TRUONG DAI HOC HOA LU
KHOA KINH TE

BAO CAO KET QUA THU'C HIEN
PE TAI NGHIEN CUU KHOA HQC SINH VIEN

KE TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO
LUONG TAI CONG TY CO PHAN DICH VU THUONG MAI
VA DU LICH DOANH SINH

Chii nhiém dé tai: PHAM LE KHANH HUYEN
Lép: D15KT1
Nganh: KE TOAN

NINH BINH, 2025




TRUONG DAI HOC HOA LU
KHOA KINH TE

BAO CAO KET QUA THU'C HIEN
PE TAI NGHIEN CUU KHOA HQC SINH VIEN

KE TOAN TIEN LUONG VA CAC KHOAN TRiCH THEO
LUONG TAI CONG TY CO PHAN DICH VU THUONG MAI
VA DU LICH DOANH SINH

Chii nhiém dé tai: PHAM LE KHANH HUYEN
Lép: D15KT1
Ngudi huéng din khoa hoc: ThS. PO THI THUY

Xic nhén ciia GV huéng din Chii nhiém dé tai

(Ho, tén va chit ky) (Ho, tén va chit ky)

P6 Thi Thily Pham Lé Khanh Huyén

NINH BINH, 2025




MUC LUC

MUGC LUC uuvrtrreereeresnesesessessessessessssssssssssessessessessessssssessessessessessesssssssessessessessessassase i
DANH MUC BANG BIEU ...uuuuetercrnnenesessesnssesesessesssssssessssesssssssessssessasessessssesans iii
DANH MUC SO DO .uuneerernnernscenesessesssesssesssssssssssssssssssesssssssesssesssssssssasse iv
DANH MUC CAC TU VIET TAT cuuueuerereererneressesnesessesessessssessessssesssessesssssssssesseses v
MO DAU .cuerrrernresnesesnssssessessessessessssssssssessessessessesssssssassessssessessessessessssssessessosss vi
Chwong 1- KHAI QUAT VE KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TRONG DOANH NGHIEP..........coererrerrernerrercsessenses 1
1.1. Téng quan v& tién lwong va cac khoan trich theo Twong...........c.ooeeeeeeeeeveeeeeennn. 1
111 THEO HOMIE oo 1
1.1.2. Céc khodn trich theo TWONG ........ooveieiiieieee e 1
1.1.3. Cac hinh thirc trd THONG........ooviiiiiiiieee e 2
1.1.4. QU BN TONE ..o 3
1.1.5. Ché @6 trich lap va sir dung cac khoan trich theo Twong............cceeeeveeeveeeeenne. 4
1.2. K¢é toan tién luong va cac khoan trich theo TWong ...........cooveeviveveeeeeeeeeeeeee. 5
1.2.1. K& tOAN tHN TUONE ..o 5
1.2.2 Céc khodn trich theo THONE ........ooeviiiiiiiieeeee e 7
1.3. Céc hinh thirc ghi 56 K& tOAN ..........ovoveeeieeeeeeeeeeeee e 9
1.3.1. Hinh thtrc k& to4n NDAt CUNE .....vvvieeeeeeeeeeeeee e 9
1.3.2. Hinh thirc k& t04n Nhat K SO Cal c...veveeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e 10
1.3.3. Hinh thtrc k& toan Ching i @hi SO ........veveeeeeeeeeeeeeeeeeee e, 12
1.3.4. Hinh thirc ké toan Nhat Ky - ChUNg tl.......o.eveveeeeeeeeeeeeeeeeeeeeeeeeeeeseeeeeeeae 14

Chuong 2- THUC TRANG KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG CUA CONG TY CO PHAN DICH VU THUONG MAI

VA DU LICH DOANH SINH ....cuovererrereerensesessessesessessssessessssesssssssessssesssessessssesens 16
2.1. Gié6i thiéu chung vé Cong ty C6 phan Dich vu Thuong mai va du lich Doanh
SNttt et ettt st 16
2.1.1. Qua trinh hinh thanh va phat trién cla CONE LY ....vevereeeeeeeeeeeeeeeeeeeeeeeeeeeen. 16
2.1.2. Linh vuc hoat Ong clia CONG Y ....eeevvereeieeiieeiiecie et 18
2.1.3. Co cau td chirc quAN 1§ tai CONG 1Y ....veveeeeeeeeeeeeeeeeeeeee e, 18
2.1.4. Tinh hinh va két qua san xuét kinh doanh ctia CONg ty ........cooveveveeerreeeenne.. 19
2.1.5. T6 chitc bo My K& t0AN tai CONG LY cv.veveeeeeeeeee e 22



2.1.6. Céc chinh sach ké toan hién dang ap dung tai cOng ty .........occovveveveevreeevenne.. 23

2.2. Pic diém lao dong va tién luong tai cong ty cd phan dich vu thuong mai va du

lich Doanh Sinh.........oi 25
2.3. Thyc trang ké toan tién lwong va cac khoan trich theo lwong tai Cong ty c6 phan
dich vu thuong mai va du lich Doanh Sinh...........ccccocoiiiiiiini s 27
2.3.1. Dic diém tién lwong va quan 1y tién lwong ctia CONG 1Y .....veeveeeeeeeeeeeeeeeaen. 27
2.3.2. Phuong phap tinh luwong va cac khodn trich theo luong cua Cong ty............. 31

2.3.3. Quy trinh ghi s6 ké toan tién lwong va cac khoan trich theo lwong cua Cong ty

2.2.4. Ching tir va 6 SAch MiNh NOA ........eveeeeeeeeeeeeeeeeee e, 39
Chwong 3- HOAN THIEN KE TOAN TIEN LUONG VA CAC KHOAN TRIiCH
THEO LUONG TAI CONG TY CO PHAN DICH VU THUONG MAI VA DU

LICH DOANH SINH ....ccoivieninnuiessnsssisssnsssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssass 64
3.1. Panh gia chung vé thuc trang ké toan tién luong va cac khoan trich theo luong
tai cong ty va phuong hudng hoan thi€n...........ccoooiiiiiiiiiiiiiiee e, 64
311 U GIEIM ettt 64
3.1.2. HAN ChE...ooiiree ettt 65
3.2. Cac giai phap hoan thién ké toan tién luong va cic khoan trich theo luwong tai
Cong ty cb phan dich vu thuong mai va du lich Doanh Sinh ............ccccovveuveeeun.e. 67
3.2.1. Giai phap vé chimg tir, S0 SACH K& tOAN........veeeeeeeeeeeeeeeeeeeeeeeeee e 67
3.2.2. Giai phap vé cong tac qUAN 1§ 180 AONG .........vveeeeeeeeeeeeeeeeeeeeeeee e 68
3.2.3. Giai phéap vé viéc chidm cong va danh gid két qua 1am Viéc ........coovveveenncn... 69

3.2.4. Giai phap vé phuong phéap tinh luong va gian két ning sut lao dong véi thu

1011 o SO UUSRRPRRRRPRIR 70
3.2.5. Giai phap vé ung dung cong nghé trong quan 1y nhan su va tién luong ........ 72
KET LUAN c.ueceteetctetensesesessesessessssessesessesssssssessssesssssssessssssssssssessssessessssessssesseses 74
TAI LIEU THAM KHAO .....ooeoereeerernernesesnesessesessessesessesssssssessssesssessessssessssssseses 75

i



DANH MUC BANG BIEU

Bang 1.1. Ty 18 trich cac khoan bao hiém va kinh phi cong doan ............ccceeeeeeee.... 4
Bang 2.1. M6t s6 chi tiéu vé tai chinh ctia cong ty binh quan 3 nim 2022-2024-.....20
Bang 2.2. Phan 1021 120 GONE ....cccuviiiiiiiiiiieee et 25
Bang 2.3. Quy trinh ghi $6 ké toan tién ToNg ............oeveeveeeeeeeeeeeeeeeeee e 36
Bang 2.3. Quy trinh ghi s6 cac khoan trich theo IWONE «.......c.coveveeveeeeeeeeeeereeeenn. 38
Biéu s6 2.1. Bang chim c6ng bo phan VAN phONE .........o.veveveeeeeeeeeeeeeeeee e 40
Biéu sb 2.2. Bang thanh toan lrong bo phan van phong .............cceeeeeeveeeeeeeeeennn. 42
Biéu sb 2.3. Bang chim cong phong kinh doanh.............ocoveeeeeerveeereeeeeeeeeeeenn. 43
Biéu s6 2.4. Bang thanh toan lurong phong kinh doanh ..............ccceeeveeevveeeeeeeeenne.. 45
Biéu s6 2.5. Bang tinh luong doanh s6 thang 06/2025 ctia Phong Kinh doanh ....... 46
Biéu 6 2.6. Bang chim cong bo phan 18 tAn ...........co.oevueveueeeeeeeeeeeeeeeee e 48
Biéu s6 2.7. Bang thanh toan luong bo phan 18 tAn ...........cooceveeveveeveeeeeeeeeee. 50
Biéu s6 2.8. Bang phdn b tién luong va Bao hiém X3 hoi........oo.oeeeveeeeveeeeeeeeenee. 53
Bicu 50 2.9. SO i tai KROAN 334 .....ooouiiiieiiiieeiceei s 54
Bicu $0 2.10. SO chi tiét c4c tai Khoan 3383 ........ovuerreriierineeierieieeisenieseeeeens 57
Bicu 56 2.11. SO chi ti€t cac tai Khodn 3384 ........c.cvrvvreiereirreieeiieseiseesseeeseneens 58
Bicu $0 2.12. SO chi ti€t c4Ac tai KhOan 3386 ........ourverrerrienrireeieriseeiesisesieseeeeens 59
Biéu 56 2.13. SO NhAt KY CHUNG ..., 60
BicU 50 2.14. S0 €A1 338 vuuuierarienriireieeisenieesesss sttt 62

il



So dd 1.1.
So do 1.2.
So dd 1.3.
So do 1.4.
So dd 1.5.
So db 2.1.
So dd 2.2.
So dd 2.3.

DANH MUC SO PO

So d0 ké toan tong hop tEN IWONE.........veeeeeeeeeeeeeeeeeeeeeeee e, 7
So d6 ké toan tong hop cac khoan trich theo Twong ...........ccovveeeeeeeennne... 9
Trinh ty ghi s6 ké toan theo hinh thirc Nhat ky chung...........cccoveueeeee. 10
Trinh ty ghi s6 theo hinh thirc Nhat ky chimg t ..........o.ovevieeeeeeeeens 12
Trinh ty ghi s6 theo hinh thirc chimg ti ghi SO .....vveeeeeeeeeeeeeeeeeeens 14
SO d0 t0 chirc DO MAY QUAN 1Y ..o 18
S0 d0 bO MAY K& t0AN CTIA CONE LY ..o, 22
Trinh ty ghi s6 ké toan theo hinh thirc Nhat ky chung...........cccoveeueeen.. 25

v



DANH MUC CAC TU VIET TAT

TT Ki hiéu chir viét tat Chir viét day da
1 TNHH Trach nhiém htru han
2 BHXH Bao hiém xa hoi
3 BHYT Bao hiém y té
4 BHTN Bao hiém that nghiép
5 KPCb Kinh phi cong doan
6 NLDb Nguoi lao dong




MO DAU

1. Tong quan tinh hinh nghién ciru cia d@ tai

Vén dé vé ké toan tién lwong va cac khoan trich theo luong di c6 nhiéu cong
trinh nghién ctru, dugc dang tai dudi cac hinh thic luan van, sach, gido trinh... Trong
d6 c6 mot sd cong trinh tidu biéu nhu:

Lé& Thi Dung (2020) — “Thurc trang va mt sé gidi phdp hodn thién ké todn tién
luwong va cac khoan trich theo luong tai Cong ty TNHH may do cudi thoi trang chuyén
nghiép”, Trudng Pai hoc Hoa Lu d4 tap trung phén tich quy trinh hach toan tién lvong
ctia doanh nghiép dua trén co s 1y luan chung. Két qua cho thiy cong tac tinh va
thanh toan lwong dugc thuc hién ding quy dinh, dam bao tinh chinh xac va thong
nhat giira cac ky ké toan. Cong ty da thuc hién phan loai lao dong va hach toan tién
lwong hop 1y, gop phan khuyén khich, ndng cao ning suat lao dong. Tuy nhién, han
ché 16n nhét 1a viéc chua danh gia duogc hiéu qua lam viéc cu thé cua tirng nhan vién,
khién tién luong chua phan anh day du két qua lao dong. Tac gia dé xuat cong ty nén
phan loai lao dong theo thoi gian va chic ning, to chirc chAm cong chit ché, bao dam
tinh cong bang va minh bach trong tra luong.

Nguyén Ha Trang (2020) — “Nghién citu cong tdc ké todn tién hrong va cdc
khodn trich theo lwong tai Céng ty bdo hiém PJICO Ha Thanh, Ha Néi”, Pai hoc
Lam Nghiép di khao sat cong tac ké toan tién lwong trong linh vuc bao hiém — dich
vu, noi ¢6 dic thi nhan sy trinh d cao va hé thong chi tra phirc tap. Nghién ciru chi
ra rang doanh nghiép di thuc hién dang quy dinh vé 1ap bang luong, trich nop BHXH,
BHYT, BHTN va hach toan vao cac tai khoan phu hop. Tuy vay, cong ty con gap
kho khin trong viéc theo ddi phu cip va thudng theo doanh thu, do chua c6 hé théng
phan mém lién két gitta ké toan va phong nhan sy. Tac gia dé xuét ting cuong tu
dong hoa khau tinh lwong va trich ndp bao hiém dé nang cao do chinh xac va giam
khéi lwong cong viée thu cong.

Nguyén Thi Lan Anh (2022) —“Thuec trang va gidi phdp hodn thién ké todn tién
liwong va cdc khodn trich theo lwong tai Cong ty TNHH Phat trién Trong Nghia”,
Truong Dai hoc Hoa Lur da nghién ctru kha toan dién cong tac ké toan tién lwong. Tac
gid nhan dinh cong tdc quan 1y nhan sy cua cong ty duogc td chire chat ché, viéc cham
cong va thong ké lao dong duge d6i chiéu thuong xuyén, gitp dam bao cong bang

trong tra lvong. Cac khoan chi phi lwong va trich theo luong duogc tinh toan, phan bd
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chinh xéc theo tirng bd phan. Tuy nhién, cong ty chi yéu ap dung hinh thirc tra lwong
theo thoi gian, chua linh hoat két hop véi cac phuong thirc khac, dan dén quy trinh
thanh toan luong tha c6ng, mat nhidu thoi gian. Tac gia dé xuét két hop tra luong
theo thoi gian véi tra lwong theo san pham, dong thoi ting cudng giam sat va to chirc
lao dong khoa hoc hon.

Bui Thi Thanh Hai (2023) —“K¢é todn tién lirong va cdc khodn trich theo lwong
tai Céng ty TNHH Hai Nam”, Truong Dai hoc Hoa Lu di cho thay cong ty van dung
hé thdng s6 sach ké toan dung theo quy dinh cua B¢ Tai chinh, dam bao phan 4nh
trung thuc cac chi tiéu tai chinh, hd trg cong tac 14p bao céo ké toan téng hop. Tuy
nhién, doanh nghiép chwa chi trong ding mirc dén cac khoan phu cap va chinh sach
khen thudng cho ngudi lao dong. Cong tac quan 1y nhan su con thiéu chat ché, khau
tuyén dung chua duoc kiém soat nghiém ngit. Tac gia dé xuat cong ty can ting cudng
quan 1y lao dong, xay dung chinh sach thudng phat rd rang va chu trong hon dén viéc
khuyén khich nguoi lao dong cé thanh tich tét.

Nguyén Linh Chi (2024) — “Thuec trang ké todn tién heong va cdc khodn trich
theo lvong tai Cong ty TNHH Phwong Nam 867, Truong Pai hoc Hoa Lu da tap trung
danh gia chi tiét quy trinh hach toan tién lwong va cac khoan trich theo luwong tai
doanh nghiép tu nhan quy md vira. Két qua nghién ctru cho thay cong tac ké toan
duoc td chirc tuong ddi déy du, hé théng chung tuor — s6 sach duge cap nhat kip thoi,
dam bao phan anh chinh x4c tinh hinh chi tra luong va nghia vu bao hiém ciia cong
ty. Tuy nhién, cong tac luu trir hd so lao dong va kiém soat bién dong nhan sy con
han ché, chua gin chat viéc chi tra luong véi ning sudt va hiéu qua cong viée. Téac
gia khuyén nghi doanh nghiép nén ap dung phan mém ké toan dong bo, xay dung
bang danh gia hiéu suit lao dong dinh ky va hoan thién quy trinh d6i chiéu BHXH —
BHYT.

Nhin chung, nhiing nghién ctru trén da dong gbp quan trong trong viéc phan tich
va dé xuat giai phap nham hoan thién cong tac ké toan tién luong va cac khoan trich
theo luong tai cac doanh nghi¢p va td chure tai Viét Nam.

2. Tinh cap thiét ciia dé tai

Tién luong ludn 14 van dé duoc xa hoi quan tim boi y nghia to 16n cua né vé
mit kinh té ciing nhu x4 hoi. Tién luong ciing 13 mdt van dé hét sitc quan trong, né

quyét dinh dén su thanh cong hay that bai cia ting doanh nghiép. Mot chinh sach
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tién lwong hop 1y 1a co sé, don bay cho su phat trién ciia doanh nghiép.

Do d6 viéc nang cao thu nhp cua ngudi lao dong 1a muc tiéu hang dau trong
chién lugc phét trién kinh té x4 hoi va chinh sach tién lvong phut hop véi mot yéu th
khong thé thiéu duoc trong su thanh cong ciia doanh nghiép. Chinh vi 1& d6, hach
toan tién luong 1a mot cong cu co y nghia vo ciing quan trong d6i véi tat ca cac doanh
nghiép, hoat dong trong bat ky linh vuc nao. N6 giup doanh nghiép xac dinh nhu cau
vé s6 luong, co cdu lao dong, thoi gian va két qua lao dong. Trén co s& d6, nha quan
1y s& quan 1y duoc chi phi tién lwong trong gia thanh san pham. Trén thuc té, cach
thirc hach toan ciia mdi doanh nghiép, t6 chirc 13 khong giéng nhau do dic thu vé dic
thu san xuat va lao dong khac nhau. Tir 6 dan dén sy khic nhau trong két qua san
xuat kinh doanh giita cic doanh nghiép.

V& chinh sach tién lvong, Cong ty ¢6 phan dich vu thwong mai va du lich Doanh
Sinh c6 thé chua xay dung dugc mot hé théng lvong linh hoat, khién muc luong
khong phan anh dung nang lyc va dong gop cta nhan vién. Piéu nay din dén viéc
thiéu dong luc lam viéc va kho canh tranh trong viéc thu hit nhan tai. Bén canh do,
murc lwong ¢ thé chua dap ng mit bang chung trén thi truong, gy khé khan trong
viéc gilt chan nhan sy chit lugng cao.

Nhan thirc & tim quan trong ciia cong tac ké toan tién lwong va cac khoan trich
theo lwong trong doanh nghiép, cting v&i nhirng hiéu biét va kién thirc d hoc o trudng
va thoi gian tim hiéu thyc té tai Cong ty C6 Phan dich vu va du lich Doanh Sinh, em
d3 chon dé tai: K& toan tién lwong va cac khoan trich theo lwong tai Cong ty cb
phan dich vu thwong mai va du lich Doanh Sinh dé nghién ctru va lam dé tai nghién
ctru khoa hoc, ¢6 co hoi tim hiéu rd hon vé cong tac ké toan tién luong tai cong ty.
Tir d6 dua ra mot s6 giai phap dé c6 thé gop mot phan vao sy phat trién cta cong ty.

3. Muc tiéu nghién ciru

Nghién ctru, phén tich thyc trang cong tac ké toan tién lwong va cac khoan trich
theo lwong tai Cong ty cd phan dich vy thuong mai va du lich Doanh Sinh. Tir d6
hiéu sau hon vé 1y thuyét va c6 cai nhin thyuc t& hon vé ké toan tién luong va cic
khoan trich theo luong.

Pua ra nhan xét chung va dé xuat mot s giai phap, kién nghi nham hoan thién
va nang cao hiéu qua cua cong tac ké toan tién luong va cac khoan trich theo lwong

tai cong ty.

viii



4. P6i twong nghién ciru

Dé tai tap trung nghién ciru vé ké toan tién lwong va cac khoan trich theo luong
ctia Cong ty cb phan dich vu thuong mai va du lich Doanh Sinh

5. Pham vi nghién ctru

- V& noi dung: D8 tai nghién ciru vé ké toan tién lwong va cc khoan trich theo
lwong cta Cong ty cd phan dich vy thuong mai va du lich Doanh Sinh.

- V& khong gian: Cong ty ¢b phan dich vu thuong mai va du lich Doanh Sinh.

- V& thoi gian: S6 liéu thtr cAp dugce thu thap trong ndm 2022-2025.

6. Cach tiép can va phwong phap nghién ctru

6.1. Céch tiép can

Ly thuyét - Thuc trang - Giai phap

6.2. Phwong phap nghién ciru

Dé tai sir dung nhitng phuong phap nghién ciru sau:

Phuong phap phén tich: phuong phap phéan tich nham danh gia tinh hinh cua
cong ty.

Phuong phép thu thap thong tin va xir 1y s6 liéu: Khi di vao nghién ctru, em s&
tim hiéu vé cong ty va lam quen véi cong viée thuc té. Tir d6, thu thap cac sd liéu,
chtng tir lién quan dén dé tai, phan anh cac nghiép vu phat sinh vao phan mém, chimg
tir, s6 sach nham phuc vu coéng tac ké toan va quan li. Qua d6 hiéu duoc cach ghi
chép, phuong phap hach toan, trinh ty ghi s6 va ¢ nhiing thong tin, s6 lidu chinh xac

lién quan dén de tai.
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Chuong 1- KHAI QUAT VE KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TRONG DOANH NGHIEP

1.1. Tong quan vé tién lwong va cac khoan trich theo lwong

L.1.1. Tién lwong

Trong nén kinh té thi truong, suc lao dong duoc coi 1a mot loai hang hoa dac
biét, c6 kha ning tao ra gia tri thong qua qua trinh lao déng san xuét. Do do, tién
luong dugc xem nhu gia tri ctia strc lao dong, 1a khodn thanh toan ma nguoi st dung
lao dong va nguoi lao dong thdéa thuan dua trén co ché thi truong va chiu sy anh
huong cua cac quy dinh phap luat nhu ludt lao dong, hop dong lao dong.

