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PHAN MO DAU
1. Ly do chon deé tai

Viét Nam dang trong qua trinh hdi nhap sau rong v6i nén kinh té khu vuc
va toan cau, theo d6 nhimg tiéu chuan, yéu cau trong san xuét lao dong ciing
ting cao. Chinh vi viy ngudi lao dong ludn cb ging 1am viéc dé co thé duogc
tra lwong dung voi thanh qua lao dong ma ho tao ra. Ngoai tién luong chinh
ngudi lao dong con dugc hudng cac khoan tién thudng, tro cip,phu cip,
BHXH, BHYT, BHTN, KPCD la cic quy xa héi ma nguoi lao dong duoc
huong thé hién su quan tam cua xa hoi, cua doanh nghi¢p dén tung thanh vién
trong doanh nghiép. Ddi voi doanh nghiép noi chung, chi phi nhin cong
chiém ti trong tuong dbi 16n trong tong s6 chi phi san xuat ciia doanh nghiép.
Néu tién lvong dugce tra mot cach hop 1y s& khong chi mang lai loi ich cho nhén
vién ma con gitup doanh nghiép phat trién bén viing.

Tuy nhién nhiéu doanh nghiép lai mudn tiét kiém chi phi nham ha gi4
thanh san phém va tang chi ti€u lgi nhuan. Nhu vay ta théy duoc sy mau thuan
ctia tién luong ddi véi chii thé kinh té 1a ngudi lao dong va nguoi str dung lao
dong . Mubn can bang dugc chi phi tién lwvong ctia doanh nghiép va thu nhap
ctia ngudi lao dong doi hoi doanh nghiép phai van dung chinh sach tién lwong
dung dan va phu hop dé thuc day duoc ning suat lao dong tir d6 méi co thé
phat huy nang cao hiéu qua san xuét kinh doanh.Vi vy cong tac quan li tién
lwong 14 mot van dé can dugc quan tAm. Phan bo tién lwong va cac khoan trich
theo Iwong hop tinh hop 1y 14 v6 cung can thiét.

Cong ty C6 phan phat trién dau tu xay dung An Thanh dang trén da phat
trién khong ngimg, nhan thdy dugc sy can thiét cua ké toan tién luong va cac
khoan trich theo luong Cong ty C6 phan phat trién dau tu xay dung An Thanh
cling d3 4p dung chinh sach tién luong va cac khoan trich theo lwong dung
v6i cac quy ché. Tuy nhién viéc quan 1i tién luong, thudéng con chwa khoa
hoc, chua thu hat dugc NLD cung nhu chua tao dugc dong luc cho nguoi lao

dong



Tur nhiing kién thirc da hoc vé chuyén nhanh ké toan cung véi duoc tiép can
trong diéu kién thuc té, em da lya chon dé tai “Ké toan tién lwong va cac khoan
trich theo luong tai Cong ty C6 phan phat trién dau tu xay dung An Thanh” lam

dé tai khoa luén tot nghiép cta minh.

2.Tong quan tinh hinh nghién ciru

Nhéan thie duwoc tAm quan trong cia cong tic tién lwong va cac khoan
trichtheo lwong da c6 nhiéu cong trinh nghién ciru vé van dé nay. Cho dén thoi
diém hién nay da c6 mot s cong trinh da nghién ctru vé dé tai “ Ké toan tién luong
va cac khoan trich theo lwong tai doanh nghiép” cu thé nhu sau:

Tac gia Nguyén Thi Huong Giang (2022) Truong Dai hoc Hoa Lu véi dé tai:
“Thyc trang va mot sb giai phap hoan thién ké toan tién luong va cac khoan trich theo
lvong tai Cong ty TNHH Dich vu va Thuong mai Minh Trang” da nghién ctru thuc
trang ké toan tién lwong va cac khoan trich theo luong tai cong ty trén co sé Iy luan
chung, tir 46 dua ra giai phap hoan thién ké toan tién luong va cac khoan trich theo
luong tai don vi. Tuy nhién trong dé tai chua c6 giai phap rd rang, cu thé vé viéc cham
cong va quan 1y lao dong.

Tac gia Bui Thi Minh Hai (2023) Trudng DPai hoc Hoa Lu vé6i dé tai “Thuc
trang va giai phap hoan thién ké toan tién lwong va cac khoan trich theo luong tai
Cong ty TNHH Hai Nam” c6 su dau tu nghién clru, tim toi tai liéu va diéu tra thuc
trang tai don vi dé tim ra giai phap hoan thién ké toan tién luong va cac khoan
trich theo luwong song van con ton tai mot sd mat han ché khi it dé cap toi ché d6
lwong, thudng cho ngudi lao dong nham khuyén khich san xuét kinh doanh.

Tac gia Ta Thi Luong (2023) Truong Pai hoc Hoa Lu véi dé tai: “Thuc
trang ké toan tién luong va cac khoan trich theo luong tai Céng ty TNHH may
DPong Thinh Hung” d3 nghién ctru k§ cang va kha hoan thién vé cong tac ké
toan tién lwong va cac khoan trich theo luong. Trong dé tai tac gia chi ra mot sb
thanh tyu ma doanh nghiép dat dugc. Tuy nhién Cong ty van con nhiéu mat han
ché trong cong tac ké toan tién luong. No6i bat nhu: hinh thirc chdm cong thu

cong hay viéc hach toan, luan chuyén tién luong tai Cong ty con cham tré.Tir do,
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tac gia dd dua ra mot sb giai phap dé gop phan hoan thién cong tac ké toan tai
Cong ty may Pong Thinh Hung.

Trong thoi gian thuc tap tai Cong ty Co phan phat trién dau tu xay dung An
Thanh, em nhén thdy cong tic ké toan tién luong va cac khoan trich theo lwong
ctia Cong ty van con nhiéu mit han ché. Tuy nhién lai chua c6 dé tai nio nghién
ctru vé ké toan tién luong va cac khoan trich theo lwong tai Cong ty nay. Nhan
thirc dugc tm quan trong cua van dé néu trén em d3 quyét dinh lya chon dé tai
“Ké toan tién lwong va cac khoan trich theo luong tai Cong ty Co phan phat
trién dau tu xay dung An Thanh”.

3. Muc dich va nhiém vu nghién ciru
3.1. Muc dich nghién ciru
Nghién ctru thue trang ké toan tién lwong va cac khoan trich theo luwong tai
Cong ty C6 phan phat trién dau tu xdy dung An Thanh dé nham hoan thién cong
tac tién lwong va cac khoan trich theo lwong tai don vi.
3.2. Nhiém vu nghién ctru
Lam rd khai niém, dic diém, ndi dung cua ké toan tién luong va céc khoan
trich theo luong.
Phan tich thuc trang ké toan tién lwong va cac khoan trich theo lwong tai Cong
ty Co phan phat trién dau tu xay dung An Thanh.
Danh gid va dua ra giai phap hoan thién ké toan tién luong va cac khoan trich
theo luong tai Cong ty Co phan phat trién dau tu xay dung An Thanh
4. Poi twong va pham vi nghién ciru
4.1. Poi twong nghién ciru
Ké toan tién luong va cac khoan trich theo luong tai Cong ty C6 phan phat
trién dau tu xdy dung An Thanh.
4.2. Pham vi nghién ctru
Do diéu kién vé thoi gian thuc tdp va nhitng diéu kién khac c6 han , nén

dé tai chi tap chung nghién ctru trong pham vi sau:
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- Pham vi khong gian: Nghién ctru va phan tich tai phong ké toan Cong ty C6
phan phat trién dau tu xay dung An Thanh.
- Pham vi thoi gian: Dit trong tim nghién ctru phan ké toan luong va cac khoan trich
theo luong. Lay s6 liéu nim 2022,2023,2024,2025 tai Cong ty C6 phan phat trién dau
tu xay dung An Thanh
5. Phwong phap nghién ciru

Phwong phap phéng van: Thu thip thong tin thong qua cach thirc dit cau
hoi d6i voi cong ty.

Phuwong phap quan sat: Thuc hién quan sat cac hoat dong cua doanh
nghiép, bd may ké toan va cong viéc cua cac nhan vién trong Cong ty, dac biét 1a
nhan vién phan hanh ké toan tién luong va cac khoan trich theo luong.

Phuwong phap thwe nghiém: Thuc tdp phan hanh ké toan tién luong va cac
khoan trich theo luong tai Cong ty.

Phuwong phap thong ké: Thong ké cac bang biéu, sd liéu tir d6 rut ra cac két
luan, cac xu hudng dé danh gia tinh tinh hinh hoat déng cua cong ty.

6. Y nghia khoa hoc va thuec tién
6.1. Y nghia khoa hoc

Pé tai gop phan hé théng hoa co sé Iy luan nghién ctru vé ké toan tién luong
va cac khoan trich theo luong tai doanh nghiép, gitip doanh nghiép xac dinh yéu t6
anh huong va tim ra giai phap dé ning cao chat luong cong tac ké toan tién luong
va cac khoan trich theo luong.

6.2. Y nghia thuec tién

Két qua nghién ciru gop phan nang cao hiéu qua cong tac ké toan tién luong
va cac khoan trich theo luong tai Cong Co phan phat trién dau tu xdy dung An
Thanh. Ngoai ra dé tai con 1 tai liéu tham khéo hitu ich cho sinh vién nganh ké toan.

7. B6 cuc khéa luin

Ngoai phan m¢ dau va phan két luan, khoa luan gém 3 chuong:
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Chuwong 1: Ly ludn co ban vé ké todn tién lwong va cdc khoan trich theo hrong
trong cac doanh nghiép.

Churong 2: Thure trang ké todn tién lrong va cdc khodn trich theo lwong tai Cong ty
Co phdn phdt trién dau tw xdy dung An Thanh.

Churong 3: Mot s6 gidi phdp hoan thién ké todn tién lwong va cdc khoan trich tién

lirong tai Cong ty C6 phan phat trién dau tu xdy dung An Thanh.
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PHAN NOI DUNG

Chuong 1

LY LUAN CO BAN VE KE TOAN TIEN LUONG VA CAC KHOAN TRICH

THEO LUONG
1.1. TONG QUAN VE TIEN LUONG VA CAC KHOAN TRICH THEO
LUONG
1.1.1. Khai niém, vai tro va chirc ning ciia tién lwong
1.1.1.1. Khdi niém tién lrong
Tir nhitng goc nhin khac nhau, cing véi goc do tiép can, dic diém cta nén kinh té
va diéu chinh phép luét trong nhimng giai doan khac nhau ma tién luong duoc hiéu
theo nhiéu goc d6 khac nhau:

O Nhat Ban thi xac dinh:
“Tién luong 1a thu lao bang tién mat va hién vat trd cho nguodi lam cong mot cach

déu dan, cho thoi gian lam viéc hodc cho lao dong thuc té, cung vaéi thu lao cho
khoang thoi gian khong lam viéc nhu 1a nghi mat hang nam, nghi c6 hudng luong
hodc nghi 1&”.

O Pai Loan thi lai xac dinh: “Tién lvong chi moi khoan thu lao ma ngudi lao dong
nhéan duge do lam viéc bat lun 1a luong béng, phu cép, tién thuong hodc dung moi
danh nghia khac dé tra cho ho theo ngay, gio, thang hodc theo san pham”.

O Viét Nam tién lvong duoc hiéu 1a:
“Tién luong la gia ca cua suc lao dong dudc hinh thanh qua thod thuan gitra nguoi

stt dung lao dong va nguoi lao dong phu hop voi cung — cau stc lao dong trong
nén kinh té thi truong”.

O goc d6 khai quat nhat, dinh nghia vé tién luong duoc TH chirc Lao dong quéc té
quy dinh trong Piéu 1 Cong udc sd 95 nim 1949 vé bao vé tién luong. Pinh nghia
nay co tinh pho bién va dugc hau hét cac qudc gia cu thé hoa trong phép luat, theo
d6: “Tién luong 1a su tra cong hodc thu nhap, bat ké tén goi hay cach tinh ma ¢ thé
biéu hién bang tién mit va duoc an dinh bang thoa thuan giira ngudi sir dung lao

dong va ngudi lao dong hodc bang phéap luat qudc gia, do
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ngudi st dung lao dong phai tra cho ngudi lao dong theo mot hop dong thué mudn
lao dong, béng viét hodc béng 161 n61 cho mot cong viéc da thuc hién hodc s€ phai
thuc hién, hodc cho nhiing dich vu da 1am hay s€ phai lam™.

1.1.1.2. Vai tro ciia tién luong

Tién lwong 14 mot pham tru kinh té, né gan lién voi lao dong va nén san xut hang
hoa. Vi vy tién lwong c6 cac vai trd quan trong sau:

Dbi v6i nguoi lao dong: Tién lwong 13 ngudn thu nhap chi yéu dé ho dam bao cho
cudc séng. lam thoa man nhu cau ciia nguoi lao dong bdi nguoi lao dong di lam
chinh 13 dé nhan dugc moét khoan thu lao dé tao ra thu nhap va st dung no dé trang
trai cudc song.

Péi v6i Doanh nghiép: Tién lwong khong chi 1a khoan chi phi ma con 13 cong cu
chién lugc thic ddy su phat trién bén virg. Mot chinh sach luong thudng canh tranh
giap thu hut va chan nhan tai, d(‘A)ng thoi tao dong luc dé nhan vién 1am viéc hiéu
qua, ning cao ning suit va chat luong. Khi duoc tra lvong xtimg dang, nhan vién
cam thay hai 1ong, gan bo hon véi doanh nghiép, tir d6 gop phan xay dung van hoa
lam viéc tich cuc. Hon nira, mot hé thong tién luong minh bach va céng bang con
gitip doanh nghiép ciing ¢ uy tin, ndng cao hinh anh trén thi trudng lao dong.

Pbi v6i xa hoi: Chinh sach tién luong cong bang gop phan giam bat binh dang thu
nhap, thu hep khoang cach giau nghéo va xay dung mot cong dong hai hoa hon.
Khi nguoi lao dong cé dau vao On dinh, ho chi tiéu nhiéu hon, kich thich tiéu dung
va cung cap ting truong kinh té. Pong thoi, thu nhéap tir tién lwong dong goép vao
ngan sach qudc gia vé thué thong qua, tao ngudn luc cho cac linh vie cong ich nhu
y té, gido duc va co so ha tang. Tién luong hop 1y giup giam ty 1& that nghiép, han
ché t6i pham phét hién sinh tir kho khan kinh té va xay dung mot méi trudng lao
dong 6n dinh.

1.1.1.3. Chirc ndng cua tién lwong

* (Chutc nang tai san suat suc lao dong:

Tién lwong 13 ngudn thu nhap cha yéu dé dam bao cho cudc sdng. Dé phuc
vu nhu cau séng cia ban than va gia dinh, ngudi lao dong budc phai di 1am hay ban

sttc lao dong ctia minh dé doi ldy tién luong.Tién luong ciing giup ngudi lao dong
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can phai cb ging trong coéng viéc dé nhan khoan tién luong thich dang, mirc thu
nhap phu thudc vao stc lao dong tri 6¢ hay lao dong chan tay ma nguoi lao dong
bo ra.

Ban chit cua tai san xut strc lao dong nghia 1a dam bao cho nguoi lao dong
c6 mot sd luong tién lurong sinh hoat nhét dinh dé ho c6 thé:
+ Duy tri va phat trién strc lao dong cua chinh minh
+ San xuit ra strc lao dong méi
+ Tich liy kinh nghiém, nang cao trinh d6 d¢ hinh thanh k¥ ning lao dong, ting
cudng chit lugng lao dong

*Chitc ning kich thich san xuit:

Chinh sach tién luong dung dan 1a dong luc to 1én nham phat huy stcc manh
ctia nhan td con nguoi trong viée thuc hi¢n cac muc ti€u kinh té - xa hdi. Vi vay, td
chtrc tién luong va tién cong thiic day va khuyén khich ngudi lao dong ning cao
nang suit, chat luong va hiéu qua cta lao dong bao dam su cong bang va xa hoi
trén co s& thyuc hién ché do tra luong.

*Chirc nang thudc do gia tri:

La co s diéu chinh gia ca cho phu hop. Mdi khi gia ca bién dong, bao gdm ca
gia ca strc lao dong hay néi cach khac tién lwong 1a gia ca stc lao dong, 1a mot bo
phan clia san pham x& hoi moi duoc sang tao nén. Tién luong phai thay d6i phu
hop véi su dao dong cua gia ca suc lao dong.

*Chirc nang tich luy:

Bao dam tién luong cua ngudi lao dong duy tri duoc cudc sdng hang ngay va
con ¢6 thé du phong cho cudc song 1au dai khi ho hét kha ning lao dong hodc xay
ra nhiing bat trac.
=> V6i cac chtrc ning trén ta c6 thé thiy tién lwvong dong mot vai trd quan trong
trong viéc thuc ddy san xudt va phat huy tinh cha dong, sang tao cta ngudi lao

dong, ting ning suit lao dong, ting hiéu qua san xuat kinh doanh
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1.1.2. Khai niém va vai tro caa cac khoan trich theo lwong
1.1.2.1. Khdi niém cdc khoan trich theo luvong

*Bao hiém xa hoi:

Theo quy dinh tai diéu 3 Luét Bao hiém x3 hoi: “BHXH la sy bao dam thay
thé hodc bu dap mot phan thu nhap ciia ngudi lao dong khi ho bi giam hodc mat thu
nhap do dm dau, thai san, tai nan lao dong, bénh nghé nghiép, hét tudi lao dong
hodc chét, trén co s¢ dong vao quy bao hiém xa hoi”.

*Bao hiém v té:

Theo diéu 1 Luat sira ddi, bd sung mat s6 diéu cua Luat BHYT: “Bao hiém y
té 12 hinh thic bao hiém bt budc dugc ap dung ddi véi cac doi tuong theo quy dinh
cua Luat nay dé cham soc stre khoe, khong vi muc dich 191 nhuan do Nha nudce td
chure thuc hién.”

* Kinh phi cong doan:

KPCD 1a khoan tién duoc trich 1ap theo ty 1& quy dinh trén téng quy luong
thue té phai tra cho toan bo CNV trong doanh nghiép nhdm chiam lo, bao vé quyén
loi chinh dang cho nguoi lao dong ddng thoi duy tri hoat dong cua cong doan tai
doanh nghiép.

*Bao hiém that nghiép:

BHTN 1a khoan tién duoc trich dé tro cép cho nguoi lao dong bi mat viée lam.
1.1.2.2.  Vai trd céac khoan trich theo luong

*Bao hiém x3a hoi

Dbi voi nguoi lao dong, BHXH dam bao quyén loi an sinh trong cc trudng
hop nhu dm dau, thai san, tai nan lao dong, huu tri, hodc thét nghiép, giip ho an
tam lam viéc va on dinh cudc séng.

Dbi v6i doanh nghiép, viée thuc hién ddy da khoan trich BHXH khong chi
gitip tuan thi phap luat ma con tao su gan bo, tin tudng tir nguoi lao dong, nang
cao nang suét va on dinh nhan su. Béng thoi, BHXH 1 co ché chia sé rui ro tai
chinh, giam ap luc cho doanh nghiép trong cac tinh hudng phat sinh. Nhu viy,
khoan trich BHXH g6p phan quan trong vao su phét trién bén viing ciia ca doanh
nghiép va xa hgi.
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*Bao hiém v té

Dbi voi nguoi lao dong, BHYT dam bao quyén loi cham soc strc khoe, gitip
ho duoc tiép can cac dich vu y té véi chi phi thip hon, dic biét trong cac truong
hop kham chira bénh, dm dau, hodc diéu tri dai han. Diéu nay giup ho giam ganh
nang tai chinh va an tdm lam viéc.

Dbi v6i doanh nghiép, viéc thuc hién diy du khoan trich BHYT gitip ning
cao tinh than va strc khoe ctia nhan vién, tir d6 cai thién niang suét lao dong va giam
thiéu chi phi phat sinh do nghi 6m hodc tai nan. Pong thdi, doanh nghiép tuan thu
phap ludt, tranh duoc cac rui ro phap 1y va xdy dung hinh anh t6 chtc c¢é trach
nhiém. Khoan trich BHYT khong chi 1a sy dau tu vao stc khoe nguoi lao dong ma
con 1a nén tang dé xay dung moi truong 1am viéc bén vimg va hiéu qua.

*Kinh phi cong doan

Déi v6i ngudi lao dong KPCP gitp duy tri va phat trién cac hoat dong cua
cong doan, bao vé quyén loi hop phap cta ngudi lao dong, nhu thuong luong, dam
phan v&i doanh nghiép vé cac ché do dai ngo, diéu kién lam viéc, va quyén loi
khac. Ngoai ra, cong doan con hd tro trong viéc giai quyét tranh chap lao dong, bao
vé quyeén loi khi ngudi lao dong gip kho khin hoidc bi xAm pham quyén loi.

Dbi v6i doanh nghiép viéc trich KPCP gitip xay dung mbi quan hé lao dong
hai hoa, on dinh trong doanh nghiép. Cong doan hoat dong véi vai tro 14 cau ndi
giita ngudi lao dong va ban giam ddc, gitp doanh nghiép hiéu dugce nguyén vong
va van dé clia nhan vién, tir d6 tao moi truong lam viéc tot hon, giam thiéu xung
dot. Bén canh do, cong doan cling hd tro to chic cac hoat dong van hoa, thé thao,
dao tao nghé cho nguoi lao dong, nang cao tinh than va nang sut lam viéc.

*Bao hiém thit nghiép

Dbi v6i ngudi lao dong BHTN 1a "tAm ludi an toan" khi ho mat viéc, gitip
giam 4p luc tai chinh thong qua trg cip that nghiép. Ngoai ra, BHTN con hd tro tu
van, gio1 thiéu viéc lam, va dao tao nghé dé nguoi lao dong sém tai hoa nhap thi
truong lao dong, tang co hdi cd viée [am on dinh.

Déi véi doanh nghiép BHTN gitp duy tri sy on dinh trong quan hé lao dong,

gidm nguy co mau thuan hodc bat man khi xay ra cat giam nhan su. Viéc dong

19



g6p BHTN ciing thé hién trach nhiém x3 hoi cua doanh nghiép, nang cao uy tin va
hinh anh t6 chtrc. Pong thoi, thong qua cac chinh sach hd tro tai dao tao nghé tir
quy BHTN, doanh nghiép c6 thé tuyén dung ngudn nhan luc co tay nghé cao hon,
dap tmg nhu cau san xuat kinh doanh.
1.1.3. Cac hinh thirc tra lwong trong doanh nghiép
1.1.3.1. Nguyén tdc tinh trd lwong

Hién nay, viéc tinh toan va thanh toan tién luong tir phia doanh nghiép cho
ngudi lao dong tai Viét Nam van chu yéu dua vao céac nghi dinh, thong tu va cac
quy dinh phép luat lién quan: Bo luat lao dong(2019); Nghi dinh 38/2022/ND- CP;
Nghi dinh 145/2020/ND-CP; Nghi dinh $6 05/2015/ND — CP....

