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MO DAU

1. Ly do chon dé tai

Tién luwong 13 phan thu nhap cta ngudi lao dong, trén co so sd luong va
chat luong lao dong trong khi thuc hién cong viéc cua ban than ngudi lao
dong theo cam két gitra chii doanh nghiép va nguoi lao dong. Ddi véi doanh
nghiép, tién luong 13 mot khoan chi phi san xuat. Viéc hach toan tién luong
d6i voi ngudi lao dong phai duoc thyc hién mot cach chinh xac, hop 1y. Ngoai
tién luong chinh ma nguoi lao dong dugc hudng thi cac khoan tién thuong,
phu cép, BHXH, BHYT, BHTN, KPCD la cac quy xa hdi ma ngudi lao dong
dugc hudng, no thé hién su quan tam cua xa hoi, cua doanh nghiép dén tung
thanh vién trong doanh nghiép. Tién lwong ludn 13 van d& dugc xa hoi quan
tam chu ¥ boi ¥ nghia kinh té va xa hoi to 16n ciia no.

Péi voi doanh nghiép san xut kinh doanh, tién luong 14 mot phan khong
nho cta chi phi san xuat. Tién lwong c6 vai tro tac dung 1a don bay kinh té tac
dong truc tiép dén nguoi lao dong. Chi phi nhan cong chiém ti trong tuong
d6i 16n trong tong sb chi phi san xuit ciia doanh nghiép. Vi vay doanh nghiép
can phai ting cudng cong tac quan li lao dong, cong tac ké toan tién luong va
cac khoan trich theo lwong can chinh xéc, kip thoi dé dam bao quyén loi cta
nguoi lao dong dong thoi tao didu kién ting ning suit lao dong, tiét kiém chi
phi nhan cong, ddy manh hoat dong san xuat va ha gia thanh san pham.

Pbi véi nguoi lao dong, tién lwong c6 mot ¥ nghia vo ciing quan trong
bdi nd 14 ngudn thu nhap chu yéu gitp cho ho dam bao trang trai cudc song
ctua ban than va gia dinh. Vi vay, viéc xay dung thang luong, bang luong, lua
chon céc hinh thirc tra luong hop 1y dé sao cho tién luong vira 1a khoan thu
nhap dé nguoi lao dong dam bao nhu cau ca vat chat 1an tinh than, dong thoi
lam cho tién luong trd thanh dong luc thic ddy ngudi lao dong lam viée tot
hon, ¢6 tinh than trach nhiém hon véi cong vi¢c thuc su 1a viéc lam can thiét.
Chinh séach tién lvong dugc van dung linh hoat & mdi doanh nghi¢p phu thudc
dic diém to chirc quan ly, td chitrc san xuét kinh doanh va phu thudc tinh chat

hay loai hinh kinh doanh ctia mdi doanh nghiép.
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“Céng ty C6 phan Hitex Pong Duong” v6i nhiém vu 1a 1 cong ty chuyén

san xudt va ban budn 6 du bat, nha hoi, 1éu xép, bé boi lip ghép, may moc
thiét bi va phu ting may khac. Cong ty dang ngay cang phat trién va c6 vai tro
quan trong trén thi trudng. Quy mo t6 chic ctia cong ty ngdy cang 16n va phat
trién khong ngimg. Chinh vi thé, ké toan tién luong va cac khoan trich theo
lwong dong vai tro vo cting quan trong trong bo may ké toan cia cong ty.

Nhan thire dugc sy can thiét cta ké toan tién luong va cac khoan trich theo
lwong, cong ty da quan tAm va c6 nhing bién phap dé cai thién cong tac ké toan
tién lwong va cac khoan trich theo luong nhung bén canh d6 van con nhimng khé
khian, ton tai nhu: qua trinh quan 1y nhan vién chua chat ché, chua tmg dung
cong nghé thong tin triét dé da gay kho khin cho viéc hach toan. Nhan thirc
dugc tam quan trong ciia coéng tac ké toan tién luong va cac khoan trich theo
lwong nén em da chon dé tai: “Thuc trang ké todn tién lwong va cdc khodin
trich theo lwong tai Cong ty Cé phin Hitex Péng Dwong” 1am d¢é tai khoa luan
t6t nghiép ctia minh.

2. Tong quan tinh hinh nghién ciru

Trong nén kinh té thi truong hién nay dé kinh doanh dat hiéu qua cao, ¢6
thé ton tai va phat trién ngay cang viing chic thi cdng tac ké toan phai luén
duoc cung ¢b va hoan thién dé pha hop véi ché do hién hanh. Ciing chinh vi
thé da co rat nhiéu cong trinh nghién ciru vé cong tac ké toan néi chung ciing
nhu ké toan tién luong va cac khoan trich theo lwong néi riéng. Co thé diém
qua mot so tac gia vai mot sé dé tai co ban nhu sau:

Pé tai cua tac gia Bui Thi Thay (2017) Trudong Pai hoc Hoa Lu viét vé
“Thyc trang ké todn tién lwong va cdc khodn trich theo hwong tai céng ty
TNHH Sinh Loc”. Trong dé tai, tac gia da chi ra mot s6 thanh tyu ma doanh
nghiép dat dugc. Bén canh d6 cling phan anh dugc mot s6 khia canh con ton
tai vé cong tac ké toan tién luong va cac khoan trich theo lwong tai cong ty,
chang han nhu cong ty da ap dung cong nghé thong tin trong cong tac ké toan

tién luong song con nhiéu han ché, chua lap dit phan mém ké toan hoan thién
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va con mot sé han ché khac. Tur d6 dwa ra mot sb giai phap nhim hoan thién

ké toan tién lwong va cac khoan trich theo luong tai Céng ty TNHH Sinh Loc.

Pé tai cua tac gia Lé Thi Dung (2020) truong Pai hoc Hoa Lu viét vé
“Thyc trang va gidi phdp hoan thién ké todn tién lwong va cdc khodn trich
theo luong tai Cong ty TNHH may do cudi thoi trang chuyén nghiép”. Tac
gia di trinh by nhiing wu diém ciing nhu chi ra cic diém ton tai va nguyén
nhan con ton tai trong khau ké toan tién luong va cac khoan trich theo luong
tai cong ty nhu cong ty chua trich lap quy luong, chua ap dung phan mém ké
toan may diéu nay dan dén viéc hach toan dé bj sai sot. Tir d9, tac gid da dua
ra mot sO giai phap giup hoan thién ké toan tién luong va cac khoan trich theo
lvong tai Cong ty TNHH may 4o cudi thoi trang chuyén nghiép.

Pé tai cua tac gia Nguyén Thi Huong Giang (2022) Trudng Pai hoc Hoa
Lu viét vé&: “Thuc trang va gidi phdp hoan thién ké todn tién lirong va cdc
khoan trich theo luwong tai Cong ty TNHH Dich Vu Thuwong Mai Minh
Trang”. Trong dé tai, tac gia da chi ra dugc nhitng mit tich cyc trong khau ké
toan tién luong va cac khoan trich theo lwong tai cong ty. Tuy nhién vin con
mot s6 han ché trong céc khau ké toan tién luong va cac khoan trich theo
lwvong nhu: hinh thac tra luong cho ngudi lao dong bang tién mat dé gay
nham Ian, sai s6t hay hinh thirc tinh luong theo thdi gian chwa phan anh duoc
chinh xac thoi gian lam thém gio cua cac bo phan cong nhan vién SXC va
QLDN va con mét sé han ché khéac nita. Tir d6, tac gia cling di dua ra duoc
mot sb giai phap dé gop phan hoan thién cong tac ké toan tién luong va céc
khoan trich theo luong tai Cong ty TNHH Dich Vu Thuong Mai Minh Trang.

Tai Cong ty Co phan Hitex Pong Duong, chua c6 tac gia nao viét vé dé
tai ké toan tién luong va cac khoan trich theo lwong. Chinh vi thé, trong qua
trinh tim hiéu vé t6 chirc cong tac ké toan tai Cong ty CO phan Hitex Dong
Duong, em dd quyét dinh chon dé tai “Thurc trang ké todn tién lwong va cdc
khoan trich theo lwong tai Céng ty Cé phin Hitex Pong Dwong” 1am dé tai
khoa luan t6t nghiép ctia minh. Vi muc dich c¢b ging thuc tip, nghién ciru

thuc trang cua cong ty dé tir d6 dua ra duoc wu diém, nhuge diém cua cong ty
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va mot s6 giadi phdp nham hoan thién ké toan ti€n luong va cac khoan trich

theo luong cho cong ty.
3. Muc dich va nhiém vu nghién ciru
3.1. Muc dich

Nghién ctu thuc trang ké toan tién luong va cac khoan trich theo lwong
cia Cong ty C6 phan Hitex Pong Duong. Tir d6 dua ra mot sé giai phép
nham hoan thién ké toéan tién luong va cac khoan trich theo luong cua Cong ty
Cb phan Hitex Pong Duong.

3.2. Nhiégm vu nghién ciru

Dé dat duoc muc dich néu trén, nhiém vu nghién ctu cua Khoa luan 1a:

- Luan giai cac khai niém, diac diém, noi dung cua Ké toan tién luong
va cac khoan trich theo Iuong.

- Panh gi, phan tich thyc trang Ké toan tién luong va cac khoan trich
theo luong tai Cong ty C6 phan Hitex Pong Duong.

- Pua ra mét sd danh gia va dé xuat giai phap chu yéu cho viéc hoan
thién Ké toan tién luong va cac khoan trich theo luong tai Céng ty Co6 phan
Hitex Bong Duong.

4. Pbi twong va pham vi nghién ciru
4.1. Poéi twong nghién ciru

Thuc trang va giai phap hoan thién ké toan tién luong va cac khoan trich
theo luong tai Cong ty C6 phan Hitex Pong Duong.
4.2. Pham vi nghién cau

- Pham vi vé khong gian: Cong ty Co phan Hitex Pong Duong.

- Pham vi vé thoi gian: Nghién ctru trong pham vi cac tai lidu vé tinh
hinh tai chinh va cong tac ké toan tién luong va cac khoan trich theo lwong
cua cong ty qua cac nam 2021, 2022, 2023, 2024.

5. Phuwong phap nghién curu
- Phwong phdp quan sdat. Thuc hién quan sat cdc hoat dong cua caa

doanh nghiép, bo may ké toan va cong viéc cua cac nhan vién trong cong ty,
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dic biét 1a nhan vién phan hanh ké toan tién luong va cac khoan trich theo

luong.
- Phwong phdp phong vén truec tiép: Truc tiép gap g, trao ddi Vi cac
ké toan, bo phan co lién quan tai cong ty.
- Phwong phdp thuc nghiém: Thuc tap ké toan phan hanh ké toan tién
lwrong va cac khoan trich theo lwong tai cong ty.
- Phwong phdp tinh todn, phdn tich, téng hep sé liéu.
6. Y nghia khoa hoc va y nghia thuc tién
6.1. Y nghia khoa hoc
Pé tai gop phan hé théng hoa co so Iy luan chung vé ké toan tién luong
va cac khoan trich theo luong, gitp xac dinh cac yéu té anh huong va tim ra
giai phap dé nang cao chat luong cdng tac ké toan tién luong va cac khoan
trich theo luong, tir d6 gitip doanh nghiép tiét kiém chi phi nhan cong, ha gia
thanh san pham.
6.2. Y nghia thuc tién
Cac bién phap dé xuat trong khoa luan s& gop phan nang cao hiéu qua ké
toan tién luong va cac khoan trich theo luong tai Céng ty Co phan Hitex
Pong Duong. Ngoai ra, dé tai con I tai liéu tham khao hitu ich cho sinh vién
nganh Ké toan.
7. Bo cuc khoa luin
Ngoai phan mg dau va phan két luan Khoa luan gdm 3 chuong:
Chwong 1: Ly Iudn chung vé ké toan tién heong va cdc khoan trich theo
luong tai doanh nghiép.
Churong 2: Thuc trang Ké toan tién lwong va cdc khoan trich theo lwong
tai Cong ty Co phan Hitex Péng Duwong.
Churong 3: Mt sé giai phap hoan thién ké toan tién lwong va cdc khoan
trich theo lwong tai Cong ty Cé phdn Hitex Péng Duwong.
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Chuong 1
LY LUAN CHUNG VE KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG
1.1. TONG QUAN VE TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG

1.1.1. Tién lwong
1.1.1.1. Khai niém tién lwong

Theo quan niém cua Mac: “Tién luong 1a biéu hién séng bang tién cua
gia tri strc lao dong.”

Theo quan niém cua céc nha kinh té hoc hién dai: “Tién luong 1a gia ca
cua lao dong, dugc xac dinh boi quan hé cung cau trén thi truong lao dong.”

Theo quy dinh tai Diéu 90 Bo luat Lao dong 2019, luong (tién luong)
dugc quy dinh: “Tién luong 13 s6 tién ma ngudi st dung lao dong tra cho
nguoi lao dong theo thoa thuan dé thuc hién cong viéc, bao gom muc luong
theo cong viéc hodc chuc danh, phu cap luong va cac khoan bo sung khac.”

Mtc luong theo cong viéc hoic chic danh khéng dugc thap hon murc
lwong toi thiéu. Nguoi sir dung lao dong phai bao dam tra lwong binh dang,
khong phan biét gidi tinh d6i véi nguoi lao dong 1am cbng viéc ¢ gia tri nhu
nhau.

Tir goc do kinh té, tién luong duoc dinh nghia nhu: “Tién luong 1a gia ca
cua stc lao dong dudc hinh thanh qua thoa thuan gitra nguoi s dung lao
dong va nguoi lao dong phu hop véi cung - cau sie lao dong trong nén kinh
té thi truong”.
1.1.1.2. Vai tro va y nghia

< Vai tro cia tién lwong

- Tién lwong la thude do gid tri sirc lao déng, 14 gia cd site lao dong

O khia canh nay, tién luong chinh 1a “gi4 ca stc lao dong”, phan anh gia
tri stcc lao dong cua nguoi lao dong, gan chat véi qua trinh san xuat vi nd
duoc coi 1a yéu té dau vao cua nén san xuat xa hoi, gop phan tao ra cua cai xa

hoi. Do vay tién lwong duge dung lam cin cit xac dinh muc tién cong cho cac
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loai lao dong, x4c dinh don gi tra luong, co sé diéu chinh gié ca strc lao dong

khi gia ca tu liéu sinh hoat thay doi.

- Tién lwong ¢6 vai tro bu dap lai sitc lao déng

Tién luong co6 vai tro bu dap — duy tri — phat trién sic lao dong hién tai
cling nhu tuong lai ctia nguoi lao dong, tac 14 tai san xuat gian don, dong thoi
tai san xuat mo rong stc lao dong. Trong qua trinh lao dong, sic lao dong bi
tidu hao tién lwong bu dip phan hao phi stc lao dong tiéu hao d6 va mé rong
tai san xuat stc lao dong. Vi vay c4c yéu t cau thanh tién luong phai dam bao
khong ngung nang cao vt chat tinh than cho ngudi lao dong va gia dinh ho.

- Tién lwong c6 vai tro kich thich tao déng lirc cho nguoi lao dong

Khi ngudi lao dong lam viéc hiéu qua cao hon thi phai duoc tra luong
cao hon. Tién lwong phai khuyén khich ngudi lao dong nang cao nang suat lao
dong, phét huy sang kién khi d6 nguoi lao dong s& dat duoc muc tiéu cua
minh 1a c6 mot muc luong cao, thé hién & viéc tao ra “dong luc” bén trong va
“don bay” bén ngoai dbi voi nguoi lao dong. Nguoi st dung lao dong, Nha
nuéc sir dung tién lwong nhu 13 phuong tién kich thich hitu hiéu vé vat chat
va duong nhién 1a ca tinh than dé nguoi lao dong yén tam — phan khai — hing
say lao dong sang tao; tuan thu ky luat lao dong; nang cao trach nhiém va hiéu
qua cong Viéc.

- Tién lwong c6 chirc ning bao hiém tich luy

Tién lvong 1a phuong tién tich liy ctia nguoi lao dong va gia dinh ho
nham giai quyét nhitng nhu cau trung han, dai han trong cudc séng.

- Tién lwong c6 chirc ning xd hoi

Tién lwong, theo nhu C.Mac, khdng chi dé an, chi phi tién nha & ma con
dé nudi con, chi phi cho cac nhu cau xa hoi nham “duy tri nhan cach sinh
dong cua con nguoi” nhu tham gia cac sinh hoat xa hoi, hoc tap, du
lich...Nhitng chic ning cua tién luong cho thy rd vai trd quan trong caa nd
d6i vai doi séng san xuat, doi séng lao dong va sinh hoat x& hoi. Chinh vi
vay, tién luong tré thanh d6i twong cua nhiéu khoa hoc va dugc xac dinh rd

trong luat lao dong.
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% Y nghia cua tién lwong

Tién luong c6 ¥ nghia rat to 16n ddi véi nguoi lao dong, 1a ngudn thu
nhap chi yéu cta ngudi lao dong dé dam bao cudc song tdi thiéu cho nguoi
lao dong. Viéc tinh va hach toan dung din, chinh x4c tién luong 13 don bay
kinh té quan trong dé kich thich cac nhan té tich cyuc trong mdi con nguoi,
phat huy tai ning, sang kién, tinh than trach nhiém va nhiét tinh ciia nguoi lao
d6ng tao thanh dong lec quan trong caa nén kinh té.

Tién lwong 1a mét trong nhitng chi phi cua doanh nghiép, va muc tiéu
cua doanh nghiép 1a tdi thiéu hoa chi phi, téi da lgi nhuan nhung van quan
tam dén quyén loi caa nguoi lao dong. Vi vay viéc hach toan tién luong va
cac khoan trich theo lwong gitp cac nha quan ly st dung quy tién luong c6
hiéu qua nhat. Ké toan cung cap day du, chinh xac vé tién luong dé cac nha
quan ly doanh nghiép c6 nhitng diéu chinh kip thai, hop Iy cho nhitng ky kinh
doanh tiép theo.

Tién luong 1a nguon thu nhap chinh, thuong xuyén cua ngudi lao dong,
dam bao tai san xuat stic lao dong, kich thich lao dong 1am viéc hiéu qua.
1.1.2. Cac khoan trich theo lwong
1.1.2.1. Khai ni¢m

Ngoai tién lwong ma ngudi lao dong duoc huong theo sé lwong va chat
luong lao dong cua minh, ho con duoc huang cac khoan trg cap thudc phic
loi X& hoi, trong do tro Cép BHXH, BHYT, KPCD, BHTN ma theo ché do tai
chinh hién hanh cac khoan nay phan 16n doanh nghiép phai tinh vao chi phi
san xuat kinh doanh va mét phan nho do ngudi lao dong déng gop trén co s
tién lwong va thu nhap.

- Bdo hiém xa hgi

Theo Piéu 3 Luat Bao hiém xa hoi s6 58/2014/QH13 ngay 20/11/2014:
“BHXH la sy dam bao thay thé hoic bu dap mét phan thu nhap cia ngudi lao
dong khi ho bi giam hodc mat thu nhap do ém dau, thai san, tai nan lao dong,
bénh nghé nghiép, hét tudi lao dong hoic chét, trén co s& dong vao quy bao

hiém xa hoi.”
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- Bdo hiémy té

Theo Diéu 1 Luét Sira d6i bd sung mot s6 diéu cua Luat Bao hiém y té
s 46/2014/QH13 ngay 13/06/2014 cua Qudc hoi: “BHYT 1a hinh thic bao
hiém bat budc dugc &p dung ddi véi cac ddi tugng theo quy dinh dé cham soc
stc khoe, khdng vi muc dich loi nhuan do Nha nuéc té chic thuc hién.”

- Bao hiém thdt nghiép

Theo khoan 4 Biéu 3 Luat viéc 1am 2013, Bao hiém that nghiép (BHTN)
la ché 6 nham bu ddp mot phan thu nhap cua ngudi lao dong khi bi mat viéc
lam, hd trg nguoi lao dong hoc nghé, duy tri viéc 1am, tim viéc 1am trén co s&
dong vao Quy BHTN.

- Kinh phi cong doan

Kinh phi cong doan 1a khoan tai chinh cong doan do co quan, t6 chuc,
doanh nghiép dong (khong phan biét da c6 hay chua c6 to chic cong doan co
s6). La khoan tién duoc trich 1ap theo ty 18 quy dinh trén quy tién luong lam
cin ctr doéng bao hiém x& hoi cho nguoi lao dong nham cham lo, bao vé quyén
loi chinh déng cho nguoi lao dong dong thoi duy tri hoat dong cua cong doan
tai doanh nghiép.
1.1.2.2. Vai tro va y nghia

Ngoai tién luong ngudi lao dong con duoc tro cap cac khoan phu cap,
tro cap BHXH, BHYT, BHTN... cac khoan nay ciing gop phan tro gitip, dong
vién nguoi lao dong va giam di nhitng kho khan cho ngudi lao dong trong
trrong hop kho khan.

Hach toan tét lao dong tién lwong va cac khoan trich theo lwong gitp cho
cong tac quan ly nhan sy di vao né nép c6 ky luat, dong thoi tao co so dé
doanh nghiép chi tra cac khoan tro cap bao hiém xa hoi cho ngudi lao dong
nghi viéc trong truong hop nghi 6m dau, thai san, tai nan lao dong.

T6 chic tot cong tac tién lwong con giup cho viéc quan Iy tién luong
chat ché dam bao tra luong dung chinh sach va doanh nghiép dong thoi con

can cur dé tinh toan phan bo chi phi nhan céng va chi phi doanh nghiép hop Iy.
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1.1.3. Céc hinh thic tra lwong

1.1.3.1. Nguyén tdc tinh trd lwong

Cin ctr theo Piéu 94 Bo luat Lao dong 2019 quy dinh vé nguyén tac khi
tra luong nhu sau:

"Piéu 94. Nguyén tac tra luong

1. Nguoi sir dung lao dong phai tra luong truc tiép, day du, dang han cho
ngudi lao dong. Trudng hop nguoi lao dong khong thé nhan luwong tryuc tiép
thi nguoi st dung lao dong c6 thé tra lwong cho nguoi duge nguoi lao dong
1y quyén hop phap.

2. Nguoi str dung lao dong khong dugc han ché hoic can thiép vao
quyén tu quyét chi tiéu luong cta ngudi lao dong; khong duoc ép budc nguoi
lao dong chi tiéu luong vao viéc mua hang hoa, st dung dich vu ctia nguoi su
dung lao dong hoac cua don vi khac ma nguoi stir dung lao dong chi dinh."

Viéan ban 2086/BLDTBXH-TLDLDVN ngay 17/06/2022 cua B§ Lao
dong Thuong binh va Xa hoi huéng dan Nghi dinh 38/2022/ND-CP ciing chi
néu "Ddi vai cac ndi dung da thoa thuan, cam két trong hop dong lao dong,
thoa ude lao dong hoac cac thoa thuan hgp phéap khéc co loi hon cho nguoi
lao d6ng so vai quy dinh tai Nghi dinh nay thi tiép tuc duoc thuc hién, tri
treong hop cac bén co thoa thuan khac. Theo do, cac ndi dung da thuc hién
trong d6 c¢6 ché d tién luong tra cho ngudi lao dong lam cong viéc hoic chuc
danh doi hoi qua hoc nghé, dao tao nghé cao hon it nhat 7% so véi mic luong
tbi thiéu thi tiép tuc thuc hién, trir truong hop hai bén c6 thoa thuan khac theo
quy dinh cta phéap luat lao dong."

Nhu vay: Tir ngay 01/07/2022, nhitng truong hop da thoa thuan, cam két
trong hop dong lao dong, thoa udc lao dong, cac thoa thuan khac trude do co
quy dinh Mtc lwong t6i thiéu ving cia nguoi lao dong dd qua dao tao nghé
cao hon it nhat 7% so véi mirc luong tdi thiéu ving thi s& van tiép tuc thuc
hién. Nghia 1a s& van phai cao hon it nhat 7% so véi mic luong tdi thiéu ving

ctia nguoi lao dong lam viéce trong diéu kién binh thuong.
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Mtc luong tdi thiéu ving 2024 van s& dugc ap dung theo Nghi dinh
38/2022/N-CP.
Bang 1.1: Mikc lwong tdi thiéu viing nim 2024

. Mikc lwong tdi thiéu thang
Vung s
(Pon vi: dong/thang)
Vung | 4.680.000
Vung Il 4.160.000
Vung I 3.640.000
Vung IV 3.250.000

1.1.3.2. Hinh thac trd lwong theo thoi gian

Tién luong tinh theo thdi gian 14 tién lwong tinh tra cho nguoi lao dong
theo thoi gian 1am viéc, cap bac cong viéc va thang lwong cua nguoi lao dong.
Tién luong tinh theo thoi gian cd thé thyc hién tinh theo thang, ngay hoaic gio
lam viéc cua nguoi lao dong tly thudc theo yéu cau va trinh do quan Iy thoi
gian lao dong cua doanh nghiép.

Luong theo thoi gian ¢o hai loai:

+ Tién luong theo thoi gian gian don: L& hinh thirc luong thoi gian va
don gia tién luong 1a ¢ dinh: Tién luong theo thoi gian ¢d thé chia ra:

Tra luong thang: La sé tién lwong d3 duoc quy dinh sin ddi véi ting bac
lwong hodc da duoc tra c6 dinh hang thang trén co sd cac hop dong. Thuong
ap dung cho dé tra luong cho CNV lam cong tac quan ly hanh chinh, quan ly
k¥ thuat.

Mirc luong thang = Mitc lwong CB x (Hé s6 luong + Tong HS cac khoan phu cap)

Mtic luong thang x 12
52

Mirc luong tudn =
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Murc luong thang

Mtic lvong ngdy = —/—————— - ;
S6 ngay lam viéc trong thang theo quy dinh

(22 hoac 26 ngay)

Murc luong ngay

Mtrc luong gi60 = —/————— .
S6 gio lam viéc theo quy dinh

Ngoai ra con co hinh thuc tra luong theo cong nhat: Ap dung cho céc lao
dong tam thoi chua sap xép vao bang luong cua doanh nghiép va tién luong
con phu thudc vao cong viéc thuc té.

+ Tra luong theo thoi gian c6 thuong: La sy két hop giira hinh thuc tra
lwong theo thdi gian gian don véi ché @6 tién thuong trong san xuat. Tién
luong theo thoi gian c¢6 thuong co tac dung thuc day nguoi lao dong ting

nang suat lao dong, tiét kiém vat tu, dam bao chat lwong san pham.

Tra luvong theo thoi gian c6 thuong = Tra luong theo thoi gian gian don + cac
khoan tién thuong

Hinh thuc tién luong theo thoi gian ¢6 nhiéu han ché vi tién luong tinh
tra cho nguoi lao dong chua dam bao day du nguyén tac phan phoi theo lao
dong vi chua tinh dén mot cach dﬁy du chat luong lao dong, do do6 chua phat
huy day du chirc ning don bay kinh té cua tién luong trong su Kich thich sy
phét trién ctia san xuat, chua phat huy hét kha ning sin c6 cia ngudi lao
dong. Do nhitng han ché trén, khi 4p dung hinh thic tién luong theo thoi gian
can thuc hién mot s bién phéap phdi hop nhu: Gido duc chinh tri tu tudng,
dong vién khuyén khich vat chat, tinh than dudgi cac hinh thic tién thudng,
thuong xuyén kiém tra viéc chap hanh ky luat lao dong va sir dung thoi gian
lao dong. Viéc phdi hop nhiéu bién phép s& tao cho ngudi lao dong co6 ky luat,
c6 ky thuat va co niang suét cao.