Mic du c6 nhiéu khai niém khac nhau vé tién luong, nhung khai niém dwa ra ¢
day c6 tinh chat tong quat dugc nhiéu ngudi cong nhan: Tién luong 13 gia tri cia sirc
lao dong, dugc hinh thanh thong qua sy thoa thuan gitra nguoi lao dong va nguoi st
dung lao dong, phan 4nh quan hé va quy luat trong nén kinh té thi truong. N6i mot
cach khac, tién luong 1a s6 tién ma nguoi lao dong nhan duogc tir nguoi st dung lao
dong, tuong duong véi luong va chat luong lao dong ma ho da dau tu dé tao ra cai
vat chat hodc cac gia tri c6 ich khéac. (Trich Piéu 90 B ludt lao déng nam 2019)

1.1.2. Cac khodan trich theo luong

Theo quy dinh viéc chi trd lwong cho ngudi lao dong, nguoi sir dung lao dong
cling phai thyc hién viéc trich khAu trir mot s6 tién nhat dinh, duoc tinh dya trén ty 1€
phan tram (%) cta tién luong dé hinh thanh cac quy theo ché do quy dinh nham dam
bao loi ich ctia nguoi lao dong. Pay 1a cac khoan trich theo lwong tuan theo ché do
tién luong tai nudc ta, bao gom:

Bao hiém x4 hoi 1a mot chinh sach xa hoi nham bao dam thay thé hodc bu dap
mot phén thu nhap ctia nguoi lao dong khi ho bi giam hoac mét thu nhap do dm dau,
thai san, tai nan lao dong, bénh nghé nghiép, hét tudi lao dong hoac chét, trén co s&
dong vao quy bao hiém xa hoi. Quy bao hiém xa hoi 1a quy tai chinh doc 1ap voi ngan
sach nha nudc, dugc hinh thanh tir dong gép cia nguoi lao dong, nguoi sir dung lao
dong va c6 sy hd tro cuia Nha nudc. (trich phan gidi thich tir ngit Ludt BHXH 2024)

Bao hiém y té 1a mot chinh sach xa hoi duoc ap dung trong linh vuc chim soc
sttc khoe, khong vi muc dich 1oi nhuan, do Nha nudc to chtc thuc hién va cac dbi
tuong tham gia theo quy dinh ctia Luat nay. Quy bao hiém y té 1a quy tai chinh doc

1ap v6i ngén sach nha nudc duge hinh thanh tir nguon dong bdo hiém y té va cac
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ngudn thu hop phap khac. (trich phan gidi thich tir ngit Ludt BHXH 2024)

Bao hiém thét nghi¢p 1a mot ché d6 x4 hoi nham bu dép mot phﬁn thu nhap cua
ngudi lao dong khi bi mét viéc 1am, hd trg ngudi lao dong hoc nghé, duy tri viéc lam,
tim viéc lam trén co s dong vao Quy bao hiém thit nghiép. Quy BHTN la khoan hd
tro tai chinh tam thoi danh cho nhitng nguoi bi mat viéc ma dap ung du yéu cau theo
luat dinh, dugc hinh thanh trén sy dong gop cua doanh nghi¢p va ngudi lao dong va
c6 sy hd tro ctia nha nudce va cac ngudn thu khac. (trich phan gidi thich tie ngit Ludt
BHXH 2024)

Kinh phi céng doan 1 loai quy dung dé hd tro cho cac hoat dong cua cong doan
co sO va cong doan cap trén & cac doanh nghiép c6 t6 chirc cong doan. Sau khi trich
vao chi phi, doanh nghiép s& chuyén ndp toan bo khoan phi nay. Moi khoan chi tiéu
tai co s& s& do to chirc cong doan quan 1 va quyét toan véi cong doan cap trén. (trich
phan gidi thich tir ngir Ludt BHXH 2024)

Céc quy trén doanh nghiép phai trich 1ap va thu nop day du hang thang, quy.
Mot phan cac khoan chi thudc qui bao hiém xa hoi doanh nghiép duoc co quan quan
1y uy quyén cho ho trén co sé ching tir géc hop 1y nhung phai thanh toan quyét toan
khi ndp cac quy d6 hang quy cho cac co quan quan ly chiing cac khoan chi phi trén
chi hd trg & mirc t6i thiéu nham giup d& nguoi lao dong trong trudng hop 6m dau, tai
nan lao dong.

1.1.3. Cac hinh thivc tra lwong

1.1.3.1. Hinh thirc tra luong theo thoi gian
Lwong + Phu cép (néu co)

Luong thang = . ? x 86 ngay lam vigc thuc té
80 ngay cong chudn cua thang

Theo cach nay, luong thang thudng 13 con sb ¢b dinh, chi giam xubng khi nguoi
lao ddng nghi khong huong luong. Vi hinh thuce tra lvong nay ngudi lao dong khong
hé ban khoan vé muc thu nhap cua minh trong mdi thang bai s tién trir cho mdi ngay
cong khong luong 1a ¢6 dinh, néu thang nao lam di 1am du ngay theo quy dinh thi
hudng di mic tién luong.

1.1.3.2. Hinh thikc trd lwong theo san pham

Hinh thirc tra lwong theo san pham 14 hinh thuc tinh tra lvong cho ngudi lao
dong theo s6 lugng va chit luong san phdm hodc cong viée di hoan thanh. Pay 1a

hinh thirc tra lwong gan chat nang suat lao dong véi th lao lao dong, cé tac dung
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khuyén khich nguoi lao dong nang cao ning suat lao dong gdp phan tang san pham.
Luwong sin phim = San lwgng sin phim X Don gid sin phim

1.1.3.3. Hinh thirc tra luvong khoan

Tién lwong khoan duoc tra cho ngudi lao dong hudng lwong khoan, cin ctr vao
khéi luong, chat lugng cong viée va thoi gian phai hoan thanh.

Tién luong khoan duoc ap dung dbi v6i nhirng khéi lugng cong viée can phai
duogc hoan thanh trong mot thoi gian nhét dinh. Khi thuc hién cach tinh lvong nay
can chu ¥ kiém tra tién d6 va chat luong cong viéc khi hoan thanh nghiém thu, nhat
1a dbi v6i cac cong trinh xay dung co ban vi c6 nhitng phan coéng viéc khuit khi
nghiém thu khdi lugng cong trinh hoan thanh s& khé phat hién

1.1.3.4. Hinh thiec tra lwong theo doanh thu

Hinh thire tra lwong theo doanh sb 13 phwong phép tinh lwong trong d6 thu nhap
cua nguoi lao dong duoc xac dinh dua trén két qué doanh thu dat dugc so vo1 muc
tiéu kinh doanh va chinh sach thuong cua doanh nghi¢p. Noi cach khac, muc lvong
ctia nguoi lao dong phu thude truc tiép vao hiéu qua ban hang va ning luc hoan thanh
chi ti€u dugc giao.

Hinh thirc nay thuong duoc ap dung cho cac vi tri ¢ lién quan truc tiép dén
hoat dong tiéu thu san phém hoac dich vu nhu nhan vién kinh doanh, nhan vién ban
hang, tu van vién,... nham khuyén khich ho chi dong mé rong thi trudng va gia ting
doanh sé cho cong ty.

Doanh nghiép c6 thé trién khai nhiéu phuong thire tra luong, thuong theo doanh
thu khac nhau, bao gom:

- Luong va thuong doanh sb theo nhom: duoc tinh dua trén két qua doanh thu
chung cua tap thé hodc bod phan.

- Luong va thuong doanh sb ca nhan: cin cit vao doanh thu hodc hop dong do
tirng nhan vién truc tiép thuc hién.

- Cac khoan thuéng kinh doanh bo sung: nhu thuong khi thu hdi cong no ding
han, thuong phat trién khach hang méi, thudng theo cac mbc doanh sb hodc muyc tiéu
vuot chi tiéu duoc giao.

1.1.4. Quy tién lwong

Quy Tién luvong ctia doanh nghiép 14 toan b sb tién luong tra cho s cong nhan

vién ctua doanh nghiép, do doanh nghiép quan ly, sir dung va chi trd luong.



Quy Tién lwong ciia doanh nghiép bao gom:

- Tién luong tra cho nguoi lao dong trong thoi gian 1am viée thyc té (tién lwong
thoi gian va tién lwong san pham, tién luong khoan).

- Cac khoan phu cip thudng xuyén (cac khoan phu cip c6 tinh chét tién luong)
nhu: phu cip hoc nghé, phu cip tham nién, phu cip lam dém, lam thém gio,...

- Tién luwong tra cho cong nhan trong thdi gian nglmg san xuat vi cac nguyén
nhan khach quan, tién luong tra trong thoi gian hoi hop, nghi phép...

1.1.5. Ché d trich Igp va siv dung cdc khoan trich theo lwong

Theo Luat Bao hiém xd hoi nam 2024, cung voi hudng dan tai Nghi dinh $6
58/2020/NP-CP va Quyét dinh s6 595/QD-BHXH nim 2017, mirc dong bao hiém x4
hoi (BHXH) bat budc duoc xac dinh dya trén tién luong thang 1am cin ctr dong bao
hiém ctia nguoi lao dong. Khoan dong nay bao gdm cac quy thanh phan nhu: quy huu
tri — tir tuat, quy om dau — thai san va quy tai nan lao dong, bénh nghé nghiép.

Ngoai ra, Piéu 5 Nghi dinh s6 191/2023/ND-CP ciing quy dinh cu thé vé murc
dong kinh phi cong doan (KPCP) ddi v6i nguoi sir dung lao dong.

Trong nam 2025, ty 18 trich ndp cac khoan bao hiém bt buoc (BHXH, BHYT,
BHTN) va kinh phi cong doan dugc thuc hi¢n nhu sau:

Bang 1.1. Ty 1¢ trich cac khoan bao hiém va kinh phi cong doan

Doanh nghiép chiu Nguoi lao Tong
Cac khoan trich theo luwong
(%) dong chiu (%) | cong (%)
Bao hiém xi hoi (BHXH) 17,5 8 25,5
Béo hiém y t& (BHYT) 3,0 1,5 4,5
Bao hiém that nghiép
1,0 1,0 2,0
(BHTN)
, 2,0
Kinh phi cong doan (KPCD) — 2,0
Tong cong 23,5 10,5 34,0

Nguén: Ludt Bdo hiém xd héi 2024.

Trong co cdu 17,5% BHXH do ngudi sir dung lao dong dong, ty 18 chi tiét duoc

phan bo nhu sau: 14% dong vao quy huu tri — tir tudt, 3% dong vao quy 6m dau — thai
san, va 0,5% vao quy tai nan lao dong, bénh nghé nghiép.

Nhu véy, tong ty 1é dong bao hiém x4 hoi bat budc, bao hiém y té, bao hiém that

nghiép va kinh phi cong doan twong duong 34% trén tién lwong thang ctia ngudi lao

4



dong. Trong d6, ngudi lao dong truc tiép chiu 10,5%, duoc khau trir tir thu nhép trudc

khi nhan luvong; con doanh nghiép chiu 23,5%, dugc hach toan vao chi phi san Xuat

— kinh doanh.

Co ché phan chia nay thé hién nguyén tic cung dong gop giita ngudi lao dong

va nguoi st dung lao dong nham hinh thanh cac quy an sinh x4 hoi, biao dam 6n dinh

doi sdng va quyén loi cia ngudi lao dong trong cac truong hop nghi huu, dm dau,

thai san hodc méat viéc lam. Déng tho1, viéc hach toan phén dong cua doanh nghi€p

vao chi phi con ¢6 y nghia phan bd hop 1y chi phi lao dong trong gia thanh san pham,

qua d6 phan anh dang thue trang chi phi va hiéu qua san xut kinh doanh caa don vi.

1.2. K¢é toan tién lwong va cac khoan trich theo hrong

1.2.1. Ké todn tién lwong
1.2.1.1. Tai khoan su dung
Ké toan str dung tai khoan 334

Tai khodn 334: “phai trd nguoi lao dong”

Tai khoan nay dung dé phan anh tinh hinh thanh toan luong va cac khoan thu

nhép khac cho cong nhan vién (CNV) trong ky.

Keét cau va ndi1 dung phan anh cua tai khoan nhu sau:

TK 334

+ Céac khoan tién lwong, tién cong, tién
thudng c6 tinh chat lwong, bao hiém xa hoi
va cac khoan phai tra khac thugc thu nhap
cua nguoi lao dong da tra, da chi, da ung
trude cho ngudi lao dong.

+ Cac khoan khau trir vao tién lwong, tién

cong cua nguoi lao dong.

+ Cac khoan tién luwong, tién cong, tién
thudng c6 tinh chét luong, bao hiém xa hoi
va cac khoan khac phai tra, phai chi cho

nguoi lao dong.

Phan &nh s0 tién da trd 16n hon s6 phai tra
ve tién luong, tién cong, tién thudng va cac

khoan phai tra cho nguoi lao dong.

Céac khoan tién luong, ti€én coOng, tién
thuéng co tinh chat lvong va cac khoan

khac con phai trd cho nguoi lao dong.

Tai khoan 334 phai hach toan chi tiét theo hai noi dung: thanh toan lwong va

thanh todn cac khoan phai trd khéac thudc thu nhép cuia nguoi lao dong.

Tai khoan 334 — “Phai tra nguoi lao dong” c6 2 tai khoan cap 2:

®» Tai khoan 3341 - Phai tra cong nhan vién



» Tai khoan 3348 - Phai trd nguoi lao dong khac

1.2.1.2. Chitng tir va s6 sdch sir dung
* Chung tur st dung:

+ Bang chdm cong

+ Bang thanh toan luong

+ Phiéu nghi 6m huong BHXH

+ Phiéu lam thém gid

+ Mot s chung tir lién quan khac nhu: phiéu thu, phiéu chi, danh sach tam
ung luong,...
* S6 sach sir dung:
+ S0 cai TK 334
+ S6 chi tiét TK 334
+ SO cai TK 111, 642,...
+ S6 Nhat ky chung
+ S6 quy tién mit

+ S0 dang ky chung tir ghi s6
1.2.1.3. Phwong phap hach toan



TK 334 - Phai tra ngwoi lao dong

TK 138, 141, TK 241, 622, 623,
333,338 627, 642
Céc khoan phai khéu trir vao| Lwong va cac khoan phu cap
lwong va thu nhap cua ngm')'.i phai tra cho NLP ]
lao dong
TK 111, 112 TK 335
Ung va thanh toan tién Phai tra tién lwong nghi
lwong va khoan khac cho . phép cia cong nhén san xuat
NLD (néu DN trich truéce)
TK 511 TK 353

Khi chi tra lvong, thuong va

cac khoan khac cho NLD g

béng san pham, hang hoa
TK 33311 TK 338 (3383)

Tién thwong phai tra NLD tir
Quy¥ khen thuong — phiic loi

Thué GTGT dau ra

- BHXH phai tra CNV
(néu co)

L J

So @6 1.1. So' @ ké toan tong hop tién hrong
1.2.2 Cac khodn trich theo luong
1.2.2.1. Tai khoan su dung
Tai khoan 338: Phai tra phai nop khéc.
Dung dé theo ddi viéc trich 1ap sir dung cac quy BHXH, BHYT, KPCP.

TK 338
+ Phan anh viéc chi tiéu KPCD, BHXH don | + Phan anh vi¢c trich 1ap cac quy BHXH,
Vi. BHYT, KPCD.

+ Phan é4nh viéc ndp cic quy BHXH, | + Phan 4nh phén BHXH, KPCD vuot chi
BHYT, KPCD cho céc co quan quan 1y cap | duoc cip bu.

trén.

Phan anh phan KPCP, BHXH vuot chi | Cac quy BHXH, BHYT, KPCP chua ndp

chua dugc cap bu hodc chua chi tiéu

- Tai khoan 338 dugc chi tiét thanh céc tai khoan cap 2 nhu sau:
+ Tai khoan 3382 (KPCD)
+ Tai khoan 3383 (BHXH)
+ Tai khoan 3384 (BHYT)



+ Tai khoan 3386 (BHTN)
1.2.2.2. Chitng tir va s6 sdch sir dung
* Chung tur st dung:
+ Danh sach lao dong duoc hudng trg cip
+ Bang phan bd tién luvong va BHXH
+ Bang ké trich ndp cac khoan theo lvong
+ Gidy ching nhan nghi viéc huong BHXH
* S6 sach sir dung:
+ S0 cai TK 338
S6 chi tiét TK 3382
S6 chi tiét TK 3383
S6 chi tiét TK 3384
S6 chi tiét TK 3386
S6 Nhat ky chung
S6 quy tién mat
S6 dang ky chung tir ghi s6
S6 Nhat ky — Chiing tir
+ S6 Nhat ky — S6 cai

+ + + + + o+ o+ o+

1.2.2.3. Phuwong phap hach toan

TK 111, 112 TK 3382, 3383, TK 622, 627, 641,
3384, 3386 642
Nop KPCb, BHXH, Trich KPCD, BHXH, -
BHYT, BHTN BHYT, BHTN tinh vao cl;i
g phi
TK 334

Trich KPCD, BHXH,_
BHYT, BHTN trir vao

luong NLD
TK 334 TK 111, 112
Tro cip BHXH cho NLB, Nhan tién bu cua quy
BHXH




So @6 1.2. So' dd ké toan tong hop cac khoan trich theo lwong

1.3. Cac hinh thitc ghi so ké toan

Hé théng s6 ké toan st dung trong doanh nghiép dé ghi chép, hé théng hoa
thong tin tir cac chimg tir ké toan pht hop voi hinh thtrc ké toan doanh nghiép ap
dung. Khong bit budc ap dung 4 hinh thire Nhat ky chung, Nhat ky s6 Cai, Nhat ky
chtng tir va Chimg tir ghi s6. Cac doanh nghiép ap dung theo hinh thirc ctia phan
mém ké toan ma doanh nghiép dang sir dung

1.3.1. Hinh thirc ké todn Nhit chung

*Nguyén tdc, dic trung co ban ciia hinh thire ké toan Nhdt ky chung

Tat ca cac nghiép vu kinh té, tai chinh phat sinh déu phai duoc ghi vao s6 Nhat
ky, ma trong tdm 14 sd Nhat ky chung, theo trinh tu thoi gian phat sinh va theo ndi
dung kinh té (dinh khoan ké toan) cua nghiép vu d6. Sau d6 lay sb liéu trén céac sb
Nhat ky dé ghi S6 Cai theo timg nghiép vu phat sinh.

Hinh thuc ké toan Nhat ky chung gdm céc loai s6 chil yéu sau:

- S6 Nhat ky chung, S6 Nhat ky dic biét;

- S6 Cai;

- Céc s0, thé ké toan chi tiét.

*Trinh ty ghi s6 ké todn theo ciia hinh thirc ké todn Nhdt ky chung

- Hang ngay, can clr vao cac ching tir di kiém tra duoc dung 1am cin cir ghi so,
truée hét ghi nghiép vu phat sinh vao sé Nhat ky chung, sau d6 can ctr s liéu da ghi
trén s6 Nhat ky chung dé ghi vao S6 Cai theo cac tai khoan ké toan phu hop. Néu don
vi c6 mo s6, thé ké toan chi tiét thi dong thoi véi viée ghi s6 Nhat ky chung, cac
nghiép vu phat sinh duoc ghi vao cac so, thé ké toan chi tiét lién quan.

- Trudong hop don vi mé cac s6 Nhat ky dac biét thi hang ngay hodc dinh ky,
cin clr vao cac chimg tir duoc dung 1am cin cr ghi s6, ghi nghiép vu phat sinh vao
s6 Nhat ky dic biét lién quan. Pinh ky (3, 5, 10... ngay) hodc cudi thang, tuy khbi
luong nghiép vu phat sinh, téng hop timg s6 Nhat ky dic biét, 1ay s liéu dé ghi vao
cac tai khoan phu hop trén S6 Cai, sau khi di loai trir sd trung 1ap do mot nghiép vu
dugc ghi ddng thoi vao nhiéu s6 Nhat ky dic biét (néu co).

- Cudi thang, cudi quy, cudi nam, cong s6 liéu trén SH Cai, 1ap Bang can ddi tai
khodn. Sau khi da kiém tra d6i chiéu khép dung, s6 lidu ghi trén S6 Cai va bang tong

hop chi tiét (dugc 1ap tir cac SO, thé ké toan chi tiét) dugc dung dé 14p cac Bao cdo
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tai chinh. V& nguyén tic, Tong s6 phat sinh No va Tong s6 phat sinh Co trén Bang
can dbi tai khoan phai bang Tong sd phat sinh No va Tong sb phat sinh C6 trén sb
Nhat ky chung (hoic s6 Nhat ky chung va cac so6 Nhat ky ddc biét sau khi da loai trir
s6 trung l3p trén cac s Nhat ky dic biét) cung ky.

Chung tir ké toan: Bang cham cong, phiéu bao 1am thém gio, ...

A \ 4 l

S6 nhat ky dic biét Sé nhat ky chung Bang thanh toan luong,
thanh toan BHXH
»| SO cai TK 334, 338 : —

Béang phan bd tién luong
u va BHXH

Béang can doi so

phat sinh

v v

Bao cao tai chinh <

Ghi cha: — ghi hang ngay
—p ghi cudi thang
- d6i chiéu, kiém tra

So d6 1.3. Trinh tu ghi s6 ké toan theo hinh thirc Nhit ky chung

1.3.2. Hinh thivc ké todn Nhit ky sé cdi

* Ddc trung co ban ciia hinh thirc Nhit ky - S6 cdi

Céc nghiép vu kinh té, tai chinh phat sinh duoc két hop ghi chép theo trinh tu
thoi gian va theo nodi dung kinh té trén ciing mét s6 ké toan tong hop duy nhét 1a sb
Nhat ky — S6 cai. Can ctr dé ghi s6 Nhat ky — S6 cai 1a cac chung tir ké toan hodc
Béng tong hop chung tir ké toan cung loai.

Hinh thirc ké toan Nhat ky — S6 cai gom cac loai so ké toan sau:

- S6 Nhat ky — S6 cai;

- Céc 0, thé ké toan chi tiét.
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*Trinh tw ghi s6 ké todn theo ciia hinh thirc ké todn Nhdt ky — S6 cdi

- Hang ngay, ké toan cin ctr vao cac ching tir ké toan hoic Bang tong hop chimg
tir ké toan cung loai da duogc kiém tra va duoc dung lam can cur ghi s0, trude hét xac
dinh tai khoan ghi No, tai khoan ghi C6 dé ghi vao S6 Nhat ky — S6 Cai. Sb liéu cua
mdi ching tir (hodc Bang tong hop chung tir ké toan cung loai) dugc ghi trén mot
dong & ca 2 phan Nhat ky va phan S6 Cai. Bang tong hop chung tir ké toan duoc 1ap
cho nhirng chtng tir cting loai (Phiéu thu, phiéu chi, phiéu xuat, phiéu nhép,...) phat
sinh nhiéu lan trong mét ngay hodc dinh ky 1 dén 3 ngay. Chimg tir ké toan va Bang
tong hop chung tir ké toan cung loai sau khi dd ghi S6 Nhat ky - S6 Cai, duoc dung
dé ghi vao S6, Thé ké toan chi tiét co lién quan.

