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MO DAU
1. Ly do chon deé tai

Mdi doanh nghiép 1a mét té bao quan trong ctia nén kinh té qubc dan. Do
la not truc tiép tién hanh céc hoat dong san xuét kinh doanh, cung cép cac lao vu,
dich vu nham dép tmg nhu cau ctia ngudi tiéu ding trong xa hoi.

DPdi vai nguoi lao dong, strc lao dong ma ho bo ra lam viée dé dat duoc loi
ich cu thé, d6 1a tién luong ma nguoi st dung lao dong ho s€ tra. Trude hét 1a ho
mudn biét lvong chinh thirc ciia minh dugc hudng bao nhiéu, co xing dang vai
cong sirc ma minh bo ra hay khong. Sau d6 1a su hiéu biét vé luong va cac khoan
trich theo luong s& gitp ho ddi chiéu véi chinh sach cuia Nha nuée quy dinh vé
cac khoan nay, qua d6 ho biét dugc ngudi sir dung lao dong da trich dung, trich
da cho ho quyén loi nay hay chwa. Tir 46 can bd cong nhan vién sé thiy duoc
quyén loi cia minh trong cong viéc, thiuc day ting nang suat lao dong, nang cao
chat luong lao dong cho doanh nghiép.

Nhan t6 quan trong nhat trong sy ton tai va phat trién ciia doanh nghiép d6
1a nhén t6 con nguodi. Mot trong nhitng bién phap nham phat huy nhén té nay 1a
dung tién lwong: "Tién luong vira 12 dong lyc thiic day con ngudi trong san xuat
kinh doanh, vira 1a mét chi phi san xuét kinh doanh cta doanh nghiép va dugc
céu thanh vao gid thanh san pham". Xay dung va quan 1y quy tién luong mot cach
c¢6 hiéu qua vira dam bao duoc quyén loi ciia nguoi lao dong dong thoi 1a mot
bién phap nham ha gia thanh san pham, ting kha ning canh tranh cua san pham
trén thi truong. Cung véi d6 khong thé tach roi tién luong véi cac khoan trich
theo lwong bao gom: Bao hiém x4 hoi (BHXH), Bao hiém y té (BHYT), Bao hiém
that nghiép (BHTN), Kinh phi cong doan (KPCP). Pay 1a cac quy xa hoi nham
phuc vu va dam bao l¢1 ich cua nhiing nguoi lao dong khi tham gia lao dong.

Trong suot qua trinh hoat dong trong linh vuc tu van va thiét ké xay dung,
Cong ty Trach nhiém hiru han Mot thanh vién Tu van Thiét ké DT da tung budce
kh?mg dinh vi thé ctia minh trén thi truong, song dé nang cao hiéu qua kinh doanh,

viéc day manh va hoan thién cong tac ke todn phai trd nguoi lao dong va céac



khoan trich theo lwong ciing c6 ¥ nghia hét sirc quan trong. Nhan thirc duge su
can thiét cta ké toan phai tra nguoi lao dong va cac khoan trich theo luong, cong
ty d3 quan tAm va c6 nhitng bién phap dé cai thién, khac phuc nhu nang cao hiéu
qua t6 chtrc cong tac hach toan ké toan, khong ngimg ddo tao, tuyén dung can bd
chuyén mén, trang thiét bi, may moc hién dai trong cong tac quan ly. Tuy nhién
cong ty van con gap nhitng kho khan, ton tai trong qué trinh quan 1y phan mém.
Bén canh d6, nhan su ké toan doi khi chwa theo kip cac quy dinh phap luat thay
d6i lién quan dén thué va bao hiém, dan dén nguy co sai sot trong hach toan va
ké khai, hinh thirc trd lwvong con chua phu hop véi nhan vién c6 ngay cong va gio
lam ting thém. Xuat phat tir thyuc té trén nén trong thoi gian thuc tap tai Cong ty
Trach nhiém hiru han M6t thanh vién Tu van Thiét ké DT, tir nhitng kién thirc da
hoc vé chuyén nganh ké toan cung voi dugce tiép can trong diéu kién thuc té, em
da chon dé tai: “Thuee trang ké todn phdi tra nguoi lao déng va cdc khoan trich
theo lvong tai Cong ty Trach nhiém hitu han Mot thanh vién Tuw van Thiét ké BT
dé 1am khoa luan t6t nghiép ciia minh.

2. Tong quan tinh hinh nghién ciru

Trong nén kinh té thi truong hién nay dé kinh doanh dat hiéu qua cao va
phat trién ngay cang viing chac thi can nhan thic duoc tim quan trong cua ké
toan phai tra nguoi lao dong va cac khoan trich theo lwong. Pay 1a dé tai nghién
clru ctia nhiéu nha khoa hoc, thac sy va sinh vién cua nhiéu truong dai hoc. Co
thé diém qua mot sd tac gia vai dé tai co ban nhu sau:

Ha Thi Hué (2024). Thuc trang ké todn tién lwong va cdc khodn trich theo
lirong tai Cong ty TNHH Xay dung va Thirong mai Thanh Trung, Khoa luin t6t
nghiép, Trudong Pai hoc Hoa Lu. Trong dé tai, tic gia da chi ra dugc nhitng mat
tich cuc trong cong tac ké toan tién lwong va cac khoan trich theo lwong vé viéc
dao tao, nang cao trinh d6 nhan vién phong ké toan, doi ngii ké toan tuong dbi
vitng manh, c6 chuyén mon va kinh nghiém céng viéc. Tuy nhién van con mot sd
han ché trong cong tac ké toan tién lwong va cac khoan trich theo lwong nhu: trong

qué trinh quan ly tién lvong, thuong con chua khoa hoc, chua tao dugc dong luc



cho ngudi lao dong. Tir d6, tac gia da dua ra mot sb giai phap dé hoan thién cong
tac ké toan tién lvong va cac khoan trich theo lwong tai Cong ty TNHH XAy dung

va Thuong mai Thanh Trung.

Ta Thi Luong (2023). Thuc trang ké todn tién lwong va cdc khodn trich
theo lwong tai Cong ty TNHH may Déng Thinh Hung, Khoa luan tot nghiép,
Truong Pai hoc Hoa Lu. Nghién ctru da 1am 16 co s¢ 1y luén va thuc té t6 chic
ké toan tién luong, bao gdm cac khoan nhu bao hiém x3 hoi, bao hiém y té va
kinh phi cong doan. Trong dé tai tac gia chi ra mot s6 thanh tyu ma doanh nghiép
dat duoc. Tuy nhién Cong ty van con nhiéu mat han ché trong cong tac ké toan
tién luong. No6i bat nhu: hinh thirc chdm cong thu cong hay viéc hach toan, luan
chuyén tién luong tai Cong ty con cham tré. Tir d6, tic gia dé xuat giai phap nham
cai thién tinh minh bach va hiéu qua trong hé thong ké toan tién luong, gop phan
dam bao quyén loi cho ngudi lao dong va tuan thi quy dinh phap luat.

Bui Thi Minh Hai (2023). Thuc trang va gidi phdp hoan thién ké todn tién
liwong va cdc khoan trich theo lwong tai Céng ty TNHH Hdai Nam, Khéa luan tot
nghiép, Truong Pai hoc Hoa Lu. Téc gia c¢6 su ddu tu nghién ciru, tim toi tai lidu
va diéu tra thuc trang tai don vi dé tim ra giai phap hoan thién ké toan tién luong
va cac khoan trich theo luong. Tuy nhién, van con ton tai mot sd mat han ché khi
it dé cap toi ché do luong, thuong cho nguoi lao dong nham khuyén khich san
xuat kinh doanh. Ttr d6 dua ra mot sb giai phap nham hoan thién cong tac ké toan
tién luong va cac khoan trich theo luong tai Cong ty THH Hai Nam.

Ngb Thi Thuong (2024). Thuc trang ké todn tién lirong va cdc khoan trich
theo lwong tai céng ty TNHH dich vu du lich Bich Péng, Khoa luin t6t nghiép,
Truong Pai hoc Hoa Lu. Tac gia da nghién ctru thyc trang ké toan tién lwong va
cac khoan trich theo luong tai cong ty trén co s& 1y luan chung, tir d6 dua ra giai
phap hoan thién ké toan tién lwong va cac khoan trich theo luong tai don vi. Tuy
nhién trong dé tai chwa c6 giai phéap rd rang, cu thé vé viéc cham coéng va quan 1y

lao dong.



Trong qua trinh thyc tap tai Cong ty Trach nhi¢m hiru han Mot thanh vién

Tu van Thiét ké DT, em nhan thiy cong tac ké toan phai tra ngudi lao dong va
cac khoan trich theo luong van con nhiéu mit han ché. Va cling chua c6 dé tai
nao nghién ctru vé ké toan phai tra nguoi lao dong va cac khoan trich theo lwong
tai cong ty nay. Chinh vi thé em chon dé tai “Thurc trang ké todn phdi trd nguoi
lao dong va cac khoan trich theo lwong tai Cong ty Trdch nhiém hitu han Mot
thanh vién Tw van Thiét ké PT” 1am dé tai khoa luan. Vi muc dich ¢ gang thyc
tap, nghién ctru thuc trang cua Cong ty Trach nhiém hiru han Mot thanh vién Tu
van Thiét ké DT tir d6 dua ra duge wu diém, nhuoc diém cua Cong ty va dé ra
mot s6 giai phap nham hoan thién ké toan phai tra ngudi lao dong va cac khoan
trich theo lwong cho Cong ty. Bén canh do, qua qua trinh thyc tap con gitp em
nhiéu trong viéc ciing ¢d va md rong hon cho nhing kién thirc em duoc hoc tai
truong ma em chua c6 diéu kién ap dung ung dung thuc té.
3. Muc dich va nhiém vu nghién ciru
3.1. Muc dich

Tir két qua nghién ctu 1y luan va thyc tién vé ké toan phai tra nguoi lao dong
va cac khoan trich theo luong, dé xuat mot so bién phap nham hoan thién cong
tac ké toan phai tra nguoi lao dong va cac khoan trich theo lwong tai Cong ty
Trach nhi¢m hitu han Mot thanh vién Tu van Thiét ké DT.
3.2. Nhiém vu

Pé dat duoc muc dich néu trén, nhiém vu nghién ctru cua Khoa luan:

- Luan giai cac khai niém, dac diém, noi dung cta Ké toan phai trd nguoi lao
dong va cac khoan trich theo luong.

- Phan tich thyc trang K& toan phai tra ngudi lao dong va cac khoan trich theo
luong tai Cong ty Trach nhi€ém hiru han M6t thanh vién Tu van Thiét ké DT.

- Pua ra mot s6 danh gia va dé xuét giai phap chii yéu cho viéc hoan thién
Ké toan phai tra nguoi lao dong va cac khoan trich theo luong tai Cong ty Trach

nhiém hitu han Mot thanh vién Tu van Thiét ké DT.



4. Pdi twong va pham vi nghién ciru
4.1. Poi twong nghién ciu

Ké toan phai tra nguoi lao dong va cac khoan trich theo luong tai Cong ty
Trach nhiém hitu han Mot thanh vién Tu van Thiét ké DT.

4.2. Pham vi nghién ctru

- Pham vi vé khong gian: Tai Cong ty Trach nhiém hitu han Mot thanh vién
Tu van Thiét ké DT.

- Pham vi vé thoi gian: Nghién ciru trong pham vi céc tai liéu vé tinh hinh tai
chinh va cong tac ké toan phai tra nguoi lao dong va cac khoan trich theo luong
cua Cong ty qua cac nam 2023, 2024, 2025, 2026.

5. Phwong phap nghién ciru

- Phuong phap quan sat: Thyc hién quan sat cadc hoat dong ctia cua doanh
nghiép, bd may ké toan va cong viéc ctia cac nhan vién trong Cong ty, dic biét 1a
nhan vién phan hanh ké toan phai tra ngudi lao dong va cac khoan trich theo
luong.

- Phuong phap phong van truc tiép: Truc tiép gip g8, trao d6i véi cac ké toan,
bd phan c¢6 lién quan tai Cong ty.

- Phuong phap thyc nghiém: Thuc tap ké toan phan hanh phai tra ngudi lao
dong va cac khoan trich theo luong tai Cong ty.

- Phuong phap tinh toan, phan tich, tong hop s liéu.

6. Y nghia khoa hoc va y nghia thue tién
6.1. Y nghia khoa hoc

Dé tai gop phan hé thong héa co sé 1y luan chung vé ké toan phai tra nguoi
lao dong va cac khoan trich theo lwong va tim ra giai phap dé ning cao chit luong
cong tac ké toan phai tra ngudi lao dong va cac khoan trich theo luong.

6.2. Y nghia thyc tién



Céc bién phap dé xuat trong khoa luan s& gop phan nang cao hiéu qua ké toan
phai trd nguoi lao dong va céac khoan trich theo Iuong tai Cong ty Trach nhi¢m
hitu han Mot thanh vién Tu van Thiét ké PT. Ngoai ra dé tai con 1a tai liéu tham
khao cho sinh vién chuyén nganh ké toan.

7. Bb cuc khéa luin

Ngoai phan mé& dau va phan két luan, khoa luan gdm 3 chuong:

Chuong 1: Ly luan chung vé ké toan phai tra ngudi lao dong va cac khoan
trich theo luong tai doanh nghiép

Chuong 2: Thuc trang ké toan phai tra nguoi lao dong va cac khoan trich
theo luong tai Cong ty Trach nhiém hiru han Mot thanh vién Tu van Thiét ké
bT.

Chuong 3: Mot s giai phap hoan thién ké toan phai tra ngudi lao dong va
cac khoan trich theo luong tai Cong ty Trach nhiém hiru han Mot thanh vién

Tu van Thiét ké DT.



PHAN NOI DUNG
Chuwong 1- LY LUAN CHUNG CUA KE TOAN PHAI TRA NGUOI LAO
PONG VA CAC KHOAN TRICH THEO LUONG TAI DOANH NGHIEP
1.1. Téng quan ké toin phai tra nguoi lao dong va cac khoan trich theo
lwong trong cac doanh nghiép.
1.1.1. Khai niém, vai tro, y nghia ciia tién lrong
1.1.1.1. Khdi niém cua tién lirong

Tién luong 13 mot pham tru kinh té — x4 hoi quan trong, phan anh méi quan
hé phan phdi thu nhap giita nguoi str dung lao dong va ngudi lao dong trong qua
trinh san xuét, kinh doanh. V& ban chat, tién luong 1a su tra cong hodc thu nhap
ma co thé biéu hién bang tién va dugc an dinh bang thoa thuin gitta nguoi st
dung lao dong va nguoi lao dong, hoic bang phéap luat, phap quy Quéc gia, do
nguoi st dung lao dong phai tra cho ngudi lao dong theo Hop dong lao dong cho
mot cong viec da dugc thuc hién hay s€ phai thuc hién, hoac nhitng dich vu da
lam hodc s€ phai lam.

Tién luong khong chi don thuan 1a thu nhip cta ngudi lao dong ma con 1a
yéu to quan trong cdu thanh chi phi san xuat, kinh doanh cta doanh nghiép. Déi
v6i ngudi lao dong, tién luong 1a ngudn thu nhap cha yéu nham dam bao doi séng
vat cht va tinh than, gitp ho tai san xut stc lao dong va on dinh cude séng. DPoi
v6i ngudi st dung lao dong, tién lwong vira 1a cong cu dé thu hat, duy tri va
khuyén khich nguoi lao dong 1am viéc hiéu qua, vira 1a don bay thic diy nang
cao nang suat lao dong, chat lwong san pham va hiéu qua hoat dong ctia doanh
nghiép.

Trong nén kinh té thi truong, tién lwvong dugc hinh thanh trén co sé cung —
cau lao dong, trinh d6 chuyén mén, k¥ ning, kinh nghiém cua ngudi lao dong,
diéu kién lao dong va muc do phuc tap ctua cong vige, déng thoi chiu sy diéu tiét
ctia Nha nudc thong qua cac chinh sach vé tién luong tbi thiéu, ché d6 bao hiém
va cac quy dinh lién quan. Ngoai tién luong co ban, thu nhap clia ngudi lao dong
con ¢6 thé bao gém cac khoan phu cip, tién thuong va cac ché do dai ngd khac,

nham phan 4nh day du gia tri déng gop cua ho cho doanh nghiép.



Nhu vay, tién luong khong chi mang ¥ nghia kinh t& ma con ¢ ¥ nghia x4
héi sau sic, gop phan bao dam cong bang trong lao dong, on dinh quan hé lao
dong va thuc day su phat trién bén vitng ctia doanh nghiép ciing nhu cua toan bd
nén kinh té.
1.1.1.2. Vai tro ciia tién lwong

Vai tro tdi san sudt sikc lao dong: Strc lao dong 1a yéu t6 quan trong nhét ctia
luc lugng san xuit dé dam bao tai san xuét va strc lao dong cling nhu luc lugng
san suét xa hoi, tién luong can thiét phai di nudi séng ngudi lao dong va gia dinh
ho. Pac biét 1a trong diéu kién luong 1a thu nhap co ban. Dé thyuc hién chic nang
nay, trudc hét tién luong phai dugc coi 13 gia ca stc lao dong. Thyc hién tra luong
theo viéc, khong tra luong theo ngudi, dam bao nguyén tic phan phdi theo lao
dong. Mirc lwong t6i thiéu 1a nén tang cuia chinh sach tién luong va tién cong, co
co ciu hop li vé sinh hoc, xi hoi hoc.... Tién lwong con tao diéu kién dé nguoi
lao dong hoc tap, nang cao trinh do chuyén mon, nuoi dudng va giao duc thé hé
lao dong ké tiép, gop phan tai san xuat md rong st lao dong. Mic tién luong hop
Iy khong chi bao dam doi sdng ma con tao dong luc khuyén khich nguoi lao dong
lam viéc tich cuc, ning cao ning suit va hiéu qua lao dong, qua d6 thuc day su
phat trién kinh té — xa hoi. Pong thoi ngudi sir dung lao dong khong duoc tra cong
thap hon murc lwong tdi thiéu do Nha nuée qui dinh

Vai tro don bcfy kinh té quan trong: vi nd truc tiép gén loi ich vat chat cua
nguoi lao dong véi két qua va hiéu qua lao dong. Mirc tién lwong hop 1y, duoc tra
cong bang va gin véi ning suét, chat luong céng viée s& kich thich ngudi lao
dong lam viéc tich cuc, nang cao tinh than trach nhiém, phat huy tinh sang tao va
chu dong trong lao dong. Pé tién lvong thyc su tré thanh don béy kinh té, viéc tra
luong phai gin lién v6i két qua lao dong theo nguyén tic 1am nhiéu huéng nhiéu,
lam it hudng it, khong 1am khong huong. Dong thoi, boi sé tién luong can phan
anh dung sy khac biét vé trinh do gitta cac loai lao dong. Thong qua tién luong,
doanh nghi¢p co thé khuyén khich nguoi lao dong hoc tap, nang cao trinh dd

chuyén mon, cai tién k¥ thuat, tr d6 nang cao nang suat lao dong va hi€u qua san



xut kinh doanh; nguoc lai, tién lvong khong phu hop s& 1lam giam dong luc lam
viéc va kim ham su phat trién kinh té.

Vai tro quan 1y lao dong cia tién lwong: Thong qua viée tra lwong, ngudi sir
dung lao dong c6 thé t6 chure, diéu tiét va kiém soat qua trinh lao dong mot cach
hiéu qua nham t8i wu hoa muc tiéu lgi nhuan. Viée xay dung thang luong, bang
lwong va ché do tra lwong hop 1y gitp phan cong lao dong phu hop véi trinh do,
khuyén khich nguoi lao dong chap hanh ky luit, ndi quy lao dong va nang cao
trach nhiém trong cong viéc. Pong thoi, tién luong gan véi két qua va hiéu qua
lao dong s& gop phan han ché tinh trang 1am viéc hinh thirc, ning cao ning suét
va chat luong lao dong, qua d6 gitip doanh nghiép quan 1y va sir dung lao dong
hi¢u qua hon.
1.1.1.3. Chikc néng cua tién lwong

La thuéce do gid tri: Khi tién lwong ma doanh nghiép tra cho nguoi lao dong
tuong trng véi gia tri stre lao dong ma ho bo ra trong qua trinh thyc hién cong viéc
ta c¢6 thé xac dinh dugc hao phi lao dong ciia toan thé cong dong thong qua tong
quy luong cho toan thé ngudi lao dong. Piéu nay ciing c6 nghia 1a cong tac thong
ké s& gitp cho nha nudc co thé hoach dinh céc chinh sach diéu chinh muc luong
tbi thiéu nham dam bao hop 1y thuc té phi hop véi chinh sach cia nha nudc.

Chirc nang diéu tiét lao dong: Trong viéc thyc hién ké hoach can d6i gifra
cac nganh, nghé & cac khu vuc trén toan quéc ,Nha nuéc thuong thong qua hé
théng thang bang luong, cac ché do phu cdp cho timg nganh, nghé, khu vuc dé
1am cong cu diéu tiét lao dong. Nho viy, tién luong ciing gbp phan tao ra mot co
cau hop 1y dé phat trién xa hoi.

Chire ndng tich liiy: Dam bao tién lwong cho ngudi lao dong khong chi gitip
ho duy tri duoc cudc song hang ngdy ma con du phong cho cudc song lau dai khi
ho hét kha ning lao dong hodc gip bat tric.

Céng cu quan Iy nha nwée: Nha nude ban hanh luat lao dong dé bao vé quyén
lam viéc, loi ich va cac quyén khac ctia nguoi lao dong dé tir d6 tao diéu kién cho

mdi quan hé lao dong duoc hai hoa va 6n dinh nham gop phan phat huy tri sang



tao va tai ning cua ngudi lao dong nham dat muc tiéu ctia doanh nghiép vé ting
nang suét, chat luong lao dong, tién bo x4 hoi,...
1.1.2. Khai niém, vai tro cac khoan trich theo lwong
1.1.2.1. Khadi niém cac khoan trich theo lvong

Ngoai tién luong ma ngudi lao dong duoc hudng theo s lugng va chat luong
lao dong cua minh, ho con dugc hudng cac khoan tro cép thudc phuc loi xa hoi,
trong d6 tro cap BHXH, BHYT, KPCD, BHTN ma theo ché d¢ tai chinh hién
hanh cac khoan nay phan 16n doanh nghiép phai tinh vao chi phi san xuat kinh
doanh va mot phan nho do ngudi lao dong déng gop trén co s tién lwong va thu
nhap.

- Bdo hiém xd héi

Theo Piéu 3 Luat Bao hiém x3 hoi sd 58/2014/QH13 ngay 20/11/2014:
“BHXH 1a sy dam bao thay thé hoic bu dip mot phan thu nhap cia nguoi lao
dong khi ho bi gidam hoac mét thu nhap do dm dau, thai san, tai nan lao dong, bénh
nghé nghiép, hét tudi lao dong hoic chét, trén co sé dong vao quy bao hiém x3
hoi.”

- Bdo hiém y té

Theo Piéu 1 Luat Stra ddi bd sung mot s6 diéu cua Luat Bao hiém y té s6
46/2014/QH13 ngay 13/06/2014 ctia Qudc hoi: “BHYT 1a hinh thirc bao hiém bat
budc duoc ap dung dbi voi cac dbi tuong theo quy dinh dé chiam soc stre khoe,
khong vi muc dich lgi nhuan do Nha nuéce td chure thuc hién.”

- Bdo hiém thdt nghiép

Theo khoan 4 Piéu 3 Luat viéc 1am 2013, Bao hiém that nghiép (BHTN) la
ché d6 nham bu ddp mot phan thu nhap ctia nguoi lao dong khi bi mat viéc lam,
hd trg nguoi lao dong hoc nghé, duy tri viée lam, tim viée 1lam trén co s& dong
vao Quy BHTN.