Uu diém: cua hinh thic tra luong theo thoi gian: dé hiéu, dé tinh va dé

thuc hién. Ap dung hinh thirc tra luong nay nguoi lao dong khong phai chay
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theo sb luong san pham, vi vay ho c6 nhiéu thoi gian dé séng tao, tich lity

kinh nghiém, dau tu cho chit luong céng viéc.

Nhuoc diém: cua hinh thtc tra luong theo thoi gian: Trong nhiéu trudng

hop tién lwong cua ngudi lao dong nhan duoc khéng lién quan truc tiép
(khdng xung dang) dén su dong gop lao dong cua ho trong mot khoang thoi
gian nhat dinh. Tir 6 cho thay tinh khéng chinh xéac va cong bang caa hinh
thire tra luong theo thoi gian ndy c6 thé khong dam bao.
1.1.3.3. Hinh therc trd lwong theo san pham

Tién luong tinh theo san pham Ia tién lwong tinh tra cho ngudi lao dong
theo két qua lao dong, khéi luong san pham, cong viéc va lao vy di hoan
thanh, dam bao dang tiéu chuan, ky thuat, chat luong da quy dinh va don gia
tién luong tinh cho mét don vi san pham, cdng viéc lao vy do.

Hinh thuac tra luong theo san pham, cd thé duoc thuc hién theo nhitng
cach sau:

- Tra luong theo san pham truc tiép

Tién luong dugc linh trong thang = S6 lwong san pham c¢ong viéc hoan thanh
x Pon gia tién lwvong mot don vi san pham

Tién lwong theo san pham truc tiép duoc tinh cho timg ngudi lao dong
hay cho mot tap thé nguoi lao dong thudc bo phan truc tiép san xuat. Theo
cach tinh nay tién luong dugc linh cin ct vao sé luong san pham hoic khoi
lugng cdng viéc hoan thanh va don gia tién luong, khong han ché khoi luong
san pham.

- Tra luong theo san pham gian tiép

Tién luong dugc linh trong thang = Tién luong duoc linh cua bd phan truc
tiép x Ty 1¢& luong gian tiép

Tién luong theo san pham giéan tiép ciing duoc tinh cho timg nguoi lao
dong hay cho mét tap thé nguoi lao dong thudc bo phan gian tiép phuc vu san

Xuat hudng luong phu thudc vao két qua lao dong cia bd phan truc tiép san Xuat.
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- Tra luong theo san pham c6 thuong 14 tién luong tinh theo san pham

truc tiép hay gian tiép két hop véi ché do khen thuéng do doanh nghiép quy
dinh nhu thuong chat luong san pham, ting ty 1& chat luong lao dong cao,
thudng ting ning suit lao dong...

- Tra luong theo san pham lity tién 14 tién luong tinh theo san pham truc
tiép két hop véi suat tién thuong lily ké theo mirc ¢ hoan thanh vugt mac san
Xuat san pham.

- Tién luong tinh theo san pham cudi cing: Theo cach tinh lwong nay,
tién luong ddi véi cac doanh nghiép san xuat co tinh chat khai thac s& dua
trén co sO gia tri san luong dat dugc sau khi trir di cac khoan tiéu hao vat chat,
nop thué, trich nop céc quy theo ché do quy dinh va ty I¢ thich dang phan phdi
cho ngudi lao dong. Péi voi cac doanh nghiép ¢ tinh chat ché bién, doanh
nghiép can tao cac diéu kién 6n dinh san xuét, t6 chuc lai ting day chuyén san
Xuat va xac dinh 16 giai doan cudi cling cua tirng nira thanh pham hoic thanh
pham.

Hinh thic tién luong tinh theo san pham Ia hinh thizc ¢ nhiéu wu diém,
dam bao nguyén tac phan phdi theo lao dong lam cho ngudi lao dong quan
tam dén sb luong va chat lugng lao ddng cia minh. Tién lwong tinh theo san
pham phat huy day du vai trd don bay kinh té, kich thich san xuat phat trién,
thuc day tang nang suat lao dong, tang san pham cho x4 hoi.

Tuy nhién dé hinh thirc tinh lvong theo san pham c6 thé ap dung mot
cach thuan loi phat huy day du nhimg wu diém cua hinh thiac nay doanh
nghiép phai xay dung dugc mét hé thong dinh mie lao dong that hop ly, xay
dung duoc mot don gia tién luong cho ting loai san pham, ting loai cong
viéc, lao vu mot cach khoa hoc hop ly. Bén canh @6 doanh nghiép phai xay
dung duoc ché do thuong phat rd rang. Viéc nghiém thu san pham, cong viéc
lao vy hoan thanh ciing phai duoc t6 chuc quan Iy mot cach chat chg, dam bao
du, dang sd lugng, chat luong theo quy dinh. Céc diéu kién can thiét cho qué
trinh san xuat ciing phai dugc dam bao nhu cung cap vat tu, thiét bi, dién, cac

diéu kién vé an toan, vé sinh cong cong. ..
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Uu diém: Tra luong theo san pham cd tac dung gan két nguoi lao dong

véi cong viéc. Vi vy ngudi lao dong s& tu y thire dugc trach nhiém va quyén
lgi ciia minh tir viéc hoan thanh dinh mic, ting ning suit lao dong...Tinh
chinh xac va cdng bang trong hinh thuc tra luong nay ciing d& dang duoc thuc
hién hon so véi hinh thic tra luong theo thoi gian.

Nhuroe diém: Song ¢ hinh thic ndy, viéc tinh toan luong va ap dung kho

khin hon. Bén canh d6, c6 thé ngudi lao dong sé chay theo sé luong san
pham dé dat muc dich luong cao hon 1a tap trung thoi gian dé phat huy tai
nang, tich luy kinh nghiém, dau tu cho chét luong san pham. ..
1.1.3.4. Hinh thzc khoan thu nhép

Tién luong khoan theo khéi lugng cong viéc hay ting cong viéc, cong viéc
tinh cho timg ngudi lao dong hay mat tap thé ngudi lao dong nhan khoan.

Tién luong khoan dugc ap dung ddi véi nhiing khdi lwong cong viéc
hoic ting cong viéc can dugc phai hoan thanh trong mot thoi gian nhét dinh.

Tién luong khoan duoc tra cho nguoi lao dong huong luong khoan, cin

ctr vao khéi luong, chat lugng cdng viéc va thoi gian phai hoan thanh.

Luong = Mtrc luong khoan x Ty 1€ % hoan thanh cdng viéc

Trong cac DN thudc nghanh san xuat ndng nghiép, tién luong khoan ¢6
thé thuc hién theo céch khoén ting phan cong viéc hoic khoan thu nhap cho
nguoi lao dong.

Trong cac doanh nghiép thudc nganh xay dung co thé thuc hién theo
cach khoan gon quy luong theo hang muc cong trinh cho d6i san xuat.

Khi thuc hién cach tinh lwong theo tién luong khoan can chd y kiém tra
tién d6 va chat luong cong viéc khi hoan thanh nghiém thu nhat 1a ddi véi cac
cong trinh xay dyung co ban vi ¢6 nhitng phan cong viéc khuat khi nghiém thu
khéi lugng cong trinh hoan thanh s& khé phét hién.

Uu diém: D& dang cho ngudi lao dong va ngudi st dung lao dong trong

viéc thoa thuan don gia dé thyuc hién cong viéc.
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Nhuroc diém: Nguoi st dung lao dong can phai tmg trugc mot khoan tién

cho nguoi lao dong néu nhu thoi gian thyc hién cdng viéc trong mot khoang
thoi gian dai. Hinh thirc nay duoc &p dung véi nhitng cong viéc theo mua vu,
don gian.

1.1.3.5. Cac hinh thac trd lwong khac

- Tra luong theo vi tri: Thyc hién théng qua viéc xay dung hé thdng chic
danh cong viéc hop 1y va so sanh muc tién luong doanh nghiép véi mic luong
trén thi truong thdng qua viéc thu thap thong tin dinh ky vé tién luong trong
cac nganh, nghé tuong tu. Hé thdng tién lwong theo cong viée dugc xay dung
trén co s danh gia cong viéc sau d6 diéu chinh mutc luong cho cong viéc
twong tng trén thi truong.

- Tra luong theo ning luc: Xéac dinh cac yéu cau vé trinh do va kha ning
cua ngudi lao dong dbi véi tirng vi tri ¢ong viéc, tir d6 tra luong cho nguoi lao
dong twong tng va kha nang dam nhiém caa ho d6i vai ting vi tri cu thé.
Pong thoi xac dinh va 4p dung cac mic luong cao ddi vai cac ky ning va tay
nghé c6 nhu cau cao trong thi trudng. Néu nhu ho c6 trinh d6 tay nghé thap
hodc chua co diéu kién dé dap ting cac yéu cau cua vi tri twong ung (bao gom
trinh d6 dao tao, kinh nghiém va kién thtrc). Nguoi lao dong c6 thé nhan céc
murc lwong thdp hon muc luong dy kién néu nguoi lao dong co trinh d6 tay
nghé, k§ nang va kién thac ma thi truong doi hoi nhiéu, ho c6 thé dugc tra
lwong cao hon muc du kién dé dam bao kha niang canh tranh.

- Tra luong theo doanh thu: La hinh thuic tra luong/thuéng ma thu nhap
nguoi lao dong phu thudc vao doanh sé dat duoc theo muc tiéu doanh s va
chinh sach luong/thuéng doanh sé cua cong ty. Cach nay thuong ap dung cho
nhan vién kinh doanh, nhan vién ban hang,... Mgt vai cach tra luong nhu: Tra
lwong/thuang theo doanh s ¢4 nhan, tra luong/thuong theo doanh s nhom,...
1.1.4. Quy tién lwong trong doanh nghiép

Quy tién luong ciia doanh nghiép 1a toan bo tién luong ciia doanh nghiép tra
cho tat ca cac loai lao dong thudc doanh nghiép quan Iy va sir dung. Thanh phan

quy luong thudc doanh nghiép bao gom cac khoan chu yéu sau:
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- Tién lvong tinh theo thoi gian, tién lwong tinh theo san pham va tién

luong khoan.

- Tién luong tra cho ngudi lao dong san xuat ra san pham hong trong
pham vi ché d6 quy dinh.

- Tién luong tra cho ngudi lao dong trong thoi gian nging san xuat do
nguyén nhan khéach quan, trong thoi gian duoc diéu dong di cong tac 1am
nghia vu theo ché d¢ quy dinh, thoi gian nghi phép, thoi gian di hoc.

- Tién an trua, an ca.

- Céc loai phu cép 1am thém gid, 1am thém...

- Céc khoan tién thuong co tinh chat thuong xuyén.

Ngoai ra, trong quy tién lwong ké hoach con dugc tinh ca khoan tién chi
tro cap bao hiém xa hoi cho cong nhan vién trong thoi gian 6m dau, thai san,
tai nan lao dong...

Pé phuc vu cho cong tac hach toén tién luong trong doanh nghiép co thé
chia thanh hai loai: Tién luong lao dong tryuc tiép va tién lwong lao dong gian
tiép. Trong d0, chi tiét theo tién lwong chinh va tién luong phu.

- Tién luong chinh 14 tién lwong doanh nghiép tra cho ngudi lao dong
trong thoi gian ngudi lao dong thuc hién nhiém vu chinh caa ho, gém tién
lwong tra theo CB va phu cap kém theo.

- Tién luong phuy la tién luong tra cho ngudi lao dong trong thoi gian
ngudi lao dong thuc hién nhiém vu khac ngoai nhiém vu chinh va thoi gian
nguoi lao dong nghi phép, nghi tét, nghi vi nging san xuat... duoc huong
theo ché do.

Viéc phan chia tién luong thanh lwong chinh, lwvong phu c6 ¥ nghia cuc
ky quan trong ddi véi cong tac ké toan va phan tich kinh té. Tién luong chinh
cua cdng nhan tryc tiép san xuat gin lién voi qua trinh san xuat ra san pham
va dugc hach toan truc tiép vao chi phi san xuat ting loai san pham. Tién
lwong phu cta cdng nhan tryc tiép san xuat khéng gan véi ting loai san pham

nén dugc hach toan gian tiép vao chi phi san xuat san pham.
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1.1.5. Ché dé trich 1ap, ndp va sir dung cac khoan trich theo lwong
Theo Quyét dinh 595/QD-BHXH va Cong vin 2159/BHXH-BT cta BHXH
Viét Nam ap dung tir ngay 1/6/2017 ciing véi Nghi dinh 191/2013/ND-CP vé
tai chinh cong doan ngay 21/11/2013 thi:

Bang 1.2: Ty Ié dong BHXH, BHYT, BHTN, KPCD

T Trichvao1
Cic khoan trich | Trichvaochiphi | o' a0 wong .
theo luwon ctia doanh nghié¢ cua nguoi lao Tong
g ghiép dong
Bao hiém xa hoi
(BHXH) 0 0 A
Bio hiém y té
3% 1,5% 4,5%
(BHYT) 0 0 A
Bao hiém that nghiép
(BHTN) 0 0 0
Kinh phi cong doan 204 o
(KPCD)
Tong 23,5% 10,5% 34%

1.1.5.1. Bdo hiém x4 hgi, Tai ngn lao déng - Bénh nghé nghiép

Theo ché do hién hanh, hang thang doanh nghiép tién hanh trich lap quy
Bao hiém xa hoi theo ty I¢ 25,5% trén quy tién lwong 1am can cir dong BHXH
gom murc luong, phu cip luong va cac khoan bo sung khac theo quy dinh tai
Piéu 6 Quyét dinh 595/QD-BHXH ngay 14/4/2017, trong d6: 17,5% tinh vao
chi phi san xuat kinh doanh cua cac d6i twong sir dung lao dong (gém 3% vao
quy 6m dau va thai san, 14% vao quy huu tri va tir tuat, 0,5% vao quy bao
hiém tai nan lao dong- bénh nghé nghiép) va 8% (vao quy huu tri va tir tuat)
trir vao luong cta nguoi lao dong.

Theo Diéu 84 Luat BHXH sé 58/2014/QH13 quy dinh quy BHXH duoc
trich 1ap nham hd tro cho ngudi lao dong vé tinh than va vat chat trong cac
trueong hop:

“]. Tra c&c ché d6 bao hiém xa hoi cho ngudi lao dong theo quy dinh tai

Chuong II1 va Chuong IV cua Luat nay.
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2. Pong bao hiém y té cho nguoi dang hudng lwong huu hoic nghi viéc

huong tro cap tai nan lao dong, bénh nghé nghiép hing thang hoic nghi viéc
huong tro cap thai san khi sinh con hodc nhan nudi con nudi hoic nghi viéc
huong trg cip 6m dau d6i véi ngudi lao dong bi mac bénh thuoc Danh muc
bénh can chita tri dai ngay do B Y té ban hanh.

3. Chi phi quan Iy bao hiém x& hoi theo quy dinh tai Biéu 90 caa Luat nay.

4. Tra phi kham giam dinh mac suy giam kha ning lao dong dbi véi
truong hop khong do nguoi st dung lao dong gidi thiéu di kham giam dinh
muc suy giam kha ning lao dong ma két qua giam dinh du diéu kién huong
ché do bao hiém xa hai.

5. Pau tu dé bao toan va ting trudng quy theo quy dinh tai Diéu 91 va
Piéu 92 cua Luat nay.”

Déi tugng tham gia BHXH bat budc s& duoc hudng cac quyén loi tir 5
ché d6 chinh nhu sau:

% Ché dé om dau

Ché @6 6m dau d6i voi nguoi tham gia duoc quy dinh chi tiét tai Chuong
111, Myc 1, Luat BHXH 2014. Theo d6, ¢é dugc huong quyén loi tir ché do
nay ngudi tham gia can dap ung du cac diéu kién huéng quy dinh tai Diéu 25
luat nay gom co:

Nguoi lao dong bi 6m dau, tai nan ma khdng phai 1a tai nan lao dong
phai nghi viéc va c6 xac nhan cua co s& kham bénh, chita bénh cé tham quyén
theo quy dinh cua Bo Y té.

Truong hop ém dau, tai nan phai nghi viéc do tu hay hoai stc khoe, do
say ruou hodc st dung chat ma tdy, tién chat ma tdy theo danh muc do Chinh
pht quy dinh thi khong duoc huong ché do 6m dau.

Phai nghi viéc dé cham soc con dudi 07 tudi bi 6m dau va cé xac nhan
ctia co sé kham bénh, chira bénh cé tham quyén.

Thoi gian nghi ciing mirc huong ché do cua ngudi lao dong sé phu thuodc

vao ddi twong huong, 1am viée trong méi trudng binh thuong hay 1am nghé
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hodc cdng viéc nang nhoc, doc hai, nguy hiém hoic dic biét nang nhoc, doc

hai, nguy hiém.
% Ché do thai san

Nguoi lao dong thudc ddi tugng va thuoc mot trong céc truong hop theo
quy dinh tai Diéu 30 va Piéu 31 Luat Bao hiém xa hoi nam 2014 khi dang dong
BHXH vao quy dm dau va thai san s& dugc nghi huong ché do thai san.

Truong hop ddi véi lao dong nir du diéu kién huong ché do thai san s&
duoc nghi kham thai, hudng ché @6 khi say thai, nao, hit thai, thai chét luu
hoac phé thai bénh ly; nghi huang ché do khi sinh con; nghi huong ché do khi
thuc hién cac bién phéap tranh thai.

Truong hop lao dong nir mang thai hé hay nguoi me nho mang thai ho,
nguoi lao ddng nhan nudi con nudi dudi 06 thang tudi ciing s& dugc nghi
huong ché do thai san khi du diéu kién huong.

Lao dong nit sinh con hoac nguoi lao dong nhan nuoéi con nudi dudi 06
thang tudi thi duoc tro cdp mot lan cho mdi con bang 02 lan murc luong co s
tai thang lao dong nit sinh con hoac thang nguoi lao dong nhan nudi con nudi.
Truong hop sinh con nhung chi ¢6 cha tham gia bao hiém thi cha duoc tro cap
mot 1an bang 02 1an muc lwong co sé tai thang sinh con cho mdi con.

% Ché do tai nan lao déng va bénh nghé nghiép

Diéu kién huong ché 6 TNLD & BNN gom co:

+ Bi tai nan thugc moét trong cac truong hop sau day:

- Tai noi lam viéc va trong gio lam viéc.

- Ngoai noi lam viéc hoac ngoai gio lam viéc khi thuc hién cong viéc
theo yéu cau cia ngudi sir dung lao dong.

- Trén tuyén duong di va vé tir noi & dén noi lam viéc trong khoang thoi
gian va tuyén duong hop 1y.

- Suy giam kha nang lao dong tur 5% tro 1én.

+ Diéu kién huong ché do bénh nghé nghiép nhu sau:

- Bi bénh thudc danh muc bénh nghé nghiép do Bo Y té va Bo Lao dong.
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- Thuong binh va Xa hoi ban hanh khi lam viéc trong moéi truong hoac

nghé cd yéu té doc hai.

- Suy giam kha nang lao dong tur 5% tro 1én do bi bénh quy dinh tai
khoan 1 Diéu nay.

% Ché dé huru tri

V& diéu kién nghi huu huong ché do huu tri cia ngudi lao dong thi theo
quy dinh s& phu thudc vao do tudi (quy dinh tai Khoan 2, Diéu 169 cua B
luat Lao dong 2019), thoi gian tham gia BHXH téi thiéu 1 20 nidm, coéng viéc,
muc suy giam kha ning lao dong,... quy dinh tai Diéu 54 va Piéu 55 Luat
Bao hiém xa hoi nam 2014 va dugc sira doi, bo sung bai Biéu 219, Bo luat
lao dong 2019.

T ngay 01/01/2018, murc lwong huu hang thang cua ngudi lao dong du
diéu kién quy dinh tai Diéu 54 cua Luat Bao hiém x4 hoi dugc tinh bang 45%
muc binh quan tién luong thang dong BHXH quy dinh tai Diéu 62 caa Luat
nay va tuong ung vai sé6 nam dong bao hiém xa hoi nhu sau

- Lao dong nam nghi huu vao nam 2018 1a 16 nam, nam 2019 1a 17 nam,
nam 2020 la 18 nam, nam 2021 1a 19 nam, ttr nam 2022 tré di 1a 20 nam;

- Lao dong nir nghi huu tir nam 2018 tr¢ di la 15 nam.

- Sau d6 ctr thém mdi nam, ngudi lao dong quy dinh tai diém a va diém b
khoan nay dugc tinh thém 2%; muc ti da bang 75%.

V& thoi diém huong luong huu thi 13 thoi diém ghi trong quyét dinh nghi
viéc do nguoi sir dung lao dong lap khi nguoi lao dong da du diéu kién huong
lwong huu theo quy dinh caa phép luat. Déi voi nguoi lao dong dang déng
BHXH bit budc quy dinh tai Biém h, Khoan 1, Diéu 2 ciia Luat Bao hiém xa
hoi, thoi diém huong luong huu dugc tinh tir thang lién ké khi nguoi lao dong
du diéu kién huong lwong huu va co van ban dé nghi gii cho co quan BHXH.

Déi v6i ngudi lao dong quy dinh tai Piém g, Khoan 1, Piéu 2, caa Luat
Bao hiém x& hoi va nguoi dang bao luu thoi gian dong BHXH, thoi diém
huong lwong huu 13 thoi diém ghi trong van ban dé nghi cua ngudi lao dong

da du diéu kién huong luong huu theo quy dinh.
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% Ché do tr tudt

Ché @6 tir tuat hién nay s& gom co tro cAp mai tang, trg cap tuat hang
thang, trg cap tuat mot 1an. T nam 2022, ché do tir tuat duoc 4p dung cho tat
ca ngudi lao dong (bao gom ca ngudi lao dong 1a ngudi nudc ngoai) tham gia
BHXH tai Viét Nam.

Cin cir Khoan 1, Piéu 67, Luat Bao hiém xa hoi 2014 nhiing nguoi dang
tham gia bao hiém x& hoi, hoic dang bao luu thoi gian dong; toa tuyén an la
chét, truong hop sau day khi chét thi than nhan dugc hudng tién tuat hang
thang.

“]1. Pa dong bao hiém x& hoi di 15 nam tré 1én nhung chua hudng bao
hiém x& hoi mot lan;

2. bang huong luong huu;

3. Chét do tai nan lao dong, bénh nghé nghiép:

4. Pang hudng trg cp tai nan lao dong, bénh nghé nghiép hing thang
véi muc suy giam kha nang lao dong tir 61% tro 1én.”

Cian cir Khoan 2 Diéu 67 Luat BHXH 2014 quy dinh than nhan cua
nhitng ngudi quy dinh tai khoan 1 Piéu ndy duoc huéng tro cap tuat hang
thang néu dap tmg du cac diéu kién sau day:

“a) Con chua du 18 tudi; con tir du 18 tudi tré 18n néu bi suy giam kha
nang lao dong tir 81% tré 1én; con duge sinh khi ngudi bo chét ma ngudi me
dang mang thai;

b) Vo tir du 55 tudi tro 18n hodc chong tir du 60 tudi trd 18n; vo dudi 55
tudi, chong dudi 60 tudi néu bi suy giam kha niang lao dong tir 81% tro 1én;

¢) Cha dé, me d¢, cha dé cua vo hoic cha dé cua chdng, me dé cua vo
hodc me dé cua chong, thanh vién khac trong gia dinh ma nguoi tham gia bao
hiém xa hoi dang c6 nghia vu nudi dudng theo quy dinh cua phép luat vé hon
nhan va gia dinh néu tir du 60 tudi tro 1én dbi véi nam, tir da 55 tudi tro Ién
d6i vai nit.

d) Cha d¢, me dé, cha dé cua vo hodc cha dé cua chdng, me dé cua vo

hodc me dé cua chong, thanh vién khac trong gia dinh ma nguoi tham gia bao
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hiém xa hoi dang c6 nghia vu nudi dudng theo quy dinh cua phép luat vé hon

nhan va gia dinh néu dudi 60 tudi ddi voi nam, dudi 55 tudi ddi vai nir va bi
suy giam kha nang lao dong tir 81% tro 1én.”

Muc tro cip tuat hang thang phu thudc vao mic luong co s, muc trg
cap tudt mot 1an phu thudc vao thoi gian tham gia bao hiém xa hoi va mac
tién luong binh quan déng bao hiém xa hoi.
1.1.5.2. Bdo hiém y té

Theo Quyét dinh 595/QD-BHXH ban hanh ngay 14 thang 4 nam 2017
quy dinh: Di v6i ngudi lao dong 1am viéc theo hop dong lao dong khong xac
dinh thoi han, hop dong lao dong c6 thoi han tir du 3 thang tré 1én; ngudi lao
dong 1a ngudi quan ly doanh nghiép huong tién luong, tién cong; can bo,
cong chuc, vién chic thi mic dong BHYT hang thang bang 4,5% muc tién
lrong thang, trong d6 nguoi st dung lao dong dong 3%; ngudi lao dong dong
1,5%. Tién luong thang dong BHYT la tién lwong thang dong BHXH bat
budc quy dinh tai Picu 6 quyét dinh nay.

Quy bao hiém y té duoc sir dung cho cac muc dich sau day:

+ Quy BHYT la khoan tién duoc tinh toan va trich lap theo ty Ié quy
dinh nham phuc vy, bao vé va cham soc sic khoe cho ngudi lao dong. Co
quan bao hiém s& thanh toan vé chi phi kham chira bénh theo ty 18 nhat dinh
ma nha nudc quy dinh cho nhitng ngudi da tham gia dong bao hiém.

+ Chi phi quan Iy bé may td chac bao hiém y té theo dinh mc chi hanh
chinh cta co quan nha nudc.

+ Pau tu dé bao toan va tiang truong quy bao hiém y té theo nguyén tic
an toan, hiéu qua.

Theo ché @6 hién hanh, toan bo quy BHY T duoc ndp 1én co quan chuyén
mon chuyén trach dé quan ly va trg cip cho ngudi lao dong thdng qua mang
ludi y té.
1.1.5.3. Bdo hiém thdt nghiép

Theo quy dinh tai Luat Viéc lam s 38/2013/QH13 ngay 16/11/2013, tat
ca lao dong la cong dan Viét Nam c6 hop dong lao dong tir 12-36 thang hoac
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khéng xac dinh thoi gian déu dugc tham gia BHTN. Tuy nhién dé nhan duogc

tro cap that nghiép, nguoi lao dong phai ¢ nhitng diéu kién nhu: bi mat viéc
lam, bi cham dut hop dong lao dong theo quy dinh cua phép luat lao dong ma
chua tim dugc viée lam, truéce khi bi that nghiép nguoi lao dong da dong bao
hiém that nghiép da 12 thang tré 1én trong thoi gian 24 thang trudc khi that
nghiép va di dang ky that nghiép vaéi to chirc bao hiém xa hoi.

Ty 1€ trich BHTN 1a 2%, trong d6 1% Ia trich vao chi phi SXKD, con
1% duoc trir vao thu nhap cua nguoi lao dong.

Bao hiém that nghiép 1a khoan hd trg tai chinh tam thoi danh cho nhiing
nguoi bi mat viéc ma dap ung du yéu cau theo luat dinh. Poi tuong dugc
nhan bao hiém Ia nhimg ngudi bi mét viéc khdng do 13i cia ca nhan ho, nguoi
lao dong van cb gang tim viéc l1am, san sang nhan cong viéc mai va luén nd
luc nham cham dut tinh trang that nghiép.