*Neouyeén tic tinh luong:

+ Tién lwong cdp bdc 1a tién luong ap dung cho cong nhan cin ct vao sd
lwong va chat luong lao dong cuia cong nhan.

+ Hé 56 tién lwong cdp bdc theo nhitng quy dinh ctia Nha nuéc 13 cin ctr dé
doanh nghiép dua vao d6 dé tra lwong cho nguoi lao dong theo chat lwong va diéu
kién lao dong khi ho hoan thanh mdt cong viéc nhat dinh.

+ Mikc lwong 12 lwong tién tra cho nguoi lao dong trong mot don vi thoi gian
(gi0, ngdy, thang...) phu hop voi cac cip bac trong thang luong. Thong thuong,
Nha nuéc chi quy dinh muc luong bac I hodc mirc lwong tbi thiéu vdi hé sb lwong
clia cap béc tuong tng.

+ Thang lwong 1a quan hé ty 1& vé tién luong gitta cac vi tri gidng hodc khac
nhau theo trinh ty va cip bac. Mdi bac trong thang luong déu c6 hé s cap bac va ty
1¢ tién luwong khac nhau so véi tién luong t6i thiéu.

*Nguyén tic tra luong:

Diéu 24 trong Nghi dinh s6 05/2015/ND — CP quy dinh cu thé vé nguyén

tic tra luong:
- Nguoi lao dong duogc tra luong truc tiép, day du va ding thoi han.
- Truong hop dac biét do thién tai, héa hoan hodac 1y do bat kha khang ma
ngudi str dung lao dong da tim moi bién phéap khic phuc nhung khong thé tra luong
dung thoi han thoa thuan trong hop dong lao dong thi khéng dugc tra chim qua
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01 thang. Viéc nguodi st dung lao dong phai tra thém cho nguoi lao dong do tra
lvong cham dugc quy dinh nhu sau:
a) Néu thoi gian tra luong cham dudi 15 ngay thi khong phai tra thém.

b) Néu thoi gian tra lwong cham tir 15 ngdy trd 1én thi phai tra thém mot khoan
tién it nhat bang s tién tra chdm voi 13i suat tran huy dong tién gui ¢ ky han 01
thang do Ngan hang Nha nudc Viét Nam cong bd tai thoi diém tra lwong. Khi
Ngéan hang Nha nudc Viét Nam khong quy dinh tran 13i suét thi duoc tinh theo 1ai
suat huy dong tién giri c6 ky han 01 thang ctia ngan hang thuong mai, noi doanh
nghiép, co quan mé tai khoan giao dich théng bao tai thoi diém tra luong.
- Can ct DPiéu 94 Bo luét Lao dong 2019, nguyén tac tra luong bao gém:
+ Nguoi st dung lao dong phai dam bao nguyén tic tra luong truc tiép, day du,
dung han cho nguoi lao dong. Trudng hop ngudi lao dong khéng thé nhan luong
tryc tiép thi nguoi st dung lao dong ¢ thé tra lwong cho ngudi duoc ngudi lao
dong uy quyén hop phép.
+ Nguoi sir dung lao dong khong duoc han ché hodc can thiép vao quyén tu quyét
chi tiéu luong cua nguodi lao dong; khong dugc ép budc nguoi lao dong chi ti€u
lvong vao viéc mua hang hoa, sir dung dich vu cua ngudi sir dung lao dong hodc
ctua don vi khac ma ngudi st dung lao dong chi dinh.

~>Nguyén tac tinh luong déng vai trd quan trong trong viéc duy tri su 6n
dinh va phat trién ctia mot doanh nghiép. Mgt hé théng tinh lvong minh bach va
cong bang khong chi giup doanh nghiép thu hat va giir chan nhan tai ma con tao
dong luc cho nhan vién lam viéc hi€u qua hon. Xay dung mdt chinh sach luong
phtt hop, cong bang va c6 tinh khuyén khich 14 yéu t6 then chét gitp doanh nghiép

phat trién bén viing.
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1.1.3.2. Hinh thucc tra luong theo thoi gian
Hinh thtic tra lvong theo thoi gian 14 phuong thtrc tinh lwong dua trén thoi
gian lam viéc thyuc té cua ngudi lao dong, khong phu thude vao khéi luong hay
chét lwong san pham, dich vu ma ho hoan thanh. Pay 1a mot trong nhiing cong
thire tra lwong phd bién, dic biét trong cac nganh nghé c6 tinh chét cong viée on
dinh va khong thé do bang san pham cu thé.
Piéu 104 Bo luat Lao dong: Thoi gian 1am viéc khong qua 8 gid/ngay va
48 gid/tuan. Néu lam viée theo gid, ngay hodc tuan, tong sé gio khong qua 10
gid/ngay va toi da 48 gio/tuan
Tién luong tra theo thoi gian co thé thyuc hién tinh theo thoi gian gian don
hay tinh theo thoi gian c6 thudng.
* Theo hinh thirc gian don: Luong co thé dugc tinh theo thang, tuan, ngay hoac
gid tiy theo thoa thuan trong hop dong lao dong
Lwong thang: Luong thang 13 mirc lwvong duoc quy dinh trong hop dong
lao dong, tién luong tra cho mot thang lam viéc ctia nguoi lao dong dugc xac
dinh theo mirc ghi trong hop déng lao dong hoic quy dinh trong thang luong,
bang luong 4p dung cho ngudi lao dong do.

Cong thuc tinh:

Luong thang= Luwong co ban + Phy cap + Thuéng(néu c6)

Trén thyc té tién luong thang dugc tinh sat sao trén sb ngay lam viéc thyc té cua
NLBD chinh vi vy ngudi tinh luong tai DN can phai cham cong cho NLD hang ngay.
Cong thuec tinh:

Mure lvong S6 ngay lam viéc

Tién lwong thang = x thiec te trong

S6 ngay lam viéc trong thing thang

Lwong tuin: Luong tuan 1a khoan tién ma ngudi lao dong nhan dugce sau

mdi tuan lam viéc. Hinh thirc tra luong nay thudng dp dung cho cong viéc c6 tinh
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chét thoi vu, lao dong phd thong, hodc cong viée ngan han, thay vi tra luong theo thang.

Cong thuc tinh:

Moukc lwong thang

Luwong tudn = x 12

52

Lwong ngay: Puoc tra theo sb ngay lam viéc thuc té.Luong ngay la
khoan tién ma ngudi lao dong nhan duoc sau mdi ngdy 1am viée. Cach tinh nay
thuong ap dung cho cong viée thoi vu, lao dong phd thong, hodc cac cong viee
tu do (freelance).

Cong thuc tinh:

Mukc lvong thang

Luong ngay =
S6 ngay lam viéc trong thang(26)

Lwong gio: Luong gio 1a khoan tién ma nguoi lao dong nhin duoc dua
trén sd gio 1lam viée thuc té. Murc luong gid con phan biét thoi gian lam viéc
trong cac ngay nghi, ngay 1&, 1am dém, lam ngoai gid. Hinh thirc nay thuong ap
dung cho cac cong viéc ban thoi gian (part-time), tho1 vu hodc lao dong tu do

(freelance). Cong thurc tinh:

Tién lrong ngdy

Tién lrong gio =

S6 gio lam viéc trong ngay(8 gio)

* Tién luong theo thoi gian c¢6 thuong: La hinh thirc tra luong theo thoi gian
gian don két hop v6i ché do tién lwong trong san xuat kinh doanh nhu: thudng do
nang cao chat lwong san pham, ting ning suit lao dong, tiét kiém nguyén vat
liéu,...nham khuyén khich nguoi lao dong hoan thanh tét cong viée dugc giao.

Cong thuc tinh:
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Tra luong theo thoi Tra luong theo thoi Cdc khoan tién thuong
- -
gian co thuong gian gian don

Uu diém: Hinh thirc tra lwong theo thoi gian (gio, ngay, tuan, thang) la
phuong phap pho bién trong nhiéu nganh nghé, mang lai sy 6n dinh cho ngudi lao
dong. Pic biét, luong thang gitup ho ¢ thu nhap c¢d dinh, d& dang quan Iy tai chinh
ca nhan, déng thdi dam bao quyén loi nhu bao hiém va ché do phuc loi. Cach tinh
lwong nay ciing don gian, minh bach va phu hop v6i nhiéu cong viée tir lao dong
pho thong dén nhéan vién van phong.

Nhuoc diém: khong khuyén khich ning suit cao, vi luong khong phu thude
vao hiéu qua lam viéc. Pi véi lao dong nhan luong theo gid hodc ngdy, thu nhap
c6 thé khong 6n dinh néu s gior 1am giam. Ngoai ra, mot s6 nganh nghé nhu kinh
doanh, tiép thi hay cong viéc sang tao thuong phu hop véi hinh thire tra lwong
theo san phém hodc hiéu suét hon. Vi vay, dé tang dong lyc va nang suat, doanh
nghiép c6 thé két hop tra lwong theo thoi gian v6i cac khoan thudng hodc lwong
theo két qua cong viéc.
1.1.3.3. Hinh thirc tra lwong khoan

Luong khoan 14 hinh thirc tra lwong dua trén khdi lugng cong viée, chat
luong cong viéc hodc san pham hoan thanh trong mot khoang thoi gian nhét dinh,

thay vi dya trén so gio lam viéc.

Cong thuc tinh:
Luong Muec lvong khodn Ty 1é % san pham
= X
khoan hoan thanh

Uu diém: D& dang cho nguoi lao dong va ngudi sir dung lao dong trong
viéc thoa thuan don gia dé thuc hién cong viéc. Pam bao dugc khdi lugng va chat
luong cong viéc can hoan thanh. Ngudi lao dong c6 trach nhiém dam bao san
pham, cong viéc hoan thanh dat chat lugng yéu cau.

Nhuoc diém: Nguodi st dung lao dong can phai tng trude mot khoan tién
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cho nguoi lao dong néu nhu thoi gian thue hién cong viée trong mot khoang thoi
gian dai. Chi phi hop véi cac cong viéc c6 tinh chuyén mén cao va can dugc thyc
hién mot cach toan dién va théng nhat.
1.1.3.4. Mgt s6 hinh thirc tra lwong khéc

Hinh thtrc tra luong theo san pham

Tra luong theo san pham 14 hinh thirc tra lvong dua trén sé luong hodc khéi
luong san phdm ma ngudi lao dong hoan thanh trong mot khoang thoi gian nhat
dinh. Thay vi nhan luong ¢6 dinh theo gi0 hoac thang, nguoi lao dong duogc tra
cong theo don gia san pham
- Tra luong theo san pham tryc tiép: Hinh thirc tra luong theo san pham truc tiép
12 phuwong phap ma nguoi lao dong nhan mirc lwong dwa vao sb lugng san pham
ma ho hoan thanh va chat luong ctia cac san pham nay. Pon gia tién cong cho mdi

san pham dugc xac dinh trudc va thoéa thudn gitta nguoi lao dong va nguoi st

dung lao dong.
Cong thtrc tinh:
Luwong  thuc S6  lheong san pham Don gid 1 don vi
= X 3
nhan hoan thanh thuc té san pham

- Tra luong theo san pham gian tiép: Hinh thirc tra luong nay dugc 4p dung chu
yéu cho lao dong gian doan tiép trong bo phan san xuat, vi du nhu nhan céng phu
trach van dong nguyén vat li¢u, thanh phém hoac nhiing ngudi thuc hién cac cong
viéc hd tro khac trong qua trinh san xuit. Mtrc luong ctia nhom lao dong nay
thuong dugc tinh dya trén mét ty 1€ quy dinh nhét dinh so véi tién lwong cua lao

dong truc ti€p san xuat san pham.

Cong thtre tinh:
Luong  thuc S6 hwong san pham ciia Don gia phuc vu I don
= X
nhdn cong nhdan chinh hoan vi san pham
thanh thuc té
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1.14.

- Hinh thtic tra luong cho san pham thudng: 1a mot phuong phap két hop giira
luong theo san pham truc tiép va cac khoan tién thudng bo sung khuyén khich

nguoi lao dong nang cao hi€u suat lam viéc.

Lwong san phdam cé thuong = Lwong san pham + Thieong

Cong thuc tinh:

Uu diém: C6 loi dbi véi DN, doi hoi NLD phai ti mi hoan thanh san pham,
viéc xuét hién cac san phém kém chat luong s€ it hon vi tién lvong dugc tra cuia
NLD theo hinh thiic nay 13 kha ning hoan thanh san pham dung véi tiéu chi cta
DN, dam bao su gin két giira ngudi lao dong va két qua cudi cling cua cong viée.

Nhuoc diém: Trong trudng hop khong quy dinh rd vé chit luong san pham
dé& xay ra tinh trang NLD chay theo s6 luong san pham 1am giam chat luong san pham.
Quy tién lwong trong doanh nghiép

Tién luong trong doanh nghiép 1a toan bd sb tién ma doanh nghiép danh dé
chi tra cho ngudi lao dong trong mot khoang thoi gian nhat dinh, c6 thé tinh theo
thang, quy hodc ndm. Khoan tién nay duogc st dung dé dam bao thu nhap cho nhan
vién, gitip duy tri hoat dong san xuat, kinh doanh on dinh. Quy tién luong bao
gdm nhiéu tai khoan khac nhau, tuy thudc vao phuong thirc tra luong, co sd to
chtrc va chinh sach dii ngd cua timg doanh nghiép. Cac khoan chi trong tién luong
c6 thé bao gébm luong co ban, phu cp, khen thuong va cac khoan dong gop bat
budc theo quy dinh.

- Quy tién luong vé nguyén tic bao gom:

+ Quy tién luong tra cho lao dong trong thoi gian thyc té lam viéc.

+ Quy tién luong tra cho lao dong trong thoi gian khong tham gia vao san xuét
theo ché d6 ctia cong nhan vién nhu: nghi phép nam, nghi 1&, di hoc...

Quy tién lwong con phan thanh tién luong chinh va phu:

- Tién luong chinh: 14 phan lvong ma nhéan sy nhan duoc hang thang, tuong
g voi cong viée chinh cta nhan su do, bao gdm: tién luong theo timg cip béc, cac
khoan phu cap thudng xuyén va mot s loai tién thudng trong qua trinh 1am viéc.
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- Tién luong phuy: 14 khoan tién bd sung thém vao luwong chinh, nhan sy
c¢6 thé nhan duoc tién luong phu khi 1am viéc ngoai gio' , 1am viéc trong ngay 18
hodc khi hoan thanh t&t mot du 4n nao d6. Cu thé nhu tién lvong lam viéc trong ky
nghi phép, thoi gian di 1am cac nghia vy, tién luong trong khoang thdi gian
doanh nghiép ngumg san xuat. ..

=> Tién lwong chinh va tién luong phu c6 ¥ nghia quan trong d6i véi doanh
nghiép, doanh nghiép quan 1y hiéu qua tai chinh bang cach xac dinh rd rang cac
khoan chi tiéu. Viéc phan chia tién lwong thanh hai phan rd rang gitp doanh
nghiép dé dang quan ly, dong vién ngudi lao dong va ddm bao cac nghia vy phap

Iy lién quan dén tién lwong va phuc loi.

1.1.5. Ché dé trich 1ap, ndp va sir dung cac khoan trich theo lwong

1.1.5.1. Bdo hiém xd héi (BHXH)

Quy BHXH duoc hinh thanh do viéc trich 1ap theo ty 1¢ quy dinh 1a trén tién
lwong phai tra cho CNV trong ky. Theo ché d6 hién hanh, hang thang doanh
nghiép tién hanh trich 1ap quy BHXH theo ty 1& 25,5% trén tong sd tién lwong thuc
té phai tra CNV trong thang, trong d6: 17,5% tinh vao chi phi cia Doanh nghiép,
8% trur vao luong cuia nguoi lao dong.

Tai doanh nghiép, hang thang doanh nghiép truc tiép chi tra BHXH cho CNV bj
6m dau, thai san...trén co so cac chimg tir hop 16. Cac khoan chi nay s& duoc
phan bd cho nhimg ngudi lao dong du diéu kién theo quy dinh ctia phap luat.

1.1.5.2. Bdo hiém y té (BHYT)

Quy BHYT dugc hinh thanh tir viée trich 14p theo ty 1& quy dinh trén tién luong
phai tra CNV trong ky. Theo ché do hién hanh, doanh nghiép trich quy BHYT
theo ty 1& 4,5% trén tong sd tién luong thuc té phai tra CNV trong thang, trong
d6 3% tinh vao chi phi san xuat kinh doanh ctia cac ddi twong sir dung lao dong;
1,5% trir vao lvong cua nguoi lao dong.

Cin cu tai Piéu 15 Luat BHYT quy dinh hang thang, nguoi sir dung lao dong
dong BHYT cho ngudi lao dong va trich tién dong BHYT tir tién luong cua

nguoi lao dong dé ndp ciing mot luc vao quy BHYT.
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S6 tién ma mdi ngudi phai dong vao quy BHYT thuong dua trén ty 18 phan tram
trén muc luong.
1.1.5.3. Kinh phi cong doan (KPCD)

KPCD duoc hinh thanh tir cac khoan dong gbp cua ngudi lao dong tir lvong,
tir do s dung dé thyc hién cac hoat dong cham soc, bao vé quyén loi cua NLD.

Theo ché d¢ hién hanh, Mtrc dong kinh phi Cong doan 1a 2% cta quy tién
lwong 1am cin cir dong Bao hiém x4 hoi cho ngudi lao dong. Quy tién lwong nay
1a bang tong mirc tién luong tinh dong Bao hiém xd hoi cua nhing ngudi lao
dong thude doi tuong tham gia Bao hiém x3 hoi bét budc.

Khoan dong kinh phi cong doan duoc hach toan vao chi phi san xuat, kinh
doanh, dich vu trong ky. Khong trtr vao luong ctia nguoi lao dong.
1.1.5.4. Bdo hiém thit nghiép(BHTN)

Ti 1€ trich 1ap BHTN cua doanh nghi¢p 1a 2%, trong d6 nguoi lao dong
chiu 1% va doanh nghiép chiu 1% tinh vao chi phi san xuat kinh doanh trong ky.
BHTN hoat dong dua trén nguyén tic chia sé rui ro giita ngudi lao dong va
doanh nghiép. Ngudi lao dong s& dong gop mot phan nhé tir lwong cia minh vao
quy BHTN, va khi ho mét viéc lam, quy nay s& cung cap hd tro tai chinh cho ho
trong mot khoang thoi gian nhat dinh.
=> Ty I¢ trich BHXH, BHYT, BHTN, KPCD theo quy dinh hién hanh

Biéu 1.1. Cac khoin trich theo ty 1¢ quy dinh

Cac khoan trich | Doanh nghiép Ngudoi lao Tong
theo lwong (%) dong(%)
BHXH 17,5 8 25,5
BHYT 3 1,5 4,5
KPCb 2 2
BHTN 1 1 2
Tong 23,5 10,5 34
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=> Ché do trich 1ap, n0p va st dung céc khoan trich theo lwong nhu
BHXH, BHYT, BHTN, va KPCD 14 mot phan khong thé thiéu trong hé thong an
sinh x3 hoi. Nhitng ché do nay khong chi bao vé quyén lgi ctia ngudi lao dong
ma con dong gop vao su phét trién bén viing cta xa hoi.
1.2. KE TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG

1.2.1. Nhiém vu ciia ké toan tién lwong va cac khoan trich theo lwong

Ké toan tién lwong khong chi don thuan 1a viéc tinh toan sb luong tién
ma nhan vién dugc nhian, ma con bao gdm nhiéu yéu té khac lién quan dén
nghia vu tai chinh ctia doanh nghiép ddi voi nhan vién ciing nhu cac co quan
nha nude. Can doi hoi su ti mi, chinh xac va chuyén mén cao trong cong viéc
ctia ké toan.

* Nhitng nhiém vu co ban ma ké toan tién lwong can lam 1a:

- Tinh toén tién luong:
Viéc tinh luong can ctr vao cac ching tir nhu: “Bang cham cong”, “Phiéu

xé4c nhan san pham hodc cong viéc hoan thanh”, “Hop dong giao khoan” ké toan
tinh toan tién luong thoi gian (san pham). Can ¢ vao cac ching tir nhu: “Phiéu
nghi huéng BHXH”, “Bién ban diéu tra tai nan lao dong”.. K& toan tinh trg cép
BHXH phai trda CNV va phan anh vao “Bang thanh toan BHXH”

Sau khi d4 c6 dir liéu day du, ké toan tién hanh tinh toan tién luong cho timg
nhan vién. Trong giai doan nay, cac yéu té nhu thoi gian lam viéc, muc luong co
ban, cac khoan phu cép, cac khoan trich theo luong s€ dugc dua vao xem xét.

- Cac khoan trich theo luong:

Ké toan tién lwong khong chi dimg lai & viéc tinh toan lwong ma con lién
quan dén cac khoan trich theo lwong: BHXH,BHYT,BHTN,KPCD. Pay 1a cac
khoan tién ma doanh nghiép phai trich ra tir lwong ctia nhan vién dé thyc hién cac
nghia vu tai chinh theo quy dinh phap luat. Vi vay ké toan can tinh toan va phan
bo chinh xéc ding doi tuong cac khoan trich BHXH, BHYT, BHTN, KPCDP vao
chi phi san xuat kinh doanh.