- Kinh phi cong doan

Kinh phi cong doan 1a khoan tai chinh cong doan do co quan, t6 chirc, doanh
nghiép dong (khong phan biét da c6 hay chua co t6 chirc cong doan co so). La

khoan tién dugc trich 1ap theo ty 1& quy dinh trén quy tién luong lam cin cir dong
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bao hiém x4 hoi cho ngudi lao dong nham chiam lo, bao vé quyén loi chinh dang
cho ngudi lao dong dong thoi duy tri hoat dong ciia cong doan tai doanh nghiép.
1.1.2.2. Vai tro cdc khoan trich theo luvong

Vai tro doi véi nguoi lao dong: Cac khoan trich theo lwong bao gdom BHXH,
BHYT, BHTN va KPCP c¢6 vai trd dic biét quan trong dbi v6i nguoi lao dong.
Thong qua cac khoan trich nay, ngudi lao dong duge bao dam quyén lgi vé thu
nhap va chdm soc y té khi gap cac rui ro nhu dm dau, tai nan lao dong, thai san,
that nghi¢p hoac khi hét tudi lao dong. Bén canh do, viéc tham gia déy du cac
khoan trich theo lwong con gop phan 6n dinh doi séng, giup ngudi lao dong yén
tam lam viéc va gan bé 1au dai v6i doanh nghiép. Qua dé, cac khoan trich theo
lwong khong chi bao vé quyén loi hop phap ma con ning cao chat luong ngudn
nhan luec.

Vai tro doi véi doanh nghiép va xd héi: Doi v6i doanh nghiép, cac khoan
trich theo luong thé hién trach nhiém trong viéc tudn tht phéap luat lao dong va
cac quy dinh vé bao hiém, dong thoi gop phan xdy dung hinh anh va uy tin cia
doanh nghiép trén thi truong. Viéc thuc hién ddy du nghia vu trich ndp giup doanh
nghiép tao modi trudong lam viéce 6n dinh, han ché tranh chép lao dong va nang cao
hiéu qua quan 1y nhan su. Dbi voi xa hoi, cac khoan trich theo lwong 13 ngudn
hinh thanh cac quy an sinh xa hoi, gop phan bao dam cong bang xa hoi va giam
b6t ganh ning cho ngan sach nha nudc. Nho d6, hé thong cac khoan trich theo
lwong dong vai tro quan trong trong viéc thuc day sy phét trién bén viing ctia nén
kinh té.

1.1.3. Cac hinh thirc tinh lwong
1.1.3.1. Nguyén tdc tinh tra lwong

Can ctr theo Picu 94 Bo luat Lao dong 2019 quy dinh vé nguyén tic khi tra
luong nhu sau:

"Piéu 94. Nguyén tic tra luong

1. Nguoi st dung lao dong phai tra luong truc tiép, day du, dung han cho

nguoi lao dong. Trudng hop ngudi lao dong khong thé nhan lvong truc tiép thi
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ngudi st dung lao dong c6 thé tra lvong cho nguoi duge nguoi lao dong ty quyén
hop phéap.

2. Nguoi st dung lao dong khong duoc han ché hodc can thi€p vao quyén tu
quyét chi tiéu luong ctia ngudi lao dong; khong duge ép budc ngudi lao dong chi
tiéu luong vao viéc mua hang hoéa, st dung dich vu ctia nguoi st dung lao dong
hodc cua don vi khac ma ngudi sir dung lao dong chi dinh."

Nghi dinh 74/2024/ND-CP néu “Khi thuc hién muc luong tdi thiéu quy dinh
tai Nghi dinh nay, nguoi st dung lao dong c6 trach nhi€m ra soat lai cac ché do
tra lwong trong hop ddng lao dong da thoa thuén véi ngudi lao dong, thoa ude lao
dong tap thé va cac quy ché, quy dinh ctia nguoi str dung lao dong dé diéu chinh,
bd sung cho phu hop. Ddi véi cac nodi dung tra luong da thoa thuan, cam két ma
¢6 loi hon cho ngudi lao dong (nhu ché d6 tra lwong cho nguoi lao dong lam cong
viéc hoac chirc danh doi héi qua hoc tap, dao tao nghé cao hon it nhat 7% so véi
murc luong téi thiéu va ché d6 tra luong cho ngudi lao dong 1am cong viée hodc
chitc danh c6 diéu kién lao dong nang nhoc, doc hai, nguy hiém cao hon it nhat
5%; cong viéc hodc churc danh co diéu kién lao dong dac bi¢t ndng nhoc, ddc hai,
nguy hiém cao hon it nhat 7% so véi murc luong cua céng viéc hoic chirc danh
c6 do phirc tap twong duong, 1am viéc trong diéu kién lao dong binh thuong) thi
tiép tuc dugc thuc hién, trir truong hop cac bén co thoa thuan khac. Nguoi st
dung lao dong khong dugc xo0d bd hoac cat giam cac ché do tién lvong khi ngudi
lao dong lam thém gid, lam viéc vao ban dém, ché do boi dudng béng hién vat va
cac ché d6 khéc theo quy dinh cta phap luat lao dong.”

Murc luong t6i thiéu ving 2024 duoc dp dung theo Nghi dinh 74/2024/ND-
CP ap dung tir ngay 01/07/2024 dén nay.
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Bang 1.1. Mirc lwong tdi thiéu viing nim 2026

Mikc lwong t6i thiéu thang Mikc lwong t6i thiéu gio
Vung (Pon vi: dong/thang) (Pon vi: dong/thang)
Vung | 5.310.000 25.500
Vung 11 4.730.000 22.700
Vung III 4.140.000 20.000
Ving IV 3.700.000 17.800

1.1.3.2. Hinh thurc trd luong theo thoi gian

Hinh thuc trd luong theo thoi gian 1a phuong thirc tinh lwong dua trén thoi
gian lam viéc thuc té ciia nguoi lao dong, khong phu thudc vao khoi luong hay
chat luong san pham, dich vu ma ho hoan thanh. Pay 1a mot trong nhiing cong
thire tra luong pho bién, dic biét trong cic nganh nghé ¢ tinh chat cong viéc 6n
dinh va khong thé do bang san pham cu thé. Picu 104 Bo luat Lao dong: Thoi
gian 1am viéc khong qua 8 gio/ngay va 48 gid/tuan. Néu lam viéce theo gio, ngay
hoic tuan, tong s gio khong qua 10 gio/ngay va tdi da 48 gid/tudn Tién luong tra
theo thoi gian c6 thé thyc hién tinh theo thoi gian gian don hay tinh theo thoi gian
c6 thuong. Luong c6 thé duoc tinh theo thang, tudn, ngay hoic gio tiy theo thoa
thuan trong hop dong lao dong Luong thang: Lwong thang 1a mirc luong dugc
quy dinh trong hop dong lao dong, tién luong tra cho mot thang 1am viéc cia
nguoi lao dong duoc xac dinh theo mirc ghi trong hop dong lao dong hodc quy

dinh trong thang luong, bang luong ap dung cho nguoi lao dong do.

Cong thurc tinh:
Luong co ban
Luong thoi gian = x s ngay lam viéc
Téng s6 ngay lam viéc trong thue té
thang

Tong luong = Luong thoi gian + Céc khoan phu cép

13



Luong thuc nhan = Tong lwong - Céc khoan trich theo luong

Trén thuc té tién lwong thang duoc tinh sat sao trén s ngay lam viéc thuc té
ctia NLD chinh vi vdy ngudi tinh luong tai DN can phai cham céng cho NLD
hang ngay.
1.1.3.3. Hinh thuc tra lwong theo doanh thu

Luong cua phong ban hang theo doanh thu 1a hinh thirc tra Iuong trong do
thu nhap cua nguoi lao dong gan vai két qua doanh sé thuc hién trong ky. Hinh
thire ndy thudng gém hai phan: lwong cb dinh va luong bién doi theo doanh thu,
nham khuyén khich nhan vién nang cao hiéu qua ban hang, m¢ rong khach hang
va hoan thanh chi tiéu kinh doanh.

Vé cach xac dinh, thu nhap cia nhan vién ban hang thudng dugc tinh theo

cong thtrc:

Thu nhap = Luong cing + Luong doanh thu + Thudng (néu cd)

Trong d6, phan luong doanh thu duoc xac dinh nhu sau:

Luong doanh thu = Doanh thu thuc hi¢n x Ty 1€ hoa héng

Hinh thire tra lwong ndy c¢6 vu diém 13 gin thu nhap véi két qua cong viéc,
tao dong luc cho nguoi lao dong va gép phan nang cao hiéu qua kinh doanh cua
doanh nghiép.
1.1.3.4. Hinh thirc trd leong theo khéi lirong cong viéc (lwong khodn)

Hinh thtrc tra lwong theo khéi luong cong viée 1a hinh thirc tra lwong cin cir
vao khdi lugng cong viéc hodc nhi€ém vu ma nguoi lao dong hoan thanh theo hop
ddng giao khoan. Hinh thtrc nay thuong dugc ap dung ddi véi cac cong viée b
thé x4c dinh rd khoi lugng, tién do va két qua thuc hién.

Trong hinh thic ndy, doanh nghiép sé& xac dinh trude muc tién lwong khoan
cho mot khoi luong cong vige nhat dinh, sau khi nguoi lao dong hoan thanh cong
viéc theo yéu cau thi s& dugc thanh toan tién lwong theo murc khoan d3 thoa thuan.

Luong theo khéi luong cong viée dugce tinh theo cong thirc sau:
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Tong so tién khoan dugc
Luong khoén dy an trong _
= huodng tur cac du an tham gia trong
thang
thang

Hinh thtc tra lwong nay c6 wu diém 1a gan tién luong voi két qua va hiéu qua
cong viée, gitip khuyén khich ngudi lao dong nang cao ning suét va trach nhiém
trong cong viéc. Pong thoi, doanh nghiép ciing dé dang kiém soét chi phi tién
lwong thong qua viée giao khoan cong viéce cu thé.

1.1.4. Quy tién hrong

Quy tién lwong (hay quy luong) 1a tong sb tién doanh nghiép dy tru va chi
tra cho nguoi lao dong trong mot thoi ky nhat dinh (thang/nam), bao gom luong
co ban, phu cip, thudng, lam them gid va cac khoan bo sung khac dé bu dép st
lao dong va khuyén khich ho, 1 cong cu quan 1y tai chinh va nhan su quan trong.

Thanh phan cta quy tién luong bao gom:

- Tién luong co ban: mirc lwong chinh duge thoa thuan trong hop dong lao
dong.

- Phy cap luong: cac khoan phu cip nhu phu cip trach nhiém, phu cip doc
hai, phu cép khu vuc,...

- Tién thudng: cac khoan thudng theo hiéu qua cong viéc, thuong 18, Tét, ...

- Cac khoan b6 sung khac: bao gom tién 1am thém gio, tién lwong trong thoi
gian nghi phép, nghi I¢,...

=> Nhu viy, quy tién luong c6 ¥ nghia vo cing quan trong dbi véi doanh
nghiép va ngudi lao dong. Dbi véi nguoi lao dong, quy tién luong 1a ngudn thu
nhép cha yéu, gop phan bao dam bao doi séng va tao dong luc lam viée. P61 vai
doanh nghiép, quy tién luong 1a mot bd phéan chi phi san xuét — kinh doanh, anh
hudng tryc tiép dén gia thanh va hiéu qua hoat dong. Pong thoi, quy tién luong
1a co s& dé ké toan hach toan chi phi, quan 1y lao dong va kiém soat chi phi tién

luong.
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1.1.5. Ché dd trich 1ap, ndp va sir dung cac khoan trich theo lwong
1.1.5.1. Bdo hiém xd héi (BHXH)

Quy BHXH duoc hinh thanh do viéc trich lap theo ty 1& quy dinh 1a trén tién
lwong phai tra cho CNV trong ky. Theo ché d hién hanh, hang thang doanh
nghiép tién hanh trich 1ap quy BHXH theo ty 1& 25,5% trén tong sd tién luong
thuc té phai tra CNV trong thang, trong d6: 17,5% tinh vao chi phi ctia Doanh
nghi¢p, 8% tror vao lvong cua nguoi lao dong. Tai doanh nghi€p, hang thang
doanh nghiép truc tiép chi tra BHXH cho CNV bi 6m dau, thai san...trén co s
cac chimg tir hop 18. Céac khoan chi nay s& duoc phan bd cho nhitng ngudi lao
dong du diéu kién theo quy dinh cuia phap luat.

1.1.5.2. Bdo hiém y té (BHYT)

Quy BHYT dugc hinh thanh tir viéc trich 1ap theo ty 18 quy dinh trén tién
luong phai tra CNV trong ky. Theo ché d6 hién hanh, doanh nghiép trich quy
BHYT theo ty 1 4,5% trén tong sd tién lwong thyc té phai tra CNV trong thang,
trong d6 3% tinh vao chi phi san xuat kinh doanh ctia cac ddi tugng st dung lao
dong; 1,5% tru vao luong ctia nguoi lao dong. Can cir tai Piéu 15 Luat BHYT
quy dinh hang thang, nguoi st dung lao dong dong BHY T cho ngudi lao dong va
trich tién dong BHYT tir tién luong ctiia ngudi lao dong dé ndp cing mot luc vao
quy BHYT.

S6 tién ma mdi ngudi phai dong vao quy BHYT thuong dya trén ty 1é phan
tram trén muc luong.
1.1.5.3. Bdo hiém that nghiép (BHTN)

Ti 1€ trich 1ap BHTN cua doanh nghiép 1a 2%, trong dé nguoi lao dong chiu
1% va doanh nghiép chiju 1% tinh vao chi phi san xuét kinh doanh trong ky.
BHTN hoat dong dua trén nguyén tic chia sé rai ro gitta ngudi lao dong va doanh
nghiép. Nguoi lao dong s& dong gbp mot phan nho tir lwong ciia minh vao quy
BHTN, va khi ho mat viéc 1am, quy nay s& cung cap hd tro tai chinh cho ho trong
mot khoang thoi gian nhat dinh.

=> Ty 1€ trich BHXH, BHYT, BHTN, KPCD theo quy dinh hién hanh.
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1.1.5.4. Kinh phi cong doan (KPCD)

KPCD dugc hinh thanh tir cac khoan dong gdop ctia nguoi lao dong tur luong,
tur d6 str dung dé thuc hién cac hoat dong cham soc, bdo vé quyén loi cua NLD.

Theo ché d6 hién hanh, Mirc dong kinh phi Cong doan 1a 2% ciia quy tién
lwong 1am cin cr dong Bao hiém x4 hoi cho nguoi lao dong. Quy tién luong nay
1a bang tong mtc tién lwong tinh dong Bao hiém x4 hoi cta nhitng nguoi lao dong
thudc ddi tuong tham gia Bao hiém x3 hoi bét budc.

Khoan déng kinh phi cong doan duoc hach toan vao chi phi san xuét, kinh
doanh, dich vu trong ky. Khong trir vao luong cua ngudi lao dong.

Bang 1.2. Ty I¢ trich BHXH, BHYT, BHTN, KPCD.

Cac khoin bio Trich vao chiphi | Trich vao lwong | Tong
hiém trich theo cia doanh nghiép cua nguoi lao
lwong dong
Béo hiém x3 hoi 17,5% 8% 25,5%
Bao hiém y té 3% 1,5% 4,5%
Bao hiém that nghiép 1% 1% 2%
Kinh phi cong doan 2% 2%
Tong 23,5% 10,5% 34%

1.2. Ké toan phai tra nguoi lao dong va cac khoan trich theo lrong.
1.2.1. Nhiém vu ciia ké toan phai tra nguoi lao dong va cac khoan trich theo
lwong

Tién lwong va cac khoan trich theo luong khong chi 14 van dé quan tdm riéng
ctia cong nhan vién ma con 13 van dé doanh nghiép dic biét chu y. Vi vay, ké toan
tién luong can phai thuc hién nhitng nhiém vu chu yéu sau day:

- T6 chirc ghi chép, phan anh, tong hop mot cach trung thuce, kip thoi, day du
tinh hinh hién c6 va su bién dong vé sb luong va chét lugng lao dong, tinh hinh

st dung thoi gian lao dong va két qua lao dong.
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- Tinh toan chinh xac, kip thoi, dang chinh sach, ché d6 cac khoén tién luong,
tién thudng, cac khoan trg cip phai tra cho ngudi lao dong. Phan anh kip thoi,
day du, chinh x4c tinh hinh thanh toan cac khoan trén cho nguoi lao dong.

- Thuc hién viéc kiém tra tinh hinh huy dong va st dung lao dong, tinh hinh
chap hanh cac chinh sach, ché d6 vé lao dong tién lwong, BHXH, BHYT, BHTN,
KPCD. Tinh hinh st dung quy tién luvong, quy BHXH, BHYT, KPCD.

- Tinh toan va phan bd chinh xé4c, ding dbi twong cac khoan tién luong,
khoan trich BHXH, BHYT, BHTN, KPCP vao chi phi san xuit kinh doanh.
Hudng dan va kiém tra cac bo phan trong don vi thuc hi¢n dﬁy dua, ding din ché
do ghi chép ban dau vé lao dong, tién luvong, BHXH, BHYT. M¢ s6 ké toan va
hach toan lao dong tién luong, tién thusng BHXH, BHYT, KPCP ding ché do,
dung phuong phép ké toan.

- Léap cac bao céo vé lao dong, tién luong, BHXH, BHYT, BHTN, KPCD
thudc pham vi trach nhiém ctia ké toan. T phan tich tinh hinh st dung lao dong,
quy tién luong, quy BHXH, BHYT, BHTN, KPCD, dé xuit cic bién phap nham
khai thac co hiéu qua tiém ning lao dong, ting ning suit lao dong. PAu tranh
chéng nhitng hanh vi vo trach nhiém, vi pham ky luat lao dong, tién luong,
BHXH, BHYT, ché d6 sir dung chi tiéu kinh phi cong doan, ché do phan phdi
theo lao dong.

1.2.2. Ké toan phai tra nguoi lao dong
1.2.2.1. Chitng tir ké todn

Nhimng chtng tir dugc st dung trong ké toan tién luong do 1a:

- Hop dong lao ddng: 1a sy thoa thudn gitta ngudi lao dong va ngudi str dung
lao dong vé viéc 1am ¢o tra cong, tién luong, diéu kién lao dong, quyén va nghia
vu ctia mdi bén trong quan hé lao dong.

- Bang chdm céng (Mdu sé 01a-LDTL): duoc st dung nham muc dich theo
doi ngay cong thuc té lam viéc, nghi viéc, nghi dm, nghi bao hiém x4 hoi ctia nhan
vién 1am can ci tinh tién lwong, tién bao hiém xa hoi cho mdi nhan vién va quan

1y trong doanh nghiép.
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- Bdng cham céng lam thém gio (Mau so6 01b-LPTL): nham theo ddi ngay
cong thyc té 1am thém ngoai gid, tir 46 ¢6 cin ctr tinh thoi gian nghi bu hodc thanh
toan tién luong cho ngudi lao dong.

- Bdng thanh todn tién lwong (Mau s 02-LPTL): 1a danh sach tit ca nhan
vién va tong s6 tién lwong ma cong ty phai tra hang thang cho nhan vién.

Ngoai ra con c6 mot s ching tir:

- Bang thanh toan tién thuéng (Mau 03- LDTL).

- Phiéu xac nhan san pham hodc cong viéc hoan thanh (Mau s6 05-LDTL).

- Bang thanh toan tién lam thém gid (Mau s6 06-LDTL).

Cac chtng tir trén dugc sir dung 1am can ¢t ghi s6 ké toan truc tiép hodc lam
co s& dé tong hop réi méi ghi vao so6 ké toan.

Khi thanh toan luong cho ngudi lao dong thi ké toan thuong str dung Phiéu
chi, Gidy bao ng. Pay con 1a co s& dé cac co quan co chirc ning kiém tra, danh
gia tinh hinh thyc hién cac quy dinh, ché d6 cua Nha nudc. Tuy thudce vao dac
diém san xuat kinh doanh ctia mdi doanh nghiép ma chon nhitng ching tir can
thiét cho ké toan luong.
1.2.2.2. Tai khoan suw dung

Tai khoan 334 (Phai tra ngudi lao dong): 14 tai khoan dugc dung dé phan anh
cac khoan phai tra va tinh hinh thanh toan cac khoan phai tra cho nguoi lao dong
vé tién luong, tién thuong, bao hiém xa hoi va cac khoan khac thudc vé thu nhap
cua nguoi lao dong.

Két cdu va néi dung phan dnh cia tai khodn 334:

Bén no:

- Cac khoan tién luong, tién cong, tién thudng co tinh chét lwong, bao hiém

xa hdi va céc khoan da tra, da chi, da ting trudc cho ngudi lao dong.

- Cac khoan khau trir vao tién luong, tién cong cia nguoi lao dong.

Bén co:

- Céc khoan tién luong, tién cong, tién thuong co tinh chat luong, bao hiém
xa hoi va cac khoan phai trd, phai chi cho nguoi lao dong.

SO du bén no:
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- Néu so tién da tra 16n hon so vdi so tién phai trd vé tién luong, tién cong,

tién thuong va cac khoan khac cho ngudi lao dong.

SO

du bén co:

- Cac khoan tién luong tién cong tién thudng c6 tinh chét luong con phai tra

cho nguoi lao dong.

1.2.2.3.

Trinh tu ké toan va céc nghié¢p vu ké toan tién lvong dugc tdm tat theo so d6

Phwong phap hach toan

TK 335

TK 3383

TK 353

sau:
TK 334
(Phai trd nguoi lao dong)
TK 111,112
ung, thanh todn luong va céac phai tra tién luong nghi phép
khoan khac cho nguoi lao dong ctia cong nhan SX néu trich trudc
TK 138, 141,
333,338
Céc khoan khiu trir vao lwong va BHXH phai trd nguoi lao dong
Thu nhap ctia nguoi lao dong g
TK 511
Tra luong thudng cho ngudi LD Tién thudng phai tra nguoi
bang san pham hang hoa g tor Quy khen thuong phl'lcrl 1
TK 33311 TK 154(631), 241, 642
Thué GTGT

Luong va cac khoan mang tfc

luong phai trd nguoi lao dong

So @6 1.1. So d6 hach toan tong hop cac khoan phai tra ngudi lao dong
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1.2.3. Ké toan cac khoan trich theo lwong
1.2.3.1. Chitng tir ké todn

Pé hach toan cac khoan trich theo lvong (BHXH, BHYT, BHTN, KPCD)
theo TT133/2016/TT-BTC, ké toan str dung cac chimg tir géc nhu:

- Bang ké trich nép cdc khoan theo lwong (Mau so 10-LDTL): Bang ké trich
1ap cac khoan tién luong dung dé xac dinh s6 tién BHXH, BHYT, BHTN, KPCP
ma don vi va nguoi lao dong phai ndp trong thang (hodc quy) cho co quan bao
hiém x3 hoi va cong doan. Chimg tir nay 1a co s& dé ghi s6 ké toan vé cac khoan
trich ndp theo luong.

- Bang phdn bé tién lwong va bdo hiém xa héi (Mau sé 11-LPTL): Bang nay
dung dé tap hop va phan bd tién lwong thuc té phai tra gdm: luong chinh, phu cp
va cac khoan BHXH, BHYT, BHTN, KPCD phai trich ndp trong thang cho cac
d6i tuong sir dung lao dong.

Ngoai ra ké toan con str dung mot sé chimg thyce khac lién quan nhu:

- Phiéu nghi huéng BHXH.

- Bang thanh toan BHXH.
1.2.3.2. Tai khoan suw dung

Tai khoan str dung

Tai khoan 338: Phdi tra, phai nop khdc

Tai khoan nay dung dé phan anh tinh hinh thanh toan vé cac khoan phai tra,
phai ndp ngoai ndi dung phan anh & céc tai khoan khac (T TK 331 dén TK 336),
tai khoan ny con phan anh cac khoan thu nhap trudc va cung cap lao vy, dich vu
cho khéch hang.

Cac tai khoan cép 2 sir dung trong hach toan cac khoan trich theo lwong gdm
coO 4 loai tai khoan sau:

- TK 3382: Kinh phi cong doan

- TK 3383: Bdo hiém xd hoi

- TK 3384: Bdo hiém y té

- TK 3385: Bdo hiém thdt nghiép

Két cau va ngi dung phan dnh ciia tai khodn 338:
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Bén No:

- Két chuyén gia tri tai san thira vao cdc tai khoan lién quan theo quyét dinh
ghi trong bién ban xur 1y.