Theo ché do hién hanh, toan bo quy BHTN dugc ndp 1én co quan chuyén
mon chuyén trach dé quan ly va tro cap cho nguoi lao dong khi chang may
mat viéc tam thoi.
1.1.5.4. Kinh phi cong doan

Theo ché d6 hién hanh trich KPCP 1a 2% tong quy luong trich BHXH
va dugc tinh vao chi phi SXKD. Toan bo sé kinh phi céng doan trich dugc
0,8% ndp 1én co quan cong doan cap trén, 0,2% ndp cho lién doan lao dong
dia phuong, con 1% dé lai doanh nghiép dé chi tiéu cho hoat dong cong doan
tai doanh nghiép. Kinh phi cong doan duoc trich lap dé phuc vu chi tiéu cho
hoat dong cua to chirc cong doan nham cham lo, bao vé quyén loi cho nguoi
lao dong.

1.2. KE TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG
1.2.1. Nhiém vu ciia ké toan tién lwong va cac khoan trich theo lwong

Pé thuc hién chuc ning cua ké toan trong viéc diéu hanh quan 1y hoat

dong cua doanh nghiép, ké toan tién luong va cac khoan trich theo luong can

thuc hién nhitng nhiém vu sau day:
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- T6 chic ghi chép, phan anh, tong hop mét cach trung thuc, kip thoi,

day du tinh hinh hién c6 va su bién dong vé sb luong va chat lugng lao dong,
tinh hinh sir dung thoi gian lao dong va két qua lao dong.

- Tinh to&n chinh xac, kip thoi, ding chinh sach, ché do cac khoan tién
luong, tién thuong, cac khoan tro cap phai tra cho nguoi lao dong. Phan &nh kip
thoi day da chinh xé&c tinh hinh thanh toén céc khoan trén cho nguoi lao dong.

- Thuc hién viéc kiém tra tinh hinh huy dong va sir dung lao dong, tinh
hinh chap hanh cac chinh sach, ché do vé lao dong tién luong va cac khoan
trich theo luong. Tinh hinh st dung quy tién luong, quy BHXH, BHYT,
KPCb, BHTN.

- Tinh toan va phan bo chinh xac, ding di twong cac khoan tién luong,
khoan trich BHXH, BHYT, KPCD, BHTN vao chi phi san xuét kinh doanh.
Huéng dan va kiém tra cac bo phan trong don vi thuc hién day du, dung din
ché do ghi chép ban dau vé lao dong, tién luong, BHXH, BHYT, KPCD,
BHTN. M¢ s6 ké toan va hach toan lao dong, tién luong, tién thuong, cac
khoan trich theo luong dang ché do, dung phuong phéap ké toan.

- Lap cac bao cao vé lao dong, tién lwong, cac khoan trich theo luong
thuoc pham vi tréch nhiém cua ké toan. T chic phan tich tinh hinh st dung
lao dong, quy tién lwong, quy BHXH, BHYT, KPCD, BHTN, dé xuat cac bién
phap nham khai thac c6 hiéu qua tiém nang lao dong, ting nang suat lao dong.
D4u tranh chdng nhitng hanh vi vo trach nhiém, vi pham luét lao dong, vi pham
chinh sach ché do vé lao dong tién lwong va cac khoan trich theo lwong, ché do
sir dung chi tiéu chi phi cong doan, ché do phan phéi theo lao dong.

1.2.2. Ké toan tién lwong

K& toan tién luong 1a nguoi chiu trach nhiém hach toén tién luong ngudi
lao dong dua theo céc yéu té: bang cham cong, hop dong lao dong, phu cap,
bang theo ddi ting ca... Bén canh do, ké toan tién luong con phai dam bao
can bang gitta chi phi lwong cho nhan vién va chi phi cia doanh nghiép.
1.2.2.1. Chiing tar ké toan

Céc chung tir dung dé hach toan tién luong bao gom:
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- Hop dong lao dong: 1a su thoa thuan gitta nguoi lao dong va nguoi sir

dung lao dong vé viéc 1am co tra cdng, tién luong, diéu kién lao dong, quyén
va nghia vu ciia moi bén trong quan hé lao dong.

- Bang cham cong (Mdu sé 01a — LDTL): dé quan ly va nang cao hiéu qua
str dung thoi gian lao dong can phai to chtic hach toan viéc st dung thoi gian
lao dong va két qua lao dong. Ching tir ding dé hach toén thoi gian lao dong 1a
bang cham cdng. Bang chdm cdng theo déi ngay cong lam viéc thuc té, nghi
viéc, nghi BHXH. Dé tir d6 1am can ct tinh lwong, tra lwong, tra thuong, tra
BHXH cho ngudi lao dong va quan 1y lao dong trong doanh nghiép.

- Bang cham cbng 1am thém gio (Mdu sé 01b — LOTL): nham theo doi
ngay cong thuc té 1am thém ngoai gid, tir d6 can ct tinh thoi gian nghi bu hoic
thanh todn tién lwong cho ngudi lao dong.

- Bang thanh toan tién lwong (Mau sé 02 — LPTL): Bang thanh toan tién
lwong 1a chiing tir lam cdn c@ tinh tién lwong, phu cap, BHXH, kiém tra viéc
thanh toan tién luong cho ngudi lao dong 1am viéc tai doanh nghiép trong cac
don vi san xuat kinh doanh, dong thoi 1am can cir ching tir d&é hach toan chi
phi san xuét kinh doanh cuaia doanh nghiép. Can ctr vao cac ching tir lién quan
bo phan ké toan tién luong 1ap bang thanh toén tién luong, chuyén cho ké
toan truong duyét dé lam cin ca dé 1am phiéu chi va phat luong, bang nay luu
lai tai phong ké toan. Mdi lan linh luong thi nguoi lao dong phai tryuc tiép ki
vao cot “ki nhan” hoac ngudi nhan ho phai ki thay.

- Bang thanh toan tién thwong (mdu sé 03 — LATL): Bang thanh toan
tién thuang 1a chling tir xac nhan so tién thuong cho timg nguoi lao dong, 1am
co so dé tinh thu nhap cho mdi nguoi lao dong va ghi so ké toan. bang thanh
toan tién thudng dung trong céc truong hop hudng theo luong khong ding
trong cac truong hop thudng dot xuat.

Ngoai ra dé tinh lwong con c¢6 cac ching tir sau:

- Giay di duong (Mau s6 04 — LDTL).

- Phiéu xac nhan san pham hoic cdng viéc hoan thanh (Mau sé 05 —

LDTL).
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- Bang thanh toan tién 1am thém gio (Mau s6 06 — LDTL).
- Bang thanh toan tién thué ngoai (Mau s6 07 — LDTL).
- Bién ban thanh ly (nghiém thu) hop ddng (Mau s6 09 — LDTL).
- Bang ke trich nop cac khoan theo lwong (Mau s6 10 — LDTL).
- Bang phan b tién lvong va BHXH (Mau s6 11 — LDTL)

- Giay nghi phép, bién ban nging viéc.

Cac chuang tir trén c6 thé sir dung 1am can cir ghi s6 ké toan tryc tiép
hoic lam co sé dé tong hop rdi méi ghi vao sé ké toan.

Khi thanh todn véi nguoi lao dong thi ké toan sir dung: Phiéu chi, Gidy
b4o no 1a co s& dé cac co quan c6 chirc ning kiém tra, danh gia tinh hinh thuc
hién cac quy dinh, ché do ciia Nha Nudc. TUy thudc vao dic diém san xuat
kinh doanh ciia mdi doanh nghiép ma chon nhiing chiing tir can thiét cho ké
toan luong.
1.2.2.2. Tai khodn ké toan

Pé phan anh tinh hinh thanh toan cac khoan tién luong ké toan sir dung
TK ké toan chu yéu 1a: TK 334: Phai tra nguoi lao dong (NLD)

Tai khoan nay dung dé phan anh céc khoan phai tra va tinh hinh thanh
toan cac khoan phai tra cho ngudi lao dong cua doanh nghiép vé tién luong,
tién céng, tién thuong, bao hiém xa hoi va cac khoan phai tra khac thudc vé
thu nhap ctaa nguoi lao dong.

Noi dung két cau TK 334 - Phai tra ngudi lao dong

Bén No-

+ Céc khoan tién luong, tién cong, tién thuong cd tinh chat luong, bao
hiém xa hoi va cac khoan khac di tra da chi, da ing cho ngudi lao dong.

+ Céc khoan khau trir vao tién luong, tién cong ctia ngudi lao dong

Bén Cé:

+ Céc khoan tién luong, tién cdng, tién thuong cd tinh chat luong, bao
hiém x4 hoi va cac khoan khac phai tra, phai chi cho nguoi lao dong.

Sé dw bén Cé: Cac khoan tién luong, tién cong, tién thuang co tinh chat

lurong va cac khoan khac con phai tra cho nguoi lao dong.
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Sé dw bén No (néu cd): S du bén No tai khoan 334 rét ca biét — néu co

phan anh s6 tién di tra 16n hon s phai tra vé tién luong, tién cong, tién
thudng va cac khoan khac cho nguoi lao dong.
1.2.2.3. Trinh tw ké toan

Trinh tu ké toan va cac nghiép vu ké toan tién luong duoc tom tit theo

so d6 dudi day:

138, 141, 333, TK 334 154 (631),
| 338 241,642 !
: Phai tra ngwivi lao déng !
Cac khoan phai khiu trir vao Lurong va cac khoan phu cap
| lrong va thu nhip coa ngei i phai tra cho NLD i |
i lao dong i
111,112 335
! Ung. thanh toan tién lwong va Phai tra tién lwong nghi phép !
5 cic khoinkhéc choNLD céa CNSX néu DN trich trude |
L TKS511 353
Khi chi tra lwong, thwong va _ Tién thwéng phai tra NLD tw
céc khoan khéc cho NLD bang Qui khen thwong phic lei i
! SP, HH !
33311 338 (3383) |
Thué GTGT ddu ra BHXH phai tra CNV N
(néu co)

So @6 1.1: So' @6 hach toan tong hep cac khoan phai tra nguoi lao dong
1.2.3. Ké toan cac khoan trich theo lwong
Cac khoan trich theo lwong bao gdm: BHXH, BHYT, KPCPH, BHTN.
Cé4c quy nay duoc tinh trén tién luong clia nguoi lao dong véi ti 1& % khac
nhau. Ké toan BHXH, BHYT, KPCD, BHTN phai can ctr vao cac chang tu
hop 1¢, hop phap dé phan anh.
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1.2.3.1. Chiing tar ké toan

Trong trudng hop nguoi lao dong bi dm dau, tai nan lao dong nir cong

nhan vién nghi dé hoac thai san... duogc tinh toan trén co s& muc luong ngay
cua ho, thoi gian nghi (c6 ching tir hop 18) va ti 1é trg cap BHXH, khi nguoi
lao dong duoc nghi BHXH ké toan phai lap phiéu nghi huong BHXH cho
ting nguoi Va 1ap bang thanh toan BHXH dé 1am co so thanh toan véi co
quan quan ly.

Hang thang can ¢\ Vao tién luong thuc té tra cho nguoi lao dong ké toan
trich BHXH, BHYT, BHTN, KPCD.

Nhiing ching tir dugc ké toan sir dung bao gom:

- Bang ke trich nop cac khoan theo luong — Mau s6 10-LDTL

- Bang phan bo tién lvong va BHXH — Mau s6 11-LDTL

- Bang thanh toan BHXH — Mau sé 04-LDTL

- Phiéu chi

- Giay béo no
1.2.3.2. Tai khoan ké toan

TK 338 — Phai tra, phai nop khac: tai khoan nay dung dé phan &nh tinh
hinh thanh todn vé cac khoan phai tra, phai nop khac nhu BHXH, BHYT,
KPCP, BHTN.... tai khoan nay ciing duoc dung dé hach toan thu nhap trudc
vé céc dich vu di cung cap cho khach hang.

Két cAu cuia TK 338 — Phai tra, phai nop khéc.

Bén No

+ Ké&t chuyén gia tri tai san thira vao cac tai khoan lién quan theo quyét
dinh ghi trong bién ban xu ly

+ Céc khoan da nop cho co quan quan i quy cap trén.

+ Céc khoan da chi cho KPCD

+ Doanh thu chwa thuc hién tinh cho ting ki ké toan: tra lai tién nhan
trudc cho khach hang khi tiép tuc viéc cho thué tai san.

+ S phan bo khoan chénh léch giira gia béan tra cham, tra gop theo cam

két vai gia ban tra tien ngay (1ai tra cham) vao doanh thu hoat dong tai chinh.
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+ Hoan tra tién nhan ky cuoc, Ky quy.

+ Céc khoan da tra, da nép khéc.

+ Panh gia lai cac khoan phai tra, phai nop khéc 1a khoan myc tién té c6
gbc ngoai té.

Bén C¢:

+ Céc khoan phai nop, phai tra hoac thu ho

+ Trich BHXH, BHYT, BHTNLD, KPCD vao chi phi san xuat, kinh
doanh hoac khau trir vao luong ctia cdng nhan vién.

+ Cac khoan thanh toan véi cong nhan vién vé tién nha, dién, nudc ¢ tap
thé.

+ S6 BHXH d4 chi tra cong nhan vién khi duwoc BHXH thanh toén.

+ Doanh thu chua dugc thuc hién phat sinh trong ky.

+ Chénh léch gitra gié ban tra cham, tra gop theo cam két véi gia ban tra ngay.

+ Vat tu, hang hoa vay, muon, cac khoan nhan vén gop hop dong hop
tac kinh doanh khéng thanh lap phap nhan.

+ Céc khoan thu h don vi khéc phai tra lai.

+ S tien nhan cam cé, ky cuogc, ky quy phat sinh trong ky.

+ Céc khoan phai tra khac.

+ Panh gi4 lai khoan phai tra, phai nop khéc 1a khoan muc tién té ¢ goc ngoai

Sé dw bén Co:
+ BHXH, BHYT, BHTN, BHTNLD, KPCD di trich chua ndp cho co

quan quan ly hoic kinh phi cong doan duogc dé lai cho don vi chua chi hét.
+ Gi4 tri tai san phat hién thira cho giai quyét.
+ Doanh thu chua thyc hién & thoi diém cudi ky ké toan.
+ Cac khoan con phai tra, phai nop khéc.
+ S4 tién nhan ky cuoc, ky quy chua tra.

Sé dw bén No (néu c6): phan anh sé di tra, ¢a nop nhiéu hon sb phai tra,

phai nop hoic sé6 BHXH va KPCP vuot chi chua duoc cap bu.
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Dé hach toan tong hop BHXH, BHYT, BHTN va KPCD ké toan st dung

c4c tai khoan cép 2 sau:
Mot sd tai khoan chi tiét:

TK 338.2 (Kinh phi cdng doan): phan anh tinh hinh trich va thanh toan

kinh phi cong doan ¢ don vi.

TK 338.3 (Bao hiém x& hdi): phan &nh tinh hinh trich va thanh toan tién
bao hiém xa hoi cta don vi.

TK 338.4 (Bao hiém y té): phan anh tinh hinh trich va thanh toan bao
hiém y té theo quy dinh.

TK 338.5 (Bao hiém that nghiép): phan anh tinh hinh trich va thanh
toan bao hiém that nghiép ¢ don vi.
1.2.3.3. Trinh tw ké toan

111,112 3382, 3383, 3384, 3385 154, 642
Chi nép tién BHXH, BHYT, . Trich BHXH, BHYT, KPCD.

-

| KPCD, BHTN BHTN
334
| BHXH phai tra cho cong

Lad
Lia
=,

nhén vién Trr vao leone .

111,112
Chi tiéu KPCD ta1 don v

¥

So @6 1.2: So' @6 hach toan tong hep cac khoan trich theo lwong
1.2.4. Céc hinh thic ké toan &p dung
1.2.4.1. Nhdt ky chung
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Chung tir goc
v v v
S6 nhat ky dac biét Sé nhatky chung |« SO théhhach toén
chi tiet

v

Bang can doi

s6 phat sinh

\ 4

A\ 4

Bang téng hop chi tiét

Bao cao tai chinh

A

Ghi cha:
Ghi hang ngay
Ghi cubi thang, dinh ky

L

—_—

Quan hé doi chiéu, kiém tra «—»

So @6 1.3: Trinh tw ghi s6 ké toan theo hinh thirc Nhat ky chung
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1.2.4.2. Nhdt ky — Sé céi

Ching tir ké toan

\4
\ 4 )

! q S0, theé

— Bang tong ké toan

S6 quy hop chung tir chi tiét

y cung loai
\ 4 A 4

s Nhatky— Sé cai Bang tong
hop chi tiét

\4

Bao cao tai chinh

A

Ghi chu:
Ghi hang ngay -
Ghi cubi thang, dinh ky —_—

Quan hé doi chiéu, kiém tra <«—»

So d0 1.4: Trinh tu ghi s6 ké toan theo hinh thic Nhat ky — So cai
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1.2.4.3. Chiing ter ghi sé

Chting tir goc

\4

A

Bang tong hop

ching tir cling loai | Sochitiet

\4

S6 dang ky .
o fangxy Chung tur ghi s6

A

chtng tir ghi s6

\4

,| Bang tong hop
chi tiét

wn
O«
(@)
N
A

\4

Bang can ddi tai khoan

b

Bao céo tai chinh .
Ghi chu:
Ghi hang ngay -
Ghi cubi thang, dinh ky —_

Quan hé doi chiéu, kiém tra «—»

So @6 1.5: Trinh tu ghi sé ké toan theo hinh thirc Chieng tir ghi sé
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1.2.4.4. Nhat ky — Chaeng tar

Chung tir ké todn va cac
bang phan b

A 4

S0, thé ké toan
chi tiét

v v

A 4

A

Bang ké Nhat ky - ching tr

v

Sécai | »|  Bang tong hop chi
tiét

Bao cao tai chinh

A

A 4

Ghi chu:
Ghi hang ngay -
Ghi cudi thang, dinh ky —_

Quan hé doi chiéu, kiém tra «—»

So @6 1.6: Trinh tu ghi s6 ké toan theo hinh thirc Nhat ky — Chikng tir
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Chuong 2

THUC TRANG KE TOAN TIEN LUONG VA CAC KHOAN TRICH
THEO LUONG TAI CONG TY CO PHAN HITEX PONG DUONG
2.1. TONG QUAN VE CONG TY CO PHAN HITEX PONG DUONG
2.1.1. Qué trinh hinh thanh va phat trién cia Cong ty
2.1.1.1. Lich s hinh thanh va phat trién ciia Cong ty

- Tén cong ty viét bang tiéng viét: CONG TY CO PHAN HITEX DONG
DUONG.

- Tén cong ty viét bang tiéng nudc ngoai: HITEX INDOCHINA JOINT
STOCK COMPANY.

- bia chi: S6 02 ngd 690, duong Ngd Gia Tu, phd Poan Két, phuong

Ninh Phong, thanh phé Ninh Binh, tinh Ninh Binh.

- M4 s6 thué: 2700906812

- Ngay bat dau hoat dong: 10/06/2020

- Giam dbc: Duong Thi Huong

- Von diéu & ban dau: 3.900.000.000 dong (10/06/2020)

- Vén diéu 1& thay dbi: 10.000.000.000 ddng (06/10/2022)

- Bién thoai: 0915711399

Cong ty thanh lap ngay 10 thang 06 nam 2020, ma so thué la
2700906812. Bt dau hoat dong ngay 10 thang 06 nim 2020 theo gidy chtng
nhan kinh doanh sé 2700906812 S Ké Hoach va Pau Tu tinh Ninh Binh cap
lan dau. Nam 2020, Cong ty dang ky vén diéu 1é lan dau 1a 3.900.000.000d,
sau nay cong ty quyét dinh ting thém vdn diéu I& thanh 10.000.000.000d vao
nam 2022, diéu nay duoc thé hién rd trong gidy ching nhan kinh doanh tai
doanh nghiép.

Cong ty ¢o tu cach phap nhan day du, ké toan doc 1ap, co tai khoan tai
ngan hang va s dung con du theo quy dinh cta nha nudc. Cong ty hoat
dong theo diéu 1é cua Cong ty CO phan Hitex Pong Duong, theo luat doanh
nghiép va phap luat Viét Nam ké tir ngay duogc cap gidy phép kinh doanh.
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Tuy ra doi va hoat dong kinh doanh chua 1au dong thoi phai trai qua

nhimg nim thang thing tram cta nén kinh t& nhung Cong ty C6 phan Hitex
Poéng Duong di ¢ nhiéu cd gang trong tim kiém thi trudng hoat dong, khong
ngimg dau tu, d6i moi trang thiét bi, nang cao trinh d6 quan 1y cta can b, tay
nghé cua nhan vién. Chinh nhd c6 duong 16i dung dan di doi voi cac bién
phap thich hop nén doanh thu, lgi nhuan dong goép cho NSNN khong ngung
nang cao. Pén nay, Cong ty di thuc sy ding viing trong moi trudng canh
tranh khéc liét ciia nén kinh té thi truong dang phat trién.

2.1.1.2. Tinh hinh tai chinh va két qud kinh doanh tai Cong ty
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Bang 2.1: Mét s6 chi tiéu phan anh tinh hinh tai chinh va két qua kinh doanh cia Céng ty giai doan 2021 — 2023

DVT: VNP
So sanh nam 2022 - 2021 So sanh nam 2023 - 2022
Chi tiéu Nam 2021 Nam 2022 Nam 2023
+/- % +/- %
1. Toéng ngudn
. 25.593.353.028 27.202.280.886 31.011.672.465 1.608.927.858 6,29 3.809.391.579 14
vOn
2. Tai san ¢b
dinh 15.368.425.288 16.864.220.724 20.648.707.743 1.495.795.436 9,73 3.784.487.019 22,44
in
3. Doanh thu 17.649.256.018 22.329.741.590 34.790.795.440 4.680.485.572 26,52 12.461.053.850 55,80
4. Tong LN
i 68.957.486 131.553.952 142.079.007 62.596.466 90,78 10.525.055 8,0
trudce thué
5. Thué TNDN
‘ 25.168.352 28.079.738 21.417.854 2.911.386 11,57 (6.661.884) (23,72)
phai ndp
6. Loi nhuan sau
g 43.789.134 103.478.214 120.661.454 59.689.080 136,31 17.183.240 16,61
thue
7.S6 lao dong 24 28 34 4 16,67 6 21,41
8. TNBQ/nguoi/
h 6.500.000 7.000.000 7.500.000 500.000 7,69 500.000 7,14
ang
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Phan tich:

Mot trong nhitng yéu t6 dé Cong ty phat trién, bén canh phai cd nguon
vén 16n manh thi con phai phu thuoc vao luc luong lao dong tai doanh
nghiép. Ma mudn luc lugng lao dong phét huy tbi vu thi phai nhin vao ché do
d3i ngd cua doanh nghiép danh cho ho. Loi nhuan c6 cao thi ché do dai ngd
danh cho nguoi lao dong mai cao dugc.

Qua bang sb liéu trén ta co thé thay, tong ngudn von caa Cong ty qua cac
nam ting dan. Nam 2022 ting 1én so v&i nam 2021 14 1.608.927.858 ddng,
tuong Umg tang 6,29%. Nam 2023 tang 1én so v&i nam 2022 1a 3.809.391.579
dong, tuong tng ting 14%.

Tai san ¢b dinh cia Cong ty ciing ting déu qua cac ndm. Nam 2022 ting
lén so v&i nam 2021 1a 1.495.795.436 dong, tuong ung ting 9,73%. Nam
2023 ting lén so vo&i nam 2022 1a 3.784.487.019 dong, tuong Ung ting
22.,44%. Diéu nay cho thdy Cong ty dang md rong quy md kinh doanh, biét
cach sir dung dong von co hiéu qua, cai thién tinh hinh tai chinh.

Doanh thu qua 3 ndm c6 sy tang 1én 6n dinh. Cu thé, nim 2022 tang 1én
S0 Vi ndm 2021 1a 4.680.485.572 dong, twong tng tang 26,52%. Nam 2023
tang manh o vVoi nam 2022 1a 12.461.053.850 dong, tuong tmg ting 55,80%.
Diéu nay chtng to Cong ty di c6 chién lugc kinh doanh dung din, dap Gng
nhu cau thi truong.

Tong loi nhuan truéc thué tai Cong ty nim 2022 ting 1én so v6i nim
2021 14 62.596.466 dong, twong mg ting 90,78%. Nam 2023 ting 1én so véi
nam 2022 1a 10.525.055 dong, twong Gng ting 8,0%. Loi nhuan nim 2021 &
muc thap 12 do anh huong nang né tir dich Covid-19. Hang hda khong xuat
dugc, don dat hang ngay cang it. Nhung nhitng nam tiép theo loi nhuan da c6
su tang 1én dang ké.

Khi doanh thu ting lam cho lgi nhuan sau thué ciia Cong ty ciing tang. Cu
thé, nam 2022 ting 1én so v&i nam 2021 1a 59.689.080 dong, twong ung ting
136,31%; nam 2023 tang 1én so voi nam 2022 1a 17.183.240 dong, twong ung
tang 16,61%. Nam 2021, do anh hudng cua dich Covid-19 tong ngudn vén cua
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Cong ty bi sut giam, tuy nhién doanh thu va loi nhuan caa Cong ty van ting 1én

dang ké. Chi tiéu loi nhuan sau thué ting déu qua cac nam diéu ndy cho thay
Cong ty di tiét kiém duoc chi phi trong qué trinh hoat dong kinh doanh. Dé dat
duoc két qua ndy 1a nho sy 1anh dao ding din cua ban lanh dao ciing nhu sy ¢6
gang khdng nging cta can bd nhan vién trong Cong ty.

Bén canh d6, s6 luong lao dong va thu nhap binh quin dau ngudi cia
Cong ty cling ting qua cac nam. Cuy thé, nam 2021 sé luong lao dong 1a 24
nguoi, nam 2022 1a 28 ngudi, ndm 2023 13 34 ngudi. Thu nhap binh quan dau
ngudi ndm 2022 tang 1én so v6i nam 2021 1a 500.000 dong twong Gmg ting
7,69%; nam 2023 ting 1én so voi nam 2022 14 500.000 dong twong Gng ting
7,14%. C6 thé thdy Cong ty dd va dang hoat dong hiéu qua, nang cao thu
nhdp cho cong nhan vién.

T6m lai, mic di con nhiéu kho khan nhung thong qua bang sé liéu nay
ching ta c6 thé thdy duoc su nd luc khdng nging nghi cua doi ngii can bo
cong nhan vién tai Cong ty. Piéu nay ching té rang Cong ty Co phan Hitex
Poéng Duong di va dang phat trién, khdng nging phét huy nhirng thé manh
cia minh dé khang dinh vi thé viing manh trén thi truong trong va ngoai

nudc, tao ra nhiéu gia tri cho hién tai va tuong lai.
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2.1.2. Chite ning, nhiém vu va nganh nghé kinh doanh ciia Cong ty

2.1.2.1. Chirc ning
Bat dau tir thang 6/2020, Cong ty c6 phan Hitex Pong Duong bat dau

hoat dong & mang san xuét va thuong mai.

Linh vuc hoat dong chu yéu Ia san xuat va bubn ban cac san phim nhu
bé boi bat ldp ghép, 1éu xép, ban bubn may mdc, thiét bi va phu ting may
khac; dugc tiéu thu tai thi truong ndi dia va thi truong quéc té.

Co cau mit hang cia Cong ty kha da dang va phong phu trong dé san
pham chu yéu 12 bé boi bat 1ap ghép, bat bom hoi kin, ¢ choi biang bat bom
hoi, méi che 3D, mai tre my thuat,... Hién nay, dé dap ang nhu cau tiéu ding
phong phu, da dang va ngay cang cao cua nguoi tiéu dung Cong ty tap trung
cac mat hang noi dia va hang xuat khau.
2.1.2.2. Nhiém vu

- Xay dung, t6 chic thuc hién cac ké hoach kinh doanh theo quy dinh
hién hanh cta Nha nudc.

