quy BHXH duogc
trich 1ap nham hd trg cho nguoi lao dong vé tinh than va vat chat trong cac
truong hop:

+ Tra cac ché d6 bao hiém x3 hoi cho nguoi lao dong theo quy dinh

+ Pong bao hiém y té cho nguoi dang hudng luong huu hodc nghi viée
huong tro cip tai nan lao dong, bénh nghé nghiép hang thang hodc nghi viéc
huong tro cép thai san khi sinh con hodc nhén nu6i con nuodi hodc nghi viéc
huong tro cap 6m dau d6i voi ngudi lao dong bi mac bénh thudc danh muc bénh
can chita tri dai ngay do BO Y té ban hanh.
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+ Tra phi kham giam dinh mic suy giam kha ning lao dong ddi voi trudong
hop khong do ngudi sir dung lao dong gidi thi€u di kham gidm dinh muc suy
giam kha ning lao dong ma két qua giam dinh du diéu kién huong ché do
BHXH.

+ Pau tu dé bao toan va ting trudng quy BHXH theo quy dinh.

Mot s6 trudng hop duoc hudng ché d6 tro cip BHXH thudng gap nhu:

Ché dé tro ccfp om dau:

Pbi v6i ngudi lao dong bi dm dau, tai nan ma khong phai 13 tai nan lao
dong phai nghi viéc va c6 x4c nhan cua co sé kham bénh, chita bénh co tham
quyén theo quy dinh cta Bo Y té, hodc phai nghi viéc dé cham séc con dudi 07
tudi bj 6m dau va c6 xac nhéan cua co sé kham bénh, chita bénh c6 tham quyén
thi mic hudng tinh theo thang bang 75% muc tién luong dong bao hiém xa hoi
ctia thang lién ké trude khi nghi viéc.

Ché do tro cd'p thai san:

- P6i v6i lao dong nit mang thai: Trong thoi gian mang thai, lao dong nir
dugc nghi viéc dé di kham thai 05 1an, mdi lan 01 ngay; trudng hop & xa co s
kham bénh, chita bénh hoac ngudi mang thai c6 bénh 1y hoac thai khong binh
thuong thi dugce nghi 02 ngay cho mdi 1an kham thai.Mtrc huéng mot ngay duoc
tinh bang muc hudng ché do thai san theo thang chia cho 24 ngay.

- Pbi voi lao dong nir sinh con: Pugc nghi viéc hudng ché d6 thai san
trude va sau khi sinh con 1a 06 thang. Truong hop lao dong nit sinh doi tré 1€n
thi tinh tr con thir hai tré di, cd mdi con, ngudi me duoc nghi thém 01 thang.
Thoi gian nghi huong ché do thai san trudc khi sinh téi da khong qua 02
thang Mitc huéng mot thang bang 100% muc binh quén tién luong thang dong
bao hiém x3 hoi ciia 06 thang trudc khi nghi viéc huong ché do thai san. Diéu
kién dé dugc hudng ché do thai san 1 nguoi lao dong phai dong bao hiém x4 hoi
tor du 06 thang trd 1én trong thoi gian 12 thadng trude khi sinh con hoac nhan
nudi con nuoi.

Ché dé tro cd'p tai nan lao dong, bénh nghé nghiép:

-Nguoi lao dong dugc hudng ché do tai nan lao dong khi c6 du cac diéu

kién sau day:
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+ Bi tai nan thudc mot trong cac truong sau: Tai noi lam viéc va trong gio
lam viéc; ngoai noi lam vi¢c hodc ngoai gio lam vi¢c khi thuc hién cong viéc
theo yéu cau ciia ngudi sir dung lao dong; trén tuyén dudng di va vé tir noi & dén
noi lam viéc trong khoang thoi gian va tuyén duong hop 1y.

+ Suy giadm kha nang lao dong tir 5% trd 1€n do bi tai nan theo quy dinh

- Ngudi lao dong duge hudng ché do bénh nghé nghiép khi ¢ du cac didu
kién sau day:

+ Bi1 bénh thuoc danh muc bénh nghé nghi¢p do BO Y té va B Lao dong -
Thuong binh va X& hoi ban hanh khi 1am viéc trong méi trudng hodc nghé cé
yéu td doc hai;

+ Suy giam kha nang lao dong tir 5% trd 1€n do bi bénh quy dinh tai khoan
1 biéu nay.

Nguoi lao dong bi suy giam kha ning lao dong tir 5% dén 30% thi duoc
huoéng trg cap mot 1an.Nguoi lao dong bi suy giam kha nang lao dong tir 31%
tré 1én thi dugce hudng tro cap hang thang.

Ngoai mirc trg cdp quy dinh, ngudi lao dong con dugc hudng thém mét
khoan tro cép tinh theo s6 naim da dong bao hiém x4 hoi.

Theo ché d6 hién hanh, toan bo sb tién BHXH dugc ndp 1én co quan quan
Iy quy bao hiém dé chi tra cac truong hop trén.
1.1.5.2. Bdo hiém y té

- Theo Quyét dinh 595/QD-BHXH ban hanh ngay 14 thang 4 niam 2017
quy dinh: DPoi v6i nguoi lao dong lam viéc theo hop dong lao dong khong xéac
dinh thoi han, hop déng lao dong c6 thoi han tir du 3 thang trd 1én; nguoi lao
dong 1a nguoi quan 1y doanh nghiép hudng tién luong, tién cong; can bo, cong
chtic, vién chtrc thi miac dong BHYT hang thang bang 4,5% muc tién luong
thang, trong do nguoi st dung lao dong dong 3%; nguoi lao dong dong 1,5%.
Tién luwong thang déng BHYT 1a tién lwong thang dong BHXH bt budc quy
dinh tai Diéu 6 quyét dinh nay.

- Qu¥ bao hiém y té duogc str dung cho cac muc dich sau day:
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+ Quy BHYT la khoan tién dugc tinh toan va trich 1ap theo ty 1& quy dinh
nham phuc vy, bdo v€ va cham soc strc khée cho ngudi lao dong. Co quan bao
hiém sé& thanh toan vé chi phi kham chira bénh theo ty 1€ nhét dinh ma nha nudc
quy dinh cho nhitng ngudi da tham gia dong bao hiém.

+ Chi phi quan 1y bd may t6 chtic bao hiém y té theo dinh mic chi hanh
chinh ctia co quan nha nudc.

+ Pau tu dé bao toan va ting trudng quy bao hiém y té theo nguyén tic an
toan, hiéu qua.

Theo ché dd hién hanh, toan bd quy BHYT dugc ndp 1én co quan chuyén
mon chuyén trach dé quan 1y va tro cap cho nguoi lao dong thong qua mang ludi
y té.
1.1.5.3. Bio hiém thit nghiép

- Theo quy dinh tai Luat Viéc 1am s6 38/2013/QH13 ngay 16/11/2013, tat
ca lao dong 1a cong dan Viét Nam co hop dong lao dong tir 12-36 thang hoic
khong xac dinh thoi gian déu dugc tham gia BHTN. Tuy nhién dé nhan duogc trg
cap that nghiép, nguoi lao dong phai c6 nhitng diéu kién nhu: bi mét viéc 1am, bi
cham dat hop ddong lao dong theo quy dinh cta phap luat lao dong ma chwa tim
duoc viée 1am, trude khi bi thit nghiép nguoi lao dong da dong bao hiém that
nghiép dii 12 thang trd 1én trong thoi gian 24 thang trude khi that nghiép va da
dang ky that nghiép véi t6 chirc bao hiém xa hoi.

Ty 18 trich 14p cta bao hiém that nghiép ctia doanh nghiép 1a 2%, trong do:
nguoi lao dong chiu 1% va nguodi st dung lao dong chiu 1% tinh vao chi phi san
xuat kinh doanh trong ky.

- BHTN 1la mdt mot loai hinh phuc lgi1 tam thoi danh cho ngudi da di lam.
BHTN sé& gop phan on dinh doi séng va hd trg ngudi lao dong duoc hoc nghé va
tim viéc lam, sém dua ho tré vé lam viée.

Theo ché dd hién hanh, toan bd quy BHTN duogc ndp 1én co quan chuyén
mon chuyén trach dé quan 1y va trg cap cho nguoi lao dong khi chang may mat

viéc tam thoi.
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1.1.5.4. Kinh phi cong doan

Kinh phi cong doan hinh thanh dugc sir dung dé chi cho cac hoat dong
cong doan va ndp cho cong doan cép trén (Cong doan 1a to chire dai dién cho
ngudi lao dong va bao vé quyén loi cho nguoi lao dong). Quy nay duoc trich
1ap hang thang theo ty 18 2% trén tong quy lwong thuc té phai tra ngudi lao
dong va doanh nghiép phai tra toan bo. Trong d6 0,8% ndp cho cong doan cap
trén va 0,2% nop cho lién doan lao dong dia phuong, con 1% giir lai cho hoat
dong cong doan ctuia doanh nghiép.
1.2. KE TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG

1.2.1. Nhiém vu ciia ké toan tién lwong va cic khoan trich theo lwong

Dé thuc hién chirc nang cia minh ké toan can thuc hién cac nhiém vu sau:

-T6 chitc ghi chép, phan anh, tong hop mot cach trung thuc va kip thoi day
du, chinh xéac vé sb luong, chat luong lao dong, tinh hinh sir dung thoi gian lao
dong va két qua lao dong cia timg ngudi, timg bo phan trong doanh nghiép.

- Tinh toan chinh xéc tién luong, phu cép tién luong, tién thuong, va cac
khoan trich theo luong vao chi phi kinh doanh.

- Theo ddi, ghi chép, phan 4nh kip thoi, ding dan tinh hinh thanh toén
luong va cac khoan ddi voi nguoi lao dong trong toan doanh nghiép cling nhu
theo ting bo phéan str dung lao dong.

- Kiém tra, don ddc va thanh toan kip thot déy du, chinh xac cac khoan tién
luong, cic khoan phai thu, phai tra khac d6i véi ngudi lao dong. Thu, ndp day
du kip thoi cac khoan bao hiém, kinh phi cong doan, ngan sach nha nudc.

Hién nay do anh huong cuia dich bénh Covid-19, mic trich, ndp cac
khoan trich theo lwong giai doan 2021-2022 dugc chia thanh cac giai doan nhu

sau:
% Giai dogn 1: Tur 01/01/2021 dén 20/06/2021 :

Bdng 1.3: Ty l¢ dong BHXH, BHYT, BHTN, KPCD
(Giai doan tir 01/01/2021 dén 30/06/2021)
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Poi véi doanh nghiép

Cac khoan trich Poi voi nguoi lao dong | Cong
(tinh vao chi phi)
theo lwong (trir vao lwong) (%) (%)
(%)

BHXH, TNLD-BNN 17,5 8 25,5
BHYT 3 1,5 4,5
BHTN 1 1 2
KPCb 2 - 2
Cong (%) 23,5 10,5 34

» Giaidoan 2: T

tuéng Chinh phti quy dinh vé ty 18 trich bao hiém tir 01/07/2021 nhu sau:

w 01/07/2021 dén 30/09/2021
Cin ctr theo Piéu 2 Quyét dinh 23/2021/QD-TTg ngay 07/07/2021 cua Thi

“Piéu 2. Muc dong va thoi gian ap dung mirc dong vao Quy bao hiém tai

nan lao dong, bénh nghé nghiép:

1. Mirc déng: Bang 0% quy tién luong lam cin ctr dong bao hiém xa hoi.

2. Thoi gian ap dung: 12 thang, tir ngay 01 thang 7 ndm 2021 dén hét ngay

30 thang 6 nam 2022

29

Bing 1.4: Ty I¢ déng BHXH, BHYT, BHTN, KPCD (Giai doan tir 01/07/2021 dén

30/09/2021)

Poi véi doanh nghiép

Cac khoan trich ] . ) Poi voi nguoi lao dong | Cong
(tinh vao chi phi) .
theo lwong (trwr vao luwong) (%) (%)
(%)
BHXH,TNLD-BNN 17 8 25
BHYT 3 1,5 4,5
BHTN 1 1 2
KPCb 2 - 2
Cong (%) 23 10,5 33,5
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% Giai doan 3: Tir 01/10/2021 dén 30/06/2022
Cin ctr theo Nghi quyét 116/NQ-Cp ngay 24/09/2021 cta Chinh phi quy dinh:
“a) Déi tuong ap dung

Nguoi sur dung lao dong quy dinh tai Diéu 43 cua Luat Viéc lam (khong
bao gdm cac co quan nha nudc, td chirc chinh tri, t chtrc chinh trj - x4 hoi, don
vi vl trang nhan dan va don vi su nghiép cong 1ap do ngan sach nha nudc bao

dam chi tra thuong xuyén) dang tham gia baot hiém that nghiép trudc ngay 01

thang 10 nam 2021.

b) Muc giam dong

Nguoi st dung lao dong dugc giam mirc dong tir 1% xubng bang 0% quy
tién lwong thang ctia nhitng ngudi lao dong thudc ddi twong tham gia bao hiém

that nghiép.

c¢) Thoi gian thuc hién giam mirc dong

12 thang, ké tir ngay 01 thang 10 ndam 2021 dén hét ngay 30 thang 09 nim

2022
Bang 1.5:Ty I¢ dong BHXH, BHYT, BHTN, KPCD (Giai doan tir 01/10/2021 dén
30/06/2022)
Poi voi doanh nghiép .
Cac khoan trich Poi voi nguoi lao dong | Cong
(tinh vao chi phi)
theo lwong (trur vao luwong) (%) (%)
(%)
BHXH,TNLD-BNN 17 8 25
BHYT 3 1,5 4,5
BHTN - 1 1
KPCb 2 - 2
Cong (%) 22 10,5 32,5
% Giai doan 4: Tir 01/07/2022 dén 30/09/2022
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Bing 1.6: Ty I¢ dong BHXH, BHYT, BHTN, KPCP (Giai doan tir 01/07/2022 dén

30/09/2022)
Poi véi doanh nghiép . A )
Cac khoan trich Poi véi nguoi lao dong | Cong
(tinh vao chi phi)
theo lwong %) (trr vao lwong) (%) (%)

0
BHXH, TNLD-BNN 17,5 8 25,5
BHYT 3 1,5 4,5
BHTN - 1 1
KPCb 2 - 2
Cong (%) 22,5 10,5 33

1.2.2. Ké toan tién lwong

Tién luong 13 thu nhap chinh cta ngudi lao dong va ciing 1a bd phan quan
trong trong két cdu gia thanh san pham. Do d6 viéc hach toan tién luong phai
dira trén co s& cac chung tir hop 18, hop phap dé theo ddi, hach toan va kiém tra.
1.2.2.1. Chikng tir ké toan

Nhitng chimg tir cha yéu duoc sir dung trong cong tac hach toan tién luong:

- Gidy phép nghi dm: 1 ching tir ban dau nhét 1am cin c&r ghi vao bang
cham cong.

- Bang chiam coéng (Mau s6 0la-LDTL): ddi véi bd phan tra lwong theo
thoi gian thi chimg tir lam co s¢ dé tinh lwong 13 bang chim coéng. Bang nay
theo doi ngay cong thuc té 1am viéc, nghi vi¢c, ngug vi¢c, nghi bao hiém xa hoi
dé co can ctr tinh tra lwong, BHXH tra thay lwong cho timg ngudi va quan 1i lao
dong trong don vi. Hing ngay t6 trudng (ban, phong, nhém) hoic ngudi dugc iy
quyén cin ctr vao tinh hinh thyc té ctia bd phan minh dé cham cong cho ting
ngudi trong ngay, ghi vao cac ngdy twong tng trong cac cot tir 1 dén 31 theo cac
ki hiéu quy dinh trong ching tir. Cudi thang ngudi cham cong va phu trach bo

phan ki vao vao bang cham cong va chuyén bang cham cong cung cac chung tu
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lién quan nhu phiéu nghi huéng BHXH vé bo phan ké toan kiém tra, ddi chiéu,
quy ra cong dé tinh luong va BHXH.

- Bang thanh toan tién lvong (Mau s 02-LDTL): 1a chung tir 1am cin
ctr thanh toan tién luong phu cip cho ngudi lao dong, kiém tra viéc thanh
toan tién luong cho nguoi lao dong lam viéc tai cac don vi san xuét kinh
doanh ddng thoi 1a cam clr dé thong ké vé lao dong tién luong. Bang thanh
toan tién luong duoc l1ap hang thang theo ting bd phan (phong ban, to,
nhém) tuong Gmg voi bang cham cong. Co sé dé 1ap bang thanh toan tién
luong 14 cac chimg tir vé lao dong nhu: bang chdm cong, bang tinh phu cap,
tro cap, phiéu xac nhan thoi gian lao dong hodc cong viéc hoan thanh...

Can clr vao cac ching tir lién quan bd phan ké toan tién luong 1ap bang
thanh toan tién luong, chuyén cho ké toan truong duyét dé lam cin ci dé
lam phiéu chi va phat luong, bang nay luu lai tai phong ké toan. Mdi lan linh
luong thi ngudi lao dong phai truc tiép ki vao cot “ki nhan” hoidc ngudi nhan ho
phai ki thay.

Ngoai ra dé tinh luong con c¢6 cac chung tir sau:

Bang thanh toan tién thuong — Mau s6 05-LDTL

Phiéu bao lam thém gio - Mau s6 07-LDTL

Hop ddng giao khoan — Miu sé 08-LDTL

Khi thanh toan v&i ngudi lao dong thi ké toan st dung: Phiéu chi,
Gidy bao ng 1a co s& dé cac co quan cé chirc ning kiém tra, danh gia tinh
hinh thuc hién cdc quy dinh, ché d6 cua Nha Nudc. Tuy thudc vao dac
diém san xuat kinh doanh ctia mdi doanh nghiép ma chon nhiing ching tir
can thiét cho ké toan luong.

1.2.2.2. Tai khodn va trinh tw ké todn

< Hach todn tién lwong
- Tai khoan str dung: Tai khoan str dung dé hach toan tong hop tién luong,
tién thuong va tinh hinh thanh toan véi nguoi lao déng 1a tai khoan 334 “phai tra

nguoi lao dong”. No1 dung cua tai khoan nhu sau:
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Bén No:

+ Céc khoan tién luong, tién thuong, BHXH va cac khoan phai tra khéac, da
ung trudc cho lao dong.

+ Céc khoan khau trir vao thu nhap cua ngudi lao dong.

Bén Co:

+ Céac khoan tién luong, tién thuong, BHXH va céc khoan khéc thuc té
phai tra cho nguoi lao dong.

Du No (néu c6): S6 tién di tra thira so v6i sb tién phai tra cho ngudi lao
dong.

Du Co: Cac khoan tién lwong, tién thudong con phai tra cho ngudi lao dong.

Tai khoan 334 c6 thé chi tiét theo ndi dung ting khoan thu nhép phai tra
cho nguoi lao dong nhung toi thiéu phai chia thanh 2 tai khoan cap 2:

TK 3341: Thanh toan luong can bo cong nhan vién: Dung dé phan anh cac
khoan thu nhép c6 tinh lwrong ma doanh nghiép phai tra cho nguoi lao dong.

TK 3348: Thanh toan thu nhap khac cho can bd cong nhan vién: Dung dé
phan anh cac khoan thu nhap khong cé tinh chat nhu lwong: Tro cap tir quy
BHXH, tién thudng trich tir quy khen thuong, phtic 1gi... ma doanh nghiép phai
tra cho nguo1i lao dong.

- Trinh tw ké todn: Trinh tu ké toan va céac nghiép vu ké toan tién lvong dugc

tom tit theo so do dudi day:
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TK138,141, TK334 TK241,622,623,
333,338 Phai trd nguoi lao dong 627,641,642

Céc khoan phai khéu trir vao luong Luong va cac khoan phu cp

v

va thu nhap nguoi lao dong g phai tra cho nguoi lao dong
TK111,112 TK335

Ung va thanh toan tién luong va Phai tra tién lwong nghi phép cua

cac khoan khac cho nguoi lao dong  ¢ong nhan san xuat (néu DN trich tm(&ci
TK311 TK353

Kirichi tra luong thuong va Tién thudng phai tra ngudi la
cac khoan khac cho nguoi lao dong —tr-Quykhen-thudngphtetor——>
DA AT phANT AN 6T
TK33311 TK338
Thué GTGT dau ra BHXH phai tra cong nhan vién

v

(Néu co)

v

So' do 1.1: So dé hach todn tong hop cdc khodn phii tri ngwoi lao dong
1.2.2.3. 86 sdch ké todn

% Ké todn tién lwong

S6 séch ké toan duge mé khi bat dau nién do ké toan va khoa so chi tiet
két thuc nién d6 ké toan. SO sach ké toan duge dung dé ghi cac nghiép vu kinh té
phat sinh hang ngay trong doanh nghiép, dua vao d6 cung cap thong tin mot
cach chinh xac, kip thoi cho nha quan 1y. Viéc sir dung loai s6 nao, sb luong, ké
cdu va quan hé ghi chép giira cac so ra sao con tuy thudc vao hinh thire to chirc
s6 ma doanh nghiép ap dung, Tuy vao timg loai hinh thirc to chirc s6 khac nhau
ma ké toan tién lwong va thanh toan voi can bo cong nhan vién sir dung cac loai
s6 khac nhau.