- Céc khoan d4 ndp cho co quan quan li quy cap trén.

- Cac khoan da chi cho KPCD.

- Doanh thu chua thuc hién tinh cho timg ki ké toan: tra lai tién nhan trudc
cho khach hang khi tiép tuc viéc cho thué tai san.

- S6 phan bd khoan chénh 1éch gitta gia ban tra cham, tra gop theo cam két
v6i gia ban tra tién ngay (14 tra chim) vao daonh thu hoat dong tai chinh.
- Hoan tién nhan ky cuoc, ky quy.

- Céc khoan da tra, da nop khac.

- Panh gia cac khoan phai tra, phai ndp khac 1a khoan muc tién té c6 goc
ngoai té.

Bén Co:

- Cac khoan phai nQp, phai trd hoac thu ho.

- Trich BHXH, BHYT, BHTN, KPCD vao chi phi sran xuét, kinh doanh
hozc khau trir vao luong ciia cong nhan vién.

- Cac khoan thanh toan véi cong nhan vién vé tién nha, ddienj, nude & tap
thé.

- S6 BHXH di chi tra cong nhan vién khi dugc BHXH thanh toan.

- Danh thu chua dugc thuc hién phat sinh trong ky.

- Chénh léch giira gia ban tra cham, tra gop theo cam két voi gia ban tra
ngay.

- Céc khoan thu hg don vi khac phai tra lai.

- S tién nhan cam cd, ky cuoc, ky quy phat sinh trong ky.

- Céc khoan phai tra khac.

- Panh gié lai khoan phai tra, phai ndp khac la khoan muc tién té c6 gbc
ngoai té.

S du bén No:

- S6 da tra, da ndp nhi€u hon s6 phia tra, phia ndp hodc s6 abor hiém xa
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héi da chi trd cong nhan vién chua dugc thanh toan va kinh phi cong doan

vuot
chi chua dugc céap bu.
S6 du bén Cé:

- BHXH, BHYT, BHTN, KPCD da trich chua ndp cho co quan quan ly
hogc KPCD dugc d¢ lai cho don vi chua chi hét.

- Gi4 tri tai san phat hién thira cho giai quyét.

- Doanh thu chua thuc hién ¢ thoi diém cubi ky ké toan.

- Céc khoan con phai tra, phai ndp khac.

- S6 tién nhan ky cuoc, ky quy chua tra.

1.2.3.3. Phuwong phdp hach toan

Trinh tu ké toan va cac nghiép vu ké toan céc khoan trich theo lvong dugce

tom tit theo so do sau:

3382, 3383, 3384, 3385

111, 112
Chi nop tién BHXH, BHYT,

154,
Trich BHXH, BHYT, KPCD, BHTN

642

KPCD, BHTN

334
BHXH phai tra cho cong

v

Nhan vién

111,112
Chi tiéu KPCD tai don vi

\4

(334

Trur vao luong

So dd 1.2. So' d6 hach toan tong hop cac khoan trich theo lwong
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1.2.4. Cac hinh thirc ghi s6 ké toan
1.2.4.1. Hinh thitc s6 ké todn Nhdt ki chung

Chimg tir ké ton

! '

S6 Nhit k¢ sO NHAT KY CHUNG 86, tf_ ké todn
dac bidt 1 Iet
T Bang tong hop

}

Bing cin d6i
56 pht sinh

|

BAO CAO TAI CHINH [&——

Ghi chi:
Ghi hang ngay -
Ghi cuéi thang, hoic dinh kv —p
Quan hé déi chiéu, kiém tra « >

So @6 1.3. Trinh tu ghi s6 ké toan theo hinh thirc Nhit ky chung

Trinh tw ghi s6 theo hinh thirc Nhdt ky chung:

Hing ngay, cian c vao chung tir ké toan da kiém tra, ké toan ghi nghiép vu

phat sinh vao so nhat ky chung. dong thoi, cac nghiép vu can theo ddi chi tiét dugc

ghi vio s6, thé ké toan chi tiét.

Cubi thang hoac dinh ky, can ctr s6 liéu trén s nhat ky chung, ké toan ghi

vao s cai theo tig tai khoan. tir so, thé ké toan chi tiét, ké toan 1ap bang tong

hop chi tiét.

Cuoi ky, ké toan 1ap bang can do1 s6 phat sinh tir s6 cai, sau d6 doi chiéu so6

lidu giita s6 cai va bang tong hop chi tiét. khi s6 liéu khop ding, ké toan st dung

dé 1ap bao cdo tai chinh.

1.2.4.2. Hinh thirc s6 ké toan Chumg tir ghi s6
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Chimg tir ké toin

¥ ¥
= N ¥ a
S0 quy S S0, thé
Bang tong hop ké 1oin
cing loai
S6 dang ky % l
ching tir ghi |« CHUNG TU GHI 50
fs]
. Bang tong
36 Ca b hﬂpchl
u' tét

Bang cin déi
50 phat sinh

{

BAO CAO TAI CHINH

Ghi chii:

Ghi hang ngay —
Ghi cudi thing —_—
Déi chifu, kidmtra <+ -

So dd 1.4. Trinh ty ghi so ké toan theo hinh thirc ké toan Chirng tir ghi so

Trinh tw ghi s6 theo hinh thirc Chitng tir ghi s6:

Hang ngay, cin ctr vao ching tir ké toan da kiém tra, ké toan ghi vao s6 quy,
s0, thé ké toan chi tiét va 1ap Bang tong hop chung tir ké toan cung loai. Tir do,
ké toan 1ap Chumng tir ghi so.

Chtng tir ghi s6 sau khi lap duoc ghi vao S6 dang ky chimg tir ghi so, dong
thoi 1am can cir ghi vao S6 Cai. Cudi thang, ké toan khoa so, 1ap Bang can dbi sd
phat sinh va Bang tong hop chi tiét.

Sau khi d6i chiéu, kiém tra sd liéu khép dang, ké toan st dung céc s6 liéu

nay dé lap Bao céo tai chinh.
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Chuong 2 —- THUC TRANG KE TOAN PHAI TRA NGUOI LAO PONG
VA CAC KHOAN TRiCH THEO LUONG TAI CONG TY TRACH
NHIEM HUU HAN MOQT THANH VIEN TU VAN THIET KE PT
2.1. Tong quan vé Cong ty Trach nhiém hiru han Mét thanh vién Tw vin

Thiét ké DT.
2.1.1. Qua trinh hinh thanh va phat trién ciia Cong ty
2.1.1.1. Lich sit hinh thanh va qud trinh phdt trién ciia Cong ty
- Tén cong ty: Cong ty Trach nhiém hiru han Mot thanh vién Tu van Thiét ké
DT
- Giam d6c: Pang Van Thudng
- DPia chi tru s¢ chinh: 142 duong Pinh Tién Hoang, phuong Hoa Lu, tinh Ninh
Binh.
- Dia chi van phong giao dich: 142 duong Dinh Tién Hoang, phuong Hoa Lu,
tinh Ninh Binh.
- Ma s6 thué: 2700818644
- Vén diéu 18: 10.000.000.000 dong
- Dién thoai: 0973080191
- Hinh thtrc s¢ hitu von: Vén chu s¢ hitu
- Loai hinh doanh nghiép: Cong ty trach nhiém hiru han ngoai NN

Cong ty Trach nhi€ém hiru han Mot thanh vién Tu van Thiét ké DT duoc
thanh 1ap theo Gidy chimg nhan s 2700818644 do S& ké hoach va dau tu tinh
Ninh Binh cap ding ky doanh nghiép do co quan nha nudc c6 thim quyén cap
ngay 01 thang 02 ndm 2016. Cong ty hoat dong theo loai hinh doanh nghiép
trach nhiém hiru han mot thanh vién, do 6ng Pang Van Thudng lam nguodi dai
dién theo phap luat.

Sy ra doi ctia Cong ty xudt phat tir yéu cau thuc tién cia qua trinh phat trién
kinh té — xa hoi, ddc biét 1a nhu ciu ngay cang gia ting vé tu van thiét ké, quy
hoach va tu van ky thuat xdy dung trong boi canh diy manh d6 thi hoa, dau tu
ha tAng va phat trién cac du an xay dung trén dia ban tinh Ninh Binh ciing nhu

khu vuc 1an cén. Trong giai doan dau hoat dong (2016-2018), Cong ty tap trung
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vao viéc xay dung nén tang tb chic va nang lyc chuyén mon hoan thién bo may
quan 1y, tuyén dung va dao tao doi ngii can bo ky thuat, kién trac su va ky su co
trinh d6 chuyén mon pht hop v6i dinh hudng phat trién caa doanh nghiép. Song
song v4i do, Cong ty timg budc xay dung va chudn hoa quy trinh 1am viéc noi
bd, nham nang cao chét lwong ho so tu van — thiét ké, dap tmg yéu cau cua chi
dau tu va cac co quan quan 1y nha nudce trong linh vyuc xay dung. Pay dugce xem
la giai doan dat nén mong quan trong, tao tién dé cho su phat trién on dinh cua
Cong ty trong nhitng nim tiép theo.

Sau khi hoat dong dan di vao 6n dinh, Cong ty budc sang giai doan md
rong quy mo va pham vi hoat dong. Bén canh viéc duy tri va cung c6 thi truong
tai tinh Ninh Binh, Cong ty ting budc md rong quan hé hop tac véi cac cha dau
tu, khach hang va dbi tac tai cac dia phuong khac. Trong giai doan nay, Cong
ty cling timg budc da dang hoa cac dich vu tu van, mé rong sang cac hoat dong
nhu tu van 12p du an dau tu, thAm tra hd so thiét ké — du toan, tu van quan ly chi
phi xay dung, dong thoi phét trién hoat dong mua ban hang hda nham dap g
t6t hon nhu cu cta thi trudng va nang cao hiéu qua san xuat kinh doanh.
Trong nhiing nim gan ddy, Cong ty dinh huéng phét trién theo hudng chuyén
nghié¢p va bén vitng, cha trong nang cao chat luong nguén nhan lyc, cap nhat
tiéu chuan k¥ thuat va tmg dung cong nghé trong tu van, thiét ké. Pong thoi,
day manh hoat dong ban hang va cung tng vat tu, thiét bi xay dung, gop phan
nang cao hiéu qua kinh doanh. Téng thé, Cong ty phat trién 6n dinh, tiép tuc
nang cao chat luong dich vy, md rong thi truong va dong gop vao phat trién
kinh té — x4 hoi dja phuong.

2.1.2. Pic diém hoat dong kinh doanh ciia Cong ty

2.1.2.1. Chitc nang

Cong ty TNHH Mot thanh vién Tu van Thiét ké DT c6 chirc ning cung cép
cac dich vu tu van thiét ké va tu van k¥ thuat trong linh vuc xay dung theo quy
dinh ctua phéap luat. Thong qua hoat dong chuyén mon cua minh, Cong ty thuc

hién viéc 1ap va cung cap cac ho so thiét ké, ho so tu van ky thuat va cac dich vu
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lién quan nham phuc vu cho hoat dong dau tu xay dung cua cac td chirc, c4 nhan
c¢6 nhu cau.

Bén canh d6, Cong ty c6 chirc ning hd tro chu dau tu trong qua trinh chuin
bi va trién khai du 4n xdy dung, tir khdu nghién ctru phuong an, dé xuét giai phéap
ky thuat dén viéc hoan thién hd so phuc vu cong tac tham dinh, phé duyét theo
quy dinh. Cac giai phap tu van do Cong ty cung cip phai bao dam phu hop véi
yéu cau thuc té cta du an, tuan thu hé théng tiéu chuén, quy chuan ky thuat va
cac quy dinh phap luat hién hanh vé xdy dung.

Ngoai ra, Cong ty con thuc hién chirc nang t6 chirc, quan 1y va sit dung ngudn
nhan luc chuyén mon nham dap Gng yéu cau hoat dong tu van thiét ké. Thong qua
viée bd tri lao dong hop 1y va quan 1y hiéu qua cac ngudn lyc, Cong ty bao dam
chat luong dich vu cung cap, dong thoi gop phan nang cao hiéu qua hoat dong
san xuét kinh doanh.
2.1.2.2. Nhiém vu

Tu van 1ap du an dau tu xay dung, bao gém lap bao cdo nghién ctru kha thi
va bao céo kinh té — k§y thuat.

Thiét ké kién trac, két ciu va hé théng k¥ thuat cong trinh; 1ap ho so thiét ké
ban vé thi cong.

Lap du toan xay dung va tu van quan 1y chi phi dau tu cong trinh. Tham tra
thiét ké, giam sat thi cong va cung cap cac dich vu tu van k¥ thuat lién quan.

M6 rong thi truong tiéu thu noi dia.

Thuc hién day du nghia vu tai chinh, ké toan va thué theo quy dinh ctia phap
luat; dam bao tuan thu cac quy dinh trong qua trinh hoat dong kinh doanh.

Quan 1y dao tao ddi ngii cong nhan vién nham xay dung cing cb ning cao
chét lwgng nhan vién. Quan tam doi séng nhén vién vé mat vat chat 1an tinh than,
tién thuong hop 1y ddi voi can bd céng nhan vién trong cong ty nham phat huy
hét nang luc ctia ho dé tao ra ning suat lao dong cao hon va tao cho cong ty nhiéu

lgi nhuan hon ntta cling chinh cai thi¢n doi song cong nhan vién.

28



2.1.3. Pic diém t6 chirc quan Iy ciia Cong ty

Dé phu hop voi dic diém hoat dong kinh doanh va yéu cau quan 1y, bd may
quan 1y ctia Cong ty TNHH MTV Tu van Thiét ké DT dugc t6 chic véi mot co
cau gon nhe, logic, khoa hoc va phu hop. V&i co cdu ndy cac phong ban chic
nang c6 nhiém vu tham muu cho giam ddc, vira phat huy duoc ning lyc chuyén
mon cta phong ban chirc ning, vira ddm bao quyén chi huy, diéu hanh cta giam
doc.

Co céu bd may quan 1y ctia Cong ty dugc thé hién trén so dd sau:

GIAM BOC
I
PHONG KE PHONG KINH BO PHAN KY
TOAN DOANH THUAT - TU
VAN THIET KE

(Nguon: Céng ty TNHH MTV Tw van Thiét ké DT)
So @6 2.1: So dd to chirc bd may quan Iy ciia Cong ty Trach nhiém hiru han
Mot thanh vién Tw van Thiét ké PT

Trong do:

Gidam déc: Nguoi ding dau Cong ty véi vi tri va tham quyén cao nhat, chiu
trach nhiém quén 1y va chi dao toan bo hoat dong ctia Cong ty. Giam doc 1a ngudi
dai dién Cong ty trudc phap luat, truc tiép phu trach va diéu hanh cac phong ban
nhu Phong Ké hoach-Kinh doanh, Phong Tai chinh-Ké toan va Phong Hanh
chinh. Ngoai ra, Gidm ddc chiu trach nhiém dua ra cac chién lugc, dinh huodng
phat trién va dam bao Cong ty hoat dong dung quy dinh phap luat.

Phong kinh doanh: Py 12 b phan tham muu cho Giam dbc vé cong tac kinh
doanh va tiéu thy san pham. Phong Ké hoach-Kinh doanh chiu trach nhiém to
churc cac hoat dong tiép thi, xdy dung va duy tri quan hé v6i khach hang, xir ly
don dit hang, giai quyét cac khiéu nai va dé& xuét cac ké hoach phat trién kinh
doanh. B9 phan nay dong vai tro then chdt trong viéc mé rong thi truong va thuc

day doanh sb ban hang ctia Cong ty.
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Phong ké todn: Chiju trach nhiém giup Giam dbc quan 1y tai chinh, tai san va
hach toan céac hoat dong kinh doanh ctia Cong ty. BO phén nay ddm nhan viéc
quan ly von, xay dung va thuc hién ké hoach tai chinh, kiém tra va giam sat tinh
hinh tai chinh ké toan cia Cong ty. Pong thoi, Phong Tai chinh-Ké toan dam bao
cac hoat dong thu, chi, théng ké va bao cao duoc thuc hién minh bach va chinh
xé4c. Hang nam, bo phan nay tién hanh tong hop, phan tich va dénh gia két qua tai
chinh, d& xuét cac giai phap dé nang cao hiéu qua kinh doanh cho Céng ty.

Phong Ky thudt — Tw van thiét ké: Bo phan chuyén mon cua cong ty, co
nhiém vu tham muu cho Ban Giam dbc vé cac van dé ky thuat, tu vén thiét ké,
1ap ho so ban vé&, du toan va tham gia giam sat k¥ thuat tai cic cong trinh. Phong
chiu trach nhiém khao sat hién trang, 1ap phuong an thiét ké, trién khai ban v& ky
thuat, kiém tra khbi luong, theo di tién do va chét lugng thi cong theo ho so thiét
ké da dugc phé duyét. Ngoai ra, phong con bd tri can b giam sat va ki thuat vién
tham gia tai cong trinh nham kiém tra viéc thi cong c6 dung thiét ké, dung tiéu
chuan k¥ thuat va dam bao tién d6 hay khong. Trong qué trinh thyc hién, phong
phéi hop voi chu dau tu, don vi thi cong va cac bd phan lién quan dé xur Iy cac
van dé phat sinh, nghiém thu khéi luong va hoan thién hd so ky thuat khi cong
trinh hoan thanh.

2.1.4. Pic diém t6 chirc bd may ké toan tai Cong ty

Bo may ké toan cua Cong ty Trach nhiém hiru han Mot thanh vién Tu van
Thiét ké DT dugc t6 chitc theo mé hinh tap trung, trong d6 K¢é toan trudong dong
vai tro lanh dao va quan 1y phong Ké toan. Phong Ké toan c6 nhiém vy theo ddi
sat sao cac hoat dong kinh doanh, kip thdi phan anh va cung cép thong tin tai
chinh mot cach chinh xac, ddy du, va minh bach dé phuc vu cong tic quan 1y va
hd tro viéc ra quyét dinh trong kinh doanh.

Ngoai ra, bd phan Ké toan ciing dam nhiém viéc ghi chép sb sach ké toan va
Xt 1y truc tiép cac nghiép vu tai chinh phat sinh trén pham vi toan Cong ty. Su to
chtrc chit ché nay dam bao bd may ké toan hoat dong hiéu qua, hd trg Cong ty

duy tri 6n dinh tai chinh va tang truong bén ving.
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Véi nhiém vu nhu vy bo may ké toan cta cong ty duoc td chirc bd tri theo

so d6 sau:
Ké toan truong (kiém Ké toan tong hop)
I
I I I I
Ké toan thanh Ké toan tién Ké toan ban Thit aus
todn va cong ng luong hang quy

(Nguén: Phong ké toan Céng ty)
So dd 2.2: So' @6 to chirc bd may ké toan ciia Cong ty Trach nhiém hiru han
Mét thanh vién Tw van Thiét ké PT

Ké todn trwéng: Giap Giam ddc Cong ty chi dao, t6 chirc thyc hién cong tac
ké toan thong ké ctia Cong ty, to chtrc diéu hanh chung bo may ké toan, phan cong
cong viée cu thé cho timg phan hanh ké toan. Ké toan trudng phai chiu trach
nhiém trudc ban giam dbc va cac co quan c6 thim quyén vé cac hoat dong tai
chinh. Co trach nhiém trong vi¢c thuc hién cac ché d6 bao cao, quyét toan theo
dinh ky vé hoat dong tai chinh cta cong ty.

Ké todn thanh todn va cong no: C6 nhiém vu hach toan cac khoan thu, chi
tién mat va tién giri ngan hang theo quy dinh; dong thoi theo ddi, quan 1y cong no
phai thu va phai tra cia doanh nghiép. Bo phan nay thuc hién kiém tra, d6i chiéu
cong no dinh ky, 1ap va thuc hién ké hoach thanh toan dtng thoi han. Bén canh
d6, ké todn con theo ddi tinh hinh thanh toan, don ddc thu hdi ng nhdm han ché
ng qua han. Pong thoi, thuc hién luu trit chimg tir day du va cung cap thong tin,
s6 lidu phuc vu cong tac quan 1y tai chinh ctua doanh nghiép.

Ké todn tién lwong: To chirc hach toan, cung cp théng tin vé tinh hinh st
dung lao dong tai cong ty, vé chi phi tién luong va cac khoan trich ndp theo luong.
Cubi ky c6 nhiém vu 1am bao céo thuc hién quy lwong va cac khoan ndp bao hiém
trich theo luong.

Ké todn ban hang: Ghi nhan doanh thu, 1ap hoa don va hach toan cac nghiép
vu ban hang theo ding quy dinh. B§ phan nay theo ddi tinh hinh ban hang, quan

1y cong ng khach hang va kiém tra, do1i chi€u so liéu lién quan. Pong thoi, ke toan

31



ban hang phdi hop voi cac bd phan lién quan trong viéc thu tién, xir Iy don hang
va lap bao céo doanh thu. Bén canh do, cung cap thong tin kip thoi phuc vu cong
tac quan ly va danh gia hi¢u qua kinh doanh cua doanh nghiép.

Thii qup: chiu trach nhiém quan 1y va nhap xuit quy tién mit, c6 nhiém vu
thu chi tién mat khi c6 su chi dao cia cép trén. Hang ngay phai kiém ké s tién
mit thuc té, d6i chiéu vai sd liéu trong so6 sach.

2.1.5. Ché d6 ké toan ap dung tai Cong ty

Chinh sich ké toan chung

- Ché d6 ké toan ap dung: Cong ty thuc hién theo Thong tu 133/2016/TT-
BTC ban hanh ngay 26/08/2016 ctua B§ tai chinh

- Hinh thirc ghi s6 ké toan: Sir dung hinh thirc Nhat Ky Chung.

- Nién do ké toan: Tinh theo nam duong lich, bat dau tir ngay 01/01 va két
thiic vao ngay 31/12 hang nam.

- Pon vi tién té: Pong Viét Nam (VND).

- Phuong phap hach toan hang ton kho: Str dung phuong phap ké khai thuong
xuyeén.

- Phuong phdap tinh gia xuat kho: Tinh theo phuong phap binh quan gia
quyén.

- Phuong phap tinh thué GTGT: Ap dung phuong phap khau trir.

- Phuong phép khau hao TSCD: Tinh khau hao theo phuong phap dudng
thang.

T6 chirc hé thong chirng tir ké toan
Cdc logi chitng tir ké todn chinh sir dung:

- Ching tir vé tién: Phiéu thu, phiéu chi, gidy bao no, gidy bao c6, iy nhiém
thu, 0y nhiém chi, gidy dé nghi tam tng. ..

- Chimg tr vé& hang ton kho: Phiéu nhap kho, phiéu xuat kho.

- Chumg tir vé tai san ¢ dinh: Bién ban giao nhén tai san c¢b dinh (TSCD),
thé TSCD, bién ban thanh Iy TSCD,...

- Chimg tir vé lao dong va tién lwong:Bang chdm cong, bang thanh toan

tién luong, bang BHXH,...
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- Chumg tir vé ban hang: Hoa don GTGT, hoa don kiém phiéu xuat
Nguyén tdc chung ciia ldp chimg tir ké todn

- Chung tir ké toan phai duogc lap dy du, chinh xéac, ding thoi diém va tuan
thu cac quy dinh cua phap luat.

- Chimg tir ké toan phai duoc soan thao rd rang, chinh xac, day da va kip thoi
theo mau quy dinh; thong tin ghi chép trén chimg tir phai 16 rang, khong dung chit
viét tit, cac con s va chit cai phai lién tuc, khong bi gidn doan hodc téy x0a.

- Chimg tir phai ghi day du tat ca cac thong tin can thiét theo yéu cau, va phai
c6 chit ky xac nhan ctia nhiing nguo1 chiu trach nhiém.