1.2.2.1. Chiing tir ké todn

Chtng tir tién luong khong chi 1a mot bo ho so tai chinh ma con mang lai rat
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nhiéu ¥ nghia va vai trd quan trong trong hoat dong quan 1y ngudn nhan luc cua
doanh nghiép. Chiing gép phan nang cao tinh minh bach, céng bang va chinh
xac trong viéc chi trd lwuong cho nhéan vién
Céc ching tir ban dau:
- Mau 0la — LDTL: Bang chim cong — bang nay do cac to san xuat hodc cac
phong ban 14p, nham cung cép chi tiét s6 ngdy cong cua timg ngudi lao dong
theo thang hodc theo tuan (tiy theo cach chdm cong va tra lwong ciia mdi doanh nghiép.
- Méu 01b — LDTL: Bang chim cong lam thém gio
- M3u 05 — LDTL: Phiéu x4ac nhén san phém hodc cong viéc hoan thanh, day
la chung tir dung dé xac nhan sb san phém hodc cong viéc hoan thanh ctia don vi,
hodc ¢4 nhan nguoi lao dong lam co s¢ dé 1ap bang thanh toan tién lwong hoic
tién cong cho ngudi lao dong. Phiéu nay do nguoi giao viée 1ap, phong lao dong
tién lwong thu nhan va ky duyét trude khi chuyén dén ké toan lap ching tir hop
phap dé tra luong.
- Méu 08 — LDTL: Hop dong giao khoan san pham — 1a ban ky két gitta ngudi
giao khoan va ngudi nhan khoan vé khéi luong cong viéc, thoi gian lam viéc,trach
nhiém va quyén loi mdi bén khi thyc hién cong viéc d6. Pong thoi phiéu nay con
13 co s dé thanh toan tién cong lao dong cho ngudi nhan khoan.
- Miu 09 — LDTL: Bién ban thanh 1y (nghiém thu) hop ddng giao khoan.Cac
chtmg tlr ban dau trén 1am cin cir dé ké toan 1ap bang thanh toan lwong va BHXH:
- Mau 02 — LDTL: Bang thanh toan tién luong — 1 chimg tir thanh toan va phu
cap cho ngudi lao dong, dong thoi 1a can cir thong ké vé lao dong tién luong.
- Mau 03 — LDTL: Béang thanh toan tién thuong — 1 chimg tir x4c nhén sd tién
thudng theo luong cho timg ngudi lao dong, lam co s& dé tinh thu nhap cta mbi
ngudi va ghi so ké toan.
- Mau 06 — LDTL: Bang thanh toan tién 1am thém gio.
- Phiéu thu, phiéu chi.
1.2.2.2. Tai khodin ké todn
* Két cAu va tai khoan sir dung:
Tai khodn 334 — Phai tra CNV:
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Tai khoan nay dugc dung dé phan
nghiép vé tién luong, tién cong, tién thu

thudc vé thu nhap cta doanh nghiép.

anh cac khoan phai tra CNV cua doanh
ong, BHXH va céc khoan phai trd khac

Bén N¢’

Bén Co

SDPK: Phan anh s6 tién da tra 16n hon
s6 phai tra vé tién luong, tién cong, tién
thudng va cac khoan khac cho nguoi lao

dong dau ky.

SDDK: Cac khoan tién luwong, tién
cong, tién thuong cé tinh chat lwong va
cac khoan khac con phai tra cho nguoi

lao dong dau ky.

- Céc khoan tién luong, tién cong, tién

- Cac khoan tién luong, tién cong, tién

thuong co tinh chit lwong, BHXH vathudng co tinh chit luong, BHXH v3

cac khoan khac da tra, da
chi, da img trudc cho nguodi lao dong.
- Cac khoan khAu trir vao tién luong,

tién cong cuia nguoi lao dong.

cac khoan phai tra, phai

chi cho nguoi lao dong

SDCK: Phan anh sb tién da tra 1on honl
s6 phai tra vé tién luong, tién cong, tién

thuong va cac khoan khac

SDCK: Cac khoan tién luwong, tién
cong, tién thudng cé tinh chéat lwong va

cac khodn khéac con phai tra cho

cho nguo1 lao dong.

nguoi lao dong.

- TK 334 ¢6 2 TK cap 2:

+ TK 3341 — Phaéi tra CNV: Phan anh cac khoan phai trad va tinh hinh thanh toan

cac khoan phai tra cho cong nhan vién ciia DN c6 tinh chit lvong, thudng c6 tinh

chat luong, BHXH va cac khoan phai tra

khac thudc vé thu nhédp cta nhan vién.

+ TK 3348 — Phai tra nguoi lao dong khac: Phan anh cac khoan phai tra va tinh

hinh thanh to4n céc khoan phai trd cho cong nhan vién ngoai DN vé tién cong,

thuong c6 tinh chét tién cong, cac khoan phai tra khac thudc vé thu nhap cia NLD.
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1.2.2.3. Quy trinh ké todn
Phai tra NLD( 334)
TK138,141, TK 241,622,623
333,338 627.641.642
Cac khoan phai khau trirvao | Luong va cac khoan phu,

‘ lwong va thu nhip cia NLD cép phai tra cho NLD
TK111,112 TK 335
Ung va thanh toan tién luong , | Phaitra tién luong nchi .

Va khoan khac cho NLD phép cua CNSX

TK 511 TK 353
Khi chi tra lvong, thuong va cac | Tién thudng phai tra NLD
Khoan khac cho NLD bang san | tir qu¥ khen thudng, . ‘
phim, hang héa phuc lo1

TK 33311 TK 338
Thué GTGT dau ra(néu co) Cac khoan trich theo luong

Phai tra CNV
So @6 1.1. Ké toan phai tra ngwdi lao déng

Dieén giai

(1) — Khi tinh tién luong, cac khoan phu cip theo quy dinh phai tra cho nguoi

lao dong, ghi:
No TK 622 — Chi phi nhan céng truc tiép

No TK 623 — Chi phi sit dung may thi cong (6231) (chi phi nhan cong)
No TK 627 — Chi phi san xuit chung (6271) (chi phi nhan vién phan

Xuong)

Ng¢ TK 641 — Chi phi ban hang (6411)
No TK 642 — Chi phi quéan ly doanh nghiép
C6 TK 334 — Phai tra nguoi lao dong

(2) — Tién

thudng trd cho CNV:

Khi xac dinh s tién thuong tra CNV tir quy khen thuong ghi:
No TK 353 — Qu¥ khen thudéng, phuc loi
Co6 TK 334 — Phai trd nguoi lao dong

Khi xuit quy chi tra tién thuong, ghi:
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No TK 334 — Phai trd nguodi lao dong
Co6 cac TK - 111, 112...
(3) — Tinh tién BHXH (6m dau, thai san, tai nan,...) phai tra cho CNV, ghi:
No TK 338 — Phai tra, phai ndp khéc
Co6 TK 334 — Phai tra CNV
(4) — Tinh tién luong nghi phép thuc té phai tra cho CNV, ghi:
No cac TK 623, 627, 641, 642
No TK 335 — Chi phi phai tra (don vi ¢6 trich trude tién luong nghi phép)
C6 TK 334 — Phai trd nguoi lao dong
(5) — Céc khoan phai khau trir vao lwong va thu nhap caa CNV va nguoi lao dong
khac ctia doanh nghiép nhu tién tam tng chua chi hét, BHYT, BHXH, BHTN, tién
thu boi thuong vé tai san thiéu theo quyét dinh xtr 1y...ghi:
No TK 334 — Phai trd nguoi lao dong (3341, 3348)
C6 TK 141 — Tam Ung
Co6 TK 338 — Phai tra, phai ndp khac
Co6 TK 138 — Phai thu khac
(6) — Tinh tién thué TNCN cta CNV va ngudi lao dong khac cua doanh nghiép
phai ndp Nha nudce ghi:
No TK 334 — Phai tra nguoi lao dong (3341, 3348)
C6 TK 333 — Thué va cac khoan phai ndp Nha nude (3335)
(7) — Khi tmg trude hodc thuc tra tién lwong, tién cong cho CNV va ngudi lao dong
khac ctia doanh nghiép, ghi:
No TK 334 — Phai trd nguoi lao dong (3341, 3348)
Cocac TK 111, 112,...
(8) — Truong hop tra luong hodc thuong cho CNV va nguoi lao dong khac cta
doanh nghiép bang san pham, hang hoa, ké toan phan 4nh doanh thu ban hang
khong bao gom thué GTGT, ghi:
No TK 334 — Phai trd nguoi lao dong (3341, 3348)
C6 TK 511 — Doanh thu ban hang va cung cap dich vu
C6 TK 3331 — Thué GTGT phai nop
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(9) — Xéac dinh va thanh toan cac khoan khac phai trd cho CNV va nguoi lao dong
cua doanh nghiép nhu tién an ca, tién nha, tién dién thoai, hoc phi, thé hdi vién...:
Khi xac dinh dugc sé phai tra cho CNV va ngudi lao dong ctia doanh nghiép, ghi:
No cac TK 622, 623, 627, 641, 642
Co6 TK 334 — Phai tra nguoi lao dong (3341, 3348)
Khi chi trd cho CNV va nguoi lao dong ciia doanh nghiép, ghi:
No TK 334 — Phai trd nguoi lao dong (3341, 3348)
Co TK 111,112,...

1.2.3. K& toan cac khoan trich theo lwong
1.2.3.3. Chiing tir ké todn
Chimng tir ké toan st dung dé hach toan cac khoan trich theo lwong theo
thong tu 22/2014/TT-BTC cua Bo trudng Bo Tai Chinh bao gom:
- MAu 03 — LDTL: Phiéu nghi huong BHXH — déy 1a chimg tir do cac co so y té
lap riéng cho timg c4 nhan ngudi lao dong nham cung cap thoi gian ngudi
lao dong duoc nghi va cac khoan trg cép BHXH, BHYT
- Méu 10 — LDTL: Bang thanh toan BHXH — 13 chimg tir dé thanh toan trg cip
BHXH cho ngudi lao dong. Can clr vao bang thanh toan BHXH ké toan tong
hop va thanh toan trg cdp BHXH tra thay luong cho nguoi lao dong, 1ap bao
c40 quyét toan BHXH véi co quan quan ly BHXH cap trén.
-Mau 11 — LDTL: Bang phan bb tién lvong va BHXH
1.2.3.4. Tai khodn ké todn

* Két cau va tai khoan sir dung

TK 338 — Phai tra phai nop khac: Tai khoan nay dung dé phan anh cac khoan phai
tra va phai ndp cho co quan phap luat, cho cac to chtic doan thé xa hoi, cho cap trén
vé KPCP, BHXH, BHYT, BHTN, c4c khoan khau trir vao luong theo quyét dinh

cua phap luat,...
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Bén N¢’

Bén Co

SDDK: Khoan da trich chua str dung

hét con lai dau ky.
- BHXH phai tra cho CNV. - Trich BHXH, BHYT, BHTN, KPCP
- Chi KPCP tai doanh nghiép theo ché d6 quy dinh.

- Khoan BHXH va KPCD da ndp lén
co quan quan 1y cap trén.

- Chi mua BHYT, BHTN cho nguoi lao
dong.

- Xtr ly gia tri tai san thura.

- BHXH, KPCP vuot chi duoc cép bu.

- Gi4 tri tai san thwra cho xu ly.

SDCK: Phan anh s6 tién thira, nop

thira, vuot chi chua duoc thanh toan.

SDCK: S6 tién con phai tra, phai nop

hay gi4 tri tai san thtra cho xu ly.

Tai khoan cip 2 ctia TK 338 bao gom:

+ TK 3382: Kinh phi cong doan (KPCD)

+ TK 3383: Bao hiém xa hoi (BHXH)
+ TK 3384: Bao hiém y té (BHYT)

+ TK 3386: Bao hiém thét nghiép (BHTN)

1.2.3.5. Quy trinh ké téan

TK 334

TK 622,627

>

Ivong

Quy BHXH tra thay luvong 641.642

cho CNV Cac khoan trich theo hrorng
TK 111,112 tinh vao chi phi

NOp cac khoan trich theo TK 334

Cac khoan trich theo luvong

TK 138,333

Khau trir vao lwong khoan

Phai thu cé tinh chat bdi

trir vao lvong cua CNV
TK 111.112
KPCPD duoc cap bu

thuwong hay thué TNCN

So @6 1.2. Cdc Khoan phai tra phai, ndop kKhac
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Dién gii :
(1) — Khi trich BHXH, BHYT, BHTN, KPCD, ghi:
Nog cac TK 622, 623, 627, 641, 642 (tinh vao chi phi SXKD)
No TK 334 — Phai tra nguoi lao dong
Co6 TK 338 — Phai tra, phai ndp khac (3382, 3383, 3384, 3386)
(2) — Khi nop BHXH, BHYT, BHTN, KPCD, ghi:
No TK 338 — Phai tra, phai ndp khac (3382, 3383, 3384, 3386)
Cocac TK 111, 112,...
(3)— BHXH phai tra cho CNV khi nghi ém dau, thai san..., ghi:
No TK 338 — Phai tra, phai nop khac
Co6 TK 334 — Phai trd nguoi lao dong
(4) — Chi tiéu kinh phi tai don vi ghi:
Ng TK 338 — Phai tra, phai np khac

CoécacTK 111,112...
(5) — KPCD chi vuot dugc cap bu, khi nhan dugc tién, ghi:
Nocac TK 111, 112...
C6 TK 338 — Phai tra, phai nop khac
1.2.4. Hinh thirc ké toan st dung

Hinh thirc ching tir ghi s6

Bao gém céc s6 (SO dang ky chimng tir ghi s6, S6 cai TK 334, S6 cai TK 388
va céc so chi tiét lién quan (S6 chi tiét TK 111,112,...)
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Chimg tir ké toan

S6 qu¥

SO dang ky

chimg tr ghi sé

m— S&, thé ké todn
Bang 1dng hop sanl
8 Lighy, Wl chi ueét
chimg tir ké todn
cung loai
; A <}
CHUNG TU GHI SO e
Bang 10ng
: hop chi
SO CAI SO et T
14
Bang cin ddi 5o
phat sinh
<> - ¥
BAO CAO TAI CHINH [

: Ghi hang ngay

: Ghi cubi thang hodc dinh ky

: Quan hé doi chiéu, ki€ém tra

So @6 1.3 Trinh tu ghi s6 ké toan theo hinh thirc chirng tir ghi s6
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Chuong 2
THUC TRANG KE TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO
LUONG TAI CONG TY CO PHAN PHAT TRIEN PAU TU XAY DUNG
AN THANH

2.1. TONG QUAN VE CONG TY CO PHAN PHAT TRIEN PAU TU XAY
DUNG AN THANH
2.1.1. Lich sir hinh thanh va phat trién ciia Cong ty C6 phan phat trién diu tw
xay dung An Thanh

V& mat phap 1y, Cong ty c¢d phan phat trién dau tu xdy dung An Thanh dugc
cap gidy phép thanh 1ap sé 0105232777 caa UBND thanh phd Ninh Binh ngay
31/01/2011.
Tén day du: Cong ty c¢d phan phat trién dau tu xay dung An Thanh Tén giao dich:
AN THANH CID.,JSC
M s6 thué: 0105232777
Dia chi: SN 03 duong Phan Pinh Phung, phd 7, Phuong Van Giang, Thanh phé
Ninh Binh, Tinh Ninh Binh
Pai dién phap luat: Nguyén Mai Thuong Chtrc vu: Giam Ddc Ngay cip gidy
phép: 31/01/2011
Vén diéu 1& ban dau 14 8.600.000.000d (Tam ty sau trim triéu dong chén).
Tai khoan: 0221000005942-Ngan hang Vietcombank - Chi nhanh TP Ninh Binh Sé
dién thoai: 0359736666
Email:cameraanthanh@atnb.com

Qua trinh hinh thanh va phat trién

Cong ty c6 phan phat trién dau tu xay dung An Thanh 14 cong ty thuong mai
va dich vu dugc thanh 1ap vao nam 2011 voi s6 von diéu 1 ban dau 14 8,6 ty déng.
Ngay tur khi ra do1, An Thanh da dinh hudng tré thanh mot trong nhitng doanh
nghiép hang dau trong linh vuc hoan thanh cong trinh xay dung va cong nghé
thong tin.

Ban dau khi cong ty mdi thanh 1ap, cong ty con gap khé khin vé tai chinh,

nghi¢p vu chuyén moén con yéu, do cong ty moi xuat hién nén chua dugce biét dén
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rong rai. Khi do nhan sy gém c6 mot ké toan, hai nhan vién ban hang, 3 nhan vién
ki thuat va chi yéu st dung luc luong gia dinh 13 chu yéu. C6 thé thiy co céu t6
chuc lao dong khi do6 c6 quy md nho.

Véi su nd luc khong ngimg, cong ty di ting budec md rong quy mo, doi ngii
nhan vién véi trinh d¢ chuyén mon cao, chuyén nghiép , tao diéu kién viéc 1am cho
hang chuc ngudi lao dong qua cac nam, cac phong ban ciing dan dugc hinh thanh
nham hd tro va phat trién muc tiéu cta cong ty, d0 nhan dién khi do cua cong ty
dugc biét dén chu yéu la cung cép thiét bi dién tir, cung cép, lép dat camera giam sat
an ninh ra ngoai thi trudng trong va ngoai tinh Ninh Binh . Cong ty trién khai cac
chinh sach phat trién 1o rang va hi¢u qua, cap nhat su phat trién cua cong nghé dé
hoan thanh muc tiéu mang dén trai nghiém tot, dua ra nhimg giai phap hitu ich
nhat, nhin dugc sy hai long cua quy khach hang bang cach phuc vu khach hang
nhimng cong nghé méi nhat va san pham chat luong cao nhat.

Trai qua 15 ndm hoat dong, cong ty da tu lva chon cho minh con duong di
1én 14y chét lugng va uy tin 1a t6n chi phat trién. Camera An Thanh ludn ty hao 13
don vi uy tin thi cong nhiéu cong trinh trong diém ciia cac tinh, cac cong trinh giao
thong thanh phd, phudng x3, tap trung phat trién hé thdng camera an ninh, may
tinh, may in, thiét bi mang, bao chdm bao chdy,... nho vay da xay dung duoc h¢
thong khach hang da dang, tir cac doanh nghiép vira va nho dén céc to chirc 16n, gop
phan ning cao chit luong dich vu va ngdy cang khang dinh uy tin trén thi truong.

2.1.2. Pic diém hoat dong kinh doanh ciia Cong ty Co phin phat trién diu tw
xay dung An Thanh
- Pac diém hoat dong kinh doanh:

+ Cong ty hoat dong trong linh vyc thuong mai dau tu va kinh doanh, chuyén
cung cip cac thiét bi giam sat an ninh nham dap tmg nhu ciu ngdy cang cao cia
khach hang. V&i muc tiéu phat trién bén viing, cong ty khong ngimg md rong thi
truong, nang cao chat luong san pham va dich vu dé khang dinh vi thé trong nganh.

+ Danh muc hang hoa hoa cua cong ty rat da dang va phong phu, bao gébm
nhiéu dong san pham phuc vu cho nhu cau giam sat, an ninh. Trong d6, mait hang

chu lyc 13 camera an ninh va thiét bj mang, dugc cong ty dau tu k¥ ludng vé chat
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luong, nguén géc san xuét tr nd lyc dam bao On dinh, do bén cao va cong nghé
tién tién. Hang hoa duoc nhap vao cho muc dich kinh doanh, phan phdi va cung
cap cho cac don vi, ca nhan c¢6 nhu cau sir dung.

- V& dic diém hoat dong:

+ Cong ty khong chi dimg lai viéc cung cap san pham ma con tu vén, lap dat
cac loai giam sat camera, gitp khach hang lia chon giai phap phu hop nhat khi co
nhu cau sir dung. Dich vu lép dat dugc thuc hién bo1 do1 ngii ky thuat giau kinh
nghiém, ddm bao hé théng van hanh 6n dinh, an toan va hiéu qua.

Bén canh d6, Pbi v6i khach hang doanh nghi¢p hoac dai 1y, cong ty thuc
hién phan phdi hoa hoc véi sé lugng 16n thong tin qua hinh thirc ban budn, gitp
mo rong mang ludi phan phdi trén toan qudc. Ddi véi khach hang ca nhan, cong ty
phat trién khai ban 1¢ qua hé théng cira hang hodc tryc tuyén, mang dén sy thuin
tién trong viéc tiép can va mua sam san pham.

+ Cong ty to chtrc va thuc hién céng viéc mua ban , trao ddi hang hoa, cung
cap cac dich vu théng qua hai phuong thic luu chuyén hang héa chinh 1 ban buén
va ban 1¢. Voi dinh hudng phét trién 1au dai, cong ty ludn nd luc nang cao chat
lwong dich vu, mé rong thi trudng va dap tng Gng dung tot nhit theo yéu ciu cia
khach hang trong linh vuc gidm sat an ninh va thiét bi mang.

- Phong kinh doanh c6 nhi€ém vy nghién ctru thi truong dé xac dinh nhu cau thuc té
ctia khach hang, dong thoi danh gia kha nang tai chinh va tiém ning cta cong ty.
Duya trén két qua phan tich nay, phong kinh doanh xay dung ké hoach mua hang
hoa phu hop va phat trién cac chién luge kinh doanh hiéu qua.

- Khi khach hang cé nhu ciu mua hang, by phan kho s¢€ kiém tra hang ton tai dé
xéc dinh liéu c6 du s lwong va ching loai dap ing yéu cau hay khong. Pong thoi,
bd phan kho tinh toan gia von hang ban va cung cip thong tin cho phong kinh
doanh. Dua trén s6 liéu do thu kho cung cép, phong kinh doanh s& xem xét viéc
tiép nhan don hang. Néu don hang kha thi, phong kinh doanh giam ddc xét duyét.

- Néu duoc phé duyét, cong ty s& tién hanh cac thi tuc ky két hop dong véi khach hang,

- Tinh toén cy thé, hop 1y gia thanh véi khach budn va khach 1é dé 1ap phiéu xuat

kho hodic hoa don ban 1é ddi vai khach €.
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Gi4 ban san pham ban ra dugc tinh nhu sau:
Péi voi khach budn va khach dai 1y: gia ban ting thém 5% so véi gia von. Poi véi
khach 1& (ban tai ctra hang): gid ban ting thém 10% so v&i gia von. Phan trim

chénh 1éch cua doanh thu va gia vdn 13 loi nhuén cia cong ty.

- Trién khai ban hang
Phuong thirc ban hang Trién khai thuc hién
Ké toan ban 1¢ sé& 1ap hoa don ban hang.
-Kiém tra cac san phAm ma nhan vién ban hang di lay
Ban 1¢ ra d¢ dam bao chinh xac.

Tién hanh giao hang cho khach hang.

- Khi nin duoc don dit hang, ké toan s& lap phiéu
xuat kho va chuyén giao cho t6 dong hang.

- ké toan ban hang va ké toan kho s& dam bao trach
nhiém kiém tra lai hang dua trén don dit hang.

Giao hang dén khach buén hoic dai ly.

Ban budn, dai ly

- Giao hang cho khach: Khi thuc hién xong cac budc trén nhan vién ban hang chiu
trach nhiém giao hang cho khach d6i v6i khach budn va dai 1y.

- Nhén tién va giao dich trén ban: Nhan vién ban hang thu tién tir khach hang va
chuyén truc tiép cho thi quy. Ké toan s& cap nhat thong tin vé coéng no cua ting
khach hang vao so chi tiét cong no.