- Cuobi thang, sau khi da phan anh toan bo ching tir ké toan phat sinh trong thang
vao SO Nhat ky - S6 Cai va cac sd, thé ké toan chi tiét, ké toan tién hanh cong s liéu
clia cot sO phat sinh & phan Nhat ky va cac cot No, cot Co ciia ting tai khoan ¢ phan
S6 Cai dé ghi vao dong cong phat sinh cudi thang. Can clr vao sd phat sinh cac thang
trudc va s phat sinh thang nay tinh ra s phat sinh luy ké tir ddu quy dén cubi thang
nay. Can ctr vao sd du dau thang (dau quy) va s phét sinh trong thang ké toan tinh
ra s6 du cudi thang (cudi quy) cua ting tai khoan trén Nhat ky - S6 Cai.

- Khi kiém tra, ddi chiéu s6 cong cudi thang (cudi quy) trong S6 Nhat ky - SO
Cai phai dam bao cac yéu cau sau:

+ Tong s6 tién ciia cot Phat sinh & S6 Nhat ky = Tong s6 phat sinh No¢ cua tat
ca cac tai khoan = Tong s6 phat C6 cua tit ca cac tai khoan

+ Tong s6 du No cta cac Tai khoan = Tong s6 du Co cua cac tai khoan

- Céc s, thé ké toan chi tiét ciing phai dugc khoa sé dé cong sb phat sinh No,
s6 phat sinh C6 va tinh ra s6 du cudi thang cua timg d6i twong. Can ctr vao sd lidu
khoa so ctia cac doi twong 1ap “Bang tong hop chi tiét” cho ting tai khoan. S liéu
trén “Bang tong hop chi tiét” dugc d6i chiéu vdi s6 phat sinh Ng, s6 phat sinh C6 va
S6 du cudi thang cta tirng tai khoan trén S6 Nhat ky - S6 Cai. S6 liéu trén Nhat ky -
S6 Cai va trén “Bang tong hop chi tiét” sau khi khéa s6 duoc kiém tra, dbi chiéu néu

khép, dung s€ dugc str dung dé 1ap Bdo céo tai chinh.
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Chung tir ké toan: Bang cham cong, phiéu bao 1am thém gio, ...

Bang thanh toan luong,

ké toan cung loai thanh toan BHXH

H Sb quy Béng’t(;)ng hop chung tur

v v #
Nhat ky - s6 céi —
(TK 334, 338) Bang phan bo tién

. lvong vi BHXH

BAO CAO TAI CHINH ||<

Ghi chu: — ghi hang ngay
—p ghi cudi thang
R — > dbi chiéu, kiém tra

So @6 1.4. Trinh tir ghi s6 theo hinh thirc Nhat ky chirng tir
1.3.3. Hinh thirc ké todn Chirng tiv ghi sé

* Ddc trung co ban ciia hinh thirc Chitng tir ghi s6

Cin ctr truc tiép dé ghi s6 ké toan tong hop 1a “Chimg tir ghi s6”. Viéc ghi s6
ké toan tong hop bao gdom:

+ Ghi theo trinh ty thoi gian trén S6 Pang ky Ching tir ghi s6.

+ Ghi theo ndi dung kinh té trén S6 Cai.

Chung tir ghi s6 do ké toan 1ap trén co so ting chimg tir ké toan hodc Bang Tong
hop ching tir ké toan cung loai, c6 ciing ndi dung kinh té. Chiing tir ghi s6 dugce ddnh
sd hiéu lién tuc trong timg thang hodc ca ndm (theo sd thir ty trong S6 Pang ky Chimg
tir ghi s0) va c6 chung tir ké toan dinh kém, phai duogc ké toan truong duyét trudce khi
ghi s0 ké toan.

Hinh thuc ké toan Chung tir ghi s6 gém c6 céc loai sb ké toan sau:

+ Ching tir ghi so;

+ S6 Piang ky Chimg tir ghi so;

+ S0 Cai;

+ Cac So, Thé ké toan chi tiét,

* Trinh tw ghi s6 ké todn theo ciia hinh thirc ké todn Chitng tir ghi s6
12



- Hang ngay hodc dinh ky, cin clr vao cac ching tir ké toan hoic Bang Tong
hop chimg tir ké toan cung loai di duoc kiém tra, duoc dung lam cén ct ghi s6, ké
toan 1ap Chirng tir ghi s6. Can cir vao Chimg tir ghi s6 dé ghi vao s6 Ping ky Chimg
tir ghi s6, sau d6 dugc dung dé ghi vao S6 Cai. Cac chimg tir ké toan sau khi lam cin
ctr 1ap Chung tir ghi s6 dugc ding dé ghi vao S6, Thé ké toan chi tiét co lién quan.

- Cubi thang, phai khéa sb tinh ra tong s tién cua cac nghiép vu kinh té, tai
chinh phét sinh trong thang trén s6 Dang ky Chimg tir ghi s6, tinh ra Tong s phat
sinh No, Tong sb phat sinh C6 va s du cua timg tai khoan trén S6 Cai. Can ctr vao
S6 Cai lap Bang can dbi tai khoan.

- Sau khi d6i chiéu khop ding, s6 lidu ghi trén S6 Cai va Bang tong hop chi tiét
(dugc lap tir cac so, thé ké toan chi tiét) duge dung dé 1ap Bao cdo tai chinh. Quan hé
d6i chiéu, kiém tra phai dam bao Tong s6 phat sinh Ng va Tong sé phat sinh C6 cua
tat ca cac tai khoan trén Bang can ddi tai khoan phai bang nhau va bang Tong sb tién
phat sinh trén s6 Dang ky Chimg tir ghi s6. Tong s6 du No va Tong sé du C6 ctia cac
tai khoan trén Bang can d6i tai khoan phai bang nhau, va s6 du cua ting tai khoan
trén Bang can doi tai khoan phai bang sd du cua ting tai khoan twong ung trén Bang
tong hop chi tiét. Bang can dbi sé phat sinh. Sau khi d6i chiéu khép dang, sb liéu ghi
trén S6 Cai va Bang tong hop chi tiét (duoc lap tir cac s0, thé ké toan chi tiét) dugc
dung dé 1ap Béo cdo tai chinh. Quan hé ddi chiéu, kiém tra phai dam bao Tong sb
phat sinh No va Tong sd phét sinh Co clia tit ca cac tai khoan trén Bang Céan ddi s6
phat sinh phai bang nhau va bang Tong sd tién phat sinh trén s6 Pang ky Chung tir
ghi s6. Tong s6 du No¢ va Tong sd du Co ctia cac tai khoan trén Bang Can ddi s6 phat
sinh phai bang nhau, va s6 du cta ting tai khoan trén Bang Can dbi s6 phat sinh phai

bang s6 du cua timg tai khoan tuong Gmg trén Bang tong hop chi tiét.
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Chung tir ké toan: Bang cham cong, phiéu bao 1am thém gio, ...

S6 quy Béng,téng hop chung tur Bang thanh toan luong,
ké toan cung loai thanh toan BHXH
v v %
SO0 dang ky Chtmg tir ghi s6 e o b
hitne tir ohi s6 ang phan bo tien
crmemem 1 it luong va BHXH
SO CAI TK 334, 338 "o

v

Bang can ||

BAO CAO TAI CHINH [«

Ghi chi: — ghi hang ngay
—p ghi cudi thang
DE— ddi chiéu, kiém tra

So @6 1.5. Trinh tu ghi s6 theo hinh thic chirng tir ghi s6

1.3.4. Hinh thirc ké todn Nhét Ky - Chirng ti

* Pac trung co ban cua hinh thirc Nhat Ky - Chung tir

Khi st dung hinh thirc ké toan nhat ky - chimg tir, ké toan sé tap hop va hé théng
hoa cac nghiép vu kinh té phat sinh theo bén C6 ciia cac tai khoan két hop vai viéc
phan tich cac nghiép vu kinh té d6 theo céc tai khoan ddi tmg No.

Két hop chit ché viéc ghi chép cac nghiép vu kinh té phét sinh theo trinh tir thoi
gian voi viéc hé théng hoa cac nghiép vu theo ndi1 dung kinh té (theo tai khoan).

Két hop rong rii viéc hach toan téng hop véi hach toan chi tiét trén cing mot
s6 ké toan va trong ciing mot qua trinh ghi chép.

Str dung cac mau so in sdn cac quan hé ddi tng tai khoan, chi tiéu quan 1y kinh
té, tai chinh va 1ap bao céo tai chinh.

Hinh thirc ké toan Nhat ky — Chig tir gdm c6 céc loai s6 ké toan sau:

+ Nhat ky chung tu;

+ Bang ké;
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+S6 Cai;

+ S6 hodc thé ké toan chi tiét.

* Trinh tw ghi s6 ké todn theo ciia hinh thirc ké todn Chitng tir ghi s6

- Hang ngay cin cir vao cac chimg tir ké toan di duoc kiém tra iy sb liéu ghi
tryc tiép vao cac Nhat ky - Chimg tir hodc Bang ké, s6 chi tiét ¢6 lién quan.

- Cudi thang kho4 sd, cong s liéu trén cac Nhat ky - Chimg tir, kiém tra, ddi
chiéu s6 lidu trén cac Nhat ky - Chimg tlr v6i céc s6, thé ké toan chi tiét, bang tong
hop chi tiét co lién quan va 13y s liéu tong cong cua cac Nhat ky - Chimg tir ghi truc
tiép vao SO Cai. S6 liéu tong cong ¢ S6 Cai va mot sd chi tidu chi tiét trong Nhat ky
- Chimg tir, Bang ké va cac Bang tong hop chi tiét duoc dung dé 1ap Béo cdo tai
chinh.

Chung tir ké toan: Bang cham
cong, phiéu bao lam thém gio, ...

I ,,

v A . Bang thanh toan luong,
Bang ké r CI\EI}[I’J%GK"I}{U thanh toan BHXH
" l 2 2
Sé Cai Bang phé}n bo tién
TK 334’ 338 hIOIlg va BHXH

v

BAO CAO TAI CHINH |‘=

v

Ghi chu:

Ghi hang ngay —
Ghi cudi thang —
Déi chiéu, kiém tra PR >

So d6 1.6. Trinh ty ghi s6 ké toan theo hinh thirc Nhét ky - Chirng tir
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Chuwong 2- THU'C TRANG KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG CUA CONG TY CO PHAN DICH VU THUONG
MAI VA DU LICH DOANH SINH

2.1. Gi6i thiéu chung vé Cong ty C6 phin Dich vu Thwong mai va du lich
Doanh Sinh

2.1.1. Qud trinh hinh thanh va phdt trién ciia cong ty

2.1.1.1. Giéi thiéu vé Cong ty

- Tén cong ty: Cong ty C6 phan Dich vy Thuong mai va Du lich Doanh Sinh

- Dia chi: S6 nha 136, phé Binh Chuong, Phuong Hoa Lu, Tinh Ninh Binh

- M s6 thué: 2700277579

- Pai dién phap luat: Pham Cong Chat

- Nganh nghé chinh: Dich vu luu tri ngin ngay

Chi tiét: Khach san, biét thy hodc can ho kinh doanh dich vu luu tra ngén ngay,
nha khach, nha nghi kinh doanh dich vy luu tri ngin ngay

2.1.1.2. Chirc nang va nhiém vu cua Cong ty

+* Chirc nang

- Xay dung, t6 chirc va thyuc hién cac muc tiéu ké hoach do Nha nuéc dé ra, san
xuat kinh doanh theo dung nganh nghé da dang ky, dung muc dich thanh 1ap doanh
nghiép.

- Tuén thu chinh sach, ché d6 phap luat ciia Nha nudc vé quan Iy qué trinh thuc
hién san xut va tudn tha nhitng quy dinh trong cac hop dong kinh doanh véi cac ban
hang trong va ngoai nudc.

- Thyc hién viéc nghién ctru phat trién nham ning cao ning sut lao dong ciing
nhu thu nhap cia nguoi lao dong, nang cao stc canh tranh ctia cong ty trén thi truong
trong va ngoai nudc.

- Chiju su kiém tra va thanh tra cia cac co quan Nha nudc, td chtrc co thaim
quyén theo quy dinh ctia Phép luit.

- Thyc hién nhitng quy dinh ctia Nha nudc vé bao vé quyén loi ciia ngudi lao
dong, v€ sinh va an toan lao dong, bdo vé mdi trudong sinh thai, ddm bao phat trién
bén viing, thyc hién dung nhiing tiéu chudn k¥ thuat ma cong ty ap dung ciing nhu

nhiing quy dinh ¢6 lién quan t41 hoat dong cua cong ty.
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+* Nhiém vu

- Pang ky kinh doanh va hoat dong kinh doanh theo ding nganh nghé di dang
ky.

- Tiép nhan 1ap héa don bao céo tai chinh trung thuc

- Dang ky thué, khai thué ndp thué va thyc hién nghia vy tai chinh theo quy dinh
cua phap luat.

- Ké khai theo ky bao cao chinh xac day du cac thong tin tinh hinh tai chinh cua
cong ty cho nha nudc.

- Chiju trach nhiém vé két qua kinh doanh cta cong ty

- Thyuc hi¢n nhiém vu kinh doanh tuan thu theo phap luat trong nudc va quéc té.

- Quan 1y hang hoa nguén von dau tu kinh doanh ting sirc canh tranh mé rong
tim kiém thi truong tiéu thy hang hoa, dam bao kinh doanh c6 14i lam tron nghia vu
ndp thué cho ngan sach nha nudc.

- Quan Iy dao tao d6i ngii cong nhan vién nham xay dung ciing ¢ nang cao chat
luong nhan vién. Quan tam doi séng nhan vién vé mat vat chat 1an tinh than, tién
thuong hop 1y dbi v6i can bo cong nhan vién trong cong ty nham phat huy hét ning
luc cua ho dé tao ra nang suit lao dong cao hon va tao cho cong ty nhiéu loi nhuin
hon nita ciing chinh cai thién doi séng cong nhan vién.

2.1.1.3. Dinh huwdng va muc tiéu phat trién Cong ty trong thoi gian t&i

Trudc tinh hinh bién dong ctia nén kinh té ciing nhu trén co s& tinh hinh két qua
kinh doanh, nhiing thuan lgi va khé khan cua Cong ty trong ndm 2023, Ban lanh dao
dé ra mot s6 phuong hudng hoat dong:

Thir nhit, nang cao trinh d6 d6i ngii nhéan vién.

Thir hai, tao moi trudong lam viéce tré trung, hién dai.

Thir ba, xay dung cac mbi quan hé, mo rong thi trudng va tim kiém khach hang.

Cong ty van duy tri cac mdi quan hé v6i khach hang va cac nha dau tu sn co,
khong ngung phat trién khach hang tiém nang.

Trong nén kinh té thi trudng canh tranh ngdy cang gay gat thi viéc tim kiém thi
truong, hoat dong Marketing khong thé thiéu duoc, né dong gbp phan nao nang cao
hiéu qua kinh doanh. Nang cao kha ning canh tranh véi muc tiéu chat luong 13 hang
dau. Cong ty ludn nang cip trang web, fanpage... dé khach hang c6 thé tim kiém va

tim hiéu nhirng thong tin lién quan dén cong ty.
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2.1.2. Linh vwc hoat dong cua Cong ty

Cong ty dugc cap phép thanh 1ap vao ngay 20/05/2003. Giam ddc cong ty 1a
6ng Pham Cong Chat. Cong ty C6 phan Thuong mai Dich vu Doanh Sinh 14 dia chi
cung cap dich vu du lich sinh thai két hop nghi dudng tai Thung Nham. Khu du lich
sinh thai Thung Nham céch thanh phd Ninh Binh khoang 12 km vé phia tay (thudc
dia phan lang Hai Nham, xa Ninh Hai, huyén Hoa Lu), nam tron trong vung 141 cua
danh thing Trang An, canh khu du lich Tam Céc — Bich Dong.

2.1.3. Co céu té chirc qudn Iy tai Cong ty

2.1.3.1. Bdc diém chung

Trong qua trinh hién nay moi doanh nghiép luén phai hoan thanh boé may quan
1y cua minh sao cho phu hop véi hoat dong kinh doanh nham dat duoc hiéu qua trong
kinh doanh, chiém dugc thi phé”m coO suc canh tranh va dung virng trén thi truong.
Cong ty C6 phan Dich vu Thuong mai va Du lich Doanh Sinh ciing khong nim ngoai
quy luat d6, bd may quan 1y ciia Cong ty to chic theo phuwong phap truc tiép tham
muu. Giam ddc 13 ngudi diéu hanh quyét dinh viéc to chuc, quan 1y hoat dong dich
vu thuong mai cua don vi...Cac phong ban c¢6 nhiém vu tham muu cho Gidm ddc
cling nhu tu giai quyét cac van dé co lién quan dén hoat dong dich vu thuong mai,
nhirng thic méc va nhu cau cua khach hang. Cac phong ban cung nhau danh gia két
qua hoat dong thuong mai mot 1an/tuan.

2.1.3.2. Co cdu bé mdy ciia Cong ty

B6 may duogc t6 chire nhu sau:

Giam doc

v

Pho giam ddc

A 4 v v l

Phong hanh chinh Phong kinh Phong ké toan Bo phan 1€ tan
—nhén su doanh — Budng phong

(Nguon: Phong Hanh chinh — nhdn su)
So d0 2.1. So' dd to chirc by may quan ly
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Chirc nang nhiém vu cda cac by phan

Gidm doc: 13 ngudi co quyén han cao nhat, c6 nhiém vu diéu hanh chi dao chung
moi hoat dong kinh doanh ctia don vi, 1a ngudi dai dién cho cong ty trude co quan
nha nudc va phap luat.

Phé gidm doc: dong vai trd hd trg giam dbc trong viée quan 1y cong ty va thay
mit giam ddc khi can thiét. Nhiém vu ciia phé giam ddc bao gdom tham gia xay dung
va thue hién chién lugc phat trién, quan 1y mdt s6 bd phan cu thé theo phan cong, va
dé xuat cai tién quy trinh 1am viéc nham ti uvu héa hiéu qua hoat dong.

Phong kinh doanh: C6 nhiém vy dam bao cac khau thi truong, linh vuc
Marketing ké hoach hang héa va mua sam cac mat hang phuc vu kinh doanh. Lap
céc ké hoach chién lugc kinh doanh trong tuwong lai cho cong ty. Tiép nhan cac hop
dong va xir ly hop dong.

Phong ké todn : tham muu cho giam ddc trong van d¢é tai chinh, quan 1y, giam
sat von, vat tu, huy dong va phat huy kha ning cac ngudn von phuc vu kinh doanh
dich vu thuong mai dat hiéu qua cao.

Phong nhdn suw - hanh chinh : Tham muu gitp tong giam déc trong viéc mé
hinh trong viéc xay dung mé hinh t6 chitc phit hgp vdi chirc ning,nhiém vu ctia doanh
nghiép. Pam bao sy théng nhit kip thoi, chim lo doi séng vat chit,tinh than ngudi
lao dong. Pio tao can b t6 chire bodi dudng chuyén moén nghiép vu, theo ddi va phan
b lao dong phu hop. Thuc hién cc chirc ning tuyén dung, xét ning luc khen thudng,
ky luat cac chinh sach vé nguoi lao dong.

Bé phdn 1é tan — buéng phong: déng vai tro quan trong trong viéc dén tiép va
phuc vu khach hang. Ho quan 1y dit ban, huéng dan khach dén vi tri ctia minh va sin
sang giai quyét cac thac mic, dam bao rang moi khach hang déu co trai nghiém tuyét
voi ngay tir khi bude téi khu nghi dudng. Pong thoi, bo phan budng phong chiu
trach nhiém dam bao vé sinh ¢ cac phong luu tra.

2.1.4. Tinh hinh va két qua san xudt kinh doanh ciia Céng ty
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Bang 2.1.

M6t s6 chi tiéu vé tai chinh ciia cong ty binh quan 3 nim 2022-2024

PVT: Dong
_ 2023/2022 2024/2023
Chi tiéu 2022 2023 2024 B - — -

So tién Ty 1€ (%) |So tién Ty 1€ (%)
I. Doanh thu thuan 19.560.288.557| 26.041.460.469| 24.133.874.314] 6.481.171.912|  33,13| -1.907.586.155| 7,33
2. Gia vbn hang ban 18.317.061.891| 24.637.726.256| 22.744.448.689] 6.320.664365|  34,51| -1.893277.567|  -7,68
3. Loi nhuan gop 1.243.226.666| 1403.734213| 1.389.425.625| 160.507.547|  12,91| -14.308.588]  -1,02
4. Doanh thu tai chinh 465375 387.035 465.485 78.340[  -16,83 78450 20,27
5. Chi phi tai chinh 1.256.082 1.526.082 1.367.298 270.000] 21,50 [158.784]  -10,40
5.1. Chi phi [ai vay 1.256.082 1.526.082 1.367.298 270.000] 21,50 1158.784]  -10,40
6. Chi phi ban hang 386.283.283|  482.092.822|  445.223.182|  95.809.539]  24,80]  -36.869.640|  -7,65
7. Chi phi quan Ii doanh nghiép 513.647.202|  643.673.795|  625.786.340| 130.026.593|  25,31|  -17.887.455|  -2,78
8. Loi nhuan thuan 342.505.474|  276.828.549|  317.514290| -65.676.925|  -19,18]  40.685.741| 14,70
9. Thu nhap khac 943.430.531|  155.000.000]  168.000.000] -788.430.531| -83,57|  13.000.000 8,39
10. Chi phi khéc 1.075268453|  111.318.031|  166.842.291] -963.950.422]  -89,65|  55.524.260| 49,88
11. Loi nhuan khéc 1131.837.922 43.681.969 1.157.709]  175.519.891| -133,13|  -42.524.260|  -97,35
12. Loi nhuan trudc thud 210.667.552]  320.510518]  318.671.999] 109.842.966]  52,14]  -1.838519] 0,57
13. Thud thu nhap doanh nghiép 42.133.510 64.102.104 63.734.400]  21.968.593| 52,14 367.704] 0,57
:1;1;‘;1 nhugn sau thué thu nhap doanh 168.534.042|  256.408.414|  254.937.599|  87.874.373| 52,14 1470815
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* Nhan xét:

Qua bang 2.1 c6 thé thiy, két qua hoat dong san xuét — kinh doanh cta cong ty
trong giai doan 20222024 c6 su bién dong nhét dinh. Doanh thu thuin nam 2023 dat
26.041.460.469 dong, ting 33,13% so v4i nam 2022. Nguyén nhan chu yéu 1a do
cong ty di tan dung t6t uy tin thuong hiéu sin co, duy tri lugng khach hang truyén
thong va trién khai cac chuong trinh khuyén mai, chinh sach gia linh hoat nhim mé
rong thi truong ti€u thu. Bén canh do, viéc déy manh quang ba san ph'flm va cai tién
dich vu khach hang ciing gép phan dang ké vao su ting truéng doanh thu trong nim
2023. Tuy nhién, sang nim 2024, doanh thu thuan giam nhe 7,33% so v&i nam trudc
do tinh hinh kinh té chung suy giam, stirc mua cua khach hang yéu hon va doanh
nghiép chi1 dong thu hep quy mé kinh doanh dé dam bao hiéu qua hoat dong.