Céc cong tac ké toan trong mot don vi hach toan thudng nhiéu va phtc tap,
khong chi thé hién ¢ s luong cac phan hanh ma con & mdi phan hanh ké toan
thyc hién. Do vay don vi hach toan can thiét phai su dung nhiéu loai sb sach
khac nhau ca vé ké ciu, ndi dung, phuong phap hach toan, tao thanh mét hé
théng s6 sach ké toan, cac loai s6 ké toan nay dugc lién hé véi nhau mdt cach

chit ché theo trinh tu hach toan ctia mdi phr:fm hanh. Mo6i hé théng s6 ké toan
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duoc xay dung 12 mot hinh thirc to chirc s6 nhat dinh ma doanh nghiép can phai
thuc hién cong tac ké toan.

Nhu vay, hinh thtc t6 chirc ké toan 1a hinh thtc két hop cac sé ké toan
khac nhau vé kha niang ghi chép, vé két cdu, noi dung phan anh theo mot trinh tu
hach toan nhét dinh trén co s& cta ching tir gbc. Cac doanh nghiép khac nhau
vé loai hinh, quy md va diéu kién ké toan s& hinh thanh cho mét hinh thirc to
chitc s6 ké toan khac nhau va trén thuc té, doanh nghi¢p co thé lya chon mét
trong cac hinh thirc to chirc s6 ké toan nhu sau:

- Hinh thitrc Nhat ky chung, ké toan st dung cac sb téng hop sau:

+ S6 Nhat ky chung

+ S0 cai TK334

- Hinh thtrc Nhat ky - S6 cai, ké toan sir dung sb tong hop sau:

+ S0 Nhat ky - SO cai

- Hinh thitc Nhat ky - Chting tir ¢6 cac s6 tong hop sau:

+ Nhat ky ching tu

+ Bang ké (chi phi san xuat theo phan xudng)

+ S0 cai TK334

- Hinh thitc Chimg tir ghi s6 sir dung céc s6 tong hop sau:

+ S6 ding ky chimg tir ghi s6

+ Chtng tir ghi s6

+ S0 cai TK334

- Hinh thirc ké toan may: Pdi véi hinh thirc ké toan nay, hang ngay, ké toan
cin clr vao chimg tir ké toan hodc bang tong hop ching tir ké toan cung loai da
duoc kiém tra, dugc dung lam can ctr ghi s0, xac dinh tai khoan ghi No, tai
khoan ghi C6 dé nhap dit liéu vao phan mém ké toan.Theo quy trinh ctia phan
mém ké toan, cac thong tin duogc tu dong nhap vao s6 ké toan téng hop va cac
50, thé ké toan chi tiét lién quan. Cudi thang (hodc bat ky vao thoi diém can thiét
nao), ké toan thuc hién cac thao tac khoa sb (cong sé) va lap bao céo tai chinh.
Viéc dbi chiéu giira sd liéu tdng hop véi sb liéu chi tiét dugc thuc hién tr dong
va ludon dam béao chinh xéc, trung thyc theo thong tin da duoc nhép trong ky.

1.2.3. Ké toan cac khoan trich theo lwong
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Cac khoan trich theo luong bao gém: BHXH, BHYT, KPCD, BHTN.
Céc quy nay dugc tinh trén tién luong ctia ngudi lao dong véi ti 16 % khac nhau.
Ké toan BHXH, BHYT, KPCP, BHTN phai can ctr vao cac chung tur hop 1€,
hop phap dé phan anh.
1.2.3.1. Chirng tir ké todn

Nhitng chimg tir dugc ké toan sir dung bao gom:

- Gidy ching nhan nghi viéc huong BHXH — Méu s6 03-LDTL

- Bién ban diéu tra tai nan lao dong — Mau s6 09-LDTL

- Bang thanh toan BHXH — Mau s6 04-LDTL

- Phiéu chi

- Gidy bao no

Khi ngudi lao dong nghi 6m dau do 6m dau, thai san... thi can c6 xac nhan
clia co quan y té vao phiéu nghi BHXH. Cudi thang ké toan cin ¢t vao phiéu
nay dé tong hop sb ngay nghi va sé tién trg cap cho timg ngudi va cho ting don
vi. Sau d6 bang nay duoc chuyén dén trudng ban BHXH cta timg don vi xac
nhan va chuyén cho ké toan truong duyét chi.

1.2.3.2. Tai khodn va trinh tw ké todn

o Tai khoan s dung

Tai khoan 338 - Phai tra, phai ndp khac: tai khoan nay dung dé phan anh
tinh hinh thanh toan vé cac khoan phai tra, phai nop khac nhuw BHXH, BHYT,
KPCP, BHTN.... tai khoan nay ciing dung dé hach toan thu nhap trudc vé cac
dich vu da cung cép cho khéach hang, chénh 1é€ch danh gia lai cac tai san dua di
gop von lién doanh va céc tai khoan chénh 1éch gia phat sinh trong giao dich ban
thué lai tai san 1a thué tai chinh hoac thué hoat dong. N61 dung cuia céc tai khoan
nay nhu sau:

Bén No:

+ BHXH phai trd cho CNV trong ki

+ Céac khoan d3 ndp cho co quan quan 1i qui cap trén.

+ Cac khoan da chi cho KPCb
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+ Doanh thu chua thuc hi¢n tinh cho tung ki ké toan: tra lai tién nhan trude
cho khach hang khi tiép tuc viéc cho thué tai san.

+ X1 1i gia tri tai san thura.

Bén Co:

+ Cac khoan phai ndp, phai trd hodc thu ho

+ Gia tri tai san thitra cho xu li

+ Doanh thu chua thyc hién ctia khach hang

+ S6 dd nodp, da tra 16n hon s6 phai tra, phai ndp duoc cap bu.

Du No (néu co): s6 tra thira, nop thura, vuot chi chua thanh toan

Du C6: s6 con phai tra, phai ndp hodc gia trj tai san thira chd xu Ii

Mot s6 tai khoan chi tiét:

TK 338.2 (Kinh phi cong doan): phan anh tinh hinh trich va thanh toan
kinh phi cong doan & don vi.

TK 338.3 (Bao hiém xa hoi): phan anh tinh hinh trich va thanh toan tién
bao hiém xa hoi cta don vi.

TK 338.4 (Bao hiém y té): phan anh tinh hinh trich va thanh toan bao hiém
y té theo quy dinh.

TK 338.6: Bao hiém that nghiép

Trinh tu ké todn: Trinh ty ké toan va cac nghiép vu ké toan cac khoan trich

theo luong duoc tom tit theo so dd sau:
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TK 111,112 TK 3382, 3383, 3384, 3386  TK 622, 627, 641,642
Nop BHXH, BHYT, KPCDH Trich BHXH, BHYT, KPCb
chi tiéu KPCb - tinh vao chi phi
TK 334 TK 334
Tro cAp BHXH phai tra Trich BHXH, BHYT, KPCb
Cho nguoi LD ”| Ttrw vao thu nhap nguoi D
TK111, 112
Nhén tién cip bu
cta quy BHXH >

So dé 1.2: So dé hach todn tong hop cdc khodn trich theo lwong

1.2.3.3. 86 sdach ké todn

S6 chi tiét: S chi tiét c4c tai khodn 3382, 3383, 3384, 3386.

Sé téng hop: Ciing gidbng nhu ké toan tién luong, nhitng s6 ké toan tong
hop str dung dé theo ddi ké toan cac khoan trich theo luong. Tuy thudc vao hinh
thire ké toan doanh nghiép ap dung, cic doanh nghiép co thé lya chon mét trong
cac hinh thuc sau:

- Hinh thirc nhat ky chung, str dung céc so tong hop sau:

+S6 Nhat ky chung

+S6 cai TK338

- Hinh thirc Nhat ky- S6 cai, st dung s6 tong hop sau:

+S6 Nhat ky- So cai

- Hinh thitrc Nhat ky- Chung tir, sir dung so tong hop sau:

+ Nhat ky ching tu

+ Bang ké (chi phi san xuat theo phan xudng)

+ S0 cai TK338

- Hinh thtrc Chung tir ghi s6, sir dung céc so6 tong hop sau:

+ S6 ding ky chimg tir ghi s0
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+ Chtng tir ghi s6

+S6 cai TK338

- Hinh thirc ké toan may: D6i voi hinh thire ké toan nay, hang ngay, ké toan
cin cir vao chimg tir ké toan hodc bang tong hop chtng tir ké toan cung loai da
duoc kiém tra, duoc dung lam can ctr ghi s0, xac dinh tai khoan ghi No, tai
khoan ghi C6 dé nhap dir liéu vao phan mém ké toan. Theo quy trinh ciia phan
mém ké toan, cac thong tin duoc tu dong nhap vao so ké toan tong hop va cac
s0, thé ké toan chi tiét lién quan. Cudi thang (hodc bat ky vao thoi diém can thiét
nao), ké toan thuc hién cac thao tac khoa sb (cong so) va 1ap bao cdo tai chinh.
Viéc dbi chiéu giira sd liéu tong hop véi sb lidu chi tiét dugc thuc hién ty dong

va ludn dam bdo chinh x4c, trung thuc theo thong tin da dugc nhap trong ky.
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CHUONG 2

THUC TRANG KE TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO
LUONG TAI CONG TY TNHH DICH VU THUONG MAI MINH TRANG

2.1. TONG QUAN VE CONG TY TNHH DICH VU THUONG MAI MINH TRANG
2.1.1. Qua trinh hinh thanh va phat trién ciia Cong ty

% Thong tin khdi qudt vé Cong ty
-Tén cong ty: CONG TY TNHH DICH VU THUONG MAI MINH TRANG

- bia chi try s¢ chinh: X6m 9, Nam Cuong, xa Khanh Cuong, huyén Yén
Khanh, tinh Ninh Binh

- M s6 doanh nghiép: 2700339994

- Ngay hoat dong: ngay 09 thang 05 nam 2006

- Nguoi dai dién theo phap luat: Ba Nguyén Thi The - Chirc danh: Tong
Giam DPéc

-Vén diéu 1&: 900.000.000 ddng (Chin tram triéu dong)

- bién thoai: 030241076
2.1.1.1. Lich si hinh thanh va phat trién ciia Cong ty

Cong ty TNHH Dich vy Thuong Mai Minh Trang c¢6 ma sb thué
2700339994 dia chi Xom 9, Nam Cuong, xa Khanh Cuodng, huyén Yén Khanh,
tinh Ninh Binh duoc thanh lap va dugc cap gidy phép ngay 09/05/2006. Ngay bat
dau hoat dong trinh thirc 1 09/05/2006, v6i tong s6 nhan vién trong Cong ty 1a 150

nguoi.

T ndm 2006 dén nay: Nam 2018 Cong ty TNHH Dich vu Thuong Mai
Minh Trang ding trudc mot khd khin 16n 1a mat di thi truong truyén thong,
hang loat cong nhéan phai nghi viéc. Mat khac kha nang canh tranh cua Cong ty

trén thi truong rat thap do may moc thiét bi da cii, co s¢ ha tang xudng cap. Dé
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ton tai va phat trién Cong ty da nghién ctru nim bét nhu cau thi hiéu ctua khach
hang, chi dong trong khai thac moi ngudn lyc va thay d6i may moc thiét bi dé
pht hop véi thi trudng, dong thoi Cong ty ciing nang cao thu nhap cho can bo
cong nhan vién va cong nhan san xuit dé dap tmg nhu cau cua cudc sbng.

Trudc nhitg doi hoi khat khe ctia co ché thi truong, tap thé can bd Cong
nhan trong cong ty TNHH Dich vu Thuong Mai Minh Trang da duy tri y chi
vuon 1€n, ban gidm ddc ludn tan tuy véi cong viéc, lanh dao tai tinh, nang dong
trong giai quyét cac cong viéc. Chinh vi thé vi thé ctia Cong ty ngay cang duoc
cting cd trong nganh may trong nudc cling nhu thi truong thé gioi.

Trong nhiing ndm qua, c¢6 thé ndi cung véi su phat trién va di 1én cua dat
nudc Nganh may néi chung va Cong ty TNHH Dich vu Thuong Mai Minh
Trang ndi riéng da khong ngimg phét trién 16n manh, di tich lily duoc nhiéu
kinh nghi¢ém hoat dong trén thi truong Viét Nam va cic vung lan can. Véi
phuong cham “Kinh doanh dam bao uy tin, chat luong, hiéu qua”, bang ning luc
hién c6 nhan sy, von va trang thiét bi, cac hop dong do Céng ty ky déu duogc
danh gia cao. Dudi su lanh dao ctia ban lanh dao Cong ty tap thé cong nhan can
bo ludn doan két thdng nhat, nang dong, sang tao, bang tinh than quyét tim va y
thire ky luat cao cing nhau xdy dung, ludn phan dau dé dat hiéu qua cua kinh
doanh doanh nghiép tang truéng nam sau cao hon so vdi nam trudce.
2.1.1.2. Tinh hinh tai chinh va két qua kinh doanh tai Céng ty TNHH Dich
Vu Thuwong Mai Minh Trang

Bing 2.1 : Tinh hinh tai chinh va két qua hoat dong kinh doanh ciia Cong ty tir niam 2019

dén niam 2021
Pon vi tinh: Viét Nam Pdong
STT Chi tiéu Néim 2019 Néiam 2020 Néam 2021
1 | Tong ngudn von 384.188.964.006 | 473.986.393.819 | 532.184.981.181

Von chu sé hiru

25.320.330.301

25.590.709.998

25.727.275.568
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Tong tai san 384.188.964.006 | 473.986.393.819 | 532.184.981.181
Doanh thu thuan 486.045.576.450 | 484.729.386.193 | 482.690.492.909
Loi nhuan trudc| 275.028.452 355.952.526 405.966.559
thué

Nop NSNN 36.799.300 85.572.929 104.700.593
Loi nhuén sau thué 238.229.152 270.379.597 301.265.966
S6 luong lao dong 308 393 467

Thu nhép binh quéin 4.000.000 5.000.000 5.500.000

1 lao dong/ thang

( Nguon : Phong Kinh doanh Céng ty cung cap)
Nhan xét:

Cong ty hoat dong c6 hiéu qua trude hét phai co6 ngudn von virng manh va
biét sur dung nguén von d6 that linh hoat nham mang lai g1 nhuan cao nhét cho
Cong ty. Loi nhun 1a chi tiéu tong hop danh gia hiéu qua hoat dong kinh doanh
cua Cong ty.

Qua bang s6 liéu trén ta thay, tong ngudén von nim 2020 tang 1én so voi
nam 2019 1a 89.797.429.813 tuong tng tang 23,4%. Nam 2021 tang lén so vdi
nim 2020 1a 58.198.587.362 twong ung ting 12,3%. Piéu ndy cho thdy quy mo

san xuat kinh doanh ngay cang ting cao.

Von chu s¢ hitu ciia Cong ty cling tang dan qua cac nam. Tuy nhién co
cau von chu sé hitu so voi tong nguon von van con thap, vi the Cong ty nén chi

¥ t&1 van dé rui ro tai chinh.

Sang dén doanh thu thudn, nim 2020 giam so v&i nam 2019 1a
1.316.190.257 tuong ung gidm 0,3%. Nam 2021 gidm so v6i ndm 2020 1a
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2.038.893.284 twong tng giam 0,42%. Doanh thu thuan c6 sy giam qua cic nim

do viéc ti€u thu san pham giam sut.

Loi nhuan trude thué ndm 2020 ting 1én so voi nam 2019 13 80.924.074
tuong Ung tang 29,4%. Nam 2021 tang 1én so voi nam 2020 1a 50.014.033 tuong
g ting 17,71%. Diéu nay ching to Cong ty da tiét kiém duoc cac khoan chi

phi trong qua trinh san xuét.

Vi loi nhuan trudc thué tang nén khoan ndp NSNN va lgi nhuéan sau thué
ctia Cong ty cling ting. Loi nhuan sau thué cua Cong ty nim 2020 ting 1én so
vo1 nam 2019 1a 32.150.445 tuong ung tang 13,5% . Nam 2021 tang 1én so vdi
nam 2020 1a 30.886.369 tuong g tang 11,42%.

S6 lugng lao dong va thu nhap binh quan 1 lao dong/ thang nam 2019 so
vo1 nam 2020 tang thém 85 nguoi lao dong, thu nhap binh quan tang 1.000.000
tuong Umg tang 16,7%. Nam 2020 so v6i nam 2019 tang 74 ngudi lao dong, thu
nhap binh quan tang 500.000 twong Gng ting 7,14%. Diéu nay ching t6 Cong ty

da va dang hoat dong hiéu qua, nang cao thu nhap cho cong nhan vién.

Tom lai, tinh hinh hoat dong kinh doanh cua Cong ty trong ba ndm qua
déu dat két qua twong dbi kha tét, voi doi ngil nhan vién niang dong, giau kinh
nghi€ém cung sy dau tu vé co s& vat chit, may moéc hién dai, Cong ty TNHH
Dich Vu Thuong Mai Minh Trang da va dang tiép tuc phét huy tich cuc nhiing
thé manh cta minh dé c6 thé dimg vimg trén thi trudng va phuc vu ngay cang tot

hon cho nhu cau cta khach hang.
2.1.2. Chitc niing, nhiém vu va nganh nghé kinh doanh ciia Cong ty
2.1.2.1. Chirc nang

Hién Cong ty TNHH Dich vu Thuong Mai Minh Trang c6 hoat dong chu
yéu san xuit may trang phuc tiéu thu ndi dia va xuat khau, gia cong cic mit

hang may mac.
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Linh vuc hoat dong chu yéu 1a gia cong san xuit cic san pham may mic,
dugc ti€u thu tai thi truong ndi dia va thi truong quéc té. Hang héa dua ra thi
truong nudc ngoai chil yéu theo con dudng gia cong toan bo san pham hodc ban
thanh phém hodc xuat khau truc tiép.

Co cAu mat hang cta Cong ty kha da dang va phong pht trong d6 san
pham chil yéu 1a cac loai quan 4o c6 kiéu cach, kich ¢& khac nhau nhu 4o Jacket,
40 so mi, quan 4o tré em cac loai....d4p tmg nhu ciu cho moi ddi trong. Hién
nay dé dap ung nhu ciu tiéu dung phong phu, da dang va ngdy cang cao cua
nguoi tiéu ding. Cong ty tip trung cac mat hang noi dia va hang xuat khau.

2.1.2.2. Nhiém vu

- Thuc hién day du nghia vy doi vo1 nha nude, bao ton va phat trién von

dau tu cho san xuat m¢ rong kinh doanh.

- Pau tu cho thiét ké mau ma, da dang hoa san phém, nam bat kip thoi xu thé

thot trang quoc t€ dam bao dap tmg nhu cau mac dep ngay cang cao cua xa hdi.

- Tao chd dimg viing chic trén thi trudng, tao uy tin v4i cac nha dau tu

trong va ngoai nudc.
- Mé rdng thi truong ti€u thu ndi dia.

- Pau tu x4y dung xudng hién dai, d6i mdi thiét bi, cong nghé theo hudng
tiép can véi cong nghé hién dai nang cao chat lugng san pham, ting ning suat,

ha gi4 thanh san pham.

- Nang cao trinh do chuyén mén, trinh d6 tay nghé cho can bo quan 1y san

xudt thiét ké kinh doanh va céng nhan may.

2.1.2.3. Nganh nghé kinh doanh
Ngéanh nghé kinh doanh ctia Cong ty TNHH Dich vu Thuong Mai Minh Trang:
- May trang phuc (trir trang phuc tir da 16ng tht1)

- San xuat trang phuc dét kim, dan moc
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- Budn ban vai, hang may san, gidy dép
- Ban budén mdy moc, thiét bi, phu ting may khac.
- Nha hang, quéan an, hang an uéng
- Day nghé
2.1.3. Pic diém to chirc bd may quan 1y ciia Cong ty
2.1.3.1. So db té chirc by mdy qudn Iy

B may quéan 1y ciia Cong ty dugc xdy dung theo hinh thirc truc tuyén —

chirc nang.