- Ghi héa don: Nguoi ban s& 1ap hoa don , tinh toan tong s tién dya trén sd lugng
va don gia ctia san pham .

- Néu khach hang mua chiu, hoa don s& dugc ghi vao so ban hang va khach hang s&
phai ky tén x4c nhan vao sb cong no.

- Van chuyén hang héa: Nhan vién ban hang s& chiu trach nhiém va van dong
chuyén hang hoa dén tay khach hang dung theo dong ¥ vé thoi gian , dia diém , s6
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luong va chat luong hang hoa
- Hoan thién: Ké toan chinh cta phong s& hoan thanh cac chimg tir va s6 ké toan
can thiét dé dam bao quy trinh thanh toén va ghi ng dugc thuc hién chinh xac.
2.1.3. Pic diém va té chirc bd may quan ly ciia Cong ty co phin phat trién
diu tw xy dung An Thanh
Cong ty C6 Phan phét trién dau tu xdy dung An Thanh 1a cong ty thuong
mai dich vu chuyén cung cép thiét bi dién tt , dich vu lép dat stra chita. Cling

chinh vi dic diém kinh doanh d6, dic diém lao dong cta cong ty dugc chia nhu sau:

Ban Giam DPbc

s

Phong Phong Phong Phong

Hanh Kinh Ké Ky

Chinh Doanh Toan Thuat
N e ;

( Nguon: Phong ké toan )

Ghi chu:
> : Quan h¢ chi dao

.............. : Quan h¢ phdi hop

So dd 2.1 B§ may quan Iy ciia cong ty

Nguoi lao dong déu 100% 13 nhan vién toan thoi gian . Cac phong ban s&
cung nhau phéi hop dé thuc hién cac nghia vu va nhi€ém vu dam bdo cho sy phat
trién bén vitng cua cong ty.

Hién nay, Cong ty C6 phan phat trién dau tu xay dung An Thanh c6 téng 35
nhan vién, dugc phan chia nhu sau:

- Ban giam ddc: gdm 1 Giam ddc va 1 Pho giam déc
- Khéi nhan vién van phong: 33 ngudi

. Phong Hanh chinh : 4 nguoi
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. Phong Kinh doanh : 5 nguoi
. Phong Ké toan: 4 nguoi

. Phong K¥ thuat: 20 nguoi
Trong d6 can bd 1anh dao phong bao gom: 4 trudng phong, 2 pho phong

Van phong lam viéc chinh 1a try s& chinh cua cong ty. Cong ty c6 02 cua
hang gi6i thiéu san pham va 01 kho chua hang.
* Dudi day 1a chirc nang va nhiém vu cua cac phong ban trong cong ty:

Giam doc: Quan ly, diéu hanh toan bod cong ty. DPinh hudng chién luoc, ké
hoach phat trién cong ty. Ra quyét dinh quan trong lién quan dén kinh doanh, tai
chinh. Kiém soat va danh gia hiéu qua hoat dong cc phong ban. Pai dién cong ty
trong céc giao dich vai ddi tac, khach hang.

Phé Giam ddc: Hb trg Giam ddc quan 1y, giam sat hoat dong cong ty. Giam
sat viéc thuc hién ké hoach cua céc phong ban. Phéi hop gitta cac bo phan dé tbi
vu hiéu suét lam viéc. Thay mat Giam ddc diéu hanh khi duoc Gy quyén.

Phong Hanh chinh - Nhan su: C6 chtrc nang tim kiém, tuyén dung nhén sy
cho cong ty, tham muu cho Giam dbc vé to chic cac hoat dong nghiép vu hanh
chinh, nhan sy, quan tri theo yéu cau kinh doanh. Pam bao cho cac bd phan, ca
nhan trong Cong ty thuc hién diing chirc nang nhiém vy, dat hiéu qua trong cong
viée, to chue luc lugng can bd cong nhan vién cho cac phong ban theo yéu cau,
xay dung cac ndi quy, quy ché nodi bo vé khen thuong, ky luat lao dong, giai quyét
cac ché do chinh sach vé lao dong trong toan cong ty. Phong truc tiép quy dinh
mirc bac luong, don gid tién luong, dinh muc tién luong, ché d6 khen thudng, tinh
luong cho cong nhan vién.

Phong Kinh doanh: Trién khai chién lugc kinh doanh, m& rong thi truong.
Tu van, ban hang va chiam soc khach hang. Nghién ciru thi truong, dé xuat giai
phap kinh doanh. Phdi hop voi phong k¥ thuat dé cung cap dich vu tot nhat.

Phong K& toan: Nhiém vu chinh cua phong Ké toan bao gdm theo ddi va
kiém soat céac tai khoan thu - chi, ddm bao dong tién dugc quan ly chat chg, tranh
that bai thoat tai chinh. Bo phan nay dam nhan trach nhiém lap bdo cdo tai chinh
dinh ky nhu bao cdo thué, bang can ké toan, béo céo 13i 16 va bao cdo luu tién

chuyén tién, cung cap so liéu chinh xac dé Ban Giam doc dua ra cac quyét dinh
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chién lugc va dé& xuat cac phuong an gitp cong ty phat trién bén vitng. Bén canh
d6, phong K& toan quan 1y hoa don, chimg tir ké toan, dam bao tat ca cac giao dich
chinh cua cong ty déu kém theo quy dinh cua phéap luat. Ngoai ra, bd phan nay
cling theo ddi va quan 1y cong no, dam bao céc tai khoan thu hdi cong ng dung han
tir khach hang, dong thoi kiém soat cac tai khoan thanh toan véi nha cung cap dé
duy tri su can d6i tai chinh chinh.

Phong K¥ thuét: HO trg va tu van ky thuat cho khach hang thuc hién cong
viéc lép dat hé théng mang, bao hanh, bao tri. Dua theo dinh hudéng cua cong ty
thiét 1ap trién khai lip dat, bao tri cac thiét bi va thuc thi mé hinh dich vu k¥
thuét.Lép dat, bao tri hé théng camera, may tinh, thiét bi an ninh. Cap nhat cong
nghé méi, nang cao chat luong san pham. HO tro ki thuat cho khach hang.

2.1.4. Pic diém t6 chirc bd may ké toan tai Cong ty C6 phin phat trién dau tw
xay dung An Thanh

B0 may ké toan trong Cong ty C6 phan phat trién dau tu xay dung An Thanh
dugce to chirc theo md hinh tap trung, dam bao tinh théng nhét va kiém soét chit
ché trong cong tac ké toan tai chinh. Hé thong ké toan cta cong ty bao gdm nhiéu
b6 phan, mdi bo phan chiu trach nhiém thuc hién cac phﬁn hanh ké toan khéc nhau,
tir hach toan ké toan, kiém soat tai chinh dén tong hop béo cdo. Cac bo phan nay
phdi hop chat ché véi nhau dé xir Iy cac hoat dong kinh té phat sinh hang ngay trong
cong ty, dam bao céac giao dich tai chinh dugc ghi nhan chinh xac, kip thoi va dung
quy dinh.

Toan bd cong tac ké toan tai chinh déu duoc thuc hién tap trung tai phong ké
toan, gitip cong ty dé dang kiém soat va quan 1y tinh hinh tai chinh chung. Sau khi
hoan tat viéc thu thap thong tin va ghi nhan cac giao dich, cac nhan vién nay co
trach nhiém chuyén chimg tir, bio cdo vé phong ké toan dé tiép tuc xtr ly, tong hop
va thuc hién cong tac ké toan cho toan cong ty. Dicu nay gitip dam bao tinh tap
trung trong cong tac ké toan, han ché sai sot, ting cudng hiéu qua quan 1y tai chinh

va tao di€u ki¢n thuan loi cho viéc 1ap bao cdo tai chinh chinh xac, minh bach.
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Ké toan truong

Ké toan tong
hop |
v

Ké Ké .
toan toan Thl}
hang cong quy

hoéa no

( Ngudn: Phong ké toan )
Ghi chu:
> : Quan hé¢ chi dao

.............. : Quan h¢ phdi hop

So d0 2.2. So 46 bd may ké toan ciia cong ty

Dudi day la chiic ndng va nhiém vu cu thé cia tung vi tri trong by may ké
toan:
* Ke toan truong

Ké toan trudng c6 nhiém vu td chire, kiém soat va chi dao cac hoat dong ké
toan, chi dao cac phong ban ké toan trong toan cong ty, dam bao tinh chinh xac va
minh bach Pdéng thoi, ké toan trudng chiu trach nhiém 1a nguoi khéa so, 1ap bao
c4o tai chinh cho toan cong ty. Ké toan trudng con dong vai trd tham muu cho Ban
Giam dbc trong cac van dé lién quan dén tai chinh, dau tu ciing nhu chién lugc tai
chinh dai han ctia doanh nghiép.

* K& toan tong hop

Ké toan téng hop chiu trach nhiém ghi nhéan, kiém tra va téng hop toan bo
cac nghiép vu kinh té phat sinh ciua doanh nghiép vao hé thdng sb sach ké toan. Ho
lap cac bao cao tai chinh dinh ky, kiém tra — ddi chiéu sd liéu véi cac bd phan lién
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quan, huéng dan ké toan vién chi tiét, dong thoi thuc hién nghia vu ké khai va
quyét toan thué theo quy dinh. Ngoai ra, ké toan tong hop con dam
bao Iuu trit chimg tir ké toan mot cach khoa hoc, phuc vu cho viéc kiém tra, thanh
tra khi can thiét.
* Ké toan hang hoa

Ké toan hang hoa c6 nhi¢m vu theo doi va hach toan cac nghi¢p vu ban hang,
ddng thoi xuat hoa don cho khach hang. Trude khi lap hoa don, ké toan can kiém
tra tinh chinh xac ctia don hang, gia ca, chiét khau va cong no. Ngoai ra, ho chiu
trach nhiém quén 1y, theo ddi cong ng phai thu, dam bao thu hdi ding han. Cong
viéc con bao gém 1ap bao céo doanh thu hang ngay, hang thang theo yéu cau cua
ké toan truong va phdi hop véi phong kinh doanh dé kiém tra tinh trang don hang
cling nhu tién do thanh toan. Bén canh d6, ké toan ban hang hd trg khach hang
trong qué trinh mua hang, xu 1y cac van dé lién quan dén hoéa don, chimg tir, dong
thoi Tuu trit hd so, tai lidu ké toan lién quan dén hoat dong ban hang.
* K& toan cong ng

Ké toan cong no chiu trach nhiém quan 1y, theo ddi va kiém soat cac khoan
phai thu, phai tra cia cong ty nham dam bao tai chinh minh bach va 6n dinh. Ho
theo ddi cong ng khach hang, nhac nho thu hdi dung han, dong thoi kiém soét cac
khoan phai tra cho nha cung cip dé tranh cham thanh toan. Bén canh d6, ké toan
cong no thuong xuyén déi chiéu sd lidu voi ddi tac, 1ap béo cdo cong no dinh ky va
lwu trir day da chimg tir lién quan. Nho d6, doanh nghiép duy tri dugc dong tién 6n
dinh va han ché rui ro tai chinh.
* Thu quy

Tha quy ¢6 nhiém vu thyc hién thu - chi tién mat theo dang quy trinh, ddm
bao tinh chinh xac va hop 1y. Dong thoi, ho ghi chép, cip nhat va quan 1y s6 quy
tién mat, d6i chiéu thudng xuyén véi ké toan dé dam bao sb liéu khdp nhau.
Trudce khi thuc hién giao dich, thu quy phai kiém tra va xac nhan tinh hop 1€ cua
cac ching tir 1ién quan. Ngoai ra, dinh ky kiém ké quy tién mit, bao cdo tinh hinh
quy cho ké toan trudng, dong thoi bao quan tién mat, ching tir va s6 sach ké toan

lién quan. Bén canh doé, thu quy con phdi hop véi ké toan cong ng va
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ngan hang dé dam bao dong tién luu thong hop 1y, gop phan quan 1y tai chinh
hiéu qua cho doanh nghiép.
2.1.5. T6 chirc cong tac ké toan tai Cong ty Co phan phat trién diu tw xay
dung An Thanh
2.1.5.1. Ché a3, chinh sdch ké todn dp dung

Cong ty thuc hién ché d6 ké toan Cong ty ban hanh theo Thong tu
200/2014/TT- BTC ngay 22/12/2014 cua B Tai Chinh va cac thong tu hudng
dan, stra d6i, bd sung ché do ké toan cta Bo tai chinh.

Nién do ké toan: Cong ty thuc hi€n nién do ké toan tinh theo nim duong
lich, bét dau tir ngay 01/01 va két thuc vao ngay 31/012 hang nam.

Pon vi tién té str dung: Pong Viét Nam (VND).

Hé théng tai khoan ké toan cap 1 dugc ap dung thong nhat theo Thong tu
200/2014/TT — BTC.

Phuong phap ké toan hang ton kho: Pé dam bao theo ddi va cung cip
thong tin vé hang ton kho mot cach kip thoi, chinh x4c, Cong ty hach toan hang
ton kho theo phuong phap ké khai thuong xuyén, ké toan chi tiét hang ton kho
theo phuong phép thé song song, hang hoa xuat dugc tinh theo phuong phap gia
thuc té dich danh.

Phuong phap khau hao TSCP: Cong ty thuc hién khau hao TSCP theo
phuong phéap khau hao duong thang.

Phuong phap tinh thué GTGT: Coéng ty thuc hién ké khai va nop thué
GTGT theo phuong phéap khéu tru.

Céc loai s ké toan chu yéu: CTGS, s céi, phiéu ké toan, thé kho....
2.1.5.2. T6 chitc hé thong chitng tir ké todn

Cong ty thuc hién hé théng chung tir ké toan theo Thong tu 200/2014/TT-
BTC ngay 22/12/2014 ctia Bo Tai Chinh va cac thong tu huéng din, stra d6i, bd
sung ché do ké toan cua Bo tai chinh.

Hé théng ching tir gdm céc loai sau:
Lao dong tién luong :

+ Bang cham cong ( Mau s6 0la - LDTL )
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+ Bang thanh toan tién luvong ( Mau s6 02 - LDTL)
+ Gidy chiing nhan nghi 6m huéng BHXH
+ Bang ké trich nop cac khoan theo lwong ( Mau s 10 —- LDTL)
+ Bang phan bo tién luong va bao hiém x4 hoi (Mausé 11 — LDTL)
Hang t6n kho
+ Phiéu nhap kho ( Mau s6 01 - VT)
+ Phiéu xuat kho (Mau s6 02 - VT)
+ Bién ban kiém nghiém vat tu, céng cu, san pham, hang hoa (Mau sb 03- VT)
+ Bién ban kiém ké vat tu, cong cu, san pham, hang hoa (Mau s6 05- VT)
+ Bang ké mua hang (Mau s6 06- VT )
- Mua hang
+ Hoa don gia tri gia tang
+ Phiéu nhap kho kiém van chuyén no1 bo...
- Ban hang
+ Hoa don gia tri gia tang
+ Phiéu xuit kho kiém van chuyén noi bo...
- Tién té
+ Phiéu thu (Mau s6 01 — TT)
+ Phiéu chi (Maus6 02— TT)
+ Gidy dé nghi tam ing ( Mau s6 03 — TT)
+ Gidy thanh toan tién tam Gng ( Mau s6 04 — TT )
+ Gidy dé nghi thanh toan ( Mau s6 05— TT)
- Tai san c6 dinh
+ Bién ban giao nhan TSCD ( Maus6 01 — TSCP)
+ Bién ban thanh Iy TSCP ( Mau s6 02 — TSCP )
+ Bién ban kiém ké TSCD ( Mau s6 03 — TSCD )
- Quy dinh vé 1ap va luan chuyén chimg tir:
Nham dam béo tinh chinh x4c va minh bach cua cac nghiép vu kinh té, tai
chinh. Trudc tién, ké toan cta tung bd phan c6 trach nhi¢m 1ap ching tir ké toan

bang cach phan anh day du, kip thoi cac nghiép vu kinh té phat sinh theo dung
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quy dinh. Sau d6, chimg tir ké toan s& duoc kiém tra k¥ ludng dé dam bao tinh
hop 1y, hop 1& va hop phap trudc khi ghi so ké toan. Qué trinh ghi sb giup phan
anh chinh x4c tinh hinh tai chinh cta doanh nghiép. Dé hoan chinh chung tir cudi
cung ké toan truong 1a nguoi s& xem xét va ky duyét chtng tir va chuyén cho Giam
dbc ky . Cudi cung ké toan co trach nhiém luu trit va bao quan ching tir ké toan
theo dung quy dinh nham phuc vu cho cong tac kiém tra, ddi chiéu va quyét toan
sau nay.

2.1.5.3. T6 chitc hé thong tai khodn ké todn

- Cong ty st dung:

+ TK 334: Phai trd nguoi lao dong

+ TK 338: Phai tra, phai n0p khac ( 3382, 3383, 3384, 3386 )

2.1.5.4. Té6 chirc 56 sach ké toan

Dé d& dang thuc hién phan cong cong viée cho cac ké toan, mdi ké toan co
thé phu trach theo ddi tirng phan hanh Céng ty st dung ghi s theo hinh thirc
“ Chung tir ghi s6”
2.1.5.5. T6 chitc béo cdo ké todn
- Béo cdo tai chinh:

B4o c4o tai chinh 14 nhitng bao cdo dung dé cung cap théng tin vé tinh hinh
tai chinh, tinh hinh kinh doanh va cac ludng tién cia mot doanh nghiép trong nién
d6 ké toan nam, dap tng yéu cau quan Iy ctia chii doanh nghiép, co quan Nha nudce
va nhu cau hiru ich ctia nhitng ngudi st dung trong viéc dua ra cac quyét dinh kinh
té. Chinh vi vay cong ty lap va trinh bay bao céo tai chin cudi nim, thoi han ndp
bao c4o tai chin cham nhat 14 ngay 30 ngay ké tir ngay két thic nam tai chinh.

Nop bao cao tai chinh cho: Chi cuc thué tinh Ninh Binh, s& Tai chinh tinh
Ninh Binh va thoi han ndp cham nhat ngay 31 thang 03 hang nim.

- Theo quy dinh hién hanh thi Hé théng bao céo gdm:

1.Bang can dbi ké toan (Mau s6 BO1 DN)
2. Béo céo két qua hoat dong kinh doanh (Mau s6 B02 DN)
3. Bang can ddi tai khoan (MAu s6 B03 DN)
4. Thuyét minh bao céo tai chinh (Mau s6 B09 DN)
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- B4o céo quan tri:

Bao cdo quan tri dugc lap theo thang, quy dé phuc vu yéu cau cia bo phan
quan tri nd1 by, cung cép thong tin cho ban 1anh dao ra quyét dinh, gidm sat hoat
dong doanh nghi¢p va danh gia hi¢u qua kinh doanh. Gitp phan tich tai chinh,
nhan di¢n rui ro, du bao xu hudng va lap ké hoach phat trién. Béng tho1, bao cao
quan tri hd tro kiém soéat ndi bd, dam bao tuan thu cac quy dinh phap luat va tbi

Cubi nam ké toan 1ap cac bao co ké toan quan tri nhu: Bao cao chi tiét quan
i, chi phi ban hang, két qua tiéu thy, két qua san xuét kinh doanh téng hop, doanh

thu loi nhuan theo dia ban...
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2.1.6. Tinh hinh tii chinh va két qua kinh doanh ciia Cong ty C6 phan phat trién dau tu xdy dung An Thanh

Biéu 2.1.Tinh hinh tai chinh kinh doanh ciia cong ty trong 3 nim 2022-2023-2024

Nim Nam 2023 so voi Nam 2024 so voi
s n nam 2022 nam 2023
Chi ti€éu Ti Ti
2022 2023 2024 Chénh léch 16(%) Chénh léch 16(%)

1. Tong nguodn

vén 26.720.597.678 | 39.678.553.024 | 53.009.376.460 | 12.957.955.346 | 48,49 | 13.330.823.436 | 33,60

2. Tong n¢ phai

tra 15.032.358.607 | 19.807.131.814 | 27.760.625.876 | 4.774.773.207 | 31,76 | 7.953.494.062 | 40,15

3.von chu so&

hifu 11.688.239.071 | 19.871.421.210 | 25.248.750.584 | 8.183.182.139 | 70,01 | 5.377.329.374 | 27,06

4.Doanh thu 63.849.203.016 | 72.089.903.590 | 85.899.651.558 | 8.240.700.574 12,91 | 13.809.747.968 | 19,16

>- Lei nhuin 15.962.300.754 | 18.022.475.898 | 21.474.912.890 | 2.060.175.144 1291 | 3.452.436.992 | 19,16

gop
6. S6 lao dong 25 31 35 6 24,00 4 12,90
ZBEE;Q/ nguoi/ 7.000.000 7.500.000 7.850.000 500.000 7,14 350.000 4,67

(Nguon: Phong ké todn)
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* Nhan xét va phén tich vé bang sé liéu:
- Téng nguén von:

Nam 2023, tong ngudn von ting 12.957.955.346 (twong tng 48,49%) so vai
nam 2022. Nam 2024, téng ngudn von tiép tuc ting 13.330.823.436 (twong Ung
33,60%) so véi nam 2023. Tong ngudn voén cd xu hudng ting manh qua cac niam,
cho thdy doanh nghiép dang mé rong quy md va dau tw manh mé vao hoat dong
kinh doanh.

- Tong no phai tra:

Niam 2023, tong no phai tra ting 4.774.773.207 (twong tng 31,76%) so véi
nam 2022. Nam 2024, tong ng phai tra ting 7.953.494.062 (twong g 40,15%) so
v6i nam 2023. No phai tra cling ting 1én dang ké, diéu nay c6 thé do doanh nghiép
dang vay thém dé tai tro cho hoat dong mé rong. Tuy nhién, néu ng ting nhanh
hon so vé&i von chu s& hitu, rii ro tai chinh s& cao hon.

- Vén chu sé hitu:

Nim 2023, vén chii s¢ hitu ting manh 8.183.182.139 (twong tng 70,01%) so
v6i nam 2022. Nam 2024, vén chi so hitu tiép tuc ting 5.372.329.374 (twong tng
27,06%) so voi nam 2023. Von chi s hitu ting manh cho thdy cong ty dang huy
dong vén hiéu qua hodc gitr lai loi nhuan dé tai dau tu. Tuy nhién, toc d6 ting von
chu s& hiru nam 2024 cham hon so v&i nam 2023.