- Nam bt nhu cau, thi hiéu cua thi truong trong nude dé xay dung va to
chuc thuc hién cac phuong an kinh doanh.

- Quan ly va sir dung von kinh doanh dtng ché do chinh sach, dat hiéu
qua Kinh té cao. Ty tao ngudn vén va bao quan ngudn von, dam bao ty trang
trai vé tai chinh.

- Chap hanh day du cac chinh sach, ché do luat phap ciia Nha nudc.

- Thuc hién day du cac cam két trong hop dong mua ban, hop dong lién
doanh, hop tac dau tu véi cac to chic kinh té qudc doanh va cac thanh phan
kinh té khac.
2.1.2.3. Nganh nghé kinh doanh

Nganh nghé kinh doanh caa Cong ty Co phan Hitex Pong Duong:

- San xuét d6 choi, trd choi

- San xuat san pham tir plastic

- San xuat db dung gia dinh bang kim loai

- Lap dat may moc va thiét bi cong nghiép
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- Xay dung cong trinh ky thuat dan dung khéac

- Ban buén d6 dung khac cho gia dinh: nha hoi, 1éu xép, d6 choi bang

hoi,...
- B&n budn may mac, thiét bi va phu ting may khac
- Ban budn chuyén doanh khac chua dugc phan vao dau
- Dich vu lién quan dén in
- Van tai hang hoa bang duong bo
- Hoat dong kién trac va tu van k§y thuat c6 lién quan
- Cho thué thiét bj thé thao, vui choi giai tri
- Cho thué d6 dung c4 nhan va gia dinh khac
- Hoat dong dich vy hd tro kinh doanh khac con lai chua duoc phan vao dau
» Cong doan 1: Thiét ké »  Cong doan 2: Cit
v
Khéach hang » Cong doan 3: May, ép
X
Cong doan 5: Kiém tra, | Cong doan 4: Trang tri, |
danh gia va dong g6i SP | tao hinh )

(Nguén: Phong Ky thudt)
So d0 2.1: Khai quat quy trinh san xuit tai Cong ty
2.1.3. Pic diém té chirc bd may quan ly cia Cong ty
B may quan ly duoc td chtrc chat ché, cac nhiém vu quan ly dugc phan
chia cho cac bd phan theo mé hinh ciu tric chirc nang phu hop voi dic diém
hoat dong kinh doanh ciia cong ty, giup quan 1y kiém soat chat ché hoat dong
clia can bo nhan vién, cong tac quan 1y cling nhu cong tac bao cdo két qua

kinh doanh.
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GIAM bOC

PHONG KINH PHONG’TAI PHONG KE BO PHAN SX
DOANH CHINH — KE TOAN HOACH VA KY THUAT

(Nguon: Phong Ké todn)
So dd 2.2: B§ may té chirc quan ly Cong ty

Gidm doc: La ngudi truc tiép diéu hanh va chiu trach nhiém chung vé
moi hoat dong ctia Cong ty. Pam bao va phat huy toan bo von cia Cong ty,
diéu hanh moi hoat dong cua Cong ty. La ngudi dai dién cho loi ich cua can
bd cong nhan vién toan cong ty. Chiu trach nhiém trude nha nudc, phap luat
va toan thé can bd cong nhan vién trong Cong ty vé sy ton tai, phét trién kinh
doanh toan Cong ty.

T6 chirc thyc hién cac ké hoach kinh doanh va phuong an dau tu cia
cong ty. Ra cac quyét dinh quén tri, thong nhit cac chién lugce kinh doanh
cling nhu chién luge phat trién Cong ty. Ngoai ra, giam dbc con c6 nhiém vuy:
Quan Iy hanh chinh hoat dong hang ngay cta Cong ty.

Phong kinh doanh: La phong nghiép vu tham muu cho giam doc va
chiu sy diéu hanh truc tiép cua giam dc vé cdng tac kinh doanh tiéu thu san
pham. T6 chirc cac hoat dong tiép thi, ban hang, tiép nhan va xu ly cac théng
tin lién quan dén don dat hang va nhiing khiéu nai ciia khach hang.

Phong tai chinh — ké todn: C6 nhiém vy lam cong tac quan 1y toan dién
vé tai chinh, thu thap va cung cp day du cac mat hoat dong tai chinh va thong
tin kinh té, chip hanh nghiém chinh ché d¢, chinh sach Nha nuéc vé quan ly
kinh té tai chinh, lang phi, vi pham ky luat tai chinh. Chii dong tham muu cho
linh dao cong ty trong cong tac dam bao van dé tai chinh ctia Cong ty; lap ké
hoach tai chinh cho timg thang, timg quy, tirng nam. Truc tiép gidm sat theo

ddi qué trinh tam Ung, thanh todn ctia Cong ty cho cén by cong nhan vién.
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Truc tiép lam viéc voi1 cac co quan nha nudc vé cac linh vuc thué, kiém toan,

b4o cdo tai chinh. Tham muu cho ldnh dao vé cic van dé cong no cua Cong
ty. Duy tri va hoan thién cac churc nang va nhiém vu tai chinh.

Phong ké hogch: Bé xuat, xay dung chuong trinh, ké hoach quan Iy hoat
dong hang nam cua doanh nghiép. Piéu hanh viéc thuc hién cac ké hoach
hoat dong, theo ddi, giam séat viéc thuc hién cac hop dong da ky két va
nghiém thu két qua hoan thanh. Tham muu, tu van c&c quy trinh, tiéu chuan
va hd trg cong tac xay dung, quan ly kinh té, khen thuong, ky luat. Quan ly,
theo d&i va kiém tra cac tai san caa doanh nghiép. Gidm sét tién do thuc hién
ké hoach cua cac bd phan va 1ap bdo cdo. Quan 1y, diéu hanh hoat dong va
cham lo cho d6i ngii nhan vién phong ké hoach.

Bé phin sin xudt va ky thudt: Truc tiép thi cong cong viéc tai xudng
san xuat cua Cong ty, thiét ké cac mau theo don dit hang va theo yéu cau cia
khach hang. Chiu trach nhi¢m vé murc d6 hoan thanh cong viéc; truc tiép khao
sat cac du an, hop dong; tu van vé san pham cho khach hang. HS trg bo phan
kinh doanh vé cac miu thiét ké, gia ca dé bo phan kinh doanh c6 thé tu van
cho khach hang.

2.1.4. Pic diém td chirc bd may ké toan tai Cong ty

Cong ty té chic bo may cong tac ké toan theo hinh thuc tap trung va ap
dung phuong phap ké toan ké khai thuong xuyén. Véi hinh thic nay toan bo
cong viéc ké toan trong cong ty déu duoc tién hanh, xu 1y tai phong ké toan.
Tur khau thu thap, kiém tra chang tir, ghi so dén khau tong hop, 1ap béo céo ké
toan, tir ké toan chi tiét dén ké toan tong hop. Nhiém vy cua phong ké toan la
bam sat qua trinh kinh doanh phan anh va dam bao cung cap thong tin day du,

Kip thoi, chinh xac phuc vu cho cong tac quan ly va chi dao kinh doanh.
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Ké toan truong (kiém ké toan tong
hop)

\ 4 A\ 4 A 4 \ 4

Ké toan K& toan K& toan

ban hang tién lwong TSCH Thu quy

(Nguén: Phong Ké toan)
So dd 2.3: So dd to chirc bd may ké toan

Ké todn truéng: La ngudi dimg dau bo may ké toan ctia Cong ty, co
trach nhiém chi dao toan by cong tac ké toan cua Cong ty. Nhiém vu cua ké
todn trudng la:

+ T6 chac bo may ké toan gon nhe, khoa hoc, hop 1y, pht hop véi quy
md phat trién cia Cong ty theo yéu cau ddi mai co ché quan Iy kinh té .

+ Phan cong lao dong ké toan hop 1y, huéng dan toan b cong viéc ké
toan trong phong ké toan, dam bao cho tirng bd phan ké toan, tirng nhan vién
ké toan phat huy dugc kha niang chuyén mén, tao sy két hop chat ché gitra cac
bo phan ké toan co lién quan, gop phan thuc hién tt chirc nang va nhiém vu
cuia ké toan cung cip théng tin chinh xac, kip thoi dé phuc vu cho viéc chi dao
hoat dong san xuat kinh doanh caa Cong ty.

+ T6 chtc kiém ké dinh ky tai san, vat tu, tién vén, xac dinh gia tri tai
san theo mat bang thi truong.

+ Chiu trach nhiém lap va nop bao cao quyét toan théng ké vai chat
lwgng cao. T chtc bao quan, luu trix tai liéu ching tir, lwu gitr bi mat sé liéu
theo quy dinh ctia Nha nuéc.

Ké todn bdn hang: Quan ly, ghi chép lai tat ca cac cong viéc lién quan
dén ban hang, hoa don ban hang, ghi s6 chi tiét doanh thu hang bén, thué
GTGT... Cong viéc cia mot ké toan ban hang doi hoi nhiing ky ning can
thiét vé chuyén moén ciia mot nhan vién ké toan (ké toan ban hang va xac dinh
két qua kinh doanh).
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Ké todn tién lwong: Chiu trach nhiém quan ly, tinh toan va hach toan

tién luong, cac khoan trich theo lwong dwa vao cac dir liéu vé bang cham
cong, hop dong lao dong, phu cap,... dé phuc vu cho cong tac 1ap bang tinh
lwong, thanh toan luong va cac ché d6 bao hiém cho ngudi lao dong sao cho
dat do chinh xac cao nhat. Bén canh do, ké toén tién luong con phai dam bao
can bang gitta chi phi lwong cho nhan vién va chi phi cia doanh nghiép.

Ké todn TSCD: C6 nhiém vu chi yéu 1a phan &nh s hién cd, tinh hinh
tang giam, tinh hinh st dung xe 6 t6 va cac loai TSCD khac cua Céng ty, tinh
khau hao, theo ddi sira chita thanh 1y, nhuong ban xe 6 t6 va cac TSCP khac
cua Cong ty va con cé nhiém vu thanh toan cong ng va thanh toan Nha nudc.

Thii quy: Truc tiép 1ap cac phiéu thu chi thanh toan, tam tng cia Cong
ty; 1ap uy nhiém chi, séc tién mat, séc chuyén khoan. Bao quan tién mat, thu
tién va thanh toan chi tra cho cac ddi twong theo chung tir duoc duyét. Hang
thang vao s6 quy, 1én céc béo cao quy, kiém ké sd tién thuc té trong két phai
khép voi s6 du trén bao cdo quy. Thu quy phai ¢ trach nhiém boi thuong khi
dé xay ra that thoat tién mat do cha quan gay ra va phai nghiém chinh tuan
thu céc quy dinh ctia nha nudc vé quan ly tién mat.

2.1.5. Chinh sach ké toan ap dung tai Cong ty
2.1.5.1. Hinh thic ké toan ap dung tei Cong ty

- Hinh thtc ké toan Cong ty 4p dung la hinh thac ké toan tap trung. St
dung hinh thac Nhdt ky chung.
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Chung tir goc

v v v
S6 nhat ky dac biét Sé nhatky chung |« SO théhhach toan
chi tiet

\ 4 \ 4

\ 4
wn
O
o
=N

Bang téng hop chi tiét

Bang can doi

s6 phat sinh

\4 \ 4

A

Bao cao tai chinh

Ghi chu:
Ghi hang ngay -
Ghi cudi thang, dinh ky —_

Quan hé dbi chiéu, kiém tra «—»
So @6 2.4. Trinh ty ghi so ké toan theo hinh thic Nhat ky chung
% Trinh tw ghi sé ké todn theo hinh thiéc Nhdt ky chung:

- Hang ngay can ctr vao chang tir hop phap, hop 1&é da duoc kiém tra
dugc dung lam cin ctr ghi vao so Nhat ky chung.

- Can ctr vao s6 Nhat ky chung ké toan ghi vao sb céi tai khoan lién quan
theo tirng nghiép vu.

- Nhitng chting tir lién quan dén cac ddi tugng can hach toan chi tiét thi
ddng thoi duoc ghi vao cac sé chi tiét cd lién quan.

- Cudi thang cong sb ké toan chi tiét dé lay sé liéu 1ap cac bao céo tong

hop chi tiét.
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- Cudi thang cong so6 céi tai khoan, sb liéu trén sb cai dbi chiéu véi cac

bang téng hop chi tiét co lién quan. S6 cai sau khi ddi chiéu khép ding duoc
dung dé 1ap bang Can d6i sé phat sinh cac tai khoan.

- Cudi thang, cubi quy can cr vao ddi chiéu sé phét sinh cac tai khoan,
bang tong hop chi tiét dé 1ap bang béo céo ké toan (Bang can ddi ké toan, Bao
céo két qua kinh doanh, Bo céo luu chuyén tién té).

% Té chirc hé théng chirng tir

* CAc ching tir goc theo quy dinh chung dwoc stk dung gom:

- Chung tir vé tién: Phiéu thu - chi, gidy béo no - ¢, uy nhiém thu - chi,
gidy dé nghi tam &ng...

- Chung tir vé hang ton kho: Phiéu nhap - xuat kho, phiéu xuat kho kiém
van chuyén néi b, ...

- Chung tir vé TSCD: Bién ban giao nhan TSCD, thé TSCD, Bién ban
thanh 1y TSCD,,...

- Chung tir vé lao dong, tién lwong: Bang cham cdng, Bang thanh toan
luong va BHXH,...

- Chuang tir vé ban hang: Héa don GTGT, héa don kiém phiéu xuat
kho,...

* Qua trinh luan chuyén ching tar:

Cac nghiép vu phat sinh & bd phan nao thi bo phan dé 1ap ching tir goc,
sau d6 luan chuyén vé bo phan ké toan. Tt ca cac ching tir ké toan do doanh
nghiép lap hoic tir bén ngoai chuyén dén déu phai tap trung ¢ bo phan ké
toan. Bo phan ké toan kiém tra nhitng ching tir ké toan dé va chi sau khi kiém
tra va xac minh tinh hop Iy ctia chiing tir thi méi dung nhiing ching tir d6 dé
lam can cr ghi s6 ké toan.

* Trinh tir luan chuyén ching tir ké todn gom cdc budc sau:

- Lap, tiép nhan, xir Iy chang tir ké toan.

- Ké toan vién, ké toan truong kiém tra va ky chung tir ké toan hoac trinh
giam ddc ky duyét.

- Phan loai, sap xép chung tir ké toan, dinh khoan va ghi so ké toan.
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- Luu trir, bao quan chung tur.
- Ghi s ké toén.
- Luu trit, bao quan chtng tir ké toan.

% Té chirc hé thong tai khodn ké toan

Hé théng tai khoan: Theo ché do tai khoan ké toan Cong ty quyét dinh Ban
hanh theo Thong tu 133/2016/TT-BTC ngay 26/8/2016 cua B Tai chinh.

Cong ty mo céc tai khoan ké toan cip 1, cap 2 theo danh muc hé thdng
tai khoan ké toén.

% Té chirc hé théng bao cao ké toan

Hé thong bao céo gom 2 loai: Béo cdo tai chinh va bao céo quan tri tai
chinh trong do:

- Hé thong bao cdo tai chinh caa céng ty gom: bao cdo tai chinh nim va
béo cao tai chinh gitra nién do. Bao cao tai chinh nam duoc 1ap va gui cho cuc
théng ké thanh phé Ninh Binh, cé4c t6 chuc tin dung, cuc thué thanh phé Ninh
Binh. B4o c4o tai chinh nim va bao cdo tai chinh giita nién d6 géom co:

+ Bang can d6i ké toan (Mau FO1 — DNN).

+ Béo céo két qua kinh doanh (Mau B02 — DNN).

+ B40 cdo luu chuyén tién té¢ (Mau BO3 — DNN).

+ Thuyét minh béo céo tai chinh (Mau B09 — DNN).

- Hé thdng béo céo quan tri caa doanh nghiép gom co:

+ B&o c4o thu chi tién mit.

+ B&o cao quan tri cbng no.

+ B&o cdao tiéu hao NVL.

+ Béo c4o quan trj vé tai chinh.
2.1.5.2. Ché dé ké toan ap dung tai Cong ty

- Ché dg ké toan: Cong ty C6 phan Hitex Pong Duong ap dung ché do
ké toan doanh nghiép ban hanh theo Théng tu 133/2016/TT-BTC ngay
26/08/2016 cua Bo tai chinh,

- Pon vi tién té: Viét Nam Dong (VND)

- Hinh thizc ghi sé ké toan: Nhat ky chung.
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- Nién d¢ ké toan: Puogc xac dinh theo nam tai chinh bat dau tir ngay

01/01 va két thuc vao ngay 31/12 hang nim tring voi nam duong lich.

- Phuong phdp tinh thué GTGT: Cong ty ap dung tinh thué GTGT theo
phuong phap khau trir.

- Phwong phdp hach toan hang ton kho: Cong ty hach toan hang tén kho
theo phuong phap ké khai thuong xuyén va tinh gia hang hoa, vat tu xuat kho
theo phuong phap thuc té dich danh.

- Phwong phdp tinh khdu hao TSCP: Theo phuong phap duong thang.
2.2. PAC PIEM TO CHUC QUAN LY LAO PONG, TIEN LUONG VA CAC
KHOAN TRiCH THEO LUONG TAl CONG TY CO PHAN HITEX PONG
DUONG

2.2.1. Pic diém vé lao ddong va quan 1y lao dong tai Cong ty Co phan Hitex
Pong Duong
% Co ciu lao dpng tai Cong ty

Lao dong la mot trong nhiing yéu té quan trong cuia qua trinh SXKD.
Nhan thirc dugc tdm quan trong ndy, cdng ty luén coi trong viéc tuyén dung,
dao tao, boi dudng va sir dung lao dong hop Iy nham muc dich dem lai ning
suat lao dong cao nhét, tao diéu kién cho lao dong trong cong ty phéat huy hét
kha ning ciia minh dé xay dung cdng ty ngay cang phat trién. Luc luong lao
dong trong cong ty chia lam 2 loai chinh:

- Lao ddng tryc tiép: 1a nhimg ngudi lao dong tham gia truc tiép vao qua
trinh san xuat cua Cong ty.

- Lao dong gian tiép: La nhiing can bo cong nhan vién 1am viéc trong céac
phong ban quan ly caa Céng ty.

Cong ty Co6 phan Hitex Pong Duong véi doi ngii nhan vién 1a trinh do
Pai hoc, lao dong phd théng nhiét tinh trong cdng viéc. V6i phuong cham xay
dung cbéng ty ngay cang virng manh, c6 uy tin, dam bao viéc lam cho nguoi
lao dong, kinh doanh 6n dinh va lam hai l1ong khéach hang.

Tinh dén thang 12/2023 tong s6 CBCNV tai Cong ty 1 34 nguoi. Cu thé:
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Béng 2.2: Co cu lao ddng tai Cong ty

Chi tiéu S6 lwong Co cau (%)
1. Theo tinh chat cong viéc 34 100
Lao dong truc tiép 18 52,9
Lao dong gian tiép 16 47,1
2. Theo trinh @ hoc véan 34 100
DPai hoc 16 47,1
Lao dong pho thong 18 52,9
3. Theo gidi tinh 34 100
Nam 20 58,8
N 14 41,2

(Nguén: Phong Ké toan)

Qua bang co ciu lao dong caa Cong ty ta thay:

Tong sé lao dgong cia Cong ty 1a 34 nguoi.

Co cdu vé tinh chdt cong viéc: Lao dong truc tiép ¢d 18 nguoi chiém
52,9%, lao dong gian tiép co6 16 nguoi chiém 47,1%. Ty I¢ nay 1 twong doi
hop 1y doi voi mot doanh nghiép hoat dong trong linh vuc san xuét, cu thé 1a
san xuét do6 choi, tro choi.

Co cdu Vé trinh dé hoc van: Lao dong c6 trinh d6 dai hoc chiém 47,1%,
luc lugng nay cha yéu 1am céng viéc van phong, quan 1y dudi phan xudng va
nha kho. Lao dong phd thong chiém ty 18 52,9% chu yéu 1a cong nhan tham
gia san Xuat.

Co cdu vé gidi tinh: Lao dong nam chiém ty trong 1a 58,8%, twong
duong vai 20 lao dong. Ty 1€ nay la hop ly vi Cong ty hoat dong trong linh
VUC San Xuat va budn ban do choi, tro choi, bé boi bat lap ghép, 1éu xép, may
mac thiét bi phu ting may khéc can van chuyén hang hoé di xa dé lap dat va
do tinh chat cua viéc san xuat nén doi hoi co stc khoe tot, chiu dugc vat va.
Lao dong nit c6 14 nguoi chiém 41,2% chi yéu 1a cong nhan lam viéc dan,

cat, may tai xuong.
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% Coéng tac qudn Iy lao dong tai Cong ty

Ciing nhu bao cong ty khac, Cong ty C6 phan Hitex Pong Duong ludn
dap tng dugc moi nhu cau cap thiét trong x& hoi, d6 1a giai quyét van dé viec
lam cho con em dia phuong, gitip cho nguoi lao dong c6 thu nhap va cong
viéc on dinh, nang cao chat lugng cudc séng. Thu nhap cua ngudi lao dong
con ty thudc vao két qua hoat dong kinh doanh ciia doanh nghiép, tay nghé,
trinh d6 k¥ thuat. Luong cta can bd cong nhan vién duoc thoa thuan trén hop
ddng lao dong vai sy nhat tri cia 2 bén. Cong ty quan 1y lao dong twong doi
chat chg, viéc st dung lao dong & Cong ty duogc thuc hién theo ding quy dinh
va dam bao céc ché do theo luat lao dong.

Doi ngii can bd duoc chon loc can than véi trinh ¢ chuyén mdn k§ thuat
cao, ¢6 suc khoe, niang no, nhiét huyét véi cong viéc dam bao hoan thanh tét
cong viéc dugc giao. Poi ngli lao dong dugc dao tao bai ban, cé trinh d9, cd
tay nghé, ludn hing hai, nhiét tinh dam bao cong viéc dugc hoan thanh dung
tién do. Puoc trang bi cac phuong tién, thiét bi, d6 dung can thiét phuc vu cho
cdng viéc dé hoan thanh nhiém vu duoc giao. Ngoai nhiing quyén loi dugc
huong, cdng nhan vién phai thuc hién dang noi quy, quy ché an toan lao dong
tai Cong ty va noi lam viéc.

Nhin chung, tinh hinh t chtc san xuét va lao dong tai Cong ty da dugc
thuc hién cd hiéu qua, dam bao cho qua trinh san xuat kinh doanh dat dugc
hiéu qua cao va hoan thanh ké hoach dat ra.

2.2.2. Hinh thic tra lwong tai Cong ty Co phan Hitex Pong Dwong
2.2.2.1. Nguyén tdc tinh trd lwong

- Mtrc Ivong dugc hinh thanh trén co s thoa thuan gitra nguoi lao dong
va ngudi sir dung lao dong trén hop dong lao dong va cac quyét dinh.

- Nguoi lao dong dugce hudng luong theo ning suit lao dong, chat lugng
lao dong va két qua lao dong.

- Tién luong phai dam bao tai san xuat sirc lao dong.

- Tra du, dung lwong va phu cap cho can bo cdng nhan vién trong Cong ty

theo ché do hién hanh, quyét dinh phi hop véi tinh chat cong viéc caa méi nguoi.
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- Puoc dam bao céc quyén va loi ich cia nguoi lao dong theo quy dinh

cua phap luat: Thuc hién ché do bao hiém x hoi, bao hiém y té, bao hiém that
nghiép va céc ché do bao hiém khac cho ngudi lao dong.

- Co ché tra luong phai khuyén khich ngudi lao dong phat huy duoc
nang lyc caa minh ddi véi cdng viéc dugc giao. Pidu nay cd ¥ nghia 1a két
qua luong gan lién véi nang suat lao dong chat lwong va két qua céng viéc.

- Co ché tra luong phai dung theo quy dinh Nha nudc: mic luong cho can bd
cong nhan vién khong thap hon so véi mitc lwong thi thiéu do Nha nudc quy dinh.

Hang thang, cin ctr vao bang cham cong ké toan tong hop s liéu lap
bang thanh toan lwong cho Cong ty. Tién luong Cong ty thanh toan cho cong
nhan vién vao ngdy 10 hang thang sau khi trir di cac khoan khau trir vao
luong.
2.2.2.2. C&c hinh thec trd lwong dap dung tai Cong ty

% Hinh thac trd lwong theo thoi gian: Cong ty ap dung hinh thac tra

luong theo thoi gian cho lao dong gian tiép & tat ca cac phong ban.

Can c tinh lvong 13 luvong co ban cta ngudi lao dong va muc luong ti
thiéu do Nha nudc quy dinh. Cong ty tra lwong theo cong viéc trén co so:
bang cham céng 1am viéc thuc té cua can bo cdng nhan vién. Bang cham cdng
duoc hoan thanh vao ngay cudi ciing cua thang. Cong ty hién dang lam viéc 6
ngay/tuan. Bang cham céng do tirng phong ban theo dbi, ghi chép mot cach
cu thé ngay nghi va ly do nghi.

Luong thoi gian dugc tinh theo cong thuc sau:

Luong co ban

Luong thuc té = x S6 ngay 1am viéc thuc té

Téng sd ngay lam viéc trong thang

Tong luong = Luong thuc té + Cac khoan phu cip + Thuong

Luong thyc nhan = Tong lwong - Cac khoan giam trir
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Trong d6: Cac khoan giam trir bao géom: BHXH, BHYT, BHTN va Thué

TNCN

Thué TNCN = Thu nhap tinh thué TNCN x Thué suat

Thu Cac
nhap Thu nhap Giam Giam trur BHXH, khoan
tilh = chiuthué - trirban - nguoiphu - BHYT, - doéng gop
thué TNCN than thudc BHTN tur thién,
TNCN nhan dao

» Cé&c khodn giam trir d@é tinh thué TNCN: Can ctr vao Nghi quyét sb
954/2020/UBTVQH14 ban hanh ngay 02/06/2020 cia Uy Ban Thuong Vu
Qudc Hoi ¢6 hiéu lyc tir ngay 01/07/2020 quy dinh:

- Mtic giam trir ban than d6i voi ngudi nop thué 1a 11.000.000d/thang.
- Muc giam trir d6i voi nguoi phu thude 1a 4.400.000d/thang.
- Cac khoan bao hiém bat bugc: BHXH, BHYT, BHTN.
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Bang 2.3: Thué suit thué TNCN

Bac | Thu nhip tinh thué Thué Tinh sb thué phai nop
i théng suit Céach 1 Céach 2
1 | Pénstrd 5% | 0trd +5% TNTT 5% TNTT
. 0,25 trd + 10% TNTT
2 | Trén 5 trd dén 10 trd 10% tr,én Srtr 1 /o 10% TNTT — 0,25 trd
, trd + 15% TNTT
3 | Trén 10 trd dén 18 trd 15% ?r’;j lgdtrd S% TN 15% TNTT - 0,75 trd
. 1,95 trd +20% TNTT
4 | Trén 18 trd dén 32 trd 20% tr’égrf lgdtrd 0% TN 20% TNTT — 1,65 trd
. 4,75 trd + 25% TNTT
5 | Trén32trd dén 52 trd | 25% tr,én 3; o /o 25% TNTT — 3,25 trd
. 9,75 trd + 30% TNTT
6 | Trén 52 trd dén 80 trd 30% t;én 5; rd o 30% TNTT — 5,85 trd
. 18,15 trd + 35% TNTT
7 | Trén 80 trd 35% | o Ortr . /o 350% TNTT — 9,85 trd

¢ Hinh thac trd lwong theo doanh thu: Cong ty ap dung hinh thuc tra

lwong theo doanh thu déi v&i nhan vién phong kinh doanh va cong nhan san
xuat & phan xudng (lao dong truc tiép gop phan lam ting doanh thu cua Cong

ty).
Cong thuc:

Luong thuc té = Luong hop dong + Luong doanh thu

Tong lwong = Luong thuc té + Cac khoan phu cip + Thuong

Luong thuc nhan = Tong luong - Cac khoan giam trir

Cin ctr vao doanh thu cua tirng nhan vién trong thang dé tinh luong ddi
véi nhan vién phong kinh doanh va cong nhan san xuit nhu sau:
> Poi véi nhan vién phong kinh doanh:
+ Néu doanh thu dudi 200.000.000 dong/thang thi thuang % doanh thu
la bang 0.
+ Néu doanh thu dat tir 200.000.000 dong/thang dén dudi 300.000.000
ddng/thang thi thuang doanh thu 12 1%.
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+ Néu doanh thu dat tir 300.000.000 dong/thang dén dudi 500.000.000

ddng/thang thi thuang doanh thu 12 1,5%.
+ Néu doanh thu dat tir 500.000.000 ddng/thang trd 18n thi thuéng doanh
thu l1a 2%.
> Poi véi nhan vién san xudt: thuong doanh thu 1a 2% ddi voi san pham
ho lam ra ban duoc.