Céac phong ban tham muu cho giam déc theo timg chirc ning nghiém vu

ctia minh, gitp ban gidm ddc dua ra quyét dinh c6 loi cho Cong ty.

Cong ty C6 TNHH Dich vy Thuong Mai Minh Trang c6 bd may quan Iy

theo hinh thire, chirc nang cu thé dugc thé hién nhu & s& dd nhu sau :

GIAM POC
\ 4 A - \ 4 A 4
P.HANH PKE P.KE TOAN PKI THUAT
CHINH HOACH TAI CHINH
. l - l - . v - v . - v
TO SAN TO SAN TO SAN TO SAN TO SAN
XUAT 1 XUAT 2 XUAT 3 XUAT 4 XUAT 5

So do 2.1 : So dé co cdu té chivc by mdy qudn Iy ciia Cong ty

2.1.3.2. Chuwrc nang nhiém vu cdac phong ban, by phan

+* Ban giam doc:

Nguyén Thi Huong Giang — D11KTI 42



[Type the document title]

e Giam déc: 1a ngudi gitp viée cho hdi dong quan trj trong cong tac diéu hanh
va quan 1y Cong ty. Giam ddc 13 nguoi dua ra ké hoach tai chinh, san xuat kinh
doanh, t6 chic nhan sy d6i ngoai... va la nguoi chiu trach nhiém trude co quan
phap luat Viét Nam. Pong thoi Giam ddc ciing 14 ngudi dai dién cho Cong ty trong
cac giao dich véi cac t6 chirc kinh té va cac co quan quan 1y cua Nha nudc Viét
Nam.

eCong ty gdm 4 phong ban, 5 t6 san xuit bao gom: phong Hanh chinh,
phong K& hoach, phong Tai chinh ké toan, phong Ki thuat va cac to san xuét 1,
2,3,4,5.

Phong Hanh chinh

La phong chic ning tham muu trong by may quan 1y cua cong ty, tham
muu cho Giam ddc va cac pho giam dbc cong ty vé cong tac quan 1y hanh chinh
quan tri cua Cong ty.

- Cong tac hanh chinh

+ T6 chirc tiép nhan, phan phdi va xtr Iy cong van, tai liéu dén, lam thu tuc
phat hanh coéng vin tai lidu di theo dung quy trinh nghiép vu. Huéng dan cic
don vi trong cong ty vé cong tac van thu, luu trir.

+ T6 chure thuc hién cong tac hanh chinh, van thu, luu trtt van ban hanh
chinh, phap 1y ciia Cong ty theo quy dinh cua phap luat.

+ T6 chirc, xr I, bao quan con dau cong ty.

+ Thira 1énh Giam dbc ky ban hanh thong béo, cong di¢n, giéy moi, sao luc
cac van ban thudc pham vi hanh chinh; cdp gidy moi giéi thiéu, gidy di duong
cho can bo nhan vién Cong ty; xac nhan dén cong tac cho khach dén 1am viéc tai
Cong ty.

+ Tham muu cong tac dbi ngoai, giao dich véi dia phuong.

+ Cong tac bién dich, phién dich cia Cong ty.

+ Cong tac y té cham soc stc khoe cho ngudi lao dong trong Cong ty.

+ T6 chtic tiép don khach, huéng dan khach dén Cong ty 1am viéc.

+ T6 chite cac cude hop, Iam viéc, tiép khéch cua Lanh dao Cong ty, thu ky

téng hop, thong bao két lun tai cac hoi nghi, cudc hop giao ban, lam viéc

ctia Lanh dao cong ty voi Tong cong ty, ddi tac, ban hang.
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+ Tham muu gitp viéc cho Giam déc trong qua trinh quan 1y, chi dao, diéu
hanh cong viéc va xur ly van ban, xay dung, b tri lich 1am viéc ctia Lanh dao Cong
ty.

+ Theo ddi, don déc cac don vi trong Cong ty thuc hién cong viéc theo y
kién chi dao truc tiép ctia Giam dbc Cong ty hoac ké hoach cong tac duoc Giam
dbc phé duyét.

+ Tong hop béo cdo cong viéc thuc hién nhiém vu hang thang, hang quy
ctia cac don vi theo két luan cua Lanh dao Cong ty.

- Cong tac quan tri, 1€ tan:

+ L& tan, t6 churc cac hoi nghi, cac chuyén cong tac cua lanh dao. Trang tri,
khanh tiét, chuan bi cac phong hop.

+ Quan Iy tai san, co s¢ vat cht, thong tin 1ién lac (tai san trang bi phuc vu
cho lam viéc va sinh hoat, di€n, nudc, sinh hoat, nha khach, nha tap thé), do1 xe
van phong, khuon vién cay xanh.

+ T6 chitc quan 1y d6i xe vin phong, xe ctru thuwong, ciru hoa.

+Thuc hién cac nhi€ém vu khac theo su chi dao, phan cong lanh dao cua Cong

Phong Ké hoach

C6 nhiém vu lién hé tim khach hang dé ky két hop dong va chi dao viéc
mua sdm cac phu ting, céng cu lap rap, vat liéu phuy, van phong pham. T6 chirc
thuc hién tiéu thu san pham noi dia va vat tu tiét kiém cua Cong ty theo ddi giao
nhén hang dai 1y, chi dao viéc t6 chirc bd tri kho hang, chuan bi nguyén phu liéu
cho san xuat san pham chinh ctia Cong ty.

Phong Ké todn tai chinh

- Tham muu cho Gidam déc Cong ty cong tac vé tai chinh: Chién luge huy
dong von, sir dung, thu hoi, khai thac ngudn von mot cach hiéu qua nht.

- Tién hanh 1ap cac B4o céo tai chinh, cac gidy to lién quan dé lam viéc voi
cac co quan Thué, co quan thanh tra kiém soat, Ngan hang... nham dam bao
ding thu tuc phap 1y cho viéc hoat dong cua Cong ty.

- Huong dan, kiém tra, giam sat viéc chi ti€u, viéc chép hanh cac Quy ché tai
chinh.
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5 10 sin xudt:

- Thue hién cac cong doan theo sy phan coéng cua to trudng

- Gia cong san pham theo mau don dat hang.

- Chiu trach nhiém vé chét luong san pham, hoan thanh dang va day du sb
lugng duge yéu cau theo don dit hang.

2.1.4. Pic diém to chirc bd may ké toan tai Cong ty

Véi hon 07 ndm phat trién, dé dat duoc nhirng thanh tuu hién c6, bén canh
nguén nhan lyc ddi dao, su quan ly tai tinh cua Ban lanh dao, viéc td chirc bd
may ké toan mot cach khoa hoc, hop 1y 12 diéu quan trong tao nén sy thanh cong
ctia Cong ty. Nhin chung, bd mdy ké toan cua Cong ty twong dbi chat ch&. Mdi
bd phan déu c6 chirc ning, quyén han riéng va c6 mdi quan hé chit ché véi nhau

trong pham vi cua minh.

Ké toan trudng
|
Ké toan tong

hop
Ké toan Ke Ke toan Ke todn | | & o4y | || KO toan Ké toan
hu -chi toan tién TSCD, cong ng ban Kho
thu -chi thué lvong | | CCDC ; hang

S0 db 2.2 : So dé to chirc by mdy ké todn Cong ty

(Nguén: Phong Ké todn Céong ty)

% Chirc nang va nhiém vu cu thé:

- Ké todn truéng: Phu trach toan bd cac cong tic tai chinh ké toan cua
Cong ty, to chuc sat hach ké toan tir Cong ty dén cac to, phan anh kip thoi moi
hoat dong kinh té phat sinh trong ky. Chiu trach nhiém trudc phéap luat va Giam
dc Cong ty vé tinh hinh chinh x4c — tinh phap 1y trong linh vuc tai chinh ké

toan cua don vi.

Nguyén Thi Huong Giang — D11KTI 45



[Type the document title]

- Ké todn tong hop: Doi chiéu va tong hop sb lidu ké toan do cac bo phan
ké toan khac chuyén sang dé ghi vao sb tong hop, tap hop va lap biéu mau ké

todn, bao cdo tai chinh, b4o cdo quan tri cia Cong ty.

- Ké todn thu- chi: Phan anh kip thoi, chinh x4c tinh hinh ting giam, thira
thiéu cua cac khoan thu- chi. Phat hién va xir 1y kip thoi cdc sai sot trong viée

quan 1y von, st dung ti€n mat.

- Ké todn thué: Thu thap, xu ly cac hoa don, ching tu ké toan, tir do tinh

thué, ké khai, lam bao cao thué.

- Ké todn tién lwong: Thuc hién to chirc ghi chép, phan anh, tong hop céc
s6 lidu vé sb lugng lao dong, thoi gian két qua lao dong, ning suét lao dong, tinh
lwong va cac khoan trich theo luong, sau d6 phan bo chi phi lao dong theo céc
d6i tuong str dung lao dong. Pong thoi 1ap cac bao cao vé lao dong, tién luong
va cac khoan trich theo luong; dinh ky tién hanh phén tich diéu chinh tinh hinh
lao dong, tinh hinh quéan 1y va chi tiéu quy lwong, cung cap cac thong tin chi tiét

chinh xac vé lao dong tién luong cho bd phan quan Iy mot cach kip thoi.

- Ké toan TSCP, CCDC: Theo dai tinh hinh sir dung vat tu, vat liéu, tinh
hinh bién dong tai san ¢ dinh trong toan Cong ty; tinh khau hao tai san c6 dinh,

kiém tra viéc st dung vat tu va tai sdn cung ting cho cac phong ban.

- Ké todn céng no: Theo ddi cong no ciia Cong ty, cac khoan phai thu- phai
tra cia Cong ty v6i khach hang ciing nhu nha cung cap. Lén ké hoach thu hoi

no, tra no.

- Ké toan ban hang: Ghi chép, phan anh kip thoi, chi tiét khéi luong hang

hoa, dich vu mua vao, ban ra, ton kho ca vé s6 lugng, chat lugng va gia tri.

- Ké todn kho: Theo ddi tinh hinh bién dong ciia hang hoa, tai san trong

kho; ghi chép, 1ap cac chung tur vé xuét kho- nhap kho.
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2.1.5. Chinh sach ké toan 4p dung tai Cong ty
2.1.5.1. Hinh thirc ké todn dp dung trong Cong ty

- Ché d6 ké toan ap dung tai cong ty: Puoc quy dinh theo Thong tu
200/2014/TT-BTC cua B0 tai chinh.
- Cong ty ap dung tinh thué GTGT theo phuong phap khiu trir.
- Hinh thirc ké toan dang ap dung va hé thong s6 sach ké toan:
Cong ty ghi s6 theo hinh thirc Nhat ki chung. Qua trinh ghi s6 dugc cap

nhat ngay trén phan mém ké toan.

Chung tir gbc
\ 4 A 4
S6 nhét ky chung S thé ké toan chi tiét
\ 4 \ 4
S0 cai « > Béng tong hop chi tiét
A
A 4
Béng can doi
s6phat sinh

I

Bao cao tai chinh

€

So dé 2.3 : So dé ghi sé ké todn theo hinh thirc Nhit ky chung tai Cong ty
Ghi chu:

—_— Ghi hang ngay
— Quan hé dbi chiéu
—_ Ghi cubi thang

% Trinh tw ghi so ké todn theo hinh thirc Nhit ky chung:

- Hang ngay can ctr vao céc ching tur goc da dugc kiém tra, dugc dung lam

cin cr ghi so, trudc hét ghi nghiép vu phat sinh vao s6 Nhat ky chung, sau d6

Nguyén Thi Huong Giang — D11KTI 47



[Type the document title]

can ctr s6 lidu da ghi trén sd Nhat ky chung dé ghi vao S6 Cai theo céc tai khoan
ké toan phu hop.

- Dong thoi véi viée ghi s6 Nhat ky chung, cac nghiép vu phat sinh dugc
ghi vao céc s, thé ké toan chi tiét lién quan.

Cudi thang, cudi quy, cudi nam, cong sb liéu trén S6 Cai, 1ap Bang can ddi
s6 phat sinh.

Sau khi da kiém tra, ddi chiéu khop dung sb lidu ghi trén S6 Céi va Bang
tong hop chi tiét (duoc 1ap tir cac SO, thé ké toan chi tiét) dugc dung dé 1ap cac
Béo céo tai chinh.

o To chire bao cao ke toan

B4o c4o tai chinh ciia Cong ty dugc ké toan tong hop lap hang nam, bao

gdm cac mau biéu sau:

1.Bang Can ddi ké toan - MAu s6 BO1-DNN
2.B4o cao Két qua hoat dong kinh doanh - MAu s6 B02-DNN
3.Bang Thuyét minh béo céo tai chinh - Mau s6 B09-DNN
4 Bang can doi tai khoan - MAu s6 FO1-DNN
5.B4o c4o luu chuyén tién té - Méu s6 BO3-DNN

Mot s6 bao cdo ban hanh theo van ban phap luat khac gdm: T& khai thué
GTGT, bao cao quyét toan thué thu nhip doanh nghiép, to khai quyét toan thué
thu nhép céa nhan.

Ky lap bao cao tai chinh: Cong ty lap va gt bao céo tai chinh nam theo
quy dinh, cham nhat vao ngay 30/03 ctia nim sau. Béo céo tai chinh ciia Cong ty
sau khi 14p xong s& dugc giri cho cyc thué tinh Ninh Binh, s& ké hoach Ninh
Binh, chi cuc théng ké Ninh Binh, s¢ tai chinh Ninh Binh.

2.1.5.2. Ché dé ké todn va phwong phdp ké todn sir dung tai Cong ty TNHH
Dich vu Thuwong Mai Minh Trang

- Nién do ké toan ap dung tai Cong ty: Cong ty TNHH Dich vu Thuong
Mai Minh Trang tién hanh ap dung nién d6 ké toan tir ngay 01/01 dén ngay
31/12 hang nam.
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- Thong tu 200/2014/TT-BTC vé viéc ban hanh ché dd ké toan doanh
nghiép cua Bo trudng Bo tai chinh.

- Pon vi tién té sir dung tai Cong ty: Pon vi tién té st dung dé ghi s6 1a
VND (Viét Nam dong).

- Nguyén tic chuyén doi giita cac ddong tién: Khi c6 nghiép vu kinh té
phat sinh bang ngoai té thi dugc quy doi ra VND theo ty gia tai thoi diém phat
sinh nghiép vu.

Céc tai san bang tién va cac khoan cong no bang ngoai té duoc chuyén do6i
thanh tién Viét Nam theo ty gia tai thoi diém két thac nién do ké toan do ngan
hang cong bo.

- Cac phuong phap ké toan tai Cong ty:

+ Khau hao TSCP theo phuong phap duong thang.

+ Nguyén tic danh gia tai san: Puoc danh gia theo nguyén tic gia goc.

+ Panh gia hang ton kho theo phuong phap ké khai thudong xuyén.

+ Hach toan hang ton kho theo phuwong phéap binh quan gia quyén cudi ky.
2.2. PAC PIEM TO CHUC QUAN LY LAO PONG, TIEN LUONG VA CAC KHOAN

TRICH THEO LUONG TAI CONG TY TNHH DICH VU THUONG MAI MINH
TRANG

2.2.1. Pic diém veé lao dong va quan 1y lao ddng tai Cong ty TNHH Dich vu
Thwong mai Minh Trang
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Bing 2.2 : Co céu lao dpng ciia Cong ty tai ngay 31/03/2022

Chi tiéu . 2022 :
SO nguoi Co cau (%)

1. T6 chirc lao dong 267 100
Lao dong tryc tiép 180 67,41
Lao dong gian tiép 87 32,58
2. Trinh do lao dong
Trén dai hoc 5 1,87
Pai hoc va cao déng 65 23,35
Trung cip + Lao dong phd thong 197 74,78
3. Co cau vé giéi tinh
Nam 117 43,82
N 150 56,18

Qua bang co cdu lao dong ctia Cong ty cho thiy co ciu hop 1y:
Tong sd can bd cong nhan vién ngay 31 thang 03 nam 2022 1 267 ngudi

Vé trinh d6 lao dong: Lao dong chu yéu 1a lao dong pho thong boi nganh may
mic khong yéu cau cao vé bang cap. Con véi bo phan quan 1y va nhan vién vin
phong chiém sb dong trinh do tir bac cao déng, dai hoc tré 1én. Qua bang co ciu ta
théy trinh do lao dong & bo phan gian tiép bac dai hoc - cao drfmg la 65 nguoi,
chiém 23,35% con lai 1a 76,65% la bac trung cap va lao dong phd thong. Trinh do
lao dong nhu vay déap Gmg dugc yéu cau cua cong viée. Qua dé cho thiy co ciu lao
dong ctia Cong ty 1a kha hop 1y phu hop véi dic diém cua cong ty san xuit, gia
cong nganh may mac.

Ciing nhu cac cong ty khac, Cong ty TNHH Dich vu Thuong Mai Minh
Trang ludn dap mg nhu cau cap thiét hién nay, d6 1a giai quyét cong an viéc lam
cho phan 16n ngudi lao dong, tao cho nguoi lao dong 1am viéc trong moi truong
6n dinh 1au dai. Thu nhap cta ngudi lao dong trong Cong ty phu thudc vao két

qua hoat dong san xuét kinh doanh va khéi luong ti€u thu duoc. Luong cua can
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b0, cong nhan vién la sy thdéa thuan gitta Cong ty va nguoi lao dong dua trén
quy ché luong cua Cong ty hién hanh va dya trén ning luc dong gop thuc té,
chte vu, trinh d9, qua trinh gan bo voi Cong ty. Trong nhitng nim gan day, do
nén kinh t& mé cira, toc do phat trién cta nganh in 4n ngdy cang manh mé, cong
v6i su chi dao nghiém tac dang dan nén doi séng va thu nhap cua can bo cong
nhan vién trong toan bo Cong ty 1a twong ddi 6n dinh, dap Gmg nhu cau sinh hoat
dé tai san xuét strc lao dong.

Nhu vay, cong tac td chirc lao dong ctua Cong ty dugc thuc hién kha tdt, bd
tri lao dong dap tmg duoc theo dic thu cua nganh. Chat lugng ddi ngii cong
nhan vién chirc- lao dong c6 do tudi tré hon, stre khoé tot, tay nghé tuong ddi
dong déu dam bao hoan thanh tét nhiém vu san xuét kinh doanh ctia cong ty. T
diéu kién lam viéc, thu nhap cho dén doi song ca nhan ctia cong nhan ciing dugc
quan tam. Cong ty con thudng xuyén to chirc cho cac can bd cong nhan vién co
diéu kién tham gia vao cac khoa, chuong trinh dao tao nham nang cao trinh dg.

Nhin chung, tinh hinh t6 chirc san xuat va lao dong cia Cong ty nam 2020
da t6 chirc hiéu qua, dam bao cho qua trinh hoat dong san xuét kinh doanh lién

tuc va dat hiéu qua cao, dat ké hoach dé ra.
2.2.2. Hinh thirc tra lwong tai Cong ty TNHH Dich vu Thuong mai Minh Trang
2.2.2.1 Nguyén tic tinh trd lwong

- Muc luong dugc hinh thanh trén co sé thoa thuan gitra nguoi lao dong

va ngudi su dung lao dong.

- Nguoi lao dong duoc hudng luong theo ning suat lao dong, chat luong
lao dong va két qua lao dong.

- Tién lvong phai dam béo tai san xuét stc lao dong va dua trén su thoa
thuan gitra ngudi mua va nguoi ban strc lao dong.
- Tra du lwong va phu cép cho can bo cong nhan vién trong Cong ty theo

ché do ban hanh twong tng vé cap bac lwong cua ho.
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- Co ché tra luong phai khuyén khich nguoi lao dong phat huy dugc ning
luc ctia minh ddi v6i cong viée duoc giao. Didu nay co ¥ nghia 1a két qua luong
gin lién v6i nang suit lao dong chat lugng va két qua cong viéc.

- Co ché tra lvong phai dung theo quy dinh Nha nuéc: mirc lwong cho can
bd cong nhan vién khong thip hon so v6i mire lwong téi thiéu do Nha nude quy
dinh.

Hang thang cin c&t vao bang cham cong két hop kiém tra phan chdm cong
trén may tinh phong hanh chinh nhan sy, ké toan téng hop sé liéu trén bang
cham cong. Tir 6 ké toan 1ap bang luong thanh toan cho Cong ty.Tién luong
Cong ty thanh toan cho cong nhan vién vao ngay 10 hang thang sau khi trur di
cac khoan khau trir vao luong.