Cung v6i bién dong cia doanh thu, gia von hang ban cling c6 xu hudng tuong
tu. Nam 2023, gid von dat 24.637.726.256 dong, ting 34,51% so v4i nim 2022,
nhung dén nam 2024 lai giam 7,68%. Sy thay d6i ndy phan dnh kha nang diéu chinh
chi phi nguyén vat liéu, van chuyén va nhan cong phu hop véi mirc tiéu thu san pham
clia cong ty. So sanh toc do tang doanh thu va gia von cho thiy, mirc ting cta hai chi
tiéu gin twong dwong nhau, vi vay loi nhuan gop chi ting nhe 12,91% trong nim
2023 va giam 1,02% vao nam 2024, thé hién bién loi nhuan gop 6n dinh nhung chua
co sy cai thién dang ké.

Hoat dong tai chinh ctia cong ty chiém ty trong khong 16n trong tong doanh thu.
Doanh thu tai chinh ndm 2024 tang nhe 20,27% so v&1 nam 2023, trong khi chi phi
tai chinh lai giam 10,4%, cha yéu do cong ty khong phat sinh thém khoan vay méi
va kiém so4t t6t chi phi 13i vay. Piéu nay cho thiy doanh nghiép hau nhu khong tham
gia vao cac hoat dong dau tu tai chinh phtrc tap ma tap trung chu yéu vao san xuit —
kinh doanh chinh.

Chi phi ban hang va chi phi quan 1y doanh nghiép bién dong theo hudng ting
trong nam 2023 (tang lan luogt 24,80% va 25,3 1%) do mé& rong thi tredng va tang chi
phi quan tri, nhung dén nim 2024 hai khoan chi nay déu giam (7,65% va 2,78%).
Viéc giam chi phi cho thay cong ty di thuc hién mot s6 bién phap cat giam hop 1y,
tiét kiém chi phi van phong, nhan sy, dién nuéc va nang cao hi¢u qua sir dung nguon

luc.
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Loi nhuén thuan tir hoat dong kinh doanh gidm tir 342,5 tri¢u déng (2022) xuéng
276,8 triéu dong (2023), twong tmg giam 19,18%. Tuy nhién, sang nam 2024, 1oi
nhuan thuan phyc hdi 1én 317,5 triéu dong, ting 14,7%, ching to cong ty di co sy
diéu chinh chién lwgc chi phi pht hop va dan khéi phuc hiéu qua san xuét — kinh
doanh.

V& cac khoan thu nhap va chi phi khac, ndm 2022 doanh nghiép ghi nhan thu
nhap khac kha cao (943,43 triéu dong) chu yéu do thanh 1y tai san, nhung sang nim
2023 giam manh con 155 triéu ddng, sau d6 ting nhe 1én 168 triéu dong nim 2024.
Chi phi khac bién dong tuong tu, giam sdu tir 1,07 ty dong nim 2022 xudng 111 triéu
dong nam 2023, rdi ting tro lai 166,8 triéu dong nam 2024. Két qua nay khién loi
nhuan khac nam 2022 am (-131,8 triéu dong) nhung chuyén sang duong trong hai
nim sau, di muc ting khong dang ké.

Loi nhuan trude thué ciia cong ty tang tir 210,67 triéu dong nim 2022 1én 320,51
triéu déng nam 2023 (tang 52,14%), nhung nam 2024 lai giam nhe 0,57%, con 318,67
triéu déng. Sau khi trir thué thu nhap doanh nghiép, lgi nhuan sau thué van duy tri
quanh murc 250 tridu dong, thé hién két qua kinh doanh 6n dinh va c6 i trong ca ba
nam.

Tong hop lai, c6 thé thay hoat dong kinh doanh ciia cong ty duy tri trang thai on
dinh, c6 1di nhung chua bén virg. Doanh thu va loi nhuén tuy ting trong giai doan
2022-2023 nhung c6 dau hiéu giam trong nam 2024, phan anh dnh huéng cia thi
truong va chi phi dau vao. Trong thoi gian t6i, cong ty can ddi mdi chinh sach ban
hang, tang cuong quan 1y chi phi, nang cao ning suat lao dong va mé rong kénh phan
phdi dé duy tri toc d6 tang trudng doanh thu, dam bao loi nhudn 6n dinh va phat trién
bén viing.

2.1.5. T6 chikc b mdy ké todn tai cong ty

K¢é toan trudng

v v

Ké toan thanh K& toan tién Thu quy
toan lvong

So d0 2.2. So' @6 bd may ké toan ciia cong ty
Nguon: Phong Ké toan ciia Céng ty.
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Chirc ning, nhiém vu ciia tirng can bd ké toan

- Ké toan truéng: T6 chirc bd may ké toan dé thuc hién cong tac ké toan, cong
tac tai vy, to chirc ké toan tai chinh va ké toan quan tri theo yéu cau quan 1y ciia Giam
dbc Cong ty. Chiu trach nhiém truc tiép trude giam dbc cong ty vé cong viée thude
pham vi trach nhiém va quyén han cua ké toan truong

Lap va nop dr:iy du cac bao cdo ké toan dinh ky va bdo céo ké toan noi bo; to
chirc bao quan va luu trit ching tir ké toan, trang bi cac phuong tién k¥ thuat trong
phong ké toan.

Kiém tra, giam sat cac hoat dong kinh té tai chinh cua Cong ty, kiém tra viéc
bao quan, quan ly tai san, thyc hi¢n va kiém ké danh gia tai san; xu ly kip thot theo
dang ché do, quy dinh vé quan 1y tai chinh; kiém tra viéc thuc hién cac chi tiéu ké
hoach, du toan chi phi.

- Ké to4n thanh toan: C6 trach nhiém 1ap phiéu thu, chi tién mat hang ngay tai
don vi va ghi s6 quy tién mat hang ngay roi ddi chiéu voi thi quy. La nguoi chiu trach
nhiém xuat hoa don khi ké toan trudong yéu cau. Theo ddi cac khoan no phai thu, phai
tra mot cach thuong xuyén dé thanh toan véi khach hang. Cudi thang 1én bang ké
chtng tir hoa don xudt ra va vao so chi tiét tai khoan duoc phan cong theo ddi rdi ddi
chiéu véi s6 cai.

- K& to4n tién lwong va cac khoan trich theo lwong: c6 nhiém vy theo dai,
kiém tra va tong hop cac ching tir lién quan dén tién luong, bao gom bang chim
cong, phiéu xac nhan san pham, hop ddng lao dong va cac quyét dinh lién quan dén
nguoi lao dong. Ké toan tién luong tinh toan tién lwong, phu cap, thudng va cac khoan
trich theo luong nhu bao hiém xa hoi, bao hiém y té, bao hiém that nghiép, kinh phi
cong doan theo ding quy dinh hién hanh. Pong thoi, 14p bang thanh toan tién luong,
bang phan bo tién luong va cac khoan trich theo luong cho timg bd phéan, phan anh
vao sb ké toan cac nghiép vu lién quan dén chi phi nhan cong. Ngoai ra, ké toan tién
lwong con theo ddi viée trich ndp va ddi chiéu cac khoan bao hiém, cong doan véi co
quan BHXH, 1ap ching tir ndp tién theo dinh ky.

- Thit qu§: Quan ly tién mat ctia cong ty, hiang ngdy can ctr vao phiéu thu chi
do ké toan tién mit ctia cong ty, dua sang dé xuat hoic nhap quy tién mat, ghi s6 quy
phan thu chi. Sau d6 téng hop ddi chiéu thu chi véi ké toan tién mit.

2.1.6. Cdc chinh sich ké todn hi¢n dang dp dung tai cong ty
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* Ché d9, hé thong chirng tir va hé thong tai khoin ké toin ap dung tai
Cong ty

- Ché d6 ké toan ban hanh theo thong tu 200/2014/TT/BTC ngay 22/12/2014
ctia bo tai chinh va cac thong tu huéng dan stra d6i bd sung ché d6 ké toan cua bo tai
chinh.

- Ky ké toan: Cong ty thuc hién ky ké toan theo nim dwong lich, bat du tir ngay
01/01 va két thuc vao ngay 31/12 hang nam.

- Pon vi tién té st dung: Déng Viét Nam

- Phuong phép ké toan TSCD:

+ Nguyén tic xac dinh nguyén gia TSCD: theo gia thuc té

+ Phuong phap khau hao: theo phuong phap duong thang
- Phuong phap hach toan hang t6n kho:

+ Nguyén tic danh gia: theo gia gbc

+ Phuong phap tinh gia hang t6n kho: binh quéan gia quyén
- Phuong phap ké khai va ndp thué GTGT: theo phuong phéap khau trir
- Hé thong bao cio ké toan ap dung:

+ Bdo céo tai chinh

+ Béo cao két qua hoat dong kinh doanh

+ Thuyét minh bao cio tai chinh

+ Bang can d6i ké toan

* Hinh thirc ké toan ap dung tai Cong ty

+ Ké toan Nhat ky chung:

Cong ty ap dung hinh thuc ké toan “Nhat ky chung”. Véi hinh thirc “Nhat ky
chung” cong tac hach toan ké toan duoc thuc hién don gian, nhanh chéng, phu hop
v6i ddc diém kinh doanh cua don vi, thu thip dugc thong tin chinh xac, kip thoi dam
bao d tin cdy cho cac bo céo tai chinh. Cong ty di sir dung hé thdng ching tir theo
quy dinh ctia B6 Tai chinh vé viéc ding ky va str dung hoa don, chirg tir trong doanh
nghiép. Ngoai ra Cong ty con thiét ké mot sé ching tir str dung nodi bo.

Hinh thuc ké toan Nhat ky chung gdm céc loai s6 chi yéu sau:

+ SO Nhat ky chung
+ S6 Céi.
+ Céc s0, thé ké toan chi tiét.
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Trinh tw ghi s6 ké todn theo hinh thitc ké todn Nhdt ky chung:

Chirng tir ké toan

A \ 4 A 4

S6 nhat ky dic biét S6 nhat ky chung

S, thé ké toan chi tiét

| 1

P SO cai

a Bang tong hop chi tiét

Bang can ddi
sb phat sinh

v v

Bao cao tai chinh [«

Ghi chi: — ghi hang ngay
= ghi cudi thang
D — > doi chiéu, kiém tra

So @6 2.3. Trinh tu ghi s6 ké toan theo hinh thirc Nhat Ky chung
(Nguoén: Phong Ké todn)
Vé nguyén tic, Téng s6 phat sinh Ng va Tong sd phat sinh C6 trén Bang can
d6i s6 phat sinh phai bang Tong s phat sinh No va Tong sd phat sinh C6 trén s6 Nhat
ky chung (hodc s6 Nhat ky chung va cac s6 Nhat ky dac biét sau khi da loai tru sb
tring 13p trén cac s6 Nhat ky dic biét) cung ky.
2.2. Pic diém lao dong va tién lwong tai cong ty c6 phan dich vu thuong
mai va du lich Doanh Sinh
Lao dong 1a yéu t6 then chét, giit vai tro quyét dinh trong chat lugng dich vy va
hiéu qua kinh doanh ctia Cong ty Co phﬁn Dich vu Thuong mai va Du lich Doanh
Sinh. Véi dic thi hoat dong trong linh vyc kinh doanh dich vu luu tri ngan ngay nhu
khach san, biét thu va can ho du lich, do1 ngii lao dong cua cong ty chu yéu 1a nhitng
nhan vién truc tiép phuc vu khach hang, dam nhan cic cong viéc nhu 1€ tan, buéng
phong, don dep, cham s6c¢ khach hang va van hanh co s& luu tri. Bén canh do 1a bo
phan lao dong gian tiép thuc hién cong tac quan 1y, hanh chinh, ké toan va kinh doanh.
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Bang 2.2. Phan loai lao dong

DPon vi: nguoi

Chi tiéu Nam 2022 Nam 2023 Nam 2024
Tong sct) lao dong 30 32 36
Theo doi tugng lao dong

Lao dong gian tiép 9 10 11
Lao dong truc tiép 21 22 25
Theo gi61 tinh

Nam 14 15 16
Nt 16 17 20
Theo trinh d0 chuyén mon

Pai hoc 8 9 10
Cao déng 12 12 14
Trung cap 9 6 7 8
Lao dong pho thong 4 4 4
Theo phong ban

Ban giam ddc 2 2 2
Phong Hanh chinh - Nhan su 4 4 5
Phong ké toan 3 4 4
Phong Kinh doanh 6 6 7
Phong L& tan — Budng phong 15 16 18

(Nguon: Phong Hanh chinh — nhan su)

Cin ctr theo Bang 2.2, tong sb lao dong ctia cong ty ting dan qua cic nam, tir

30 nguoi nam 2022 1én 32 ngudi ndm 2023 va dat 36 nguoi vao nam 2024. Sy ting

treong ndy thé hién qué trinh mé rong quy mé kinh doanh dich vu luu tré ctia cong

ty, dic biét khi nhu cdu du lich va nghi dudng ngin ngdy tai cic thanh phd 1on va

diém du lich ting cao sau giai doan phuc hi kinh té.

Xét theo ddi tuong lao dong, lao dong truc tiép chiém ty trong chu yéu trong

tong s6 nhan su. Nam 2022, cong ty c6 21 lao dong truc tiép va dén nam 2024 con sd

nay 1a 25 nguoi, chiém gan 70% tong s6 lao dong. Py 1a luc lwong nong cbt truc

tiép tiép xtic, phuc vu va mang lai trai nghiém cho khach hang, nén cong ty ludn chi

trong dao tao k¥ ning giao tiép, tic phong va nghiép vu chuyén méon cho nhém nay.

Trong khi d6, lao dong gian tiép gém céac vi tri nhu hanh chinh — nhan su, ké toan,

kinh doanh v quan 1y chi chiém khoang 30%, dam bao cong tac diéu hanh va hd trg

hoat dong dich vu dién ra thong subt.
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V& gi6i tinh, lao dong nir chiém wu thé trong co ciu nhan sy cta cong ty. Nam
2022, cong ty c6 16 nit va 14 nam; dén nam 2024, sé lwong nit ting 1én 20 ngudi,
trong khi nam 1a 16 ngudi. Pac diém nay phu hop véi tinh chat ciia nganh dich vu
khach san, khi phan 16n cac vi tri nhu 18 tan, budng phong va cham soc khach hang
thuong vu tién nhan sy nit do yéu cau cao vé su khéo 1éo, can than va giao tiép mém
mai.

Xét vé trinh d6 chuyén mon, doi ngii lao dong cua cong ty co6 trinh d tuong doi
cao va phu hop véi tinh chit céng viéc. Trong dé, lao dong c6 trinh d6 dai hoc va cao
dang chiém ty 18 16n, tap trung & cac vi tri quan 1y, ké toan, nhan sy va kinh doanh.
Cu thé, nam 2022 c6 8 nguoi ¢o trinh do dai hoc va 12 nguoi ¢o trinh do cao dfmg;
dén nam 2024, con s nay lan lugt 12 10 va 14 nguoi. Bén canh d6, mot bd phan nho
lao dong co trinh do trung cép hoac phé thong dam nhan cac cong viéc phuc vy, don
phong, bao tri thiét bi — pht hop v&i yéu cau thyc té ciia hoat dong luu tru.

Néu xét theo co cau phong ban, Phong L& tan va Budng phong 13 noi tap trung
s6 luong lao dong 16n nhét, véi 15 ngudi nam 2022 va tang 1én 18 nguoi nam 2024,
chiém khoang mot nira tong s6 nhan sy ciia cong ty. Pay 1a cac bo phan truc tiép tiép
xtc véi khach hang, quyét dinh dén muac d6 hai 10ng va chat lugng dich vu. Cac
phong ban con lai c6 quy m6 nho hon nhung dong vai trd quan trong trong quan 1y
va van hanh, bao gdm Phong Kinh doanh (6 dén 7 nguoi), Phong Hanh chinh — Nhan
su (4 dén 5 nguoi), Phong Ké toan (3 dén 4 nguoi) va Ban Giam ddc (2 ngudi 6n dinh
qua cac nam).

Nhin chung, co c4u lao dong ctia Cong ty C6 phan Dich vu Thuong mai va Du
lich Doanh Sinh phan dnh déc trung ctia doanh nghi¢p hoat dong trong linh vuc khéach
san va luu tri ngan ngay. Doi ngii lao dong truc tiép chiém ty trong 16, ty 16 lao dong
nit cao va trinh d6 chuyén mon ngay cang dugc ning cao, gop phan tao nén chat
lugng phuc vu chuyén nghiép, than thién va hi¢u qua. Viéc duy tri nguén nhén luc 6n
dinh, c6 tay nghé va duoc phan bd hop 1y giita cac bo phan da gitp cong ty dam bao
hoat dong kinh doanh tron tru, nang cao uy tin va sttc canh tranh trén thi truong dich
vu luu tra hién nay.

2.3. Thue trang ké to4n tién lwong va cac khoan trich theo lwong tai Cong
ty c6 phin dich vu thwong mai va du lich Doanh Sinh

2.3.1. Pic diém tién lwong va qudn Iy tién lwong ciia Cong ty
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2.3.1.1. Quy ché tién lwong

Viéc tinh va tra lvong cho ngudi lao dong co thé dugc thuc hién theo nhiéu hinh
thirc khac nhau phu thudc va dic diém hoat dong kinh doanh, tinh chat cong viéc va
trinh d6 quan 1y cua timg doanh nghiép. Cong ty C6 phan Dich vu Thuong mai va
Du lich Doanh Sinh hién dang ap dung hinh thirc tra luong theo thoi gian va cy thé
13 hinh thtrc tra tién luong theo thang.

Quy ché tra luong cta Cong ty dugc ap dung cho timg nguoi cu thé: ddi véi bo
phan lao dong truc tiép, tién lwong duoc gin lién véi ning suit lao dong cua ting ca
nhan; bd phan gian tiép duoc tinh lvong trén co s hach toan két qua san xuét cia
Cong ty va churc ndng cua ting b phan. Hang thang Cong ty s€ tra lwong cho nguoi
lao dong lam 2 ky:

+Ky 1: tam tmg dién ra tir ngdy 05 dén ngay 10 hang thang (néu nhan vién c6
nhu cau).

+Ky 2: thanh toan dién ra tir ngay 20 dén ngay 25 hang thang. Quy luong cia

cong ty dugc xac dinh theo cong thirc sau:

. Doanh thu tiéu thu Pon gia tién luong theo
Quy tién luong = , X
san pham % doanh thu

Trong d6: Doanh thu tiéu thu san pham: 1a doanh thu thyc té trong ky tinh lwong.
Ngudn hinh thanh quy luong:

+ Qujy tién luong theo don gia dugc giao

+  Qu¥ tién lvong tir cac hoat dong san xuat kinh doanh va cac dich vu khéc

+ Quy tién luong bd sung tir tién lwong con lai cua nim, quy, thang trudc

chuyén sang

DPé d¢am bao quy tién lwong khong vuot qua so voi quy tién luong duge hudng,
don chi quy luong vao cac thang cudi ndm hoic dé du phong quy tién lwong qua 16n,
tong quy luong hang thang dugc phan chia nhu sau:

+ Tién luong tra truc tiép cho can bd CBNV theo luwong san phiam, luong
khoan, luong thoi gian bang 76% tong quy luong.

+ Tién thuong trong luong bang 12% tong quy luong.

+ Quy du phong cho nim sau t6i da khong qua 12% tong quy luong.

2.3.1.2. Ché dg trich, ngp cdc khodn trich theo lwong

Cin ct Diéu 85 va Diéu 86 Luat BHXH 2014, Piéu 4 Nghi dinh 58/2020/ND-
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CP, Piéu 5 Nghi dinh 58/2020/ND-CP va Quyét dinh 595/QD- BHXH nam 2017.

Hién nay Cong ty thuc hién trich bao hiém theo ty 1& nhu sau:

+ Ty 1¢ trich bao hiém x3 hoi hién hanh 1 25.5%.

Trong d6: Doanh nghiép dong 17.5%, Nguoi lao dong dong 8%

+ Ty 18 trich bao hiém y té hién hanh 1a 4.5%.

Trong d6: Doanh nghiép dong 3%, Nguoi lao dong dong 1.5%

+ Ty 18 trich bao hiém that nghiép hién hanh 13 2%.

Trong d6: Doanh nghiép dong 1%, Nguoi lao dong dong 1%

+ Theo ché d6 quy dinh, ty 18 kinh phi cong doan 13 2%

Str dung cac khoan trich theo luong tai Cong ty.

Céc khoan trich theo luwong bao g@)m: Bao hiém x4 hoi, Bao hiém y té, Kinh phi
cong doan va Bao hiém that nghiép. Viéc trich lap cac khoan nay 1a viéc 1am bat budc
d6i voi cac Cong ty vi loi ich ctiia ngudi lao dong theo quy dinh ctia nha nuéc.

% Bdo hiém xd héi

BHXH 1a s6 tién duge trich dé tra cho nguoi lao dong khi ho vé huu, 6m dau,

tir tudt,... Can ctr dé tinh va trich BHXH 1a:
- S6 tién khéu trir vao luong ciia nguoi lao dong:

S6 BHXH phai nop = Lwong dong BH x 8%
- S6 tién DN tra tinh vao chi phi kinh doanh:

S6 BHXH phai nop = Luong dong BH x 8%

Doi voi nhitng nhan vién da tham gia dong BHXH khi bi tai nan, 6m dau s&

dugc huong tro cdp BHXH, cong thuc:

S6 ngay nghi Luong binh Ty 1€ %

Sé tién tro cap = X X
tinh BHXH quan/ngay BHXH

Ty 16 BHXH do Luat bao hiém x3 hoi nam 2024 quy dinh:
- Ché dd tro cép dm dau:
+ Pa dong BHXH dudi 15 nam: Huong 30 ngay/nam.
+ Pi dong di BHXH tir 15 nam dén duéi 30 nam: Hudng 40 ngay/nam.
+ Pa dong du BHXH tir 30 nam trd 1én: Huong 60 ngay/nam.
Nhén vién mic ching bénh diéu tri dai ngay theo Danh muc ctia B6 Y Té thi

dugc huong BHXH trong thoi gian diéu tri.
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- Ché dd tro cép thai san:
+ Trong thoi gian c6 thai dugc nghi viée di kham thai 3 1an, mdi 1an 1 ngay.
+ Trong thoi gian siy thai thi duoc nghi 20 ngay néu thai dudi 3 thang, 30
ngay néu thai tir 3 thang trg 1én
+ Nghi ho san 4 thang dé nudi con
- Ché dd tro cép nudi con 6m:
+ 20 ngay/nam ddi véi cac con dudi 3 tudi.
+ 15 ngay/nam ddi véi cac con tir 4 - 7 tuoi.