% CAc khodn phu cap, thwéng, ché dp nghi 1 dwoc 4p dung tai CONg ty

- HJ tro xdng xe: phu cip xing xe cho Ban quan 1y 1.000.000 dong/thang,
coéng nhan 500.000 dong/thang.

- Phu cép com trua: cong ty hd trg 300.000 dong/thang.

- Chuyén can: ddi vai 1 thang tiéu chuan 26 cdng/thang thi chuyén can
s& 1a: 600.000 dong/nguoi/26 cong. 300.000 dong/ngudi/21-25 cong. Néu tir
20 cdng tré xudng/thang thi khdng c6 chuyén can.

- Pdi véi nhitng thang c6 ngay 18 duoc quy dinh:

+ Thuong tét duong lich: 300.000d/nguoi

+ Thuong tét am lich: ' thang luong thang luong co ban

+ Thuéng cac ngay nghi 1€ trong nim: 200.000d/nguoi

+ Néu di 1am vao ngay 18 thi nhan d6i luong.

+ Néu ngay 18 vao ngay chu nhat thi s& duoc nghi bu trudc hoic sau
nhung van dugc tinh lwong binh thuong.

Viéc tinh toén tién thudng cin ctr vao su dong gdp cua ngudi lao dong va
ché do khen thuong cua Doanh nghiép.

Ngoai ra khi nguoi lao dong nghi dm dau thai san thi déu dugc huong
ché do bao hiém.
2.2.3. Ché do trich lap, nop va sir dung cac khoan trich theo lwong tai
Cong ty Cé phian Hitex Pong Dwong

Hién nay Cong ty tién hanh trich Bao hiém x& hoi, Bao hiém y té, Bao
hiém that nghiép va Kinh phi céng doan cho nhiing nhan vién chinh thic

trong Cong ty, co sé trich Ia trén tién luvong co ban.
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Can cir theo Quyét dinh 595/0P-BHXH va Céng van 2159/BHXH-BT

cia Bdo hiém x& hgi Viét Nam &p dung tir ngay 01 thing 6 nam 2017. Cac
khodn trich theo lwong dwoc tinh nhuw sau.:

Bang 2.4: Mirc dong BHXH, BHYT, BHTN, KPCD tai Cong ty

Cac khoan trich Trich vao chi phi | Trich vao lwong cia Téng
theo lwong cua doanh nghiép ngwoi lao dong
Bao hiém x4 hoi 17,5% 8% 25,5%
Bao hiém y té 3% 1,5% 4,5%
Bao hiém that nghiép 1% 1% 2%
Kinh phi cong doan 2% 2%
Tong 23,5% 10,5% 34%

Quy Bdo hiém xa héi (BHXH): La quy dung dé trg cap cho ngudi lao

dong c6 tham gia dong gdp quy trong cac truong hop ho bi mat kha niang lao
dong nhu dm dau, thai san, tai nan lao dong, huu tri... Quy BHXH duogc trich
theo ty & 25,5% trén tong quy luong co ban cua doanh nghiép. Trong do,
doanh nghiép nop 17,5% va tinh vao chi phi san xuat kinh doanh, nguoi lao
dong nop 8% trir truc tiép vao thu nhap cua ngudi lao dong.

Quy Bgo hiém y té (BHYT): La quy duoc dung dé tro cap cho nguoi lao

dong c6 tham gia dong gop quy trong cac hoat dong kham chira bénh. Quy
BHYT duoc trich theo ty & 4,5% trén tong quy luong trong d6 doanh nghiép
trich 3% trén luong co ban (tinh vao chi phi san xuét kinh doanh), ngudi lao
dong truc tiép nop 1,5% (trir truc tiép vao thu nhap cua ngudi lao dong).

Quy Bao hiém that nghiép (BHTN): La quy dung dé trg cap cho nguoi

lao dong c6 tham gia dong BHTN dugc 12 thang tré 1én va da dang ky voi to
chie BHXH trong trudong hop mét viéc 1am hoac bi cham dut hop ddng lao
dong theo quyét dinh cia Phéap lut lao dong ma chua tim duogc viéc lam. Quy

BHTN duoc trich theo ty 16 2% trén tong quy luong trong d6 ngudi lao dong
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nop 1% tién cong thang d6ng BHTN cua ngudi lao dong tham gia bam hiém,

doanh nghiép nop 1% quy tién luong.
Kinh phi céng doan (KPCP): L& nguon tai tro cho hoat dong cong doan &

cac cap. KPCD duoc trich theo ty 1& 2% trén tong sb tién lwong phai tra cho
ngudi lao dong va doanh nghiép phai chiu toan bo (tinh vao chi phi san xuat kinh
doanh).

Nhu vay, hang thang doanh nghiép phai déng cho co quan Bao hiém x&
hoi 13 32% trén tong quy lwong phai tra nhan vién. Pong cho Lién doan lao
dong cta Thanh phd 1a 2% trén quy lwong phai tra nhan vién (KPCP) trong
treong hop co thanh lap cong doan.

2.3. THUC TRANG KE TOAN TIEN LUONG VA CAC KHOAN TRICH THEO
LUONG TAI CONG TY CO PHAN HITEX PONG DUONG

2.3.1. Ké toan tién lwong tai Cong ty Cé phan Hitex Pong Duwong
2.3.1.1. Charng ter ser dung

- Hop dong lao dong: la hop dong duoc ky giita Cong ty ddi véi cong
nhan lao dong truc tiép, dung 13 can cir dé tinh sé luong lao dong & bo phan
truc tiép & Cong ty.

- Bang cham cong

- Bang thanh toan tién luong

- Bang phan bo tién luong va cac khoan trich theo luong
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g . Ké toan tién Ké toan truang ky Giam dbc ky xét
Bang cham A b A At s g
¢ong » luong lap bang » phé duyc_a‘t bang » duyét pang lurong
lvong day du lvong day du day du
Bio QUAN VA Thu quy xut Giam doc, ké toan Ke tozim tié_”A
ﬁm tién mat va ghi truong ky dong luong la? pfneu
Va0 s6 quy diu xac nhan chi hoac uy
nhiém chi

So @6 2.5: Quy trinh luan chuyén chikng tir tién lwong tai Cong ty

- Hang ngay, t6 truong s& tu cham cong. Cudi thang, td truong s& hoan
thién bang cham cong roi gui 1én phong ké toan.

- Sau khi phong ké toan nhan dugc bang chdm céng va phiéu xac nhan
san pham hoan thanh cua céc phong ban, s& ddi chiéu xac nhan 1 1an nixa, roi
lap bang luong day du bao gom: luong cong, lwong thudong, phu cip va cac
khoan bao hiém trich theo.

- Bang luong day du s& duoc chuyén lan luot 18n ké toan trudng va giam
dbc dé kiém tra va phé duyét.

- Ké toan tién luong cin ctr vao bang lwong da co xac nhan day du dé lap
phiéu chi, sau d6 chuyén cho ké toan trudng va giam déc ky duyét.

- Thu qu¥ cin ct vao Phiéu chi da duoc phé duyét thuc hién xuat quy
tién mat va ghi s6 quy. Bo phan ké toan sé& thuc hién chi tra tién luong cho
cong nhan vién,

- Ké toan tién luong dua trén Phiéu chi dd co chir ky cua tha quy va
nguoi nhan dé ghi s6 ké toan va thuc hién luu trir chang tir toan bo doanh
nghiép.
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Biéu 2.1: Hop dong lao ddng

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc
Ninh Binh, ngay 20 thang 07 nam 2020
HQP PONG LAO PONG
S6:15

Can cir Bo ludt Lao dong 2019

Can ciz nhu cdu va ndng luc cia hai bén

HAm nay, tai Cong ty C6 phan Hitex Dong Duong

Chung tdi gom:

BEN A (NGUOI SU DUNG LAO PONG): Cong ty Cé phan Hitex Pong
Duwong

Pai dién: Dwong Thi Hwong. Chuc vu: Giam doc

Quéc tich: Viét Nam

Pia chi: S6 02 ngd 690, Puong Ngb Gia Ty, Phé Poan Két, Phuong Ninh
Phong, Thanh phd Ninh Binh, Tinh Ninh Binh

bién thoai: 0915711399

M4 s6 thué: 2700906812

BEN B (NGUOI LAO PONG): Tran Phwong Thity

Ngay thang nam sinh: 25/05/1991 Gidi tinh: Nur

Quéc tich: Viét Nam

Dia chi thuong trd: Xom 4, x&8 Khanh Mau, huyén Yén Khanh, tinh Ninh Binh

Sau khi théa thudn, hai bén thong nhdt ky Hop dong lao déng (HPLD) véi
cdc diéu khodn sau ddy:

Piéu 1: Piéu khoan chung

1. Loai HBDLD: HPLD xac dinh thoi han

2. Thoi han HPLD: 05 nam

3. Thoi diém bat dau: 21 thang 07 ndm 2020

4. Thoi diém két thic (néu co): 21 thang 07 nam 2025
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5. bia diém lam viéc: Cong ty Co phan Hitex Pong Dwong
6. Bo phan cdng tac: Phong ké toan
7. Chue danh chuy@n mén (vi tri cdng tac): Nhan vién ké toan
8. Nhiém vu cdng viéc nhu sau:
- Chiu su diéu hanh tryc tiép cua 6ng/ba: Duong Thi Huong — Chuc vu: Giam
déc
- Thuc hién cong viéc theo ding chirc danh chuyén mén ctia minh dudi su
quan 1y, diéu hanh cia ngudi cd tham quyén.
- Phéi hop cuing vai cac bo phan, phong ban khac trong Cong ty dé phat huy
ti da hiéu qua cong viéc.
- Hoan thanh nhiing cong viéc khéc tly thudc theo yéu cau cia Cong ty va
theo quyét dinh ciia Ban Giam déc.
Piéu 2: Ché do lam viéc
1. Thoi gian 1am viéc: 8h/ngay, 48 gioftuan
2. T ngay thir 2 ¢én thir 7 hang tuan.

- Buoi sang: 8h00 — 12h00

- Budi chiéu: 13h30 — 17h30
3. Do tinh chat cdng viéc, nhu cau kinh doanh hay nhu cau cua té chtc/bd
phan, Cong ty cd thé cho ap dung thoi gian 1am viéc linh hoat. Nhiing nguoi
duoc ap dung thai gian 1am viéc linh hoat c6 thé khéng tuan thu lich 1am viéc
cd dinh binh thudng ma lam theo ca, nhung van phai dam bao da s6 gio lam
viéc theo quy dinh.
4. Thiét bi va cong cu lam viéc s& duoc Cong ty cap phét tiy theo nhu cau cua cong
Viéc.
5. Diéu kién an toan va vé sinh lao dong tai noi lam viéc theo quy dinh cua
phap luat hién hanh.
Piéu 3: Quyén va nghia vu clia nguoi lao dong
1. Quyén ciia ngwoi lao déng

a) Tién luong va phu cap:
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- Mtic lvong co ban: 8.000.000 VND/thang.

- Hinh thirc lrong: theo thai gian

- Phu cép hiéu suat cong viéc (néu c6): Theo danh gia cua quan ly.

- Phu cép xing xe: 500.000/thang.

- Phu cép an trua: 300.000/thang.

- Phu cép chuyén can: di vai 1 thang tiéu chuan 26 coéng/thang thi chuyén
can s& 1a: 600.000 dong/nguoi/26 céng. 300.000 ddng/ngudi/21-25 cong. Néu
tir 20 cOng tro xudng/thang thi khdng cé chuyén can.

- Tham nién: 10.000 dong/thang cong don hang nam.

- Lwong hiéu qua (néu cd): Theo quy dinh cua phong ban, cong ty.

- Cong téc phi: Tuy ting vi tri, nguoi lao dong dugc huong theo quy dinh cua
cong ty.

- Hinh thic tra luong: tién mat

- Thanh toan Iwvong vao ngay 10 hang thang.

b) Céc quyén lgi khac:

- Khen thuong: Nguoi lao dong dugc khuyén khich bang vat chat va tinh than
khi c6 thanh tich trong cong tac hoac theo quy dinh caa cong ty.

- Tang qua sinh nhat cho nguoi lao dong.

- Ché d¢ nang luong: Theo quy dinh ciia Nha nudc va Quy ché tién luong cua
Cong ty.

- Ché d6 nghi: Theo quy dinh chung ctia Nha nudc.

+ Nghi hang tuan: nghi chii nhat

+ Nghi hang nam: Nhiing nhan vién dugc ky Hop dong chinh thirc va c6 tham
nién cong tac 12 thang thi s& dugc nghi phép nim c6 huong lwong (mdi nim
12 ngay phép). Nhan vién co6 thdm nién lam viéc dudi 12 thang thi thoi gian
nghi hang nam duoc tinh theo ty 1¢ twong tng vai so thoi gian lam viéc.

+ Nghi ngay Lé: Céac ngay nghi I& theo quy dinh ctia phéap luat.

+ Trong qué trinh thai san, san phu s& duoc nghi t6i da 05 1an, mdi lan 01

ngay theo quy dinh cia Nha nudc.

62




Khod luin tot nghiép Nguyén Thi Thu Hién — D13KT

+ Ngoai ra cong nhan s& dugc nghi huéng luong trong mot s6 truong hop sau:

o Ban than cudi: nghi 02 ngay.

o Ong, ba, bd, me, anh, chi, em rudt, bd chong (vo), me chong (vo),

chdng hoac vg, con chét: nghi 03 ngay.

- Ché d6 luong, gio lam thém theo quy dinh cia Nha nuéc hién hanh.
- Mtic luong déng bao hiém: Véi nguoi lao dong 1am cdng viéc hoic chirc
danh doi hoi lao dong qua dao tao, hoc nghé thi cong thém 7% mic luong tdi
thiéu vung.
2. Nghia vu Cua ngwoi lao dong
a) Thuc hién cbng viéc véi hiéu qua cao nhat theo su phan cong, diéu hanh
ctia ngudi 6 tham quyen.
b) Hoan thanh cong viéc duoc giao va sin sang chap nhan moi su diéu dong khi c6 yéu
cau.
c¢) Nam rd va chap hanh nghiém tdc ky luat lao dong, an toan lao dong, vé
sinh lao dong, phong chay chira chay, van hoa cong ty, ndi quy lao dong va
cac chu truong, chinh sach cta Cong ty.
d) Bdi thuong vi pham va vat chit theo quy ché, ndi quy caa Cong ty va phap
luat Nha nude quy dinh,
e) Tham du day du, nhiét tinh cac budi huan luyén, dao tao, hoi thao do B
phan hoic Cong ty t6 chic.
f) Thuc hién ding cam két trong hop dong lao dong va cac thoa thuan bang
van ban khac vai Cong ty.
g) Tuyét doi thuc hién cam két bao mat thdng tin.
h) Pong cac loai bao hiém, thué, phi day du theo quy dinh cua phép luat.
Piéu 4: Quyén va nghia vu clia nguoi sir dung lao dong
1. Quyén cia ngwoi sir dung lao dpng
a) Piéu hanh nguoi lao dong hoan thanh céng viéc theo Hop dong (b tri,
diéu chuyén cong viéc cho ngudi lao dong theo diing chiic nang chuyén mon).

b) C6 quyén tam thoi chuyén nguoi lao dong sang lam cong viéc khéc, ngung
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viéc va ap dung céc bién phap ky luat theo quy dinh cua phap luat hién hanh
va theo ndi quy Cdng ty trong thoi gian Hop dong con gia tri.

c) Tam ho&n, cham dat Hop dong, ky luat nguoi lao dong theo diing quy dinh
cua phap luat va ngi quy Cong ty.

d) C6 quyén doi boi thuong, khiéu nai véi co quan lién d6i dé bao vé quyén
loi ctia minh néu nguoi lao dong vi pham phap luat hay cac diéu khoan cua
hop dong nay.

2. Nghia vu cia ngwoi s dung lao dong

- Thuc hién day da nhimng diéu kién can thiét da cam két trong Hop ddng lao
doéng dé nguoi lao déng dat hiéu qua cdng viéc cao. Bao dam viéc 1am cho
nguoi lao dong theo Hop dong da ky.

- Thanh toan day du, dung thoi han cac ché do va quyén loi cho nguoi lao
dong.

Piéu 5: Nhitng théa thuan khac

Trong qua trinh thyc hién hop dong néu mot bén c6 nhu cau thay doi ndi dung
trong Hop dong phai bao cho bén kia trudce it nhat 03 ngay va ky két ban Phu
luc Hop dong theo quy dinh cua phap luat. Trong thoi gian tién hanh thoa
thuan hai bén van tuan theo Hop dong lao dong da ky két.

Nguoi lao dong doc k¥, hiéu rd va cam két thuc hién cac diéu khoan va quy
dinh ghi tai Hop dong lao dong.

Diéu 6: DPiéu khoan thi hanh

Nhiing van dé vé lao dong khong ghi trong Hop déng nay thi 4p dung theo
quy dinh cta théa udc tap thé, ndi quy lao dong va phap luat lao dong.

Khi hai bén ky két Phu luc Hop dong lao déng thi noi dung caa Phu luc Hop
dong lao dong ciing co gia tri nhu cac ndi dung cua ban hop dong nay.

Hop dong nay duoc lap thanh 02 ban c6 gié tri phap 1y nhu nhau, mdi bén gitr 01
ban./.

NGUOI SUDUNG LAO PONG NGUOI LAO PONG
(Ky va ghi ro ho tén) (Ky va ghi rd ho tén)

(Nguon: Phong Ké toan)
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Trong thoi gian thuc tap tai Cong ty, qua tim hiéu Cong ty tra lwong cho

bo phan quan ly doanh nghiép theo luong thoi gian, bo phan ban hang va bo
phan san xuat theo lwong doanh thu.

Cong ty ap dung murc luong tinh bao hiém dé trich cac khoan theo luong
la phu hop véi cac quy dinh do Nha nudc ban hanh, cling nhu phu hop véi
tinh hinh hoat dong kinh doanh thyc té cua Cong ty. Trén thuc té, cac khoan
trich theo lwong duoc tinh theo mic luong tdi thiéu ving s& gidp cho doanh
nghiép giam bat dugc chi phi phat sinh.

Theo Danh muc dia ban &p dung muc luong tdi thiéu ving kém theo
Nghi dinh 38/2022/ND-CP ngay 12 thang 06 nam 2022, thanh phé Ninh Binh
thudc tinh Ninh Binh nim & vung I1. Nhu vay, Céng ty C6 phan Hitex Dong
Duong nam trén dia ban thanh phé Ninh Binh nén &p dung muc luong dong
BHXH 13 4.160.000 ddng/thang. Mic dii Nghi dinh 38/2022/ND-CP khong
quy dinh cu thé vé viéc cong thém 7% mirc lwong tdi thiéu viing cho nhiing
lao dong da qua dao tao nhu nhiing van ban tru6C nhung Van ban
2086/BLDTBXH-TLDLDVN ngay 17/06/2022 cua Bo Lao dong Thuong
binh va Xa hoi chi r tr ngay 01/07/2022, nhitng treong hop da thoa thuan,
cam két trong hop dong lao dong, thoa udc lao dong, cac thoa thuan khac
trude d6 co quy dinh Mac luong tdi thiéu ving cta ngudi lao dong da qua
dao tao nghé cao hon it nhat 7% so voi mic luong téi thiéu ving thi s& van
tiép tuc thuc hién.

% Phwong phdp tinh lwong theo thoi gian: Cudi thang cin cit vao s6

ngay cong di lam thyc té cua nhan vién dé tinh dugc so6 cong thyc té lam viée.

Tu do, c6 bang cham cong nhu sau:
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Trich din: Bang cham cong nhan vién thang 02/2024
Biéu 2.2: Bang chdm cong nhan vién phong ké toan thang 02/2024

Don vi: Céng tv C6 phén Hitex Déng Dwrong Miu so 01a-LBTL
Dia chi: $6 02 ngd 690, Duing Ngo Gia Tur, Pho Doan Két, Phuing Ninh Phong, Thinh pho Ninh Bink (Ban hirh theo Thong t 50 1332016/ TT-BIC
Naiy 26/06/1016 cua Bo Tai Chish)
BANG CHAM CONG THANG 02204

B ph: Phong Ke todn
o U T 3 A S 6T 891010121324 1516|1718 19 (2020|2223 |24 (25(26|27 28|29 Cong Cn,ng .
. Cap hac, . | hwong | Cong
n flova e Chie vu : to lwong | quy i
T8 T6| T7(CN| T2 | T3 | T4 | T5|T6 | T7 |CN|T2| T3 | T4| T8 | T6 | T7 |CN| T2 | T3 | T4 | T3 | T6 | T7 |CN| T2 | T3 | T4 | T3 | gian -~ :
| [Pham Thi Tueot KIT XXX X(X|T|T(T|T Ty T|T|X|X|X XXX XXX XX XX 190 7 | 260
) [Neuyén Thi Thom NVKT [O|0[0 [OO[O[T|T|{T|T|T|T|T|X|X[X| [X|X[X|X|X|X] [X|X|X|X|[8B0] 7 |20
3 | Tri Phuvong Thiy NVKT | X|X|X XX T|T|T|T|T|T|T|X|X|X XXX XXX XXX |X|) 90 7 | 260
4 |Trigh Thi Ngoc Ash NVET | X|X|X XX 1|17 T|T|X|X|X XXX XXX XXX 90 7 | 260
5 |Nauyén Thi Thao NVKT | X|X|X X(X|T|T|T|T|T|T|T|X|X|X XXX XXX X)X X|X] 90 7 | 260
Téng céng 41414 4144 51513 S8 5]5]5]5 U505 5] 890 ] 350 | 140
Ghi chit: O-Neioofitdn O Netidm dan
T:Ngh &, t X Cong thot gian Ninh Phong, ngay 29 thang 02 nim 2024
Gidm doc K toin trwéng Nawit chim cong
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

(Nguén: Phong Ké todn)
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Trich ddn: Tinh luong thang 02 cua chi Pham Thi Tuwoi. Chi Tuoi la mot

thanh vién cua phong ké toan, chi Tuoi la Ké toan truong. Trong d6, luong
cua phong ké toan duoc tinh theo lwong thoi gian véi mirc lwong ma chi Tuoi
duogc thoa thuan trén hop dong 1a 20.000.000 ddng/thang/26 cong.

Vay tién luong hop ddng cua chi Twoi thang 02 1a:

20.000.000/26 x 26 = 20.000.000 déng

Cac khoan phu cép, thuong ma chi Twoi dugc cong thém 1a:

- Phu cép xing xe: 1.000.000 dong/thang

- Phu cép an trua: 300.000 d6ng/thang

- Chuyén can: 600.000 dong/thang

- Thuong tét am lich: 20.000.000/2 = 10.000.000 dong
=> Thu nhap chiu thué TNCN: 20.000.000 + 1.000.000 + 300.000 + 600.000
+10.000.000 = 31.900.000 dong

- Giam trir ban than: 11.000.000 dong

- Giam trir nguoi phu thudce: 4.400.000 dong

Luong dong BHXH cuta toan Cong ty duoc tinh trén mic luong ti thiéu
ving (vang 1) (thé hién trén thoa uéc lao dong tap thé) dé la: 4.160.000
d6ng. Can ctr theo Hop dong lao dong, chi Pham Thi Tuoi c6 qua dio tao nén
murc luong tinh bao hiém dugc cong thém 7% mic luong tdi thiéu ving, nhu
sau: 4.160.000 + (4.160.000 x 7%) = 4.451.200 dong. Trong do:

+ BHXH: 4.451.200 x 8% = 356.096 dong

+ BHYT: 4.451.200 x 1,5% = 66.768 dong

+ BHTN: 4.451.200 x 1% = 44.512 dong
=> Thu nhap tinh thué TNCN:

31.900.000 — 11.000.000 — 4.400.000 — 356.096 — 66.768 — 44.512 =
16.032.624 dong
=> Thué TNCN: 16.032.624 x 15% - 750.000 = 1.654.894 dong (Vi 10 trd <
thu nhap tinh thué TNCN < 18 trd)
=> Téng cé4c khoan giam trir:

356.096 + 66.768 + 44.512 + 1.654.894 = 2.122.270 dong
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Vay tién luong thuc linh cia chi Pham Thi Tuoi la:

31.900.000 - 2.122.270 = 29.777.730 ddng
Trich ddn: Tinh luong thang 02 cua chi Trinh Thi Ngoc Anh. Chi Anh la mot
thanh vién ctia phong ké toan, chi giit vi tri 1a Thu quy. Trong d6, luong cua
phong ké toan dugc tinh theo luwong thoi gian véi mirc lwong ma chi Anh
duogc thoa thuan trén hop dong 1a: 6.500.000 ¢6ng/thang/26 cong.

Vay tién luong hop ddng cua chi Anh trong thang 02 1a:

6.500.000/26 x 26 = 6.500.000 dong

Cac khoan phu cap, thuong ma chi Anh dugc cong thém 1a:

- Phu cép xing xe: 500.000 dong/thang

- Phu cép an trua: 300.000 d6ng/thang

- Chuyén can: 600.000 dong

- Thudng tét &m lich: 6.500.000/2 = 3.250.000 ddng
=> Thu nhap chiu thué TNCN:

6.500.000 + 500.000 + 300.000 + 600.000 + 3.250.000 = 11.150.000 d4ng.

- Giam trir ban than: 11.000.000 dong

- Chi Anh khéng c6 nguoi phu thudc

- Do thu nhap chiu thué TNCN caa chi Trinh Thi Ngoc Anh nhé nén sau khi
trir di khoan giam trir thi chi khéng phai nop thué TNCN.