2.2.2.2. Cac hinh thirc tra lwong ap dung tai Cong ty
% Trd lwong theo thoi gian

Cong ty ap dung hinh thirc tra lwong theo thdi gian cho lao dong gian tiép
thudc cac bd phan gém: Phong Hanh chinh, Phong K& hoach, Phong Ké toan,
Phong Ki thuét va Bo phan san xuit chung & phin xudng.

Cong ty tra luong theo cong viéc trén co so:

- Bang chdm cong 1am viéc thuc té clia can bd cong nhan vién.

Tién luong thoi gian = LCB* S6 ngay thuc té/ S6 ngdy cong chuan cia

thang + Phu cip

Trong d6: LCB la muc lvong co ban

% Trd lwong theo sin phim

Hinh thire tra luong san pham: Ap dung dé tra luong cho ngudi lao dong
truc tiép lam san phém thudc céac to san xuat 1, 2, 3, 4, 5. Tra lvong can ctr vao
s6 luong va chét luong san pham (khong han ché san pham 1am ra).

-Tién lwong tra cho cong nhan tryc tiép san xuat dugc tinh nhu sau:

TL~xip = PGeax SL

Trong d6: TLxip: Tién luong cia mot ngudi lao dong

DPG.q: Gia cua cong doan san pham

SL: S6 lwong san pham hoan thanh
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> Cac khodn phu cdp, thuong dwoc ap dung tai Cong ty gém.'

- Hb tro xing xe:

+ Pbi v6i cong nhan vién nghi khéng qua 01 ngay lam theo quy
dinh cua cong ty: 300.000 dong/ngudi/thang

+ Pbi v6i cong nhan vién nghi khéng qua 02 ngay lam theo quy
dinh cua cong ty: 200.000 dong/ngudi/thang

+ Pbi v6i cong nhan vién nghi khéng qua 03 ngay lam theo quy
dinh cua cong ty: 150.000 ddng/ngudi/thang
- Hd trg tién dién thoai:

+ Pbi v6i cong nhan vién nghi khéng qua 01 ngay lam theo quy
dinh cua cong ty: 150.000 dong/ngudi/thang

+ Pbi v6i cong nhan vién nghi khéng qua 02 ngay lam theo quy
dinh cua cong ty: 100.000 dong/ngudi/thang
- Chuyén can

Bing 2.3 : Mirc thwéng chuyén cin tai Cong ty

o ) MUC THUONG TOI bA ,
STT BO PHAN POI TUQNG ‘ , GHI CHU
(VND/NGUOI/THANG)

1 Vin Phong Giam DPéc 300.000
2 Van Phong Truong Phong 300.000
3 Van Phong Nhan Vién 200.000
4 T4 san xuét 1 T6 truong 300.000
5 T6 san xuat 1 Cong Nhan 100.000

% Ché dj xét ning luwong:

- Vé ché d6 xét nang luong: Mdi nam, lanh dao Cong ty xét nang lwong cho
can bg, cong nhan vién mot lan vao thang 02 cuia nam.

- Nién han va d6i tuong duoc trong dién xét nang luong: Can bo CNV di c6
da nién han mot nam hudng & mot mirc luong (ké tir ngay xép luong lan ké véi

ngay xét 1én luong mai) voi dicu kién hoan thanh tot nhiém vy dugc giao va
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khéng vi pham ndi qui lao dong. Khong bi xtr Iy ky luat tir hinh thirc khién trach
bang vin ban trd 1én. Néu c6 vi pham thi khong duoc vao dién xét. Nam sau moi
duoc xét nang luong véi didu kién khong tai pham ky luat lao dong.

- Thu tuc xét nang lwong: Phong Hanh chinh tong hop danh sach Can bo
CNV di du nién han ning lwong, rdi trinh 1én Ban ldnh dao Cong ty dé xét
duyét.

2.2.3. Ché @) trich lap, ndp va sir dung cac khoan trich theo lwong tai
Cong ty TNHH Dich vu Thuwong mai Minh Trang

Viéc dong BHXH cho nguoi lao dong trong cong ty duoc thuc hién theo
quy dinh cua nha nudc nhu sau:
Can cir theo Quyét dinh 23/2021/0P-TTg va Nghi quyét 68/NO-CP vé

khoan trich theo luong:

Bing 2.4 : Mirc dong BHXH, BHYT, BHTN, KPCD Cong ty ap dung theo quy dinh
Cac khoan trich D(zltl‘l;(: :ri;:lclll:il;)gl?ii)ép Poi voi nguoi lao dong | Cong
theo lwong (%) (trwr vao lwong) (%) (%)

BHXH,TNLD-BNN 17 8 25
BHYT 3 1,5 4,5
BHTN - 1 1
KPCb 2 - 2
Cong (%) 22 10,5 325

Céch trich cac khoan trich theo luong tai Cong ty TNHH Dich Vu

Thuong Mai Minh Trang.
- Quy BHXH duoc hinh thanh bang cach trich 25% trén tong quy lwong

cap bac hang thang ghi trong hop dong lao dong. Trong do:
+ 17% trir vao chi phi SXKD
+ 8% trur vao thu nhép cua nguoi lao dong
Toan bo quy BHXH nop 1én co quan BHXH cip trén. Quy BHXH dugc
chi tiéu cho cac truong hop ngudi lao dong dm dau, thai san, tai nan lao dong,
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bénh nghé nghiép, huu tri, tir tuat. Cong ty chi thanh toan chi phi BHXH cho
ngudi lao dong khi ¢6 chtng tir hop 16. Cudi quy, bd phan lao dong tién luwong
1ap bang thanh toan BHXH dé quyét toan véi co quan BHXH.
- Quy BHYT duoc hinh thanh bang cach tinh 4,5% tong quy lwong cip bac
hang thang ghi trong hop ddng lao dong, trong do:
+ 3% trur vao chi phi SXKD
+ 1,5% trtr vao thu nhap cia nguoi lao dong
- Quy BHYT duoc str dung dé thanh toan tién kham chira bénh, vién phi,
thudc thang cho ngudi lao dong trong thoi gian 6m dau, sinh dé.
- Kinh phi cong doan: Cong ty dong 2%
- Bao hiém that nghiép: Cong ty trich 1% tién luong tién cong thang dong
BHTN cuia timg nguoi lao dong dé dong cing mot lac vao quy BHTN.
2.3. THUC TRANG KE TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO
LUONG TAI CONG TY TNHH DICH VU THUONG MAI MINH TRANG

2.3.1. K&é toan tién lwong tai Cong ty TNHH Dich vu Thwong mai Minh Trang
2.3.1.1. Churng tir sir dung

Chimg tir st dung dé hach toan tién lwong thyuc hién theo ché d6 ké toan.
Cong ty 4p dung theo quy dinh tai quy ché tién luong va céc quy dinh khac. Cu
thé gom:

+ Hop dong lao dong

+ Bang cham céng (Mau s6 01a-LDTL)

+ Bang thanh toan tién lwong (Mau s6 02- LDTL)

+ Bang don gi4 san pham

+ Bang tong hop nang suét
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Quy trinh ludn chuyén chirng tir tién lwong tai Cong ty

Phong ban, bd phan Ké toan tién luEmg lép Cac phqbng’ bo
chAm cong »  bang thanh toan tién .| phan kiém tra va
luong, thuong va cac ky xac nhan
khoan phai ndp
A\ 4
Ké toan truong, Ké toan thu — chi Ké toan truong,
Giam dbc ky, dong | viét phiéu chi hodc |, Giam ddc ky,
dau uy nhiém chi dong dau

A 4

Thu quy xuét quy
(trwong hop chi tién
mat) hodc gui cho

Bao quan va luu

A 4

ngan hang

So do 2.4 : Quy trinh ludn chuyén chirng tir tién lwong tai Cong ty
(Nguén: Phong Ké todn Céng ty)

- Hang ngay, cac phong ban bo phan sir dung bang chim cong va phiéu xac
nhan san pham hoan thanh dé theo ddi thoi gian 1am viéc va khéi luong san
phém san xudt ra ctia can bd nhan vién & b phan minh.

- Cudi thang, cac phong ban gui bang chdm cong cing phiéu xac nhan san
pham hoan thanh 1én phong ké toan. Ké toan tién lwong cin cr vao ching tir
nhan dugc d6i chiéu véi bang cham cong trén may tinh phong hanh chinh nhan
su, sau d6 1ap bang thanh toan tién luong cho tig phong ban, bo phan.

- Céc bang thanh toan luong sau khi dugc 1ap s& dugc ké toan tién luong
chuyén dén cac phong ban, bd phan kiém tra va ky xac nhan.

- K& toan thu - chi cin ctr vao bang thanh toan luong di duoc ky duyét
boi Giam ddc va ké toan truong dé viét phiéu chi hodc uy nhiém chi thanh toan

lvong cho cong nhan vién, r61 chuyén phi€u chi hodc iy nhi¢m chi cho ké toan
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truong va giam déc ky va dong dau. Tiép theo chuyén cho thi quy xuét quy tién
mit hodc giri iy nhiém chi dén Ngan hang.

- Can cr vao bang thanh toan tién luong timg bo phan, ké toan tién luong
1ap bang tong hop tién luong toan Cong ty, sau d6 1ap bang phan bo tién luong
va BHXH. Bang tong hop tién lwong va bang phan bo tién luong va BHXH sau
khi ky duyét, ké toan tién luong tién hanh ghi s6 va luu trir chimg tur.
2.3.1.2. Tai khodn sir dung

Cong ty TNHH Dich vu va Thuong Mai Minh Trang chuyén str dung tai
khoan hach toan lwong theo Thong tu 200/2014/TT-BTC ngay 22/12/2014.

TK 334: “ Phai tra ngudi lao dong” Tai khoan nay dung dé phan anh cac
khoan phai tra cho nguoi lao dong ciia doanh nghiép vé tién luong, tién cong,

tién thuong, BHXH va cac khoan phai tra thudc vé thu nhép cta ngudi lao dong.
2.3.1.3. Quy trinh ké todn

% K& todn chi tiét tién luong

Pé theo ddi chi tiét tién lwong cac bo phan va cac khoan khau trir lvong, ké
toan mo so6 chi tiét TK 334 “Phai tra ngudi lao dong”.
Cin cir vao so chi tiét, ké toan dya trén so liéu bang thanh toan tong hop

tién luong toan Cong ty.
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Biéu 2.1: Hop ddng lao dong

CONG TY TNHH DICH VU THUONG CONG HOA XA HOQI CHU NGHIA VIET
MAI MINH TRANG NAM

Poc lap — Tuw do — Hanh phic

HOQP PONG LAO PONG
Cin cir Bo luat Lao dong s6 10/2012/QH13 ngay 18 thang 6 ndm 2012.
Cin ctr Nghi dinh s6 05/2015/ND-CP ngay 12 thang 01 nim 2015 quy dinh chi
tiét va hudng dan thi hanh mot s6 noi dung ctia Bo Luat lao dong.
Can ctr vao nhu cau st dung lao dong ctia cong ty.
Hom nay, ngay 15/05/2021 tai Cong Ty TNHH Dich vu Thuong mai Minh
Trang. Chung t6i gdm:
Mot bén la: Cong ty TNHH Dich vu Thuwong mai Minh Trang.
Do Ba (Bén A): Nguyén Thi The Chirc vyu: Giam déc
La dai dién cua Cong ty TNHH Dich vu Thuong mai Minh Trang
Dia chi: X6m 9, Nam Cuong, xa Khanh Cuong, huyén Yén Khanh, tinh Ninh
Binh

Mot bén 1a Ong, Ba ( Bén B): Nguyén Thanh Cuc
Sinh ngay: 02 thang 11 ndm 1989
Pia chi thudng tri: Xom 5 - Xuan Tién— Khanh Van— Yén Khanh— Ninh Binh
S6 CMTND: 164425028 Ngay cap: 16/11/2006Noi cap: CA Ninh Binh
Thoa thuan ky két hop dong lao dong va cam két lam dung nhiing diéu khoan
sau day:
Picu 1: Piéu khoan chung
Loai hop déng lao dong: HDLD xac dinh thoi han
Tho1 han HDLD: 01 nam
Tur ngay: 15 thang 05 ndm 2021
Dén hét ngay: 15 thang 05 niam 2022
Noi lam vigc : X6ém 9, Nam Cuong, xa Khanh Cuong, huyén Yén Khénh, tinh Ninh Binh
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Chtrc danh chuyén mon: nhén vién may
Cong viéc phai lam: may
Ngoai ra khi can thiét phai lam theo chi thi ciia Ong (ba) :Nguyén Thi The
Chtre vu: Giam dbc
Nhiém vu cong viéc nhu sau:
>Thyc hi¢n cong viéc theo ding cac chirc danh chuyén mon cia minh dudi su
quan ly, diéu hanh cta Ban Giam DPdc hodc cac ca nhan dugc bo nhiém hodc uy
quyén phu trach.
>Phéi hop cuing véi cac bo phan, phong ban khac trong Cong ty dé phat huy tdi
da hi€u qua cong viéc.
>Hoan thanh nhitng cong viéc khac tiry thudc theo yéu cau kinh doanh ctia Cong
ty va theo quy dinh cia Ban Giam DPdc hodc cc cac nhan dugc bd nhiém hodc
iy quyén phu trach.
Picu 2: Ché d@o 1am viéc
1-Thoi gian lam viéc
Thoi gian 1am viéc: 8h/ 1 ngdy va 6 ngay/ 1 tuan ( budi sang tir 7 gid 30 dén
11h30, budi chiéu tir 12h30 dén 16 gid 30/).
Thoi diém lam viéc trong tuan 13 tir thir 2 dén thi 7

2-Thoi gian nghi ngoi
>Thoi diém nghi ngoi hang tuan 13: nghi chi nhat.
>Thoi gian nghi hang nam: 12 ngay (Néu NLD lam viéc tai cong ty du 12
thang), cr 05 nam lam viéc dugc cong thém mot nge‘ty.Néu NLD lam viéc dudi
12 thang thi sd ngady nghi hang nam tinh theo ty 1é twong tng voi s6 thoi gian
lam viéc tai cong ty.
>Thoi gian nghi 18, Tét : 10 ngay (01 ngay nghi Tét dwong lich; 05 ngay nghi Tét
am lich; 01 ngay nghi 10/3 am lich; 01 ngay nghi 30/4; 01 ngay nghi 01/5; 01
ngay nghi 2/9).
>Thoi gian nghi viéc riéng cd huong luong:
+ Ban than két hon: nghi 03 ngay.
+ Con két hon: nghi 01 ngay.

+ Bo6 d¢, me dé, bé vg, me vo hodc bo chong, me chong chét; vo chét hodc
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chong chét, con chét: nghi 03 ngay.
>Thoi gian nghi viée riéng khong hudng luong: nghi viéc khong hudng luong 01
ngay khi ong ba ndi, ngoai, anh, chi, em ruot chét; bd,me két hon ; anh,chi,em
rudt két hon.
3-Lam thém gio
>S4 gior lam thém trong ngay: Khong qua 04 gid/ngay.
> S6 gid lam thém trong thang: Khong qua 30 gio/ thang.
>S4 gio 1am thém trong nam: Khong qua 200 giod/ nam.
Khi Cong ty to chtrc 1am thém gid phai c6 sy déng ¥ cua nguoi lao dong va
nguoi lao dong khi 1am thém gid dugce tra tién luong 1am thém gio nhu sau:

+ Lam thém gid vao ngay binh thuong = 150% so véi tién luong gio thyc tra
cua ngay lam viéc binh thuong.

+ Lam thém gid vao ngay nghi hang tudn = 200% so vdi tién luong gio thuc
trd ciia ngay lam viéc binh thuong.

+ Lam thém gio vao ngay nghi hang nam, 18 Tét = 300% so v4i tién luong gid
thyc trd ciia ngay lam vi¢c binh thuong.

+ Tién luong 1am viéc vao ban dém = 130% so véi tién luong gid thyc tra cla
ngay lam viéc binh thuong.
+ Lam thém gio vao ban dém ciia ngay binh thudng = 210% so v4i tién luong

gi0 thyce tra cua ngay lam viéc binh thuong.

+ Lam thém gid vao ban dém ngay nghi hang tuan = 270% so véi tién luong
gi0 thyce tra cua ngay lam viéc binh thuong.

+ Lam thém gio vao ban dém ngay nghi 1€, Tét hang nim = 390% so v&i tién
luong gid thyc tra cua ngady lam viéc binh thuong.

4- Quy dinh

Trang thiét bi duogc cép phat: Thé nhan vién, chia khoa tu dé do, thé vi tri dé xe,
va dung cu lam vi¢c khéc.
Khéng duoc trang diém khi vao xudng san xuat, vi pham s& xtr 1y theo ndi quy
cua Cong ty.

Khong dugc mang, stir dung, dién thoai, may nghe nhac trong nha xué’ng.Tét ca
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d6 dung ca nhin phai dé dung noi quy dinh trong ta ca nhan, vi pham sé& xir 1y
theo quy dinh cua Cong ty.
Khi vao xin viéc tai cong ty nghiém cAm tuyét ddi khong dugc dua héi 19, dua

tién hoa hong, phi méi gidi, vi pham s& xir 1y v6i hinh thirc sa thai.

Pi¢u 3: Quyén loi va trach nhiém ciia ngudi lao dong

Quyén lpi

Phuong tién di lai lam viéc: Ty tic

Mirc luong chinh:  4.000.000 Viét Nam Pong

Hinh thirc tra lwong: chuyén khoan - tién mat.

Thanh toan lvong vao ngay: 10 hang thang.

Tién luong duoc tra 01 thang mot 1an. Cong ty tra tryc tiép, ddy du va dung thoi
han cho NLD cin ctr vao thoi gian lam viéc thuc té cua NLD trong thang do.
Truong hop dic biét co thién tai, hoa hoan hoic 1y do bat kha khang ma Cong ty
da tim moi bién phap khiac phuc nhung khong thé tra trong ding thoi han thi
khong tra cham qua 01 thang.

Ché d6 nang luong: Theo quy dinh ctua Cong ty

Duoc trang bi thiét bi bao ho lao dong gém: dép di trong xuong, khau trang,
ging tay va cac thiét bi bao ho lao dong khac phu hop véi timng cong viéc.

Béo hiém xi hoi, bao hiém y té, bao hiém that nghiép: Puoc tham gia bao hiém
x4 hoi, bao hiém y té, bao hiém that nghiép theo quy dinh hién hanh cta luat lao
dong Viét Nam.

s Ty 1€ dong

Ngudi st dung lao dong dong BHYT, BHXH, BHTN: theo quy dinh hién hanh.
Ngudi lao dong dong BHYT, BHXH, BHTN: theo quy dinh hién hanh.

Phuong thurc dong, thot gian dong

Hang thang Cong ty s€ trir vao luong hang thang cua nguoi lao dong twong Uing
vé6i s6 tién ngudi lao dong phai ndp cho co quan BHXH, sau d6 Cong ty s& ndp
cho co quan BHXH c4 phan cua ngudi lao dong va ctia ngudi sir dung lao dong.
Ché d6 dao tao: Theo quy dinh cta cong ty.

Nhirng thoa thuédn khac:
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>Hb trg nha &, xang xe, tro cap con tho, chuyén can, khong pham 16i, phdi hop
ca,...(néu co)
>Bao mat thong tin: NLD cam két rang moi thong tin ndi bd ctia Cong ty bao
gdm bao céo hang tudn, hang thang, danh sach khach hang, nha cung cép, quan
1y diéu hanh cac thong tinndi bo khac 13 thong tin mat. NLD cam két khong
duoc tiét 10,mua ban,trao ddi, chia sé cho bén tht ba dudi bat ky hinh thirc nao.
Truong hop Cong ty co chiing ¢t cho rang NLD tiét 10 thong tin anh hudng dén
kinh doanh,uy tin, thuong hiéu ctia Cong ty thi NLD phai boi thuong thiét hai
100% va bi xtr 1y ky luat theo No1 dung lao dong cua Cong ty.