- Ché d6 huu tri Nguoi lao dong duge hudng ché d6 huu tri hang thang lac nghi

viéc khi ¢6 mot trong cac diéu kién sau:
+ Nam di 60 tudi, nit du 55 tudi.
+ Néu dong BHXH du 15 nam thi dugc huong tro cap 2%

Ché do tir tuat: Nguoi lao dong dang lam viéc, nguoi lao dong nghi viéc chd
giai quyét ché d6 huu tri, ngudi lao dong dang hudng luong huu hodc tro cip tai nan
lao dong, bénh nghé nghiép hang thang, khi chét ngudi lao dong dugc hudng tién mai
tang bang 8 thang lwong tdi thiéu.

%* Bdo hiém y té

Khi nguoi lao dong dong tién BHYT sé& duoc cap thé BHYT dé phuc vu cho
viéc kham chita bénh tai cac co sé y té. Quy BHYT thanh toan 80% tién kham chira
bénh ngudi lao dong chi phai tra 20%. Can ¢l dé tinh va trich BHYT la:

- S6 tién khéu trir vao luong ctia ngudi lao dong:
S6 BHYT phéi ndp = Luong dong BH x 1,5%
- S tién DN tra tinh vao chi phi kinh doanh:
S6 BHYT phai nop = Luong dong BH x 3%

% Bdo hiém thdt nghiép

BHTN la s tién duoc trich dé tro cép cho nguoi lao dong bi mét viéc lam. Diéu
kién dé duoc huong trg cip BHTN 1a:

- Nguoi lao dong da dong BHTN 12 thang tr¢ 1€n trong thoi gian 24 thang trudce
khi mat viéc lam.

- Nguoi lao dong da ding ky BHTN vi t6 chirc BHXH.

- Nguoi lao dong chua tim duogc viée sau 15 ngay ké tir ngay dang ky that
nghiép.
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Cin ctr dé tinh va trich BHTN:

- S6 tién khau trir vao luong cua nguoi lao dong:

S6 BHTN phai ndp = Luong dong BH x 1%
- S6 tién DN tra tinh vao chi phi kinh doanh:

S6 BHTN phai ndp = Luong dong BH x 1%

¢ Kinh phi cong doan
KPCP duoc trich nham muc dich phuc vu cho cac hoat dong vé cong doan trong
doanh nghiép.
Cin ct dé tinh va trich LPCD la:
+ Tién luong thuc té phai tra cho ngudi LD x 2%
+ Cong ty tinh 2% nay vao chi phi kinh doanh trong ky.
2.3.2. Phuwong phadp tinh lwong va cdac khodn trich theo lwong cia Cong ty
Ké toan cin cr vao Bang cham cong, can clr vao bac luong cta ting ngudi, cin
ctr vao ché do chinh sach tién luong va ké toan tién hanh tong hop, cudi thang tinh
luong cho tirng nguoi, by phéan va toan cong ty.

Cong thirc tinh tién luong theo thoi gian:

, Cac Cac .
Tong luong Tam Thué
Luong khoan khoan
= theongay + .- , - Uung - TNCN
Thang phu cap khau trur , ,
cong , (n€u co) (n€u co)
(néu co) luong
Tong luong Mc lwong co ban S6 ngay lam vigc
theo ngay = ] ] x  thyc té trong thang
. S0 ngay cong chuan R ..
cong cua tung nguoi

Trong do:

- Mitrc luong co ban

- S6 ngay lam viéc thyc té dua vao bang chdm cong clia timg nhan vién.

- Céc khoan phu cép :

Pé dam bao doi sdng cho nguoi lao dong va khuyén khich tinh than lam viéc,
cong ty thuc hién cac khoan phu cip sau:

+Phu cép an ca: Ap dung cho toan by can by, nhan vién trong cong ty, nham hd
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trg bira an trong ca lam viéc.

Mirc phu cip: 600.000 dong/ngudi/thang.

+ Phu cép xang xe: Ap dung cho toan bd nhan vién, nham hd trg chi phi di lai
tlr noi & dén noi lam viée.

Mirc phu cip: 500.000 dong/nguoi/thang.

+ Phu cip dién thoai: Ap dung riéng cho Phong Kinh doanh, do dic thu thuong
xuyén lién lac, trao doi véi khach hang va déi tac.

Mirc phu cip: 300.000 dong/nguoi/thang.

Céc khoan phu cap duogc tinh vao thu nhap hang thang cta ngudi lao dong va
chi tra cung vé1 ky lvong, bao ddm rd rang va minh bach.

+ Céac khoan khau trir lvong: 1a cac khoan trich BHXH, BHYT, BHTN ma
ngudi lao dong phai ndp. Cong ty dong BHXH cho nguoi lao dong theo murc luwong

co ban.
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Biéu 2.1. Hop dong lao dong

CONG HOA XA HOI CHU NGHIA VIET NAM
Péc 1ap — Tuw do — Hanh phic
HOP PONG LAO PONG
(Ban hanh theo B¢ ludt Lao dong ngay 20 thang 11 nam 2019)

Hoém nay, ngdy 01 thang 08 nim 2022, tai Céng ty C6 phan Dich vu Thuong

mai va Du lich Doanh Sinh, ching t6i gdm:

Bén A: Ngudi sir dung lao dong
Cong ty C6 phan Dich vu Thuong mai va Du lich Doanh Sinh

Pia chi: S6 nha 136, phd Binh Chwong, Phuong Hoa Lu, Tinh Ninh Binh

Dién thoai: 0988050828

Pai dién: Pham Cong Chat

Chue vu: Giam déc

Quéc tich: Viét Nam

Bén B: Nguoi lao dong

Ong/ Ba: Nguyén Van Anh

Quéc tich: Viét Nam

Ngay sinh: 20/10/1993

Tai: Tinh Ninh Binh

G161 tinh: N

bia chi thuong tri: Phtic Son, Thanh Binh, TP.Ninh Binh, Tinh Ninh Binh

S6 CMND/ CCCD: Cép ngay:

Ciing théa thudn ky két hop dong va cam két thwc hién ding nhitng diéu
khoan sau day:

Pi¢u 1: Cong viéc, dia diém lam viéc

- bia diém lam viéc: Cong ty Co phﬁn Dich vu Thuong mai va Du lich
Doanh Sinh

- Bo phan (phong) cong tac: Phong ké toan

- Chtrc danh chuyén mén (Vi tri cong tac): Nhan vién ké toan

- Nhiém vu cong viéc:

+ Thyc hién cong viéc theo dung chic danh chuyén moén cua minh dudi sy
quan 1y, diéu hanh ctia Ban giam ddc (va cac c4 nhan duoc bo nhiém hodc uy quyén
phu trach).
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+ Phéi hop clng véi cac bd phan, phong ban khac dé phat huy t6i da hiéu qua
cong viéc.

Pi¢u 2: Lwong, phu cip, cac khoan bo sung khac

- Lwong cin ban: 6.120.000 dong/thang

- Phu cip:

+ An ca: 600.000 d6ng/thang
+ Xing xe: 500.000 dong/thang

- Hinh thirc tra lwong: Tién mat

- Thoi han tra lvong: Puoc tra vao ngay cudi cing cia thang

- Ché do ning bac, nang luong: Nguoi lao dong dugce xét nang béc, ning
luong theo két qua lam viéc va theo quy dinh ctia Nguoi sir dung lao dong.

Piéu 3: Thoi gio' 1am viée, nghi ngoi, biao h lao dong, BHXH, BHYT,
BHTN

- Thoi gio 1am viée: 8 gio/ngdy, 48 gio/tuan, Nghi hang tuan: Ngay chu
nhat

- Tur ngdy thir 2 dén thir 7 hang tuan.

- Ché d6 nghi ngoi cac ngay 18, tét, phép nam:

+ Nguoi lao dong duge nghi 18, tét theo quy dinh

Piéu 4: Nghia vu, quyén lgi ciia ngudi lao dong

- Nghia vu ctia nguoi lao dong:

+ Tuan tha hop dong lao dong.

+ Thyc hi¢n cong vi¢c véi sy tan tdm, tan lyc va dam bdo hoan thanh cong
viéc voi hi¢u qua cao nhét theo su phan cong, diéu hanh.

+ Nam 3, chép hanh nghiém tac ky luat lao dong, an toan lao dong, vé sinh
lao dong, phong chay chira chay, van hoa Cong ty, ndi quy lao dong ctia Cong ty.

- Quyén loi ciia ngudi lao dong:

+ Nguoi lao dong dugec dong BHXH theo quy dinh.

+ Pugc dao tao, boi dudng tai noi lam viéc.

+ Nguoi lao dong duge khuyén khich bang vat chat va tinh than khi co
thanh tich trong cong tac hodc theo quy dinh ctia cong ty.

Diéu 5: Quyén loi va nghia vu ciia ngudi sir dung lao dong

- Nghia vu:

+ Thyc hién day du nhiing diéu kién can thiét da cam két trong hop dong lao
dong dé Nguoi lao dong dat hi¢u qua cong viéc cao. Bao dam vi¢c lam cho Nguoi

lao dong theo hop ddng lao dong di ky.
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+ Thanh toan day du, ding ché do va quyén loi cho nguoi lao dong theo hop
dong lao dong.

- Quyén loi:

+ Pidu hanh Nguoi lao dong hoan thanh cong viée theo hop dong lao dong.

+ C6 quyén chuyén tam thoi lao dong, ngimg viéc, thay doi, tam hodn, chut
dut hop ddng lao dong va ap dung cé bién phap ky luat theo quy dinh cua Phap
luat hién hanh va theo ndi quy ctia Cong ty trong thoi gian hop ddng lao dong con
gi4 tri.

+ Co quyén doi bdi thudng, khiéu nai véi co quan lién doi dé bao vé quyén
loi ciia minh néu Ngudi lao dong vi pham phap luat hay cac diéu khoan cta hop
dong lao dong.

Diéu 6: Di¢u khoin thi hanh
+ Hop ddng nay lap thanh 2 ban cé gia tri phap 1y nhu nhau, mdi bén giir 1

ban va co hi¢u lyc tr ngay ky.

NGUOI LAO PONG NGUOI SUDUNG LAO PONG
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)

Nguén: Phong ké todn tai Cong ty
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Trich dan: Tinh téng thu nhap thuc té cho ba Nguyén Thi Lan, BGD, b6 phan
van phong vao thang 06/2025 nhu sau:
Cin cr vao bang chdm cong, ké toan tinh dugc sb ngay 1am viéc sau d6 chuyén
vao bang thanh toan luong, rdi tinh duoc cac chi tiéu trén bang thanh toan luwong.
Cu thé nhu sau:
Luong hop dong = 9.458.800 (VND)
Phu cip dn ca = 600.000 (VND)
Phu cip xing xe = 500.000 (VND)
Ngay cong thang 6 theo quy dinh cia cong ty 1a 27 ngdy. Ngay cong thuc té ba
Lan lam trong thang 6/2025: 27 ngay
Tong luong = 9.458.800 + 600.000 + 500.000 = 10.558.800 (VND)
- Tinh luwong thyc nhan, BHXH, BHYT, BHTN, KPCD cua Nguyén Thi Lan
trong thang 6/2025.
Duya vao bang thanh toan luong, Cong ty tinh BHXH, BHYT, BHTN dua trén
luong co ban ctia nguoi lao dong nén cac khoan trich theo lwong cua cong ty la:
Céc khoan trich vao Chi phi cia Doanh nghiép:
+ BHXH = Luong hop dong x 17.5% = 9.458.800 x 17,5% = 1.655.290
(VND)
+ BHYT = Luong hop dong x 3% = 9.458.800 x 3% = 283.764 (VND)
+ BHTN = Luong hop dong x 1% = 9.458.800 x 1% = 94.588 (VND)
+ KPCP = Luong hop dong x 2% = 9.458.800 x 2% = 189.176 (VND)
Suy ra, téng bao hiém Doanh nghiép chiu = 2.222.818 (VND)
Céc khoan trich trir vao lvong cua NLD:
+ BHXH = Luong hop dong x 8% = 9.458.800 x 8% = 756.704 (VND)
+ BHYT = Luong hop dong x 1,5% = 9.458.800 x 1,5% = 141.882 (VND)
+ BHTN = Luong hop dong x 1% = 9.458.800 x 1% = 94.588 (VND)
Suy ra, tong bao hiém nguoi lao dong chiu (Bao hiém bat budc ) = 993.174
(VND)
Téng luong thyc t& = 10.558.800 — 993.174 = 9.565.626 VND

2.3.3. Quy trinh ghi so ké todn tién lwong va cdc khodn trich theo liwong ciia Cong

ty
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Bang 2.3. Quy trinh ghi so ké toan tién lwong

Ké toan tién luong, BHXH

Bét dau

Béang can

Bang chdm dbi tai
cong khoan

Bang thanh toan tién Phiéu chi

lwong, bang phan b 4,—!» 1cu chi

tién luong va cac

khodn trich theo -
luq[g

A\

\ Ghisoquy /
Lap S chi tiét
cac tai khoan

334, SO Nhat
ky chung

S6 cai TK
334

Nguon: Phong ké todn ciia Cong ty.

Budc 1: Ké toan tién lvong, BHXH 1ap bang chdm cong, sau d6 tong cac chimg
tir lién quan va xir Iy s liéu va tinh toan dé 1ap bang Bang thanh toan tién luong.

Budc 2: Can ctr vao Bang thanh toan tién luong Ké toan tién luong, BHXH giao
cho thi1 quy 14p phiéu chi thanh toan tién lwong cho can bd cong nhan vién dong thoi
ghi s6 quy

Budc 3: Cin cr vao Bang thanh toan tién lwong, Ké toan tién luong Lap s6 S6
chi tiét céc tai khodn 334

Budc 4: Sau d6 tién ké toan tién lwong, BHXH ghi s6 Nhat ky chung

Budc 5: Ké toan tién luong, BHXH ghi s6 cai cac TK 334

Budc 6: Can cir vao s6 cai, Cubi thang Ké toan tuéng lap bang can ddi tai khoan

Budc 7: Két thuc qua trinh tinh lwong va ghi s6, Ké toan ké toan tién luong,

BHXH tién hanh luwu giit ching tir va so sach.
37



Bang 2.4. Quy trinh ghi so cac khoan trich theo lwong

< Bét dau >

Bang pién b
cac khoan
trich theo

luong

—> | Uy nhiém chi

Lap S chi tiét
cac tai khoan
3382, 3383,
3384, 3386, SO
Nhat ky chung

S6 cai TK 338,
641, 642, 627

Ghi s6 tién
gui ngan

hang

v

Béang can doi
tai khoan

Buée 1: Ké toan tién lwong, BHXH sé& tong cac chimg tir lién quan va xir Iy sd

Nguon: Phong ké todn ciia Cong ty.

lidu va tinh toan dé 1ap bang Bang phan bd cac khoan trich theo luong

Budc 2: Cin cir vao Bang phan bd cac khoan trich theo luong Ké toan tién

lvong, BHXH giao cho tha quy 1ap phiéu Uy nhiém chi ra ngan hang lam tha tuc

thanh toan.

Budc 3: Can clr vao Bang phan bd cac khoan trich theo lwong, Ké toan tién

lwong Lap s6 So chi tiét cac tai khoan 3382, 3383, 3384, 3386

Budc 4: Sau do tién ké toan tién lwong, BHXH ghi s6 Nhat ky chung
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Budc 5: Ké toan tién luong, BHXH ghi s6 cai cac TK 338, 641, 642

Budc 6: Can ctr vao sb cai, Cudi thang K& toan tudng 1ap bang can dbi tai khoan

Budc 7: Két thiic qua trinh tinh lwong va ghi s6, Ké toan ké toan tién luong,
BHXH tién hanh luwu trir chimg tir va sb sach.

2.2.4. Chikng tir va sé sach minh hoa
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Biéu s6 2.1. Bang cham céng bd phan vin phong

Miu s6: 01a- LDTL
(Ban hanh theo TT200/2014/TT- BTC
Ngay 22/12/2014 cua B¢ truong BTC)

Pon vi: Cong ty C6 phan Dich vu Thuong mai va Du lich Doanh Sinh
Pia chi: SN 136, phd Binh Chwong, Phudng Hoa Lu, Tinh Ninh Binh

BANG CHAM CONG BQ PHAN VAN PHONG
Thang 6/2025

$6 ngay 1am vigc trong thang

1 2 3 4 5 6 7 8 9 |10 (11 |12 | 13 |14 | 15 [ 16 | 17 | 18 | 19 | 20 | 21 | 22 | 23 | 24 | 25 | 26 | 27 | 28 | 29 | 30 S6

TT Ho va Tén ngay lv

CN (T2 | T3 | T4 | T5|T6 | T7 |CN | T2 | T3 | T4 | TS5 | T6 | T7 | CN | T2 | T3 | T4 | TS | T6 | T7 | CN | T2 | T3 | T4 | TS | T6 | T7 | CN | T2

1 Pham Céng Chét o X X X X X X o X X X X X X o X X X X X X o X X X X X X o X 25
2 Nguyén Thi Lan ° X X X X X X o X X X X X X o X X X X X X o X X X X X X o X 25
3 Pham Thi Linh o X X X X X X o X X X X X X o X X X X X X o X X X X X X o No 24
4 Nguyén Van Anh o X X X X X X o X X X X X X o X X X X X X o X X X X X X o X 25
5 Pinh Thi Kiéu o X X X X X X o X X X X X X o X X X X X X 0 X X X X X X 0 X 25
6 Pao Van Manh o X X X X X X o X X X X X X o X X X X X X o X X X X X X 0 X 25
7 Duong Gia Huy ° X X X X X X ° X X X X X X ° X X X X X X o X X X X X X o X 25
8 Duong Quéc Nghia ° X X X X X X ° X X X X X X ° X X X X X X o X X X X X X o X 25
9 Pham Thanh Nam o X X X X X X o X X X X X X o X X X X X X 0 X X X X X X 0 X 25
10 binh Ngoc Diép o X X X X X X o X X X X X X o X X X X X X o X X X X x | No o X 24
11 Pham Thi Ngoc Lan 0 X X X X X X o X X X X X X o X X X X X X o X X X X X X 0 X 25
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Ky hiéu chim céng:
Chi tiéu Ki hi¢u Hoi1 nghi, hoc tap H
Nghi chu nhat 0 Nghi bu NB
Luong thoi gian X Nghi khong lvong No
Om, diéu dudng 0 Ngung viéc
Con 6m Co Nghi 18, tét
Thai san TS Nghi phép
Ngudi cham cong Phu trach by phan Nguwoi duyét
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Biéu s6 2.2. Bang thanh toan lwong bd phén vin phong

Pon vi: Cong ty C6 phan Dich vu Thuong mai va Du lich Doanh Sinh
Pia chi: SN 136, phd Binh Chwong, Phuong Hoa Lu, Tinh Ninh Binh

BANG THANH TOAN LUONG BOQ PHAN VAN PHONG

Tong hop thang 6/2025

6 nga ] ] 2 ac khoan khau tri .
o Songdy | | onghop | Phucip | Phuckp | Téngphu | . ) Céc khodin khau trir Thué Con Iinh
Ho va tén cong thuc N . . 2 Tong lwong | Lwong dong BH | BHXH BHYT BHTN .
X dong an ca xing xe cap Tong TNCN
te 8%) (1.5%) (1%)
A B 1 2 3 4 5 6 7 8 9 10 11 12
Ban giam dbc 21.688.800 2.046.324 19.642.476
Pham Cong Chét 25 10.030.000 600000 500000 1.100.000 | 11.130.000 10.030.000 802400 150450 100300 1.053.150 10.076.850
Nguyén Thi Lan 25 9.458.800 600000 500000 1.100.000 | 10.558.800 9.458.800 756704 141882 94588 993.174 9.565.626
Phong HC-NS 38.623.000 3.482.535 35.140.465
Pham Thi Linh 24 8.442.200 576000 480000 1.056.000 | 9.498.200 8.442.200 675376 126633 84422 886.431 0 8.611.769
Nguyén Van Anh 25 6.120.000 600000 500000 1.100.000 | 7.220.000 6.120.000 489600 91800 61200 642.600 0 6.577.400
Dinh Thi Kiéu 25 6.120.000 600000 500000 1.100.000 | 7.220.000 6.120.000 489600 91800 61200 642.600 0 6.577.400
Dio Vin Manh 25 6.364.800 600000 500000 1.100.000 | 7.464.800 6.364.800 509184 95472 63648 668.304 0 6.796.496
Duong Gia Huy 25 6.120.000 600000 500000 1.100.000 | 7.220.000 6.120.000 489600 91800 61200 642.600 0 6.577.400
Phong tai chinh - ké toan 31.158.200 2.814.231 28.343.969
Duong Quéc Nghia 25 8.442.200 600000 500000 1.100.000 | 9.542.200 8.442.200 675376 126633 84422 886.431 0 8.655.769
Pham Thanh Nam 25 6.364.800 600000 500000 1.100.000 | 7.464.800 6.364.800 509184 95472 63648 668.304 0 6.796.496
Dinh Ngoc Diép 24 6.120.000 576000 480000 1.056.000 | 7.176.000 6.120.000 489600 91800 61200 642.600 0 6.533.400
Pham Thi Ngoc Lan 25 5.875.200 600000 500000 1.100.000 | 6.975.200 5.875.200 470016 88128 58752 616.896 0 6.358.304
Téng 79.458.000 6.552.000 | 5.460.000 | 12.012.000 | 91.470.000 79.458.000 6.356.640 | 1.191.870 794.580 8.343.090 0 83.126.910
Ngay 30 thang 6 nam 2025
Nguwoi ghi so Ke toan truéng Giam doc

(Ky, ho tén)

(Ky, ho tén)
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Pon vi: Cong ty C6 phan Dich vu Thuong mai va Du lich Doanh Sinh
Pia chi: SN 136, phd Binh Chwong, Phudng Hoa Lu, Tinh Ninh Binh