Luong dong BHXH cua toan Cong ty duoc tinh trén muc luong toi
thiéu vang (vang I1) (thé hién trén thoa udc lao dong tap thé) do la: 4.160.000
d6ng. Can ct theo Hop dong lao dong, chi Trinh Thi Ngoc Anh c6 qua dao
tao nén mirc luong tinh bao hiém dugc cong thém 7% mic luong t6i thiéu
viing, nhu sau: 4.160.000 + (4.160.000 x 7%) = 4.451.200 d6ng. Trong dé:

+ BHXH: 4.451.200 x 8% = 356.096 dong

+ BHYT: 4.451.200 x 1,5% = 66.768 dong

+ BHTN: 4.451.200 x 1% = 44.512 déng
=> Tbng cac khoan giam trir: 356.096 + 66.768 + 44.512 = 467.376 ddng

Vay luong thuc linh trong thang 02 cua chi Trinh Thi Ngoc Anh la:

11.150.000 — 467.376 = 10.682.624 dong
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Trich din: Bang thanh toan tién lwong nhan vién thang 02/2024

Biéu 2.3: Bang thanh toan tién lwong nhén vién phong ké toan thang 02/2024

Ben i Cing ty C5 phin Hitex Bing Duong Miu 56 02-LBTL
Bia ch: $4 02 ngd 690, Breimg Ngé Gia T, Pho Bon Két, Phuring Ninh Phong, Thinh pho Ninh Bin (Ben heinh theo Théng fesd 133/2016/TT-31C
Nedy 26/8/2016 ciia B3 T Chinh)
BANG THANH TOAN TIEN LUONG THANG 02/2024

B phin: Phong K¢ todn
C:irk'hu:inpht_n:ip ) : P : Cac khoan giam tre
. .. | Chie | Cong |Lurne tinh | Leoug thia| Luvu thye ThoimeTit| . | PURhP | oo gy | G| Thuship K
SIT Hova ten il ok b : - Troeap | chiu thue bin thi ngeeiphu | tinh thue : Thue linh bi
v |quydol| baohiem | thuan te G . Chtp'in am lie! INCN an than thuie INCN BHSH | BEVT | BHIN Thué s nhin
il Bl I %) | Q3% | % | ey |TETE
] |PhamThiTed (KT | 260 | 4451200 |20000,000 | 20000000 | 1000000 | 300000| 600000 | 10000000 | - | 31900000 | 1,000,000 | 4400000 | 16032624 | 356096 | 66768 | 44312 1634804 | 2122270 | 29777730
) [Newyén ThiThom  [NVKT | 200 | 4451200| 8250000 6346154 | 300000 | 300000 - | 4125000 | 34,600 | 11270154 | 11,000,000 . | B606| 6768|4431 - | 47376 | 11638378
3 |TrknPhoong Thy |NVKT | 260 | 4451200 | 8000000 | 3000000 | 300000 300000| 600000| 4000000 - | 13400000 | 11,000,000 | LR 60| 668 | MS12| 98831| 564007 | 12835003
4 | Trigh Thi Neoc Ash NVKT | 260 | 4451200 6300000 | 6300000| 500000| 300000| 600000 3.250,000 11,150,000 | 11,000,000 . | ue0e| esT68| 441 .| 67376 1088262
5 NawinThThio |NVKT | 260 | 4451200 7500000 | 73500000 | 300000| 300000| 600000| 3750000 - | 12650000 | 11,000,000 S| LIBE| 096|668 | MS1| 9131| 326307 1213483
Tong 1240 | 22,256,000 | 0,250,000 | 48,346,154 | 3,000,000 | 100,000 | 2400000 | 25,135,000 | 834,600 | 80,37L154 | 55,000,000 | 4400000 | 19147872 | 1780480 | 333840 | 222360 | 1,810,636 | 4147336 | 7058218
Nedy 29 thang 02 nam 2024
Newii Lip biu Ké toin truimg Giim doe
&y, ho tem) Ky, ho tem) Ky, hoten)

(Nguén: Phong Ké toan)
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Phwong phdp tinh lwong theo doanh thu: Cubi thang cin ctr vao doanh thu

cua tirng nhan vién dé tinh ra lvong doanh thu theo ty 18 %.
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Trich din: Bang cham cong nhan vién thang 02/2024

Biéu 2.4: Bang chAm cong nhan vién phong kinh doanh doanh thang 02/2024

Dou vi: Céng ty Co phin Hitex Déng Dwrong Miu 6 01a-LBTL
Bia chi: $6 02 ngd 690, Dwing Neb Gia T, Pho Doan Két, Phurong Ninh Phong, Thanh pho Ninh Binh (Ban hanh theo Thong te s6 133/2016/TT-BIC
Neay 26/06/1016 cia Bg Tai Chink)
BANG CHAM CONG THANG 022024

Bo phan: Phong Kinh doanh
o L 3PS 6T 89 10|10 |12 |13 (14[15 (16|17 [18(19(20 (20 (22|23 (24|25 26|27 28|29 Cong C“f'g )
i\ Hovi tén Cipbic, o | 10e | Cong
Chite vy | 751 16| 17 [ T2 3 | 74 | 75| 76| 77 || T2 | 3 74 | 13| 76 | 77 O] T2 | 73 | 14| 15| 76 | 77 || T2 | T3 | 4| 73 gian ll‘a“ﬂﬁf ooy doi
0
I [Ma Thiy Lich KD | XX | X[ | X[X|X[T{T|T|T|T|T|T|X|X|X} [X|X[X|X[X|X] | X[X|X[X] 90 7 |260
2 Vi Thi Hrong NV XIXIXL (X XX DT 0T 1T T{X|X[X] [X|X|X|X|X|X} | X|X|X|X[190] 7 | 260
3 [Nauyen Thi Hong NV XIXIXD XXX 0o n )X X X)) XX XX XX X XXX 0] 7 | 260
4 [Piah Thi My NV XIXIXD (XXX T 0T T (T T(X|X[X] [X|X|X[X/X[XF [ X/X[X|X[190] 7 | 260
5 (Vi Thi Oza NV XIXIXD (XXX DT 0T T (T T(X|X[X] [X|X|X[X/X[XF [X/X[X|X[190] 7 | 260
Tong céng SU5|s5) |5]5]53 SUSIs L {555 555 [5]5/5]5] 903501300
Ghi chi: O:Nghicudituin - Nehicophép
T- Neh é, tét X: Cong thit gian Ninh Phong, ngdy 20 thing 02 ném 2024
Gidm doc Ké toan trwéng Ngwif chim cong
(KY, ho tén) (KY, ho tén) (KY, ho tén)

(Nguén: Phong Ké toan)
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Trich ddn: Tinh lwong thang 02 caa chi Nguyén Thi Hong — nhan vién phong

kinh doanh. Trong d6 luong ctia nhan vién phong kinh doanh dugc tinh theo
lwong doanh thu véi mic lwong ma chi Hong duoc thoéa thuan trén hop dong
1a 8.000.000 d6ng/thang/26 cong.

Luong thoa thuan cua chi Hong 1a: 8.000.000 dong

Trong thang 02 chi Nguy@n Thi Hong dat dugc doanh thu 12 229.212.000
ddng, nhu vy luong doanh thu 1a:

1% x 229.212.000 = 2.292.120 dong

Cac khoan phu cép, thuong caa chi Hong 1a:

- Phu cép xing xe: 500.000 dong/thang

- Phu cép an trua: 300.000 d6ng/thang

- Chuyén can: 600.000 dong/thang

- Thudng tét am lich: 8.000.000/2 = 4.000.000 ddng
=> Thu nhap chiu thué TNCN:

8.000.000 + 2.292.120 + 500.000 + 300.000 + 600.000 + 4.000.000 =
15.692.120 ddng

- Giam trir ban than: 11.000.000 dong

Luong dong BHXH cuta toan Cong ty duoc tinh trén muc luong ti thiéu
ving (vang 1) (thé hién trén thoa uéc lao dong tap thé) dé 1a: 4.160.000
dong. Can ctr theo Hop dong lao dong, chi Nguyén Thi Hong c6 qua dio tao
nén muc luong tinh bao hiém duoc cong thém 7% mic luong téi thiéu ving,
nhu sau: 4.160.000 + (4.160.000 x 7%) = 4.451.200 dong. Trong do:

+ BHXH: 4.451.200 x 8% = 356.096 dong

+ BHYT: 4.451.200 x 1,5% = 66.768 dong

+ BHTN: 4.451.200 x 1% = 44.512 dong
=> Thu nhap tinh thué TNCN:

15.692.120 — 11.000.000 — 356.096 — 66.768 — 44.512 = 4.224.744 déng
=> Thué TNCN: 4.224.744 x 5% = 211.237 ddng (Vi thu nhap tinh thué
TNCN < 5 trd)

=> Tong cac khoan giam trir:

72



Khod luin tot nghiép Nguyén Thi Thu Hién — D13KT
356.096 + 66.768 + 44.512 + 211.237 = 678.613 dong

Vay tién luong thuc linh cua chi Nguyén Thi Hong Ia:
15.692.120 — 678.613 = 15.013.507 ddng
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Khoa luan tét nghiép

Nguyén Thi Thu Hién — D13KT

Trich din: Bang thanh toan tién lwong nhan vién thang 02/2024

Biéu 2.5: Bang thanh toan tién lwong nhéan vién phong kinh doanh doanh thang 02/2024

Bonvi: Cong ty Ci phin Hitex Ding Dwong
Dia chi: $6 02 ngd 690, Buing Ngd Gia T, Phi Doin Két, Phwong Ninh Phong, Thinh pho Ninh Binh

BANG THANH TOAN TIEN LUGNG THANG 02/2024

Miu sé 02-LBTL

(Ban hénh theo Thong fies6 133/2016/TT-BTC
Nedy 26/06/1016 ea Bg Tai Chinh)

Bé phan: Phong Kinh doanh
. Lwong doanh thu Cac khoan phu r:“;p . . Cac khoan giam trer
.. | Cong ) . . .z| Thunhap .- .. | Thunhip .
. . Chwe Luong tinh | Lwong thoa Thweng Tét \ ;| Glamtne | : - Ky
ST Hoviten | 1 0w | b | thudn imlich | R |y by | fnbthué , Thyelinh |\
S| doi : N - Chuyén ; INCN INCN | BHXH | BHYT | BHIN | Thué | . :
Doanh thu | % | Thanhtién | Yingxe | Antrma cin (8%) (15%) (1%) INCN Tong cong
1 |MaiThiyLinh |TPED| 260 | 4451200 | 15,000,000 | 368322000 [13%| 3,327,830 | 1000000 | 300000 600000 | 73500000 | 29527830 | 11,000,000 | 13460454 | 356,096 | 66763 | 44312 2,042,081 | 2309467 | 27413383
2 |Vt Thi Huong NV | 260| 4431200 8500.000 | 281315000 | 1% 1813150 [ 500,000 | 300,000 | 600000 | 4250000 | 16963150 | 11000000 | 3495774 336096 | 66768 | 44312 298377 766,933 | 16,196,197
3 |Newyin ThiHéng | NV | 260 4431200| 8,000000| 229212000 1% 2292120 [ 500,000 | 300,000 600000 | 4,000,000 | 15692120 | 11,000,000 | 4224744 336096 | 66763 | 44512 211,237 673,613 | 15,013,307
4 |Dinh Thi Mg NV [ 260 4451200 8000000 | 426300000 [15%| 63543500 [ 300,000 | 300,000 600000 | 4000000 | 19794500 | 11000000 | 8327124 336096 | 66768 | 44512 581712 | 1,030,088 | 18744412
5 |V Thi Qznh NV | 260 4431200 3000000 | 233135400 1% 1351554 [ 500,000 | 300,000 600000 | 4,000,000 | 15951334 | 11,000,000 | 4484173 336096 | 66763 | 44512 224209 691385 | 15,239,969
Tone 130.0 | 221,256,000 | 47,500,000 | 1,560,504,400 | - 19,579,154 | 3,000,000 | 1,500,000 | 3,000,000 | 33,750,000 | 98,339,154 | 55,000,000 | 40992374 | L,780.480 | 333,840 | 131360 | 3350837 45696707 93631447
Neay 20 thang 02 nam 2024
Newéi Lip hidu Ké ton trwéng Cism dée

(K3, ha tén)

(K3 ho tén)

{5 ho tén)

(Nguon: Phong Ké toan)
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Trich din: Bang cham cong nhan vién thang 02/2024

Biéu 2.6: Bang chAm cong nhan vién san xuét thang 02/2024

Don vi: Cong ty C6 phan Hitex Déng Dwong Miu s6 01a-LBTL
Dia chi: $6 02 ngd 690, Dwirng Neb Gia Te, Pho Doan Két, Pheing Ninh Phong, Thanh pho Ninh Binh (Ban hith theo Thong fw 0 133/2016/TT-BIC
Neiy 26/06/1016 cia B3 Tai Chi)
BANG CHAM CONG THANG 021204

Bo phi San xuat

oL 2 3456 T8 |9 1010|120 | 13| 14|15 (16|17 18] 19| 2020|2223 |24 [25|26 27| 28|29 Cong C“,“g )
" Cap bic, .. | heing | Cong
IT Hova tén Chicy thei : &
WOV TS| T6 | T7|CN| T2 | T3 | T4| TS | T6 | T7|CN| T2 | T3| T4 | T5 | T6| T7 |CN| T2| T3 | 4| 5| T6 | T7 |ON| T2 | T3 | T4| TS | gian 1‘;‘;’5 ke
0
I |Nauyén Van Nem N XXX XXX T{T|T DT T|T|X| XX} |X|X|X|X|X[X] [X|X|X[X] 10| 7 |260
 |Trén Thi Neoc (N | X[X[X| [X|X|X XX X0 (X[ XXX X[X] [ XX X[X] 00| 7 | 260
3 1D5 Quéc Hén N | X[XX| XXX T{T|T 7T |T|T|X|X|X} |X|X|X|X|X[X] |[X|X|X[X] 10| 7 |20
18 Téugrfmg
Ghi chi: 0:Ngticuoituin  F: Nehi co phép
T: Nehi . ét X Cong thot gian Nanh Phong, ngay 29 thang 02 nam 2024
Giim dc Ké todn tréng N chim cng
(Ky, ho tén) (Ky, ho tén) (Ky, ha tén)

(Nguén: Phong Ké toan)
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Trich ddn: Tinh luong thang 02 cua anh Nguyén Vian Nam — nhan vién san

Xuit. Trong d6 luong cua nhan vién san xuat dugc tinh theo luong doanh thu
véi mirc lwong ma anh Nam duoc thoéa thuan trén hop dong 1a 5.000.000
ddng/thang/26 cong.

Luong thoa thuan cua anh Nam 1a: 5.000.000 dong

Trong thang 02 anh Nam dat duoc doanh thu 1a 72.680.200 dong, nhu
vay luong doanh thu la:

2% X 72.680.200 = 1.453.604 ddng

Cac khoan phu cép, thuong caa anh Nam Ia:

- Phu c4p xing xe: 500.000 dong/thang

- Phu cép an trua: 300.000 d6ng/thang

- Chuyén can: 600.000 dong/thang

- Thudng tét &m lich: 5.000.000/2 = 2.500.000 ddng
=> Téng thu nhap caa anh Nam 1a:

5.000.000 + 1.453.604 + 500.000 + 300.000 + 600.000 + 2.500.000 =
10.353.604 dong

Luong dong BHXH cuia toan Cong ty duoc tinh trén muc luong toi thiéu
ving (vang 1) (thé hién trén thoa uéc lao dong tap thé) dé 1a: 4.160.000
d6ng. Can ctr theo Hop dong lao dong, anh Nguyén Vin Nam khong qua dao
tao nén mirc lwong tinh bao hiém 1a 4.160.000 dong. Trong do:

+ BHXH: 4.160.000 x 8% = 332.800 dong

+ BHYT: 4.160.000 x 1,5% = 62.400 dong

+ BHTN: 4.160.000 x 1% = 41.600 dong
=> Téng céc cac khoan giam trur:

332.800 + 62.400 + 41.600 = 436.800 ddng
Vay tién luong thuc linh anh Nguyén Van Nam Ia:

10.353.604 — 436.800 = 9.916.804 déng
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Trich din: Bang thanh toan tién lwong nhan vién thang 02/2024
Biéu 2.7: Bang thanh toan tién lwong nhan vién sian xuat thang 02/2024

BDon vi: Céng ty Co phin Hifex Bong Duwong Minu 50 02-LBTL

Dia chi: $6 02 ngd 690, wimg Ngi Gia T, Pho Doan Két, Phwimg Ninh Phong, Thinh ph Ninh Binh (Bem hémh theo Théng tiesé 133/2016/TT-.BTC
Nedy 26/06/1016 ciic Bé Tai Chinh)

BANG THANH TOAN TIEN LUGNG THANG 02/2024

Bé phan: Sin muat

Ch Lwong doanh thu Cac khoan phu L".ip Cac khoan giam trir
.+ | Cong . . N .
STT|  Hovitin Chure quy I::WE It:mh I.m:gﬁthu:l TI{WllllgI;[et Tunhgﬁlhu Thye igh :}
T | UM T he | % | Thiskh | i jin t Chuyén | 7 WP | BHMH | BHVI | BHIN L. o e
oanh thu inh tien Xingxe | Antrma ein (3%) (1L5%) (1%) ong cong

1 [NewdaViaNam | CN | 260| 4160000 5000000| 72680200 2% | 1453604 | 3500000 | 300000 | 600,000 | 2,500.000 | 10353604 | 332800 62400 | 41600 | 436800 | 9216804

ra

Trin Thi Nzoc CN | 260 4160000 ( 43500000 116,040,000 2% 1320800 | 300,000 | 300,000 600,000 [ 2,250,000 | 10470800 | 332,500 62,400 41600 | 436,800 | 10,034,000

3 |Dé Quéc Hikn 0 | 260 4160000 4750000 88560400 | 2% | 1770208 | 3500000 | 300000 | 600000 | 2375000 | 10296208 | 332800 | 62400 | 41600 | 436800 9859408

18 Tong 468.0 | 74,880,000 | 51,150,000 | 1,560,504400 | - 17,880,040 | 9,000,000 | 5,400,000 | 10,800,000 | 41,850,000 | 146,090,040 | 5,990,400 [ 1,133,200 | 748,800 | 7,862,400 | 138,237,640

Neay 20 thang 02 nam 2024
Newoi lap bieu Ke toan treomg Giam doc
{5y, ho tén) (L3, ho tén) (53, ho tén)

(Nguon: Phong Ké toan)
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Trich din: Bang thanh toan tién lwong toan Cong ty thang 02/2024

Biéu 2.8: Bang tong hep thanh toan tién liwong toan Céong ty thang 02/2024

Don vi: Céng ty Cd phin Hitex Déng Dueng Miu 56 02-LBTL
Dia chi: $6 02 ngs 690, Bwimg Ngi Gia Tw, Ph Boan Két, Phwing Ninh Phong, Thanh phi Ninh Binh (Bem henh theo Théng fies6 133/2016/TT-BIC
Nady 26/06/1016 ciia Bé Téi Chinh)
BANG TONG HOP THANH TOAN TIEN LUONG TOAN CONG TY

Thamg 02/2024
) . Luong Cic khoin Thuship | .. . | Giimtre | Thunhip Cac khodn gidm tri ..
) Luwong tinh | Luwong thea : ; . : Giam trir v , ; " Ky
STT Danh mue bio hid hui phu eap = Trecap | chiu thue bin th ngwid phu | tinh thus Thue linh hi
a0 hiem S Lrong thye |Lvngdoanh | Thuime INCN WA ge INCN BENH | BHVT | BHIN | ..o o uhan
té thu W | LW | aw S| longcong
I |CACPHONG BAN 44,512,000 | 116,250,000 | 114,346,154 - 73,025,000 | 834,600 | 18737L154 | 110,000,000 [ 8,800,000 | 64410992 | 3,560,960 | 667,680 | 445120 | 7396968 | 12,070,728 | 176,135,026
1 |Ban Gidm dée 4451200 | 30000000 | 30,000,000 .| 17400000 .| 47400000 | 11000000 | 4400000 | 31532624 | 356096 | 66768 | 44512 | 4636525 | 5123901 42276099
2 ?h{'}ngkéhnach 3,902,400 | 16,000,000 | 16,000,000 - 10,800,000 - 26,300,000 | 22,000,000 - 3,363,243 712,192 133,336 39,024 193262 | 1,128,014 [ 23,671,086
3 [Phong Ké toin 22256000 | 50250000 | 48346154 .| 32025000 | 834600| 80371154 | 55000000 | 4400000 | 19047872 | 1780480 | 333840 | 222360 | 18106% | 41475% | 77058218
4 (Phong K thuat 3,902,400 | 20,000,000 | 20,000,000 - 12,800,000 - 32,300,000 | 22,000,000 - 9,363,243 712,192 133,336 39,024 136,525 | 1671277 31,123,723
I [BOPHANBANHANG | 26707200 | 54,000,000 | 54,000,000 | 19579154 | 35,900,000 o | 109479054 | 66,000,000 o | 40992274 | 2136576 | 400608 | 26707 | 3389827| 6164083 | 10331507
II |BO FHAN SAN YUAT 74,880,000 | SL150,000 | £1,150,000 | 27,890,040 | 67,050,000 - 146,090,040 - - - 5990400 | LI123200 | 748800 - 7862400 [ 138,217,640
Témg 146,099,200 | 2I0400,000 | 219496154 | 47469194 | 175975000 | 834,600 | 441,940,348 | 176,000,000 | 8,800,000 | 105403266 | 11,687,936 | 1,191,488 | 1460992 | 10,756,795 | 26,007,211 | 417.677.737
Nady 20 thang 02 nam 2024
Ngwi Lip bidu Ké todn trrémg Ciam doc
(LY, ha tén) (LY, ho tén) {53, ha tén)

(Nguén: Phong Ké toan)
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Can ctr vao Bang téng hop thanh toan tién luong cua toan Cong ty, ké

toan tién luong 14p Bang phan bd tién lwong va cac khoan trich theo lwong
thang 02 dé phan bd chi phi tién lwong cho cac bo phan trong ky va cac khoan
khau trir vao luong cua ngudi lao dong theo quy dinh. Can ctr vao tinh chit
cua doanh nghiép 1a san xuét.

e> Tir d6, ta co Bang phan bd tién lwong va cac khoan trich theo lwong nhu

Sau.
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Trich din: Bang phan bo tién lwong va cac khoan trich theo lwong thang 02/2024
Biéu 2.9: Bang phan bé tién lwong va cac khoan trich theo lwong thang 02/2024

Pon vi: Cing ty Cd phin Hitex Ding Diong Miu sd 11 - LBTL
Dia chi: $& 02 ngé 690, Bémg Ngé Gia Tre, Phi Doan Két, Phwémg Ninh Phong, Thinh phé Ninh Binh (Ban hanh theo Théng tes 133/2016/TT-BIC
Ngdy 26/08/2016 e1ia B Tai chinh)
BANG PHAN BO TIEN LUONG VA CAC KHOAN TRICH THEO LUGNG
Ihéng 022024

TK 334 - Phai tra ngwei lao dong TK 338 - Phai tra, phai nop khae
STT Danh mue . Lnlung.t-\mh T .!JJ_al-:[hue Téng cong
Lwong thee té = | . : i S bao hiem . R ) o INCN
: Cac khoan khae | Cong Co TK 334 BHXH (17,5%)| BHYT (3%) BHTN (1%) KPCB (1%) | Cong CaTK 338
Lwong doanh thu
TK 154 - Chi phi sdn xuét, kinh doank dé dang 79,040,040 67,050,000 146,090,040 74,880,000 13,104,000 1,246,400 748,800 1,497,600 17,596,800 163,686,840
1  |Bé phin sin xudt 79,040,040 67,050,000 146,050,040 74,380,000 13,104,000 2,246,400 748,800 14597 600 17,396,800 163,636,340
TK 6421 - Chi phi ban hang 73,579,154 35,900,000 109,479,154 16,707,200 4,673,760 801,218 267,072 53,144 6,276,192 115,755,346
TK 6422 - Chi phi quan Iy doanh nghiép 114,346,154 73,025,000 1873701584 | 44,512,000 7,780,600 1,335,360 445,120 890,240 10,460,320 197,831,474
1 |Bzn Giim déc 30,000,000 17,400,000 47400000 4451200 778,960 133,536 44512 89.024 1,046,032 48,445,032
2 |PhénzKE hoach 16,000,000 10,300,000 26,300,000 8,502,400 1,557,920 267,072 39,024 178,048 2,092,064 28,802,064
3 |PhonzKEé toin 48,346,154 32,025,000 80,371,154 | 22,236,000 3,894,300 667,630 222,560 445120 5,230,160 33,601314
4 |Phong K5 thudt 20,000,000 12,300,000 32,300,000 8,502,400 1,557,920 267,072 39,024 173,048 2,092,064 34,302,064
TK 334 - Phai tra ngwoi lao dong 11,687,936 1,191,488 1,460,992 15,340,416 10,756,795 26,097,111
TK 338 - Phai tra, phai nop khae 834,600 834,600
Tong chng 166,965,348 176,809,600 443,774,948 | 146,099,200 37,155,296 6,574,464 1,921,984 1,921,984 49,673,718 10,756,795 503,370,871
Nedy 20 thang 02 nam 2024
Newei Lip biéu Ké toin trrémg Ngwoi dai dién theo phap luat
{ Ly ho 1én) { Iy, ho tén) (K3 ho tén)

(Nguén: Phong Ké toan)
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Can ctr vao bang thanh toan luong toan cong ty, ké toan viét phiéu chi

lrong cho can bo cong nhan vién trong Cong ty.
Biéu 2.10: Phiéu chi thanh toan tién lwong thang 01/2024 toan Cong ty

Pon vi: Cong ty Cé phan Hitex Pong Duwong
Pia chi: S6 02 ngé 690, Puong Ngd Gia Tw, Phd Poan Két, Phwong Ninh
Phong, TPNB

PHIEU CHI
Ngay 10 thdng 02 nam 2024
Sé: 24
No TK: 334
CoTK: 111
Ho tén nguoi nhan tién: Tran Phuong Thuay
Dia chi: Phong ké toan
Ly do chi: Thanh toan luong cho cdng nhén vién chac thang 01/2024
Sé tién: 386.264.740

Viét bang chit:  Ba trdam tdm muwoi sdu triéu hai tram sau muwoi tw nghin bay
tram bon muwoi dong chan./.

Keém theo: 02 chang tir gbc

Giam déc K& toan trudng Nguoi nhan tién Nguoi lap phiéu Thia quy

(K, ghi ré ho tén) (KY, ghirého tén) (K, ghi rého tén)  (KY, ghi rd ho tén) (KY, ghi rd ho tén)

Da nhan du so tieén: Ba tram tam muwoi sdau triéu hai tram sdu muwoi tw nghin bay

tram bén muwoi dong chan./.

(Nguén: Phong Ké toan)
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2.3.1.2. Tai khodn si dung

Cong ty Co phan Hitex Dong Duong hién tai dang ap dung Thong tu
133/2016/TT-BTC ngay 26/08/2016 cua B truedng Bo tai chinh.

Tai khoan 334: “Phai tra ngudi lao dong”. Tai khoan nay dung dé phan
anh cac khoan phai tra va tinh hinh thanh toan cac khoan phai tra cho nguoi
lao dong cua doanh nghiép vé tién luong, tién cong, tién thusng, BHXH va
cac khoan phai tra khéc thudc vé thu nhap cua nguoi lao dong.
2.3.1.3. Quy trinh ghi sé ké toan

> So sach sik dung

+ S6 chi tiét TK 334

+ S6 Nhat ky chung

+ S6 cai TK 334

- Cin clr vao Bang phan bo tién lwong va cac khoan trich theo luong
cuing cé&c Phiéu chi luong, ké toan tién hanh ghi s6 Nhat ky chung va So chi
tiét TK 334.