Nguyén tdc ludn chuyén chirng tir ké todn tai cong ty:

- Mbi bo phén khi phat sinh nghiép vu sé& 1ap chimg tir gbc va chuyén dén b
phan ké toan dé xu 1y. Tat ca chung tir ké toan, bao gdm céc chimg tir ni bo va
chirng ttr nhan tir bén ngoai, déu phai duoc tap trung tai bd phan ké toan. BO phan
ké toan c6 trach nhiém kiém tra va xac nhan tinh hop 1y ciia ching tir trudc khi
str dung chung 1am co sé dé ghi s6. Qua trinh luan chuyén chimg tir ké toan bao
gdm cac budc sau:

+ Lap, tiép nhan va xir Iy ching tir ké toan.

+ K& toan vién hodc ké toan truong kiém tra va ky chung tir ké toan hoic
trinh giam ddc phé duyét.

+ Phan loai, sép Xép ching tur ké toan, thuc hién dinh khoan va ghi so ké
toan.

+ Luu trit va bao quan chimg tir ké toan

+ Ghi 50 ké toan.

+ Luu trit va bao quan chimg tir ké toan.

T6 chirc hé thong s6 sach ké toan
Cong ty str dung hinh thirc ké toan Nhat ky chung dé ghi chép sb sach ké

toan.
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2.1.6. Tinh hinh tai chinh va két qua kinh doanh ciia Cong ty
Bang 2.1: Tinh hinh tai chinh kinh doanh cia Cong ty

(Don vi tinh:VND)

Chénh léch nim 2024 so véi

Chénh 1éch nam 2025 so véi

Chi tiéu Nam 2023 Nam 2024 Nam 2025
nam 2023 nam 2024
] ] S6 twong ] ] S6 twong
So tuyét doi , So tuyét doi ,
doi doi

1. Nguf”)n von chi sé hiru 10.200.000.000 11.850.000.000 13.500.000.000 1.650.000.000 116,18% | 1.650.000.000 113,92%
2. Tai san ¢ dinh 1.586.274.358 1.872.653.417 2.368.542.769 286.379.059 118,05% 495.889.352 126,49%
3. No phai tra 4.100.000.000 4.650.000.000 5.180.000.000 550.000.000 113,41% 530.000.000 111,40%
4. Doanh thu 32.874.562.318 36.945.783.426 41.268.754.932 4.071.221.108 112,38% | 4.322.971.506 111,70%
5. L¢i nhuin sau thué 1.864.275.643 2.346.875.218 2.684.732.594 482.599.575 125,89% 337.857.376 114,40%
6. S6 1ao dong 28 30 30 2 107,14% 0 0
7.TNBQ/ngudi/thang 10.285.463 11.476.582 12.345.901
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Qua bang sb liéu trén co thé thiy tinh hinh tai chinh va két qua hoat dong
kinh doanh ctia Cong ty TNHH M6t Thanh Vién Tu van Thiét ké DT trong giai
doan 2023-2025 c6 xu hudng ting truéng tuong d6i 6n dinh.

Trude hét, ngudn von chi sé hiru ciia cong ty ting déu qua cac nam. Cu
thé, ndm 2023 ngudn von chi s hiru dat 10.200.000.000 dong. Sang nim 2024,
ngudn von ting 1én 11.850.000.000 ddng, ting 1.650.000.000 dong so v4i nam
2023, twong ung ting 16,18%. Pén nim 2025, ngudn von chu sé hitu tiép tuc
tang 1én 13.500.000.000 ddng, ting 1.650.000.000 dong so v&i nam 2024,
tuong Gng ting 13,92%. Su gia ting nay cho thiy doanh nghiép ngay cang cung
¢ duogc nang lyc tai chinh, tao diéu kién thuén loi cho viéc mé rong quy mo
hoat dong kinh doanh.

Vé doanh thu, c6 thé thiy doanh thu ctia cong ty tang trudng qua cac nim.
Nam 2023 doanh thu dat 32.874.562.318 dong. Dén ndm 2024, doanh thu ting
1én 36.945.783.426 dong, ting 4.071.221.108 dong, tuong ung ting 12,38% so
v6i nam 2023. Sang nam 2025, doanh thu tiép tuc ting 1én 41.268.754.932
ddng, tang 4.322.971.506 ddng so v4i nam 2024, twong Gng ting 11,70%. Diéu
nay cho thay hoat dong kinh doanh cta cong ty dang phat trién 6n dinh, sb
luong hop dong tu van va thiét ké ngay cang tang.

Cung voi su ting trudng vé doanh thu, 1oi nhuan sau thué cta cong ty ciing
c6 xu hudng tang qua cac nam. Cu thé, loi nhuan sau thué nim 2023 dat
1.864.275.643 ddng, dén nam 2024 ting lén 2.346.875.218 dong, ting
482.599.575 ddng, twong tng ting 25,89%. Nam 2025, loi nhuén tiép tuc ting
1én 2.684.732.594 dong, ting 337.857.376 dong so véi naim 2024, twong tng
tang 14,40%. Diéu nay cho thay cong ty khong chi mo rong quy mé kinh doanh
ma con quan 1y chi phi tuong d6i hiéu qua.

Bén canh d6, s6 luong lao dong cuia cong ty ciing ting dan qua cac nim,
ttr 28 ngudi nam 2023 1én 30 ngudi nam 2024 va gilt nguyén 30 ngudi vao nam
2025 (do ap dung AI). Thu nhap binh quan cua nguoi lao dong cling dugc cai
thién, tir khoang 10.285.463 ddng/ngudi/thang nim 2023 1én 11.476.582
dong/nguoi/thang nam 2024 va dat 12.345.901 dong/ngudi/thang vao niam
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2025. biéu nay cho thiy cong ty 4p dung Al va ludn chi trong nang cao doi
song ctia nguoi lao dong, gop phan tao dong luc lam viéc va tang su gan bo clia
nhan vién vdi doanh nghiép.

Nhin chung, cac chi tiéu tai chinh ctia cong ty trong giai doan 2023-2025
déu c6 xu hudng ting trudng tich cuc. Piéu nay cho thdy cong ty dang timng
budc mé rong quy mo hoat dong, ning cao hiéu qua kinh doanh va tao nén tang
vitng chic cho sy phat trién trong nhitng nim tiép theo.

2.2. Pic diém ké toan phai tra ngudi lao dong va cac khoin trich theo
lwong tai Cong ty Trach nhiém hiru han Mét thanh vién Tw van Thiét ké
PT.

2.2.1. Pic diém vé lao dong va quan ly lao dong tai Cong ty.

2.2.1.1. Bdc diém vé lao dong

Lao dong tai Cong ty TNHH Mot Thanh Vién Tu van Thiét ké DT chu
yéu la lao dong tri 6c, lam viéc trong linh vuc tu van thiét ké va cac dich vu ky
thuat xdy dung. DPoi ngii nhan su ctia cong ty bao gdm cac k¥ su xay dung, kién
tric su, can bo ky thuat va nhan vién van phong. Phan 16n nguoi lao dong c6
trinh d6 chuyén mén tir trung cp, cao dang dén dai hoc, duoc dao tao phu hop
v6i yéu cau cong viée trong linh vuc tu van va thiét ké cong trinh.

Do dac thu hoat dong trong linh vuc tu van thiét ké xay dung, lao dong
cua cong ty doi hoi cé trinh d§ chuyén mon cao, kha nang lam viéc ddc 1ap
cling nhu phdi hop theo nhom dé hoan thanh cac dy an. Cong viéc ctia ngudi
lao dong thudng gan véi timg hop dong hodc timg cong trinh cu thé, vi vay
viéc phan cong lao dong dugc thuc hién dua trén chuyén mon va kinh nghiém
clia timg ¢4 nhan nham dam bao hiéu qua va chat lugng cong viéc.

Bén canh d6, luc luong lao dong cua cong ty cé tinh 6n dinh tuong doi,
g6p phan duy tri chit luong dich vu va uy tin ctia doanh nghiép trén thi truong.
Cong ty ciing ludn chil trong nang cao trinh do chuyén mon, k§ ning nghé
nghiép ctia ngudi lao dong nhim dap g yéu ciu ngdy cang cao cia hoat dong

tu van thiét ké trong linh vuc xay dung.
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Béang 2.2: Tinh hinh lao dong tai Cong ty

2026
Chi tiéu i} i
SO nguoi Co cau (%)
1. T6 chirc lao dong
B6 phan Quan ly 5 16,67
B phan Kinh doanh 10 33,33
Bo phan K¥ thuat — Tu van thiét ké 15 50,00
2. Trinh d¢ lao dong
Trén dai hoc 4 13,33
Pai hoc va cao déng 20 66,67
Trung cép + Lao dong pho thong 6 20,00
3. Co cau veé gi6i tinh
Nam 18 60,00
N 12 40,00

Qua bang co cau lao dong cua Cong ty TNHH Mot Thanh Vién Tu van
Thiét ké DT cho thay co cdu lao dong ctia Cong ty twong dbi hop 1y va phi hop
voi dic diém hoat dong trong linh vyc tu vén thiét ké xay dung.

Tinh dén nam 2026, tong sb lao dong ciia Cong ty 1a 30 ngudi. Trong do,
bo phan Quan 1y c¢6 05 nguoi, chiém 16,67%, dam nhiém chtrc nang diéu hanh,
t6 chirc va giam sat hoat dong chung ctia Cong ty. Bo phan Kinh doanh ¢6 10
ngudi, chiém 33,33%, thuc hién cac hoat dong tim kiém khach hang, ky két
hop ddng, ban hang va cung tng vat tu, thiét bi xay dung. Bo phan K§ thuat —
Tu van thiét ké c6 15 nguoi, chiém 50,00%, 14 luc lugng lao dong chu yéu, truc
tiép thuc hién cac cong viéc chuyén mon nhu tu van, thiét ké va trién khai hd
so k¥ thuat cong trinh. Co cdu nay cho thiy Cong ty tap trung ngudn nhén lyuc
chu yéu vao bd phan chuyén mén, dong thoi van bao dam nhan sy cho cong
tdc quan ly va kinh doanh.

Vé trinh d6 lao dong, do1 ngli nhan sy ciia Cong ty c6 trinh do chuyén mon

tuong ddi cao. Lao dong c6 trinh dg trén dai hoc chiém 13,33%, lao dong co
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trinh d dai hoc va cao déng chiém ty 1€ cao nhét véi 66,67%, con lai 20% la
trinh d6 trung cip va lao dong phd théng. Co cau trinh d6 lao dong nhu vay
phan anh dic thu cia nganh tu van thiét ké, doi hoi doi ngii k¥ thuat co trinh
d6 chuyén mén cao dé dam bao chét luong cac du 4n va cong trinh.

Xét vé co cau gi6i tinh, lao dong nam chiém 60%, trong khi lao dong nir
chiém 40%. Diéu nay 14 hop 1y vi trong linh vuc xay dung va thiét ké k¥ thuat,
lao d6ng nam thuong chiém ty 1é cao hon do tinh chit cong viéc lién quan dén
khao sat, thiét ké va lam viéc tai cong trinh.

Nhin chung, co ciu lao dong ctiia Cong ty duoc to chirc twong déi hop 1y,
dam bao dap ing yéu cau chuyén mon trong hoat dong tu van thiét ké. Cong ty
ludn chii trong nang cao chat lwong ngudn nhan luc théng qua viée tuyén dung
lao dong co trinh do chuyén mén phu hop va tao diéu kién cho can bd nhan
vién tham gia cac khoa dio tao nham nang cao ning luc chuyén mon. Diéu nay
g6p phan nang cao hiéu qua hoat dong san xuat kinh doanh va tao nén tang cho
su phat trién bén viing ctia Cong ty trong thoi gian t4i.
2.2.1.2. Bic diém vé quan 1y lao dong

Cong tac quan 1y tai Cong ty TNHH Mot Thanh Vién Tu van Thiét ké BT
duoc t6 chirc theo mo hinh quan 1y tap trung, trong d6 Giam déc 1a nguoi dai
dién theo phép luat va chiu trach nhiém diéu hanh toan bd hoat dong san Xuat
kinh doanh ctia cong ty. Duéi su diéu hanh ctia Giam déc, cac bo phan chuyén
mon dugc phan cong thuc hién nhitng nhi¢ém vu cu thé nham dam bao hoat
dong cua doanh nghiép dugc dién ra hiéu qua va dung quy dinh.

Cong ty thuc hién quan 1y theo nguyén tic phan cong rd rang chirc ning
va nhiém vy gitra cac bd phan, tao su phéi hop chét ché trong qua trinh thuc
hién cong viéc. Mbi bd phan co trach nhiém thuc hién cac nhiém vu chuyén
mon dugc giao va chiu su quan 1y truc tiép cua lanh dao cong ty.

Bén canh do, cong tac quan 1y tai cong ty con dugc thuc hién thong qua
hé théng quy ché, noi quy lam viéc va cac quy dinh ctia phép luat. Viéc t6 churc

quan 1y chit ché gitp doanh nghiép kiém soat tét tién do thyuc hién cac du an,
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nang cao hiéu qua hoat dong san xuét kinh doanh va dam bao quyén loi cua
nguoi lao dong cling nhu nghia vu di véi Nha nuée.

2.2.2. Hinh thirc tra lwong tai Cong ty.

2.2.2.1. Nguyén tdc tinh tra lirong

Cong tac tra luong tai Cong ty TNHH Mot Thanh Vién Tu van Thiét ké
DT duoc thuc hién trén co s¢ tuan thu cac quy dinh cua phép luat vé lao dong,
ddng thoi phu hop voi dic diém hoat dong san xuat kinh doanh cua doanh
nghiép. Tién luong dugc xay dung nhim dam bao vira 1 khoan thu nhap chinh
ctia nguoi lao dong, vira 1a cong cu quan 1y va khuyén khich nang cao hiéu qua
lam viéc.

Trudc hét, viéc tra luong tai cong ty dugc thyc hién theo nguyén tic phu
hop véi vi tri cong viéc, trinh d§ chuyén mén va murec d§ dong gop ctuia ngudi
lao dong. Mbi vi tri cong viée trong doanh nghiép déu c6 mirc luong cu thé,
duogc xac dinh dua trén yéu cau veé trinh d9, kinh nghiém va trach nhiém cua
cong viéc do. Nhirng nguodi lao dong ¢ trinh do chuyén mon cao, kinh nghiém
nhiéu hodc dam nhiém cong viéc phtc tap sé duoc hudng muic lwong tuong
xung.

Bén canh d6, tién lwong ctia ngudi lao dong con gin lién véi ning suat lao
dong va hi€u qua cong viéc. Cong ty can cit vao mic d§ hoan thanh nhiém vu
duoc giao dé danh gia két qua 1am viéce cta timg ¢4 nhan, tir d6 lam co so chi
tra luong, thuong va cac khoan phu cap. Nguyén tic ndy gop phan khuyén
khich nguoi lao dong nang cao tinh than trach nhiém, ting ning suét lao dong
va cai thién chat lugng cong viéc.

Ngoai ra, cong ty thuc hién nguyén tic tra lvong cong bang, hop 1y giita
cac bd phan va céc vi tri cong viée. Nhitng cong viéc c6 tinh chat twong duong
vé muc d6 khé khan va trach nhiém s& duge ap dung muc luong tuong ddi phu
hop, nham tao sy cong béng trong ndi bd doanh nghi€p va duy tri su 6n dinh
cua doi ngii lao dong.

Bén canh tién lwong chinh, ngudi lao dong con duoc hudng cac khoan phu

cap, tién thuong va cac ché do bao hiém theo quy dinh cia Nha nudc nhu bao
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hiém x hoi, bao hiém y té, bao hiém that nghiép. Cac ché d6 nay gop phan
dam bao quyén loi hop phap cta ngudi lao dong ciing nhu tao dong luc dé ho
gan bo 1au dai véi doanh nghiép.

Viéc thanh toan tién lvong tai cong ty dugc thuc hi¢n dﬁy da, dang thoi
han va dang quy dinh, ddm bao quyén loi cho nguoi lao dong. Théng qua viée
thue hién cac nguyén tic tra luong hop 1y va minh bach, cong ty khong chi
nang cao hiéu qua quéan 1y lao dong ma con gdp phan thuc day su phat trién
bén viing ctia doanh nghiép.
2.2.2.2. Cdc hinh thurc tra lvong ap dung tai cong ty

Cin ¢l vao dic diém to chirc lao dong va tinh chét cong viéc trong doanh
nghiép, Cong ty TNHH Mot Thanh Vién Tu van Thiét ké DT ap dung mot sb
hinh thuc tra luong nham dam bao phu hop véi timg vi tri cong viée va khuyén
khich nguoi lao dong nang cao hiéu qua lam viéc.

- Hinh thirc tra lwong theo thoi gian

Pay 1a hinh thtc tra lvong dugc ap dung cha yéu d6i véi bo phan quan 1y,
nhan vién hanh chinh va mot s6 can bo ky thuat lam viéc thudng xuyén tai cong
ty. Theo hinh thirc ndy, tién luong ctia ngudi lao déng duoc tinh dya trén thoi
gian 1am viéc thuc t& nhu ngdy cong hoidc thang cong, cin clr vao murc luong
da thoa thudn trong hop dong lao dong. Hinh thtrc tra luong theo thoi gian gitip
dam bao thu nhap 6n dinh cho nguoi lao dong va tao diéu kién thuan loi cho
cong tac quan ly lao dong cua doanh nghiép.

Theo Diéu 96 B luat Lao dong s6 45/2019/QH14 ngay 20/11/2019, tién
lwong c6 thé dugc tra theo ba hinh thirc co ban gdm: tra luong theo thoi gian,
tra lwong theo san pham va tra lvong theo khoan. Trong do, tra luong theo thoi
gian dugc xac dinh can ctr vao thoi gian 1am viée cua nguoi lao dong nhu thang,
tuan, ngay hodc gio. Can clr vao quy dinh nay va dic diém hoat dong cuia doanh
nghiép, cong ty chil yéu ap dung hinh thuc tra luong theo thoi gian két hop véi
cac khoan phu cip va tién thuéng nham dam bao quyén loi cho nguoi lao dong

va nang cao hiéu qua cong viéc. Cong ty hién dang 1am viéc 6 ngay/ tuan. Bang
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chdm cong dugc ké toan theo ddi, ghi chép mot cach cu thé ngay nghi va 1y do

nghi. Luong thoi gian dugc tinh theo cong thure sau:

Luong co ban

Luong thoi gian = x s ngay lam viéc
Téng sb ngay lam viéc trong thuc té

thang

Tong luong = Luong thoi gian + Céc khoan phu cap

Luong thuc nhan = Tong luong - Céc khoan trich theo luong

Céc khoan phu cap phai tra cho nhéan vién: Ngoai tién luong chinh theo
thoi gian, tuy theo chirc vu, trinh d6 va bang lwong ctia Nha nudc ma mdi nhan
vién trong Cong ty s& co cic khoan phu cép theo quy dinh ctia Nha nudc va
quy ché ctia Cong ty.

Tién luong phép: Doi v6i nghi phép, sd ngay duoc nghi ciia nhan vién
duoc ting dan cing v6i s6 ndm cong tac tai Cong ty. Ngoai ra, ngay 18 tét duoc

tinh tra cho cong nhan bang tién luong thuc té 1 ngay cong.
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Bing 2.3: Bing lwong co ban va phu cdp ciia cdn bg cong nhain vién

Bj Ten Chitc | Lwong co Phu cip

phan vu ban Chirc vu Tham nién Xang xe
Piang Vin Thudng Gb 20.000.000 | 2.000.000 1.125.000 300.000
| P& Bing Anh KTT 15.000.000 |  1.000.000 1.125.000 300.000
Qu:m Nguyén Thi Ngoc KTV 12.000.000 0 900.000 300.000
v Nguyén Thanh Binh KTV 12.000.000 0 900.000 300.000
Pham Vin Nghi KTV 10.000.000 0 450.000 300.000
Nguyén Vin Tu NVBH 9.500.000 500.000 675.000 500.000
Mai Vin Quyét NVBH 9.000.000 0 675.000 500.000
Nguyén B4 Nam NVBH 9.000.000 0 450.000 500.000
Tran Thu Trang NVBH 9.000.000 0 450.000 500.000
Kinh | Ding Thanh Ba NVBH 8.500.000 0 450.000 500.000
doanh | Ha Anh Tuén NVBH 8.500.000 0 450.000 500.000
Lwong Thanh Véan NVBH 8.000.000 0 450.000 500.000
Nguyén Manh Cudong NVBH 8.000.000 0 225.000 500.000
Tran Thi Ngoc Anh NVBH 8.000.000 0 225.000 500.000
Dang Thi Minh Phuong | NVBH 8.000.000 0 225.000 500.000
Nguyén Vin Long KSC 12.000.000 |  1.500.000 1.125.000 0
Phing Minh Phuong KSC 12.000.000 |  1.500.000 1.125.000 0
Nguyén Vin Minh KSC 12.000.000 |  1.500.000 1.125.000 0
Tran Qudc Huy GSV 11.000.000 500.000 900.000 0
K§ | Lé Anh Tuan GSV 10.500.000 500.000 675.000 0
thuat | Pham Vin Dung GSV 10.500.000 500.000 675.000 0
- Hoang Vin Nam KTS 10.000.000 0 675.000 0
Tw | DS Thanh Trung KTS 10.000.000 0 675.000 0
viAn | Vii Bic Anh KTS 10.000.000 0 675.000 0
thiét | Bui Quang Hung KTV 8.500.000 0 450.000 0
ké | Nguyén Huong Lan KTV 8.500.000 0 450.000 0
Tran Van Phuc KTV 7.500.000 0 450.000 0
Lé Vian Thanh KTV 7.500.000 0 450.000 0
Pham Quang Khai KTV 7.500.000 0 450.000 0
Hoang Minh Dirc KTV 7.500.000 0 450.000 0
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- Hinh thirc tra lwong theo doanh thu

Luong cua phong ban hang theo doanh thu 1a hinh thtrc trd lvong trong do
thu nhép ctia ngudi lao dong gin véi két qua doanh sb thyc hién trong ky. Hinh
thirc nay thudng gdm hai phan: luong ¢ dinh va luong bién doi theo doanh
thu, nham khuyén khich nhan vién ning cao hiéu qua ban hang, mo rong khach
hang va hoan thanh chi ti€u kinh doanh.

Vé cach xéc dinh, thu nhdp cua nhan vién ban hang thuong duogc tinh theo

cong thirc:

Thu nhap = Lwong ctng + Luong doanh thu + Thudng (néu cé)

Trong d6, phan luong doanh thu dugc x4c dinh nhu sau:

Luong doanh thu = Doanh thu thyc hi¢n x Ty 1€ hoa héng

Hinh thuc tra lwong nay c6 wu diém 1 gan thu nhap véi két qua cong viéce,
tao dong luc cho ngudi lao dong va gop phan nang cao hiéu qua kinh doanh
ctia doanh nghiép. Tuy nhién, dé bao dam coéng bang, doanh nghiép can quy
dinh 1o doanh thu dung lam can c@ tinh luong, ty 18 hoa hong va diéu kién
huong thuong. Cin ¢t vao timg muc doanh sé dat duoc, ty 1é thuong duoc quy
dinh nhu sau:

Bang 2.4: TV 1¢ thuéng doanh s6 theo mirc doanh so thuc hién

Thwéng doanh sb % doanh s
> 90.000.000 7%
71.000.000d — 90.000.000d 6%
51.000.000d — 70.000.000d4 5%
31.000.000d — 50.000.000d 4%
10.000.000d — 30.000.000d 3%

- Hinh thikc tra lwong theo khoi hrong cong viéc (lwong kho4n)

Hinh thirc tra luong theo khdi luong cong viée 1 hinh thirc tra luong cin
ctr vao khoi lugng cong viéc hoac nhiém vu ma nguoi lao dong hoan thanh theo
hop ddng giao khoan. Hinh thirc ndy thuong dugc ap dung ddi voi cac cong

vi€c c6 thé xac dinh rd khoi lugng, tién do va két qua thyc hién.
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Trong hinh thic ndy, doanh nghiép s& xac dinh trudec muc tién luong
khoan cho mot khéi luong cong viéc nhat dinh, sau khi nguoi lao dong hoan
thanh cong viéc theo yéu cau thi s& dugce thanh toan tién lwong theo murc khoan

d3 thoa thuan. Luong theo khéi luong cong viée dugce tinh theo cong thic sau:

Luong khoén dy an trong Tong sb tién khoan dugce hudng tir

thang cac du an tham gia trong thang

Hinh thirc tra lwong ndy c¢6 wu diém 1a gan tién lvong v6i két qua va hiéu
qua cong viéc, giup khuyén khich nguoi lao dong nang cao ning suit va trach
nhiém trong cong viéc. Pong thoi, doanh nghiép ciing d& dang kiém soat chi
phi tién luong thong qua viée giao khoan cong viéc cuy thé.