- Doanh thu:

Nam 2023, doanh thu tang 8.270.903.590 (twong tng 12,95%) so véi nam
2022. Nam 2024, doanh thu tiép tuc ting 13.809.747.968 (tuong tng 19,16%) so
v6i nam 2023. Doanh thu ting trudng tot qua cic nim, chimg td doanh nghiép
dang mo rong thi trudng hodc nang cao hiéu suat kinh doanh.

- Loi nhuan gop:

Nam 2023, loi nhuan gop tang 2.060.175.144 (tuong tng 12,91%) so voi
nam 2022. Nam 2024, 1gi nhudn gdp tang 3.452.436.992 (twong tmg 19,16%) so
vo1 nam 2023. Loi nhuan gop c6 su tang truéng on dinh, phan anh sy cai thién

trong hiéu qua san xuat, kinh doanh.
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- 86 lao d@ng:
Nam 2023, s6 lao dong tang 6 nguodi (tuong Ung 24%) so v6i ndm 2022. Nam

2024, s6 lao dong ting 4 ngudi (twong tmg 12,90%) so véi nam 2023. S6 lugng lao
dong tang theo xu hudng mé rong quy mo, tuy nhién toc do ting giam dan.
- Thu nhap binh quéan:
Nam 2023, thu nhap binh quén ting 500.000 dong/thang (twong tmg 7,14%) so voi
nam 2022. Nam 2024, thu nhap binh quan ting 350.000 dong/thang (twong tng
4,67%) so v&i nam 2023. Thu nhap binh quan ting nhung téc do ting dang cham
lai, c6 thé phan anh tac dong tir chi phi van hanh hodc chinh sach tién luong cua
cong ty.
2.2. PAC PIEM TO CHUC QUAN LY LAO PONG, TIEN LUONG VA CAC
KHOAN TRiCH THEO LUONG TAI CONG TY CO PHAN PHAT TRIEN
PAU TU XAY DUNG AN THANH
2.2.1. Pic diém vé lao dong, cong tic quan Iy lao dong tai Cong ty C6 phan
phat trién dau tw xAy dung An Thanh

Cong ty Co phan phét trién dau tu xay dung An Thanh la céng ty thuong mai
dich vu. LLLD trong cong ty da sb déu c6 bang dai hoc, cao dang 13 nhimng ngudi
dd c6 chuyén mén nghé nghiép, bén canh d6 cong ty van tao diéu kién cho nhiing
LD c6 bang trung cip chua c6 kinh nghiém trong nghé va s& dio tao tir dau. Cing véi
d6, hang thang LD tai cong ty s& tham td chirc dao tao, nang cao nghiép vu va co ca
dao tao tai chd thuong xuyén nham nang cao trinh d6 thuc té nhanh hon.

Viéc chia thanh cdc phong ban gitip cong tac quan 1y lao dong tai Cong ty

C6 phan phat trién dau tu xay dung An Thanh tré nén hé théng va chuyén nghiép
hon. Céc bd phan duoc t6 chirc 1d rang, cong ty c6 thé dé dang kiém soat cong

viéc, phan cong trach nhi€ém hop 1y va nang cao hi¢u suat lam viéc.
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Biéu 2.2.Co céu lao dong tai Cong ty Cp phat trién diu tw xAy dung An Thanh

Nim 2022 Nim 2023 Nim 2024
] Co |SoO Co ] Co
So ) . So .
cau lwgng | cau cau
A lwgng lwong

Chi tiéu (%) (%) (%)
Tong sb lao dong 25 100 31 100 35 100
1. Phan logi theo gioi
tinh 25 100 31 100 35 100
- Lao dong nix 8 32 9 29,03 9 25,71
- Lao dong nam 17 68 22 | 7097 | 25 | 7429
2. Phan loai theo trinh do
dao tao. 25 100 31 100 35 100
- Pai hoc 12 48 14 | 4516 | 14 40
- Cao dang 8 32 12 | 3871 | 13 | 37,14
- Trung cap 5 20 5 16,13 8 | 22,86

(Nguén.’ Thong ké sé liéu vao thang 03/2025 tai cong ty)
Thong qua bang trén c6 thé thay:

- Tong s6 lao dong
Néam 2022: 25 nguoi
Nam 2023: 31 ngudi (tang 6 nguoi, tuong ing +24% so vo1 ndm 2022)
Nam 2024: 35 nguoi (tang 4 nguoi, twong g +12,9% so vo1 ndm 2023)
Téng s6 lao dong ting déu qua cac nam ting déu qua cac nam, cho thiy su
phat trién vé quy mo nhan su ctia don vi.
- Phadn loai theo gioi tinh
Sb lugng lao dong nit ting nhe nhung ty 1& giam dan. Lao dong nam ting
manh qua cac nam, ap dung ty 18 ngy cang cao. Diéu nay c6 thé phan anh muc do

uu tién tuyén dung lao ddng nam dugc uu tién hon vi ¢o stc khoe,
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c6 thé lam viéc véi thoi gian linh hoat va chiu duoc ap luc.
- Phan loai theo trinh do dao tao
Lao dong c6 trinh d§ dai hoc duy tri & mic cao nhung ty 1€ gidm dan do
téng sb lao dong ting 1én. Tang dan cip d6 cao hon qua cac nim, cho thay su
chuyén dbi dugc tim thay trong yéu cau chuyén mén. Trinh do trung cdp co xu
huéng ting cuong vao nim 2024, cho thdy don vi dang mé rong tuyén dung lao
dong co nghé thuc té.
Trinh d hoc van tir Pai hoc trd 1én chu yéu thudc khéi nhan vién vin phong.

Nhén vién k¥ thuat chi yéu 1 bang cao dang va bang trung cép.

=> Nhin chung DN d4 sip xép lao dong mot cach hop 1y, khoa hoc. Tong sb
lao dong tang lién tuc , mo ta sy mo rong hoat dong ciia don vi. Lao dong nam su
dung vu thé hon nit va xu hudng nay ngdy cang rd rang, véi xu hudng ting tuyén
dung lao dong trung cap va cao ding, thay vi tap trung chu yéu vao trinh d6 dai
hoc nhu trude. Su thay doi vé co ciu lao dong 1a chién lugce phu hop v6i nhu cau
thue té, giup cong viée dat hiéu qua tdi uu va phit hop voi nganh nghé dic thu.
2.2.2. Cac hinh thirc tra lwong tai Cong ty Co phan phat trién dau tu

xay dung An Thanh

2.2.2.1.  Nguyén tic tinh tra lwong

Ché db tién luong 1a mot trong nhitng yéu t6 quan trong dam bao cho LLLD
trong cong ty hoan thanh tét nhiém vu, cong viéc duoc giao véi tinh than quyét
tam, su nhiét huyét va tinh than trach nhiém cao. Hon nita, ché d6 tién luong thoa
dang s€ chiéu md va gilt chan dugc mdt luc luong lao dong c6 chuyén mon va kinh
nghiém. Mudn nguoi lao dong gan bo lau dai voi cong ty thi phai dam bao dugc
cuoc séng vat chit va tinh than cho ho, ma yéu td can va du chinh 1a chinh sach sir
dung lao dong t6t két hop ché do thu lao hop 1y.

Cong ty Co phan phat trién dau tu xay dung An Thanh tuyén dung lao dong
theo ché do hop ddng lao dong. Ngudi lao dong phai tudn thu nhimg diéu da ghi
trong hop dong lao dong, doanh nghiép dam bao loi ich va quyén lgi cho ngudi lao

dong ciing nhu nhiing nghia vu khic dugc ghi trong hgp dong lao dong.
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Cong ty c6 mot sd quy dinh vé ché d6 tién luong nhu sau:
- Luong co ban (luong cung) 1a mirc lwong dugc trd cho nhan vién toan thoi gian

Jam viéc diéu kién binh thudng, tity theo timg bd phan mirc Iwvong co ban khac nhau.

Bang luong co ban ap dung tiép dén T6 cho nam 2025:

Phong, Vi tri QLDN KT KT-BH
GD 16.000.000
PGD 12.500.000
TP 8.200.000 9.000.000 >8.400.000
PP 7.900.000
NV >7.400.000 7.800.000 >6.400.000

Tuy vao tung doi tuong tra luong, trinh do hoc van, nang lyc lam viéc ma DN co
thé tra luong khac nhau. Ctr 6 thang DN s ting luong 1 lan.
- Thoi gian lam viéc: 8 tiéng/ ngdy. Tir 08h - 12h00 va 13h30 - 17h30 tir thi 2 dén
sang ngay th 7 .
- Hinh thirc chim cong: Nhan vién s& chim céng bang may chdm cong hang ngay
trude khi vao ca lam va khi két thic ca lam.
- Cach tinh luong: tra luong theo ngay cong chuan lam viéc cua thang.
- Luong thoi gian: 4p dung cho toan thé nhan vién va lanh dao ctia cong ty
- Phu cép va trg cip:
+ Cac chirc danh: G, PGD,KTT,TP,PP dugc hudng phu cép trach nhiém: 1 — 2
triéu déng
Trong do: Gb: 2.000.000d; PGD: 1.800.000d;
KTT,TP: 1.500.000;PP: 1.200.000d
+ Phu cip bita trua: theo quy dinh cua cong ty, néu 1am ca ngay thi dugc tién phu
cap bita trura 25.000 dong/ bira. Néu nghi thi khong duoc tro cap khoan tién nay.
+ Phu cép xing xe: 500.000 dong/thang.
+ Phu cép dién thoai: 250.000 dong/thang..
- Mic tién thuong dbi voi phong Ky thuat- Ban hang cua cong ty duoc tinh theo
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cong thirc sau: Thuong = Muc luong thang * 10%. Trong d6 diéu kién bat budc 1a
doanh thu ctia phong phai dat trén 1.500.000.000d

Péi véi nhitng thang c6 ngay 18 dugc quy dinh:

+ Thuéng tét duong lich: 500.000 dong/ ngudi

+ Thuong tét 4m lich: 1 thang luong thang lwong co ban

+ Thuong cac ngdy nghi 18 trong nim: 300.000 déng/ ngudi

+ Néu di 1am vao ngay 18 thi nhan d6i luong.

+ Néu ngay 18 roi vao ngay chi nhat thi s& duoc nghi bu trudc hodc sau Phy cap
khac thoa thuan véi nguoi lao dong trong hop dong lao dong.

+ Tham hoi dm dau, thai sén

+ Ban than nguoi lao dong 6m dau phai di bénh vién: 500.000 dong/ngudi

+ Lao dong nit sinh con: 500.000 ddng/nguoi

Qua d6 c6 thé thay ché do tién luong ciia Cong ty di ap dung dung theo cac
quy dinh cia Nha nuéc dugc quy dinh trong B0 luat lao dong va phu hop voi quy
mo va thyc trang cua cong ty hi¢n tai.
2.2.2.2.  Cac hinh thic tra luong

Véi muc tiéu quan triét nguyén tic phan phdi theo lao dong, két hop chit
ché gitra 1g1 ich chung cua xa hdi, doanh nghi¢p va ngudi lao dong va tuan thu theo
phap luat cua Nha nudc, Cong ty da nghién ctru thuc trang lao dong & cong ty va
dua ra quyét dinh lya chon hinh thirc tra luong theo thdi gian - tinh theo sb ngay
cong.

Nhiing nhan vién chinh thirc trong cong ty sé duoc ky hop dong lao dong,
duoc dong cac loai bao hiém day du va phu hop véi cac quy dinh cua phap luat.
Tién luong thuc nhan cta nhan vién sau khi da trir di hét cac khoan trich theo
lwong va tién thué thu nhdp ca nhan (néu c6) sé& dugc chi tra cho nhan vién vao
ngay 10 thang sau qua hinh thirc chuyén khoan.

Hinh thirc tra luong theo thoi gian tinh theo ngdy cong ddi v4i nhan vién
chinh thire 1a cach ph hop va don gian nhat dbi véi quy md ctia Cong ty cd phan

dau tu phat trién An Thanh.
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* Cach tinh lwong d6i véi nhan vién toan thoi gian
Duya vao sb ngay cong lam viéc thuc té va tong sd ngdy cong trong thang do,

ta c6 dugc cong thure tinh lvong d61 voi nhan vién chinh thirc nhu sau:

Luong thiee linh = Tong lwong - Céc khodn khdu triv -  Céc  khodn
giam

Trong do:
Mirc Lvwong thoa thudn S6  ngay
= X
l;lt’or‘ng lam  viéc
thang . .
26 (ngay) thuc té
Tong = Mitc lvong thing + Phu cdp + Thidng (néu cd)
luong
Cdc khodn khdu triv = |Bdo hiém +  |Tam ing
* Thué thu nhap ca nhan:

Thué nhapcdnhan = Thu nhp tinh thué TNCN x Thué suit

phai ndp

Thu Thu Giam  Giam BHYT Céc

nhap nhép trur tru BHXH  khoan

tinh = chiu - gia - nguoi - BHTN -déng gop

thué thué canh phu tir thién

TNCN TNCN thudc nhan dao

* Cac khoan giam trir dé tinh thué TNCN: Can c@ vao Nghi quyét sd
954/2020/UBTVQH14 ban hanh ngay 02/06/2020 ctia Uy Ban Thudng Vu Qudc
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Hoi c6 hiéu luc tir ngay 01/07/2020 quy dinh:

- Mttc giam trir ban than déi véi nguoi ndp thué 1a 11.000.000d/thang.

- Mttc giam trir d6i véi nguoi phu thude 1a 4.400.000d/thang.

- C4c khoan bao hiém bat buoc: BHXH, BHYT, BHTN.

Biéu 2.3. Thué suit thué TNCN

Béic [Thu nhap tinh Thué [Tinh so thué phai ndp
thué/thang suét Cach 1 Cach 2

1 Bén 5 trigu dong (trd) | 5% | O trd +5% TNTT 5% TNTT

2 [Trén 5 trd dén 10 trd | 10% 0,25 trd + 10% 10% TNTT - 0,25
TNTT trén 5 trd trd

3 Trén 10 trd dén 18 trd| 15% | 0,75 trd + 15% 15% TNTT - 0,75
TNTT trén 10 trd trd

4 [Trén 18 trd dén 32 trd| 20% 1,95 trd + 20% 20% TNTT — 1,65
TNTT trén 18 trd trd

5 [Trén 32 trd dén 52 trd | 25% 4,75 trd + 25% 25% TNTT — 3,25
TNTT trén 32 trd trd

6 (Trén 52 trd dén 80 trd | 30% 9,75 trd + 30% 30% TNTT — 5,85
TNTT trén 52 trd trd

7 [Trén 80 trd 35% | 18,15trd +35% | 35% TNTT — 9,85
TNTT trén 80 trd trd

Vi du 1: Chi Binh Ha Vy la nhan vién cua phong ké toan, chirc vu nhan vién ké
toan. Trong thang, cin cir vao bang cham cong ta thdy chi Vy lam viéc dugc 25.5
ngay trong thang 03/2025. Biét, lwvong thoa thuin trong hop ddng 1a 7.800.000
VND. Va chi Vy c6 phu cip bira trua 13 25.000 déng/bira. Tién dién thoai, xing xe

750.000 d6ng mdi thang.

Ké toan tinh ra tién lwong phai tra chi Vy la:

Miic luvong thang = 7.800.000/26 x 25.5 = 7.650.000 (ddng).

Phuy cap bita trua = 25.000 x 25 = 625.000 (d6ng)
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Phuy cap xing xe, dién thoai: 750.000 ( d6ng)

Céc khoan khau trur:

BHXH (8%): 7.650.000 x 8% = 612.000 (d6ng)
BHYT (1,5%): 7.650.000 x 1,5% = 114.750 (d6ng)
BHTN (1%): 7.650.000 x 1% = 76.500 (dong)

Sau khi khau trlr, chi Vy con thuc nhan (lwong thyc linh) trong thang
03/2025 1a: 7.650.000 + 625.000 + 750.000 — (612.000 + 114.750 + 76.500) =
8.221.750 (dong)

2.2.3. Ché a9 trich 1ap, nop va sir dung cac khoin trich theo lwong tai Cong ty
Co phan phat trién dau tw xAy dung An Thanh
Cong ty ap dung ti 18 trich 1ap theo quyét dinh s6 595/QB-BHXH nhu sau:

Biéu 2.4. Ty 1é cac khoan trich theo lwong Thang 3 tai Cong ty

Cac khoan trich | Doanh Nguwoilao Tong
theo lwong nghiép(%) dong(%)

BHXH 17,5 8 25,5

BHYT 3 1,5 4,5

KPCD 2 2

BHTN 1 1 2

Tong 235 10,5 34

( Nguon: Phong ké todn)

=> Can ct vao bang ty 18 trich 14p nay dé ké toan tién luong tinh toan cac khoan
phai trich lap cta cong ty, cac khoan khéu trir vao lwong cta ngudi lao dong. Cong
ty thyc hién trich theo ty 1€ 33%; trong do 23,5% tinh vao chi phi quan 1y va san
xuat kinh doanh cta doanh nghiép; 10,5% duoc khau trir vao luong ctia nguoi lao dong.
Céc khoan trich theo luong (Cong ty tinh vao chi phi SXKD)

BHXH = (Luong co ban + cac khoan phu cép phai dong BHXH) x 17,5%
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BHYT = (Luong co ban + cac khoan phu cip phai dong BHXH) x 3%
Kinh phi cong doan = (Luong co ban + cac khoan phu cap phai dong BHXH) x 2%
BHTN = (Luong co ban + cac khoan phu cip phai dong BHXH) x 1%.
Cac khoan trich theo lvong (Trur vao luong nguoi LD)
BHXH = (Lwong co ban + cac khoan phu cip phai dong BHXH) x 8%
BHYT = (Luong co ban + cac khoan phu cip phai déng BHXH) x 1,5%
BHTN = (Luong co ban + cac khoan phu cip phai déng BHXH) x 1%
2.3. Thuec trang ké toan tién lwrong va cac khoan trich theo hrong tai Cong
ty Co phan phat trién dau tw xdy dung An Thanh
2.3.1. K& toan tién lwong tai Cong ty C6 phan phat trién diu tw xiy dung An Thanh
Chiing tir ké toan
- Bang chdm cong.
- Bang thanh toén tién luong.
- Bang phan b tién luong va bao hiém x4 hoi.
- Phiéu chi, gidy bdo ng
- Bang thanh toan tién luong.
- Bang phan bd tién lvong va BHXH.
2.3.1.2. Tai khoan ké todn
Cong ty str dung tai khoan 334 — Phai tra cong nhan vién dé hach toan. Tai
khoan nay dung dé phan anh cac khoan phai tra cho ngudi lao dong cua doanh
nghiép vé tién luong, tién cong, tién thuéng, BHXH va cac khoan phai tra khac
thudc vé thu nhap cta ngudi lao dong.
2.3.1.3. Quy trinh ghi sé ké todn
* Quy trinh ghi s6 chi tiét
Budc 1: Tiép nhan va xtr Iy chimg tir ké toan
Chung tir ké toan phat sinh lién quan dén lwong, phu cép, cac khoan chiét xuat
(BHXH, mua, KPCP,...) nhu: Bang chim céng, bang luong,...
Budc 2: Ghi vao "Ching tir ghi s6"

Tu ching tu ké toan, ké toan thuc hién nghiép vu ké toan (hach toan Ng/Co).
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Budc 3: Ghi vao S6 Cai
Can ctr vao Chumng tir ghi s6 , ké toan ghi vao S6 cai TK 334
Budc 4: Ghi vao S6 chi tiét va The ké toan chi tiét
Ghi vao S6 chi tiét TK 334 :
Budc 5: Lap bang tong hop chi tiét
Cudi thang can ctr vao sb ngay cong di 1am thuc té ctia nhan vién dé tinh duoc
$6 cong thuc té 1am viéc.

* C4ch tinh luong ctia bd phan Quan i doanh nghiép: Ban gidm ddc va phong hanh chinh

Trich din 1: Chi Mai Lan Anh phong hanh chinh chirc vu nhan vién . Trong thang,
cin ¢ vao bang chim cong ta thdy chi Lan Anh d3 1am viéc duoc 26 ngdy trong
thang 3/2025. Biét, luong thoa thuan trong hop dong 1a 7.800.000 ddng. Va chi Lan
Anh ¢6 phu cip bira trua 1a 25.000 dong/bira.Tién dién thoai, xdng xe 750.000
ddéng mdi thang. Biét rang trong thang chi da ung trude 3.000.000 dong.

K¢é toan tinh ra tién luong phai tra 1a:
Mirc lvong thang = 7.800.000/26 x 26 = 7.800.000 dong Phu cip bita trua = 25.000
x 26 = 650.000 dong
Phu cép xang xe, dién thoai: 750.000 déng Céac khoan khau trir;
BHXH (8%): 7.800.000 x 8% = 624.000 dong
BHYT (1,5%): 7.800.000 x 1,5% = 117.000 dong
BHTN (1%): 7.800.000 x 1% = 78.000 dong
Pi tng 3.000.000 dong
Sau khi khau trtr, chi Lan Anh thyc nhan trong thang 03/2025 1a: 7.800.000 + 650.000 +
750.000 — ( 624.000 + 117.000 + 78.000 + 3.000.000) = 5.381.000 dong

Trich dan 2: Ong Pham Trung Kién , chirc vu pho giam déc. Muc luong co ban
13 12.500.000 dong. Biét rang thang 3/2025 dng da lam viéc duoc 26 ngay cong.
Céc khoan phu cép :

Phuy cap chirc vu:1.800.000 dong

Phuy cip xing xe, dién thoai: 750.000 dong Phu cap an udng: 650.000 dong

=> Thu nhédp chiu thué TNCN: 12.500.000 + 1.800.000 + 750.000 + 650.000
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=15.700.000 dong

=> Tién lwong dong bao hiém = 12.500.000 + 1.800.000 = 14.300.000 dong Bao
hiém trich theo lwong = 14.300.000 * 10,5% = 1.501.500 dong

Téng cac khoan giam trir:

- Cac khoan bao hiém: 1.501.500 dong

- Giam trir ban than: 11.000.000 dong.