Biéu s6 2.3. Bang cham céng phong kinh doanh

BANG CHAM CONG PHONG KINH DOANH

(Ban hanh theo TT200/2014/TT- BTC
Ngay 22/12/2014 cua B¢ truong BTC)

MAiu s6: 01a- LPTL

Thang 6/2025
$6 ngay 1am vigc trong thang
1 2 3 4 5 6 7 8 9 10 | 11 |12 | 13 | 14 | 15 |16 | 17 [ 18 | 19 | 20 | 21 | 22 | 23 | 24 | 25 | 26 | 27 | 28 | 29 | 30 S6
TT Ho va Tén ngay lv
CN (T2 | T3 | T4 |T5 | T6 | T7 | CN | T2 | T3 | T4 | T5 | T6 | T7 |CN | T2 | T3 | T4 | TS | T6 | T7 | CN | T2 | T3 | T4 | TS | T6 | T7 | CN | T2
1 Lam Thanh Loi 0 X X X X X X 0 X X X X X X 0 X X X X X X 0 X X X X X X ° X 25
2 Cao Xuan Tung 0 X X X X X X o X X X X X X 0 X X X X X X 0 X X X X X X ° X 25
3 Phan Buc Huy o X X X X X X ° X X X X X X o X X X X X X o X X X X X X ° X 25
4 H4 Thiéu Huy 0 X X X X X X o X X X X X X 0 X X X X X X o X X X X X X ° X 25
5 Duong Gia Lam 0 X X X X X X o X X X X X X 0 X X X X X X o X X X X X X ° X 25
6 Pham Xuén Tién o X X X X X X o X X X X X X o X X X X X X 0 X X X X X X ° X 25
7 Nguyén Durc Loc o X X X X X X o X X X X X X o X X X X X X o X X X X X 0 25
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Ky hiéu chim cong
Chi tiéu Ki hi¢u Hoi1 nghi, hoc tap H
Nghi chu nhat 0 Nghi bu NB
Luong thoi gian X Nghi khong lvong No
Om, diéu dudng 0 Ngung viéc
Con 6m Co Nghi 18, tét
Thai san TS Nghi phép
Ngudi cham cong Phu trach by phan Nguwoi duyét
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Biéu s6 2.4. Bang thanh toan lwong phong kinh doanh

MAu sé: 02- LPTL
(Ban hanh theo TT200/2014/TT- BTC
Ngay 22/12/2014 cua B¢ truong BTC)
BANG THANH TOAN LUONG PHONG KINH DOANH

Pon vi: Cong ty C6 phan Dich vu Thuong mai va Du lich Doanh Sinh
Pia chi: SN 136, phd Binh Chwong, Phudng Hoa Lu, Tinh Ninh Binh

Tong hop thang 6/2025
So phu of Cic khoin khéu trir Téng BH | Con linh
STT Ho va tén Iclgflly Lwong Phu cép Phu cép dl_;écnap Téng % Doanh Téng Lwong
* g hop dong an ca xang xe . phu cap i} lwong déng BH BHXH BHYT BHTN
thye thoai (8%) (1.5%) (1%)
te
Phong kinh doanh 1 2 3 4 5 6 7 8 9 10 11
1 LAm Thanh Loi 25 8.000.000 | 600.000 | 1.000.000 | 300000 | 1.900.000 | 5.003.713 | 14.903.713 [ 8.000.000 640000 120000 80000 840000 | 14.063.713
2 Cao Xuan Ting 25 6.000.000 | 600.000 | 1.000.000 | 300000 | 1.900.000 | 2.804.154 | 10.704.154 [ 6.000.000 [ 480000 90000 60000 630000 | 10.074.154
3 Phan Dirc Huy 25 6.000.000 | 600.000 | 1.000.000 | 300000 | 1.900.000 | 2.604.191 | 10.504.191 [ 6.000.000 [ 480000 90000 60000 630000 | 9.874.191
4 H{ Thigu Huy 25 6.000.000 | 600.000 | 1.000.000 | 300000 | 1.900.000 | 1760445 | 9.660.445 [ 6.000.000 [ 480000 90000 60000 630000 | 9.030.445
5 Duong Gia LAm 25 6.000.000 | 600.000 | 1.000.000 | 300000 [ 1.900.000 | 2254600 | 10.154.600 [ 6.000.000 [ 480000 90000 60000 630000 | 9.524.600
6 Pham Xuan Tién 25 6.000.000 | 600.000 | 1.000.000 | 300000 [ 1.900.000 | 2904.100 | 10.804.100 [ 6.000.000 [ 480000 90000 60000 630000 | 10.174.100
7 Nguyén Duc Loc 25 6.000.000 | 600.000 | 1.000.000 | 300000 [ 1.900.000 | 1914600 | 9.814.600 [ 6.000.000 [ 480000 90000 60000 630000 | 9.184.600
Téng 175 | 44.000.000 | 4.200.000 | 7.000.000 | 2.100.000 | 13.300.000 | 19.245.802 | 76.545.802 | 44.000.000 | 3.520.000 | 660.000 440.000 | 4.620.000 | 71.925.802
Ngay 30 thang 6 nam 2025
Nguwoi ghi so Keé toan truéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong ddu)

(Nguon: Phong ké todn)

45




Biéu 56 2.5. Quy dinh vé doanh s6 ciia Phong Kinh doanh

Pon vi: Cong ty C6 phan Dich vu Thuong mai va Du lich Doanh Sinh
Dia chi: SN 136, phd Binh Chwong, Phuong Hoa Lu, Tinh Ninh Binh

STT Doanh thu Ty 1€ % doanh thu
1 30 triéu — 100 triéu 5%
2 > 100 triéu — 150 triéu 4%
3 > 150 triéu — 300 tri¢u 3%
4 > 300 triéu 2,5%
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Biéu s6 2.6. Bang tinh lwong doanh s6 thang 06/2025 ciia Phong Kinh

doanh
Pon vi: Cong ty Co phﬁn Dich vu Thuong mai va Du lich Doanh Sinh

bia chi: SN 136, phé Binh Chuong, Phuong Ninh Khanh, Thanh phé Ninh Binh,

Tinh Ninh Binh
STT Tén Chirc vu Doanh sb % Doanh s6
1 Lam Thanh Loi Trudng phong | 125.092.822 5.003.713
2 Cao Xuén Ting Nhén vién 56.083.083 2.804.154
3 Phan Pic Huy Nhan vién 52.083.812 2.604.191
4 H) Thiéu Huy Nhan vién 35.208.892 1.760.445
5 | Duong GiaLam Nhiin vien 45.092.000 2.254.600
6 | Pham Xuan Tién Nhiin vien 58.082.000 2.904.100
7 | Nguyén Dire Loc Nhén vién 38.292.000 1.914.600
. ) Ngay 30 thang 6 ngim 2025
Nguoi ghi so Keé toan truéng Giam doc

(Ky, ho tén)

(Ky, ho tén)
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Biéu s6 2.7. Bang chim cong bd phén 18 tin — budng phong

Miu s6: 01a- LDTL
(Ban hanh theo TT200/2014/TT- BTC
Ngay 22/12/2014 cua B¢ truong BTC)
BANG CHAM CONG BQ PHAN LE TAN - BUONG PHONG

Pon vi: Cong ty C6 phan Dich vu Thuong mai va Du lich Doanh Sinh
Pia chi: SN 136, phd Binh Chwong, Phudng Hoa Lu, Tinh Ninh Binh

Thang 6/2025
S$6 ngay lam viéc trong thang

1 2 3 4 5 6 7 8 9 |10 |11 [ 12| 13|14 | 15 |16 | 17 | 18 | 19 | 20 | 21 | 22 | 23 | 24 | 25 | 26 | 27 | 28 | 29 | 30 S6

TT Ho va Tén ngay lv

CN (T2 | T3 | T4 | T5 | T6 | T7 | CN | T2 | T3 | T4 | T5 | T6 | T7 |CN | T2 | T3 | T4 | TS | T6 | T7 | CN | T2 | T3 | T4 | TS | T6 | T7 | CN | T2

1 Hoang Ngoc Bach 0 X X X X X X o X X X X X X o X X X X X X o X X X X X X ° X 25
2 Duong Lan Phuong 0 X X X X X X o X X X X X X o X X X X X X o X X X X X X ° X 25
3 H6 Dirc Nam o X X X X X X ° X X X X X X ° X X X X X X 0 X X X X X X ° No 24
4 Duong Xuan Truong 0 X X X X X X o X X X X X X o X X X X X X o X X X X X X ° X 25
5 Pham Kiéu Linh 0 X X X X X X o X X X X X X o X X X X X X 0 X X X X X X o X 25
6 Duong Xuan Vinh o X X X X X X ° X X X X X X ° X X X X X X o X X X X X X ° X 25
Téng 18 | 18 | 18 | 18 | 18 | 18 18 | 18 | 18 | 18 | 18 | 18 18 | 18 | 18 | 18 | 18 | 18 18 | 18 | 18 | 18 | 18 | 18 17 449
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Ky hi¢u chim cong:

Chi ti€u Ki hiéu Hoi nghi, hoc tap H
Nghi chu nhat 0 Nghi bu NB
Luong thoi gian X Nghi khong luvong No
Om, diéu dudng 0 Ngung viéc N
Con 6m Co Nghi 18, tét
Thai séan TS Nghi phép P
Ngudi chAm cong Phu trach by phan Nguoi duyét
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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(Ngudn: Phong ké toan)




Pon vi: Cong ty C6 phan Dich vu Thuong mai va Du lich Doanh Sinh
Pia chi: SN 136, phd Binh Chwong, Phuong Hoa Lu, Tinh Ninh Binh

Biéu s6 2.7. Bang chim céng lam thém gio' bd phén 18 tin — budng phong

Mau s6: 01a- LDTL
(Ban hanh theo TT200/2014/TT- BTC
Ngay 22/12/2014 cua B¢ truong BTC)
BANG CHAM CONG LAM THEM GIO BQ PHAN LE TAN - BUONG PHONG

(Ky, ho tén)

(Ky, ho tén)
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(Ky, ho tén)

Thang 6/2025
Ngay trong thang Cong gio' lam thém
STT|  Hovatén Ney lam| &Y 0| \oay 8
1 314 |15]16(7]18 1011 {12 (13| 1415|1617 1819|2021 2223 |24|25|26|27 (282930 gVi}iéc bdy, chu gtgt ” |Lam dém
' nhét

A B | 3145161718 012113 (141151617 (1819|2021 {2223 |24 |25 (26|27 |28 (29|30 32 33 34 35
! Hoing Ngge Bich 4 4 4 4 4 20
2 Duong Lan Phurong 4 4 4 4 4 20
3 H? Pire Nam 4 4 4 4 4 20
4 Duong Xuan Truong 4 4 4 4 4 20
5 Pham Kidu Lich 4 4 4 4 4 20
6 Duong Xuén Vith 4 4 4 4 4 20

Cong 72 72 72 72 72 360

Ngudi chAm cong Phu trach bg phan Nguoi duyét

(Nguon: Phong ké todn)



Biéu s6 2.8. Bang thanh toan lwong b phin I¢ tin

Pon vi: Cong ty C6 phan Dich vu Thuong mai va Du lich Doanh Sinh
Pia chi: SN 136, ph Binh Chuong, Phuong Hoa Lu, Tinh Ninh Binh

BANG THANH TOAN LUONG BQ PHAN LE TAN

Thang 6/2025
S6 S6 Luong Cic khoan khiu trir Téng BH | Con linh
ngay . . gior lam thém
Lwong Phu cap Phu cap . . Lwong
STT Ho va tén cong . Tong phu lam gio Tong lwong BHXH BHYT BHTN
hop dong an ca xang xe J R déng BH
thye cip thém (8%) (1.5%) 1%)
té
1 Hoang Ngoc Bach | 25 6.000.000 600.000 500.000 1.100.000 20 1.200.000 8.300.000 6.000.000 480.000 90.000 60.000 630.000 7.670.000
Duong Lan
2 - 25 5.000.000 600.000 500.000 1.100.000 20 1.000.000 7.100.000 5.000.000 400.000 75.000 50.000 525.000 6.575.000
uong
3 Hb Dirc Nam 25 5.000.000 600.000 500.000 1.100.000 20 1.000.000 7.100.000 5.000.000 400.000 75.000 50.000 525.000 6.575.000
Duong Xuén
4 T 24 5.000.000 576.000 480.000 1.056.000 20 1.000.000 7.056.000 5.000.000 400.000 75.000 50.000 525.000 6.531.000
rudng
5 Pham Kiéu Linh 25 5.000.000 600.000 500.000 1.100.000 20 1.000.000 7.100.000 5.000.000 400.000 75.000 50.000 525.000 6.575.000
Duong Xuan
6 Vinh 25 5.000.000 600.000 500.000 1.100.000 20 1.000.000 7.100.000 5.000.000 400.000 75.000 50.000 525.000 6.575.000
mn
Téng 91.000.000 | 10.776.000 | 8.980.000 | 19.756.000 | 360 | 18.200.000 | 128.956.000 | 91.000.000 | 7.280.000 | 1.365.000 | 910.000 | 9.555.000 | 119.401.000
Ngay 30 thang 6 nam 2025
Nguoi ghi so Ke toan trudéng Giam doc

(Ky, ho tén)

(Ky, ho tén)
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(Ky, ho tén, déng dau)




Trich dan: Tinh tong thu nhap thuc té cho 6ng Hoang Ngoc Bach, truong bd
phan 18 tAn — budng phong.
Cin cr vao bang chdm cong, ké toan tinh dugc s ngay 1am viéc sau d6 chuyén
vao bang thanh toan lwong, rdi tinh dugc cac chi tidu trén bang thanh toan luong
Luong hop dong = 6.000.000 (VND)
Phu cép dn ca = 600.000 (VND)
Phu cip xing xe = 500.000 (VND)
Ngay cong theo quy dinh ctia cong ty 1a 25ngay. Ngay cong thuc té 6ng Bach
lam trong thang 6/2025: 25 ngay
S6 gio 1am thém 20 gio, hé sé 1am thém ngay thudong 150%, ngay nghi 200%,
ngay 1& 300%. Bo phan L& tan — buong phong toan bo 1am thém vao chii nhat nén hé
s 1am thém 1a 200%.
Luong 1am thém = Luong hop dong x s6 gid lam thém x hé sé lam thém =
(6.000.000/25x8) x 20 x 200% = 1.200.000
Tong luong = 6.000.000 + 600.000 + 500.000 + 1.200.000 = 8.300.000 (VND)
- Tinh lvong thuc nhan, BHXH, BHYT, BHTN, KPCD trong thang 6/2025.
Duya vao bang thanh todn luong, Cong ty tinh BHXH, BHYT, BHTN dua trén
luong co ban ctiia nguoi lao dong nén cac khoan trich theo lwong cua cong ty la:
Céc khoan trich vao Chi phi ciia Doanh nghiép:
+BHXH = Luong hop dong x 17.5% = 6.000.000 x 17,5% = 1.050.000 (VND)
+BHYT = Luong hop dong x 3% = 6.000.000 x 3% = 180.000 (VND)
+BHTN = Luong hop dong x 1% = 6.000.000 x 1% = 60.000 (VND)
+KPCP = Luong hop dong x 2% = 6.000.000 x 2% = 120.000 (VND)
Suy ra, téng bao hiém Doanh nghiép chiu = 1.410.000 (VND)
Céc khoan trich trir vao luong cua NLD:
+BHXH = Luong hop dong x 8% = 6.000.000 x 8% = 480.000 (VND)
+BHYT = Luong hop dong x 1,5% = 6.000.000 x 1,5% = 90.000 (VND)
+BHTN = Luong hop dong x 1% = 6.000.000 x 1% = 60.000(VND)
Suy ra, tong bao hiém ngudi lao dong chiu (Bao hiém bat budc ) = 630.000
(VND)
Téng luong thyc té = 8.300.000 — 630.000 = 7.670.000 VND
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Biéu s6 2.9. Bang phén bé tién lwong va Bio hiém xa hoi

Pon vi: Cong ty c¢b phan dich vu thuong mai va du lich Doanh Sinh

B phan: Phong ké toan

BANG PHAN BO TIEN LUONG VA BHXH
$6 001 thang 6 nim 2025

Pon vi tinh: VND

TK 338 - Phai trd, phai ngp khac TK 335
Ghi ¢6 TK TK 334 - Phai tra ngwoi lao dong Chi phi Téng cong
STT phai tra
Luong Cac khoan | Cong C6 TK | Luwong tinh KPCDb BHXH BHYT BHTN Cong Co
(ghi No cac TK) khac 334 BHXH (25) 17,5%) (3%) 1%) TK 338
A B 1 2 3 4 5 6 7 8 9 10 11
TK 627 — Chi phi san xut
1 chung 109.200.000 19.756.000 | 128.956.000 91.000.000 1.820.000 | 15.925.000 2.730.000 | 910.000 21.385.000 150.341.000
2 TK641 - Chi phi ban hang 63.245.802 13.300.000 | 76.545.802 44.000.000 880.000 7.700.000 1.320.000 | 440.000 10.340.000 86.885.802
3 TK 642 - Chi phi QLDN 79.458.000 12.012.000 | 91.470.000 79.458.000 1.589.160 | 13.905.150 2.383.740 | 794.580 18.672.630 110.142.630
4 TK 334 - Phai tré nguoi lao 17.156.640 3.216.870 | 2.144.580 | 22.518.090 22.518.090
dong
s TK 338 - Phai tra, phai ndp
khac
Cong 251.903.802 45.068.000 296.971.802 | 214.458.000 | 4.289.160 54.686.790 9.650.610 | 4.289.160 | 72.915.720 0 369.887.522

Nguwoi lap
(ky, ho tén)
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Ngay 30 thang 6 nam 2025

K& toan trudmg

(ky, ho tén)

(Nguon: Phong ké todn)




Biéu s6 2.6. S6 chi tiét cac tai khoan 334

Cong ty C6 phan Dich vu Thuong mai va Du lich Doanh Sinh
SN 136, phd Binh Chuong, Phuong Hoa Lu, Tinh Ninh Binh

(Trich) SO CHI TIET TAI KHOAN
Tai khoan: 334 — Phai tra nguoi lao dong

Loai tién: VND

Neiy, thing Ching tir ] TF SO phat sinh S6 dw
. . Ngay, Dién giai doi
ghi so So hiéu No Cé N¢ Co
thang ung
A B C D E 1 2 3 4
- S6 du dau ky 0
- S phat sinh trong ky
30/06/2025 | NVK00006 | 30/06/2025 | Tinh tién luong bd phan quéan ly thing 06 nam 2025 642 91.470.000
30/06/2025 | NVK00007 | 30/06/2025 | Tinh tién lvong bo phan ban hang thang 06 nam 2025 641 76.545.802
30/06/2025 | NVK00008 | 30/06/2025 | Tinh tién lrong bd phan 1€ tin — budng phong thang 06 nim 2025 627 128.956.000
30/06/2025 | NVK00009 | 30/06/2025 | BHXH tinh vao luong 3383 17.156.640
30/06/2025 | NVKO000010 | 30/06/2025 | BHYT tinh vao luong 3384 3.216.870
30/06/2025 | NVKO000011 | 30/06/2025 | BHTN tinh vao luong 3386 2.144.580
30/06/2025 | UNC25863 | 30/06/2025 | Thanh toan tién luong thang 06 nam 2025 112 274.453.712
- Cong s6 phat sinh X 296.971.802 | 296.971.802
- S6 du cubi ky X X X X 0

Nguoi 1ap biéu
(Ky, ho tén)

Ngay 30 thang 6 nam 2025

K¢ toan truwéng
(Ky, ho tén)
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Giam doc

(Ky, ho tén, déng ddu)




Biéu s6 2.11. SO c4i tai khodn 334
Cong ty C6 phan Dich vu Thuong mai va Du lich Doanh Sinh
SN 136, phd Binh Chuong, Phuong Hoa Lu, Tinh Ninh Binh Mau s6: S03b-DN
(Ban hanh theo TT200/2014/TT- BTC
Ngay 22/12/2014 cua B¢ truong BTC)

(Trich) SO CAI

Tai khoan: 344 — Phai tra nguoi lao dong

Ngay, Chirng tir Dién giai Nhat ky chung So hi¢u So tién
théng S6 hiéu Ngay, Trang| STT No 6
A B C D E G H 1 2
- S6 du dau ky 0
- S6 phat sinh trong ky
30/06/2025 NVK00006 30/06/2025 Tinh tién luong bo phan quan 1y thang 06 91.470.000
30/06/2025 NVK00007 30/06/2025 [Tinh tién lwong bo phan ban hang thang 76.545.802
30/06/2025 NVK00008 30/06/2025 [Tinh tién luong b phan 1é tan — budng 128.956.000
30/06/2025 NVKO00009 30/06/2025 [BHXH tinh vao luong 17.156.640
30/06/2025 NVKO000010 30/06/2025 [BHYT tinh vao luong 3.216.870
30/06/2025 NVKO000011 30/06/2025 [BHTN tinh vao luong 2.144.580
30/06/2025 UNC25863 30/06/2025 |Thanh toan tién luvong thang 06 nam 2025 274.453.712
- Cong s6 phat sinh 296.971.802 296.971.802
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- S6 dur cudi ky

- Cong liy ké tir ddu nim 296.971.802 296.971.802

- S6 nay c6 01 trang, danh sd tir trang s6 01 dén trang 01

- Ngay MG SO e

Ngay 30 thang 06 nam 2025
Nguoi ghi so Ké toan Giam dbc
(Ky, ho tén) (Ky, ho (Ky, ho tén,
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Bidu $6 2.7. S6 chi tiét cac tai khoan 3382

Cong ty C6 phan Dich vu Thuong mai va Du lich Doanh Sinh
SN 136, phd Binh Chwong, Phuong Hoa Lu, Tinh Ninh Binh
(Trich) SO CHI TIET TAI KHOAN

Tai khoan: 3382 — Kinh phi cong doan

Loai tién: VND

Chiing tir TK So6 phit sinh So dur
Ngay, thang N ,
2 . Ngay, Dién giai doi
ghi so So hiéu No Co N¢ Co
thang rng
A B C D E 1 2 3 4
- S6 du dau ky
- S phat sinh trong ky
30/06/2025 | NVK00007 | 30/06/2025 | Trich KPCP vao chi phi san xuat chung thang 06/2025 627 1.820.000
30/06/2025 | NVKO00007 | 30/06/2025 | Trich KPCD vao chi phiban hang thang 06/2025 641 880.000
30/06/2025 | NVKO00007 | 30/06/2025 | Trich KPCP vao chiphi quan ly doanh nghi¢p thang 06/2025 642 1.589.160
30/06/2025 | UNC25863 | 30/06/2025 | Nop KPCD 112 | 4.289.160
- Cong s6 phat sinh X 4.289.160 | 4.289.160
- S6 du cubi ky X X X 0