Péi voi cac doanh nghiép hoat dong trong linh vuc tu van thiét ké xay
dung, hinh thtc tra luong theo khéi lugng cong viée thuong duoc ap dung d6i
vGi cac cong vigc nhu thiét ké ban vé, 1ap dy toan cong trinh hoac thuc hién
cac hang muc du an cu thé.

Chi tiét hon vé hinh thuc tra luong theo khéi luong cong viée trong

thang:
Luong Quy Hé s6 phan bo ca
Ty 1€ hoan thanh
khoanduy = Iluongdu x X nhan
trong thang
an an
Trong do:

He¢ s6 ca nhan

H¢ s6 phan bo ca nhan

Tong hé so

Tong thu nhap theo hinh thirc khoan:

Téng thu nhap = Luong co ban + Tién lwong khoan + Phu cip
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Bang 2.5: Bang phan bd hrong khoan du 4n b phan K§ thuit — Tw van thiét ké

Ty 18 hoan ] ] S6 tién
Tén dw Mikc lwong Hé so Tong
Ho tén Noi dung cong viéc thanh trong duge
an khoan dy an canhan | héso
thang hwéng
Nguyén Vin Lon Trién khai, kiém soat k§ thut, phan cong,
s s L Y _ s 2.1 2.916.667
Du an xtr ly van de€ k¥ thuat phat sinh.
khach | Tran Qudc Huy Giam sat cong trinh 1.6 2.222.222
——— 25.000.000 40% 7.2
san Binh | Vi Dtic Anh Thiet k&, trién khai du an 1.3 1.805.555
An | Tran Van Phic Thuec hién dy én 1.1 1.527.778
Lé Van Thanh Thuc hién du an 1.1 1.527.778
Phing Minh Phuong | Trién khai, kiém soat k¥ thuét, phan cong,
. . 2.1 8.076.922
xur ly van d€ k¥ thuét phat sinh.
| Nguyén Vin Minh Trién khai, kiém soat k§ thuat, phan cong,
Thiét ke . s _ 2.1 8.076.922
xur ly van de€ k¥ thuat phat sinh.
nha -
Lé Anh Tuan Giam sat cong trinh 1.6 6.153.846
vuon ——— . 75.000.000 60% 11.7
. Hoang Van Nam Thiét ke, trién khai du an 1.3 5.000.000
ki€u mai _ ——
Nhit Do Thanh Trung Thiét ke, trién khai du an 1.3 5.000.000
a
Bui Quang Hung Thuc hién du an 1.1 4.230.770
Nguyén Huong Lan Thyec hién du 4n 1.1 4.230.770
Pham Quang Khai Thuc hién du an 1.1 4.230.770
Cong 100.000.000 100% 2.00 55.000.000
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- Thué thu nhép c4 nhan

Céac khoan giam trir dé tinh thué TNCN: Can ctr vao Nghi quyét sd
110/2025/UBTVQH]15 ban hanh ngay 17/10/2025 cua Uy Ban Thuong Vu
Québc c6 hiéu lyc tir ngay 01/01/2026 quy dinh:

- Mtic giam trir ban than d6i voi nguoi ndp thué 1a 15.500.000d/thang.

- Mttc giam trir d6i voi nguoi phu thude 13 6.200.000d/thang.

- Céc khoan bao hiém bét buéc: BHXH, BHYT, BHTN.
Bang 2.6: Thué suit thué TNCN

Bic Phin thu nhap tinh Phin thu nhap tinh | Thué suit
thué | thué/nim (triéu dong) | thué/thang (triéu dong) (%)

1 |Dén 120 Pén 10 5

2 | Trén 120 dén 360 Trén 10 dén 30 10

3 | Trén 360 dén 720 Trén 30 dén 60 20

4 | Trén 720 dén 1.200 Trén 60 dén 100 30

5 Trén 1.200 Trén 100 35

- Ché @ trich lap, ndp va sir dung cac khoan trich theo lwong tai

Cong ty.
Cong ty ap dung ti 1¢ trich lap theo quyét dinh s6 595/QD-BHXH nhu sau:

Bang 2.7: Ty 1€ trich 1ap cac khoan trich theo lwong tai Cong ty

Khoan trich  theo | Doanh nghiép chiu | Nguwoilao dong chiu | Tong cong
lwong

BHXH 17,5% 8% 25,5%
BHYT 3% 1,5% 4,5%
BHTN 1% 1% 2%
KPCD 2% - 2%
Cong 23,5% 10,5% 34%

Luu y: Néu tach riéng phan bao hiém bat budc gom BHXH + BHYT +

BHTN thi tong murc dong 1a 32%, trong d6 doanh nghiép dong 21,5%, ngudi
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lao dong dong 10,5%. Kinh phi cong doan 1a khoan dong riéng thém 2% do
doanh nghi¢p chiu.

Toan bd cong nhan vién cta cong ty s& duoc hudng cac phu cip sau:

- Phu cip xing xe cho nhan vién s& dugc hudng theo ngay cong di 1am
lam thuc té cua tung bd phan, bd phan quan 1y 300.000 déng/théng, bd phan
kinh doanh 500.000 dong/thang va bo phan k¥ thuat xing xe s& duoc tinh vao
lwong khoan cong trinh. Khoan phu cip ndy dugce tinh bang cach chia cho téng
s6 ngay lam viéc trong thang nhan véi s6 ngay 1am viéc thuc té.

- Phu cép tham nién:

Tir trén 1 ndm trg 1én : 225.000 dong

Ttr trén 2 nam trd 1én: 450.000 dong

Tt trén 3 nam trd 1én: 675.000 dong

Tir trén 4 ndm trg 1én: 900.000 dong

Tir trén 5 nam tré 1én: 1.125.000 dong

Phu cap thdm nién s& ding lai & nam tha 5 va khong tinh cong don 1én
nua.

2.3. Thuc trang ké toan phai tra nguwoi lao déng va cac khoan trich theo
lwong tai Cong ty Trach nhiém hiru han Mot thanh vién Tw vin Thiét ké
PT.

2.3.1. K¢ toan phai tra nguoi lao dong tai Cong ty.

2.3.1.1. Chitng tir ké todn

- Hop dong lao dong

- Bang cham cong

- Gidy dé nghi tam tng

- Bang thanh toan tién luong

- Bang thanh toan tién thuong

- Bang phan bb tién lwong va bao hiém xa hoi

- Uy nhiém chi
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2.3.1.2. Tai khoan swr dung

Trong qua trinh hoat dong san xuat kinh doanh, doanh nghiép phai tré tién
lwong cho ngudi lao dong cin clr vao thoi gian 1am viéc, khdi lugng cong viée
hoan thanh va muc lwong di thoa thuan trong hop dong lao dong. Tai Cong ty
TNHH Mot Thanh Vién Tu van Thiét ké DT, ké toan tién luong dugc thuc hién
theo dtng quy dinh cta ché d6 ké toan doanh nghiép nhé va vira ban hanh theo
Thong tu 133/2016/TT-BTC.

Tai khoan st dung:

TK 334 — “Phai tra nguoi lao dong”. Tai khoan nay dung dé phan anh tién
lwong, tién thudng, phu cap va cac khoan phai tra khac cho ngudi lao dong.

Phuong phap hach toan:

- Khi tinh tién luong phai tra cho nguoi lao dong

No TK 642 — Chi phi quan ly kinh doanh

No TK 154 — Chi phi quan ly kinh doanh d¢ dang

C6 TK 334 — Phai tra nguoi lao dong

- Khi thanh toan tién luong cho nguoi lao dong

No TK 334 — Phai tra nguoi lao dong

C6 TK 112 — Tién giri ngan hang
2.3.1.3. Quy trinh ghi s6

- Cubi mdi thang, ké toan tién luong cin cr vao bang chim cong cla cac
phong ban giri 16n va cac chimg tir lién quan dé tinh luong cho nhan vién Cong
ty va ghi s6 ké toan.

- Can ctr vao bang thanh toan lwong cta cac bd phan trong thang, ké toan
tién lwong 1ap bang phan b tién luong va cac khoan trich theo lwong thang 01
dé phan bo chi phi tién luong cho cac bd phan trong ky va trich cac khoan khau
trr vao luong ctia nguoi lao dong theo quy dinh.

- Tir bang thanh toan lwong, ké toan viét iy nhiém chi luong cho nhan
vién

trong Cong ty.
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Chung tir gbc

(Bang cham cong, Hop dong lao dong)

A 4

Béng luong, bang
phan b tién lwong va BHXH

A 4

Nhat ky chung

Béang cén so

phat sinh

Bao cao tai chinh

So @6 2.3: Trinh tw ghi s6 ké toan phai tra nguwoi lao dong tai Cong ty

Trinh ty ghi s6 ké toan phai tra ngudi lao dong tai Cong ty duoc thuc hién
bat dau tir viéc thu thap va kiém tra chtng tir géc nhu bang chdm cong, hop
dong lao dong va cac chtng tir lién quan. Tir cac chung tir ndy, ké toan 1ap bang
lwong, bang phan bo tién lwong va cac khoan trich theo lwong. Sau d6, s liéu
duoc ghi vao Nhat ky chung, chuyén sang S6 céi céac tai khoan lién quan, 1ap
Bang can ddi sé phat sinh va cubi ciing tong hop 1én Bao cdo tai chinh. Quy
trinh ndy dam bao cac khoan tién lwong, phu cip, bao hiém va cac khoan phai

tra ngudi lao dong duoc phan anh chinh xac, day du va dang ky ké toan.

49



Bang 2.8: Hop dong lao dong

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap- Tu do- Hanh phiic
~ Ninh Binh, ngay 02 thang 01 nam 2024.
HQP DPONG LAO DONG
Sé: 02/2024/HDLD
Chung t6i mot bén 1a Ong: PANG VAN THUONG  Qudc tich: Viét Nam
Chirc vu: Giam dbc ’ ' '
Pai dién cho:CONG TY TNHH MTV TU VAN THIET KE BT
MST: 2700818644
Dia chi: 142 Dinh Tién Hoang, phuong Ninh Khanh, TP Ninh Binh, T Ninh Binh
Va mot bén 1a Ong: NGUYEN VAN TU SN: 11/11/1999
Quoc tich: Viét Nam
Dia chi thuong tra: Thon Kim Phu, Ninh Khang, Hoa Lu, Ninh Binh
S6 CCCD: 037099000454  Cap ngay 25/12/2021  Noi cap: Cuyc canh sat
Thoa thuan ky két hop dong lao dong va cam két dang nhiing diéu khoan sau
day:
Piéu 1: Thoi han va cong viéc hop dong:
- Thoi han hop dong lao dong: khong
- bia diém lam viéc tai: Cong ty TNHH MTV tu van Thiét Ké DT
- Chuc vu: Truong phong kinh doanh
- Piéu 2: Ché do 1am viéc:
- Thoi gio lam vi€e: cac ngay trong tuan trir ngay nghi, 18, tét
- Duoc cap phat dung cy lam viéc theo nhu cau cong viée
Piéu 3: Nghia vu va quyén loi cia nguwoi lao dong:
1. Quyén loi:
- Phuong tién di lai lam viéc: tu tuc
- Tién luong co ban: 9.500.000
- Phu cap (chtic vu, xang xe): 1.000.000
- Cudi thang c6 bang chidm cong va 1én danh sach tién luong hang
thang.
- Hinh thirc tra luong: Tién mat/ chuyén khoan.
- DBuogc trd luong: vao 10 hang thang.
Bao hiém: Tham gia Theo luat BHXH quy dinh
2. Nghla vu:
- Hoan thanh nhiing cong viéc ma giam ddc chi dao hodc trudng bod
phan phan cong truc tiép theo timg ngay.
- Chap hanh 1énh diéu hanh cua gidm déc va ndi quy ky lut lao dong,
an toan lao dong cua cong ty.
Pi¢u 4: Nghia vu va quyén han ciia nguoi sir dung lao dong:
1. Nghia vu:
- Bao dam viéc lam va thuc hién déy du nhiing diéu da cam két trong
hop ddng lao dong.
- Thanh toan day du, dung thoi han céc ché d6 va quyén loi cho ngudi
lao dong theo hop ddng lao dong, thoa wdc lao dong tap thé (néu co).
2. Quyén han:
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- Piéu hanh nguoi lao dong hoan thanh cong viéc theo hop dong (bd
tri, diéu chuyén, tam nglng cong viéc...).

- Tam hodn, cham dit hop ddng lao dong, ky luat ngudi lao dong theo
quy dinh ctia phép luat, thoa udc lao dong tap thé (néu co) va ndi quy
lao dong cua doanh nghiép.

Diéu 5: Diéu khoan thi hanh:

- Nhirng van dé vé lao dong khong ghi trong hop dong nay thi 4p dung
quy dinh cua thoa ude tap thé, trudng hop chua co thoa wdc tap thé
thi 4p dung theo luat lao dong.

- Hop doéng lao dong duoc 1am thanh 02 ban c6 gia tri ngang nhau,
mdi bén gilt mot ban va co gia tri tir ngay ky.

- Khi hai bén ky két phu luc hop ddng lao dong thi ndi dung cta phu
luc hop ddng lao dong ciling c6 gia tri nhu cic ndi dung cua ban hop

dong lao dong nay.
NGUOI SU DUNG LAO PONG NGUOI LAO PONG
(Ky, dong dau) (Ky, ghi ro ho tén)

Nguyén Vin Tu

(Nguén:Phong ké todn cong ty)
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Bang 2.9 : Biang cham cong nhén vién thang 1 b phan quén ly

PON VI: Cong ty TNHH MTV Tw vin Thiét ké PT
bIA CHI: 142 P.Pinh Tién Hoang, P.Hoa Lw, Ninh Binh

BANG CHAM CONG
Thang 01 nam 2026
i NGAY TRONG THANG Céng
b@: 112]3]4]5]6|7|8]|9]|10l11]12|13|14|15|16|17|18]19]|20|21|22|23|24|25| 26| 27| 28| 20| 30| 31| COn&| huwrdm | Cong Cong
TT Ho va tén thoi| g | quy
Chire |T5|T6|T7|CN|T2[T3|T4|T5|T6|T7|CN[T2|T3|T4|T5|[T6|T7|CN|T2|T3| T4|T5|T6| T7|EN| T2|T3| T4|T5|T6| T gian | 100 | déi du
vu
%
1 |pang Van Thwéng [GP L |X|x| [|x|x[x|x|x|x| [|x|[x|[x]|x|x|[x] |x|[x]|x|x[x|[x] |[x|[x]|x|x|[x|[x]26 | 1 [27] 1
2 |Pd BingAnh KTT |L[X|x|[ [x|x[x|x|x|x| [|x|[x|x|[x|x[x|] |x|[x|x|[x|x|[x] |X|x|[x|x|[x]|x]26 ]| 1 |27 |1
3 |Nguyén Thi Ngoc  |[KT LIx[x] |x[x|x|x|[x|x] [x|x|x|x|[x]|x] [x|x|x|[x|x|x|] |x|x|x|[x]|x]|x|26] 1 [27 |1
4 |Nguyén Thanh Binh [KT LIx[x] [x[x|x|x|[x|x] [x|x|x|[x|[x]|x] [x]|x|x|[x|x]|x|] |x|x|x|[x]|x]|x|26] 1 [27 |1
5 |Pham Vin Nghi KT Lix|x[ |x|x|[x|x|x|x| |x|[x|x|[x|x[x] [x[x|x|[x]|x|[x] |x|x|x|x|x]|x]26 ]| 1 |27 |1
Téng cong 5|5 5[5]5|5([5]5 5[5]|5]|5(5]s 5({5|5|5(5]5 s5[s|s5|5[5[5]130| 5 |135] 5
Ghi chu: L: Nghi 1& O: Om X: Luong thoi gian
TS: Thai san
Ngay 31 thang 01 nam 2026
Giam déc/Téng Giam doc Phu trach b¢ phan Ngudi chim cong
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Bang 2.10 : Bang thanh tosn tién lwong thang 1 bd phan quan 1y

Don vi: Cong ty TNHH MTV Tw van Thiét ké BT

Bé phiin: Phong ké toan
BANG THANH TOAN TIEN LUGNG
Thing 01 nim 2026
- Phu cip = Cac khoan trich tri vao lwong NV Giam trie 2 3
i Hova té | Laomg Cai | Taig g | | TEmpthu I:;'mg T’u];:l:hhgg TT:I(I:?\ Ty
ol | Coban | cpe vy IThim nien| Xangxe | | o T| tét  |mhipthpeté| SoE | BHXH | BEVT | BHIN | o | panonin | NgwPT| TNCN |ohdinge| P
! : (8%) |(15%)| (1%) : INGAY  (harnep
A|B3 phin Quin Iy
01 ?ﬁﬁi;m GD | 20.000.000{ 2.000.000| 1.125.000] 300.000| 27 | 23425000 3500.000| 23.925.000| 4.730.000| 378400 70950| 47.300| 496.650| 15.500.000| 6200.000| 1.728.350| 86.418| 22.841.933
02|DdBing Anh  |KTT| 15.000.000( 1.000.000| 1.125.000] 300.000| 27 | 17.425.000] 3500.000( 17.925.000] 4.730.000| 378400 70950 47.300| 496.630| 15.500.000 0| 1928350| 69.418 16.858.932
. |Nguyén Thi . . | < .- s - anasoll s | nas
03 iy KTV/| 12.000.000 0| 900000 300.000] 27 | 13200000] 3500.000| 13.700.000| 4.730.000| 378400 70950| 47.300| 496.650| 15.500.000| 6.200.000 0 0| 12.703.350
04 ;i“}f’e“““‘“‘ KTV| 12.000.000 0| 900000 300.000| 27 | 13200000 300.000| 13.700.000 4.730.000| 378400 70950 47.300| 496.6350| 15.500.000| 6.200.000 0 0| 12703330
05|Pham Van Nghi |KTV| 10.000.000 0| 450000 300.000] 27 | 10.750.000| 300.000| 11.250.000] 4.730.000| 378400 70950 47.300| 496.650| 15.500.000 0 0 0| 10253350
Tong x_[69.000.000| 3.000.000 4.500.000]1.500.000| 135| 78.000.000]2.500.000| 80.500.000] 23.650.000| 1.892.000|354.750| 236.500| 2.483.250| 77.500.000]18.600.000|3.656.700|155.836|75.260.915
Ngay 31 thang 01 nim 2026
Ngwoi 1ap biéu Giim Dac Cong ty
(Ky, ho tén) (KY, ho tén, dong dau)

(Nguén:Phong ké todn cong ty)
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Trong thoi gian thuc tap tai Cong ty TNHH Mot Thanh Vién Tu van Thiét
ké DT, qua tim hiéu cho thdy Cong ty cha yéu ap dung hinh thirc tra luong theo
thoi gian dbi voi b phan quan 1y. Tién luong ctia ngudi lao dong duoc xac
dinh dya trén muc luong theo hop dong lao dong va thdi gian 1am viée thyc té
trong thang.

Cong ty thuc hién viéc trich 1ap cac khoan theo lwong nhu bao hiém xa
héi (BHXH), bao hiém y t& (BHYT), bao hiém that nghiép (BHTN) va kinh
phi cong doan theo diing quy dinh cua phép luat hién hanh. Muc luong lam can
ctr d6ng bao hiém duoc xdy dung phi hop véi quy dinh cia Nha nude va tinh
hinh hoat dong thuc té ctia doanh nghiép.

Trich dan (1): Tinh tién luong phai tra cho ba P Bang Anh, bo phan ké
toan:

- Luong hop dong: 15.000.000

- Ngay cong thyc té: 27 ngay

- Phu cép chire vu: 1.000.000

- Phu cap tham nién: 1.125.000

- Phu cép xang xe: 300.000

- Thudng tét: 500.000

=> Thu nhap chiu thué TNCN = 15.000.000 + 1.000.000 + 1.125.000 +
300.000 + 500.000 = 17.925.000

- Giam trur ban than: 15.500.000

- Gidm tror nguoi phu thudce: 0

- Luong tinh bao hiém: 4.730.000 dong/thang (Can ctr mirc lwong t6i thicu
vung chinh thirc tang theo Nghi dinh 293/2025/ND-CP ngay 01/01/2026 véi
muc ting tir 250.000 - 350.000 déng/thang (binh quan khoang 7,2%))

- BHXH: 4.730.000 x 8% = 378.400

- BHYT: 4.730.000 x 1,5% = 70.950

- BHTN: 4.730.000 x 1% = 47.300

=> Thu nhép tinh thué TNCN:

=17.925.000 — 15.500.000 - 378.400 - 70.950 - 47.300 = 1.928.350
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=> Thué TNCN: 1.928.350 x 5% = 96.418 (Vi 1.928.350 < 5.000.000 nén
nam ¢ Béc 1)

=> Tong cac khoan giam trur:

378.400 + 70.950 + 47.300 + 96.418 = 593.068

=> Tién luong thyc linh cua ba P4 Bang Anh:

15.000.000 + 1.000.000 + 1.125.000 + 300.000 + 500.000 — 593.068 =
16.831.932

Trich dan (2): Tinh tién luong phai tra cho ba Nguyén Thanh Binh, bo
phan ké toan:

- Luong hop dong: 12.000.000

- Ngay cong thyc té: 27 ngay

- Phu cép tham nién: 900.000

- Phu cap xang xe: 300.000

- Thuong tét: 500.000

=> Thu nhap chiu thué TNCN = 12.000.000 + 900.000 + 300.000 +
500.000 = 13.700.000

- Luong tinh bao hiém: 4.730.000 d6ng/thang (Can ctr mirc luong tdi thiéu
vung chinh thirc tang theo Nghi dinh 293/2025/ND-CP ngay 01/01/2026 véi
murc ting tir 250.000 - 350.000 dong/thang (binh quan khoang 7,2%))

- BHXH: 4.730.000 x 8% = 378.400

-BHYT: 4.730.000 x 1,5% = 70.950

- BHTN: 4.730.000 x 1% = 47.300

=> Tong cac khoan giam trur:

378.400 + 70.950 + 47.300 = 496.650

=> Tién luong thuc linh cta ba P Bang Anh:

12.000.000 + 900.000 + 300.000 + 500.000 — 496.650 = 12.703.350
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Bang 2.11 : Bang cham cong nhan vién thang 1 b phan kinh doanh

PON VI: Cong ty TNHH MTV Tuw vén Thiét ké BT
DIA CHi: 142 P.Dinh Tién Hoang, P.Hoa L, Ninh Binh

