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MO PAU
1. Ly do chon dé tai

Tién luong 1a phan thu nhap cua ngudi lao dong trén co sé sb lugng va
chat lugng lao dong trong khi thuc hién cong viéc ctia ban than ngudi lao dong
theo cam két giira chii doanh nghiép va ngudi lao dong. Poi v6i doanh nghiép
thi tién luong 14 mot khoan chi phi san xuat. Viéc hach toan tién lwong ddi véi
doanh nghiép phai thuc hién mot cach chinh xac, hop 1y. Tién luong dugc tra
ding véi thanh qua lao dong lam viéc, tang hiéu qua cho doanh nghiép, thic
day tinh than hang say lam viéc, sang tao trong qua trinh lao dong. Ngoai tién
lwong chinh ma nguoi lao dong dugce hudng thi cac khoan tién thudng, phu cap,
Bao hiém xi hoi (BHXH), Bao hiém y té (BHYT), Bao hiém that nghiép
(BHTN), Kinh phi cong doan (KPCD), n6 thé hién sy quan tAm ctia xa hoi, cta
doanh nghiép dén nguoi lao dong. Tién luong ludn 1a van dé duge xa hoi quan
tam chu ¥ dén boi y nghia kinh té x4 hoi to 16n ciia no.

Trong sudt qua trinh hoat dong trong linh vyuc dich vu khach san — luu
tri,, Cong ty TNHH MTV Khéch san MT Collection Hotel d3 xac dinh nguén
nhan luc chinh la yéu t6 cot 16 tao nén chat luong dich vu va hinh dnh thuong
hi¢u. Hoat dong kinh doanh khach san c6 tinh dac thu cao véi cuong do lao
dong 16m, thoi gian lam viée theo ca va yéu cu phuc vu lién tuc. Chinh vi vay,
viéc tO chuic ké toan tién luong va cac khoan trich theo lwong mot cach khoa
hoc, chinh xac va minh bach 13 nén tang quan trong gitp doanh nghiép duy tri
doi ngli nhan su 6n dinh, tao dong luc lam viéc tich cuc, déng thoi kiém soat
chi phi nhan cong hi¢u qua va nang cao hiéu qua kinh doanh. Doanh nghi¢p da
budc dau ap dung phan mém ké toan vao quan 1y, nhung chua khai thac hiéu
qua céc tinh nang, khién viéc hach toan chua thuc sy toi wu. Bén canh do, cong
tac quan 1y nhan su, chim cong va danh gi4 nang suét lao dong con chua dugc
t6 chirc khoa hoc, chua gan két chat ché véi hé thong ké toan. Piéu nay anh
huéng dén tinh chinh x4c va minh bach cua thong tin ké toan, dong thoi 1am
giam hiéu qua quéan 1y chi phi. Nhén thirc dugc tim quan trong ctia cong tac ké
toan tién lwong va cac khoan trich theo luong trong quan 1y tai chinh, sir dung
hiéu qua ngudn nhan lyc va dam bao cong bang trong phan phdi thu nhap, cing
vO1 mong muén van dung nhiing kién thirc dd dugc hoc vao thuc té, em da lua

chon dé tai: “Ké todn tién lwong va cdc khodn trich theo lwong tai Cong ty



TNHH MTV Khdch san MT Collection Hotel” & 1am khéa ludn tot nghiép cta
minh.

2. Tong quan tinh hinh nghién ciru

Trong bdi canh nén kinh té thi truong ngay cang phét trién va hoi nhap
qudc té sau rong, cong tac ké toan giir vai trd dic biét quan trong trong hoat
dong quan 1y ctia doanh nghiép. Trong d0, ké toan tién luong va cac khoan trich
theo luong ludn dugc coi 1a mot trong nhimng ndi dung cdt 161, bai nd gan lién
truc tiép v6i quyén loi chinh dang cua nguoi lao dong, dong thoi phan anh chi
phi nhan cong — mot bd phan quan trong trong gia thanh san pham va hiéu qua
kinh doanh. Chinh vi vay, nhiéu cong trinh khoa hoc va luan van da tip trung
nghién ctru linh vuc nay dudi cac goc do khac nhau. C6 thé diém qua mot sd
tac gia voi mot s6 dé tai co ban nhu sau:

Tac gia Nguyén Linh Chi (2024), Truong Pai hoc Hoa Lu véi dé tai
“Thuc trang ké toan tién luong va cac khoan trich theo luong tai Cong ty TNHH
Phuong Nam 86”. Nghién ctru ndy tap trung khao sat chi tiét quy trinh ké toan
tién lwong va cac khoan trich theo luong tai doanh nghiép Phuwong Nam 86.Tuy
nhién, han ché con ton tai 1a phuong phap chdm cong con thu cong, chua ap
dung nhiéu cong cu cong nghé; viéc danh gia hiéu qua lao dong chua gin két
rd rang voi tién luong va thuong; cong tac dbi chiéu gitta phong ké toan va
nhan su chua that sy chdt ché. Tu thuc trang do, tac gia dé xuat mot sd giai
phap nhu: tng dung phan mém chim cong va tinh luong, xay dung tiéu chi
danh gia nang suat lao dong dé gan luong thudng vai hiéu qua cong viée, dong
thoi ting cudng kiém tra — giam sat nham bao dam tinh minh bach, cong bang

va kip thoi trong hach toan.