- Anh Kién khong c6 nguoi phu thude

=> Tong cac khoan giam trir : 1.501.500 + 11.000.000 = 12.501.500 dong

=>Thu nhép tinh thué = 15.700.000 - 12.501.500 = 3.198.500 ddng

Nhu vay thu nhép tinh thué cta anh Kién thudc bac 1 cua Biéu tinh thué, nén thu
nhap ca nhan 1a: 5% x 3.198.500 = 159.925 ddng

=> Vay luong thuc linh trong thang 3/2025 cta anh Kién la:

=15.700.000 — 1.501.500 — 159.925 = 14.038.575 dong
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Bang 2.1. Bang chim cong ciia bd phin quan li Doanh nghiép

Pon vi: Cong ty CP phat trién dau tu xay dung An Thanh MAu s6 01a-LPTL
B¢ phan: Quan li doanh nghi¢p ( Ban hanh theoo Thong tu 200/2014/TT-BTC ngay 22/12/2014
cua B9 Tai Chinh)
BANG CHAM CONG

Thang 3 nam 2025

Ngay trong thang
ST A oA Chire "
T Ho va tén vu 1 2 3| 4 5 6 | 7| 8 9 |10 | 11 | ..| 24 | 25|26 | 27| 28| 29| 30 | 31 Tong
) T7 | CN | T2 | T3 | T4 | TS| T6 | T7 | CN | T2 | T3 | .. | T2 | T3 | T4 | TS| T6 | T7 | CN | T2 cong
1 Nguyén Mai Thuong Gb X - X X X X X X - X X | .| X X X X X X - X 26
2 | Pham Trung Kién PGb X - X | X X - X | X X X X - 26
3 | Pham Mai Linh TP X - X | X X - X - X X X - 25
4 | Pham bBang Khoa NV X - X | X X - X | X X X X - 26
5 | Pham Ha Vy NV X - X | x | x2] x - X x2 | x X - 24
6 | Mai Lan Anh NV X - X | X X X | X | X - X | X | .| X X | x| x| x| X - 26
Téng 6 0 6 | 6 |55 6| 6| 6 0 6 | S5|..] 6 |55] 6| 6| 6| 6 0 6 153
Nguoi cham cong Phu trach b phan Nguwoi duyét
( Ky, ho tén ) ( Ky, ho tén ) (Ky, ho tén )

( Nguon: Phong ké todn )
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Biéu 2.5. Giay dé nghi tam tng bd phan QLDN

Pon vi: Cong ty Cp phat trién dau tu xay Maus6 03 -TT
dung An Thanh (Ban hanh theo Thong tu s& 200/2014/TT-BTC

B¢ phan: Quan li doanh nghiép
Ngay 22/12/2014 ciia BTC)

GIAY PE NGHI TAM UNG
Ngay 13 thang 3 nam 2025
S6: 23
Kinh givi: Ban Gidm doc Cong ty Co phan phat trién dau tw xdy dung An Thanh
Tén toi la: Mai Lan Anh
B¢ phan: Phong kinh doanh
Pé nghi cho tam ing sé tién: 3.000.000 VND (Ba triéu dong)
Ly do tam @tng: Tam ung luong thang 3/2025
Thoi han thanh toan: 10/04/2025
Ngay 13 thang 3 nam 2025

Giam doc  Ké toan truéng Phutrachbd Nguwoi dé nghi tam g
phan
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

(Nguén: Phong Ké todn)
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Biéu 2.6. Phiéu chi tam vng hrong cho nhan vién b phin QLDN

Pon vi: Cong ty CP phat trién Mau 50 02 - TT

dau tw xay dung An Thanh (Ban hanh theo Théong tw so: 200/2014/TT-BTC
ngay 22/12/2014 cua BTC)

. Quyén sd:11
PHIEU CHI

S6: 52
Ngay 13 thang 3 nam 2025 No : 334
. Co: 111
Ho va tén nguwoi nhan tien: Mai Lan Anh
DPia chi: Phong hanh chinh
Ly do chi: Ung tién luong
S6 tién: 3.000.000 d Viét bang chir: Ba triéu dong chin

Kém theo: 01 Ching tir gbc: Gidy dé nghi tam tng
Ngay 13 thang 3 nam 2025

Giam dbc Ké toan  Thii quy Nguoi Nguwoinhan
truong 1ap phiéu tién
(Ky, ho tén, dong (Ky, ho (Ky, ho (Ky, ho (Ky, ho tén)
dau) tén) tén) tén)

Pi nhan du sd tién ( Viét bang chir): Ba triéu dong chin

( Nguén: Phong ké todn )
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Bang 2.2. Bang thanh to4n tién lwong ciia bd phan Quan li doanh nghiép
MAu s6 02-LDTL

Pon vi: Cong ty CP phat trién dau tu xay dung An Thanh

B¢ phan: Quan li doanh nghi¢p

( Ban hanh theo Thong tu 200/2014/TT-BTC
ngay 22/12/2014 cta Bo Tai Chinh)

BANG THANH TOAN TIEN LUONG

STT | Hotén | CV | Mirc S6 Lwong Phu cip | Phu cip | Phu cip | Luong Cic khoan BH Kkhiu | Giam trir | Giam Thu Thué Thuce
lwong cong | thang Cv bira xang xe, | Chiu trir vao luong ban than | trir nhap TNCN | linh
theo HD truea dién thueé Bio Tam nguoi tinh

thoai TNCN hiém(10.5%) | tng phu thué
thudc TNCN
1 Nguyé
M%:ilyen Gb 16.000.000 | 26 16.000.000 | 2.000.000 | 650.000 750.000 19.400.000 | 1.890.000 0 11.000.000 | 4.400.000 | 2.110.000 | 105.500 | 17.404.500
Thuong
2 Ph
Trj:; PGD | 12.500.000 | 26 12.500.000 | 1.800.000 | 650.000 750.000 15.700.000 | 1.501.500 0 11.000.000 | O 3.198.500 | 159.925 | 14.038.575
Kién
3 Ph
Mfim TP 8.200.000 25 7.884.615 1.500.000 | 625.000 750.000 10.759.615 | 985.385 0 11.000.000 | 4.400.000 | O 0 9.774.231
Linh
4 Pham
Ding NV 7.400.000 26 7.400.000 650.000 750.000 8.800.000 777.000 0 11.000.000 | O 0 0 8.023.000
Khoa
5 Pham
Ha Vy NV 7.400.000 24 6.830.769 550.000 750.000 8.130.769 717.231 0 11.000.000 | O 0 0 7.413.538
6 Mai L
Ar?}ll Ny 7.800.000 26 7.800.000 650.000 750.000 9.200.000 819.000 3.000.000 | 11.000.000 | O 0 0 5.381.000
Téng 59.300.000 58.415.384 | 5.300.000 | 3.775.000 | 4.500.000 | 71.990.384 | 6.690.116 3.000.000 | 66.000.000 | 8.800.000 | 5.308.500 | 265.425 | 62.034.844

Tong so tien( Viét bang chir): Sdu muoi hai tridu khong trim ba muoi budn nghin tim trim

bon muoi bon dong chan.

Neguwoi lap biéu
( Ky, ho tén)
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* C4ch tinh luong cta bd phan ké toin

Trich dan 3: Chi Lé Hong Nhung 1 nhin vién cta phong ké toan, chtrc vy nhan
vién ké toan. Trong thang, cin clr vao bang cham cong ta thiy chi Nhung lam
viéc duoc 25 ngdy trong thang 3/2025. Biét, lvong thoa thuan trong hop dong 13
7.800.000 ddng. Va chi Nhung c6 phu cip bira trua 13 25.000 dong/bira, biét rang
c6 thém 2 ngay chi khong duoc nhan phu cp an trua do 2 ngay d6 chi chi di 1am
1 budi sang trong ngay.Phu cép xing xe, dién thoai 1 750.000 dong.
* K& toan tinh ra tién luong phai tra chi Nhung la:
Mirc lwong thang: 7.800.000/26 x 25 = 7.500.000 (d6ng).
Phu cép bita trua: 25.000 x 23 = 575.000 (dong)
Phu cép xing xe, dién thoai: 750.000 ( dong )

Céc khoan khéu trur:
BHXH (8%): 7.500.000 x 8% = 600.000 (d6ng)
BHYT (1,5%): 7.500.000 x 1,5% = 112.500 (d6ng)
BHTN (1%): 7.500.000 x 1% = 75.000 (dong)
Té6ng khau trir: 600.00 + 112.500 + 75.000 = 787.500 ( dong )
=> Sau khi khau trr, chi Nhung con thuc nhin (lwong thuc linh) trong thang
03/2025 1a: 7.500.000 + 575.000+ 750.000 — 787.500 = 8.037.500 (ddng).
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Bang 2.3. Bang chiam cong ciia b phan ké toan

Pon vi: Cong ty CP phat trién dau tu xdy dung An Thanh MAu sé 01a-LDTL

B¢ phan: Ké toan ( Ban hanh theo Théong tu 200/2014/TT-BTC ngay

22/12/2014 cua Bo Tai Chinh)
BANG CHAM CONG
Thang 3 nam 2025

Ho va t Chi Ngay trong thiang Téne cb
STT ovaten veve Ty T2T3la4l5]6l7]8]910]11].]24]25[26[27]28]29]30[ 31| "°n&cone
T7/CN|T2| T3 |T4|T5/T6|T7|CN|T2|T3|...T2|T3|T4/T5/ T6| T7 |[CN| T2
Pham Thi Ngan
1 KTT X | - X | X | X |X|X|X|-|X|X[/]X|X|X|X|X|X]|-|X 26
Nguyén Minh Thanh
2 PP X | - | X | X | X|X|X|X|-]|X]|X X | X X2/x| x| x| -]|x 25.5
Lé Hong Nhung
3 NV X |-/l x| x| x X2 x| X X | X X | x| xx2 x| x| -]|x 25
4 Dinh Ha Vy NV X |- x| x| x X2 x| x|-|X]|X X | X [ X[X| X[ X]|-]X 25.5
Téng 4104|1443/ 4[4(0(4]|4|.0]4|413535 44|04 102
Ngudi chim cong Phu trach bo phan Nguwoi duyét
( Ky, ho tén ) ( Ky, ho tén ) (Ky, hotén)

( Nguon: Phong ké todn )
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Bang 2.4. Bing thanh toan tién lwong ciia bd phan ké toan

MAiu s6 02-LDTL

Pon vi: Cong ty CP phat trién dau tu xay dung An Thanh

Bo phan: Ké toan

( Ban hanh theo Thong tu 200/2014/TT-BTC ngay
22/12/2014 ctia BO Tai Chinh)
BANG THANH TOAN TIEN LUONG

Thang 3 nam 2025
STT | Ho CV | Mitc S6 | Lwong Phu cép | Phu cip | Phu cip | Luong Cic khoan BH khéu trir | Giam trir | Giam Thu Thué | Thue
tén lwong cong | thang Ccv bira xing xe, | Chiu thué | vao lrong ban than | trur nhap TNCN | linh
theo HD trua dién TNCN Bao Tam nguoi tinh
thoai hiém(10.5%) | vng phu thué
thudc TNCN
1 Pham KTT
Thi 9.000.000 | 26 9.000.000 | 1.500.000 | 650.000 | 750.000 11.900.000 | 1.102.500 0 11.000.000 | 0 0 0 10.797.500
Ng;in~
2 Nguyén | PP
Minh 8.000.000 | 25.5 | 7.846.154 625.000 | 750.000 9.221.154 | 823.846 0 11.000.000 | 4.400.000 | 0 0 8.397.308
Thanh
3 Lé NV
Hong 7.800.000 | 25 7.500.000 575.000 | 750.000 8.825.000 | 787.500 0 11.000.000 | 0 0 0 8.037.500
Nhung
4 Dinh NV
Ha Vy 7.800.000 25.5 7.650.000 625.000 750.000 9.025.000 803.250 0 11.000.000 | 0 0 0 8.221.750
Téng 32.600.000 | 102 | 31.996.154 | 1.500.000 | 2.475.000 | 3.000.000 | 38.971.154 | 3.517.096 3.000.000 | 44.000.000 | 4.400.000 | 0 0 35.454.058
Téng sb tién( Viét bang chir): Ba muoi lim triéu bon trim nim bdn nghin khong trim nim muoi tdm déng chin.
Ngay 31 thang 3 nam 2025

Nguoi lap biéu

(ky, ho tén)
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Bang 2.5. Bang chim cong b phin ban hang — k§y thuét

Pon vi: Cong ty CP phat trién dau tu xay dung An Thanh

B¢ phan: Ban hang — K§¥ thuét

MAiu s6 01a-LDTL

( Ban hanh theo Thong tu 200/2014/TT-BTC

BANG CHAM CONG

Thang 3 nam 2025

ngay 22/12/2014 ctia Bo Tai Chinh)

STT Ho va tén Chir ¢ vu Ngdy trong thing i
1] 2 3 4 5 6 7 8 9 | 10 | 11 |..| 24 | 25 | 26 | 27 | 28 | 29 [30| 31 Téng cong
T7|CN| T2 | T3 | T4 | TS | T6 | T7 |CN| T2 | T3 |..| T2 | T3 | T4 | TS | T6 | T7 |CN| T2

1 Do Cong Piic TP X | - X X X X X X - X X || X X X X X X - X 26

2 Nguyén Cong Tt pPp X | - X X X X X X - X X || X X X - X X - X 25

3 Truong Ptc Hai NV X | - X X X X X X - X X || X X X X X X - X 26
4 Phan Vian Hai NV x2| - X X X X X X - X | x2 X X X X X X - X 25.5

5 Lé Quang Minh NV X | - X X X - X X - X X X X X X X X - X 25

6 Pham Vian Tudn TP X - X X X X X X - X X X X X X X X - X 26
7 Bui Thi Thiiy Hing PP X | - X X X X X X - X X X X X X X X - X 26
8 Duong Anh Ta NV X | - X X X X X X - X X X X X X X X - X 26
9 Ding Hong Quan NV x2| - X X X - X X - X X X X X X X X - X 24.5
10 Trinh Yén Chi NV X | - X X X X X X - X X X X X X X X - X 26
357

25 Pham Thénh An NVM X | - X X X X X X - X X |u| X X X X X X - X 26
Tong 24 | 0 | 25 | 25 |245| 23 | 25 | 25 | O | 25 [235](..] 24 | 25 | 25 |235] 25 | 25| 0 | 25 639

Nguoi chim cong Phu trach b phan Nguoi duyét

(Ky, ho tén )

(Ky, ho tén )
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Bang 2.6. Bang thanh toan tién lwong ciia bd phin k¥ thuit — ban hang

Pon vi: Cong ty CP phat trién diu tw xdy dung An Thanh

B¢ phan: K¥ thuat — ban hang

Miu s6 02-LPTL
( Ban hanh theo Thong tu 200/2014/TT-BTC

ngay 22/12/2014 cta Bo Tai Chinh)

BANG THANH TOAN TIEN LUONG

Thang 3 nam 2025
ST Ho tén Cv Mic lwong | Sb Luwong Thudng Phu cip | Phu cAp | Phu cdp xing Lwong Chiu | Cac khoin BH kbiu trir | Gidm trir | Gidm trir | Thu nhip Thué Thue linh
T theo HD cong thang vuot (62% bira trua xe, dién thoai | thué TNCN vao luwong ban than ngwoi  phu | tinh thué TNCN
P thude
Bio Tam :
DT 2 ¢ TNCN
hiem(10.5%) ung
1 DG Cong Diic TP 8.400.000 26 8.400.000 840.000 1.500.000 650.000 750.000 12.140.000 1.093.500 0 11.000.000 0 100.500 5.025 11.095.475
2 Nguyén Cong Ti PP 7.900.000 25 7.596.154 759.615 1.200.000 625.000 750.000 10.930.769 923.596 0 11.000.000 4.400.000 0 0 10.007.173
3 Truong Durc Hai NV 7.100.000 26 7.100.000 710.000 0 650.000 750.000 9.210.000 745.500 0 11.000.000 0 0 0 8.464.500
4 Phan Van Hai NV 7.100.000 25.5 6.963.462 696.346 0 625.000 750.000 9.034.808 731.164 0 11.000.000 0 0 0 8.303.645
5 Lé Quang Minh NV 7.100.000 25 6.826.923 682.692 0 625.000 750.000 8.884.615 716.827 0 11.000.000 0 0 0 8.167.788
6 Pham Van Tuan TP 8.500.000 26 8.500.000 850.000 1.500.000 650.000 750.000 12.250.000 1.050.000 0 11.000.000 0 200.000 10.000 11.190.000
7 Bui Thi Thay | PP 7.900.000 26 7.900.000 790.000 1.200.000 650.000 750.000 11.290.000 955.500 0 11.000.000 4.400.000 0 0 10.334.500
Hang
8 Duong Anh Ta NV 7.100.000 26 7.100.000 710.000 0 650.000 750.000 9.210.000 745.500 0 11.000.000 0 0 0 8.464.500
9 Pang Hong Quan | NV 7.100.000 245 6.963.462 696.346 0 600.000 750.000 9.009.808 731.164 0 11.000.000 0 0 0 8.278.645
10 Trinh Yén Chi NV 7.100.000 26 7.100.000 710.000 0 650.000 750.000 9.210.000 745.500 0 11.000.000 0 0 0 8.464.500
25 Pham Thanh An NVM | 6.400.000 26 6.400.000 640.000 0 650.000 750.000 8.440.000 672.000 0 11.000.000 0 0 0 7.768.000
Téng 181.100.000 589 178.338.463 17.833.846 | 5.400.000 15.950.000 18.750.000 236.272.309 19.292.539 0 275.000.000 30.800.000 300.500 15.025 216.964.745

Tong so tien( Viét bang chir ): Hai tram muoi sau tri¢u chin tram sadu muoi bon nghin bay tram bon muoi 1am dong chan.

Ngudi 1ap biéu

(ky, ho tén)
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Ngay 31 thang 3 nam 2025

Giam doc

( Ky, ho tén)




Bang 2.7. Phan b tién lwong cho cic by phan

Pon vi: Cong ty CP phat trién dau tu xay dung An Thanh MAiu s6 02-LPTL
B0 phan: KV thuat — ban hang ( Ban hanh theo Thong tu 200/2014/TT-BTC

ngay 22/12/2014 cua B Tai Chinh)

BANG PHAN BO TIEN LUONG
Thang 3 nam 2025

STT | By phan | Mirc lwong Luwong Téng phu Thuéng Lwong Chiu | Tam &ng Cac khoén NLD phai nép Giam trir Giam trir Thu Thué Thuc linh
theo HD thang cap vuot P Tong cong ban than ngudi phu nhip TNCN
thuée TNCN BHXH BHYT BHTN ) thude tinh thué
DT :
(8%) (1.5%) (1%) TNCN
1
QLDN 59.300.000 58.415.384 | 13.575.000 0 71.990.384 3.000.000 | 5.097.231 955.731 637.154 6.690.116 66.000.000 8.800.000 | 5.308.500 | 265.425 | 62.034.843
2
KT 32.600.000 31.996.154 6.975.000 0 38.971.154 0 2.679.692 502.442 334.962 3.517.096 | 44.000.000 4.400.000 0 0 35.454.058
3
KT-BH 181.100.000 | 178.338.463 | 40.100.000 | 17.833.846 | 236.272.308 0 14.699.077 | 2.756.077 | 1.837.384 | 19.292.538 | 275.000.000 | 30.800.000 | 300.500 15.025 | 216.964.745
TONG 273.000.000 | 268.750.001 | 60.650.000 | 17.833.846 | 347.233.846 | 3.000.000 | 22.476.000 | 4.214.250 | 2.809.500 | 29.499.750 | 385.000.000 | 44.000.000 | 5.609.000 | 280.450 | 314.453.646

Tong sb tién( Viét bang chir ): Ba trim mudi bon triéu bon trim nam ba nghin sau trim bén muoi sau dong chin.
Ngay 31 thang 3 nam 2025

Nguoi 1ap biéu Giam dbc
(ky, ho tén) ( Ky, ho tén)

( Nguon: Phong ké todn )
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Biéu 2.7. Uy nhiém chi thanh toan lwong cho nhan vién T2/2025

(Nguon: Phong ké todn)
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* K& toan chi tiét

Biéu 2.8. S6 chi tiét TK 334

Pon vi: Cong ty CP phat trién déu tu xay

‘ MAu s6 S38-DN
dung An Thanh
Dia chi: Ninh Binh (Ban hanh theo Thong tu s6 200/2014/TT- BTC
Ngay 22/12/2014 ctia Bo Tai chinh)
SO CHI TIET
Tai khoan: 334
P6i twong: Phai tra phai ndp khac
Lodi tién: VND
Ngay Ching tir S6 phat sinh S6 du
, i i TK
thing | g5  (Ngay Din giai dbi ) ,
ghi s6 hicu . . g No¢ Co No Co
¢ thang
A B C D E 1 2 3 4
S6 dw dau ky 323.096.454
Tinh tién luong phai tra 641 236.272.308
313 |BPBTL | 313 | 0NV 110.961.538
642
313 | pcs2 | 31/3 | Chitamimgchonhanvién |1 5 560 609
3383 |22.476.000
Céc khoan trich theo luong 3384 4314.250
31/3 |BPBTL |31/3 -
3386 | 2.809.500
Thué TNCN phai ndp
31/3 |BPBTL |31/3 o ] 3335 280,450
Thanh toan tién phai tra
31/3 31/3
BPB TL CNV T2 112 [323.096.454
S6 phat sinh trong ki 355.876.654347.233.846
S6 du cudi ky X X X 31445
3.646

- S6 nay c6 01 trang, dénh s tir trang 01 dén trang 01
- Ngay mé s6: 01/01

Ngudi ghi s6

(Ky, ho tén)

K¢ toan truéng
(Ky, ho tén)
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Ngay 31 thang 3 nam 2025
Giam doc
(Ky, ho tén, dong dau)

( Nguon: Phong ké todn )




Biéu 2.9. Chirng tir ghi s6 Cé TK 334

Pon vi: Cong ty Cp phat trién dau tu MAu s6 S02a-DN
x@y dyng An Thanh ( Ban hanh theo Thong tu sé 200/2014/TT-BTC
Pia chi: Ninh Binh Ngay 22/12/2014 ctia B Tai Chinh)
CHUNG TU GHI SO
So: 37
STT | Trich yéu S6 hiéu TK | S6 tién Ghi cha
No Co

1 Tinh tién luong cho nguoi | 641 334 236.272.308

lao dong 642 334 |110.961.538

Tong 347.233.864

Kém theo .... Chimg tir gbc

Ngay 31 thang 3 nam 2025

Ngudi ghi so K¢ toan truéng Giam doc
(Ky, ho tén ) (Ky, ho tén) (Ky, ho tén)

( Nguon: Phong ké todn )
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* K¢ toan tong hop

Biéu 2.10. Chirng tir ghi s6 No TK 334

Pon vi: Cong ty Cp phat trién dau tu MAu s6 S02a-DN
x@y dung An Thanh ( Ban hanh theo Thong tu s6 200/2014/TT-BTC
Pia chi: Ninh Binh Ngay 22/12/2014 cua B Tai Chinh)
CHUNG TU GHI SO
S6: 38
, S6 hi¢u tai o Ghi
STT Trich yéu Kkhoin So tién chii
No Co
A B C D 1 E
1 Trich cac khoan BH trfé Ix\llél\(]) luong ;ij 332431 242.'241746.'205000
334 3386 | 2.809.500
2 Chi tng lvong cho nhan vién 334 111 3.000.000
3 | Thanh toan tién phai tra CNV T2/2025 | 334 112 [323.096.454
Thué phai nop NN 334 3335 280.450
Tong 335.876.654

Kém theo .... Chimg tir gbc

Ngudi ghi s6
( Ky, ho tén )

Ngay 31 thang 3 nam 2025
K¢ toan truwéng Giam déc
( Ky, ho tén) (K, ho tén )

( Nguon: Phong ké todn )
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Biéu 2.11. S6 ding ki CTGS TK 334

Pon vi: Cong ty Cp phat trién dau tu MAu s6 S02b-DN
xdy dung An Thanh ( Ban hanh theo Théng tu s6 200/2014/TT-BTC
Pia chi: Ninh Binh Ngay 22/12/2014 ctia B Tai Chinh)

SO PANG KY CHUNG TU GHI SO
Thang 3 nam 2025

i C.l’l\u’ng tur ghi so Sé tidn
So hiéu NT
A B 1
37 347.233.846
38 335.876.654
Cong thang
Cong lity ké tir dau quy

S6 ndy co ... trang, danh sb tir trang s 01 dén trang ...