- Dua vao so liéu co trong s6 Nhat ky chung, ké toan tién luong tién
hanh 1ap Sé cai TK 334.
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Khod luin tot nghiép Nguyén Thi Thu Hién — D13KT
Biéu 2.11: Sé chi tiét TK 334 thang 02/2024

Pon vi: Cong ty Co phan Hitex Pong Dwong MAu sé S19-DNN
Pia chi: S6 02 ngé 690, Pwong Ngo Gia Tu, (Ban hanh theo Théng tw s6 133/2016/TT-BTC
Ph6 Poan Két, Phuwong Ninh Phong, TPNB Ngay 26/8/2016 ciia Bo Tai chinh)

(TRICH) SO CHI TIET CAC TAI KHOAN
Tai khodan: 334
Poi twong: Phai tra nguoi lao dong
Loai tién: VND

. Chiing tir So S6 phat sinh S6 dw
Ngay, . hi¢u
thang ghi . . Dién giai TK
56 S0 Ngay doi Nog (o) No Co
hi¢u thang ng
A B c D E 1 2 3 4
S6 dw diu thang 414.076.520
10/2/2024 | PC 24 | 10/2/2024 | |nanh todn luong cho 111 | 386.264.740
CNV théang 01/2024 o
20212024 | BTL | 20/212024 | TEM lrong phii i CNV | 146.090.040
thang 02/2024 090
20212024 | BTL | 291212024 | TR lrong phai rd CNV | 109.479.154
thang 02/2024 A9
20212024 | BTL | 291212024 | TR lrong phai rd CNV | ) 187.371.154
thang 02/2024 3L
2012/2024 | BPBTL | 20/2/2024 | [Hich BHXH trir vao 3383 | 11.687.936
lwong NLD 02/2024 087,
20/2/2024 | BPBTL | 20/2/2024 | L1ich BHYT trir vao 3384 | 2.191.488
luong NLD 02/2024 B
2012/2024 | BPBTL | 20/2/2024 | Trich BHTN trir vao 3385 |  1.460.992
lwong NLD 02/2024 400.
20/2/2024 | GCN | 29/2/2024 | BHXH tré thay lvong | 3383 834,600
20/2/2024 | BTL | 29/2/2024 | Thué TNCN 3335 | 10.756.795
Cong 50 phat sinh x | 412.361.951 | 443.774.948 | x X
thang
S6 dw cudi thang X X X 445.489.517
- Ngay mé sd: 01/02/2024
Ngay 29 thdang 02 nam 2024
Nguwoi 1ap biéu K& toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng dau)

(Nguon: Phong Ké toan)
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Khod luin tot nghiép Nguyén Thi Thu Hién — D13KT
Biéu 2.12: S6 Nhat ky chung thang 02/2024

Pon vi: Cong ty C6 phan Hitex Pong Duong MAu s6 S03a-DNN
Dia chi: S6 02 ngd 690, Puwong Ngé Gia Tu, (Ban hanh theo Théng tw s6 133/2016/TT-BTC
Phé Poan Két, Phuong Ninh Phong, TPNB Ngay 26/8/2016 ciia Bé Tai chinh)
(TRICH) SO NHAT KY CHUNG
Thang 02 Niam 2024
Pon vi tinh: dong
Ngay, Chirng tir h?gu S6 phat sinh
thang ghi - Dién giai TK
s0 Séhigu | N doi No Cé
thang ng
A B C D E 1 2
Thanh toén 1 ho CNV
10/2/2024 | PC24 | 10/2/2024 th;]n Ofggzjmg cho € 334 | 386.264.740
g 111 386.264.740
Tién 1 hai tra CNV tha
20/2/2024 | BTL | 29/2/2024 O;jgogjng phai tra CNV'thang | 154 | 146.090.040
334 146.090.040
Tién 1 hai tra CNV tha
20/2/2024 | BTL | 29/2/2024 O;jgogjng phai tra CNV'thang | 6421 | 109.479.154
334 109.479.154
Tién 1 hai tra CNV thé
20/2/2024 | BTL | 29/2/2024 O;jgogjng phatira ang | 6422 | 187.371.154
334 187.371.154
Céc khoan trich theo |
20/2/2024 | BPBTL | 29/2/2024 thz; 0(;3121021: co ong 334 | 15.340.416
9 338 15.340.416
20/2/2024 | GCN | 29/2/2024 | BHXH tra thay luong 3383 834.600
334 834.600
20/2/2024 | BTL | 29/2/2024 | Thué TNCN 334 | 10.756.795
3335 10.756.795
Cong chuyén sang trang sau X
- SO nay c6 ... trang, dnh sd trang tir trang 01 dén trang ...
- Ngay mo s6: 01/02/2024
Ngay 29 thdang 02 nam 2024
Nguoi 1ap biéu K& toan truéng Giam dbc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng dau)

(Nguén: Phong Ké toan)
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Khod luin tot nghiép Nguyén Thi Thu Hién — D13KT
Biéu 2.13: S6 cai TK 334 thang 02/2024

Pon vi: Cong ty Co phan Hitex Pong Dwong MAu sé S03b-DNN
Pia chi: S6 02 ngé 690, Pwong Ngb Gia Tw,  (Ban hanh theo Théng tw s6 133/2016/TT-BTC
Ph6 Poan Két, Phuong Ninh Phong, TPNB Ngay 26/8/2016 ciia B¢ Tai chinh)

(TRICH) SO CAI
(Dung cho hinh thirc ké toan Nhit ky chung)
Thang 02 nam 2024
Tén tai khodn: Phai tra nguoi lao dong
S6 hiéu: 334
Pon vi tinh: dong

. Chiing tir So S tién
Ngay, hi¢u
thang ghi . Dién gidi TK
s0 Séhigu | N9 doi No Cé
thang rng
A B C D E 1 2
S6 dw dau thang 414.076.520
101212024 | PC24 | 10/2/2004 | M10h todn luong cho CNV 111 | 386.264.740
théng 01/2024 e
Tién lwong phai tra CNV thang
29/2/2024 | BTL | 29/2/2024 154 146.090.040
02/2024
Tién lwong phai tra CNV thang
29/2/2024 | BTL | 29/2/2024 6421 109.479.154
02/2024
Tién lwong phai tra CNV thang
29/2/2024 | BTL | 29/2/2024 | 1, 000s 6422 187.371.154

Cac khoan trich theo luong

29/2/2024 | BPBTL | 29/2/2024 thédng 02/2024 338 15.340.416

29/2/2024 | GCN | 29/2/2024 | BHXH tra thay luong 3383 834.600
29/2/2024 | BTL | 29/2/2024 | Thué TNCN 3335 | 10.756.795
Cong sb phat sinh thang X 412.361.951 | 443.774.948
S6 dw cudi thang X 445.489.517

- Ngay mé so: 01/02/2024

Ngay 29 thdang 02 nam 2024
Nguwoi 1ap biéu K& toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng dau)

(Nguén: Phong Ké toan)

85




Khod luin tot nghiép Nguyén Thi Thu Hién — D13KT
2.3.2. Ké toan cac khoan trich theo lwong tai Cong ty C6 phian Hitex

Pong Duong
2.3.2.1. Charng ter sr dung

Dé hach toan cac khoan trich theo luong ké todn sir dung bang phan b
lwong va bao hiém x& hoi, bang tong hop thanh toan lwong toan Cong ty.

Dé phan anh céac khoan nop cac khoan trich theo luong 1én co quan cap
trén, ké toan st dung cac gidy béo no.

Di voi chiing tir & huong tro cap BHXH, ké toan su dung cac giy
chting nhan nghi huong BHXH di dugc co quan BHXH duyét cap.

Trinh tu hach toan céc khoan trich theo luong duogc thé hién nhu sau:

Giay chung nhan nghi 6m huong BHXH

Danh sach ngay nghi huéng tro cap 6m dau, thai san

\ 4

Béo céo chi ché d6 trg cap om dau, thai san

\4

S6 cai TK 338 (3382, 3383, 3384, 3385)

So @6 2.6: Trinh tw hach toan TK 338

Can ctr vao ché do tinh cac khoan trich theo tién luong BHXH, BHYT,
KPCD, BHTN trich 23,5% vao chi phi va 10,5% vao luong.

Can clr vao cac chung tir nhu Bang cham cong, Bang thanh toan tién
lwong, Bang thanh toan tién BHXH. Trong céc truong hop céng nhan vién da
tham gia dong BHXH ma dm dau, thai san, tai nan lao dong thi duoc tro Cép
BHXH.

Cin ctr khoan 1 Diéu 28 Luat BHXH niam 2014 quy dinh:

75% x Tién luong déng BHXH cuia thang
Mic lién k& truéc khi nghi ) S6 ngay

hudng 24 ngay nghi
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Kho4 luan tot nghiép Nguyén Thi Thu Hién — D13KT
Trich ddn: Chi Nguyén Thi Thom trong thang 02 nam 2024 cd xin nghi viéc
tir ngay 01/02/2024 dén ngay 07/02/2024, do di md rudt thira. Muc luong
dong BHXH hién tai caa chi 1a: 4.451.200 dong.
- Tién lvong dong BHXH cua thang lién ké trudc thang nghi: 4.451.200 dong
- Sb ngay nghi: 6 ngay (T ngay 01/02/2024 dén ngay 07/02/2024)

75% x 4.451.200

Mc tién huong tro cap: 5 X6 = 834.600 dong

Biéu 2.14: Giay ching nhan nghi viéc hwéng BHXH

BENH VIEN PA KHOA TiNH NINH BINH

S6 KB/BA 68

GIAY CHUNG NHAN NGHIi VIEC HUONG BHXH
Quyén so: 10
So: 25
Ho va tén: Nguy&n Thi Thom. Ngay sinh: 01/09/1996. Giéi tinh: Nit
Pon vi cong tac: Cong ty C6 phan Hitex Pong Duong
Ly do nghi viéc: mé rudt thira
S6 ngay cho nghi: 06 ngay

(T ngay: 01/02/2024 dén hét ngay 07/02/2024)

XAC NHAN CUA PHU TRACH PON VI Ngay 07 thdng 02 nam 2024
S6 ngay thuc nghi: 06 ngay Y BAC ST KCB
(Ky, ho tén, déng dau) (Ky, ho tén, déng dau)

(Nguon: Phong Ké toan)
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Khoa luan tét nghiép Nguyén Thi Thu Hién — D13KT
Biéu 2.15: Danh sach huéng ché do BHXH

Pon vi: Cong ty Cé phan Hitex Pong Duong
Dia chi: S6 02 ngd 690, Puong Ngé Gia Tw, Phé Poan Két, Phwong Ninh Phong, Thanh phé Ninh Binh
(TRICH) DANH SACH GIAI QUYET HUONG CHE PQ OM PAU, THAI SAN, DUONG SUC PHUC HOI SUC KHOE

Quy I nam 2024
- 3 S6 ngay th hi
o Théi |y (o | Didukién tinh hwong e el -
T L S6 sb Bb gian wong Trong ky _
Ho va tén N , tinh R . | Ghi
T : BHXH phén dong . . . Tong sb ,
BHXH BHXH Tinh trang | Thoidiém | Tirngay | Dén ngay (ngay) chu
A | CHE BQ OM PAU
I Bén than 6m thudng
Nguyén Thi Thom . K¢é toan 4.451.200 | Mo rudt thira | 01/02/2024 | 01/02/2024 | 07/02/2024 6

B | CHE PO THAI SAN
| Sinh con, nudi con nubi

c | DUONG SUCPH SUC
KHOE
Téng phat sinh
Ninh Binh, ngay 07 thdng 02 nam 2024
Nguwoi 1ap biéu K& toan truong Giam déc
(K, ho tén) (Ky, ho tén) (Ky, ho tén, déng dau)

(Nguén: Phong Ké toan)
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Khod luin tot nghiép Nguyén Thi Thu Hién — D13KT
Biéu 2.16: Phiéu thanh toan tro cAp BHXH

Cong hoa xa hoi chu nghia Viét Nam
boc 1ap — Tu do — Hanh phac
PHIEU THANH TOAN TRQ CAP BAO HIEM XA HOI
Ho va tén: Nguyén Thi Thom Tubi: 28
Nghé nghiép, chirc vu: Nhan vién ké toan
Pon vi cdng tac: Cong ty C6 phan Hitex Pong Duong
Thoi gian dong phi BHXH: 2 nam
Tién luong dong BHXH cua thang trudc khi nghi: 4.451.200 dong
S6 ngay nghi: 6 ngay Tur ngay 01/02/2024 dén ngay 07/02/2024
Tién luong: 834.600 dong
Ghi bang chir: Tam trim ba muoi tu nghin su trim dong.
Phu trach BHXH don vi Giam doc

(Ky, ghi rd ho tén) (Ky, ghi rd ho tén, déng dau)

(Nguén: Phong Ké toan)
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Khod luin tot nghiép Nguyén Thi Thu Hién — D13KT
Biéu 2.17: Gidy béo co tién tro cap BHXH

ACB
NGAN HANG A CHAU Ma BC00005
Chi nhanh — Ninh binh Ma KH: 54621
S6 GD: 50
GIAY BAO CO
Ngay 29 thang 02 nam 2024
Kinh gri: Cong ty Co phan Hitex Pong Duong
Ma s thué: 2700906812
Hom nay, chung t61 xin bao da ghi Co tai khodn cua quy khach hang véi ndi
dung sau:
S TK ghi co: XXXXXXXXX
S tién bang sd: 834.600 dong
Viét bang chit: Tam tram ba muoi tu nghin sau trim dong chan.
Noi dung: BHXH chi tra ém dau cho CNV
GIAO DICH VIEN KIEM SOAT

(Ky, ho tén) (Ky, ho tén)

(Nguén: Phong Ké toan)
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Khod luin tot nghiép Nguyén Thi Thu Hién — D13KT
Biéu 2.18: Phiéu thu tién trg cap BHXH vé quy tién mat

Pon vi: Cong ty Cé phan Hitex Pong Duwong
Pia chi: S6 02 ngé 690, Puong Ngd Gia Tw, Phd Poan Két, Phwong Ninh
Phong, TPNB

PHIEU THU
Ngay 29 thang 02 nam 2024
Sé: 30
No TK: 111
C6TK: 112
Ho tén nguoi nhan tién: Nguyén Thi Thom
Dia chi: Phong ké toan
Ly do nop: Thu tién tro cdp BHXH vé quy tién mat
Sé tién: 834.600
Viét bang chit:  Tdm trdm ba muwoi tw nghin sdu tram dong chan./.
Keém theo: 03 chiing tir goc
Giam doc Ké toan truomg Nguoi nhan tién Nguoi 1ap phiéu Tha quy

(Ky, ghiréhotén) (Ky,ghirdhotén) (Ky,ghirhotén) (Ky, ghirdhotén) (Ky, ghird ho tén)

Da nhan du so tién: Tdam tram ba muwoi tw nghin sau tram dong chan./.

(Nguén: Phong Ké toan)
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Khod luin tot nghiép Nguyén Thi Thu Hién — D13KT
Biéu 2.19: Phiéu chi tién trg cap BHXH

Pon vi: Cong ty Cé phan Hitex Pong Duwong
Pia chi: S6 02 ngé 690, Puong Ngd Gia Tw, Phd Poan Két, Phwong Ninh
Phong, TPNB

PHIEU CHI
Ngay 29 thang 02 nam 2024
S6: 34
No TK: 334
CoTK: 111
Ho tén nguoi nhan tién: Nguyén Thi Thom
Dia chi: Phong ké toan
Ly do chi: Chi tién tro cdp BHXH
Sé tién: 834.600
Viét bang chit:  Tdm trdm ba muwoi tw nghin sdu tram dong chan./.
Keém theo: 03 chung tir goc
Giam déc Ké toan truomg Nguoi nhan tién Nguoi lap phiéu Tha quy

(Ky, ghiréhotén) (Ky,ghirdhotén) (Ky,ghirhotén) (Ky, ghirdhotén) (Ky, ghird ho tén)

Da nhan du so tién: Tdam tram ba muwoi tw nghin sau tram dong chan./.

(Nguén: Phong Ké toan)
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Khod luin tot nghiép Nguyén Thi Thu Hién — D13KT
Biéu 2.20: Phiéu chi tién nép KPCPD 1&n cip trén thang 02/2024

Pon vi: Cong ty Cé phan Hitex Pong Duwong
Pia chi: S6 02 ngé 690, Puong Ngd Gia Tw, Phd Poan Két, Phwong Ninh
Phong, TPNB

PHIEU CHI
Ngay 29 thang 02 nam 2024
Sé: 35
No TK: 3382
CoTK: 111
Ho tén nguoi nhan tién: Tran Phuong Thuay
Dia chi: Phong ké toan
Ly do chi: Chi tién nop KPCPD 16n cap trén
Sé tién: 2.921.984
Viét bang chix:  Hai triéu chin tram hai mwoi mét nghin chin tram tam muwoi tw
dong chan./.
Keém theo: 03 chirng tir goc
Giam déc K& toan trudng Nguoi nhan tién Nguoi lap phiéu Tha quy

(K, ghi ré ho tén) (KY, ghirého tén)  (KY, ghi rého tén)  (KY, ghi rd ho tén) (KY, ghi rd ho tén)

Pa nhan du sé tién: Hai triéu chin tram hai mwoi mot nghin chin tram tam muoi

twr dong chan./.

(Nguén: Phong Ké toan)
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Khod luin tot nghiép Nguyén Thi Thu Hién — D13KT
Biéu 2.21: Phiéu chi tién ndp cho co' quan BH thang 02/2024

Pon vi: Cong ty Cé phan Hitex Pong Duwong
Pia chi: S6 02 ngé 690, Puong Ngd Gia Tw, Phd Poan Két, Phwong Ninh
Phong, TPNB

PHIEU CHI
Ngay 29 thang 02 nam 2024
Sé: 36
No TK: 3383,3384,3385
COTK: 111
Ho tén nguoi nhan tién: Tran Phuong Thuay
Dia chi: Phong ké toan
Ly do chi: Chi tién nop cho co quan BH
Sé tién: 46.751.744

Viét bang chit:  Bon muoi sau triéu bay tram nam mwoi mét nghin bay trém bén
muoi bon dong chan./.

Keém theo: 03 chirng tir goc

Giam déc K& toan trudng Nguoi nhan tién Nguoi lap phiéu Tha quy

(K, ghi ré ho tén) (KY, ghirého tén)  (KY, ghi rého tén)  (KY, ghi rd ho tén) (KY, ghi rd ho tén)

Pa nhan du sb tién: Bon muwoi sau triéu bdy tram nam muwoi mét nghin bay tram

bon muoi bon dong chan./.

(Nguén: Phong Ké toan)

94



Khod luin tot nghiép Nguyén Thi Thu Hién — D13KT
2.3.2.2. Tai khodn si dung

Tai khoan 338: Phai tra, phai nop khac.

Tai khoan nay dung dé phan &nh tinh hinh thanh toan vé cac khoan phai
tra, phai nop ngoai ndi dung da phan anh & céc tai khoan khac thuoc nhom TK
33 (tr TK 331 dén TK 336). Tai khoan nay ciing dugc dung dé hach toan
doanh thu nhan trudc vé céc dich vu di cung cap cho khach hang.

Trong d6 céc tai khoan con dugc sir dung chua yéu 1a:
+ TK 3382: Kinh phi cong doan
+ TK 3383: Bao hiém xa hgi
+ TK 3384: Bao hiem y té
+ TK 3385: Bao hiém that nghiép.
2.3.2.3. Quy trinh ghi sé ké toan
> S0 sach sir dung
+ S6 chi tiét TK 3382, 3383, 3384, 3385
+ S6 Nhat ky chung
+ S6 cai TK 338

Cian cir vao bang thanh toan luong thang 02/2024, Bang phan bo tién
lwvong va BHXH thang 02/2024, Phiéu thanh toéan tro cap BHXH, phiéu chi
tién nop KPCD 1én cap trén, Phiéu chi tién nop cho co quan bao BH, ké toan
lén s6 Nhat ky chung va Soé chi tiét TK 3382, TK 3383, TK 3384, TK 3385.

Dua vao s liéu cé trong sd6 Nhat ky chung phan tién luong, ké toén tién

lwong tién hanh lap S6 cai TK 338.
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Khod luin tot nghiép Nguyén Thi Thu Hién — D13KT

Biéu 2.22: Sé chi tiét TK 3382 thang 02/2024

Pon vi: Cong ty C6 phan Hitex Pong Duong

Dia chi: S6 02 ngd 690, Puwong Ngo Gia Tu,

Phé Poan Két, Phuong Ninh Phong, TPNB
(TRICH) SO CHI TIET CAC TAI KHOAN
Tai khoan: 3382

MAiu s6 S19-DNN

(Ban hanh theo Théng tw s6 133/2016/TT-BTC

Ngay 26/8/2016 cua Bé Tai chinh)

Poi twong: Kinh phi cong doan
Loai tién: VND

NGy, Chiing tir h?:u $6 pht sinh S du
thang ghi . i Dién gidi TK
s0 h?gu mg‘% 1(11’1(1); Ng Co Nog Co
A B C D E 1 2 3 4
S6 du déu thing 0
Trich KPCD trir vao céac 1>4 1.497.600
29/2/2024 | BPBTL | 29/2/2024 | xhoan CP 6421 534.144
6422 890.240
29/2/2024 | PC 35 | 29/2/2024 | Nop KPCP lén cip trén 111 | 2.921.984
Cong sb phat sinh thang X 2.921.984 | 2.921.984 | x X
S6 du cudi thang X X X 0
- Ngay mé so: 01/02/2024
Ngay 29 thang 02 nam 2024
Nguoi 1ap biéu K& toan trudng Giam dbc

(Ky, ho tén)

(Ky, ho tén)

(Ky, ho tén, déng dau)

96

(Nguén: Phong Ké toan)




Khod luin tot nghiép Nguyén Thi Thu Hién — D13KT
Biéu 2.23: Sé chi tiét TK 3383 thang 02/2024

Pon vi: Cong ty C6 phan Hitex Pong Duong MaAu s6 S19-DNN
Dja chi: S6 02 ngd 690, Puong Ngé Gia Ty, (Ban hanh theo Thong tw s6 133/2016/TT-BTC
Phé Poan Két, Phuong Ninh Phong, TPNB Ngay 26/8/2016 ciia Bé Tai chinh)
(TRICH) SO CHI TIET CAC TAI KHOAN
Tai khoan: 3383
Poi twong: Bao hiém xa hoi

Loai tién: VND

Ng3y, Chiing tir h?:u $6 pht sinh S du
thang ghi . i Dién giai TK
B | e | thang ol N | os N ocs
A B C D E 1 2 3 4
S6 dw diu thang 0
Trich BHXH trir vao cac = 13.104.000
29/2/2024 | BPBTL | 29/2/2024 | yhoan CP 6421 4,673.760
6422 7.789.600
Trich BHXH trtr vao luvong
29/2/2024 | BPBTL | 29/2/2024 | cNV 334 11.687.936
29/2/2024 GCN | 29/2/2024 | BHXH tra thay luong 334 834.600
29/2/2024 | PC 36 | 29/2/2024 | Nop tién cho co quan BH 111 | 37.255.296
29/2/2024 GSBOC 29/2/2024 Er};iljgduqc BHXI tra thay 112 834.600
Cong sb phat sinh thang X 38.089.896 | 38.089.896 | x X
S6 dw cudi thang X X X 0
- Ngay mé sb: 01/02/2024
Ngay 29 thang 02 nam 2024
Nguoi lap biéu K& toan truéng Giam dbc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng dau)
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Khod luin tot nghiép Nguyén Thi Thu Hién — D13KT
Biéu 2.24: Sé chi tiét TK 3384 thang 02/2024

Pon vi: Cong ty C6 phan Hitex Pong Duong MaAu s6 S19-DNN
Dia chi: S6 02 ngé 690, Puong Ngo Gia T, (Ban hanh theo Théong tw s6 133/2016/TT-BTC
Phé Poan Két, Phuong Ninh Phong, TPNB Ngay 26/8/2016 ciia B¢ Tadi chinh)

(TRICH) SO CHI TIET CAC TAI KHOAN
Tai khoan: 3384
Doi twong: Bao hiém y té
Loai tién: VND

NGaY, Chiing tir h?gu S6 phat sinh S6 du
thang ghi ] Dién giai TK
3 So Ngay déi . .
SO
hi¢u thang rng Ne Co Ne Co
A B C D E 1 2 3 4
S6 du déu thing 0
154 2.246.400
Trich BHYT trir vao cac
29/2/2024 | BPBTL | 29/2/2024 | \hoan CP 6421 801.216
6422 1.335.360

Trich BHYT trir vao luong
29/2/2024 | BPBTL | 29/2/2024 | cNv 334 2.191.488

29/2/2024 | PC 36 | 29/2/2024 | Nop tién cho co quan BH 111 | 6.574.464

Cong sb phat sinh thang X 6.574.464 | 6.574.464 | X X
S6 dur cudi thang X X X 0
- Ngay mé sb: 01/02/2024
Ngay 29 thang 02 nam 2024
Nguoi 1ap biéu K& toan truéng Giam dbc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng dau)

(Nguén: Phong Ké toan)
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Khod luin tot nghiép Nguyén Thi Thu Hién — D13KT
Biéu 2.25: Sé chi tiét TK 3385 thang 02/2024

Pon vi: Cong ty C6 phan Hitex Pong Duong MAu s6 S19-DNN
Dia chi: S6 02 ngd 690, Puwong Ngo Gia Tu, (Ban hanh theo Théng tw s6 133/2016/TT-BTC
Phé Poan Két, Phuong Ninh Phong, TPNB Ngay 26/8/2016 ciia Bé Tai chinh)

(TRICH) SO CHI TIET CAC TAI KHOAN
Tai khoan: 3385
Doi twong: Bao hiém that nghiép
Loai tién: VND

. Chiig tir So S6 phat sinh S6 dw
Nogay, B hi¢u
thang ghi ) Dién giai TK
2 So Ngay dbi . )
i) hi¢u thang ing No¢ Co No¢ Co
A B C D E 1 2 3 4
S6 du déu thing 0
) oo 154 748.800
Trich BHTN trir vao cac
29/2/2024 | BPBTL | 29/2/2024 | khoan CP 6421 267.072
6422 445.120

Trich BHTN trir vao luong
29/2/2024 | BPBTL | 29/2/2024 | cNv 334 1.460.992

29/2/2024 | PC 36 | 29/2/2024 | Nop tién cho co quan BH 111 | 2.921.984

Cong sb phat sinh thang X 2.921.984 | 2.921.984 | x X
S6 dur cudi thang X X X 0
- Ngay mé sb: 01/02/2024
Ngay 29 thang 02 nam 2024
Nguoi 1ap biéu K& toan trudng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng dau)

(Nguén: Phong Ké toan)
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Khod luin tot nghiép Nguyén Thi Thu Hién — D13KT
Biéu 2.26: S6 Nhat ky chung thang 02/2024

Pon vi: Cong ty Co phan Hitex Pong Dwong MAu sé S03a-DNN
Pia chi: S6 02 ngé 690, Pwong Ngb Gia Tw,  (Ban hdanh theo Théng twr s 133/2016/TT-BTC
Ph6 Poan Két, Phuong Ninh Phong, TPNB Ngay 26/8/2016 ciia Bé Tai chinh)
(TRICH) SO NHAT KY CHUNG
Thang 02 Nam 2024
Pon vi tinh: dong
Ngay, Chirng tir higu So phat sinh
thang ghi - Dién giai TK
s0 S6 hi¢u t'\rllgay doi No Ccé
ang ung
A B C D E 1 2

154 | 17.596.800

Trich BHXH, BHYT, BHTN, 276,
29/2/2024 | BPBTL | 29/2/2024 6421 | 6.276.192

KPCD trir vao cac khoan CP 6422 | 10460320

338 34.333.312

Trich BHXH, BHYT, BHTN
20122024 | BPBTL | 297212024 | "'° : ! 334 | 15.340.416

trr vao lvong CNV

338 15.340.416
29/2/2024 | GCN | 29/2/2024 | BHXH tra thay hwong 3383 834.600
334 834.600
29/2/2024 | PC35 | 29/2/2024 | Nop KPCD lén cp trén 3382 | 2.921.984
' 111 2.921.984

3383 | 37.255.296

3384 6.574.464

29/2/2024 | PC36 | 29/2/2024 | Nop tién cho co quan BH
3385 2.921.984

111 46.751.744

291212024 | GBC 50 | 29/2/2024 | Nhan duoc BHXH tra thay 112 |  834.600

luong 3383 834.600

Cong chuyén sang trang sau X
- SO nay c6 .... trang, danh s6 tir trang s6 01 dén trang ...
- Ngay mé sd: 01/02/2024

Ngay 29 thdang 02 nam 2024
Nguwoi 1ap biéu K¢ toan trudng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng dau)

(Nguon: Phong Ké toan)
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Khod luin tot nghiép Nguyén Thi Thu Hién — D13KT
Biéu 2.27: Sé cai TK 338 thang 02/2024

Pon vi: Cong ty Co phan Hitex Pong Dwong MAu sé S03b-DNN
Pia chi: S6 02 ngd 690, Pwong Ngé Gia Tu, (Ban hanh theo Théng tw sé 133/2016/TT-BTC
Ph6 Poan Két, Phuong Ninh Phong, TPNB Ngay 26/8/2016 ciia Bé Tai chinh)

(TRICH) SO CAI
(Duing cho hinh thirc ké toan Nhat ky chung)
Thang 02 nam 2024
Tén tai khoan: Phai tra, phai ngp khac
S6 hiéu: 338
Pon vi tinh: dong

Ngay, Chiing tir h?g’u S6 tién
thang ghi - Dién giai TK
sb $6 higu t'\r']g";‘]é 3::; No Cco
A B C D E 1 2
S6 du déu thing 0
Trich BHXH, BHYT, BHTN, L 17.596.800
29/2/2024 | BPBTL | 29/2/2024 | KPCP trir vio cac khoan CP 6421 6.276.192
6422 10.460.320
Trich BHXH, BHYT, BHTN
29/2/2024 | BPBTL | 29/2/2024 | {1t vao luong CNV 334 15.340.416
29/2/2024 GCN 29/2/2024 | BHXH tra thay luong 334 834.600
29/2/2024 | PC 35 29/2/2024 | Nop KPCP Ién cép trén 111 2.921.984
29/2/2024 | PC 36 29/2/2024 | Nop tién cho co quan BH 111 | 46.751.744
Nhan dugc BHXH tra thay
29/2/2024 | GBC 50 | 29/2/2024 | 1yong 112 834.600
Cong sb phat sinh thang X 50.508.328 | 50.508.328
S6 dur cudi thang X 0
- Ngay mé sd: 01/02/2024
Ngay 29 thang 02 nam 2024
Nguoi l1ap biéu K& toan trudmg Giam dbc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng dau)

(Nguon: Phong Ké toan)

101




Khod luin tot nghiép Nguyén Thi Thu Hién — D13KT
Chuong 3
MOT SO GIAI PHAP HOAN THIEN KE TOAN TIEN LUONG VA
CAC KHOAN TRiCH THEO LUONG TAI CONG TY CO PHAN
HITEX PONG DUONG

3.1. PANH GIA VE THUC TRANG KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TAI CONG TY CO PHAN HITEX PONG DUONG

Qua thdoi gian thuc tap va nghién cau thuc té vé cong tac ké toan tién
lwong va cac khoan trich theo lwong tai Cong ty Co phan Hitex Dong Duong.
Trén co s& kién thirc dd duogc tiép thu ¢ trudng cing véi kién thac thu thap
duoc tir cac trang web va dac biét 1a duoc tiép xuc truc tiép voi Cong ty Co
phan Hitex Pong Duong. Em xin dua ra mot s6 nhan xét nhu sau:

Cong ty Co phan Hitex Pong Duong d khong ngiing phan diu dé hoan
thién co ché quan Iy san xuét kinh doanh cua minh. Bén canh d6 Cong ty
ngdy cang quan tam, cang cb doi ngii can bd c6 niang luc chuyén mén va
pham chat dao dwc. Tat ca cic can b cong nhan vién trong cong ty déu cb
gang phan ddu vi muc tiéu ngay cang phét trién va viing manh cua cong ty.