2- Nghia vu/ Trach nhiém
>Hoan thanh nhitng cong viéc di cam két trong Hop ddng lao dong.
>Chép hanh diéu hanh san xuét - kinh doanh, noi quy ky luat lao dong, an toan
lao dong.
>B6i thuong vi pham va vat chat.
>Néu co su ¢b xay ra xir 1y theo quy dinh ctia Cong ty va Luat lao dong Viét
Nam quy dinh.
>Ty nguyén ting ca néu tién do san xuat yéu cau, ké hoach ting ca do Cong ty
sap Xép.
>Trong thoi gian thuc hién hgp dong néu c6 hanh vi vi pham diéu 1 quy dinh
cua Cong ty hay khong hoan thanh cong viéc dugc giao s€ bi xir phat canh céo
hoac buoc thoi viéc.
>Néu tham gia bii cong hodc cac hoat dong tuwong tu giy ton that cho Cong ty s&
bi xtr phat theo phap luat hi¢n hanh.
Piéu 4: Trach nhiém va quyén han ciia nguoi siv dung lao dong
Trach nhiém
Bao dam viéc cung cap cong viéc co tinh thuong xuyén cho ngudi lao dong,
dong thoi tién hanh day du cac diéu da cam két trong hop dong.
Phét luong theo diéu khoan ghi trong hop dong.
Quyén han
Piéu hanh Nguoi lao dong hoan thanh cong viéc theo hgp dong (bd tri diéu

chuyén, tam ngung viéc)...
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Tam hodn, cham dat hop dong lao dong, ky luat lao dong theo quy dinh cua
Phép luat, thoa udc lao dong tap thé (néu c6) va ndi quy lao dong cua doanh
nghiép.

Quyén va nghia vu khac thyc hién theo B6 luat lao dong va phap 1y c6 lién quan.
Piéu 5: Cham dit hop dong

Hop ddng lao dong cham dit trong nhitng truong hop sau:

Hét han hop dong hodc di hoan thanh cong viéc theo hop ddng.

Hai bén thoa thuan cing ddng ¥ chdm dut hop dong.

Nguoi lao dong bi két 4n tu giam, chét hodc mat tat tich theo tuyén bd cua toa
an.

Mot trong hai bén c6 quyén chdm dut hop dong trude thoi han nhung khong phai
bdi thudng cho bén B trong céc trudng hop sau:

Khong thuc hién cac diéu khoan di quy dinh trong hop déng va nhiing quy dinh
theo phép luat hién hanh.

Do thién tai, hoa hoan hoic nhitng 1y do bat kha khang khac theo quy dinh cta
Chinh phti ma bén A di tim moi cach khic phuc nhung van budc phai thu hep
san xudt, giam chd 1am viéc hoic cham dut hop dong.

Bén B khong du kha nang tiép tuc thuc hién cong viéc theo hop dong.

Khi don phuong cham dut hop dong theo quy dinh thi cac bén phéi bao trudce
cho bén kia it nhat 30 ngay.

Truong hop cac bén don phuong cham dit hop dong lao dong trai phap luat thi
phai bdi thudng cho bén kia theo quy dinh ctia Bo Luat Lao Pong hién hanh.

Picu 6: Bo sung va diéu chinh hop dong

Véi nhitng diéu khoan chua c6 trong hop dongthi ¢6 thé bo sung hodc diéu chinh
nhung phai c¢6 su dong ¥ cua ca hai bén. Nhiing diéu khoan bo sung chinh sira
nay 1a bo phan khong thé tach rdi ciia hop dong nay va cé gia tri nhu cac diéu
khoan khac trong hop dong. Néu c6 diém khong gidng nhau thi s& 1dy cac diéu
khoan chinh sira, b6 sung lam chuén.

Nhitng diéu khoan khéng ghi trong hop dong nay s& dugc thuc hién theo Bo
Ludt Lao Dong va nhitng van ban phép luat quy dinh hién hanh.
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Diéu 7: Diéu khoan thi hanh

Trong qua trinh thuc hién hop dong, néu hai bén xay ra tranh chap thi s& giai
quyét trén nguyén tic hoa binh, hop tac.

Néu khong thé giai quyét thi s& do hoi dong trong tai do hai bén nhét tri giai
quyét.

Trong thoi gian ndy hai bén van tiép tuc thuc hién hop dong, chi phi cho trong
ta1 s€ do bén thua kién chi tra.

Nhitng van dé vé lao dong khong ghi trong hop dong lao dong nay thi ap dung
quy dinh cua thoa ude lao dong tap thé. Truong hop chua co thoa udc lao dong
tap thé thi 4p dung quy dinh ctia phap luat.

Piéu 8: Hiéu luc hop dong

Hop dong lao dong duogc 1ap thanh 02 ban cé gia tri phap 1y nhu nhau, mdi
nguoi gilt mot ban ¢o6 hi¢u luc tur ngay ky.

Khi hai bén cung ky két phu luc hop déng lao dong thi ndéi dung phu luc hop

dong lao dong ciing co gia tri nhu cac ndi dung cia ban hop dong nay.

Bén B Bén A
(Nguoi lao dong) (Nguoi str dung lao dong)
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Biéu 2.2: Bang chAm cong T 1

Coéng ty TNHH Dich Vu Thwong Mai Minh Trang
DPia chi: x6m 9, Nam Cudng, huyén Yén Khanh, tp Ninh Binh

BANG CHAM CONG (THANG 03/2022) T6 1
CONG NHAN TRUC TIEP SAN XUAT

ST Ngay trong thang
T Ho va tén
1|1 1 1|11 22 2 (2|2 2 3 | Téng
4/5/6 |7 |8|9(0{1 12|13 |14 |5 (16|7 8|9 |20 1|2 |23 |4 |5/|6| 27| 289 |[30|1]| cong
1 Nguyén Thanh Ctic x| x| 0| x |x|x|x]| X x |0 X X | x | x| x| X 0 X | X X X | x| X 0 X X X | x 26
2 Than Thi Lién x| x| 0| x | N|x|x]| X X 0 X X | x | x| x| x 0 X | X X X | x | x 0 X X X | x 25
3 Tran Thi Ngoc x| x|0 X | X | x| x| X X 0 X X X | x| x| X 0 X | x X X | x | x 0 X X X X 26
4 Nguyén S§ Manh x| x|0 X | x| x| x| X X 0 X X | x | x| x| X 0 X | X X X | x| X 0 X X X | x 26
5 Nguyén Thi Xuan x| x| 0| x |x|x|x]|X X 0 X x | x | x|x|N 0 | x| x X | x| x| x 0 X X | x| X 25
6 Pham Thi Loan x| x| 0| x| x|x|x]| X X 0 X X | X | x| x| x 0 X | X X X | x| X 0 X X X | x 26
28 | binh Thi Giang x| x| 0| x |x|x|x]|X X 0 X X | x| x| x| X 0 | x| x X | x| x| x 0 X X | x | X 26
29 | Nguyén Thi Chinh X | x X | x| x|x]|x X X X | x | x| x| X X | x X | x| x| x X X | x | x 26
Cong 750
Ngay 31 thang 03 nam 2022
Nguoi 1ap bang Giam déc
(Ky, ghi 10 ho tén) (ky, ho tén)
Ghi chu: x: i lam 0: Nghi cuél tuin
N: Nghi T: Tét
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Biéu 2.3: Bang don gia san pham

Cong ty TNNH Dich vu va Thwong Mai Minh Trang

Dia chi: x6m 9, Nam Cuong, huyén Yén Khanh, Thanh phé
Ninh Binh

T6 1 mi san pham 203

BANG PON GIA SAN PHAM
Thang 03/2022
STT | San phflm (Cong doan) S6 lwgng | Pon gia | Thanh tién Ghi cha
|| Léy Déu Pen trudc 916 166 152.056
, | Léy dhulot thi trude 916 222 203.352
3 Got 10on ca bagget 916 332 304.112
4 | Gotnip tisau 916 222 203.352
s | Lonndp tuisau 916 332 304.112
s | Bém ludi ga + 10n tai 916 720 659.520
- | Ly déu i hop 916 554 507.464
o | LAy déu nham Ip i 916 166 152.056
o | Lonnip tai suon 916 664 608.224
lo | Gotnip tai suon 916 442 404.872
11 | Lby déu+ cit kéo lung 916 332 304.112
1, | Léy déu déng tii suon 916| 1440 1.319.040
13 | Liy ddu déy sau 916 222 203.352
14 | Léy déu déng méc 916| 332 304.112
{5 | Got bao thi sau 1on 916 664 608.224
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16 | V& paget chiéc 916 110 100.760
17 | Xén day passan 916 222 203.352
18 Do cit passan 916 442 404.872
1o | Citchi 916 850 778.600
5o | Uipan + saukeo 916 554 507.464
5 | Ui miéng tai trude 916 554 507.464
5y | Ui suon ngoai o16| 1152 1.055.232
53 | Ui pagget chiée 916 110 100.760
54 | Ui thanh trugt 916 166 152.056
55 | Uidém day 916 166 152.056
56 | Ui tiisau 916 222 203.352
57 | Ui nip tii suon 916 332 304.112
5 | Ui ca bagget 916 166 152.056

Tong cong 67.6;1‘6‘ 61.963.7.3.6.

Tong so tien (viét bang chir): Sdu muoi mot tri€u chin tram sau muoi ba nghin bay

tram sau muoi ba dong./.

Ngay 31thang 03 nam 2022
Nguoi giao viée Nguoi nhan viée Nguoi kiém tra
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Biéu 2.4: Bing tong hop niing suit thang 03/2022

Cong ty TNHH Dich Vu va Thuwong Mai Minh Trang

Dia chi: x6m 9, Nam Cuong, huyén Yén Khanh, Thanh phd Ninh Binh
BANG TONG HQP NANG SUAT T03/2022

Ho va tén: Nguyén Thanh Clic

B phan: To 1

Ma hang : 203
S6 lwong
STT | Tén cong doan san xuit san xuit Don gia Thanh tién
1 | Got Ion ca baget 144 332 47.808
2 | Got nap tui sau 192 222 42.624
3 | Lon nap thi sau 192 332 63.744
4 | Bam ludi ga + 1on tai 771 720 555.120
5 | Lon lap tai suon 62 664 41.168
6 | Got nap tai suon 124 442 54.808
7 | Lay dau dong thi suon 916 1440 1.319.040
8 | HT1 100 332 33.200
9| HT2 292 554 161.768
Cong 2.319.280
S tién bang chir: Hai triéu ba trim muoi chin nghin hai trim tdm muoi dong.
Ngay 31thang 03 nam 2022
Nguwoi giao viée Nguwoi nhén viée Nguoi kiém tra
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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- Tién luong tra cho cong nhan tryc ti€p san xuat dugce tinh nhu sau:

TLxep = PGeax SL
Trong d6: TLxip: Tién luong cia mot ngudi lao dong
DGea: Gia cia cong doan san pham
SL: S6 lvong san phdm hoan thanh
Cu thé: Trong thang 3 dé tinh luong cho cong nhan T1 Nguyén Thanh Clic ma
hang 203, ké toan can clr vao phiéu ghi san luong va bang don gié ta c6:
TLt1 = 332x144 + 222x192 + 332x192 + 720x771 + 664x62 + 442x124 +
1440x916 + 332x100 + 554x292 = 2.319.280 dong
Trong thang chi Nguyén Thanh Cuc tham gia san xuat dugc 3 mi hang, cach tinh
tuong tu v6i 2 md hang con lai (ma 201, 202), sé& c6 tién lwong 2 ma hang 1an luot 1a:
1.546.187 ddng, 975.000 dong. Vay trong thang chi Ctc duoc tong 3 mi hang la
5.840.467 dong.
- Tién trach nhiém duoc 1.000.000 dong/thang
- Tién xing xe dugc 300.000 dong/thang
- Tién chuyén can dugc 300.000 déng/thang
- Tién hd tro dién thoai duoc 150.000 ddng/thang
Miic bao hiém chi Ciic phai dong 1a 4.000.000x 10,5% = 420.000 dong, trong do:
+ Bao hiém x3 hoi: 8% x 4.000.000 = 320.000 dong
+ Béo hiém y té: 1,5% x 4.000.000 = 60.000 dong
+ Béo hiém that nghiép: 1% x 4.000.000 = 40.000 dong
S tién thyc linh cua chi Nguyén Thanh Cuc thang 3/2022 1a:
4.840.467 + 1.000.000 + 300.000 + 300.000+ 150.000 - 420.000 = 6.170.467d
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Biéu 2.5: Bang thanh toan tién lwong t6 1

Coéng ty TNHH Dich vu va Thuwong Mai Minh Trang

Dia chi: xom 9, Nam Cwong, huyén Yén Khanh, Thanh pho Ninh Binh

BANG THANH TOAN TIEN LUONG

BQ PHAN SAN XUAT TRUC TIEP (T4 1)

Théng 03/2022
H6 trg 2
Trach Chuyén Tong thu ) R Ky
STT | Tén cong nhin Mai 201 Maia 203 Ma 202 Cong Xiang xe N dién Béo hiem | Thuec linh
nhiém can nhip nhan
thoai

Nguyén Thanh

1 Ci 1.546.187 2.319.280 975.000 4.840.467 1.000.000 300.000 300.000 150.000 6.590.467 420.000 6.170.467
uc

2 Than Thi Lién 1.049.665 1.574.498 1.125.000 3.749.163 500.000 200.000 300.000 150.000 4.979.163 357.000 4.622.163
3 Tran Thi Ngoc 1.390.189 2.085.284 425.000 3.900.473 200.000 200.000 100.000 4.470.473 357.000 4.113.473
4 Nguyén S§ Manh 2.661.477 3.992.216 365.000 7.018.693 150.000 300.000 100.000 7.602.693 420.000 7.182.693
5 Nguyén Thi Xuin 3.396.064 5.094.096 525.000 9.015.160 200.000 200.000 100.000 9.575.160 420.000 9.155.160
6 Pham Thi Loan 1.689.328 2.533.992 250.000 4.473.320 150.000 200.000 100.000 5.053.320 351.750 4.701.570
28 Dbinh Thi Giang 732.992 1.099.488 2.975.000 4.8307.480 150.000 200.000 100.000 5.257.480 351.750 4.905.730
29 Nguyén Thi Chinh 736.087 1.104.130 3.685.000 5.525.217 200.000 150.000 100.000 5.875.217 351.750 5.523.467

Téng cfng 39.530.253 | 59.295.380 | 37.948.000 141.220.893 1.500.000 6.200.000 3.000.000 151.191.633 11.961.600 140.702.133

Ninh Binh, ngay 31 thang 03 nam 2022
Nguoi 1ap biéu Ké toan trudng Giam dbc
(Ky 16 ho, tén) (Ky ré ho tén) (Ky r6 ho, tén)
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Biéu 2.6: Danh sach cong nhan déng bio hiém

Cong ty TNHH Dich vu va Thwong Mai Minh Trang
Pia chi: x6m 9, Nam Cuong, huyén Yén Khanh, Thanh phé Ninh Binh

DANH SACH CONG NHAN NQP BAO HIEM
CONG NHAN TRUC TIEP SAN XUAT (T4 1)

Cic khoin bio hiém doanh nghiép chiu Cic khoin bio hiém c4 nhén chiu
A ez Lwong co 2 1.Z X Bao l}iém 2 1% i Bao l}iém Téng cic X R
STT Ho va tén S0 bio hiém bin Biohiem po ) hidm y thét KPCD 2 Biohiém | p.) hidm thét khoan | Tongcong
x4 hoi £ o0 o o Tong x4 hoi £1 =0 n . |
(17%) te 3%) nghiép 2%) (8%) yte 1,5% nghiép giam trir
(0%) (%) doanh thu
1 | Nguyén Thanh Cic 2718011626 4.000.000 680.000 120.000 80.000 880.000 320.000 60.000 40.000 420.000 1.300.000
2 | Than Thi Lién 2715011625 3.920.000 666.400 117.600 78.400 862.400 313.600 58.800 39.200 411.600 1.274.000
3 | Tran Thi Ngoc 2717011656 3.920.000 666.400 102.000 78.400 846.800 313.600 58.800 39.200 411.600 1.258.400
4 | Nguyén Sy Manh 2713025846 4.000.000 680.000 120.000 80.000 880.000 320.000 60.000 40.000 420.000 1.300.000
5 | Nguyén Thi Xuan 2715665109 4.000.000 680.000 120.000 80.000 880.000 320.000 60.000 40.000 420.000 1.300.000
6 | Pham Thi Loan 2715454102 3.920.000 666.400 100.500 78.400 845.300 313.600 58.800 39.200 411.600 1.256.900
28 | binh Thi Giang 2715611789 3.920.000 666.400 100.500 78.400 845.300 313.600 58.800 39.200 411.600 1.256.900
29 | Nguyén Thi Chinh 2717056398 3.920.000 666.400 100.500 78.400 845.300 313.600 58.800 39.200 411.600 1.256.900
Téng cong 113.920.000 | 19.366.400 | 3.012.600 0 2.278.400 | 24.657.400 | 9.113.600 | 1.708.800 | 1.139.200 | 11.961.600 | 36.619.000
Ninh Binh, ngay 31 thang 03 nam 2022
Nguoi 1ap biéu Ké toan truwéng Giam dbc
(Ky 70 ho, tén) (Ky vo ho tén) (Ky v0 ho, tén)
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% Ching tir hach toan tién lwong cho b phin san suit chung
Luong cta bd phan san xuat chung cha yéu cua Cong ty dugc tinh tra
lwong theo mirc lwong theo quy dinh vé chirc danh cua timg c4 nhin & ting
chtric vu bo phan hoan thanh trong thang va tién luong cia timg ca nhin cua
khdi van phong ban Cong ty truc tiép duoc giam ddc tra luong, thong qua ban
thoa wdc hop dong lao dong ctia mdi ca nhan.

Co s& lap bang chia lvong cd nhan can clr vao ngay cong, thoi gian lam
viéc tai Cong ty dé lap hé sé luong cho timg ca nhan, cac khoan phy cap ma
Cong ty tra cho nguoi lao dong, cic khoan tién giam trir vao luong theo ding
quy dinh ctia Nha Nuéc nhw BHXH, BHYT, BHTN, thué thu nhap c4 nhan.
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Biéu 2.7: Bang cham cong bd phin quan Iy san xuét t6 1

Cong ty TNHH Dich vu va Thwong Mai Minh Trang
Dia chi: x6m 9, Nam Cwong, huyén Yén Khanh, Thanh pho Ninh Binh

BANG CHAM CONG (THANG 03/2022)

(B6 phan quén 1y san xuét)

T6 1
Tén
ST Ho va tén Ngay trong thang Ag
T ! cong
1(2(3(4|5|6|7|8|9(10|11 12|13 | 14 |15 |16 |17 |18 |19 |20 |21 |22 |23 |24 |25 |26 |27 |28 |29 30|31
1 Nguyén Vin Toan x| x|x|x|[x|O0|x|x|x|x|x|x |0 X X | x| x| x|x|O0|x|x|x|x|x|x]|]O0]x|x|x]X 26
2 Lé Thi Nhung x| x|x|x|[x|0|x|x|x|x|x|x |0 X X | x| x| x| x |0 |x|x|x|x|x|x]|0]x|x|x]|X 26
3 Nguyén Thi Linh x| x|x|x|x|0|x|x|x|x|x|x |0 X x | x| x| x|x|O0|x|x|x|x|x|x]|0]x|x|x]|X 26
4 Nguyén Thi Tam x| x|[x|[x|x|O0|x|x|x|x|x|x |0 X X | x| x| x|x|O0|x|x|x|x|x|x]|]O0]x|x|x]X 26
5 Nguyén T. Thanh Thao | x | x |x | x| x |0 |x|x x| x | x | x | O X X x | x| x| x|O0|x|x|x|x|x|[x]|]O0]x|x|x]X 26
Cong 182
Nguoi lap bang Giam dbc
(Ky, ghi 13 ho tén) (ky, ho tén)
Ghi chu: 0: Nghi cudi tudn x: di 1am binh thuong
N: nghi T: Tét
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> Trich din: Tinh lwong thing 03/2022 cho anh Nguyén Vin Todn ¢ bo phdn
quan ly chung.

Anh Nguyén Vin Toan lam & bo phan quan 1y san 1y san xuat, nhan vién va dugc
Cong ty tinh luong co ban la: Muc lvong vung +( Muc lvong ving*28%)

Mirc lwong co ban = 3.920.000 + 3.920.000*28%= 5.000.000 dong

Viy tién luong phai tra cho anh trong thang 03 1a:

TL =5.000.000/26x26 = 5.000.000 (Ddng)

- Anh Nguyén Vin Toan quén 1y t61, chirc vu t6 trudng :

+ Trach nhiém dugc: 1.000.000 dong/thang

+ Xiang xe duoc: 600.000 dong/thang

+ Chuyén can 1a : 400.000 dong/thang.