Nguoi 1ap biéu
(Ky, ho tén)

K¢ toan truwéng
(Ky, ho tén)
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Ngay 30 thang 6 nam 2025
Giam doc

(Ky, ho tén, déng ddu)




Bidu $6 2.8. S6 chi tiét cac tai khoan 3383

Cong ty C6 phan Dich vu Thuong mai va Du lich Doanh Sinh
SN 136, phd Binh Chwong, Phuong Hoa Lu, Tinh Ninh Binh
(Trich) SO CHI TIET TAI KHOAN

Tai khoan: 3383 — Bio hiém xa hoi

Loai tién: VND

Chiing tir TK S6 phat sinh So du
Ngay, thang _ .
2 . Ngay, Dién giai doi
ghi sb S6 higu No Cé No Cé
thang rng
A B C D E 1 2 3 4
- S6 du dau ky
- S phat sinh trong ky
30/06/2025 | NVKO00006 | 30/06/2025 | Trich BHXH vao nguoi lao dong thang 06/2025 334 17.156.640
30/06/2025 | NVK00007 | 30/06/2025 | Trich BHXH vao chi phi san xuét chung thang 06/2025 627 15.925.000
30/06/2025 | NVKO00007 | 30/06/2025 | Trich BHXH vao chi phi ban hang thang 06/2025 641 7.700.000
30/06/2025 | NVKO00007 | 30/06/2025 | Trich BHXH vao chi phi quan 1y doanh nghiép thang 06/2025 642 13.905.150
30/06/2025 | UNC25863 | 30/06/2025 | Nop BHXH 112 | 54.686.790
- Cong 56 phat sinh X | 54.686.790 | 54.686.790
- S6 du cubi ky X X X 0
Ngay 30 thang 6 nam 2025
Ngudi 1ap biéu K¢ toan truéng Giam doc

(Ky, ho tén)

(Ky, ho tén)
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(Ky, ho tén, déng ddu)




Bidu $6 2.9. S6 chi tiét cac tai khoan 3384

Cong ty C6 phan Dich vu Thuong mai va Du lich Doanh Sinh
SN 136, phd Binh Chuong, Phuong Hoa Lu, Tinh Ninh Binh

(Trich) SO CHI TIET TAI KHOAN

Tai khoan: 3384 — Bio hiém y té

Loai tién: VND

Chiing tir TK So6 phit sinh So dur
Ngay, thang ~ .
2 . Ngay, Dién giai doi
ghi so So hi¢u No Co N¢ Co
thang rng
A B C D E 1 2 3 4
- S6 du dau ky
- S phat sinh trong ky
30/06/2025 | NVKO00006 | 30/06/2025 | Trich BHYT vao nguoi lao dong thang 06/2025 3341 3.216.870
30/06/2025 | NVK00007 30/06/2025 | Trich BHYT vao chi phi san xuat chung thang 06/2025 627 2.730.000
30/06/2025 | NVKO00007 | 30/06/2025 | Trich BHYT vao chi phi ban hang thang 06/2025 641 1.320.000
30/06/2025 | NVKO00007 | 30/06/2025 | Trich BHYT vao chi phi quan 1y doanh nghiép thang 06/2025 642 2.383.740
30/06/2025 | UNC25863 | 30/06/2025 | Nop BHYT 1121 | 9.650.610
- Cong so phat sinh X 9.650.610 9.650.610 X X
- S6 du cudi ky X X X

Nguoi 1ap biéu
(Ky, ho tén)

K¢ toan truwéng
(Ky, ho tén)

Ngay 30 thang 6 nam 2025
Giam doc
(Ky, ho tén, déng ddu)

Bidu 6 2.10. S chi tiét cac tai khoan 3386

Cong ty C6 phan Dich vu Thuong mai va Du lich Doanh Sinh
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SN 136, phd Binh Chwong, Phuong Hoa Lu, Tinh Ninh Binh
(Trich) SO CHI TIET TAI KHOAN

Tai khoan: 3386 — Bao hiém thit nghiép

Loai tién: VND

Ngay, Chiing tir ] K déi So phit sinh SO dur
thang ghi , Dién giai
i So hiéu Ngay, thang ung No¢ Cé No Cé
A B C D E 1 2 3 4
- S6 du dau ky
- SO phat sinh trong ky
30/06/2025 | NVKO00006 | 30/06/2025 | Trich BHTN vao nguoi lao dong thang 06/2025 3341 2.144.580
30/06/2025 | NVK00007 | 30/06/2025 | Trich BHTN vao chi phi san xuat chung thang 06/2025 627 910.000
30/06/2025 | NVKO00007 | 30/06/2025 | Trich BHTN vao chi phi ban hang thang 06/2025 641 440.000
30/06/2025 | NVKO00007 | 30/06/2025 | Trich BHTN vao chi phi quan 1y doanh nghiép thang 06/2025 642 794.580
30/06/2025 | UNC25863 30/06/2025 | Nop BHTN 1121 4.289.160
- Cong sb phat sinh X 4.289.160 4.289.160 X X
- S6 du cubi ky X X X

Ngudi 1ap biéu
(K¥, ho tén)

K¢ toan truéng
(Ky, ho tén)

Biéu s6 2.11. S6 nhat ky chung

Cong ty C6 phan Dich vu Thuong mai va Du lich Doanh Sinh
SN 136, phd Binh Chuong, Phuong Hoa Lu, Tinh Ninh Binh
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Ngay 30 thang 6 nam 2025

Giam doc

(Ky, ho tén, déng ddu)




(Trich) SO NHAT KY CHUNG

Loai tién: VND

thlzsay’hi “hie u;I ‘ Dién gidi Da ghi | STT i%héeol: S phatsinh
g8 S6 hiéu g4y, g s6 cai | dong : No Cé
) * thang ung *
A B C D E G H 1 2
30/06/2025 | NVK00006 | 30/06/2025 | Tinh tién lvong bd phan quan Iy thang 06 nim 2025
642 | 91.470.000
30/06/2025 | NVK00006 | 30/06/2025 | Tinh tién lvong b phan quan ly thang 06 nam 2025
334 91.470.000
30/06/2025 | NVK00007 | 30/06/2025 | Tinh tién lvong bd phan ban hang thang 06 nim 2025
641 | 76.545.802
30/06/2025 | NVKO00007 | 30/06/2025 | Tinh tién luong bd phan ban hang thang 06 nam 2025
334 76.545.802
30/06/2025 | NVK00008 | 30/06/2025 | Tinh tién lvong bo phan 1& tin — budng phong thang 06 nim 2025
627 | 128.956.000
30/06/2025 | NVK00008 | 30/06/2025 | Tinh tién lvong bo phan I€ tin — budng phong thang 06 nim 2025
334 128.956.000
30/06/2025 | NVK00006 | 30/06/2025 | Chi phi bao hiém khéu trir vao lwong nguoi lao dong 3341 | 22.518.090
30/06/2025 | NVKO00006 | 30/06/2025 | Chi phi bao hiém khau trir vao luong nguoi lao dong 338 22.518.090
30/06/2025 | NVKO00006 | 30/06/2025 | Trich BHXH vao chi phi sdn xuat chung 627 | 21.385.000
30/06/2025 | NVK00006 | 30/06/2025 | Trich BHXH vao chi phi ban hang 641 | 10.340.000
30/06/2025 | NVKO00006 | 30/06/2025 | Trich BHXH vao chi phi quan 1y doanh nghiép 642 | 18.672.630
30/06/2025 | NVKO00006 | 30/06/2025 | Nop BHXH 112 72.915.720
30/06/2025 | NVK00006 | 30/06/2025 | Tra lvong nguoi lao dong thang 06 nam 2025 334 | 274.453.712
30/06/2025 | NVK00006 | 30/06/2025 | Tra lwong ngudi lao dong thang 06 nam 2025 112 274.453.712
Cong chuyén sang trang sau X X X 644.341.234 | 644.341.234
Ngay 30 thang 6 nam 2025
Nguoi 1ap biéu K& toan truéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng ddu)
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Bidu s0 2.12. S6 cai 338
MAiu s6: S03b-DN

Cong ty C6 phan Djch vu Thuong mai va Du lich Doanh Sinh (Ban hanh theo TT200/2014/TT- BTC

SN 136, pho Binh Chuong, Phuong Ninh Khanh, Thanh pho Ninh Binh, Tinh Ninh Binh Ngady 22/12/2014 cia Bé truéng BTC)

(Trich) SO CAI

Tai khoan: 338 - Phadi tra, phai ngp khac

S higu
Ngay, Chirng tir Nhit ky chung TK So tién
thing Dién giai dbi g
hi s6 <. .. | Nga Tran STT )
g S0 hi¢u £ays ) g Ng Co
thang 0 dong
A B C D E G H 1 2
- S6 dw dau ky 0
- SO phat sinh trong ky
30/6/2025 [NVK00006| 30/6/2025 |Chi phi bao hiém khéu trir vao luong ctia ngudi lao dong 3341 22.518.090
30/6/2025 [NVKO00007| 30/6/2025 |Chi phi BHXH tinh vao chi phi Cong ty 6271 15.925.000
30/6/2025 [NVKO00007| 30/6/2025 |Chi phi BHXH tinh vao chi phi Cong ty 6411 7.700.000
30/6/2025 [NVKO00007| 30/6/2025 |Chi phi BHXH tinh vao chi phi Cong ty 6421 13.905.150
30/6/2025 [NVKO00008| 30/6/2025 |Chi phi BHYT tinh vao chi phi Cong ty 6271 2.730.000
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30/6/2025 NVKO00008| 30/6/2025 |Chi phi BHYT tinh vao chi phi Cong ty 6411 1.320.000
30/6/2025 [NVK00008| 30/6/2025 |Chi phi BHYT tinh vio chi phi Cong ty 6421 2.383.740
30/6/2025 [NVK00009| 30/6/2025 |Chi phi BHTN tinh vao chi phi Cong ty 6271 910.000
30/6/2025 NVKO00009| 30/6/2025 |Chi phi BHTN tinh vao chi phi Cong ty 6411 440.000
30/6/2025 NVKO00009| 30/6/2025 |Chi phi BHTN tinh vao chi phi Cong ty 6421 794.580
30/6/2025 |UNC25863| 30/6/2025 |Thanh toan tién bao hiém 1121 79.641.460
- Cong sb phat sinh 72.915.720 72.915.720
- S6 dw cudi ky
- Cong liy ké tir ddu nam 72.915.720 72.915.720
-SH nay c6 01 trang, danh s tir trang s6 01 dén trang 01
- Ngay mo $0: ....vvveeeennen.
Ngay 30 thang 6 nam 2025
Ngudi ghi so K& toan truéng Giam déc

(Ky, ho tén)

(Ky, ho tén)

63

(K, ho tén, déng ddu)




Chuwong 3- HOAN THIEN KE TOAN TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG TAI CONG TY CO PHAN DICH VU THUONG MAI
VA DU LICH DOANH SINH

3.1. Panh gia chung vé thwe trang ké toan tién lwong va cac khoan trich
theo luwong tai cong ty va phwong huwéng hoan thién

Cong ty d3 budc vao hoat dong duge hon 10 nim, v6i su nd luc phan dau khong
ngimg ciia toan cong ty, cong ty da dat duoc nhitng két qua dang khich 18. Cong ty
cling dang mot ngdy phat trién hon, 6n dinh hon vé& moi mit trong cong tac t6 chrc,
quan 1y. Qua thoi gian tim hiéu thyc trang vé hoat dong kinh doanh noi chung va ké
toan tién luong va cac khoan trich theo lwong tai Cong ty C6 phan Dich vu Thuong
mai va Du lich Doanh Sinh, em di nhéan thdy nhiing uu diém ciing nhu nhiing han
ché con ton tai. Tir d6, dua ra nhitng giai phap nham gbép phan hoan thién cong tac ké
toan tién lwong va cac khoan trich theo luong tai Cong ty.

3.1.1. Uu diém

1. Vé hinh thirc t6 chirc ké todn va b may ké todn

Cong ty Co phﬁn Dich vu Thuong mai va Du lich Doanh Sinh c6 t6 chirc bd
may ké toan vé co ban 1a pht hop véi ddc diém, tinh hinh san xuat kinh doanh. Bo
may ké toan gon nhe, phu hop véi diéu kién va quy mo san xuét, duoc sap xép mot
cach khoa hoc. Quy dinh 10 vai tro va trach nhiém cua ting thanh vién, gitra by phan
ké toan véi cac bd phan khac co su phdi hop chit ché.

Viéc bd tri nhan sy tai cic bd phan va phin cong cong viée rat rd rang. Gop
phan nang cao hiéu qua cong viéc. Ap dung hinh thic thudng, phat kip thoi nham
nang cao y thuec, trach nhiém cta nguoi lao dong.

2. Vé viéc theo dbi theo thoi gian

Viéc theo doi va tinh lvong nhan vién theo thoi gian 1a kha hop 1y bdi no gitp
doanh nghiép can ddi duoc thoi gian lam viéc pht hop véi ning suét lao dong dong
thoi tuan tht quy dinh nha nude vé chinh sach thoi gian lam viée dbi voi doanh nghiép
st dung lao dong.

3. Cdc ché dg khdc ciia doanh nghiép:

Hién nay, Cong ty di tuan tha phéap luat vé thoi gian biéu, cong nhan vién dugc
nghi 18 theo luat nha nuée va cac chinh sach khac nhu ché d6 nghi phép, nghi viéc

riéng c6 huong luong tuan tha theo ludt nha nudc va doanh nghiép.
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4. Vé chimg tir, tai khodn va sé sdch

Hé thdng chung tir cua cong ty duogc td chirc hop phép, hop 1é theo quy dinh
cua bo tai chinh.

Céc ching tir ludn c6 day du cac chir ky,dam bao dung thi tuc. Cong tac luu
trir, bdo quan s6 sach dugc thue hién mét cach khoa hoc, thir tu se"tp xép s6 sach duoc
thue hién theo trinh tir d& dang cho viéc kiém tra ddi chiéu, 1dy s6 liéu khi can thiét.
Chung tir st dung tuong d6i day du, cac tai khoan ké toan duoc chi tiét phu hop.

Tai khoan duoc st dung phi hop, Cong ty dd mé tai khoan chi tiét theo dé theo
doi cac khoan trich theo lwong hop ly.

5. Vé Ldp va ludn chuyén chitng tir:

Céc chimg tir duoc lap kha hop 1y, phi hop voi yéu cau va tinh chat ciia cong
viéc. Ching tir lién quan t6i timg phan hanh ké toan khac nhau dugc ké toan timg
phan hanh chiu trach nhiém bao quan va si dung.

6. Vé nhan luc

Céc thanh vién trong phong ké toan ctia cong ty déu 1 nhitng ngudi c6 trinh do,
nang luc va nhiét tinh véi cong viéc. Luon hoan thanh tbt cac cong viéc dugc giao,
mdi thanh vién duoc phan cong dam nhiém nhimg phan hanh ké toan nhat dinh phu
hop véi trinh d9, kha nang ctia minh.

7. Ké todn tién lwong

Viéc thanh toan tra luong cho CBCNV diing thoi han quy dinh. Chi phi tién
luong, BHXH, BHYT, BHTN, KPCD luén dugc tinh todn chinh xac, dﬁy du theo
dung ty 1& nha nudc quy dinh, dugc phan bd ding cho tirng dbi tugng vao chi phi san
xuat kinh doanh va ndp cho co quan quan 1y theo ding thoi gian quy dinh.

3.1.2. Han ché

Bén canh nhiing vu diém trong cong tac ké toan tién lwong va hach toan cic
khoan trich theo lwong, tai Cong ty C6 phan Dich vu Thuong mai va Du lich Doanh
Sinh van con ton tai mdt s6 han ché nhat dinh. Nhitng han ché ndy xuat phat tir nguyén
nhan khach quan 13 cong ty méi di vao hoat dong chua lau, bo may ké toan con mong,
kinh nghiém quén 1y chua dong déu; dong thoi ciing do dic thu nganh dich vy —khach
san c6 tinh linh hoat cao, thuong xuyén bién dong vé nhan su va thoi gian lam viéc.

Cu thé nhu sau:
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1. Vé chung tu, s6 sdach ké todn:

Céc chimg tir ké toan nhu bang chdm cong, bang lwong, ching tir ghi s6 chua
duogc lap thuong xuyén theo diing thoi diém phat sinh nghiép vu. Thong thuong, ké
toan gop chung tir va tong hop vao cudi thang méi tién hanh ghi s6, diéu nay d& dan
dén tinh trang sai sot, thiéu chinh x4c hodc nham 1an sé lidu. Viéc luu trit chimg tir
con roi rac, chua co hé thong phan loai khoa hoc, gy khé khan khi kiém tra, ddi
chiéu.

2. Vé céng tac qudn Iy lao dong:

Cong ty da tién hanh phén loai lao dong theo cac tiéu chi nhu trinh do, gi6i tinh,
bd phan lam vi¢c; tuy nhién hi¢u qua quan ly van chua cao. Mot sd phong ban, dac
biét 1a phong Kinh doanh — noi nhan vién thuong xuyén ra ngoai tim kiém khach
hang va ky két hop déng — con gip kho khin trong viéc theo ddi gio 1am viée va niang
suét thuc té. Viéc kiém soat lao dong chu yéu dua vao bao cdo dinh ky nén doi khi
chua phan anh chinh xac khdi luong cong viéc hoan thanh.

3. Vé viéc cham céng va danh gid két qua lam viéc:

Hién nay, ké toan tién luong cin cir vao bang cham cong do cic phong ban giri
vé dé tinh toan ngay cong thuc té. Tuy nhién, bang chAm cong chi phan 4nh s ngay
di 1am va s6 ngay nghi, chua thé hién dugc mirc d6 hoan thanh cong viéc, tinh trang
di mudn — vé& sém hay hiéu qua 1am viéc cta timg nhan vién. Diéu nay din dén thuc
té 1a tién luong chua thyuc sy gan lién v6i ning suit lao dong va chat luong phuc vu
ctia ngudi lao dong, 1am giam tinh khuyén khich va c6 thé tao tdm 1y “lam cho du
ngay cong” ma chua chi trong dén hiéu qua cong viéc.

4. Vé bg may ké todan:

B6 phan ké toan cua cong ty con it nhan sy, trong khi khdi lugng cong viéce
tuong d6i 16n. Mot ké toan c6 thé phai kiém nhiém nhiéu phan hanh nhu ké toan tién
lwong, ké toan thanh toan, ké toan tai san cd dinh. Viéc kiém nhiém nay giup tiét kiém
chi phi nhan su nhung lai 1am giam tinh chuyén mén héa, dan dén nguy co sai sot,
cham tién d6 khi khbi luong cong viéc tang cao, dac bit vao thoi diém cubi thang
hoic cudi quy.

5. Vé phwong phdp tinh lwong:

Hién cong ty dang ap dung phuong phap tra lwong theo thoi gian, dua trén sb

ngay cong thyc té so v6i ngdy cong chuan. Tuy nhién, phuong phap nay con mot sd
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bat cap nhu chua phan anh day du ning suat va hiéu qua cua timg nhan vién. Mot s6
truong hop lam thém gio, ting ca hodc 1am viéc ngoai gio chua duoc tinh riéng, dan
dén viéc danh gia cong bang giita cac vi tri chua that sy 16 rang. Ngoai ra, mirc luong
co ban giita cac bo phan van con chénh léch kha 16n, chua hoan toan tuong xtng véi
khdi lugng cong vigce va trinh do ctia nguoi lao dong.

6. Vé iing dung cong nghé trong quan Iy nhan su:

Cong ty hién van quan 1y hd so nhan vién va bang chim cong bang phwong phap
thu cong trén gidy hoic file Excel, chua sir dung phin mém quan 1y nhan sy va tién
lwong chuyén dung. Viéc nay khién cho cong tac tong hop dir liéu, tinh lwong va trich
nop bao hiém mat nhiéu thoi gian, dé xay ra sai sot, kho tra ctru khi can déi chiéu.

Nhin chung, cac han ché trén chua phai 14 nghiém trong, song néu khong duoc
khic phuc kip thoi s& anh huéng dén tinh chinh x4c, minh bach trong cong tac ké toan
tién lwong va 1am giam dong luc 1am viéc clia nguoi lao dong. Vi vay, trong thoi gian
t1, cong ty can ting cudng chuyén mon hoa trong bd phan ké toan, ap dung phan
mém quan 1y nhan su — tién lwong, dong thoi cai tién phuong phap tinh luong theo
huéng gan chit hon voi ning suat va chat lugng cong viéc.

3.2. Cac giai phap hoan thién ké toan tién lwong va cac khoan trich theo
lwong tai Cong ty co phan dich vu thwong mai va du lich Doanh Sinh

Trong qua trinh tim hiéu vé cong tac ké toan, dic biét 1a di sau vao tim hiéu thuc
trang cong tac ké toan tién luong va cac khoan trich theo lwong tai Cong ty Co phan
Dich vu Thuong mai va Du lich Doanh Sinh, em théy con ton tai mot s6 han ché can
khéc phuc ma em da dé cap ¢ phan trén. Sau day, 1a mot sé ¥ kién dé xuat dé gop
phan hoan thién cong tac ké toan tién luong va cac khoan trich theo lwong tai Cong
ty.

3.2.1. Gidi phdp vé chirng tir, s6 sach ké todn

Hi¢n nay, tai cong ty, cac ching tur ké toan lién quan dén tién luong va cac
khoan trich theo lvong chua dugc ghi chép va cap nhat thuong xuyén theo ngay, ma
thudong duoc ké toan tong hop vao cudi thang. Diéu nay dan dén viéc ghi s6 co thé
khong kip thoi, gy kho khan cho viéc d6i chiéu, kiém tra cling nhu anh huéng dén
d6 chinh x4c cta sb liéu ké toan.

Dé khic phuc tinh trang ndy, cong ty can ting cudng cong tic ghi chép va luin

chuyén chimg tir mot cach kip thoi va khoa hoc. Cu thé:
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o K& toan tién lwong can 1ap bang cham cong, bang thanh toan luong, bang phan
bd lwong va cac khoan trich theo lwong theo dung thoi gian phat sinh, tranh dé don
dén cudi ky méi tong hop. Viéc ghi s6 hang ngay hodc hang tuan s& gitip so lidu ké
todn cap nhat lién tuc, phan anh trung thuc hon tinh hinh chi phi nhan cong.

e Cac chung tir lién quan dén tién luong nhu phiéu chi tra lwong, phiéu hach
toan cac khoan trich BHXH, BHYT, BHTN, KPCPD, can duoc danh sb thir tu, phan
loai va luu trir theo tirng ky ké toan (theo thang, quy, ndm) nhim dam bao thuén tién
cho viéc kiém tra, d6i chiéu, truy xuét dit liéu khi can thiét.

e Phong ké toan nén xay dung quy trinh luan chuyén ching tir ndi bo chit chd
hon giita cic b phan, dic biét 1a gitra ké toan tién lwong, phong hanh chinh — nhan
su va cac to, doi 1am viée truc tiép. Vi¢c nay gitip han ché tinh trang cham ndp bang
cham cong hoic thiéu thong tin khi tong hop bang luong.