BANG CHAM CONG
Thang 01 nam 2026
NGAY TRONG THANG Cong
Cép Cong | hwon | Cong
T Ho va tén bic, 1{2])3]4]|5|6|7]|8[9]10f1n]12|13|14[15][16]|17 |18]19]20]21|22 23 |24 |25(26 |27 |28 |29 |30 |31 moi | g | quy Cong
Chire vu|T5[T6|T7 [CN|T2|T3|T4|T5|T6|T7 |CN|T2 | T3 [ T4 |T5 |T6 | T7 |CN|T2| T3|T4|T5 | T6 | T7 |EN| T2 [T3 [T4 [T5 |T6 |17 | gian | 100 | abi dw
%
1 [Nguyén Vin Tu TPKD |L[X]|X o|lolofofofx X[|X[x|X[x]|X X[X|X|X|[x]|x X[|x|x[x|x|x]| 21 1 22 1
2 [Mai Van Quyét NVBH [L|X|x X[x]x|x|x]|x X[X|xX|x|x|x X|x|x[x[x[x X[X|xX|x|x|x]| 26 1 27 | 1
3 [Nguyén Ba Nam NVBH |L|X]|X X[x|x|x[x]x X[X|X|X]|Xx[x X|X[x[x|[x]x X|X[xX[x|x]|x] 26 | 1 27 | 1
4 |Trin Thu Trang NVBH [L|X[X X|X[x]X|x|Xx X[xX[x]|x]|x]|X X|X[x[x|[x]x X|X[xX[x]|x]|x] 26 | 1 27 | 1
5 |Ping Thanh Ba NVBH [L|X[X X|X[x]X|x|Xx X[xX[x]|x]|x]|X X|X[x[x|[x]x X|X[xX[x|x]|x] 26 | 1 27 | 1
6 [Ha Anh Tudn NVBH [L|X|x X[x]x|x|x]|x X[X|X|xX|x|x X|x|x[x[x[x X|X|xX|x|x|x]| 26 1 27 | 1
7 |Lwong Thanh Van NVBH [L|X|x X[x]x|x|x]|x X[X|X|x|x|x olololx|x|x X[X|xX|x|x|x]| 23 1 24 | 1
8 [Nguydn Manh Cuong |NVBH | L|X|[X X[x[x]x[x|x XX [x[x[x]xX X|X[X]|X|X|x X|X[X[x|x]|x] 26 | 1 27 | 1
9 [Trén Thi Ngoc Anh  [NVBH | L[ X|X X[x|x|x|[x]|x X|X[xX[x|[x]|x X|X|IX]|X|X|x X|X[X[x[|x]|x] 26 | 1 27 | 1
10|pang Thi Minh Phuong [NVBH | L | X | X X[x]x|x|x]|x X[X|xX|x|x|x X|x|x[x[x[x X|X|x|x|x|[x]| 26 1 27 | 1
Téng cong 10] 10 9] 9] 9 9] 9] 10 10] 10| 10| 10| 10| 10 9] 9] 9f 10| 10| 10 10] 10] 10{ 10| 10| 10
Ghi chi: L: Nghi 1é O:Om  X: Luong thoi gian
TS: Thai san
Ngay 31 thang 01 nam 2026
Giam d6c/Tong Giam doc Phu trach b phan Ngudi chim cong

(Nguén:Phong ké todn cong ty)
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Bang 2.12: Gidy dé nghi tam @ng luong

Pon vi: Cong ty TNHH MTV Tu vin Thiét MAus6 03 - TT
ké PT (Ban hanh theo Thong tu s6
B§ phin: Phong ké toan 133/2016/TT-BTC ngay

26/8/2016 cua Bo Tai chinh)

GIAY PE NGHI TAM UNG
Ngay 15 Thang 01 Nam 2026

Kinh givi: Gidm déc Cong ty TNHH MTV Tw vin Thiét ké PT

Tén t6i 1a: NGUYEN THI NGOC

B6 phan (hoic Dia chi): Phong ké toan

Pé nghi cho tam tng sd tién: 11.500.000 (Viét bang chir: Muwoi mét triéu nam
tram nghin dong chan)

Ly do tam rng: Tam tng lwong cho nhan vién phong kinh doanh thang 01/2026.
(C6 bang ké kem theo)

Ngay 15 Thang 01 Nam 2026
Giam doc  Ké toan truéng Phu trach by phan Nguwoi dé nghi tam ing
(Ky, ho (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
tén)

(Nguén: Phong ké toan Céng ty)
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Bang 2.13: Bang ké tam ung lwong

DANH SACH TAM UNG LUONG
Thang 01 nam 2026
B6 phan: Phong Kinh doanh
DPon vi tinh: VND

STT Ho va tén S6 tién
1 | Mai Vin Quyét 2.000.000
2 | Nguyén B4 Nam 2.500.000
3 | Ha Anh Tuén 2.000.000
4 Luong Thanh Van 3.000.000
5 | Tran Thi Ngoc Anh 2.000.000
Tong cong 11.500.000
S tién bang chit: Muwoi mét triéu nam tram nghin dong chan
Ngay 15 Thang 01 Nam 2026
Ngudi lap biéu
Nguyén Thi Ngoc

(Nguén:Phong ké todn cong ty)
Ngay 15/01 can cr vao gidy dé nghi tam ung va bang ké tam tng luong

thang 01/2026 ctia Nguyén Thi Ngoc bd phan phong ké toan, ké toan lap phiéu

chi tam Ung luong.
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Bang 2.14: Phiéu chi

Pon vi: Cong ty TNHH MTV Tuw van Thiét ké PT MAiu s6 02 - TT
B) phin: Phong ké toin (Ban hanh theo Thong tu s6
133/2016/TT-BTC ngay 26/8/2016

ctia Bo Tai chinh)

PHIEU CHI Quyén sb: 04
Ngay 15 Thang 01 Nam 2026 Sé: 29
No: 334
Co: 111

Ho va tén nguoi nhan tién: NGUYEN THI NGQC

Dia chi: Phong ké toan

Ly do chi: Tam ng cho nhan vién bd phan Kinh doanh thang 01/2026

S tién: 11.500.000 (Viét bang chit: Mo mot triéu nam tram nghin dong.)
Kém theo: 02 Chimg tir gbc

Ngay 10 Thang 01 Nam 2026

Giam doc Ké toan trwong  Thiiquy  Ngudi lap phiéu  Ngudi nhén tién
(Ky, ho tén, déng dau) (Ky, ho tén) (Ky, ho (Ky, ho tén) (Ky, ho tén)
tén)

D3a nhén du s6 tién (viét bang chit): Muwoi mét triéu nam tram nghin dong

R B T T 1 Todu T I TSRS

(Lién giri ra ngoai phai dong dau)

(Nguén:Phong ké todn cong ty)
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Bang 2.15: Bang thanh toan tién lwong b phin kinh doanh

Pon vi: Cong ty TNHH MTV Tw van Thiét ké PT
B6 phin: Phong ké toan

BANG THANH TOAN TIEN LUONG

Thang 01 nam 2026
2 Nga z SE ¢ S z
Phu cap % % < Luwong Cac khoan trich triz vao lwong caa NV
L v m Chiec [ Lwong > | Lwong |Thuwong z ’ Tong thu . . Thue
STI] Hovatén va Cobin | Chie | Thim — Cén thwe 2 tét Doanh so r::m? Thwong ilkigp thye t4 ;ong BHXH | BHYT | BHIN . Tam #ng linh
va | nien |*MEY| E » HXH | go5) | 15%) | %) ong
B |Bo phin Kinh doanh
01 [Nguyn Vin Te |TPKD| 9.500.000|300. 75.000( 500.000| 22 | 9.323.148| 500.000| 70.000.000| 3%| 3.500.000| 13.323.148| 4.730.000( 378.400| 70.950| 47.300 496.650 0 12.826.498

02 |Mai Vin Quyét |NVBH| 9.000.000 675.000] 500.000

[}
—

10.175.000( 500.000( 80.000.000| 6%| 4.800.000| 15.475.000| 4.730.000| 378.400| 70.950| 47.300 496.650| 2.000.000( 12.978.330

03 [Nguyén Bi Nam [NVBH| 9.000.000 500.000( 27 [ 9.950.000( 500.000| 55.000.000| 3%| 2.750.000| 13.200.000| 4.730.000| 378.400| 70.950( 47300 496.650| 2.500.000( 10.203.350

-

450.000| 500.000

(]
-

04 | Trin Thu Trang  [NVBH| 9.000.000 9.950.000| 500.000| 77.000.000| 6% 4.620.000( 15.070.000| 4.730.000| 378.400| 70.950( 47.300 496.650 0 14573350

05 [Dang Thanh Ba [NVBH| 8.500.000 450.000| 500.000 27 | 9.450.000( 500.000( 40.000.000| 4%| 1.600.000| 11.550.000| 4.730.000| 378.400| 70.950( 47.300 496.650 0| 11.053.350

06 |Ha Anh Tuin NVBH| 8.500.000 450.000| 500.000 27 | 9.450.000| 500.000| 29.000.000| 3% 870.000( 10.820.000 4.730.000| 378.400| 70.950( 47.300 496.650| 2.000.000( 8.323.350

(= (= < = (= (= §
A
n
o

07 |Lwong Thanh Vin [NVBH| 8.000.000 450.000| 500.000 24 | 8.005.556| 500.000| 31.000.000| 4%| 1.240.000] 9.745.556] 4.730.000| 378.400( 70.950| 47.300 496.650| 3.000.000 .248.906
08 giu;:nl\«hnh NVBH| 8.000.000 0| 225.000| 500.000( 27 | 8.725.000| 500.000| 20.000.000| 3%| 600.000| 9.825.000| 4.730.000| 378.400| 70.950( 47.300 496.650 0| 9.328.350
09 i;:lmNch NVBH| 8.000.000 0 225.000| 500.000| 27 | 8.725.000( 500.000( 10.000.000( 3%| 300.000( 9.525.000( 4.730.000| 378.400| 70.950( 47.300 496.650| 2.000.000( 7.028.350
10 g;sin?\ﬁnh NVBH| $.000.000 0| 225.000| 500.000( 27 | 8.725.000| 500.000( 8.000.000 0% 0 225.000] 4.730.000f 378.400( 70.950| 47.300 496.650 0| 8.728350
Tong x | 85.500.000)500.000| 4.275.000| 5.000.000) 262| 92.478.704| 5.000.000| 420.000.000{ 0] 20.280.000| 117.758.704| 47.300.000| 3.784.000| 709.500) 473.000 4.966.500| 11.500.000| 101.292.204
Ngay 31 thang 01 nam 2026
Ngudi Lip biéu Giam Poc Cong ty
(K3, ho tén) (X3, ho tén, dong dén)
Thwong doanh so % doanh so
> 90,000,000 1%
71,000,0004 - 90.000.0004 %
51,000.0004 - 70,000.0003 3%
31,000.0004 - 50,000,0008 4%
10.000,00004 - 30.000,0008 %

(Nguén:Phong ké todn cong ty)
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Trich dan (1): Tinh tién lwong phai tra cho 6ng Nguyén Vian Tu, bo phan
kinh doanh:

- Lwong hop dong: 9.500.000

- Ngay cong thuc té: 22 ngay

=> Luong thyc t& = (9.500.000/27)x22 = 7.740.741

- Lwong doanh sb: 3.500.000

- Phu cép churc vu: 500.000

- Phu cép tham nién: 675.000

- Phu cép xing xe: 500.000

=> Phuy cap xdng xe thyc té = (500.000/27)x22 = 407.407

- Thudng tét: 500.000

=> Tong thu nhap = 7.740.741 + 500.000 + 675.000 + 407.407 + 500.000
+3.500.000 = 12.826.498 (thu nhap nay khong chiu thué TNCN)

- Luong tinh bao hiém: 4.730.000 dong/thang (Can ctr mirc luong tdi thicu
vung chinh thirc tang theo Nghi dinh 293/2025/ND-CP ngay 01/01/2026 voi
muc tang tir 250.000 - 350.000 dong/thang (binh quin khoang 7,2%))

- BHXH: 4.730.000 x 8% = 378.400

-BHYT: 4.730.000 x 1,5% = 70.950

- BHTN: 4.730.000 x 1% =47.300

=> Tong cac khoan giam trur:

378.400 + 70.950 + 47.300 = 496.650

=> Tién luong thuc linh cia ong Nguyén Van Tu:

7.740.741 + 500.000 + 675.000 + 407.407 + 500.000 + 3.500.000 —
496.650 = 12.826.498

Trich dan (2): Tinh tién luong phai tra cho 6ng Ha Anh Tuén, bo phan
kinh doanh:

- Luong hop dong: 8.500.000

- Ngay cong thuc té: 27 ngay

- Luong doanh sb: 870.000

- Phu cép tham nién: 450.000
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- Phu cép xing xe: 500.000

- Thudng tét: 500.000

- Tam tng: 2.000.000

=> Téng thu nhap = 8.500.000 + 870.000 + 450.000 + 500.000 + 500.000
=10.820.000 (thu nhap nay khong chiju thué TNCN)

- Luong tinh bao hiém: 4.730.000 dong/thang (Can ctr mirc lwong tdi thiéu
vung chinh thtrc tang theo Nghi dinh 293/2025/ND-CP ngay 01/01/2026 véi
muc ting tir 250.000 - 350.000 dong/thang (binh quin khoang 7,2%))

- BHXH: 4.730.000 x 8% = 378.400

-BHYT: 4.730.000 x 1,5% = 70.950

- BHTN: 4.730.000 x 1% =47.300

- Tam tng: 2.000.000

=> Tong cac khoan giam trur:

378.400 + 70.950 + 47.300 + 2.000.000 = 2.496.650

=> Tién luong thuc linh ciia 6ng Ha Anh Tuén:

8.500.000 + 870.000 + 450.000 + 500.000 + 500.000 — 2.496.650 =
8.323.350
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Bang 2.16: Biang chim cong bd phan K¥ thuit — Tw vén thiét ké

DON VI: Cong ty TNHH MTV Tu van Thiét ké DT
DIA CHI: 142 P.Dinh Tién Hoang, P.Hoa Lu, Ninh Binh.
BANG CHAM CONG
Thang 01 nam 2026

) NGAY TRONG THANG Cong | Nghi | Cong
TT Ho vi Tén Chie 1]2(3[4a]s|e|7]8]9ofw|rn]2|{3]14]15[16[17]18]|19[20]21]22(23]24]25(26](27]28([29][30]31]thoi |huéng | quy
" Ts |16 [T7 [eN] 2 [ 13 [ T4 [ 15 [ 16 [ 17 [eN[ T2 {13 {14 [ 15 [ 16 [ T7 [eN[ T2 [ T3 [ T4 [ 15 | 76 [ 77 [en |12 [ 13 [ T4 [ 75 [ 16 [ 77 | Si2n doi
1|Nguyén Vin Long KSC L|X]|X X[|X|X|X]X]|X X|X[X|x|[X]|X X|X[X|x|[X]Xx X[x|xX|x|[X]|x] 26 1 27
2|Phiing Minh Phuong KSC L|X]|X X|X[X|Xx|[X]|X X|X[X]|x|[X]|X X|X[X]|x|[X]x X[x|x|x[x]|x]| 26 1 27
3|Nguyén Vian Minh KSC LIX]|X X[x|X|X|x]|X 01010 |x|x]X X[x]x|X|x|x X[x|x|x|x|x]| 23 1 24
4| Tran Qudc Huy GSV L|X]|X X|X[X]|Xx|[X]X X|X[X]|x|[X]|X X|X[X]|x|[X]xXx X[x|x|x|[x]|x]| 26 1 27
5|Lé Anh Tun GSV L|X]|X X[|x|x|x]|x]06 X[xX|x|X]|Xx]X X[X|X|X]|X]X X|Ix|[x|x|x|x]| 25 1 26
6|Pham Vin Dung GSV L|X]|X X[|X|X|X]X]X X[|X|X|X]|X]X X|X[X]|x|X]Xx X|X[x|x|x|Xx]| 26 1 27
7|Hoang Vin Nam KTS L|X]|X X|X[X|x|X]|X X|X[X|x|[X]|X X|X[X|x|[xX]x X[x|x|x|[x]|x]| 26 1 27
8|Dd Thanh Trung KTS L|X]|X X[|X|X|X]X]X X[|X|X|X]|X]X X[|X|X|X]|X]|X X|xX|X|O6]|X]|X]| 25 1 26
9| Vii Blic Anh KTS L|X]|X X|X[X]|Xx|[X]X X|X[X]|x|[X]|X X|X[X]|x|[X]xXx X[x|x|x|[x]|x]| 26 1 27
10 [ Bui Quang Hing KTV L|X]|X X[xX|xX|X]|X]X X|IX[X]|x|[X]X X|X[xX]|x|[x]x X|Ix[x]|x|x|x]| 26 1 27
11 [Nguyén Huong Lan KTV L|X|X X|X[X|Xx|[X]|X X|X[X]|Xx|[X]|X X|X[X|x|[xX]xXx X[xX|X|x[X]|x] 26 1 27
12 | Tran Van Phic KTV [L|[x|[Xx X[X|X|X]X]X X[xX|xX|X]|X]X X|X[xX]|x|[x]x X|Ix[x]|x|x|x]| 26 1 27
13 [Lé Vin Thanh KTV L|X|X X|X[X|X|[X]|X X|IX[X]|Xx|[X]|X X|X[X|x|[xX]Xx X[xX|X|x[X]|x] 26 1 27
14 [Pham Quang Khai KTV L|X|X X|X[X|x|[X]|X X|X[X]|x|[X]|X X|X[X|x|[xX]xXx X[x|x|x|[x]|x]| 26 1 27
15 [Hoang Minh Dirc KTV [L|[x|[X X[|X|X|X]X]X X[|X|X|X]|X]X X|X[X]|Xx|X]X X|X[xX|x|x|X]| 26 1 27
Téng cong 15|15 15|15[15[15 |15 14 141414151515 15|15|15[15 15|15 15|15[15[14 15|15 385 15 400

Ghi chit L: Nghi 1 TS: Thai san

0: Om  X: Luong thoi gian
Ngay 31 thang 01 nam 2026
Giam dbc Phu trach by phan Nguoi chAm cong

(Nguén:Phong ké todn cong ty)
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Bang 2.17: Bang thanh toan tién lwong bd phan Ky thuit — Tw vén thiét ké

Don vi: Céng ty TNHH MTV Tw van Thiét ké BT
B phin: Phong ké toan

BANG THANH TOAN TIEN LUONG

Thang 01 nim 2026
, 5 H—— v I NV = s _ | Thué
o 2‘ ng Phu cap " Con| Luong, | Thwing Il‘::;:i \ W]l-:;ntgh : I;:;g Cic khoan trich tri¢ vao lmfng cia NV Giam trie -:-:l: l:::f T\CN Thge
3 Co ban 5 Thim | g | thecte tet B BHXH | BHYT |BHIN . L imas ey phai linh
vu Chikc vu it Tl te BHXH % | asw | aw Cong | Banthan (NgwoiPT| TNCN 2

Bo phin Ky thuit - Tw van thiét ke

Newyin VinLong |KSc | 12.000.000(1.500.000 1.125.000( 27 | 14.625.000] 500.000( 2916.667| 13.041.667| 4.730.000| 378.400( 70.950| 47.300 496.650( 15.500.000| 6.200.000 0 0] 17.545.017
Phing M Phuong |KSC| 12.000.000(1.500.000) 1.125.000| 77 | 14.625.000| 500.000| 8.076.922| 23.201.922| 4.730.000| 378.400| 70.950( 47.300| 496.650| 15.500.000 0] 7.205.272(360.264| 22.345.008
Newyin Vin Minh |Ksc| 12.000.000(1.500.000 1.125.000| 24 | 13.291.667| 500.000( 8.076.922| 21.868.589| 4.730.000| 378.400( 70.950| 47.300 496.630( 15.500.000 0] 5.871.939(293.597| 21.078.342
Trin QuécHuy  |Gsv | 11.000.000( 500.000) 900.000| o7 | 12.400.000{ 500.000| 2222222| 15.122222| 4.730.000| 378.400| 70.950| 47.300| 496.630| 15.500.000| 6.200.000 0 0] 14.625.572
L2 Adh Toda Gsv | 10.500.000) 500.000( 675.000( 26 | 11.286.111 500.000| 6.153.846( 17.939.957( 4.730.000( 378.400| 70.950| 47.300| 496.650( 15.500.000| 6.200.000 0 0| 17.443.307
Pham VinDung |GV | 10.300.000( 500.000 675.000| 77 | 11.675.000| 500.000 0| 12.175.000| 4.730.000| 378.400( 70.950| 47.300 496.630| 15.500.000| 6.200.000 0 0| 11.678.330
Hoing VinNam |KTS| 10.000.000 0| 675.000| 27 | 10.675.000| 500.000| 5.000.000| 16.175.000( 4.730.000| 378.400( 70.950| 47.300| 496.650| 15.500.000( 6.200.000 0 0] 15.678.350
D3 Thinh Trong |KTS| 10.000.000 0] 675.000| 26 | 10.304.630| 500.000| 5.000.000| 15.804.630| 4.730.000| 378.400( 70.950| 47.300| 496.650| 15.500.000 0 0 0] 15.307.980
Vi Dire Ach KkTs| 10.000.000 0 73.000| 27 | 10.675.000) 500.000| 1.803.555| 12.980.555| 4.730.000| 378.400( 70.950| 47.300| 496.650| 15.500.000 0 0 0] 12.483.905
Bisi QuangHing |KTV| 8.500.000 0| 450.000| 27 [ 8.950.000| 300.000| 4.230.770| 13.680.770( 4.730.000| 378.400( 70.950| 47.300| 496.650| 15.500.000( 6.200.000 0 0| 13.184.120
Newyin Huong Lan|KTV|  8.300.000 0] 450.000| 7 | 8.930.000| 500.000( 4.230.770| 13.680.770| 4.730.000| 378.400( 70.950| 47.300( 496.650| 15.500.000 0 0 0] 13.184.120
Trin VinPhie  |KTV| 7.300.000 0] 450.000| 27 | 7.950.000 500.000( 1.527.778| 9.977.778] 4.730.000| 378.400( 70.950| 47.300( 496.650| 15.500.000 0 0 0] 9.481.128
L&VinThinh |KTv| 7-300.000 0] 450.000| 27 | 7.9350.000 300.000 1.527.778| 9.977.778] 4.730.000| 378.400( 70.950| 47.300| 496.650| 15.500.000| 6.200.000 0 0| 9.481.128
Pham Quang Khii |[KTv| 7-300.000 0| 450.000| 27 | 7.950.000| 500.000| 4.230.770| 12.680.770( 4.730.000| 378.400( 70.950| 47.300| 496.650| 15.500.000( 6.200.000 0 0| 12.184.120
Hoing Minh Die |KTV| 7-500.000 0] 450.000| 7 | 7.950.000( 500.000 0 8.450.000( 4.730.000| 378.400| 70.950| 47.300| 496.650( 15.500.000 0 0 0] 7.953.350
_('mg- x| 145.000.000]6.000.000 10.350.000 400 | 159.257.407| 7.500.000 55.000.000 |221.757.407| 70.950.000{5.676.000| 1.064.250| 709.500 | 7.449.750|232.500.000|49.600.000| 13.077.211| 653.861|213.653.797

) ngay 31 thing 01 nim 2026
Ngwai lap bieu Giam Doc Cong ty
(K3, ho tén) (Ky., ho tén, dong dau)

(Nguén:Phong ké todn cong ty)
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Trich dan (1): Tinh tién lwong phai tra cho ong Nguyén Vin Minh, bd
phan K¥ thuat — Tu van thiét ké:

- Luong hop dong: 12.000.000

- Ngay cong thuc té: 24 ngay

=> Luong thyc té = (12.000.000/27)x24 = 10.666.667

- Phu cép churc vu: 1.500.000

- Phu cép tham nién: 1.125.000

- Thudng tét: 500.000

- Luong khoan theo du an: 8.076.922

=> Thu nhap chiu thué TNCN = 10.666.667 + 1.500.000 + 1.125.000 +
500.000 + 8.076.922 = 21.868.589

- Giam trur ban than: 15.500.000

- Luong tinh bao hiém: 4.730.000 dong/thang (Can ctr mirc lvong tdi thiéu
vung chinh thirc tang theo Nghi dinh 293/2025/ND-CP ngay 01/01/2026 véi
muc tang tir 250.000 - 350.000 dong/thang (binh quan khoang 7,2%))

- BHXH: 4.730.000 x 8% = 378.400

-BHYT: 4.730.000 x 1,5% = 70.950

- BHTN: 4.730.000 x 1% =47.300

=> Thu nhép tinh thué TNCN:

=21.868.589 — 15.500.000 - 378.400 - 70.950 - 47.300 = 5.871.939

=> Thué TNCN: 5.871.939 x 5% = 293.597

=> Tong cac khoan giam trur:

378.400 + 70.950 +47.300 +293.597 = 790.247

=> Tién lwong thuc linh ciia 6ng Nguyén Vin Minh:

21.868.589 —790.247 = 21.078.342

Trich dan (2): Tinh tién luong phai tra cho 6ng Pham Quang Khai, bo
phan K§ thuat — Tu van thiét ké:

- Luwong hop dong: 7.500.000

- Ngay cong thuc té: 27 ngay

- Phu cap tham nién: 450.000
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- Thudng tét: 500.000

- Luong khoén theo dy an: 4.230.770

=> Thu nhap chiu thué TNCN = 7.500.000 + 450.000 + 500.000 +
4.230.770 = 12.680.770 (thu nhap khong chiu thué TNCN)

- Luong tinh bao hiém: 4.730.000 dong/thang (Can cir muc luong t6i
thiéu vung chinh thirc ting theo Nghi dinh 293/2025/ND-CP ngay 01/01/2026
v6i mirc tang tir 250.000 - 350.000 dong/thang (binh quan khoang 7,2%))

- BHXH: 4.730.000 x 8% = 378.400

- BHYT: 4.730.000 x 1,5% = 70.950

- BHTN: 4.730.000 x 1% =47.300

=> Tong cac khoan giam trur:

378.400 + 70.950 + 47.300 = 496.650

=> Tién lwong thuc linh ciia 6ng Nguyén Van Minh:

12.680.770 — 496.650 = 12.184.120
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Bang 2.18: Bang Phan Bo Tién Luong Va Biao Hiém Xa Hoi

Pon vi: Cong ty TNHH MTV Tu véan Thiét ké PT

B phén: Phong ké todn

BANG PHAN BO TIEN LUONG VA BAO HIEM XA HOI
Thang 01 nam 2026

S i TK 334 - Phai tra nguoi lao dong TK 338 - Phai trd, phai np khac i
DPoi tuwong sir dung (Ghi Thue .
Tong cong
T No cac TK) . . Cong ¢6 TK | Luong tinh | KPCD BHXH BHTN BHYT |Congco TK| TNCN
Lwong coban| Phu cap Thwong tét | Lwong khac
334 BH 2%) 17,5%) 1%) (3%) 338
1|TK 154 - Chi phi san xuit,
142.907.407] 16.350.000] 7.500.000] 55.000.000] 221.757.407 70.950.000] 1.419.000| 12.416.250 709.500| 2.128.500| 15.254.250 238.430.657
kinh doanh dé dang
2]TK 6421 — Chi phi b phan|
bén ha 82.851.852 9.626.852 5.000.000 ] 20.280.000| 117.758.704] 47.300.000 946.000 8.277.500| 473.000 | 1.419.000 | 11.115.500 128.874.204
an hang
3|TK 6422 — Chi phi b phan
- 69.000.000 9.000.000| 2.500.000 - 80.500.000] 23.650.000 473.000 4.138.750 236.500 709.500 5.557.750 86.057.750
quan ly
4]TK 334 — Phai tra nguoi
lao dong (khdu trir vio 141.900.000 - 11.352.000 ] 1.419.000 | 2.128.500 | 14.899.500] 836.696
15.736.196
luvong NLD)
5|TK 338 — Phai tra, phai
ndp khac (phdan DN trich
nop)
Téng cong 294.759.259 | 34.976.852] 15.000.000] 75.280.000] 420.016.111| 283.800.000 | 2.838.000 | 36.184.500 ] 2.838.000 | 6.385.500 | 46.827.000] 836.696] 469.071.807

Ngay 31 thang 01 nam 2026
Ngwoi dai dién phap luat
(K, ho tén)

K& toan trwéng

(Ky, ho tén)

Nguwoi 1ap biéu
(K, ho tén)

(Nguoén:Phong ké todn céng ty

67




Bang 2.19. Uy nhiém chi

Ngiin Hiang TMCP Cing Thuong Viét Nam

Koy hiu imvmice sign

MeowiiBon vi tra tién Applicart Name
S0 TK ghi No' Debit Accaun Na

Dia chi Addres

NewiiBon vi hrong Benificiary Name
86 TK ghi Cé Credit Account Mo

Dia chi Addres

§6 CCCIVCMND/HC mvee no

56 tién biAng $b Amoum in figees

£33k -
S0 tién bang chir Amaunt inwords

Phi ngin hang re-

Nii dung remarks:

Chimg tir giao dich

‘ o
U} ﬂhiéﬂ] chi Payment order VletlnBunk-

Soma:  003/9 Ngay owe  Ngay chimg tir
§6 HE Imulce Mo Miu s6 01GTKT2/027 Lién 1. Liru Copy 1, Bark's copy
Ciing ty TNHH MTV Tu viin Thiét ké BT
1020110000102717 Tai Ngin hing wihbank  NH Cong thurong Viét Nam - Chi nhanh Ninh Binh

142 DPinh Tién Hodng, phudmg Hoa Lu, Ninh Binh.
Cin b cong nhin vién Cong ty TNHH MTV Tu viin thiét ké DT theo danh sich luong dinh kém
Theo danh sich luong dinh kém  Tai Ngin hang wihteak  Theo danh sich dinh kém

Ngiy edp Date of issue Noi CAp Place of fssue
370.377.041 vnD

Ba triim by muei triéu ba trim bay biy nghin khéng tam bon mdt nghin.

[]Phi trong ncking [CIPhi NE0al Excluding
Chi tri tién luong thang 12/2025 cho edn bé cng nhin vién Cong ty theo bang lrong va danh sédch chuyén khodn dinh
kim.

K¢ todn ErU@NEChisf accountant Chit

k}:’. hﬂ tén Sigrature & full name

Chu tai khoan A holder Giao dich vién Kiém Sodt Vién
Chir ky, ho tén, vi diu (néu c6) Tielker Superisor
Sigmature, full name & Starcp (if any)

Miu sb01 GTKT 2027

(Nguén:Phong ké toan cong ty)

Can ctr vao cac bang thanh toan tién luwong ctia cdc by phan, bang phan bo

tién luong va bao hi€ém xa hoi, iy nhiém chi va cac chig tir c6 lién quan dé vao

sb chi tiét tai khoan 334.

Can clr vao cac bang thanh toan tién luong cua cac bd phan, bang phan bo

tién luong va bao hi€ém xa hoi, iy nhiém chi va cac chig tir c6 lién quan dé vao

s6 nhat ki chung.

Duya vao s6 nhat ki chung dé vao so cai tai khoan 334
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Bang 2.20: Bang so chi tiét tai khoan 334

Pon vi: Cong ty TNHH MTV Tw van Thiét ké PT
Bé phin: Phong ké toan

S6 chi tiét tai khoan
Tai khoan: 334
Doi twong: Phai tra ngwoi lao déng

Mau so6 S38-DN
(Ban hanh theo Théng tw s6 133/2016/TT-BTC
Ngay 26/8/2016 ctia Bé Tai chinh)

Pon vi: VND
Ngay, Chiing tie y : S phat sinh So dw
th:msgé ghi $é higu ::hg::; Dién giai TK doi vng No Co No Co
A B C D E 1 2 3 4
- S6 dw dau k¥ 370.377.041
10/1/2026 | PC29 | 10/1/2026 |Thanh toan tién hrong T12/2025 111 370.377.041
15/01/2026 | GBNTU |15/01/2026 |Chi tam ting nhan vién Kinh doanh 111 11.500.000
6421 117.758.704
31/01/2026 | BPBTLT1 |31/01/2026 |Hach toan heong T01/2026 6422 80.500.000
154 221.757.407
31/01/2026 [BPBTLT1 [31/01/2026 |F12ch toan BHYT. BHXH, BHIN 338 14.899.500
T01/2026
31/01/2026 [BPBTLT! [31/01/2026 |Hach toan thué TNCN T01/2026 3333 809.696
- Céng phit sinh 397.586.237(420.016.111
- S6 dw cudi ky x X X 0 392.806.915

- 86 nay ¢é 05 trang, dénh sé tir trang 01 dén trang 06
- Ngay mo sé: 01/01

Ngwoi ghi s6
(Ky, ho tén)

Ké todn treong
(Ky, ho tén)

Ngay 31 thang 01 nam 2026
Giam doc
(K¥, ho tén, déng dau)
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Bang 2.21: Bang s6 nhit ky chung thang 01/2026

DPon vi: Cong ty TNHH MTV Tu véan Thiét ké DT

Bo phan: Phong ké toan

(TRICH) SO NHAT KY CHUNG

Thang 01 nam 2026

Maiu s6 S03a-DNN
(Ban hanh theo Théng tir s6 133/2016/TT-BTC
Ngay 26/08/2016 cua Bé Tai chinh)

Don vi tinh: VNP

n i $6 higu S6 oh .
Ngay, than ung tir X STT ] 0 phat sin
By, Thane Didn giai ghi sb TK déi img
ghi s0 . L. dong
S0 hi¢u Ngay, thang cal No Co
S6 trang trudc chuyén sang
334 370.377.041
10/01/2026 PC 29 10/01/2026 Thanh toan luvong thang 12/2025
112 370.377.041
154 221.757.407
Hach to4n tién lwong phai tra cho nguoi lao dong 6421 117.758.704
31/01/2026 BPBTLT1 31/01/2026
thang 01/2026 6422 80.500.000
334 420.016.111
Hach toan BHXH, BHYT, BHTN khau trir vao 334 14.899.500
31/01/2026 BPBTLT1 31/01/2026 lwong nhan vién thang 01/2026 pe 7599500
) 334 836.696
31/01/2026 BPBTLTI1 31/01/2026 Hach toan thué TNCN
3335 836.696
31/01/2026 BPBTLT! 31/01/2026  |Hach toan céc khoan trich theo lwong T01/2026 6421 11.115.500
31/01/2026 BPBTLT! 31/01/2026  |Hach toan céc khoan trich theo lwong T01/2026 6422 5.557.750]
31/01/2026 BPBTLT1 31/01/2026  |Hach toan cac khoan trich theo lwong T01/2026 154 15.254.250
31/01/2026 UNC 31/01/2026  |Chi tién nép BHXH 1én co quan BH T01/2026 112 36.184.500
31/01/2026 UNC 31/01/2026  |Chi tién nép BHYT 1én co quan BH T01/2026 112 6.385.500
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31/01/2026

31/01/2026

Chi tién nop BHTN lén co quan BH T01/2026

112 2.838.000

31/01/2026

UNC

31/01/2026

Chi ngp KPCD 1én lién doan lao dong

112 709.500

S6 nay co 6 trang, danh s6 tir trang s6 01 dén trang 6
Ngay mé s6:05

Nguoi 1ap biéu

(Ky, ho tén)

K& toan truéng

(Ky, ho tén)

Ngay 31 thang 01 nam 2026
Nguwoi dai dién theo phap luat
(Ky, ho tén, déng diu)
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Bang 2.22: S6 cai tai khoan 334

Pon vi: Cong ty TNHH MTV Tu vén Thiét ké BT MAu s6 S03b-DNN
B phan: Phong ké toan (Ban hanh theo Théng tw s6
133/2026/TT-BTC

Ngay 26/8/2016 ciia Bo Tai chinh)

SO CAI
Thang 01 nam 2026
Tén tai khoan: Phai tra nguwoi lao dong
S6 hiéu: 334
Pon vi tinh: VND

o . S0 higu £
Chung tir Nhit ky chung So phat sinh
Ngay thiang _ tai
< Dién giai
ghi so . Trang STT khoan
S0 hiéu NT < i No¢ Co
i} dong | doi tmg
A B C D H 1 2
S6 du dau ky 370.377.041
10/1/2026 PC29 10/1/2026 Tién luong phai tra NLD . 370.377.041
thang 12/2025
15/1/2026 GDBbNTU 15/1/2026 Tam ung cho NV Kinh 1 11.500.000
doanh
31/1/2026 BPB 31/1/2026 Hach toan tién luong 154 221.757.407
TLT1 T01/2026 6421 117.758.704
6422 80.500.000
31/1/2026 BPB 31/1/2026 Cac khoan trich theo
338 14.899.500
TLT1 luong thang 01/2026
31/1/2026 BPB 31/1/2026 Thué TNCN
3335 836.696
TLT1
Cong phat sinh 397.613.237 420.016.111
S6 du cudi ky X 392.779.916
- S6 nay c6 05 trang, danh sd tir trang 01 dén trang 05
- Ngay mé sb: 01/01/2026
Ngay 31 thang 01 nam 2026
Ngudi lap phiéu K& toan trwéng Nguai dai dién phap luat
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

(Nguén:Phong ké todn cong ty)
Trich dan: S6 cdi TK 334 thang 01 nam 2026
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2.3.2. Ké toan cac khoan trich theo lwong tai Cong ty.
2.3.2.1. Chitng tir ké todn

- Bang phén bo tién lwong va cac khoan trich theo lwong
2.3.2.2. Tai khoan s dung

Cong ty str dung 4 tai khoan cip 2 dé hach toan cac khoan trich theo luong:

- Tai khoan 3382: Kinh phi cong doan

- Tai khoan 3383: Béo hiém xa h¢i

- Tai khoan 3384: Bao hiém y té

- Tai khoan 3385: Bao hiém thit nghiép

- Céc tai khoan khac c6 lién quan: 111, 112, ...
2.3.2.3. Quy trinh ghi s6

S6 sach sir dung tai Cong ty

- S6 chi tiet TK 3382, TK 3383, TK 3384, TK 3385

- S6 Nhat ky chung

- S6 c4i TK 338
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Trinh tw ghi s6 cdc khodn trich theo lrong tai Cong ty

Chimg tir gbc

(Bang cham céng, Hop dong lao déng)

L

Bang hrong, bang

phén bé tién hrong va BHXH

k A

Nhat kv chung

L J

S0 cai

L J

Bang cén s0

phat sinh

L

Bao cao tai chinh

So @6 2.4: Trinh tir ghi s6 ké toan cac khoan trich theo lwong tai Cong ty
Cin cr vao ché do tinh cac khoan trich theo tién luong BHXH, BHYT,
KPCD, BHTN trich 23,5% vao chi phi va 10,5% vao luong.

Can ctr vao cac chimg tir nhu Bang chidm cong, Bang thanh toan luong,
Bang thanh toan tién BHXH, trong céc trudng hop nhan vién da tham gia
dong BHXH ma 6m dau, thai san, tai nan lao dong thi duoc tro cép BHXH.

Gidy chimg nhan Bang danh sach i
n hi}llm(m tro ci nguoi lao dong Chuyén co quan
® TR huong tro cap BHXH duyét
BHXH BEXH

So @6 2.5: Qua trinh luin chuyén chirng tir hwéng tro cap BHXH
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Can ctr Luat BHXH s6: 41/2024/QH15 nam 2024 quy dinh:

Tién lvong dong BHXH cua
Mirc thang lién ké trudc khi nghi S6 ngay
=75%x X
huong nghi
24 ngay

Trich dan: Can ctr vao bang chdm cong, bang thanh toan lwong ta tinh sd
tién BHXH tro cip cho 6ng Nguyén Vian Tu, nhin vién ban hang:
- Tién lwong déng BHXH cua thang lién ké trudc thang nghi: 4.730.000
- S6 ngay nghi: 5 ngay (Tl ngay 05/01/2026 dén hét ngay 09/01/2026)
4.730.000

=> Muc tién huong tro cap:  75% x i x 5=739.062

Can ctr vao bang thanh toan luong thang 01/2026 va Bang phan bo tién
luvong va BHXH thang 01/2026, ké toan 1én So chi tiét TK 3382, TK 3383, TK
3384, TK 3385, Nhat ky chung va So cai TK 338.

Cubi thang can c& vao Phiéu nghi huong BHXH va cac ching tir khac ¢o
lién quan, ké toan tong hop danh sach nhiing ngudi duoc hudng trg cip BHXH.
Sau d6 chuyén 1én co quan BHXH duyét. Viée chi tra cac khoan lién quan dén
BHXH nhu tro cap thai san, dm dau, tai nan lao dong, luong huu va tro cap that
nghiép thuong s& do co quan BHXH chi tra truc tiép cho nguoi lao dong thong

qua tai khoan cua ho.
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Bang 2.23: Gidy chirng nhin nghi hwéng BHXH

Tram y té phuong Hoa lu Mau s6: CTO07
S5 296/2026/KCB S seri:
29A12012026
GIAY CHUNG NHAN

NGHI VIEC HUONG BAO HIEM XA HOI
(chi dp dung cho diéu tri ngoai trii)
I. Thong tin nguwoi bénh
Ho va tén: NGUYEN VAN TU Ngay sinh 11/11/1999
Ma s6 BHXH/SH thé BHYT: 400456;
S6 CCCD/CMND/Pinh danh cong dan/Ho chiéu: 037099000454
Ngay cap: 25/12/2021
Giéi tinh: Nam
Pon vi 1am viéc: Cong ty TNHH MTV Tu van Thiét ké DT
Ngay kham bénh, chira bénh: ngay 12 thang 01 nam 2026.
II. Chan do4n va phwong phap diéu tri
Thuy dau
S6 ngay nghi: 05 ngay
(Ttr ngay 05/01/2026 dén hét ngay 09/01/2026)

Ngay 12. thang 01. nam 2026.
DAI DIEN DON VI Ngudi hanh nghé KB, CB

(K ghi 16 ho tén, déng diu) (Ky, ghi ro ho tén,)

(Nguén:Phong ké todn cong ty)
Trich dan: Gidy chimg nhan nghi viéc huong bao hiém xa hoi cua ngudi

lao dong trong thang 01/2026
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Bang 2.24: Bang danh sach nguwdi lao dong huwéng BHXH

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tu do - Hanh phic

DANH SACH NGUOI LAO PONG HUONG TRQ CAP BHXH
Thang 01 nam 2026

Pon vi: Cong ty TNHH MTV Tu van Thiét ké DT
bia chi: 142 duong Dinh Tién Hoang, phuong Hoa Lu, Ninh Binh.

Téng sb lao dong: 5 ngudi

S Pon vi dé nghi Co quan
. Lwong dong Thoi gian . .
T Ho tén Chirc vu So6 s6 BHXH i . i BHXH Tién trg cap
BH déng BH S6 ngay Tién trg cap

T duyét

x Trudng
1 Nguyén Van Tu 400444 4.730.000 3 nam 5 739.062 5 739.062

phong

2 Luong Thanh Van NVKD 400456 4.730.000 2 nam 3 443.437 3 443.437
3 Nguyén Vin Minh KSC 400500 4.730.000 5 nam 3 443.437 3 443.437
4 Lé Anh Tuin GSV 400513 4.730.000 3 ndm 1 147.812 1 147.812
5 P Thanh Trung KTS 400519 4.730.000 3 nam 1 147.812 1 147.812

Cong 13 1.921.560 13 1.921.560

Téng tién co quan BHXH duyét: 1.921.560d (bang chit: Mot triéu chin tram hai mot nghin nam tram sau dong)

Can b quan ly
(Ky, ho tén)

Giam déc BHXH

(Ky, ho tén)

K& toan don vi

(Ky, ho tén)

Ngay 31 thang 01 nam 2026
Giam dbc don vi
(Ky, ho tén)
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Bang 2.25: S6 chi tiét TK 3382

Pon vi: Cong ty TNHH MTV Tu van Thiét ké DT

Dia chi: Bo phan ké toan

SO CHI TIET
(Dung cho hinh thirc ké toan Nhat ky chung)
Tén tai khodn: Kinh phi cong doan

S6 hiéu: 3382

Thang 01/2026
Ngay, Chiing tir S6 hi¢u S phat sinh S6 dw
thang wn Negay Dien giai TK doi N . . .
i 6 0 hi¢u & o i} o 0
ghi s0 3 théng ung 0 0
A B C D H 1 2 1 2
- S6 du dau thang
BPBTL Hach toan cac khoan trich
31/1/26 31/1/26 6421 946.000 946.000
T1 theo lwong T01/2026
BPBTL Hach toan cac khoan trich
31/1/26 31/1/26 6422 473.000 1.419.000
T1 theo lwong T01/2026
BPBTL Hach toan cac khoan trich
31/1/26 31/1/26 154 1.419.000 2.838.000
Tl theo luvong T01/2026
Chi tién nop KPCD 1én lién
31/1/26 | UNC |31/1/26 112 709.500
doan lao dong
X X X Phat sinh X 709.500 | 2.838.000
X X X  |Dw cudiky X 0 0| 2.128.500

S6 nay c6 02 trang, danh so tir trang s6 01 dén trang 02

Ngay mé s6: 01/01

Nguoi ghi sé (K, ho tén)

Ngay 31 thang 01 nam 2026

K¢ toantruéng

(Ky, ho tén)

(Nguén:Phong ké todn cong ty)
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Bang 2.26. Uy nhiém chi s6 06

Ngin Hing TMCP Cing Thuong Viét Nam

Ky hidu invoice sign

NgwoiBon vi tra tién Applicant Bame
86 TK ghi No Debit Account Na

Dia chi mddress

NgwiriBon vi huwrong Benlficiary Name
86 TK ghi C6 Credit Account No

Dia chi mddress

§6 CCCDICMND/HC mive no

S tién biing sO Amoust in Agaes

S tién biing chit Amoun in words

Phi ngéin hang ree:

Nl dung Remaris:

Chumng tir giao dich
Uy ]‘lhiém chi Payment order

Sona:  0D4/6

Méu s6 01GTKT2/027

Ngay owe  31/01/2026

S HD Invalce No Lién 1. LAn Copy 1, Bank's copy
Cong ty TNHH MTYV Tu viin Thiét ké bT
1020110000102717 Tai Ngin hing wih bank

142 Dinh Tién Hodng, phudmg Hoa Lu, Ninh Binh.

NH Cong thiromg Viét Nam - Chi nhanh Ninh Binh

Lién dodn lao ding tinh Ninh Binh
103677133889 Tai Ngiin hing wih ek Techcombank
Ngiy cap Date of issue

709.500 vND
Biy tram linh chin nghin ndm trim déng chin.