+ Phu cép tién dién thoai dugc 200.000 déng/théng

Vay muc dong bao hiém ciia Anh Toan 1a (5.000.000 +1.000.000) x 10,5% = 630.000
dong, trong do:

+ Bao hiém x4 hoi: 8% x 6.000.000 = 480.000 dong

+ Béo hiém y té: 1,5% x 6.000.000 = 90.000 dong

+ Béo hiém that nghiép: 1% x 6.000.000 = 60.000 dong

Vay trong thang 03/2022 Anh Nguyén Vin Toan thyc linh:

5.000.000 + 1.000.000 + 600.000 + 400.000 + 200.000 — 630.000 = 6.570.000(d6ng)

Tuong tu ta ciing tinh dugc tién lwong phai tra cho can bd cong nhan vién bd

phan quan 1y san xuat chung

Cian cir vao két qua tinh lwong cho timg ca nhan, ké toan tién hanh 1ap bang

thanh toan luong cho bd phan quan 1y san xuat to 1.
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Biéu 2.8: Bang thanh toan lwong b phin quan Iy san xuit t6 1
Cong ty TNHH Dich vu va Thwong Mai Minh Trang

Pia chi: xom 9, Nam Cwong, huyén Yén Khinh, Thanh phé Ninh Binh

BANG THANH TOAN LUONG QUAN LY SAN XUAT THANG 03 NAM 2022

Cac khodn
Phu cip Céng Cic khodn trich trir vao lrong trir vao lwong Thye linh
STT Ho va tén Luong chinh thuc met% thye Téng cong
Trach s Y i . Ia BHYT BHTN A TNC | T
nlfi%fn Xing xe Chuyén can Dién thoai am BHXH (8%) (1.5%) (1%) Cong N ﬁ:‘:'gn
1 Nguyén Vién Toan 5.000.000 1.000.000 600.000 400.000 200.000 26 5.000.000 7.200.000 480.000 90.000 60.000 630.000 - 6.570.000
2 Lé Thi Nhung 4.520.000 500.000 600.000 300.000 200.000 26 4.520.000 6.100.000 400.000 75.000 50.000 525.000 - 5.480.000
3 Nguyén Thi Linh 4.500.000 500.000 600.000 300.000 200.000 26 4.500.000 6.100.000 400.000 75.000 50.000 525.000 - - 5.575.000
4 Nguyén Thi Tam 3.920.000 200.000 200.000 200.000 100.000 26 3.920.000 4.620.000 329.600 61.800 41.200 432.600 - - 4.187.400
Nguyén Thi Thanh
5 Thio 3.920.000 200.000 200.000 300.000 100.000 26 3.920.000 4.720.000 329.600 61.800 41.200 432.600 - - 4.287.400
Téng cong 29.700.000 3.500.000 4.900.000 5.800.000 2.100.000 182 29.700.000 | 37.884.615 2.376.000 445.500 297.000 3.118.500 0 34'726'1 1
Ninh Binh, ngay 31 thang 03 nam 2022
Nguoi 1ap bié K& toan trwéng Giam dbc
(Ky 70 ho, tén) (Ky vo ho tén) (Ky v0 ho, tén)
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% Chumng tir hach toan tién lwong cho b phan hanh chinh

Luong cia bo phan van phong cua Cong ty dugc tinh tra lwong theo mirc luong
theo quy dinh vé chitc danh cta timg c4 nhan & timg chic vu bd phan hoan
thanh trong thang va tién luong cua timg ca nhan cua khdi vin phong ban Cong
ty truc tiép duoc giam ddc tra lvong, thong qua ban théa ude hop dong lao dong

cua moi ca nhan.

Co sé lap bang chia luong cd nhan cdn clt vao ngay cong, thoi gian lam
viéc tai Cong ty dé lap hé sb lwong cho timg ca nhan, cic khoan phu cip ma
Cong ty tra cho nguoi lao dong, cac khoan tién giam trir vao luong theo ding
quy dinh cua Nha Nuéc nhue BHXH, BHYT, BHTN, thué thu nhap ca nhan.
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Biéu 2.9: Bang cham cong bd phan hanh chinh

Coéng ty TNHH Dich vu va Thuwong Mai Minh Trang

Dia chi: xom 9, Nam Cwong, huyén Yén Khanh, Thanh pho Ninh Binh

BANG CHAM CONG (THANG 03/2022)
(B0 phan hanh chinh)

S Ngay trong thiang Tén
T Ho va tén
T 2(3|4|5(6/7|8[9 (10|11 |12 |13 |14 (15|16 |17 |18 |19 20|21 |22 |23 |24 |25|26(27|28]29|30| 31 | con
g
1 | Nguyén Thi Thay x| x[x|x|O0fx|x|x|x|x|x |0 |x|x|x|x|x|x]|0|x|x|x|x]|x]|x]|]O0]|x|x]X X 26
2 | Ngd Trong Tu¢ x| x[x|x|[O0fx|x|x|x|x|x |0 |x|x|x|x|x|x]|0|x|x|x|x|x]|x]|]O0]|x|x]Xx X 26
Nghiém T. Minh
3 x| x[x|x|[O0fx|x|x|x|x|x |0 |x|x|x|x|x|x]|0|x|x|x|x|x]|x]|]O0]|x|x]Xx X 26
Tam
4 | Nguyén Thi Téi x |[x|x|x|O0lx|x|x|x|x|x|O0|x|x|x|x|x|[x|0|x|x|x|x]|x]|x]|0|x]|x]|X X 26
19 | Hoang Thi Thay X | x| x| x X[ x| x| x| x| X X | X | X | x| X | X X | x| x| x|x|x]|0]|x|x]Xx X 26
20 | Bang Phtc Thién X | x| x| x X[ x| x| x| x| X X | X | X | x| X | X X | x| x| x|x|x]|0]|x|x]Xx X 26
Cong 518
Nguoi lap bang Giam ddc
(Ky, ghi 16 ho tén) (ky, ho tén)
Ghi chii: x: Di lam 0: Nghi cudi tuan
N: Nghi T: Tét
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Pbi véi Cong ty TNHH Dich vu va Thuong Mai Minh Trang thi hinh
thirc tra luong theo thoi gian duge Cong ty trd theo chirc vy, cong viéc cia moi

nguoi va quy dinh cho 26 ngay trong thang.

Murc luong quy dinh ctia cong ty

Tién luong thoi S6 ngaylam
gian cua tung = x viéc thuc té
nguoi trong thang i’ trong thang

Muc luong ctia cac can bd cong nhan vién khac dugc tinh dya theo muc
luong co ban cua nha nudce va theo hop dong thoa thuan gitra nguoi lao dong va

cong ty.

Cong ty TNHH Dich Vu Thuong Mai Minh Trang ap dung hé théng tra
lwong co ban theo diéu 93 Bo luat lao dong s6 45/2019/QH14 quy dinh vé Xay dung
thang luong, bang luong va dinh murc lao dong.

Cong ty TNHH Dich Vu Thuong Mai Minh Trang thudc ving 2, murc luong toi
thiéu 4p dung bac 2: 3.920.000 dong. Cong ty 1a mot cong ty san xuét, nén viéc
doi hoi lao dong c6 tay nghé va qua dio tao, mic luong dugce tinh tuy vao su
dong gop cua lao dong do t6i cong ty va dugce hudng cao hon it nhat 7% so véi

muc lung t6i thiéu ving cy thé:

Ving Miic hrong t6i thiéu nim 2021

Ving | 4.420.000 + (4.420.000*7%)=4.729.400 dong
Vung 11 3.920.000 + (3.920.000%7%)=4.194.400 dong
Vung 111 3.430.000 + (3.430.000%7%)=3.670.000 dong
Ving IV 3.070.000 + (3.070.000%7%)=3.284.000 dong

Xét thdy ba Nghiém Thi Minh Tdm lam & bd phan van phong, nhan vién va
duogc Cong ty tinh luong co ban 1a : Muc lvong vung +( Mtc luong ving*28%)
Mirc luong co ban = 3.920.000 + 3.920.000*28%= 5.000.000 dong

Viy tién luong phai tra cho ba trong thang 03 1a:

TL =5.000.000/26x26 = 5.000.000 (Ddng)
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- Trach nhiém duoc: 500.000 dong/thang

- Xang xe dugc: 300.000 ddng/thang

- Chuyén can 14 : 300.000 d6ng/thang.

- Phu cép tién dién thoai dugce 100.000 déng/théng

Viy muic dong bao hiém cua chi Tam 1a (5.000.000 +500.000) x 10,5% =
577.500d6ng, trong do:

+ Bao hiém x4 hoi: 8% x 5.500.000 = 440.000 dong

+ Béo hiém y té: 1,5% x 5.500.000 = 82.500 dong

+ Bao hiém that nghiép: 1% x 5.500.000 = 55.000 dong

Vay trong thang 03/2022 chi Nghiém Thi Minh Tam thyc linh:

5.000.000 + 500.000 + 300.000 + 300.000 + 100.000 — 577.500 =
5.622.500(dong)

Tuong tu ta ciing tinh dwoc tién luong phai tra cho can bd cong nhan vién bo

phan phong hanh chinh.

Can ctr vao két qua tinh luong cho timg c4 nhan, ké toan tién hanh lap

bang thanh toan luong cho by phan hanh chinh.

Cu thé, bang thanh toan luong thang 03/2022 cua phong hanh chinh nhu

Sau:
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Biéu 2.10: Bang thanh toan lwong Phong hanh chinh

Cong ty TNHH Dich vu va Thwong Mai Minh Trang
Pia chi: xom 9, Nam Cwong, huyén Yén Khinh, Thanh phé Ninh Binh

BANG THANH TOAN LUONG PHONG HANH CHINH THANG 03 NAM 2022

Phu cip Cong Cac khodn trich trir vao lwong Cdc khodn trir vio luong
STT Ho va tén Luong thuc Luong Téng cong Thue linh
* chinh Trach Xing xe Chuyén Pién liu'n thue te * BHXH BHYT BHTN Con TNCN Tam in *
nhiém g cin thoai (8%) 15%) | a%) ong am tng
1 | Nguyén Thi Thiy 10.000.000 | 2.000.000 600.000 400.000 200.000 26 10.000.000 13.200.000 960.000 180.000 | 120.000 | 1.260.000 - 200.00 11.740.000
2 | Nguyén Thi Sam 9.000.000 | 1.000.000 600.000 300.000 100.000 26 9.000.000 11.000.000 800.000 150.000 | 100.000 | 1.050.000 - 95.000 9.855.000
3 | Nghiém Thj Minh Tam 5.000.000 500.000 300.000 300.000 100.000 26 5.000.000 6.200.000 440.000 82.500 55.000 577.500 - - 5.622.500
4 | Nguyén Thi Téi 4.000.000 200.000 200.000 100.000 26 4.000.000 4.500.000 320.000 60.000 40.000 420.000 - - 4.080.000
5 | Hoang Hiru Quyét 3.920.000 200.000 300.000 100.000 26 3.920.000 4.520.000 313.600 58.800 39.200 411.600 - - 4.108.400
6 | Nguyén Thi Diém Thu 3.920.000 200.000 300.000 100.000 26 3.920.000 4.520.000 313.600 58.800 39.200 411.600 - - 4.108.400
18 | Lo Thi Luan 3.920.000 200.000 300.000 100.000 26 3.920.000 4.520.000 313.600 58.800 39.200 411.600 - - 4.108.400
19 | Hoang Thi Thuy 3.920.000 200.000 300.000 100.000 26 3.920.000 4.520.000 313.600 58.800 39.200 411.600 - - 4.108.400
20 | Pang Phuc Thién 3.920.000 200.000 300.000 100.000 26 3.920.000 4.520.000 313.600 58.800 39.200 411.600 - - 4.108.400
Téng cdng 90.720.000 | 3.500.000 | 4.900.000 | 5.800.000 | 2.100.000 518 90.720.000 | 107.020.000 | 7.537.600 | 1.413.300 | 942.200 | 9.893.100 0 295.000 | 96.831.900
Ninh Binh, ngay 31 thang 03 nam 2022
Nguoi 1ap biéu K& toan trwéng Giam dbc
(Ky vo ho, tén) (Ky ro ho tén) (Ky 70 ho, tén)
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Biéu 2.11: Bang tong hop thanh toin lwong toan Cong ty

Cong ty TNHH Dich vu va Thwong Mai Minh Trang
Pia chi: xém 9, Nam Cuong, huyén Yén Khanh, Thanh phé Ninh Binh

BANG TONG HQP THANH TOAN LUONG TOAN CONG TY

Thang 03 nam 2022

. Luong co Téng thu Tai khoin 338 Cong Tam rng Thuec linh
T Doi twgng ban nhap B(I;‘,/Xo? BHYT (1,5%) lﬁl,,/Tol)\I TK 338
B¢ phan phong ban 166.525.000 260.165.702 13.602.000 2.550.375 1.700.250 17.852.625 | 295.000 242.018.077
1 Phong hanh chinh 90.720.000 107.020.000 7.537.600 1.413.300 942.200 9.893.100 | 295.000 96.831.900
2 Phong ké hoach 42.184.000 75.882.156 3.374.720 632.760 421.840 4.429.320 - 71.452.836
3 | Phong tai chinh ké toan | 25.521.000 56.507.546 2.041.680 382.815 255.210 2.679.705 - 53.827.841
4 Phong ki thuat 8.100.000 20.756.000 648.000 121.500 81.000 850.500 - 19.905.500
B¢ phén sdn xuit truc tiép 336.920.000 696.194.033 26.953.600 5.053.800 3.369.200 | 35.376.600 - 662.289.533
1 76 1 113.920.000 | 151.191.633 9.113.600 1.708.800 1.139.200 | 11.961.600 - 140.702.133
2 T6 2 55.000.000 130.087.000 4.400.000 825.000 550.000 5.775.000 - 124.312.000
3 T6 3 57.500.000 157.875.200 4.600.000 862.500 575.000 6.037.500 - 151.837.700
4 To 4 55.500.000 129.396.600 4.440.000 832.500 555.000 5.827.500 - 123.569.100
5 T6 5 55.000.000 127.643.600 4.400.000 825.000 550.000 5.775.000 - 121.868.600
B) phin quan Iy san xuat | 137.200.000 | 160.746.230 | 10.976.000 2.058.000 1.372.000 | 14.406.000 - 146.340.230
1 To 1 29.700.000 37.884.615 2.376.000 445.500 297.000 3.118.500 - 34.766.115
2 T62 25.500.000 30.569.231 2.040.000 382.500 255.000 2.677.500 - 27.891.731
3 T6 3 28.500.000 32.861.615 2.280.000 427.500 285.000 2.992.500 - 29.869.115
4 T6 4 26.000.000 29.569.231 2.080.000 390.000 260.000 2.730.000 - 26.839.231
5 To 5 27.500.000 29.861.538 2.200.000 412.500 275.000 2.887.500 - 26.974.038
Cong tong 640.645.000 | 1.117.105.965 | 51.531.600 9.662.175 6.441.450 | 67.635.225 | 295.000 | 1.050.647.840
Ninh Binh, ngay 31 thang 03 nam 2022
Nguoi 1ap biéu K& toan trudng Giam dbc

(Ky ro ho, tén) (Ky ro ho tén) (Ky r6 ho, tén)
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Biéu 2.12: Bang phan b tién lwong va bao hiém xa hoi

Cong ty TNHH Dich vu Thuwong mai Minh Trang
Dia chi: xom 9, Nam Cudng, huyén Yén Khanh, Thanh pho Ninh Binh )
BANG PHAN BO TIEN LUONG VA BAO HIEM XA HOI

Thang 03 nam 2022
N Tai khoén 338 . <
TT Doi twgng Lwong CB Lwong BHXH (17%) BHYT (3%) KPCD (2%) Cong TK 338 Tong so
TK 642-CPQDN 166.525.000 260.165.702 28.309.250 4.995.750 3.330.500 36.635.500 296.801.202
1 f Z;’;lg il 90.720.000 107.020.000 15.422.400 2.721.600 1.814.400 19.958.400 126.978.400
2 | Phong ké hoach 42.184.000 75.882.156 7.171.280 1.265.520 843.680 9.280.480 85.162.636
3 ig‘t’gégnta‘ chinh 25.521.000 56.507.546 4.338.570 765.630 510.420 5.614.620 62.122.166
4 | Phong ki thuat 8.100.000 20.756.000 1.377.000 243.000 162.000 1.782.000 22.538.000
TK 622-CPNCTT 336.920.000 696.194.033 57.276.400 10.107.600 6.738.400 74.122.400 770.316.433
1 | 761 113.920.000 151.191.633 19.366.400 3.417.600 2.278.400 25.062.400 176.254.033
2 | T62 55.000.000 130.087.000 9.350.000 1.650.000 1.100.000 12.100.000 142.187.000
3 | T63 57.500.000 157.875.200 9.775.000 1.725.000 1.150.000 12.650.000 170.525.200
4 |To4 55.500.000 129.396.600 9.435.000 1.665.000 1.110.000 12.210.000 141.606.600
5 |T65 55.000.000 127.643.600 9.350.000 1.650.000 1.100.000 12.100.000 139.743.600
TK 627-CPSXC 137.200.000 160.746.230 23.324.000 4.116.000 2.744.000 30.184.000 190.930.230
1 | T61 29.700.000 37.884.615 5.049.000 891.000 594.000 6.534.000 44418615
2 | T62 25.500.000 30.569.231 4.335.000 765.000 510.000 5.610.000 36.179.231
3 | T63 28.500.000 32.861.615 4.845.000 855.000 570.000 6.270.000 39.131.615
4 | To4 26.000.000 29.569.231 4.420.000 780.000 520.000 5.720.000 35.289.231
5 | T65 27.500.000 29.861.538 4.675.000 825.000 550.000 6.050.000 35.911.538
Cong tong 640.645.000 1.117.105.965 108.909.650 19.219.350 12.812.900 140.941.900 1.258.047.865
Ninh Binh, ngay 31 thang 03 nam 2022
Nguoi 1ap biéu K¢ toan truong Giam doc

(Ky vo ho, tén)
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Biéu 2.13: S6 chi tiét TK 334

Cong ty TNNH Dich vu Thwong Mai Minh Trang
Pia chi: xom 9, Nam Cuwong, huyén Yén Khinh, Thanh phé Ninh Binh

SO CHI TIET TAI KHOAN
Tir ngay 01/03/2022 dén ngay 31/03/2022
Tai khoan: 334

Tén tai khodn: Phai tra ngudi lao dong

MAu sb S38 - DN
(Ban hanh theo thong tur s6 200/2014/TT-BTC
Ngay 22/12/2014 cua B¢ tai chinh)

Ngay thang ghi Chiing tir . TK dbi S6 tién
50 S6 hiéu Ngay thang Dien giai ung No¢ Cé
A B C D F 1) 7))
S6 dw dau ky 1.473.527.625
Phat sinh trong ky
08/03/2022 PC 40 08/03/2022 | Thanh toan tién lvong NLD T2/2022 bang tién mat 1111 1.030.774.400
28/03/2022 BPBTL 03 | 28/03/2022 | Hach toan tién luong phai tra NLD T03/2022 622 696.194.033
28/03/2022 BPBTL 03 | 28/03/2022 | Hach toan tién luong phai tra NLD T03/2022 627 160.746.230
28/03/2022 BPBTL 03 | 28/03/2022 | Hach toan tién luong phai tra NLD T03/2022 642 260.165.702
28/03/2022 BTTL 03 28/03/2022 | Khéu trir tién luong NLD 1388 295.000
28/03/2022 BTTL 03 28/03/2022 | Hach toan cac khoan trich trir vao lvong NLD T03/2022 3383 51.531.600
28/03/2022 BTTL 03 28/03/2022 | Hach toén cac khoan trich trir vao luong NLD T03/2022 3384 9.662.175
28/03/2022 BTTL 03 28/03/2022 | Hach toén cac khoan trich trir vao luong NLD T03/2022 3386 6.441.450
Cong phat sinh 1.098.704.625 1.117.105.965
Du cudi ky 1.491.928.965
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> Ké todn tong hop tién lwong

- S6 tong hop sir dung gdm:

+ S6 Nhat ky chung

+S6 cai TK 334

- Cin ctr vao bang phéan bd tién luong va cac khoan trich theo luong cing

cac phiéu chi lvong, ké toan tién hanh ghi s6 Nhat ky chung.