Ngay md so:...
Ngay 31 thang 5 nam 2025
Ngudi lap biéu K¢ toan truéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

( Nguon: Phong ké todn )
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Bidu 2.12. S6 cai TK 334

Pon vi: Cong ty Cp phat trién dau tu xay

dung An Thanh
Pia chi: Ninh Binh

MAu s6 S02¢1-DN

( Ban hanh theo Thong tu s6 200/2014/TT-BTC
Ngay 22/12/2014 ciia Bo Tai Chinh)

SO CAI
( Dung cho hinh thirc ké toan Chirng tir ghi sd)
Nim 2025
Tén tai khoan: Phai tra NLD
S hiéu: 334
Ngay Chimg tir ) S6 phat sinh S6 dw
) Nei S6 hiéy
thang A pon gay Dién giai TK
ghi s6 50 hi¢u ) s déi No Cé No Cé
thang {mg
A B C D E 1 2 3 4
S6 du dau ky 323.096.454
CTGS37 Tinh tién lvong phai tra 641 236.272.308
31/3 31/3| cho CNV 096153
642 N
31/3 PC52 31/3 C}P tam Ung cho nhan 11 3.000.000
vien
3173 3173 3383 |22.476.000
CTGS38 Cac khoan trich theo
lrong NL phii tra 3384 | 4.214.250
3386 | 2.809.500
31/3 31/3 | Thué TNCN phai
T
CTGS38 nop cho nha nudc 3335 280.450
31/3 CTGS38 | 31/3 | Thanh toan tién phai tra
CNV T2 112 [323.096.454
S6 phat sinh trong ki 355.876.654| 347.233.846
S6 du cudi ky X X X 314.453.646
Ngay 31 thang 5 nam 2025
Nguoi ghi so Ké toan trudng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

79

( Nguon: Phong ké todn )




2.3.2. Ké toan cac khoan trich theo lwong tai Cong ty Co phan phat trién diu tw
xay dung An Thanh

2.3.2.1. Chitng tir ké todn

- Cac chimg tir ma ké toan st dung bao gdm:Béng thanh toan bao hiém,..

+ Bang thanh toan tién lvong (Mau s6 02- LDTL)

+ Bang thanh toan bao hiém xa hoi (Mau s6 11- LDTL): 1a bang dung dé xac dinh
s6 tién BHXH, BHYT, KPCD, BHTN ma Céng ty va ngudi lao dong phai ndp trong
thang cho co quan bao hiém xa hdi va cong doan. La co s¢ dé ghi s6 ké toan vé cac
khoan trich ndp theo luong
2.3.2.2. Tai khodn ké toan

- B¢ hach toan tong hop cac khoan trich theo lwong, ké toan tai Cong ty sir dung
TK 338 - Phai tra, phai nop khac c6 chi tiét dén TK cép 2:
+ TK 3382: Kinh phi cong doan
+ TK 3383: Bao hiém xa hoi
+ TK 3384: Bao hiém y té
+ TK 3386: Bao hiém that nghiép
2.3.2.3. Quy trinh ghi sé ké todn
Budc 1: Tiép nhan va xir Iy chung tir ké toan
Chtng tir ké toan phat sinh lién quan dén cac khoan trich theo lwong: Bang thanh toan
cac khoan trich theo luong,...
Budc 2: Ghi vao "Ching tir ghi s6"
Tir chimg tir ké toan, ké toan thuc hién nghiép vu ké toan (hach toan No/Co).
Budc 3: Ghi vao S6 Cai. Can ctr vao Chimg tir ghi s6 , ké toan ghi vao S6 céi
TK 338

Budc 4: Ghi vao So chi tiét va Thé ké toan chi tiét
Ghi vao S6 chi tiét TK 338 :

Budc 5: Lap bang tong hop chi tiét

80



Trich dén 4: Chi Lé Hong Nhung 1 nhan vién ciia phong ké toan, chirc vy nhan vién
ké toan. Trong thang, cin clr vao bang chim cong ta thiy chi Nhung 1am viéc dugc 25
ngdy trong thang 3/2025. Biét, luong thoa thuan trong hop dong la

7.800.000 dong. Va chi Nhung c6 phu cap bira trua 13 25.000 dong/bita, biét ring cd
thém 2 ngay chi khong dugc nhan phu cdp in trwa do 2 ngdy d6 chi chi di 1am 1 bubi
sang trong ngay.Phu cap xing xe, dién thoai 1a 750.000 dong.

* K& toan tinh ra tién luong phai tra chi Nhung 1a:

Mirc luong thang: 7.800.000/26 x 25 = 7.500.000 (d6ng).

Phu cap bira trua: 25.000 x 23 = 575.000 (dong)

Phu cép xdng xe, dién thoai: 750.000 ( dong )

Céc khoan khau trir thang vao lwong ciia NLD:

BHXH (8%): 7.500.000 x 8% = 600.000 (d6ng)

BHYT (1,5%): 7.500.000 x 1,5% = 112.500 (d6ng)

BHTN (1%): 7.500.000 x 1% = 75.000 (dong)

=> Tong = 600.000 + 112.500 + 75.000 = 787.500 (d6ng)

Céc khoan trich theo lwong DN phai chi tra:

KPCP (2%): 7.500.000 x 2% = 150.000 (d6ng)

BHXH (17,5%): 7.500.000 x 17,5 % =1.312.500 (d0ng)

BHYT (3%): 7.500.000 x 3 % = 225.000 (d6ng)

BHTN (1%): 7.500.000 x 1% = 75.000 (dong)

=> Tong = 150.000 + 1.312.500 + 225.000 + 750.000 = 1.762.500 (dong)
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Pon vi: Cong ty CP phat trién dau tu xay dung An Thanh

Bo phén: Ké toan

Bing 2.8. Bang thanh toan cac khoan trich theo hrong ciia b phan ké toan

BANG THANH TOAN CAC KHOAN TRICH THEO LUONG
Thang 3 nam 2025

Luong Cong ty déng bao hiém 2 Nhin vién doéng bao hiém 2
Ho va R £ Tong Tong 2 .
STT tén tlnhvbao BHXH BHYT BHTN | KPCD BHXH BHYT | BHTN Tong nop
hiém 17,5% 3% 1% 2% 23,5% 8% 1,5% 1% 10,5%
Pham
1 Thi 10.500.000 | 1.837.500 | 315.000 | 105.000 | 210.000 | 2.467.500 | 840.000 | 157.500 | 105.000 | 1.102.500 | 3.570.000
Ngan
Nguyén
2 Minh 7.846.154 | 1.373.077 | 235.385 | 78.462 | 156.923 | 1.843.846 | 627.692 | 117.692 | 78.462 | 823.846 | 2.667.692
Thanh
Le
3 Hong 7.500.000 | 1.312.500 | 225.000 | 75.000 | 150.000 | 1.762.500 | 600.000 | 112.500 | 75.000 | 787.500 | 2.550.000
Nhung
4 g;n%/y 7.650.000 | 1.338.750 | 229.500 | 76.500 | 153.000 | 1.797.750 | 612.000 | 114.750 | 76.500 | 803.250 | 2.601.000
Tong 33.496.154 | 5.861.827 | 1.004.885 | 334.962 | 669.923 | 7.871.596 | 2.679.692 | 502.442 | 334.962 | 3.517.096 | 11.388.692
Ngay 31 thang 3 nam 2025
Ngudi lap biéu Giam dbc
(ky, ho tén) (ky , ho tén)
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Béang 2.9. Bang thanh toan cac khoan trich theo lwong ctia toan cong ty thang 3 nam 2025

Pon vi: Cong ty CP phat trién ddu tu xay dung An Thanh

DPia chi: Ninh Binh

BANG PHAN BO CAC KHOAN TRiCH THEO LUONG

Thang 3 nam 2025
STT B phin Lwong tinh | Cong ty déng bdo hiém Tong NLD dong BHXH Tong Tong nop
bao hicm BHXH BHYT BHTN KPCDb BHXH BHYT BHTN
17,5% 3% 1% 2% 23,5% 8% 1,5% 1% 10,5%
1 QLDN 63.715.384 | 11.150.192 | 1.911.462 | 637.154 | 1.274.308 | 14.973.116 | 5.097.231 | 955.731 | 637.154 | 6.690.116 | 21.663.232
2 KT 33.496.154 | 5.861.827 | 1.004.884 | 334.962 | 669.923 | 7.871.596 | 2.679.692 | 502.442 | 334.962 |3.517.096 | 11.388.692
3 KT-BH 183.738.463 | 32.154.231 | 5.512.154 | 1.837.385 | 3.674.769 | 43.178.539 | 14.699.077 | 2.756.077 | 1.837.385 | 19.292.539 | 62.471.078
Tong 280.950.001 | 49.166.250 | 8.428.500 | 2.809.501 | 5.619.000 | 66.023.251 | 22.476.000 | 4.214.250 | 2.809.501 | 29.499.751 | 95.523.002
Ngay 31 thang 3 nam 2025
Ngudi lap biéu Giam déc
(ky va ghi ro ho tén) (ky va ghi ro ho tén)
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PRI §V8 bt 52 0~

Biéu 2.13. Uy nhiém chi thanh toan tién BH T3/2025

S0 GIAD DICH
HGAN HANG TMCP NGOAI THUONG VN
Uletcomhank DO 31-33 Ngd Ouydn, Hodn Kdbm, Ha Nl

M VAT MOONZLITOON

CHOUNG TU GIAO D|CH

UY NHIEM CHI - P4 YMENTORDER

Ngay (Date): &J ]3]

DE NGH] GHI NQ¢ TAI KHOAN (Please Debit accoun):

SO TIEN (With amount): PHI NH (Bank charges

SO TK (4/C Noj: 0224 00000 6342

TEN TK (A/C name):

DJA CHI (Address):

> k#0674 iy iy
e

TAINH (With Bank):

& GHI CO TAl KHOAN (& Credit account):

SOTK (4/C No): FR';‘?*I?M

BANG SO (In figures): Q4 | 5[:(152- mm
&mccwﬂnuw) Cﬁ,,."j& mat .{.w gaiwnﬁ b, o

b Slet S s e

NOIDUNG (Details of Payment): Cﬁ&gm :#m M‘fm& o
fggtmn duch . Heo. ju’n’ng A5 B

' N TRU g U TAI KHOAN KY VA DONG DAU
e R e & i
DIA CHI (dddress):
TAINH (With Bank):
DAN AN HANG (for Bank s Use only) MA VAT:
Thanh todn vitn Kiém sodt Giim déc

(Nguon: Phong ké todn)
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* K& toan chi tiét

Biéu 2.14. S6 chi tiét TK 3382

Pon vi: Cong ty Cp phat trién dau tu xay
dung An Thanh (
Dia chi: Ninh Binh

Ban

MAu s6 S38-DN

hanh

B¢ Tai Chinh)

S6 chi tiét tai khoan
Tai khoan: 3382

Péi twong: Kinh phi cong doan

Logi tién: VNP

theo

Thong
200/2014/TT-BTC Ngay 22/12/2014 cua

tu SO

Ngay, Chiing tir TK S6 phat sinh | S6 dw
thing £y on Ngay, Dién gidi doi . ]
ghi 56 S0 hi¢u thang dmg No¢ Co Nog| Co
A B C D E 1 2 3 4
S6 dw dau ky 9.975.645 |0
Cackhoantrich  [641 3.674.769
BPBCKTTL theo lwong t3
31/3 31/3 642 1.944.231
Thanh toan khoan
31/3 GBN64 31/3 | trich theo lwong  [112  |1.404.750
cho co quan quan
1i quy
IS(;’ phat sinh trongl ;114 7505.619.000
Sédwcudiky [x  [x X 14.189.895

- S6 nay c6 01 trang, dénh s tir trang 01 dén trang
- Ngay mé s6: 01/01

K¢ toan truéng

(Ky, ho tén)

Ngudi ghi s6
(Ky, ho tén)

Ngay 31 thang 3 nam 2025

Giam doc
(Ky, ho tén, dong

( Nguon: Phong ké todn )
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Biéu 2.15. S6 chi tiét TK 3383

Pon vi: Cong ty Cp phat trién dau tu Mau s6 S38-DN
xay dung An Thanh ( Ban hanh theo Thong tu s6 200/2014/TT-
Pia chi: Ninh Binh BTC Ngay 22/12/2014 cta BO Tai Chinh)

S6 chi tiét tai khoan
Tai khoan: 3383
Poi twong: Bio hiém xa hoi
Lodi tién: VND

hing ti . 6 phat sinh 6
Ngay, Chirng tir Dién gidi T;I.( So phat sin So
. doi du
thang - Ngay img
ghi s0 So hi¢u thang No Cé NoglCo
A B C D E 1 2 3|4
S6 dw dau ky 0
Cac khoan trichisy) 32.154.231
theo luong t3
BPBCKTTL 642 17.012.019
334 22.476.000
31/3 31/3 Thanh toan khoan
trich theo Iuong
cho coquan quan 112 [71.642.25071.642.250
BPBCKTTL li quy
S6 phat sinh
trong ky X 71.642.250(71.642.250
So dw cuoi ky < 0

- S6 nay c6 01 trang, dénh s tir trang 01 dén trang 01
- Ngay mé s6: 01/01

Ngay 31 thang 3 nam 2025
Nguwoi ghi so Ke toan truéng Giam doc

, . , . (Ky, ho tén, dong
(Ky, ho tén) (Ky, ho tén) dén)

( Nguon: Phong ké todn)
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Bidu 2.16. SO chi tiét TK 3384

Pon vi: Cong ty Cp phat trién dau tu M3u s6 S38-DN
x@y dung An Thanh ( Ban hanh theo Thong tur s6 200/2014/TT-
Pia chi: Ninh Binh BTC Ngay 22/12/2014 cua B Tai Chinh)

S6 chi tiét tai khoan
Tai khoan: 3384
Poi twgng: Bio hiém y té
Logi tién: VNP

Ngay, Chiing tir TK S6 phat sinh S6 du
thang £ n Ngay, Dién giai | dbi ) .
ghi sb S0 hi¢u thang fimg No¢ Co No¢ |Co
A B C D E 1 2 3 4
S6 dw dau
ky
Tinh céc 641 5.512.154
BPBCKTTL khoéan trich | 642 2.916.346
theo luong | 334 4.214.250
Thanh toan
31/03 313 | Kkhoan trich
BPBCKTTL theo lwong 1) 15115 645 750
cho co quan
quan li quy
Sophatsinh |\ 15 015 750 | 12.642.750
trong ky
Sodwcudiki| x X X 0

- S6 nay ¢6 01 trang, danh s6 tir trang 01 dén trang 01
- Ngay mé s6: 01/01

Ngay 31 thang 3 nam 2025
Nguoi ghi s6 Ke toan truéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

( Nguon: Phong ké todn )
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Bidu 2.17. S6 chi tiét TK 3386

Pon vi: Cong ty Cp phat trién dau tu

xay dung An Thanh
Dbia chi: Ninh Binh

BTC Ngay 22/12/2014 ciia Bo Tai Chinh)
S6 chi tiét tai khoan

Tai khoan: 3386
Poi twong: Bio hiém théat nghiép
Logi tién: VNP

Miu s6 S38-DN
( Ban hanh theo Théong tu sé 200/2014/TT-

Ngay, Chiing tir TK S6 phat sinh S6 du
thang | . .. [Ngay, Dién giai doi 3 3
ohi s So hi¢u thang fng No Co No | Co
A B C D E 1 2 3| 4
S6 dw dau ky
s Khos 641 1.837.385
CKTTL wich theo luomg | 22 972.116
& 33 2.809.501
31/03 31/3 | Thanh toan céc
BPB khoan trich theo
CKTTL luong cho co quan 1121/5.619.002
quan li quy
50 phat sinh 5.619.002 | 5.619.002
trong ki
S6 dw cudi ky X X X 0

- S6 nay ¢6 01 trang, danh s tir trang 01 dén trang 01

- Ngay mé sd: 01/01

Ngudi ghi s6
(Ky, ho tén)

K¢ toan truéng

(Ky, ho tén)
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Giam doc

(Ky, ho tén, dong dau)

( Nguon: Phong ké todn )




Bang 2.10. Bang tong hop chi tiét TK 338

DPia chi: Ninh Binh

Pon vi: Cong Ty Cp phat trién dau tu xay
dung An Thanh

BANG TONG HQP CHI TIET
S6 hi¢u TK: 338
Tén: Phai tra , phai ndp khac

Tén TK Dau ky Phit sinh trong ky Cudi ky
STT No| Cé No Co No|  Co
1 KPCD 9.975.645[1.404.750  |5.619.000 14.189.895
2 BHXH 0 71.642.250 (71.642.250 0
3 BHYT 0 12.642.750 (12.642.750 0
4 BHTN 0 5.619.002  |5.619.002 0
Tong 9.975.645 91.308.752 [95.523.002 14.189.895

Ngay 31 thang 3 nam 2025

Giam doc

Ké toan trudng ,
( Ky, ho tén, dong ddu )

( Ky, ho tén )

( Nguon: Phong ké todn )
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* K& toan tong hop

Biéu 2.18. Chirng tir ghi s6 C6 TK 338

Pon vi: Cong ty Cp phat trién dau MAu sé S02a-DN
tu xdy dung An Thanh ( Ban hanh theo Théng tu sb 200/2014/TT-
Pia chi: Ninh Binh BTC Ngay 22/12/2014 cua Bo Tai Chinh)
CHUNG TU GHI SO
So: 39
S6 hiéu tai Ghi
STT Trich yéu khoan So tién chi
No Co u
A B C D 1 E

641 | 3382 | 3.674.769
Tinh bao hiém phai tra CNV bo | 641 | 3383 | 32.154.231

phan BH 641 | 3384 | 5512.154
641 | 3386 | 1.837.385

642 | 3382 | 1.944.231

Tinh bao hiém phai tra CNV bo | 642 | 3383 | 17.012.019
phan QLDN 642 | 3384 | 2.916.346

642 | 3386 | 972.116

3 Tinh khoan BHXH NLD phai tra 334 338 | 29.499.751

Téng 95.523.002

Kém theo .... Ching tir gbc

Ngay 31 thang 3 nam 2025
Ngudi ghi s6 K¢ toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

( Nguon: Phong ké todn )
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Biéu 2.19. Chirng tir ghi s6 No TK 338

Pon vi: Cong ty Cp phat trién dau MAu s6 S02b-DN
tu xay dung An Thanh ( Ban hanh theo Théng tu sb 200/2014/TT-
Pia chi: Ninh Binh BTC Ngay 22/12/2014 cua B Tai Chinh)
CHUNG TU GHI SO
So: 40
S6 hiéu tai khoan
STT Trich yéu No Co So tién Ghi chu
A B C D 1 E
Nop cac khoan BH 338 112 91.308.752
Tong 91.308.752

Biéu 2.20. S6 ding ki CTGS TK 338

Pon vi: Cong ty Cp phit trién diu tu M3u s6 S02b-DN

xay dung An Thanh )
( Ban hanh theo Thong tu s6 200/2014/TT-BTC

Dia chi: Ninh Binh Ngay 22/12/2014 cua Bo Tai Chinh)

SO PANG KY CHUNG TU GHI SO

Thang 3 nam 2025
(’?hl’rng tr ghi so0 S tidn
SO hiéu NT

A B 1

39 95.523.002
40 91.308.752
Cong thang

Cong lity ké tir dau quy
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Biéu 2.21. S6 cai TK 338

Pon vi: Cong ty Cp phat trién dau MAu s6 S02¢1-DN
tu xay dung An Thanh ( Ban hanh theo Thong tu sb 200/2014/TT-
Pia chi: Ninh Binh BTC Ngay 22/12/2014 cua B Tai Chinh)

S6 cai
(Dung cho hinh thirc ké toan Chirng tir ghi s6)
Nam: 2025
Tén tai khoan:Phai tra, phai nop khac
S6 higu: 338

, \ . R So P
Ngay Churng tur ghi s0 hié u Sé tidn
; i TK Ghi chit
tl:lz}ngX . ‘ Dién giai abi
ght so §0 Ng,ay, tng NQ' Cé
hi¢u thang
A B C D E 1 2 G
S6 du dau ki 9.975.645
31/3 [CTGS39 | 313 | Tinh bao hiém phai tra | ¢4, 43.178.539
CNV b6 phan BH
31/3 |CTGS39 | 31/3 Tinh bao hiém phai tra 642 22.844.712
CNV bd phan QLDN
31/3 | CTGS39 | 31/3 |Tinh BHXH NLD phai tra| 334 29.499.751
31/3 |CTGS40 | 31/3 Nop cac khoan BH 112 191.308.752
Téng phit sinh trong ki 091.308.752 95.523.002
S6 dw cudi ki 14.189.895
- Ngay m¢ so:...
Ngay 31 thang 3 nam 2025
Nguoi ghi so Ke toan truéng Giam doc
, . , . Ky, ho tén, don
(Ky, ho tén) (K, ho tén) (Ky, he &

dau)

( Nguén: phong ké toin )
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Chuong 3
MOT SO GIAI PHAP HOAN THIEN KE TOAN TIEN LUONG VA CAC
KHOAN TRiICH THEO LUONG TAI CONG TY CO PHAN PHAT TRIEN
PAU TU XAY DUNG AN THANH
3.1. PANH GIA THUC TRANG KE TOAN TIEN LUONG VA CAC
KHOAN TRiCH THEO LUONG TAI CONG TY CO PHAN PHAT TRIEN
PAU TU XAY DUNG AN THANH

Cong ty Co6 phan phat trién dau tu xay dung An Thanh trong 14 nim qua da

khong ngimg phat trién.
Ké toan vién trong Cong ty c6 trinh do chuyén mon t6t do co trinh d6 dai hoc da co
kinh nghiém va lién tuc dugc trang bi thém kién thic vé nghiép vu, c¢6 dao durc tot.
Viéc phan cong cac phan hanh ké toan phu hop voi trinh d6 ké toan ciing nhu sip
xép nguoi lao dong & cac phong ban hop 1y, truong phong véi kinh nghiém 1au
nim ciing nhu nhitng thanh vién moi vao, gitp cho hoat dong cta cac phan hanh
van c6 su lién két cling nhu hoat dong trong doanh nghiép dugc tron tru.