Noi Cip Place of isue

r]I’hI trong Inchding Iﬂl’hi NE0al Exchuting
Ngp kinh phi cong doan thing 01/2026 Ién lién dodn Lao ding

Vlce:tlnBo:mkg

K& todn trudngohicf accoonam - Chit

k., ho tén Sigrature & full name

Cha tai khoin Ak holder

Chir ky, ho tén, vi diu (néu ¢b)
Signature, full name & Stamp (if any]

Kiém Sedt Vién
Supervisar

Giao dich vién
Teller

Miu 6 01 GTET2/027

(Nguén:Phong ké todn cong ty)
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Bang 2.27. So chi tiét TK 3383

Pon vi: Cong ty TNHH MTV Tuw van Thiét ké DT

Dia chi: B phan ké toan

SO CHI TIET

(Duing cho hinh thirc ké toan Nhit ky chung)

Tén tai khodan: Bao hiém xa hoi

S6 hi¢u: 3383

Thang 01/2026
o S6 £ £
Churng tir So phat sinh So dw
Ngay, hiéu
thang Ngay Dién gidi TK
ghisé |SO higu | thang déi No Cé No¢ Céb
ung
A B C D H 1 2 1 2
- S6 dw dau thang
BPBTL Hach toan cac khoan trich
31/1/26 31/1/26 6421 8.277.500 8.277.500
T1 theo lvong T01/2026
BPBTL Hach toan cac khoan trich
31/1/26 31/1/26 6422 4.138.750 12.416.250
Tl theo lvong T01/2026
BPBTL Hach toan cac khoan trich
31/1/26 31/1/26 154 12.416.250 24.832.500
Tl theo luvong T01/2026
BPBTL Trich BHXH tinh vao luong
31/1/26 T1 31/1/26 |nguoi lao dong thang 334 11.352.000 36.184.500
01/2026
BPBTL Chi tién nop BHXH 1én co
31/1/26 31/1/26 112 |36.184.500
T1 quan BH
X X X Phat sinh X 36.184.500( 36.184.500
X X X Du cudi ky X 0 0 0

S6 nay c6 02 trang, danh s tir trang s6 01 dén trang 02

Ngay mé s6: 01/01

Nguoi ghi sé (K, ho tén)

Ngay 31 thang 01 nam 2026

K& toan truong

(Ky, ho tén)
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Bang 2.28. So chi tiét TK 3384

Pon vi: Cong ty TNHH MTV Tu van Thiét ké DT
Dia chi: B) phan ké toan
SO CHI TIET
(Dung cho hinh thire ké toan Nhat ky chung)
Tén tai khoin: Bio hiém y té
S6 hi¢u: 3384

Thang 01/2026
Ngay, Chimg tir S6 hi¢u S6 phat sinh S6 du
thang , Naiy Dién giai TK dbi
thing
A B C D H 1 2 1 2
- S6 dw du thang
BPBTL Hach toan cac khoan trich
31/1/26 31/1/26 6421 1.419.000 1.419.000
Tl theo lwong T01/2026
BPBTL Hach toan cac khoan trich
31/1/26 31/1/26 6422 709.500 2.128.500
Tl theo lwong T01/2026
BPBTL Hach toan cac khoan trich
31/1/26 31/1/26 154 2.128.500 4.257.000
Tl theo lwong T01/2026
BPBTL Trich BHYT tinh vao luong
31/1/26 Tl 31/1/26 |nguoi lao dong thang 334 2.128.500 6.385.500
01/2026
Chi tién nop BHYT lén co
31/1/26 | UNC [31/1/26 112 6.385.500
quan BH
X X X Phat sinh X 6.385.500 [ 6.385.500
X X X Du cudi ky X 0 0

S6 nay c¢6 02 trang, danh s6 tir trang s6 01 dén trang 02
Ngay mé s6: 01/01

Nguoi ghi s6 (K, ho tén)

Ngay 31 thang 01 nam 2026

K& toantruéng

(Ky, ho tén)

(Nguén:Phong ké todn cong ty)
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Bang 2.29. S6 chi tiét TK 3385

Pon vi: Cong ty TNHH MTV Tu véin Thiét ké DT

Dia chi: B$ phan ké toan

SO CHI TIET

(Dung cho hinh thirc ké toan Nhat ky chung)

Tén tai khoin: Bio hiém thét nghiép

S6 hiéu: 3385

Thang 01/2026
Ngay, Chiing tir S6 hi¢u S6 phat sinh S6 dw
thang ' Neay Dien giai TK doi
thang
A B C D H 1 2 1 2
- S0 dw dau thang
BPBTL Hach toan cac khoan trich
31/1/26 31/1/26 6421 473.000 473.000
T1 theo lwong T01/2026
BPBTL Hach toan cac khoan trich
31/1/26 31/1/26 6422 236.500 709.500
T1 theo lwong T01/2026
BPBTL Hach toan cac khoan trich
31/1/26 31/1/26 154 709.500 1.419.000
T1 theo lwong T01/2026
BPBTL Trich BHTN tinh vao luong
31/1/26 T1 31/1/26 [ngudi lao dong thang 334 1.419.000 2.838.000
01/2026
Chi tién nop BHTN Ién co
31/1/26 | UNC |[31/1/26 112 2.838.000
quan BH
X X X Phat sinh X 2.838.000 | 2.838.000
X X X Du cudi ky X 0 0

S6 nay c¢6 02 trang, danh s6 tir trang s6 01 dén trang 02

Ngay mé sb: 01/01

Nguoi ghi s6 (Ky, ho tén)

Ngay 31 thang 01 nam 2026

Ké toantruéng

(Ky, ho tén)

82

(Nguén:Phong ké toan cong ty)




Bang 2.31. So6 cai tai khoan 338

Pon vi: Cong ty TNHH MTV Tu véin Thiét ké DT

Dia chi: B) phin ké toan

SO CAI

(Dung cho hinh thirc ké toan Nhat ky chung)

Tén tai khoan: Phai tra, phai nop khac

S6 hi¢u: 338

Thang 01/2026
Nhat ky i ,
Ngay, Chirng tir So hiéu So phat sinh
5 chung A
thang Dién giai TK doi
Lz . Ngay Trang| STT i
ghi s0 | SO hi¢u ; ung No Co
thang so | dong
A B C D E G H 1 2
- S6 dw dau thang
BPBTL Hach toan cac khoan trich theo
31/1/26 31/1/26 6421 11.115.500
T1 luwong T01/2026
BPBTL Hach toan cac khoan trich theo
31/1/26 31/1/26 6422 5.557.750
T1 luwong T01/2026
BPBTL Hach toan cac khoan trich theo
31/1/26 31/1/26 154 16.673.250
T1 luong T01/2026
BPBTL Hach toan cac khoan trich theo
31/1/26 31/1/26 334 14.899.500
Tl luvong ciia NLD thang 01/2026
Chi tién nop BHXH 1én co quan
31/1/26 | UNC |31/1/26 112 45.408.000
BH
Trich KPCD 1én 1én doan lao
31/1/26 | UNC |31/1/26 112 709.500
dong
X X x  [Phatsinh X 46.117.500(48.246.000
X X X  |Dw cudi ky X 0| 2.128.500

S6 nay c6 02 trang, danh sb tir trang s6 01 dén trang 02

Ngay mé sb: 01/01

Nguoi ghi s6
(Ky, ho tén)

Ngay 31 thang 01 nam 2026

Ke toan

(Ky. ho

&3

(Nguén:Phong ké todn cong ty)




Chuong 3 - MOT SO GIAI PHAP HOAN THIEN KE TOAN PHAI TRA
NGUOI LAO PONG VA CAC KHOAN TRiCH THEO LUONG TAI
CONG TY TRACH NHIEM HUU HAN MOT THANH VIEN TU VAN
THIET KE DT
3.1. Panh gia vé thuc trang ké toan phai tra ngudi lao dong va cic khoan
trich theo lwong tai Cong ty Trach nhiém hiru han Mt thanh vién Tw vin

Thiét ké DT.
3.1.1. Uu diém

Qua nghién ctru thuc té tai Cong ty Trach nhiém hiru han Mot thanh vién
Tu van Thiét ké DT c6 thé nhan thdy cong tac ké toan phai tra ngudi lao dong
va cac khoan trich theo luong d3 duoc t6 chirc twong ddi nén nép, phu hop véi
dic diém hoat dong cua doanh nghi€p. BO may ké toan dugc td chirc theo md
hinh tap trung, c6 su phan coéng twong dbi rd rang giira ké toan truong, ké toan
tién luong, ké toan thanh toan va cac bo phan c¢6 lién quan, qua doé tao diéu kién
thuan loi cho viéc tap hop, xt Iy va kiém so4t thong tin vé lao dong, tién lwong
va cac khoan phai ngp theo luong.

Mot vu diém ndi bat 13 Cong ty da xay dung duoc hé thong chimg tir phuc
vu cho cong tac ké toan tién luong twong ddi ddy du. Tir hop dong lao dong,
bang chdm cong, gidy dé nghi tam Ung, bang thanh toan tién luong, bang thanh
toan tién thudng, bang phan bo tién luong va bao hiém xi hoi dén phiéu chi,
danh sach nguoi lao dong huong BHXH déu duoc sir dung kha déng bd. Viéc
c6 day di chung tir 1am cin clr hach toan giup ké toan phan anh dugc qua trinh
tinh luong, trich ndp va thanh toan cac khoan lién quan cho nguoi lao dong
tuong ddi 16 rang.

Bén canh do, Cong ty da ap dung cac hinh thirc trd lwong kha linh hoat,
phu hop véi tinh chét cong viée cia timg bd phan. B phan quan 1y cha yéu ap
dung tra lwong theo thoi gian, bd phan kinh doanh két hop luong thoi gian voi
lvong theo doanh thu, con bd phan k¥ thuéat - tu van thiét ké ap dung két hop

lvong thoi gian véi lwong khoén theo khoi lugng cong viéce, tién d6 dy an. Cach
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thire tra lwong ndy gop phan gin thu nhip véi mic d6 dong gop ctia nguoi lao
dong, tir @6 khuyén khich tinh than trach nhiém va nang cao hiéu qua lam viéc.

V& phuong dién hach toan, Cong ty da str dung céc tai khoan ké toan tuong
d6i phu hop theo ché do ké toan doanh nghiép nho va vira. Viée sir dung TK
334 @& phan anh cac khoan phai tra ngudi lao dong; TK 3382, 3383, 3384, 3385
dé phan anh kinh phi cong doan, BHXH, BHYT va BHTN; déng tho1 thuc hién
ghi s6 theo hinh thirc Nhat ky chung di gop phan bao dam thong tin ké toan
dugc phan anh cé hé théng. Trinh ty luan chuyén chtng tir va ghi s6 tir chimg
tir gbc dén bang luong, bang phan bo, Nhat ky chung va Sé cai twong dbi 1d
rang, thuan tién cho viéc kiém tra va ddi chiéu.

Cong tac trich 1ap cac khoan theo lwong tai Cong ty ciling cho thay su quan
tam tuong d6i day da dén quyén loi ciia ngudi lao dong. Doanh nghiép da thuc
hién trich BHXH, BHYT, BHTN va kinh phi cong doan; dong thoi theo ddi hd
so nghi huong ché d6 BHXH d6i voi ngudi lao dong nhu truong hop nghi om.
Diéu nay khong chi gop phan bao dam quyén loi hop phép cta nguoi lao dong
ma con thé hién trach nhiém cia doanh nghiép trong vié¢c thuc hién cac nghia
vu vOi co quan quan ly.

Ngoai ra, viéc thanh toan tién luvong, phu cip, tién thudng va tam tng luong
duoc thyc hién twong d6i kip thoi, giup nguoi lao dong ¢ thu nhap on dinh va
yén tim cong tac. Cac khoan phu cap nhu phu cp trach nhiém, phu cip tham
nién, phu cip xing xe va cac khoan thudng dugc dua vao chi tra di gop phan
cai thién do1 séng nguoi lao dong, tao dong luc lam viéc va tang su gén bo voi
doanh nghiép. Nhin chung, nhimg wu diém néu trén cho thdy cong tac ké toan
phai tra nguoi lao dong va cac khoan trich theo lwong tai Cong ty da budc dau
dap tmg duoc yéu cau quan 1y trong diéu kién hién nay.

3.1.2. Ton tai

Bén canh nhiing uu diém d3 dat duoc, cong tac ké toan phai tra nguoi lao

dong va cac khoan trich theo luong tai Cong ty van con mot s ton tai can tiép

tuc khic phuc dé nang cao hon nita tinh chinh xéc, kip thoi va hiéu qua quan 1y.
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Thir nhat, cong tic chidm cong va luan chuyén chimg tir lién quan dén tién
lwong van con thuc hién kha thi cong. Cubi thang, ké toan phai tap hop bang
chdm cong ctia cac bd phan, sau d6 mai tién hanh tinh lwong, 14p bang phan bd
va ching tur thanh toan. Cach lam nay tuy phu hgp véi quy mo hién tai ciia doanh
nghiép nhung van 1am mat nhiéu thoi gian tong hop, dong thoi dé anh hudng
dén tién d6 xtr 1y sb liéu khi khdi luong cong viée ting 1én.

Tht hai, hinh thtrc thanh toan lwong va tam tng luong tai Cong ty van con
su dung tién mat & mot s6 khau. Viéc lap giéy dé nghi tam ung, bang ké tam
{rmg va phiéu chi cho thiy bd phan ké toan, thi quy van phai xur Iy truc tiép nhiéu
khoan chi tién mat lién quan dén lvong. Diéu nay 1am tang khoi luong cong viée
cho bd phan quy, mat thoi gian kiém dém, ky nhan va tiém an rii ro trong qua
trinh quéan 1y tién mat.

Thir ba, cong tac cdp nhat can it phap 1y va quan 1y hd so lao dong, hd so
bao hiém, thué thu nhap cd nhan can dugc thuc hién thuong xuyén hon. Viée
tinh lwong tai Cong ty c6 lién quan truc tiép dén hop dong lao dong, mirc luong
dong bao hiém, hd so nghi huong BHXH, hd so ngudi phu thude va cac khoan
giam trir khi tinh thué. Néu viéc ra soat khong duoc tién hanh dinh ky, doanh
nghiép dé gip kho khin trong qua trinh tinh toan, khau trir va quyét toan.

Thir tu, cong tac kiém soat ndi b trong phan hanh tién luong chua duge
thé hién thanh mot quy trinh kiém tra dinh ky that rd rang. S6 liéu tién luong
lién quan dén nhiéu bd phan nhu bd phan chuyén mon, ké toan tién luong, ké
toan thanh toan va thii quy; vi vay néu chua c6 co ché ddi chiéu trach nhiém cu
thé ¢ timg khau thi viéc kiém tra, phat hién va xir Iy sai léch s& phu thudc nhiéu
vao kinh nghiém cta nguoi lam ké toan.

Thtr nam, muc do img dung cong nghé thong tin trong quan 1y lao dong,
tién luong va khai thac théng tin phuc vu quan tri con han ché. Chuong 2 cho
thidy Cong ty da to chuc tuong ddi day du chung tir va sb sach, tuy nhién quy
trinh van cha yéu dyua vao bang biéu, ching tir gidy va ghi so ké toan theo cach
truyén thong. Diéu nay khién viéc tong hop bao cdo, phan tich quy luong va

theo ddi bién dong lao dong chua that sy thuan tién.
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3.2. Mt s6 phwong huwéng va giai phap hoan thién ké toan phai tra nguoi
lao dong va cac khoan trich theo lwong tai Cong ty Trach nhiém hiru han
Mot thanh vién Tw van Thiét ké PT.

Dé cong tac ké toan phai tra nguoi lao dong va cac khoan trich theo luong
tai Cong ty Trach nhi¢m hitu han Mot thanh vién Tu van Thiét ké BT ngay cang
hoan thién, phtl hop vé6i yéu cau quan 1y trong giai doan méi, doanh nghiép can
dinh hudng theo hudng quan 1y chit ch& hon vé lao dong - tién lwong, nang cao
tinh chinh xac cua thong tin ké toan, bao dam tuan thi quy dinh hién hanh va
tung budc g dung cong nghé thong tin vao toan bo quy trinh tinh lwong, trich
nop va thanh toan.

Thir nhat, Cong ty can hoan thién coéng tac chdm cong va luan chuyén
chtng tir tién luong. Bang cham cong can duoc 1ap thong nhat vé ky hiéu, phan
anh ddy du ngay cong thuc té, nghi phép, nghi 6m, nghi huong ché d6 va cac
truong hop phat sinh khac. Pong thoi, Cong ty nén quy dinh thoi han ndp bang
cham cong, nguoi chiu trach nhiém ky xac nhan va lich luan chuyén chimg tir
c¢d dinh hang thang dé ké toan co du thoi gian tong hop va xtr 1y s6 liéu.

Thu hai, Cong ty nén thanh todn nhitng khoan luong va tam tng luong tu
5 tri€u dé)ng tr¢ lén qua tai khoan ngan hang, han ché viéc chi tra bﬁng tién mat
& nhiéu khau. Viéc chuyén dan sang thanh toan khong dung tién mit s& gitp
giam ap luc cho thu quy, han ché rii ro trong quan 1y quy tién mat, dong thoi
nang cao tinh minh bach, an toan va thuan tién trong khau thanh toan cho nguoi
lao dong.

Thir ba, bo phan ké toan can thuong xuyén cap nhat cac quy dinh méi vé
lao dong, BHXH, BHYT, BHTN, kinh phi cong doan va thué thu nhap céa nhan;
dong thoi ra soat dinh ky hd so lao dong, hop dong lao dong, ho so ngudi phu
thudc, gidy nghi huong BHXH va céc chimg tir lién quan. Khi hd so va cin ct
phap 1y dugc quan ly day du, viée tinh lwong, trich ndp, khau trir va quyét toan
s& chinh xac hon, déng thoi bao dam quyén loi cho ngudi lao dong.

Thir tw, Cong ty can ting cudng cong tac kiém tra va dbi chiéu ndi bo trong

phan hanh tién luong. Cudi mdi thang, can thuc hién d6i chiéu gitta bang cham
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cong, bang thanh toan tién luong, bang phan bd tién lwong va bao hiém x4 hoi,
phiéu chi hodc chimg tir thanh toan, dong thoi phan dinh 6 trach nhiém kiém
tra ciia timg bo phan trudc khi ghi s6. Viéc nay s& gop phan nang cao tinh chinh
xac, kip thoi va han ché sai sot trong qua trinh hach toan. Cong ty nén mé chi
tiét TK 334 — “Phai tra nguoi lao dong” theo ting ndi dung tién luong va thu
nhap nham tao diéu kién thuén 1gi cho cong tac hach toan, quan 1y va kiém tra
s6 lidu. Cu thé, doanh nghiép co thé theo doi chi tiét nhu: TK 334.1 — Luong co
ban; TK 334.2 — Luong khoan hoic luong theo khéi lugng cong viée (trudng
hop can co thé theo ddi lwong san pham); TK 334.3 — Luong doanh thu; TK
334.4 — Luong lam thém gid. Viéc mé chi tiét tai khoan nhu vay khong 1am thay
d6i ban chat hach toan nhung sé gitp ké toan theo ddi rd ting khoan chi tra,
thuan loi cho viéc ddi chiéu s6 liéu, 1ap bang luong, phan tich qui lwong va cung
cap thong tin phuc vu cong tac quan trj doanh nghiép.

Thir ndm, Cong ty nén day manh tng dung cong nghé thong tin vao cong
tac quan 1y lao dong va ké toan tién luong. Dé giam bat thoi gian xur 1y s6 sach,
chtng tir, cong ty nén can nhic ap dung phan mém ké toan, nang cao tdi vu hoa
cong tac quan ly va tinh luong. Str dung phén mém tu dong mot cach hiéu qua,
phan mém ké toan trg gitp tu dong hoéa quy trinh nhap liéu, tong hop bao co
va quan 1y dit liéu mot cach hiéu qua, qua dé tiét kiém dang ké thoi gian va cong
sttc. Mot trong nhiing giai phap pht hop 1a phan mém ké toan MISA. Phan mém
MISA cho phép 1ap ké toan thiét 1ap bang luong dinh ky va tu dong tinh toan
tién lvong cho ting nhan vién dua trén hé $0, lwong co ban, cac khoan phu cép,
trir (bao hiém, thué TNCN...) va cac khoan thudng hoidc phat. Nho d6, ké toan
khong can tinh tay, giup tiét kiém thoi gian va tranh sai sot. Giao dién than thién,
dé sir dung ctia phan mém dic biét phu hop véi cac doanh nghiép vira va nho

nhu Cong ty TNHH MTV Tu van Thiét ké DT.

- Céc dic diém noi bat:
+ Tu dong hoéa, dé st dung: Phan mém MISA c6 giao dién than thién, dé

thao tac va hd tro ty dong nhiéu nghiép vu nhu dinh khoan, tinh gia xuét kho,
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khau hao tai san ¢ dinh, 14p bao cdo tai chinh. Nho d6, ké toan tiét kiém thoi

gian, gidm sai sot va nang cao hi¢u qua cong viéc.
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+ Thuong xuyén cap nhat quy dinh phap luat: MISA dugc cap nhéat theo

cac quy dinh mai1 cuia BO Tai chinh, hé tro day du cac ché do ké toan nhu cac

van dé vé thué TNDN, thué TNCN, Thong tu, 133, 107, 99..., gitp doanh nghiép

thuc hién dang quy dinh hién hanh.

+ Kha ning két ndi va tich hop tot: Phan mém c6 thé két ndi véi nhiéu dich

vu nhu 1ap bang cham cong, bang tinh luong, hach toan chi phi luong, tra luong

cho nhan vién, ndp bao hiém, phan bo luong, thiét 1ap cong thirc tinh luong,

nhap dir licu tir Excel va 1ap bao cao tién lwong. Nho do, ké toan gidm dugc khdi

lugng tinh toan thil cong, tiét kiém thoi gian va han ché sai sét trong qué trinh

xtr 1y s liéu.
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+ HO tro lam viée truc tuyén tor xa: Vo1 phién ban MISA AMIS, nguoi
dung c6 thé lam viéc & bt ky dau khi c6 internet. Dit liéu luu trit trén nén tang
dam may gitp dé truy cép, kiém soat va sao luu.

+ Bao mat va sao luu dit liéu an toan: MISA cho phép phan quyén theo
tung churc nang, b phan va h tro sao luu, phuc hoi dit liéu thuén tién, gop phén
bao dam an toan thong tin ké toan.

Cong ty nén xem xét trich 1ap thém mot s6 quy phu hop voi kha ning tai
chinh va dinh hudng phét trién ctiia doanh nghiép, nhu quy khen thuong, quy
phuc loi va quy dao tao, bdi dudng chuyén mén cho nguoi lao dong. Viéc hinh
thanh cac quy nay sé tao diéu kién dé doanh nghiép quan tdm tbt hon dén doi

song cua can bg, nhan vién, dong thoi c6 ngudn kinh phi phuc vu cho céc hoat
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dong dao tao, cap nhat kién thirc chuyén mén, k¥ ning nghiép vu va tng dung
cong nghé trong cong viéc. Py 14 giai phap can thiét khong chi nham nang cao
trinh d6 chuyén mén ctia ngudi lao dong ma con gép phan ting ning suat lao
dong, cai thi¢n chit luong cong viéc va nang cao hiéu qua hoat dong san Xuat
kinh doanh cua Cong ty trong thoi gian téi.

C6 thé thiy rang, cac giai phap néu trén khong chi gitp hoan thién cong
tac ké toan phai tra ngudi lao dong va cac khoan trich theo lwong tai Cong ty ma
con gop phan ning cao hiéu qua quan 1y tai chinh, bao dam quyén loi cho ngudi
lao dong va tang tinh minh bach trong hoat dong cua doanh nghiép. Néu dugc
trién khai dong bo, Cong ty s& han ché duoc sai sot trong tinh lwong va ghi sd
ké toan, dong thoi xay dung dugc co ché chi tra tién luong cong bang, hop 1y va

pht hop hon véi yéu cau phat trién trong thoi gian téi.
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KET LUAN

Tién luong va cac khoan trich theo lwong 13 mot ndi dung quan trong trong
cong tac ké toan ciia mdi doanh nghiép, bai day vira 1a khoan thu nhap truc tiép
gin v6i quyén loi cia ngudi lao dong, vira 13 yéu t6 cau thanh chi phi anh hudng
dén két qua hoat dong san xuét kinh doanh. T6 chirc t6t cong tac ké toan phai
tra nguoi lao dong va céac khoan trich theo luwong sé giip doanh nghiép quan ly
hiéu qua chi phi nhan cong, thuc hién dﬁy du nghia vu v&i1 Nha nude va tao dong
lwe dé ngudi lao dong gan bo 1au dai véi don vi.

Qua qua trinh nghién ctru tai Cong ty Trach nhiém hitu han Mot thanh vién
Tu van Thiét ké DT, c6 thé thdy cong tac ké toan phai tra ngudi lao dong va cac
khoan trich theo lwong di duoc t6 chirc tuong dbi ddy du, phu hop véi dic diém
hoat dong cua doanh nghiép. H¢ théng chung tur, tai khoan, sO sach va viéc thanh
toan luong, trich ngp cac khoan theo luong co ban dugc thuc hién kha déy du. Tuy
nhién, cong tac nay van con mot sd han ché nhu xir 1y chimg tir con thi cong, theo
ddi chi tiét tién luong chua that sy sdu va vi¢c quan tam dao tao, khuyén khich
nguoi lao dong can duoc cht trong hon. Trén co s& do, khoa luan da dé xuét mot
sO giai phap nhu hoan thién quy trinh chdm coéng, ma chi tiét TK 334, ting cuong
kiém tra ddi chiéu, tmg dung phan mém ké toan va xay dung thém cac quy khen
thudng, phiic 1oi, do tao cho ngudi lao dong. Do thoi gian va kinh nghiém thuc té
con han ché, bai khoa luan kho tranh khoi thiéu sot, em rat mong nhan dugc y kién
dong gop cuia cac thay co dé bai viét duoc hoan thién hon.

Cudi cing, em xin chan thanh cam on ¢ Vii Thi Minh Huyén cung toan
thé can bo phong ké toan ctia Cong ty TNHH MTV Tu van Thiét ké DT da nhiét
tinh giup do, tao diéu kién thuan loi trong qua trinh tim hiéu, nghién clru va hoan
thanh bao cdo khéa luan tot nghiép ctia minh.

Em xin chdn thanh cam on!

Sinh vién thyuc hién
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