Cong ty &p dung hinh thic ké toan tap trung tac 1a toan cdng ty chi c6 mét
phong ké toan hach toan chung, con & cac bd phan chi cir mot nguoi dang 1én
théng k& 1am nhiém vu theo ddi, giao dich va Iam viéc tryc tiép & phong ké
toan Cong ty dudi su chi dao cia Ké toan truong va Giam doc cong ty.

Quaé trinh quan ly va st dung thoi gian lao dong mot cach chat ché va
hop ly tai Cong ty 1am cho viéc san xuét va hoan thanh ké hoach san xuat rat
kip thoi day 1a diéu dang ghi nhan. Cong ty ludn chi trong dén chat luong cua
san pham. Nén viéc nang cao tay nghé cdng nhan, nang cao chit luong
chuy&n mdn cua doi ngii can bd ludn uu tién hang dau.

3.1.1. Uu diém

- Vé té chirc bg may quan Iy: Cong ty to chire bo may quan Iy khoa hoc,
hop ly, cong viéc duoc phan cdng cu thé, rd rang; dam bao cdng bang véi
nguoi lao dong. Mo hinh khéi chic niang rat phi hop véi nganh nghé kinh

doanh cia Cong ty. Cac phong ban duoc phéan cdng cac chire nang, nhiém vu
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riéng, phuc vu cé hiéu qua trong viéc tham muu, cung cap day du, kip thoi,

chinh xé&c cac théng tin quan trong va can thiét cho Ban lanh dao Cong ty
trong van dé san xuat kinh doanh va quan ly Cong ty.

- Vé bé may ké toan: Bo may ké toan cua Cong ty duoc to chuc tuong
dbi gon nhe, phi hop véi quy md SXKD. Céc can bo ké toan dugc bé tri phu
hop véi kha ning, trinh d6 cia mdi nguoi. Mi phan hanh ké toan déu duoc
phan cdng, giao nhiém vu cu thé, rd rang.

- Vé tai khodn ké toan: Hé thong tai khoan ké toan ctia Cong ty day dil dung
véi ché do ké toan hién hanh va phu hop véi dic diém san xuat kinh doanh.

- Vé hé thong s6 sach: Cong ty ap dung hinh thirc s6 ké toan Nhat ky
chung. Hinh thtc nay tuong d6i don gian, rd rang, d& hiéu, dé thu nhan xu 1y
tong hop va cung cip thong tin phu hop véi yéu cau hach toan ké toan va nhu
cau quan 1y cuia cong ty.

- Vé cOng tac ké toan noi chung va cong tac hach toan tién hrong va cdc
khodn trich theo lwong noi riéng: Cong ty thuc hién dtng theo quy dinh cta
Nha nudc. Cong ty sir dung hé théng sb sach, ching tir ké toan thuc hién
dung theo nguyén tic hach toan ké toan, phan anh chinh xac sé du, so phét
sinh, tao diéu kién thuan loi cho viéc 1ap bang can ddi ké ton, bang can dbi
s6 phéat sinh caa ké toan tong hop duoc chinh xac. Viéc thu thap, xir ly ching
tir rat can than, khoa hoc, hop 1y thuan loi cho qua trinh tinh toan ciing nhu
kiém tra néu can.

- Vé hinh thic trd lwong: Cong ty &p dung hinh thic tra luong theo thoi
gian va theo doanh thu, phan nao phan anh chinh xac dugc tién lwong phai tra
cho nguoi lao dong, kich thich ngudi lao dong 1am viée, quan tam dén két qua
lao dong va chat luong san pham lam ra. Viéc thanh toan tra luong cho nguoi
lao dong bang tién mat, tra lwong dung thoi han quy dinh.

Cong ty da ap dung chinh sach tién luong theo dung cac diéu khoan cua
Bo luat Lao dong vé hé théng thang bang lwong, tién luong téi thiéu, phu cap,

tro cap, ...
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Cong ty da xac dinh dung dan va hop ly cac tiéu chuan tra luong bao

gom: tiéu thirc dé tra luong, diéu kién tra luong, thoi diém tra luong va mirc
luong.

Cong ty di xay dung su tin twong cho CNV vé tinh hop ly va hiéu qua
cua hé thdng tién luong.

- Vé hach toan cac khodn phdi trd, phdi nép ro rang, dung theo ché do da
quy dinh. Chi phi tién lvong, BHXH, BHYT, BHTN, KPCD dugc tinh toan
chinh xac, day du theo dung ty 1é nha nudc quy dinh, duoc phan bé dung cho
ting d6i twong vao chi phi SXKD va nop cho co quan bao hiém theo dung
quy dinh.

3.1.2. Ton tai va nguyén nhan

Mic du cong tac quan Iy tién luong ludn duge Cong ty doi mai hoan
thién, tuy nhién van con ton tai nhitng mat han ché dan dén chua phat huy hét
tac dung don bay kinh té cua tién lwong. Cu thé nhu sau:

- Poi Véi hinh thire tra lwong theo thoi gian thi tién luong nhan duoc
khong lién quan tryc tiép dén sy dong gop lao ddng caa cdng nhan gay tinh
trang nhiéu nguoi chi dén Cong ty cham cong va nhan luong; khong khuyén
khich phat huy kha nang lam viéc, tinh sang tao trong céng viéc ctia nguoi lao
dong.

- D6i Véi hinh thirc trd lwong theo doanh thu do6i khi dan dén tinh trang
tinh lwong dé& sai s6t, kho kiém soét chat luong va kho gitr chan nhan vién vi
da s6 tinh lwong theo cach nay mirc lwong co ban kha thap dic biét 1a doi voi
cong nhan san xuat. Mic du Cong ty kinh doanh linh vuc san xuét va budn
ban nhung lai tra lvong cho cong nhan san xuat theo doanh thu ma ho 1am ra.
Tra luong theo hinh thirc ndy s& khong khong nang cao dugc ning suét lao
dong cua cong nhan.

Hién nay, Cong ty dang tra lvong cho cong nhéan san xuat theo cling mot
ty 1& 1a 2% trén doanh thu san pham ma ho 1am ra ban duoc. Nhu vay s& c6 su
bat cap nguoi 1am it nguoi 1am nhiéu. Diéu nay dan dén tinh trang chua thuc

su cOng bang, khong thuc day duoc nang suat va chat luong cong viéc.
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Cong ty chua c6 quy tam Gmg dé nhan vién co thé tam ung luong khi gap

kho khan, diéu ndy din dén doi sdng nhan vién gip kho khin, ho khéng thé
tap trung vao cdng viéc, dan dén nang suét lao dong bi giam sut.

- Poi véi hinh thizc chdm cbéng: Cong ty van dang ap dung hinh thtc
cham cdng tha cong, nén gid vao 1am va tan 1am cua cdng nhan con 16n xon
vao lam thi muon nhung lai tan lam som.

- Ché dg khen thwong cua Cong ty khong rd rang, khdng khuyén khich
duoc tinh than lao dong caa cong nhan.

- Poi Vi cach thic tra liwong cho nguoi lao déng: Hién nay, Cong ty
dang ap dung hinh thuc tra luong bang tién mat. Biéu nay dé gay nham Ian,
sai sot, ton that trong qua trinh chi tra lwong cho ngudi lao dong, s& mat nhiéu
thoi gian, khong hop ly, phu hop vai thuc trang lao dong tai Cong ty.

- Doi Véi viéc hach todn, luan chuyén tién heong tai Cong ty con cham tré,
viéc tng dung tin hoc, ké todn may vao qua trinh hach toan ké toan con chua linh
dong.

3.2. MOQT SO GIAlI PHAP HOAN THIEN KE TOAN TIEN LUONG VA CAC

KHOAN TRiCH THEO LUONG TAl CONG TY CO PHAN HITEX PONG
DUONG

3.2.1. V& hinh thic tién lwong va chinh séach tién lwong

Hién nay Cong ty dang ap dung hinh thtrc tinh lwong theo thoi gian va
theo doanh thu. Miac du Céng ty la doanh nghiép san xuét nhung lai khéng
tinh luong theo san pham ddi vaéi cong nhan san xuat ma tinh luong cua cong
nhan san xuat theo doanh thu. Tra luwong theo hinh thtc ndy s& khéng nang
cao duoc tinh than trach nhiém cua nguoi lao dong, khoéng nang cao dugc
nang lyc san xuat. Chinh vi vay, Cong ty nén c6 cac cach tinh luong thém dé
phU hop véi cong sitc ma cong nhan di bo ra. Cong ty can phai c6 Bang tong
hop ning suat, Bang gia cong viéc hop ly, pht hop, céng bang d6i véi tat ca
moi nguoi.

Pé kich thich NLD lam viéc ning suit, hiéu qua Cong ty nén dua ra ty 1¢

thuong % doanh thu khac nhau ddi v&i cong nhan san xuat. Khi cong nhan
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lam viéc véi ning sudt cang cao, doanh thu mang vé cho Céng ty cang 16n thi

ddng nghia voi viée luong thudng sé cang ting. Dy ciing chinh 1a dong luc
thuc day ho hoan thanh tt cong viéc, ning cao niang suét lao dong nhat 1 vao
nhimng dip cao diém don hang nhiéu. Dong thoi, NLD s& 1dy d6 1am muc tiéu
dé cb gang va nd luc dat dugc mirc thu nhap mong mudn. Vi du:

+ Néu doanh thu dudi 50.000.000 ddng/thang thi thuong % doanh thu 1a
bang 0.

+ Néu doanh thu dat tir 50.000.000 dong/thang dén dudi 100.000.000
ddng/thang thi thuang doanh thu 1 2%.

+ Néu doanh thu dat tir 100.000.000 dong/thang dén duéi 200.000.000
d6ng/thang thi thuang doanh thu 12 3%.

+ Néu doanh thu dat tir 200.000.000 dong/thang tro 1én thi thuong doanh
thu la 5%.

Pbi voi ngudi lao dong, tam Gmg tién luong 13 nhu cau can thiét trong
viéc trang trai cudc séng, dic biét dbi voi nhitng nguoi chua cé tich Iy do
lwong thap ludn gip phai nhimg khoan chi tiéu phat sinh. Viéc tam tng tién
lwong gitip nhén vién giai quyét cac bai toan tai chinh c4 nhan nhu: Pong tién
nha, tién dién nudc; dam hiéu, hi cta nguoi than, ban be; tra hoc phi cho con;
phat sinh chi phi khdm chira bénh,...

Ap dung chinh sach tam tng tién luong s& gitp cong ty xay dung chinh
sach phuc lgi nhan van cho ngudi lao dong, giup ho tu chu hon trong viéc
quan 1y tai chinh c4 nhan va 6n dinh thu/chi. Tir d6, nang cao muc d6 thoa
man trong cong viéc va gan bo 1au dai véi cong ty.

Hach toan khi nhan vién Gng trudc tién luong:

No¢ TK 334: Phai trd nguoi lao dong
C6 TK 111, 112: Sé tién tng
3.2.2. Vé chieng tir va luan chuyén chieng tir

Viéc cham cdng can phai quan tdm chit chg, dac biét 1a d6i ngii lao dong

gian tiép huong luong theo ngdy cong. COng ty nén st dung may cham cong

van tay dé theo dbi thoi gian bat dau lam viéc, thoi gian két thdic nham phan
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anh viéc di muon vé sém 1am cin ctr dé thuong chuy@n can, dam bao sy cong

bang cho nhimmg ngudi thuc hién nghiém chinh gio hanh chinh tai don vi.
Cong ty nén lap 1 ban phan céng cdng viéc trong ngay cho tirng cong
nhan trong xudng dé thiic day san xuét.

Biéu 3.1: Phiéu giao cdng viéc

Ponvii ...

Bophan: ...
PHIEU GIAO CONG VIEC

Néi dung cong | Thai gian S6 lwong

viéc thuc hign | hoan thanh | &M ¢MY

STT Ho va tén

Téng
Ngay....thang....nam....
Nguoi 1ap biéu Trudémg by phan Giam dbc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

Ngoai ra, Cong ty nén to chirc mot dot danh gia thai do, chat luong thuc
hién cong viéc cua tirng cong nhan rdi tir d6 dua ra muc d6 xét thuong hop 1y

de khich 1¢, nang cao tinh than lam viéc cua ho.
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Biéu 3.2: Bang danh gia thuc hién cong viéc

Ponvii........ooooiiiii
Bophan:.....................
PANH GIA THU'C HIEN CONG VIEC
B0 phan:
Thang nam

Chit Mirc do Ning | Quy | Tong Mikrc

STT | Hovatén lwogng | hoanthanh | sudt | dinh | diém thwéng

Téng

Ghi chu: Tu 35-40 diém: Muc A
Tu 30-35 diém: Mirc B

Ttr 25-30 diém: Muc C
Ngay thang nam

Ngudi 1ap biéu Ké toan truwéng Giam dbc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng ddu)

3.2.3. Vé ché @9 khen thuéng
Tién thudng c6 vai trd rat quan trong, né 1a cac nhan t6 vat chat quan

trong trong viéc kich thich ngudi lao dong ting ning suat lao dong, lam viéc
tan tuy hon va co trach nhiém véi coéng viée. Vi vay, Cong ty can xay dung
mot ché do khen thuong hop 1y. Ngoai viéc khen thudong dinh ky, cac dip 18
tét Cong ty nén dé ra ké hoach san xuat néu hoan thanh vuot muc ké hoach
tiy theo mirc d cao thip dé phan ra mirc hoan thanh xuat sic hay kha gioi, tir
d6 phan loai A,B,C dé xét tinh thuéng cho cac bo phan. Vi du:

Loai A: thuong 500.000 dong

Loai B: thuong 300.000 dong

Loai C: thuéng 150.000 dong
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3.2.4. Vé phuong thirc thanh toan tién lwong

Khoa hoc cong nghé ngdy cang phat trién, kéo theo d6 1a sy ddi mdi,
hién dai, tién nghi. Khi éy con nguoi hudng dén sy thuan loi, nhanh gon nhiéu
hon thi phuong thirc thanh toan luong bang tién mat mét rat nhiéu thoi gian
va c6 thé xay ra rii ro cho Cong ty va ca nguoi lao dong. Cong ty nén thay
d6i phuong thirc thanh toan luong qua thé ATM (lién két véi tai khoan ngan
hang ctia nhan vién) dbi v4i nhan vién cong ty. St dung hinh thuc nay s&
tranh dwoc cac rai ro ¢ thé xay ra nhu: tra lwong thiéu so véi sé tién thuc té
ma NLD nhan duoc,...

3.2.5. Vé wng dung céng nghé tin hec trong cong tac ké toan

Hién nay, viéc chdm cong va tinh luvong qua Excel rat mat thoi gian.
Cong ty ngay cang md rong quy md kinh doanh, sé lugng nhan vién ngay
cang ting thém vi vy dé viéc cham cong va tinh luong sao cho chinh xac,
khong mét nhiéu thoi gian loc s6 sach, chimg tir Cong ty nén dwa phan mém
ké toan vao str dung dé gitip cho viéc quan 1y va tinh toan luong dé dang hon.
So v6i viée ghi chép s sach thu cong, viée sir dung phan mém ké toan gitp
tiét kiém thoi gian ghi chép, 1én bao cdo, s6 sach. Sau day 1a mot s6 wu diém
ctia phan mém ké toan BRAVO, Céng ty c6 thé st dung:

Phan mém ké toan BRAVO tong hop cac phan mém ké toan con giup hd
tro cac nghié€p vu ké toan hién dai nhu in héa don, 1ap cac ké hoach ké toan,
quan 1y vat tu, quan ly nhan su, tién luong, thiét bi lién quan dén hoat dong
kinh doanh, 1ap cac bao cdo ké toan, ... duoc thuc hién mot cach dé dang.
Phan mém ké toan BRAVO sir dung don gian, pht hop véi cac doanh nghiép
vira va nho nhu Cong ty Co phan Hitex Pong Duong. Bén canh d6, phan
mém con hd tro thué tbt gitp cho nha quan 1y c6 thém mot cong cu dé quan 1y

ké toan doanh nghiép hoan thién hon.
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[ LS -

(Giao dién phan mém ké toan Bravo)
Dic diém cua phan mém:

- Giao dién: Phan mém ké toan Bravo c6 uu diém 13 d& str dung boi giao
dién truc quan va than thién v6i ngudi dung, nhilng nguoi méi bat dau sir
dung phdm mém ciing s& cam thdy thoai mai, cho phép cap nhat dir liéu mot
cach linh hoat, cac miu gidy to chimg tir tuan theo quy dinh ban hanh.

- Phan mém cho phép tao nhiéu co s& dit liéu — mdi don vi duge thao tac
trén mot co s¢ dir liéu khac nhau. Kha nang thao tac luu, ghi s6 dit liéu tot.

- P6 chinh xac cao: Co thé khang dinh rang so liéu tinh toan trong phan
mém Bravo rat chinh xac, kha ning xay ra cac sai sot bat thuong do 156i phan
mém rat it. Piéu ndy gitp ngudi 1am ké toan an tdm hon nhiéu so véi cac
phuong thirc ké toan khac.

3.3. PIEU KIEN THU'C HIEN GIAI PHAP
3.3.1. Poi véi ca nhan — nhan vién ké toan

Ho can nhan thic duoc cong vigc ké toan tién lwong va cac khoan trich
theo lwong rat quan trong. Vi nd 13 mot bo phan cdu thanh nén gia thanh san
xuat. Vi vay, ngudi 1am nghiép vu ké toan tién luong phai 1 nguoi c6 trinh do
chuyén mén tirc 1a hiéu biét vé linh vyc tién luong va cac chinh sach ché do
BHXH, BHYT, BHTN, KPCP. Mudn viy, nhan vién ké toan phai thuong
xuyén nghién ctru, hoc hoi, tim hiéu nhiing thay d6i chinh sach ctia Nha nudc,

tinh hinh kinh té trong va ngoai nudc dé kip thoi thay doi nhiing thay do6i vé
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chinh séach, phap luat kinh té cua Nha nudce, chuin muc ké toan, kip thot tiép

can voi sy thay doi ciia nén kinh té thé gioi.
3.3.2. Poi véi doanh nghigp

Pé cong tac ké toan tién lwong va cac khoan trich theo luong cia cong ty
thuc sy phat huy hét vai trd cta nd 1a cong cu hitu hiéu trong cong tac quan
ly, dé tir 46 nang cao muc sdng cho ngudi lao dong va dé cong ty ngdy mot
phat trién thi Cong ty Co6 phan Hitex Péng Duong néi chung va cong tac ké
toan noi riéng phai khong ngimg nghién ctru dé hoan thién hon hinh thuc tra
lwong hién nay cua cong ty dé quan 1y t6t lao dong va nang cao hiéu qua lao
dong.

Ngoai ra, phai quan tdm dén doi séng can bd CNV hon nita dé tim ra
phuong thire tra luong phtt hop véi stc lao dong ma ho da bo ra. Can c¢6 thém
nhiéu chinh sach khen thudng ddi véi cac cd nhin, bo phan hoan thanh tét
nhiém vu hay c6 nhiing phat minh sang tao gitip thiic day san xuat, phat trién
doanh nghiép.

Pé dap tmg kip thoi va chinh xac phu hop véi tinh hinh kinh doanh cua
cong ty, xin dé nghi ban giam ddc va phong ké toan quan 1y tdt cac hinh thirc
tra luong hon nira: ddi véi bo phan san Xuit va bod phan k¥ thuat nén ap dung
hinh thuc tra lwong theo san phém, vi ¢6 nhu vay nguoi lao dong moi tich cuc
tham gia hoat dong san xuat kinh doanh, tiéu thu dugc nhiéu hang hoa gitp
cho loi nhun ciia cong ty ting cao dong thoi viéc hach toan luong ciing cu
thé hon, thiét thuc hon d6i voi ning luc cta timg ngudi.

3.3.3. Doi vé6i nha nuéc

Nén kinh té ctia nudc ta chiu sy quan 1y vi mo ciia Nha nude, boi vay
phap luat va chinh sach ctia Nha nudc anh huong khong nho dén su phat trién
ctia nén kinh té. Dé gitp cac doanh nghi¢p nhan thuc dugce vai trdo quan trong
ctia ké toan tién luong va cac khoan trich theo lwong Nha nudc phai:

+ C6 hé théng phéap luat chit ch&, nghién ctru va stra d6i kip thoi cac
chinh sach kinh té, cac chuan muc ké toan phu hop véi diéu kién phat trién

cua dat nudec.
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+ Pua ra cac bién phap thuéng phat nghiém minh, rd rang dbi voi

nhitng doanh nghiép thyuc hién tot hay vi pham cac quy dinh cta Nha nudc.
Diéu nay sé& 1a dong luc giup doanh nghiép tuan thu phap luat Nha nudc, tao
diéu kién cho nén kinh té phat trién lanh manh.

Tom lai viéc hoan thién cong tdac ké todn tién lwong va cdac khoan trich
theo lwong la rat quan trong khéng chi doi véi doanh nghiép ma con déi véi
sw phdt trién chung cia dat nude. Vi vy, can phdi c¢é sw két hop chat ché

gitta ca nhan (nhan vién ké toan), doanh nghiép va Nha nudc.
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PHAN KET LUAN

Ké toan tién luong va cac khoan trich theo lwong 1a bo phan khéng thé
thiéu trong cong tac to chuc ké toan caa DN, gilp cho céng tac quan Iy lao
do6ng cia DN di vao né nép, thuc diy can bo CNV chap hanh ky luat lao
dong, ting nang sudt lao dong va hiéu qua cdng viéc gop phan tao co sé cho
viéc tra luong va trg cap BHXH dung ché do, chinh sach. Giai quyét tét van
dé tién lwong va cac khoan thanh toan khac cho nguoi lao dong DN s& tao
duogc niém tin cho ho, khi d6 ho s& nd luc doéng gop hét minh phuc vu va céng
hién cho su phat trién cua cong ty. Bé lam duogc diéu nay doi hoi bo phan ké
toan phai nam rd cac quy dinh ciia Nha nude cling nhu thyc hién tét cong tac
ké toan tién luong.

Nhan thirc duoc tam quan trong nay, Cong ty Co6 phan Hitex Pong
Duong di coi cong tac quan ly tién lwong nhu mot cdng cu hiru hiéu nhat
nham thic day qua trinh san xuat kinh doanh, nang cao niang suét va chat
luong lao dong caa can bo CNV, dé tir d6 gitip DN ngdy cang phat trién, dong
thoi thu nhap cia nguoi lao dong cling ngay cang tang 1én.

Qua thoi gian thuc tdp tim hiéu vé to chuc ké toan tién luong va cac
khoan trich theo luong tai Cong ty, em di co co hoi tiép xdc, tim hiéu va
nghién ciru thuc trang ké toén tién luong va cac khoan trich theo luong dé tim
ra cac vu diém va han ché con ton tai va manh dan dua ra mot s6 dé xuat dé
cong tac quan 1y tién lvong ciia Cong ty dugc hoan thién hon.

Do thoi gian thyuc tap c6 han ciing nhu chua c6 nhiéu kinh nghiém va
kién thirc chuy@n mon thyc té nén trong bai khoa luan nay em kho tranh khoi
nhitng thiéu s6t. Em rat mong nhan duoc y kién déng gop va chi bao cua cac
thay (c0) dé bai khoa luan caa em duoc hoan thién hon.

Cubi cung em xin gui loi cam on dén Ban giam dbc, cuing can bo phong
ké toan Cong ty va cac (thay) cd trong Khoa Kinh té cia Truong Pai hoc Hoa
Lu dac biét 1a Giang vién ThS. Lé Thi Uyén da tao diéu kién, tan tinh hudng
dan gitip em hoan thanh bai khoa luan tét nghiép nay.

Em xin chan thanh cam on.
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