K¢é toan lam phan hanh tién luong hiéu dugc tim quan trong ciia minh trong
hoat dong ctia cong ty va cong tac quan 1y chi phi. K& toan tién lwong phan cong
trach nhiém va huéng din cic trudng phong phu trach cac phong xay dung, quan Iy
tt cac chimg tir ban dau ctia cong tac hach toan tién lwong va cac khoan trich theo
lwong nhu bang chdm cong, chir ky xac nhan tinh trang hoan thanh cong viéc. Nhin
chung ké toan tién lwong da van dung tuong d6i tot 1y luan vao thuc tién cong viée
tai Cong ty.

3.1.1. Uu diém
- Vé t6 chirc bg may ké todn tai cong ty:

Cong ty C6 phan Phat trién dau tu xay dung An Thanh t6 chitc bd may ké
toan theo mo hinh tap trung, phu hop véi quy md va dic diém hoat dong san xuat
kinh doanh cta don vi. M6 hinh nay giup dam bao tinh théng nhat trong cong tac
quan 1y, kiém soat va xir Iy théng tin ké toan. Bo may ké toan cia cong ty duoc

phan chia theo cic phan hanh chuyén biét nhu: ké toan ban hang, thu quy
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ké toan téng hop,... ddm bao cac nghiép vu ké toan duge thuc hién nhanh chong,
chinh xac va dung quy dinh.

Ngoai ra, cong ty ciing thyc hién phan cong nhiém vu cu thé cho timg nhan su
trong phong ké toan, ding véi ning luc va trinh do chuyén mén cua tirng nguoi, tir
d6 phat huy dugc t6i da kha ning lam viéc cta doi ngii nhan vién. Mdi lién hé giita
cac bo phan ké toan duge t6 chirc hidu qua, tao diéu kién thuan loi cho viée xu 1y
cac nghiép vu phat sinh, dic biét trong ky ké toan c6 khdi lugng cong viée cao nhu
cudi quy, cudi nam.

- Vé t6 chikc ké todn tién lwong tai cong ty:

Cong ty da thyc hién cong tac ké toan tién luong theo ding cac quy dinh phap
luat hién hanh. Chimng tir ké toan tién luong dugc 1ap day du, rd rang va ding biéu
mAau nhu bang chdm cong, bang thanh toan tién lwong,... Viée to chirc luan chuyén
chimng tir ndi bo dién ra khoa hoc va logic, tir cac phong ban san xuét, hanh chinh,
k¥ thuat... dén bd phan ké toan tong hop.

Ké toan tién luong str dung dung hé thdng tai khoan nhu tai khoan 334 — Phai
trd nguoi lao dong, va phan tich rd theo tung khoan thu nhép, timg ca nhan cu thé.
Viéc hach todn dugc thyc hién kip thoi, chinh xac, gitp cong ty nim bét nhanh
dugc chi phi nhan cong trong tung thoi ky, tor d6 phuc vu cho cong tdc quan tri ndi
bo hiéu qua hon.

- Vé t6 chirc ké todn cdc khoan trich theo lrong tai céng ty:

Cong ty da thuc hién trich 1ap day du cac khoan theo diing quy dinh cta phap
luat vé BHXH, BHYT, BHTN va Kinh phi cong doan. Viéc ap dung tai khoan 338
v6i cac tai khoan cip 2 nhu 3382 (KPCD), 3383 (BHXH), 3384 (BHYT), 3386
(BHTN) gilip phan anh day di, chi tiét va minh bach céc khoan trich theo luwong.
Hach toan cac khoan nay ciing duoc gén lién voi timg phan hanh ké toan, dam bao
theo ddi duoc cu thé timg khoan chi phi phat sinh.

Cong ty ciing thyc hién trich nop diing ty 1¢ quy dinh, thoi gian ndp bao hiém
dung han, tao uy tin véi co quan quan 1y nha nudc va dam bao quyén loi an sinh x4

hoi
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cho ngudi lao dong. Pay 1a mot trong nhiing diém manh gép phan giit chan ngudi
lao dong va tao ra moi truong lam vi¢c chuyén nghiép, trach nhiém.
- Vé phwong phdp tinh lirong va cdc khodn trich theo lwong:

Cong ty ap dung da dang cac hinh thirc trd lvong nhu: luong theo thoi gian,
dic biét 1a hinh thirc lvong san pham c6 thudng dé khuyén khich tinh than 1am viéc
va nang cao ning suét lao dong. Cach tinh luong dugc quy dinh rd rang, minh bach
theo cong thirc cu thé, gin voi hiéu qua cong viée va két qua lao dong.

Ngoai ra, cong ty cting ddm bao tinh dung — du — kip thoi khi chi trd lvong cho
nguoi lao dong. Hé thong theo ddi chidm cong, tinh cong dugc xay dung bai ban va
phéi hop chat ché voi bo phan hanh chinh — nhan sy, han ché t6i da nhirng sai sot
c6 thé xay ra.

- Vé hé thong s6 sdch, bdo cdo ké todn va tdi khodn sir dung:

Cong ty sir dung hinh thirc ké toan “chiing tir ghi s6” — mdt trong nhiing hinh
thirc ké toan phé bién, don gian va dé thuc hién. Hé théng s6 ké toan dugc mé déy
du va cap nhat lién tuc, phuc vu tdt cho cong tac theo doi, kiém tra, d6i chiéu va
1ap béo cao.

Tai khoan sir dung dam bao dung nguyén tic, chi tiét theo timg phan hanh.
Tai khoan 334 va 338 duoc st dung hiéu qua, dam bdo phan anh trung thuc, déy
du cac nghiép vu ké toan tién luong va cac khoan trich theo lwong. Cac sd sach
nhu sb chi tiét TK 334, TK 338, bang phan bd luong va BHXH... dugc lap rd rang,
khoa hoc, thudn tién cho cong tac kiém toan va thanh tra tai chinh khi can.

- Vé t6 chirc ké todn chi tiét:

Cong ty to chirc ké toan chi tiét & rang cho ting dbi twong lao dong, timg
khoan thu nhap va khoan trich ndp. Viéc phan cong trach nhiém rd rang gitta ké toan
téng hop va ké toan phan hanh gitp ting cuong kha nang kiém tra, kiém soét ndi bo.

B6 phan ké toan chi tiét ciing dugc hudng dan nghiép vu thuong xuyén, dugc kiém
tra, giam sat dinh ky dé dam bao do chinh xac trong ghi chép sb sach. Nho vay, hé
thong ké toan ctia cong ty hoat dong hiéu qua, minh bach va tuén thu ding cac quy

dinh phép luat.
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- Co ché tra lwong thuong:

Hién nay ¢ cong ty danh gia khach quan vao su tham gia va dong gop cua
ngudi lao dong vao san pham cua cong ty, phan biét rd rang dong gop truc tiép cia
ting phong ban vao san phim va doanh thu ctia cong ty. Cu thé nhu phong K¥
thuat — Ban hang truc tiép tham gia ddy doanh sé nén mirc tién thuong chi duge ap
dung cho bo phan nay.

- TNBQ cua nguoi lao dong ¢ hién tai lién tuc tang trudng so véi TNBQ & giai
doan 2022-2024, cho thdy su quan tdm cua ban lanh dao cong ty dbi voi ché do
phic loi va chinh sach dii ngd nhan vién. Piéu nay khong chi gitp nguoi lao dong
an tAm cong tac ma con gop phan 6n dinh ngudn nhan lyc, thic dy sy phat trién
chung cua doanh nghiép.

3.1.2. Nhugc diém

Bén canh nhiing vu diém ké trén, cong tac ké toan tién luong va cac khoan
trich theo lwong tai Cong ty C6 phan phat trién dau tu xdy dung An Thanh van con
ton tai mot s6 han ché nhat dinh.

Cong tac quan 1y tién lwong va chinh sach thudng tai cong ty con chua thyc su
khoa hoc va mang tinh khuyén khich cao. Viéc xay dung chinh sach tién thuong con
mang tinh chit cao bang, chua gin chit v6i hiéu qua cong viée cua timg ca nhan,
timng bo phan. Piéu ndy phan nao 1am giam dong luc phan du va sy canh tranh
lanh manh gitra cac nhan vién.

Viéc luan chuyén ching tir ké toan tién luong con cham, giy ton dong dir
lidu tai mot s thoi diém. Cong tac dbi chiéu, kiém tra giira cc bd phéan ciing chua
dugc thuc hién thuong xuyén, dan t6i nhitng sai I¢ch nhé chua dugc phat hién va
diéu chinh kip thoi.

Cong ty chua thyc hién viéc phan tich chi tiét hiéu qua st dung quy tién
lwong. Cac bao cao chu yéu méi dimg & mirc tong hop sb liéu ma chwa di siu phan
tich ty suat chi phi tién luong trén doanh thu, muc ting ning suat lao dong tuong
g véi tang chi phi tién luong, hodc ty 18 trich cac khoan bao hiém so véi tong
quy luong. Piéu nay gay khé khin trong viéc hoach dinh chi phi nhan su mot cach

chién luogc trong dai han.
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3.2. Cac giai phap hoan thién ké toan tién lwong va cic khoan trich theo lwong
tai Cong ty Co phin phat trién diu tuw xiy dung An Thanh
* V& cong tac quan li tién lwong tién thuéng

Tai Cong ty nén ap dung thém danh gia theo khéi lugng cong viée bén canh
cach danh gia theo thoi gian. Diéu nay khién cho nhan vién khong chi dén van
phong “diém danh”, “c6é mit” ma cin phai hoan thanh cong viéc can thiét. Clng
v6i viée lién tuc tang khéi lugng coéng viéc can hoan thanh, diéu nay s& khién
ngudi lao dong phai lam viéc nhiéu hon, thiic day ning suat ngudi lao dong lén.

Cong ty nén c6 xem xét lai muc thuong doanh thu cho nhan vién va cé thé
bd sung muc thuéng cho nhan vién xuit sic nhat thang, c6 doanh sb cao nhat hé
thong va trich thém % doanh thu cho nhan vién phong Kinh doanh,... tich riéng
tirng muc dé khi nhan vién xem lai lvong ctia minh thdy d& hiéu va tiép thém dong
lyc 1am viéc nham khuyén khich tinh than va gin b6 1au dai cia nguoi lao dong.
Nhén vién c6 tong diém cao nhét trong thang 1a ngudi dugce huong tién thudng cua
cong ty.

* V& chirng tir va luin chuyén ching tir

Céc ké toan vién can phai can trong hon trong van dé thanh toan. Tt ca cac
khoan, cac bo phan mudn dugc thanh toan thi cAn phai c6 day du cac chimg tir hop
1y hop 1¢&, néu khong thi kién quyét khong giai quyét. Cé nhu vay thi hé thong ching
tir m&i théng nhat va day du. Ching tir thiéu tir khau nao thi khau d6 phai chiu
trach nhiém.

Cong ty can bo sung va hoan thién cac chimg tir ké toan theo quy dinh cua
ché @6 ké toan hién hanh. Can b6 sung thém bang thanh toan tién thuéng dé hé
théng dugc danh sach nhéan vién dugc thudng va mic thuong twong ng, bang nay
giup cho viéc 1ap bang luong va tinh luong cho cong nhan vién dé dang hon, tranh
sai s6t nham 1n, dong thoi ban quan tri cong ty dé dang kiém soat dugc qui thuong,
bang thanh toan tién thudong cong ty cé thé ty lap theo miu cua cong ty, phii hop
v6i yéu cau trinh bay thong tin ctia cong ty.

* Tang cuong cong tac dao tao va chuan héa quy trinh ké toan tién lwong
Pé dam bao cong tac ké toan tién luong van hanh chinh xac, hiéu qua, cong ty

can t6 chirc dao tao dinh ky cho nhan vién ké toan vé cac quy dinh phap luat mai
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lién quan dén tién luong, bao hiém xa hoi, thué thu nhap ca nhan... Pong thoi, xay
dung quy trinh ké toan tién lwong chuan héa, cap nhat thudng xuyén, nham han
ché toi da nhiitng sai sot trong tic nghiép hang ngay.

Ngoai ra, nén td chirc cac budi ddi chiéu nodi bd gilta by phan ké toan vai bo
phan nhan sy, hanh chinh nham dam bao sb liéu chim cong, tinh luong va cac
khoan trich theo lwong khép ding thuc té, kip thoi phat hién va xtr Iy cac chénh
léch néu co.

* X4y dung chinh sich lwong, thuwéng gin véi hiéu qua cong viée

Mot trong nhitng yéu té quan trong gitp nang cao dong luc lam viéc cho
ngudi lao dong 13 xay dung chinh sach lwong thudng minh bach, cong bing va gin
lién v6i hiéu qua cong viéc. Nén két hop linh hoat nhiéu hinh thirc tra lwong nhu:
lwong thoi gian, luong khoan, thuong theo KPI, phu cép,...

Ngoai luong co ban, nhan vién dugc huong thém mot khoan thu nhap dua trén %
doanh thu mang vé hodc mirc d6 hoan thanh chi tiéu (KPI).
Luwong = Luwong co ban + % doanh thu (hoic) + thwéng theo mirc d¢ hoan
thanh KPI
Vi du 2: Nhéan vién kinh doanh luong theo doanh thu Luong co ban: 5.000.000
VND
Doanh thu c4 nhan dat duoc trong thang: 150.000.000 VND Mtic hoa hong duoc
huodng: 2%
Tién hoa hong = 150.000.000 x 2% = 3.000.000 VNP Téng luong = 5.000.000 +
3.000.000 = 8.000.000 VND

Cong ty nén ap dung tién thudng doanh thu cho cac phong ban khac. Vi cac
phong ban khac ciing gop phan hoan thanh myc tiéu doanh thu, hoan thanh cac ho
so chung ttr,... cua DN. Giap cho DN dat dugc muc ti€u dit ra.
Nén ap dung muc thuong 8%* mirc lwong thang cho tung cd nhan. Vi day la cac
phong ban gian tiép gép phan tao 1én Doanh thu cta DN.
* Hinh thirc chAm cong

Viéc cham cong chinh x4c 13 mot diéu hét stirc quan trong dé ¢ thé dam bao

su cong bang vo1 cong suc nguoi lao dong bd ra va cling 1a co sé dé Ban giam doc
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cong ty danh gia thai d6 1am viéc ctia mdi nhan vién trong cong ty.

Hién tai cong ty di to chirc phuong phap chdm cong bing van tay hién dai.
Cong ty c6 thé thém phuong phap cham cong bang cach nhan dién khudén mit
tranh truong hop ngudi lao dong chim vén tay nhung khong nhan dién dugc van
tay gdy mat thoi gian va c6 thé 1am tré gid chidm cong cia ho. Cu thé hoa quy ché
thuong phat khi di mudn nham theo déi va danh gia khuyén khich nhan vién di lam
ding gio, nghiém tuc.

Bén canh d6, viéc tich hop phan mém ké toan tién luong véi phan mém cham
cong s& gitp tu dong hoa khau tinh toan tién luong, cac khoan trich theo luong va
lap céac bao cédo lién quan, tiét kiém dang ké thoi gian, nhan luc cho bo phan ké
toan.

Vé trng dung cdng nghé

Pé giam bat thoi gian xir 1y s6 sach, chimg tir, cong ty nén can nhac ap dung
phan mém ké toan, nang cao t6i wu hoa coéng tac quan 1y va tinh lwong. Sir dung
phan mém tu dong mot cach hiéu qua, phan mém ké toan trg giup tu dong hoa quy
trinh nhap liéu, tong hop bio cdo va quan 1y dir liéu mot cach hiéu qua, qua do tiét
kiém dang ké thoi gian va cong sirc. Mot trong nhiing giai phap phu hop 13 phan
mém ké toan MISA.

Phan mém MISA cho phép lap ké toan thiét lap bang luong dinh ky va tu
dong tinh toan tién lvong cho tung nhan vién dya trén hé 30, lvong co ban, céac
khoan phu cap, trir (bao hiém, thué TNCN...) va cac khoan thudng hodc phat. Nho
d6, ké toan khong can tinh tay, gitip tiét kiém thoi gian va tranh sai sot.

Giao dién than thién, dé str dung cua phﬁn mém dic biét phu hop vo1 cac doanh

nghiép vira va nhé nhu Céng ty C6 phan phat trién dau tu xdy dung An Thanh
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- Cac dic diém noi bat:

+ Ty dong hoa va dé str dung
Giao dién cua phﬁn mém MISA than thién, d& tiép can véi nguoi dung ké ca khi ho
khéng c6 nhiéu kinh nghiém vé ké toan. Nhiéu thao tac duoc ty dong hoa nhu: tir
dong dinh nghia nghiép vu, tu dong tinh gia xuat kho, khau hao tai san va 1ap bao
c4o tai chinh chinh theo mau dinh nghia. Piéu nay gitp ké toan tiét kiém thoi gian,
giam thiéu sai s6t va nang cao hiéu qua hoat dong.

+ Luon cap nhat quy dinh cua phap luat
Mot wu diém 16n cua MISA 13 phan mém thudng xuyén dugc cdp nhat theo cac
thong tin, dé xuat méi nhat ciia B Tai chinh. Vi du, MISA hd trg day du ché do ké
toan theo Thong tu 200, 133, 107..., ddm bao nguoi dung ding ludn tuan thu quy
dinh phap luat ké toan hién hanh ma khong can theo ddi, diéu chinh thi cong.

+ Kha nang két ndi va tich hop manh mé
Phan mém MISA khong chi 1a mot hé théng ké toan doc 1ap ma con c6 kha ning
tich hop v&i nhiéu phan mém va dich vy khac nhu: héa don dién tir (melnvoice),
ngan hang dién tor, khai ké thué dién t, phan mém ban hang, quan 1y nhan
su...vAy, MISA tré thanh mot phan trong hé thdng quan 1y doanh nghiép toan dién,
gitip tiét kiém cong suat nhap dir liéu va dam bao dit liéu duoc dong loat.

+ Hb tro 1am viéc truc tuyén tur xa

+ Vi phién ban MISA AMIS, ngudi dung c6 thé lam viéc tir bat ky dau chi
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can c6 két ndi internet, khong phu thudc vao may tinh cai dat phan mém. Piéu nay
rat phu hop trong bdi canh 1am viéc linh hoat hodc doanh nghiép c6 nhiéu chi
nhanh. Dit liéu duoc luu tri trén nén tang ddm may gitip doanh nghiép dé dang kiém
soat, truy cap va sao luu.
+ Bao mat va sao Iuu dir li€u an toan

MISA cho phép ngudi ding phin quyén chi tiét theo chitrc ning va bo phén, gitp
dam bao tinh bao mat cho hé théng ké toan dit liéu. Ngoai ra, phﬁn mém con hd tro
sao luu va phuc hoi dir liéu mot cach dé dang, gitip doanh nghiép tranh nguy co

mat mat thong tin do hé théng hodc thao tac sai.
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PHAN KET LUAN
Trong khoang thoi gian ngan thuc tap tai Cong ty CO6 phan phat trién dau tu xay

dung An Thanh , em da duoc tiép xtc, hoc hoi voi sy huéng dan cia cac anh chi &
phong ké toan chi day, dd cho em thdy duoc co cAu hoat dong cua cong ty va dugc
tiép xtic v6i nhitng nghiép vu chuyén mén cua ké toan. Hoat dong ghi chép tudng
chirng nhu don gian nhung no 13 ca mot hé thdng ghi chép, luu trit, phan tich giup
cho nha quan tri c6 thé thiy dugc rd rang hoat dong kinh doanh ciia doanh nghiép,
tir 36 dua ra nhiing chién luoc, du toan gitip cho doanh nghiép ngay cang phat
trién.

Trong thoi gian thuc tap tai Cong ty, em da cd ging van dung 1y thuyét duoc hoc két
hop véi viée phan tich cong tac lao dong tién luong & Cong ty, bai viét duoc em
viét dwa vao nhiing tai liéu duoc cung cap bdi Cong ty Co phan phat trién dau tu xay
dung An Thanh. Do thong tin con nhiéu han ché, kién thirc con nhiéu sai sot va
thoi gian c6 han nén bai viét khong tranh khoi sai sot. Em mong nhan dugc sy nhan
xét va dong gop ¥ kkién cuia c6 dé em hoan thién bai viét va kién thirc ctia minh.

M5t 14n nira em xin chan thanh cam on su huéng dan nhiét tinh cia cac anh
chi trong Cong ty C6 phan phat trién dau tu xay dyng An Thanh néi chung va
phong ké toan ctia Cong ty noi riéng da tan tinh chi bao, giup d& em hoan thanh bao
céo tong hop cua minh.

Em xin chan thanh cam on sy huéng dan, gitip & va chi bao tan tinh cta cac
thay co gido trong Khoa kinh té cua Truong Pai hoc Hoa Lu dic biét 1a Giang
vién ThS. Ha Thi Minh Nga d3 truc tiép hudng dan gitip em hoan thanh bai bao
cdo nay.

Do thoi gian thuc tap c6 han va chua c6 nhiéu kinh nghiém ciling nhu kién
thire thue té nén trong bai béo cdo ndy em kho tranh khoi nhitng khuyét diém sai
sot. VAy em rat mong sy gop ¥ va chi bao ctia cac thdy c¢o gido, ban 1anh dao cong
ty va phong ké toan gitip d& dé bai bao cdo ciia em duoc hoan thién hon.

Em xin chan thanh cam on !
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Ninh Binh, ngay  thang 05 nam 2025
Giang vién hudéng dan Sinh vién thue hién

ThS. Ha Thi Minh Nga DS Thi Phwong Thuy
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