- Dya vao sb liéu co trong s6 Nhat ky chung, ké toan tién luong tién hanh
lap S6 cai TK334
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Biéu2. 14: S6 nhat ky chung

Cong ty TNHH Dich vu Thwong mai Minh Trang
Dia chi: x6m 9, Nam Cuong, huyén Yén Khinh, Thanh phé Ninh Binh

TRICH SO NHAT KY CHUNG
] Chirng tir . TK N¢ S6 phat sinh
Ngay thang ghi so T Dién giai
S06 hiéu Ngay thang TK Co No Cé
A B C D E -1 -2
Thang 03 nam 2022
Phat sinh trong ky
Thanh toan tién lwvong CNV
16/03/2022 PC 40 16/03/2022 334 1.030.774.400
T2/2022
Thanh toan tién lwvong CNV
16/03/2022 PC 40 16/03/2022 111 1.030.774.400
T2/2022
16/03/2022 GBN 624 16/03/2022 Trich tién np tien BHXH T2/2022 338 195.000.000
16/03/2022 GBN 624 16/03/2022 Trich tién ndp tién BHXH T2/2022 112 195.000.000
31/03/2022 BTHTTL 03 31/03/2022 KhAu trir tién lvong NLD 334 295.000
31/03/2022 BTHTTL 03 31/03/2022 Khau trir tién lvong NLD 1388 295.000
31/03/2022 BTHTTL 03 31/03/2022 Tién luong phai tra nguoi lao dong 622 696.194.033
31/03/2022 BTHTTL 03 31/03/2022 Tién luong phai trd nguoi lao dong 334 696.194.033
31/03/2022 BTHTTL 03 31/03/2022 Tién luong phai tra nguoi lao dong 627 160.746.230
31/03/2022 BTHTTL 03 31/03/2022 Tién lwong phai tra ngudi lao dong 334 160.746.230
31/03/2022 BTHTTL 03 31/03/2022 Tién luong phai trd nguoi lao dong 642 260.165.702
31/03/2022 BTHTTL 03 31/03/2022 Tién luong phai tra nguoi lao dong 334 260.165.702
Trich BHXH, BHYT, BHTN theo
31/03/2022 BPBTL 03 31/03/2022 622 74.122.400
ty 1€ quy dinh
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Trich BHXH, BHYT, BHTN theo
31/03/2022 BPBTL 03 31/03/2022 ) 338 74.122.400
ty 1€ quy dinh
Trich BHXH, BHYT, BHTN theo
31/03/2022 BPBTL 03 31/03/2022 ) 627 30.184.000
ty 1€ quy dinh
Trich BHXH, BHYT, BHTN theo
31/03/2022 BPBTL 03 31/03/2022 ) 338 30.184.000
ty 1€ quy dinh
Trich BHXH, BHYT, BHTN theo
31/03/2022 BPBTL 03 31/03/2022 ) 642 36.635.500
ty 1¢ quy dinh
Trich BHXH, BHYT, BHTN theo
31/03/2022 BPBTL 03 31/03/2022 ] 338 36.635.500
ty 1€ quy dinh
Hach toan cac khoan trich trir vao
31/03/2022 BTHTTL 03 31/03/2022 334 51.531.600
luvong NLD T03/2022
Hach toan cac khoan trich trir vao
31/03/2022 BTHTTL 03 31/03/2022 3383 51.531.600
luvong NLD T03/2022
Hach toan cac khoan trich trir vao
31/03/2022 BTHTTL 03 31/03/2022 334 9.662.175
luvong NLD T03/2022
Hach toan céac khoan trich trir vao
31/03/2022 BTHTTL 03 31/03/2022 3384 9.662.175
lvong NLD T03/2022
Hach toan cac khoan trich trir vao
31/03/2022 BTHTTL 03 31/03/2022 334 6.441.450
lvong NLD T03/2022
Hach toan cac khoan trich trir vao
31/03/2022 BTHTTL 03 31/03/2022 3386 6.441.450
lvong NLD T03/2022

Nguoi 1ap biéu
(Ky ¥o ho, tén)

K& toan truéng
(Ky ro ho tén)

Giam doc
(Ky r6 ho, tén)
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Biéu 2.15: S6 cai TK 334

Coéng ty TNHH Dich vu Thuwong mai Minh Trang
Dia chi: xom 9, Nam Cuong, huyén Yén Khanh, Thanh phé Ninh Binh

TRICH SO CAI TAI KHOAN

Thang 3/2022
Phdi tra ngwoi lao dong
S6 higu: 334
Chiing tir So So tién
hi€¢u
Ngay S6 DIEN GIAI TK )
thang hi¢u déi Ne o
ung
A B D H 1 2
S6 du dau thang 1.473.527.625
Phat sinh trong ky
Thanh toan tién lwong NLD T2/2022
16/03/2022 PC 40 bang tién mit 1111 | 1.030.774.400
Hach toan tién lwong phai tra NLD
31/03/2022 | BPBTL 03 | T03/2022 cho CNTTSX 622 696.194.033
Hach toan tién luong phai tra NLD
T03/2021 cho CN bd phén quan 1y san
31/03/2022 | BPBTL 03 | xuét 627 160.746.230
Hach toan tién lwong phai tra NLD
31/03/2022 | BPBTL 03 | T03/2021 cho CN b phan gian tiép 642 260.165.702
31/03/2022 | BTHTTL 03 | Khéu trir tién lwong NLD 1388 295.000
Hach toan cac khoan trich trir vao luong
31/03/2022 | BTHTTL 03 | NLD T03/2022 3383 | 51.531.600
Hach toan cac khoan trich trir vao luong
31/03/2022 | BTHTTL 03 | NLD T03/2022 3384 9.662.175
Héch toan cac khoan trich trir vao luwong
31/03/2022 | BTHTTL 03 | NLD T03/2022 338.6 | 6.441.450
Tong so phat sinh 1.098.704.625 | 1.117.105.965
S6 dw cudi thang: 1.491.928.965

Nguoi 1ap biéu
(Ky ro ho, tén)

Ninh Binh, ngay 31 thang 03 nam 2022

Ké toan truwéng
(Ky ro ho, tén)

Giam doc
(Ky ro ho, tén)
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2.3.2. Ké toan cac khoan trich theo lwong tai tai Cong ty TNHH Dich vu
Thwong mai Minh Trang

2.3.2.1. Chirng twr sir dung

Pé hach toan cac khoan trich lap quy BHXH, BHYT, BHTN ké toan sir
dung bang phan b6 luong va bao hiém xa hoi, bang tong hop thanh toan luong

toan Cong ty.

bé phan anh cac khoan ndp céc khodan trich theo luong 1én co quan cap

trén, k€ toan str dung cac giay bdo ng.

Pbi voi chimg tir dé huong trg cdp BHXH, ké toan sir dung cac gidy

ching nhan nghi huong BHXH di dugc co quan BHXH duyét cap.
2.3.2.2 Tai khoan sw dung

+ Tir bang tong hop thanh toan luong toan Cong ty va bang phan bo tién
lwong va BHXH ké toan hach toan cac khoan trich theo lwong cta toan Cong ty.

- BHXH (TK338.3): dugc tinh trén tong quy lwong cia CBCNV 1a 25%,
trong d6 17% do Cong ty ndp va dugc tinh vao chi phi kinh doanh, 8% con lai
do nguoi lao dong ndp va duoc trir vao luong trong thang. S6 tién BHXH do co
quan BHXH quan 1y, ching dugc st dung trong cac truong hop nguoi lao dong
6m dau, thai san, bénh nghé nghiép, tai nan.

- BHYT (TK 338.4): Puoc str dung dé thanh toan cac khoan vé kham chira
bénh. Ty I¢ trich 1a 4,5% trong d6 1, 5% do nguoi lao dong ndp va duge trur vao
lvong thang, con 3% tinh vao chi phi kinh doanh.

Mitc trg cip thai san = 100% mic binh quan tién luong, tién cong 6
thang lién ké trude khi nghi * s thang nghi sinh con (6 thang) + tro cdp mot lan
khi sinh con (bang 02 thang luong tdi thiéu chung).

Trinh tu hach toan cac khoan trich theo luong duoc thé hién qua so dd sau:
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Gidy ching nhan nghi ém huéng BHXH

!

Danh sach ngay nghi huong trg cap 6m dau, thai san

v

Bao céo chi ché do trog cap 6m dau, thai san

A4

S6 cai TK 338 (3382, 3383, 3384, 3386)

So dé 2.5 : So dé hach todn TK 338

2.3.2.3. Quy trinh ké todn
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Biéu 2.16: Danh sach giai quyét hwong ché do 6m dau, thai san, dudng sire phuc hoi sirc khée

To 1
DANH SACH GIAI QUYET HUONG CHE PQ OM PAU, THAI SAN, DUONG SUC PHUC HOI SUC KHOE
Dot I thang 03/2022
X S6 ngay thue nghi
N Diéu kién tinh hwéng
Thoi gian | Trong ky
Lz Tién lwong
TT | Ho va tén So6 so BHXH dong , 2 Ghi
tinh BHXH Thoi diem sinh . < i
BHXH Tinh trang Tur ngay bén ngay Tong so | chu
con
A | CHE bO OM bAU
I Ban than 6m thudng
II | Con6m
B CHE PO THAI SAN
IIT | Sinh con, nudi con nudi
1 Nguyén Thi Nu 2712077105 3.400.000 SC 01/03/2022 01/12/2021 | 01/06/2022 | 182
2 | Nguyén Thi Ngat 2712056532 3.400.000 SC 01/03/2022 01/12/2021 | 01/06/2022 | 182
DUONG SUC PH SUC
C | KHOE
II | Nghi DS sau thai san
Téng phat sinh 2
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Biéu 2.17: S6 chi tiét TK 3382

Cong ty TNHH Dich vu va Thuwong Mai Minh Trang

Pia chi: xom 9, Nam Cudong, huyén Yén Khanh, Thanh pho Ninh

MAu sé S38 - DN
(Ban hanh theo théng tu s6 200/2014/TT-BTC

Binh
Ngay 22/12/2014 cta B0 tai chinh)
TRICH SO CHI TIET TAI KHOAN
Tir ngay 01/03/2022 dén ngay 31/03/2022
Tai khodn: 3382
Tén tai khoin:Kinh phi cong doan
lr\Igz‘ly . Chung twr ‘ o TK déi So tién
than% ghi S hiéu Ngay Dién giai img No Co
O thang
S6 dw dau ky 37.977.200
Phat sinh trong ky
13/03/2022 | GBN 624 | 16/03/2022 | Trich tién nop KPCD thang 02/2022 112 12.000.000
31/03/2022 | BPBTL 03 | 31/03/2022 | Trich BHXH vao chi phi bd phan truc tiép 622 6.738.400
31/03/2022 | BPBTL 03 | 31/03/2022 | Trich BHXH vao chi phi bo phan QLSX 627 2.744.000
31/03/2022 | BPBTL 03 | 31/03/2022 | Trich BHXH vao chi phi bd phan gian tiép 642 3.330.500
Cong phat sinh 12.000.000 12.812.900
Du cubi ky 38.790.100
91
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Biéu 2.18: S6 chi tiét TK 3383

Miu s6 S38 — DN
(Ban hanh theo thong tu s6 200/2014/TT-BTC
Ngay 22/12/2014 cua B9 tai chinh)

Cong ty TNHH Dich vu va Thuwong Mai Minh Trang
Pia chi:xém 9, Nam Cuwong, huyén Yén Khanh, Thanh ph6 Ninh Binh

TRICH SO CHI TIET TAI KHOAN
Tir ngay 01/03/2022 dén ngay 31/03/2022
Tai khoan: 3383

Tén tai khoan: Bdo hiém xa héi

Chiing tir TK S6 tién
Ngay thang ghi . ‘
5 . Dién giai doi
O So hiéu Ngay thang i N¢ Co

wng

S6 du dau ky 86.423.000
Phat sinh trong ky
13/03/2022 GBN 624 16/03/2022 Trich tién ngp BHXH thang 02/2022 112 | 150.000.000
31/03/2022 BTHTTL 03 31/03/2022 Hach toan cac khoan trich tinh vao luvong CNTTSX 334 26.953.600
31/03/2022 BTHTTL 03 31/03/2022 Hach toan cac khoan trich tinh vao Iwong CN bo phan QLSX 334 10.976.000
31/03/2022 BTHTTL 03 31/03/2022 Hach toan cac khoan trich tinh vao luong CN bo phan gian tiép | 334 13.602.000
31/03/2022 BPBTL 03 31/03/2022 Hach toan cac khoan trich tinh vao lvong TTSX 622 57.276.400
31/03/2022 BPBTL 03 31/03/2022 Hach toan cac khoan trich tinh vao luong b phan QLSX 627 23.324.000
31/03/2022 BPBTL 03 31/03/2022 Hach toan cac khoan trich tinh vao Iwong bo phan gian tiép 642 28.309.250
Cong phat sinh 150.000.00 | 160.441.250
. 96.864.250
Du cuoi ky
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Bidu 2.19: Sé chi tiét TK 3384

Cong ty TNHH Dich vu va Thwong Mai Minh Trang
Pia chi: xom 9, Nam Cwong, huyén Yén Khinh, Thanh phé Ninh Binh

MAu s6 S38 - DN

Ngay 22/12/2014 cua B9 tai chinh)

TRICH SO CHI TIET TAI KHOAN
Tir ngay 01/03/2022 dén ngay 31/03/2022
Tai khoan: 3384

Tén tai khoan: Bio hiém y té

(Ban hanh theo thong tu s6 200/2014/TT-BTC

Ngay thfing ’ Chimg tir Din gid TK 61 img So tién
ghi so S6 hiéu Ngay thang No Co
S6 du dau ky 37.977.200
Phat sinh trong ky
13/03/2022 GBN 624 16/03/2022 Trich tién nop BHYT théng 02/2022 112 27.000.000
31/03/2022 | BTHTTL 03 31/03/2022 Hach toan cac khoan trich tinh vao lwong CNTTSX 334 5.053.800
31/03/2022 | BTHTTL 03 31/03/2022 Hach toan cac khoan trich tinh vao Iwong CN bo phan quan ly san xuat 334 2.058.000
31/03/2022 | BTHTTL 03 31/03/2022 Hach toan cac khoan trich tinh vao Iwong CN b phan gian tiép 334 2.550.375
31/03/2022 | BPBTL 03 31/03/2022 Hach toan cac khoan trich tinh vao luong TTSX 622 10.107.600
31/03/2022 | BPBTL 03 31/03/2022 Hach toan cac khoan trich tinh vao luong b phan quan 1y san xuat 627 4.116.000
31/03/2022 | BPBTL 03 31/03/2022 Hach toan cac khoan trich tinh vao luong bo phan gian tiép 642 4.995.750
Cong phat sinh 27.000.000 28.881.525
Du cudi ky 39.858.725
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Biéu 2.20: S6 chi tiét TK 3386

Cong ty TNHH Dich vu va Thwong Mai Minh Trang
Pia chi: xém 9, Nam Cuong, huyén Yén Khanh, Thanh phé Ninh Binh

MAu s6 S38 - DN

Ngay 22/12/2014 cua B tai chinh)

TRICH SO CHI TIET TAI KHOAN
Tir ngay 01/03/2022 dén ngay 31/03/2022
Tai khoan: 3386
Tén tai khoan: Bio hiém that nghiép

(Ban hanh theo thong tu s 200/2014/TT-BTC

Ngay thang Chiing tir 3 ; S tién
2 . Dién giai TK doi irng
ghi s0 So hiéu Ngay thang No Co
S6 du dau ky 37.977.200
Phat sinh trong ky
13/03/2022 GBN 624 16/03/2022 Trich tién ngp BHTN thang 02/2022 112 6.000.000
31/03/2022 | BTHTTL 03 31/03/2022 Hach toan cac khoan trich tinh vao luong CNTTSX 334 3.369.200
31/03/2022 | BTHTTL 03 31/03/2022 Hach toan cac khoan trich tinh vao luong CN b phan quan 1y san xuét 334 1.700.000
31/03/2022 | BTHTTL 03 31/03/2022 Hach toan cac khoan trich tinh vao lwong CN b phén gian tiép 334 1.372.000
Cong phat sinh 6.000.000 6.441.450
Du cudi ky 38.418.650
Ninh Binh, ngay 31 thang 03 nam 2022
Nguoi 1ap biéu K¢ toan truong Giam doc
(Ky vo ho, tén) (Ky v ho tén) (Ky ro ho, tén)
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K¢é toan téng hop cac khoan phai trich theo luong.

- S6 tong hop str dung gom:

+ S6 Nhat ky chung

+ S0 cai TK 338

- Can cr vao bang tong hop thanh toan luong toan Cong ty, bang phan bd
tién lwong va cac khoan trich theo luong va chimg tir khac (phiéu chi, gidy bao
ng, gidy bao co...) ké toan tién hanh ghi s6 Nhat ky chung.

- Dya vao s6 liéu co trong sd Nhat ky chung (trich ddn Nhat ky chung trang
88; 89) , ké toan tién luong tién hanh lap S6 cai TK 338.
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Coéng ty TNHH Dich vu va Thuwong Mai Minh Trang
Pia chi: xom 9, Nam Cuong, huyén Yén Khanh, Thanh ph6 Ninh Binh

TRiICH SO CAI TAI KHOAN
Thang 3/2022
S0 hiéu: 338
Phdi trd, phdi ndp khdc
Chiing tir S6 hiéu So tién
Ngay S6 DIEN GIAI TK ]
thang hiéu (?01 Ne o
rng
S6 du dau thang 200.354.600
Phat sinh trong ky
16/03/2022 | GBN 624 | Trich tién nop tién BHXH T02/2022 112 | 195.000.000
31/03/2022 | BTHTTL 03 | Hach toan cac khoan trich trir vao luong NLD T03/2022 (BHXH) 334 51.531.600
31/03/2022 | BTHTTL 03 | Hach toan cac khoan trich trir vao luong NLD T03/2022 (BHYT) 334 9.662.175
31/03/2022 | BTHTTL 03 | Hach toan cac khoan trich trir vao luong NLD T03/2022 (BHTN) 334 6.441.45
31/03/2022 | BPBTL 03 | Trich BHXH, BHYT, BHTN theo ty 1& quy dinh CN TTSX 622 74.122.400
31/03/2022 | BPBTL 03 | Trich BHXH, BHYT, BHTN theo ty 1& quy dinh QLSX 627 30.184.000
31/03/2022 | BPBTL 03 | Trich BHXH, BHYT, BHTN theo ty 1& quy dinh b phan gian tiép 642 36.635.500
Tong s6 phat sinh 195.000.000 208.577.125
S6 du cudi thing: 13.577.125
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CHUONG 3

MOT SO GIAI PHAP HOAN THIEN KE TOAN TIEN LUONG VA CAC
KHOAN TRiICH THEO LUONG TAI CONG TY TNHH DICH VU
THUONG MAI MINH TRANG

3.1. PANH GIA VE THUC TRANG KE TOAN TIEN LUONG VA CAC KHOAN TRiCH
THEO LUONG TAI CONG TY TNHH DICH VU THUONG MAI MINH TRANG

3.1.1. Uu diém

Qua thoi gian Thyc tap nghién ctru hé thdng ké toan noéi chung va ké
toan tién luong tai Cong ty TNHH Dich vu Thuong Mai Minh Trang c¢6 mét sb
vu diém nhu sau:

- Nhin chung, cong tac hoach toan ké toan tién luong va cac khoan trich
theo luong kha hop 1y, phu hop va mang tinh khoa hoc

- D01 ngii ké toan c6 kinh nghiém, can bd nhan vién 1a nhitng ngudi co
nang luc, két hop véi trang thiét bi, k¥ thuat hién dai st dung may vi tinh thanh
thao. Can bo phong tai chinh ké toan déu lam viéc véi tinh than trach nhiém cao,
bd may td chirc duogc sép Xép gon nhe phu hop véi trinh dg, su tién bo cta tung
nguoi. V6i su dau tu trang thiét thiét bi ddy di nén cong tac ké toan néi chung
va hé thdng chung tir, s6 sach ctia Cong ty TNHH Dich vu Thuong Mai Minh
Trang duoc thiét 1ap mot cach twong d6i day d va khoa hoc.

- Cong ty c6 hé thdng ching tir 4p dung dung phap luat Nha nude, qui
dinh cua Bo Tai Chinh. Nhitng qui dinh méi vé tién luong va cac khoan trich
theo luong duoc chap hanh dung theo qui dinh hién hanh.Cac nghiép vu phat
sinh ludn dugc ké toan phan anh vao sb sach tién luong tuong d6i day du. Cac
chtng tir vé cac khoan trich theo luong cong ty cling déu str dung day di va theo
dang quy dinh.