 Cong ty nén tmg dung phan mém ké toan hodc phdn mém quéan 1y nhan sy —
tién lwong (nhu MISA, Bravo, Fast hoic phan mém riéng ciia doanh nghiép) dé tu
dong hoa khau nhap liéu va tong hop chung tir. Khi do, hé théng c6 thé tu dong lién
két giita bang chdm cong va bang lwong, dam béo tinh chinh xé4c, giam thiéu sai sot
thi cong va tiét kiém thoi gian cho ké toan.

e Dinh ky hang quy, ké toan trudng can kiém tra, ddi chiéu toan b chimg tir, s6
chi tiét va so tong hop lién quan dén tién luong dé phat hién sém sai léch va diéu
chinh kip thoi. Déng thoi, can td chire tap huan dinh ky cho can bd ké toan nham
nang cao k¥ nang 1ap, kiém tra va luu trir ching tir dung quy dinh ctia Thong tu
200/2014/TT-BTC.

Nho thue hién t6t cac giai phap trén, cong tac ghi chép, tong hop va luu trix
ching tu ké toan tai cong ty s€ dugc cai thién rd rét, dam bao tinh kip thoi, minh bach
va chinh xéc cta sb liéu, qua dé phuc vu hi€u qua cho cong tac quan ly chi phi lao
dong va ra quyét dinh tai chinh ciia Ban Giam doc.

3.2.2. Gidi phdp vé cong tic quan Iy lao dong

Hién nay, cong tic quan 1y lao dong tai Cong ty Co6 phan Dich vu Thuong mai
va Du lich Doanh Sinh tuy d duoc thyc hién nhung van con mot sd bét cap, dic biét
0 khau theo doi nhan vién thudc phong Kinh doanh va cac bo phan co6 tinh linh dong
cao. Pé nang cao hiéu qua quan 1y va dam bao tinh minh bach trong hoat dong lao

dong — tién lvong, cong ty can thuc hién mot sd giai phap cu thé sau:
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Trudc hét, cong ty can xay dung quy ché quan 1y lao dong théng nhat va chi tiét
hon, quy dinh 18 quyén han, trach nhiém va nghia vu cta timg bd phan, tirng c4 nhan
trong qua trinh 1am viéc. Mdi phong ban cin c6 s6 theo ddi lao dong riéng, ghi nhan
day du thong tin vé thoi gian lam viée, khdi lwong cong viée, ciing nhw hiéu qua hoan
thanh nhiém wvu.

Bén canh d6, d6i voi cac vi tri thudng xuyén ra ngoai cong tic nhu nhan vién
kinh doanh, cong ty nén ap dung co ché bao céo cong viéc dinh ky, yéu cau nhan vién
cap nhat nhat ky cong tic hing ngay hoic hang tuan. C6 thé két hop véi phan mém
quan 1y ndi bo hodc tng dung dinh vi GPS dé theo dbi 16 trinh di chuyén, tir 6 gitp
danh gia chinh xac hon thoi gian lam viéc va két qua thuc hién nhiém vu.

Ngoai ra, cong ty nén ting cudng cong tac kiém tra, giam sat ndi bo, nhat 1a doi
voi1 cac bo phan hoat dong ngoai try so. Viéc kiém tra nén duoc thuc hién dinh ky
hozc dot xuat dé nam bt tinh hinh 1am viéc thuc té, dong thoi phat hién kip thoi cac
truong hop vi pham quy ché lao dong.

Cubi cliing, cong ty can didy manh hoat dong dao tao, boi dudng k¥ niang nghé
nghiép va ¥ thtrc ky luat cho nguoi lao dong, nham nang cao tinh than tu giac, trach
nhiém trong cong viéc. Khi moi nhan vién c6 y thire chii dong, cong tac quan 1y lao
dong s& tro nén dé dang va hiéu qua hon, gop phan giam thiéu sai sot trong qua trinh
cham cong va tinh luong.

3.2.3. Gidi phdp vé viéc chim cong va danh gid két qud lam viéc

Cong tac cham cong va danh gia két qua 1am viéc hién nay tai cong ty con mang
tinh hinh thtrc, chua phan anh chinh x4c ning suét va chat lugng lao dong cua ting
c4 nhan. Pé khic phuc tinh trang nay, cong ty can trién khai dong bo cac giai phap
sau:

Thir nhét, cong ty nén du tu hé thong may cham cong bang van tay hodc thé
tir, két ndi truc tiép v6i phan mém ké toan hodc phan mém quan 1y nhan su. Viée nay
gitip ghi nhan chinh xac gid vao, gio ra, s6 gid lam thém cua ting nhéan vién, han ché
tdi da tinh trang chim cong ho hodc sai l¢ch dir ligu. Déi voi cac bd phan lam viéc
theo ca nhu 18 tan, budng phong, cong ty cé thé thiét 1ap cham cong theo ca truc dién
tir dé thuén tién trong viéc tinh toan luong va phu cap ca dém.

Tht hai, cong ty can gin cong tac cham cong voi hé théng danh gia ning suét

lao dong. Ngoai viéc tinh sd ngay cong, nén ap dung thém cic tiéu chi dinh luong

69



nhu: mirc d6 hoan thanh nhiém vu, thai d6 phuc vu khach hang, kha ning phéi hop
nhoém, mirc d6 hai long cua khach hang (d6i voi bo phan 18 tan va budng phong), hoic
doanh thu dat duoc (déi v61 bo phan kinh doanh). Cac ti€u chi nay can duoc luong
héa cu thé va 1am can ¢t cho viéc xét thudng hoac phat, dam bao nguoi lao dong
duogc tra luong dung véi cong stc va hidu qua 1am viée thuc té.

Thtt ba, cong ty nén ban hanh quy ché thuéng — phat rd rang lién quan dén thoi
gian lam viéc, nhu thudng chuyén can, thudng ning suit, va xi 1y nghiém cac trudng
hop di mudn, vé sém, nghi khéng phép. Chinh sach ndy vira mang tinh khuyén khich,
vira gop phan ning cao ¥ thirc ky ludt va tinh than trach nhiém ctia ngudi lao dong.

Cubi cung, cong ty can dao tao can bo ké toan va can bo nhan su vé k¥ ning st
dung phan mém chdm cong, tong hop bang cong va phan tich ning suit lao dong.
Khi dit liéu chdm cong duoc quan 1y khoa hoc va danh gia ding thuc té, viéc tinh
lwong s& chinh xac hon, gop phan ting tinh cong bang va hiéu qua trong quan 1y nhan
su cua doanh nghiép.

3.2.4. Gidi phdp vé phwong phdp tinh lwong va gin két ning suit lao dpng véi thu
nhdp

Hién nay, Cong ty C6 phan Dich vu Thuong mai va Du lich Doanh Sinh dang
ap dung phuong phép tra luong theo thoi gian, cin ctr vao murc lwong co ban va sb
ngay cong thuc té 1am viéc trong thang. Cach tinh nay don gian, d& thuc hién, phu
hop véi dic thu nganh dich vu — luu tra, tuy nhién van con mot s6 han ché nhét dinh.
Cu thé, phuong phap tra lwong nay chua phan anh duoc mirc 46 dong gop, ning suit
va chat luong cong viée cua timg ca nhan, dan dén tinh trang nguoi lam viéc hi¢u qua
cao va ngudi lam viée trung binh cé thé huong mirc lwong twong dwong nhau. Diéu
d6 phan nao lam giam dong luc 1am viéc cta nguoi lao dong va chua tao ra su canh
tranh lanh manh trong ndi bo cong ty.

Dé khic phuc han ché trén va hoan thién hon phuong phap tinh luong, cong ty
nén trién khai cac giai phap sau:

Thir nhat, da dang hoa hinh thtc tra lwong ph hop véi timg bo phan. Déi véi
céc bo phan hanh chinh — van phong nhu Ké toan, Hanh chinh — Nhan sy, cong ty
van c6 thé duy tri hinh thirc tra luong theo thoi gian, nhung can gan két chat ché hon
v61 mie d¢ hoan thanh cong viéc thong qua céc tiéu chi dinh lugng 16 rang (hoan

thanh dung han, d§ chinh xéc, tinh than hop téc, sang kién cai tién cong viéc,...).
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Ddi vai cac bd phan truc tiép tao doanh thu nhu Phong Kinh doanh, Lé tan va Buéng
phong, nén 4p dung hinh thirc tra lvong theo ning suit hoidc theo doanh thu, tirc 1a
két hop gitra luong co ban va ty 1¢ thudng dua trén két qua lam vi¢ce. Cu thé:

« Phong Kinh doanh: ngoai luong co ban, nhan vién dugc huong thém thudng
doanh thu dya trén phan tram gia trj hop dong hodc doanh sd phong dat dugc.

« B6 phan L& tan va Budng phong: c6 thé ap dung thudng theo chit luong phuc
vu, ¢an clr vao danh gia cua khach hang (qua phiéu khao sat, phan hoi truc tuyén), ty
1¢ phong duoc don sach dung gid, hodc sé luong khach hang quay lai.

Thi hai, ap dung hé théng danh gia hiéu qua cong viéc (KPI) lam co sé tinh
luong. Cong ty nén xay dung bo chi tiéu KPI cy thé cho timg bd phan, timg vi tri
cong viéc, bao gdom ca tiéu chi dinh luong (s6 lwong khach hang, sb ca phuc vu, doanh
thu dat dugc...) va ti€u chi dinh tinh (thai do phuc vy, tinh than hop tac, sang tao
trong cong viéc). Cudi mdi thang, phong Hanh chinh — Nhan sy phdi hop véi cac
truong bd phan to chire danh gia két qua lam viéce theo thang diém KPI, két qua nay
s& 12 co s dé tinh thudng hiéu suat. Cach 1am nay giup dam bao cong bang, khuyén
khich nhan vién nang cao nang suit va trach nhiém trong cong viéc.

Thtr ba, quy dinh r0 cach tinh lwong lam thém gi¢ va tdng ca. Do dac thu nganh
Iuu tra, nhan vién thuong phai 1am viéc theo ca, bao gém ca ca t6i hodc ca dém. Vi
vdy, cong ty can ban hanh quy ché tra lvong 1am thém gid, luong ca dém, phu cap
tang ca rd rang, ddm bao nguoi lao dong dugc tra dung cong stc. Cu thé, mirc luong
lam thém gio nén dugc tinh theo quy dinh ctia Bo luat Lao dong (tir 150% dén 300%
tiy loai ca). Viéc tinh riéng khoan nay khong chi dam bao quyén loi ctia ngudi lao
dong ma con tao dong luc dé ho sin sang lam viéc trong nhitng thoi diém cao diém
du lich hodc dip 18, Tét.

Thut tu, diéu chinh khoang cach tién luong giita cac bo phan. Cong ty can thudong
xuyén ra soat lai thang bang lwong dé dam bao tinh cong bang va twong xung giira
muc luong va khdi luong, tinh chét cong viéc. Nén thuc hién khao sat ndi bg dinh ky
vé murc d6 hai 10ng ctia nguoi lao dong véi chinh sach tién lwong, tir d6 c6 diéu chinh
phu hop, ddm bao vira gilt chan nhan vién gioi, vira tao moi trudng canh tranh tich
cuc.

Thi nam, gin két thu nhap véi khen thudng va phuc loi. Ngoai tién luong chinh,

cong ty nén ddy manh chinh sach thuong va phuc loi nhu thuéng chuyén can, thudng
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sang kién, hd trg chi phi hoc tap hoac du lich nghi dudng cho nhan vién XuAt sic.
Nhitng khoan khuyén khich nay khong chi gitip ting thu nhap thuc té cho nguoi lao
dong ma con goép phan xay dung vin hoa doanh nghiép tich cuc, tao sy gin bo lau
dai véi cong ty.
Nho ap dung dong bo cac giai phap trén, phuong phap tinh lwong tai Cong ty

Co phﬁn Dich vu Thuong mai va Du lich Doanh Sinh s& dan duoc hoan thién theo
huéng cong bang — hiéu qua — khuyén khich ning suat, tir @6 khong chi phan anh
dung gia tri lao dong ma con gdp phan ning cao tinh than trach nhiém va hiéu qua
kinh doanh cua toan doanh nghiép.
3.2.5. Gidi phdp vé irng dung céng nghé trong qudn Iy nhén sw va tién lwong

Hién nay, Cong ty C6 phan Dich vu Thuong mai va Du lich Doanh Sinh van
dang thuc hién cong tac quan 1y hd so nhan sy, bang chdm cong va tinh lwong chu
yéu bang phuong phap thu cong hoic file Excel. Cach lam nay tuy don gian, chi phi
thép nhung tdn tai nhiéu han ché nhu: mat nhiéu thoi gian nhap li¢u, dé x4y ra sai sot,
kho kiém tra — ddi chiéu va khong dam bao tinh bao mat thong tin. Trong bdi canh
xu hudng chuyén d6i s6 dang duoc day manh trong moi linh vuc, viéc ing dung cong
nghé thong tin trong quan 1y nhan su va tién luong 1a yéu ciu tat yéu dé nang cao
hiéu qua hoat dong ké toan, dic biét 1a trong nganh dich vu — Iuu trt, noi c6 s6 luong
lao dong bién dong thudng xuyén va thdi gian 1am viée theo ca.

Dé khic phuc nhitng ton tai trén, cong ty can trién khai mot sb giai phap sau:

Thir nhat, dau tu va trién khai phan mém quéan 1y nhan su — tién luong tich
hop. Cong ty nén lua chon cac phan mém quéan 1y chuyén dung nhu MISA AMIS
HRM, FAST HRM, BRAVO HRM hoic phian mém noi bd tiry chinh phu hop voi
quy md va dic thu kinh doanh. Cac phdn mém nay cho phép két ndi tr dong giita dix
liéu cham cong, bang luong va cac khoan trich bao hiém, giup ké toan dé dang theo
doi, tinh toan va lap bao cdo nhanh chéng, chinh xac. Ngoai ra, phﬁn mém con hd tro
quan 1y thong tin nhan vién (ho so, hop dong, phu cap, nghi phép, ky luat...) mot cach
khoa hoc, han ché thét lac ho so gidy.

Thir hai, lién két h¢ thong chdm cong dién tir véi phan mém ké toan. Cong ty
nén dau tu hé théng may chdm cong bﬁng van tay, thé tir hodac nhéan di¢n khuén mat,
tich hop truc tiép vol phén mém ké toan dé dir licu gio lam vi¢c dugce cap nhat tu

dong. Piéu nay gitp giam thiéu khau nhap liéu tha cong, tranh sai 1éch va tiét kiém
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dang ké thoi gian cho bo phan ké toan — nhan su, dong thoi dam bao minh bach trong
viéc tinh lwong, thudng va phu cap.

Thtr ba, xay dung co s& dir liéu nhan sy va tién luong tap trung. Toan bo di
liéu vé& hd so nhan vién, hop ddng lao dong, bang chim cong, bang lwong va cac
khoan bao hiém cin duoc luu trir tip trung trén hé théng may chi ndi bd hodc nén
tang dién toan ddm may. Vi¢c nay khong chi gitip bao mat thong tin ma con cho phép
truy cap nhanh chong khi can tra ctru, 14p bao céo hoic cung cép thong tin cho co
quan quan ly Nha nudc.

Thi tu, ddo tao nhan vién str dung thanh thao phdn mém quan 1y. Dé cong tac
s6 hoa dat hiéu qua, cong ty can t6 chirc cac khoa tap huan cho can bo ké toan, nhan
su va cac trudng bo phan vé k¥ nang st dung phﬁn mém, nhap li¢u, trich xuat dit liéu
va xtr Iy tinh hudng phat sinh. Pong thoi, can phan quyén st dung hop 1y dé dam bao
an toan thong tin, trdnh trudong hop truy cap trai phép hoac chinh sura dir liéu khong
dugc phép.

Tht nam, két ndi phé”m mém ké toan — nhan su véi co quan bao hiém x3 hoi
dién tr. Cong ty nén trién khai giao dich dién tir v6i co quan BHXH, gitp tu dong
hoéa quy trinh khai béo, trich nop BHXH, BHYT, BHTN hang thang. Viéc nay khong
chi gitip tiét kiém thoi gian ma con dam bao dit liéu duge dong bo, giam riii ro sai sot
khi ké khai thii cong, dong thoi nang cao tinh minh bach va uy tin cia doanh nghiép.

Nho viée tng dung cong nghé thong tin vao quan 1y nhan sy va tién luong,
cong tac ké toan tai Cong ty C6 phan Dich vu Thuong mai va Du lich Doanh Sinh s&
dugc thuc hién chinh x4c, nhanh chong va chuyén nghiép hon, giam thiéu sai sot, tiét
kiém nhan luc, d@)ng thoi hd trg Ban Giam ddc trong viéc phan tich dir li¢u, ra quyét

dinh kip thoi va nang cao nang luc canh tranh ctia doanh nghiép.
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KET LUAN

Cong tac ké toan lao dong tién lwong va cac khoan trich theo luong duogc to
chtrc tot s& gop phan quan 1y chit ché, thiic ddy viéc chap hanh tot cac chi truong
chinh sach cua Pang va Nha nudc vé ché do lao dong, dam bao tinh toan dung dan
phan bo ding din, chinh x4c cac khoan tién luong va céc khoan trich theo luong
nhim ha hip gia thanh san phdm, ting thu nhap cho ngudi lao dong va ting loi nhudn
cho nha hang dé nha hang ngay cang 16n manh hon. Dé goép phan gitip ké toan thuc
hién t6t chtrc ning quan 1y lao dong tién lwong thi ké toan can phai biét két hop mo
hinh hach toan dwa trén co s& két hop véi thuc trang ciia nha hang dé dua ra phuong
thirc quan 1y tt nhét.

Dé trg thanh cong cu co hiéu luc, t6 chirc hach toan noi chung va dac diém 1a to
chue ké toan “tién lwong va cac khoan trich theo luong” phai khong ngimg cai tién
va hoan thién dé phan anh day du va chinh xac viéc tra lwong cho timg bd phan ca
nhan ngudi lao dong theo quy ché. chit yéu phu thudc vao ning suét, chat lugng hiéu
qua cong tac, gia tri cong hién cta tig bd phan ca nhan ngudi lao dong, khong phan
phéi binh quan. Péi véi lao dong c6 tay nghé cao dong gop vai trd quan trong cho
viéc hoan thanh ké hoach kinh doanh thi mrc tién lwong va thu nhap phai duogc tra
thoa dang. Pbi vai lao dong cong viée chuyén mon, nghiép vu gian don, pho bién thi
mure lwong tra can can ddi v6i mirc luong ciing cac don vi trén dia ban, khong tao ra
su chénh 1éch bat hop li, gdy mat cong bang.

Ké toan phai luon kip thoi ndm bat ché dé6 mai ban hanh ctia nha nuée va bo tai
chinh. Xay dung cac quy ché, quy dinh vé viéc luan chuyén chimg tir, vé théng nhat
hach toan ké toan, quy ché tai chinh ctia nha hang dé cting nhau 1am tot cong tac quan
li doanh nghi¢p. Cong tac hach toan ké toan & nha hang, dic biét 1a ké toan hach toan
chi phi “tién luong va cac khoan trich theo luong” c¢6 nhiéu wu diém, mo so sach theo
ddi chi tiét, hach toan day dii chinh xac, chi tiét dén timg bo phan, timg phéan xudng,
ting cong doan, gitip 1anh dao nha hang nam bat chinh xac phuc vu cho cong tac quan
tri doanh nghi¢p duoc thuan loi, cho viéc phan tich hiéu qua xuét kinh doanh, hiéu
qua str dung ngudn lyc vén kinh doanh ciia nha hang. Tir d6 dé ra cac bién phép thich
hop dé tiét kiém chi phi va ha gia thanh san pham, tang loi nhuan tir hoat dong kinh
doanh.

74



TAI LIEU THAM KHAO

. B0 Tai chinh (2014), Thong tu s6 200/2014/TT-BTC ngay 22/12/2014 huéng
dan ché d6 ké toan doanh nghi¢p, Ha Noi.

. Quéc hoi (2019), Bo luat Lao dong nam 2019, NXB Chinh tri Quéc gia Su
that, Ha Noi.

. Ngo Thé Chi (GS.TS.NGND) va Truong Thi Thuy (PGS.TS.) (Chu bién)
(2013), Gido trinh K& toan tai chinh, NXB Pai hoc Quéc gia Ha Noi.

. Ma Thi Huong (Cha bién) (2020), Gido trinh K& toan tai chinh 1, NXB Gido
duc Viét Nam.

. Tran Vin Pat (2020), Bao c4o danh gia murc d tuan thi ciia doanh nghiép dbi
v6i quy dinh phap luat vé tién lvong, Ha Noi.

. Nguyén Ha Trang (2020), Nghién ctru cong tac ké toan tién luong va céc
khoan trich theo luong tai Cong ty bao hiém PJICO Ha Thanh, Ha Noi, Truong
bai hoc Lam Nghi¢p.

. L& Thi Dung (2020), Thuc trang va mot s6 giai phap hoan thién ké toan tién
luong va céac khoan trich theo luong tai Cong ty TNHH May 4o cudi Thot
trang Chuyén nghi¢p, Truong Pai hoc Hoa Lu.

. Nguyén Thi Lan Anh (2022), Thuyc trang va giai phap hoan thién ké toan tién
luong va cac khoan trich theo lwong tai Cong ty TNHH Phat trién Trong
Nghia, Truong Pai hoc Hoa Lu.

. Bui Thi Thanh Hai (2023), K¢ toan tién luong va cac khoan trich theo lwong
tai Cong ty TNHH Hai Nam, Truong Pai hoc Hoa Lu.

10. Hoang Ngoc Nhu Linh (2024), Ké toan tién luong va cac khoan trich theo

lwong tai Cong ty C6 phan Dich vu Tro gitip Thuong mai Khang An, Truong
bai hoc Hoa Lu.

11.Nguyén Linh Chi (2024), Thuc trang ké toan tién luong va cac khoan trich

theo Iuvong tai Cong ty TNHH Phuong Nam 86, Truong Pai hoc Hoa Lu.

75