- Cong khai qu¥ tién luong cua ting bd phan nguoi lao dong, ting cudng
dugc tinh giam sat cia tirng CBCNV, thuc hién dan chu cong béng trong an chia

phan phdi quy lwong, giam thiéu tiéu cuc trong phan phdi qui luong.
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- V6i hinh thirc nhét ki chung cho thdy cong ty da st dung chimg tir, ghi chép
chimg tir va dam bao dung trinh tur luan chuyén chimg tir. Cac bd phan va cac phong
ban déu gui day du chimg tir vé phong ké toan dé tong hop va ghi sd, sau d6 cong ty
hach toan tién lwong, cac khoan trich theo lwong va thanh toan cac khoan nay cho
cong nhan vién trong thang. Viéc ghi s6 sach gitip cong ty kiém tra chit ché hon cac
nghiép vu phét sinh trong thang, rit gon hé théng so sach dong thoi gitp cong ty
theo ddi t6t hon cac quy ndp cho cap trén va lam cho quy trinh ludn chuyén ching
tir, sO sach ké toan theo dung trinh tir quy dinh trong ché do ké toan hién hanh.

- Viéc phan bo, hach toan tién luong va cac khoan thu nhap da phan nao
dap tmg dugc sy quan tAm cia cong ty t6i doi séng ngudi lao dong, da dong
vién, khuyén khich dugc su hang say nhiét tinh lao dong cua can bo CNV trong
Cong ty.

3.1.2. Ton tai va nguyén nhin

Tuy nhién bén canh nhimg wu diém cta viéc hach toan luong va cac
khoan trich theo luong tai Cong ty TNHH Dich vu Thuong Mai Minh Trang van
con mot sb6 kho khan sau:

- Hién nay, Cong ty tra luong cho nguoi lao dong bang tién mat. Vi khoi
luong tién 16n nhu vay rat dé gy nén nham lan, sai s6t, mit mat trong qua trinh
chi tra cho ngudi lao dong. Viéc thanh toan tién luong s& mat rat nhiéu thoi gian,
khong khoa hoc, khong dap ting duoc nhu cau ciia can bo cong nhan vién.

- Céch tinh lvong thoi gian tai cong ty chua phan anh dugc chinh xac thoi
gian 1am thém cua nhan vién quan 1y cling nhu chat luong két qua lao dong cua
bd phan quan 1y tai Cong ty.

- Hién nay, ké toan Cong ty dang ap dung céach tinh luong dua trén viéc
quy dinh ngdy cong chuan cta thang 1a nhu nhau va c¢d dinh 1a 26 ngay. Viéc
tinh lvong nhu trén c6 vé dé dang hon trong viéc tinh toan va theo ddi tién
luong. Nhung céach tinh nhu trén 1a chua chinh xac vi ngay cong thuc té 1am
viéc 1a khong gidng nhau.Diéu nay ciing ¢ thé anh hudng toi tinh hinh san xuat

ctia doanh nghiép khi nhiéu nhan vién ciing chon ngay nghi vao nhiing thang co
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ngay cong chuin 16n hon ngay lam viéc thuc t& nhim giam thiéu tién cong bi
trur.

- Cong ty dd ap dung cong nghé thong tin trong cong tac ké toan tién
lwong song con nhiéu han ché, chua lip dat phan mém ké toan hoan thién.

- Nhan vién ké toan 1ap bang phan bd tién lwong va bao hiém x3 hoi con
thiéu, chua phan anh dugc No TK 334, gay kho khan cho viéc mé cac s6 chi tiét
sau nay.

Tom lai, khi tinh toan, chi tra luong, hach toan tién luong va cac khoan
trich theo luvong Cong ty da xay dung cho minh mot hinh thtc tién luong twong
d6i thich hop voi ddc diém kinh doanh ciia Cong ty. Tuy nhién trong qua trinh
van dung con nhiéu ton tai va han ché can khic phuc va hoan thién dé dat duoc
hiéu qua kinh doanh cao hon trong thoi gian téi.

3.2. MOT SO GIAI PHAP HOAN THIEN KE TOAN TIEN LUONG VA CAC KHOAN
TRiICH THEO LUONG TAI CONG TY TNHH DICH VU THUONG MAI MINH TRANG

Tién lwong 13 mot trong nhitng yéu té co ban cta hiéu qua san xuét kinh
doanh do d6 Cong ty can xdy dung dinh muc lao dong hop 1y dé tir d6 giam
thiéu duoc chi phi nhan cong. Viéc xac dinh chi phi tién luong va cac khoan
trich theo luong c6 vi tri quan trong, nd 1a cin ctr dé xac dinh cac khoan nghia
vu phai n0p cho ngan sach nha nudc, la co sé dé xac dinh doanh thu cta Cong
ty. Vi vay dé quan 1y tdt tién lwvong va quy tién luong Cong ty cin chu trong dén
cac van dé sau:

3.2.1. V& tinh va tra hrong cho nguoi lao dong tai Cong ty

Cong ty nén c6 thém hinh thuc trd lvong cho cong nhan vién qua thé ATM.
Viéc nay gitp cho ké toan dé dang thanh toan lwong cho cong nhén vién toan
Cong ty, tranh sai sot, mat nhiéu thoi gian. Cong ty nén tién hanh lién két véi
cac ngan hang ma Cong ty da dang ky tai khoan hoat dong san xuét kinh doanh

dé tién hanh tra luong cho cong nhan vién.

3.2.2. T6 chirc danh gia va xép loai nhan vién
Pé dam bao cong bang trong tra lwong, theo ddi duge thai do ciing nhu

hi¢u qua lao dong ctia cong nhan vién thi Cong ty nén c6 nhitng danh gia va
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xép loai nhan vién, c6 ché d6 khen thuong. Boi tién thuong s& kich thich cong
nhan vién toan Céng ty quan tdm, hét minh vi cong viéc, dam bao chat luong

san pham ciing nhu hoan thanh tét cong viée theo timg vi tri phong ban.
3.3.3. Vé chim cong va quan 1y lao dong

Ngay cong lao dong 1a co so dé tinh tién lwong co ban phai tra cho cong
nhan vién hudng luong theo thoi gian. Trong Cong ty, ké toan tién lwong co
trach nhiém tap hop Bang chdm cong ddi chiéu véi may chdm cong va tinh sb
ngay cong 1am viéc thuc té ctia cong nhan vién dé tinh lwong.Trén bang chdm
cong khong danh gia duge chat lugng cong tac cla timg ngudi. Cho nén dé khic
phuc tinh trang nguoi lao dong co tu tudong ddi phod 1am cho du ngay cong ma
khong chu trong dén chat lugng va ning suét lao dong, ké toan tién lwong nén s
dung thém “Phiéu giao cong viéc”.Dua vio phiéu giao cong viéc nha quan ly
can c6 cac chinh sach khen thudng kip thoi dbi vdi cong nhan vién 1am viée dat

hiéu qua cong viéc.

Nguyén Thi Huong Giang — D11KTI 100



[Type the document title]

Biéu 3.1 : Phiéu giao cong viéc
Donvii...oooooo
Bophan:...............ooo
PHIEU GIAO CONG VIEC
Ngay Thot
trong | NOi dung cong viéc ﬁi?:: Két qua Ghi chu
thang hi én
1
2
3
31

Nguwoi giao

Ngay...thang...nam...

Nguwdi nhan
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3.3.4. Vé trng dung cong nghé tin hoc

Phong ké toan Cong ty hién nay van chua dugc trang bi phdn mém ké toan
pht hop. Vi thé moi cong tac hach toan ké toan ctia Cong ty déu dugc thuc hién
trén Microsoft Excel nén moi rui ro déu cé thé xay ra.Viéc nay anh huéng khong
nho dén tién do ctia cong viéc hach toan ké toan cac khoan tién lwong va cac
khoan trich theo luong.

Trong tinh hinh dang ngay cang mé rong quy mo, tang cuong hoat dong
san xuat kinh doanh, Cong ty can nhanh chéng tim hiéu va cung cip phan mém
ké toan hach toan cac khoan bao gdm ca tién luvong dé viéc hach toan tién luong
va cac khoan trich theo lvong duogc thuc hién mét cach thuan loi, giam thiéu toi
da céc sai sot c6 thé xay ra cling nhu giam nhe cong viéc hach toan sb liéu cho
chuyén vién ké toan.

Hién nay cac phan mém ké toan dang duoc cac doanh nghiép sir dung rong
rdi 1a: MISA, FAST Accounting, BRAVO, ... Khi st dung cac phan mém nay,
hang ngay ké toan chi cn cin ctr vao cac chimg tir ¢é nhap dir liéu vao may vi
tinh theo cac bang biéu dugc thiét ké san trén phan mém ké toan. Theo quy trinh
ctia phan mém ké toan cac thong tin s& dugc tu dong nhap vao s6 ké toan tong
hop va cac so, thé ké toan chi tiét lién quan.Cudi thang ké toan thyc hién khoa
s6 va 1ap bao cao tai chinh. Viéc ddi chiéu giira s6 liéu tong hop véi so lidu chi
tiét dugc thuc hién tu dong va ludén dam bao chinh xac, trung thuc theo thong tin
da duoc nhép trong ky.

3.3.5. V& hoan thién chirng tir so sach ké toan

V& mit chimg tir, Cong ty st dung cac mau biéu ching tir, mau biéu bao
céo theo nhu da dang ky va ding véi quy dinh cta nha nude. Tuy nhién, dé cong
tac hach toan ké toan tién lwong va cac khoan trich theo lwong dugc tét hon nira
DN cén t6 chtrc chimg tir khoa hoc hon nita, c6 su phdi két hop an ¥ hon giira
cac bo phan gitip ké toan tong hop, ddi chiéu dé dang, phat hién kip thoi cac sai

sot dé stra chira.
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Pé cong nhéan theo ddi duoc chinh xac tién lwong va cac khoan trich theo
lwvong ctia minh trong thang, dé xudt Cong ty nén c6 thém “Phiéu luong chi

tiét”:
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Biéu 3.23: Phiéu lwong chi tiét thang 3/2022

Biéu 3.2: Phiéu lrong chi tiét thang 3/2022

CONG TY TNHH DICH VU VA THUONG MAI MINH TRANG
Pia chi: xém 9, Nam Cuwong, huyén Yén Khanh, Thanh pho Ninh Binh
PHIEU LUONG CHI TIET THANG 03/2022

Ho tén: Nguyén Thanh Ctic
B6 phan: T6 1

S6 ngay lam viéc ti€u chuan cta thang:

SX
26 ngay

Noi dung Ngay/Gid S0 tién
Lwong co ban
I. Tong lwong trong thiang = 1+2+3+4 4.840.467
1. Ngay cong thuc té 24,0 4.840.467
2. Nghi phép nam (huong luong) 2,0
3. Nghi 1& tét, nghi huong 100% luong
4. Nghi hudng lvong khac
5. Nghi khong luong
IL. Tong phu cip = 14+2+3+4+5 1.750.000
1. Phu cap trach nhiém 1.000.000
2. Phy cap xing xe 300.000
3. Phy cép nha &
4. Tro cap dién thoai 150.000
5. Thudng chuyén can 300.000
III. Céc khodn giam trir = 1+2+3 420.000
1. BHXH (8%) 320.000
2. BHYT (1.5%) 60.000
3. Bao hiém that nghiép (1%) 40.000
IV. Tong thu nhip chwa khéu trir thué =I+II-IV 6.170.467
V. Giam trir ban than 9.000.000
VI Giam trir phu thugc -
VII. Thué thu nhip c4 nhin phai déng (néu cb) -
VIII. Khoin khac (néu cé) = 1+2 -
1. Tam tng (néu cd) -
2. Poan phi (1%) -
IX. Lwong thue linh = V-VIII-IX 6.170.467
Nguoi lap: Nguoi nhan:
(Ky, ho tén) (Ky, ho tén)
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Bén canh d6 viéc str dung bang phan b tién luong va bao hiém xa hoi ma
Cong ty dang str dung ciing gay ra nhiéu kho khin véi ké toan. Phan bang chua
hoan chinh va ndi dung chua dﬁy du, chua phan anh dugc bén No TK 334, C6
TK 3382, TK 3383, TK 3384, TK 3386. Do vay, khi hach toén, ké toan can st
dung thém bang Tdng hop thah toan luong toan Cong ty, so chi tiét TK 3382,
3383, 3384, 3386.

Dé ké toan co thé d& dang md sb chi tiét, hach toan lwong va cac khoan
trich theo luong, dé xuat Cong ty str dung mau bang phan bo tién luong va bao
hiém xa hdi nhu sau:
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Biéu 3.3

Cong ty TNHH Dich vu Thwong mai Minh Trang

: Bang phan bd tién lwong va cac khoan trich theo lwong

Pia chi: xom 9, Nam Cuwong, huyén Yén Khanh, Thanh phé Ninh Binh

BANG PHAN BO TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG

Thang 03 nam 2022
, TK 338 - Phai tra phai ngp khac
STT Doi twong Luong thye ¢ | Lwong co BHXH BHYT Cong c6 Tam Tong cong
(TK334) ban KPCD 2% 7% 1% BHTN TK 338 ung
TK 642 - CPQLDN 260.165.702 | 166.525.000 3.330.500 | 28.309.250 | 4.995.750 - 36.635.500 296.801.202
1 | Phong hanh chinh 107.020.000 90.720.000 1.814.400 | 15.422.400 | 2.721.600 - 19.958.400 126.978.400
2 | Phong ké hoach 75.882.156 42.184.000 843.680 7.171.280 | 1.265.520 - 9.280.480 85.162.636
3 | Phong tai chinh - ké toan 56.507.546 25.521.000 510.420 4.338.570 765.630 - 5.614.620 62.122.166
4 | Phong ki thuat 20.756.000 8.100.000 162.000 1.377.000 243.000 - 1.782.000 22.538.000
TK 622 - CPNCTT 696.194.033 | 336.920.000 6.738.400 | 57.276.400 | 10.107.600 - | 74.122.400 770.316.433
1| T61 151.191.633 | 113.920.000 2.278.400 | 19.366.400 | 3.417.600 - | 25.062.400 176.254.033
21 T62 130.087.000 55.000.000 1.100.000 9.350.000 | 1.650.000 - 12.100.000 142.187.000
3(TH63 157.875.200 57.500.000 1.150.000 9.775.000 | 1.725.000 - 12.650.000 170.525.200
4| T64 129.396.600 55.500.000 1.110.000 9.435.000 | 1.665.000 - 12.210.000 141.606.600
5|/ T65 127.643.600 55.000.000 1.100.000 9.350.000 | 1.650.000 - 12.100.000 139.743.600
TK 627 - CPSXC 160.746.230 | 137.200.000 2.744.000 | 23.324.000 | 4.116.000 -| 30.184.000 190.930.230
1| T61 37.884.615 29.700.000 594.000 5.049.000 891.000 - 6.534.000 44.418.615
2| T62 30.569.231 25.500.000 510.000 4.335.000 765.000 - 5.610.000 36.179.231
3|/T63 32.861.615 28.500.000 570.000 4.845.000 855.000 - 6.270.000 39.131.615
4| T64 29.569.231 26.000.000 520.000 4.420.000 780.000 - 5.720.000 35.289.231
5(T65 29.861.538 27.500.000 550.000 4.675.000 825.000 - 6.050.000 35.911.538
No TK 334 51.531.600 | 9.622.175 | 6.441.450 | 67.635.225 | 295.000 67.930.225
Téng 1.117.105.965 | 640.645.000 | 12.812.900 | 160.441.250 | 28.841.525 | 6.441.450 | 208.577.125 | 295.000 1.325.978.090
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Diéu kién thuwe thi:

Viéc hoan thién cong tac t6 chirc hach toan tién luong va cac khoan trich
theo luong 13 mot yéu cau tat yéu ciia Céong ty TNHH Dich Vu Thuong Mai
Minh Trang néi riéng va cua cac doanh nghiép noi chung. Dé hoan thién dugc
cong tac trén thi Nha nudc phai thuong xuyén cé su diéu chinh cac ché do tién
lwong d ban hanh cho phu hop véi loi ich cta ngudi lao dong, dong thdi mdi

doanh nghi¢p cling phai ty hoan thién minh.

Cong ty dé c6 thé thuc hién dugc nhitng giai phap nham hoan thién cong
tac hach toan lao dong tién luong thi phai khong ngimg nghién ciru cac chinh
sach ciia Pang va Nha nudc vé cong tac tién luong va cac khoan trich theo
lwong dé ap dung vao Coéng ty cia minh mot cach khoa hoc va hop 1y phu hop
v6i tinh hinh hoat dong kinh doanh ctia Cong ty. Pong thoi phai ludn ludn cai
tién dé ning cao cong tac quan 1y luong va cac khoan trich theo lwong. Thudng
xuyén kiém tra, xem xét dé rat ra nhimg hinh thtc va phuong phép tra luong c6
khoa hoc, cong bang voi ngudi lao dong, mircdd phirc tap va trach nhiém cong
viéc ctia timg nguoi dé 1am sao dong lwong phai tra thuc su 1a thude do gia tri

lao dong. Khuyén khich duoc lao dong hing say va yéu quy cong viéc ctia minh.

Mit khac, mdi nguoi lao dong trong Cong ty ciing nén cd giang hét minh,
nhiét tinh hing say trong cong viéc dé dua Cong ty di 1én, phat trién viing vang
hon. Pac bi¢t 1a cac nhan vién hach toan, quan 1y lao dong, tién luong trong
Cong ty can phai phat huy tinh tu giac, cin than va tinh than trach nhiém cao
trong cong viéc dé tranh nhiing sai sét khong dang co khi hach toan, nham dam

bao quyén loi xtng dang cho nguoi lao dong.

Tom lai cong tac quan 1y, hach toan lao dong, tién luong va cac khoan trich
theo lwong c6 y nghia quan trong d6i voi mdi doanh nghiép va lién quan truc
tiép dén quyén loi ctia nguoi lao dong. Do d6 viéc hoan thién cong tac nay ludn

duogc cac doanh nghiép dé cao xay dung cac diéu kién dé thuc thi.
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KET LUAN

Nén kinh té Viét Nam dang dan phuc hdi mé ra nhiing co hdi méi cho céac
doanh nghiép. Tuy nhién dé nim bét dugc nhitng co hoi doanh nghiép can phai
chuin bi cho minh nhiing diéu kién thuén loi nhit nhu tai chinh, co s& vat chat,
k¥ thuét...Nhan lyc 1a mot trong nhitng yéu td quan trong ma doanh nghiép can
chuan bi ca vé s luong 14n chat luong dé dap Gmg duoc yéu cau dat ra. Mudn
thu hut, st dung, giit chan lao dong gin bo doanh nghiép thi yéu cau can phai c¢6
hinh thire tra lwong phu hop dé cong tac tra lwong duoc dién ra chinh xac, cong
béng, tao dugc dong luc cho nguoi lao dong.

Dbi voi nhitng ngudi lao dong, tién luong ¢ ¥ nghia vo cling quan trong
boi no 1 ngudn thu thap cha yéu giup cho hoc dam bao cudc sdng cua ban thin
ctia gia dinh. Do d6 tién luong chinh 13 dong lyc thuc day ngudi lao dong tang
nang suat lao dong néu ho duoc tra xing dang véi strc lao dong ho gop, va ciing
c6 thé giam ning suat lao dong khién cho qua trinh san xuat kinh doanh cham
lai, khong dat hiéu qua néu lvong duogc tra thép hon strc lao dong ho bo ra. Ké
toan tién luong va cac khoan trich theo luong néu duoc quan tim ding mic s&
gitip cho doanh nghiép phat huy dugc nhiing thé manh, san xuét kinh doanh dat
hi¢u qua.

Qua thot gian thuc tap tai Cong ty TNHH Dich vu Thuong mai Minh
Trang, em da thu duogc nhiéu kién thic thuc té vé té chire cong tac ké toan tién
lwong va cac khoan trich theo lwong ctia Cong ty. Tir d6 da giup em c6 co s¢ dé
d6i chiéu gitra 1i luan vé6i thuc té dé ciing cb, bo sung cho kién thuc 1y thuyét da
duogc trang bi tai trudng, rén luyén k¥ nang ciia nguoi can b tai chinh ké toan
va dic biét 1a cach to chutrc thuc hién cong tac ké toan.

Tuy nhién, do day 14 1an dau tién tiép xtic v&i viéc tim hiéu cong viéc thuc
té va do kién thirc thuc t& con han ché nén bai khoa luan ctia em khong tranh
khoi nhitng thiéu s6t. Em rat mong nhan duoc sy danh gia, gop ¥ cta céc thay co
bo mon dé bai khoa luan ciia em hoan chinh.

Cubi cung, em xin chan thanh cam on Giang vién Th.S Pang Thi Thu Ha

va cac can b nhan vién Phong Tai Chinh - Ké toan Coéng ty TNHHDich vu
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Thuong mai Minh Trang da nhiét tinh huéng dan va giup d& em trong qua trinh
thuc tap va hoan thanh bai khoa luan tdt nghiép cua minh.

Em xin chan thanh cam on!

Sinh vién thuc hién

Nguyén Thi Huong Giang
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