Tac gia Nguyén Thi Lan Anh (2022), Trudng Pai hoc Hoa Lu véi dé tai
“Thuc trang va giai phap hoan thién ké toan tién lwong va cac khoan trich theo
lwong tai Cong ty TNHH Phat trién Trong Nghia” da nghién ctru chi tiét cong
tac ké toan tién luong tai mot doanh nghi¢p thuong mai — dich vy. Tuy nhién,
cong ty van chu yéu ap dung hinh thuc tra luong theo thoi gian, chua két hop
linh hoat véi cac phuong thirc khic nhu tra luong theo san pham, dan dén viéc
chua khuyén khich duoc tbi da nang suat lao dong. Tu thuc té do, tac gia dé

xuat can két hop nhiéu hinh thirc tra luong khac nhau, dong thoi ting cudng



tmg dung cong nghé trong chim coéng va quan 1y lao déng dé nang cao tinh

minh bach, cong bang.
Tac gia Lé Thi Dung (2020), Trudng Pai hoc Hoa Lu voi dé tai “Thyc

trang va mot sd giai phap hoan thién ké toan tién luong va cac khoan trich theo
luong tai Cong ty TNHH may 4o cudi thoi trang chuyén nghi€p” da tap trung
nghién ctru quy trinh hach toén tién luong va cac khoan trich theo lwong tai mot
doanh nghiép may mic. Tuy nhién, nghién ctru ciing chi ra mot s6 han ché, nhu
viéc tmg dung phan mém ké toan chwa dong bd, cong tac danh gia lao dong
chua gin chit v6i nang suat va hiéu qua cong viée, quy trinh luu trit chimg tir
con thiéu khoa hoc. Trén co so d0, tac gia da dé xuat cac giai phap nhu ting
cuong ap dung céng nghé, xay dung tiéu chi danh gia ning suét lao dong, va

hoan thién quy trinh quan 1y chirng tir.

Céac cong trinh nghién ctu trude ddy déu da co nhitng dong gop nhat
dinh trong viéc phén tich, phan 4nh thyc trang cong tac ké toan tién luong va
cac khoan trich theo lwong tai nhiéu loai hinh doanh nghiép khac nhau. Nhin
chung, céc tac gia déu 1am rd duoc vai trd quan trong ctia ké toan tién luong
dbi véi viéc quan 1y chi phi, dam bao quyén loi cho ngudi lao déng va nang
cao hi¢u quéa hoat dong san xuit kinh doanh. Cac dé tai cling da chi ra duoc
nhiing vu diém, han ché trong thyuc tién hach toan, déng thoi dé xuat mot sb

giai phap nham hoan thién cong tac nay tai don vi nghién ctru.

Qua qua trinh tim hiéu thuc té tai Cong ty TNHH MTV Khéach san MT
Collection Hotel, c6 thé thiy cong tac ké toan tién lwong va cac khoan trich
theo luong van tdn tai mot s6 kho khan nhat dinh. Pic biét, cho dén nay van
chua c6 cong trinh nao tap trung nghién ctru chuyén siu vé cong tac ké toan
tién lwong va cac khoan trich theo lwong tai Cong ty. Chinh vi vay, em lya chon
dé tai “Ké toan tién luong va cac khoan trich theo lwong tai Céng ty TNHH
MTYV Khéach san MT Collection Hotel”. Véi muc dich cta viée thuc hién dé tai
nay 1a c6 gang gin qua trinh thuc tap véi nghién ciru thyc trang: tim hiéu, phan
tich, danh gid mot cach khach quan cong tic ké toan tién lwong tai doanh
nghiép; x4c dinh nhiing uu diém can phat huy va nhimng han ché con ton tai. Tur
d6, em mong mudn c6 thé dé xuit mot sd giai phap phu hop va kha thi, vira gop
phan gitp Cong ty nang cao hiéu qua hach toan tién luong va quan 1y chi phi,
vira gitip ban than em rén luyén ky ning nghién ciru, ciing c¢d kién thirc chuyén

nganh va tich lity kinh nghiém thyc tién.



3. Muc dich va nhiém vu nghién ciru
3.1. Muc dich

Tir két qua nghién ctru 1y ludn va thuc tién vé ké toan tién lwong va cac
khoan trich theo luong, dé xuit mot s6 bién phap nham hoan thién ké toan tién
luong va cac khoan trich theo luong tai Cong ty TNHH MTV Khéch san MT
Collection Hotel.

3.2. Nhiém vu nghién ciru

Dé dat duoc muc dich trén, nhiém vu cla nghién ctru khoéa luén 1a:

- Luan giai cac khai niém, dac diém, noi dung cua Ké toan tién lvong va
cac khoan trich theo luong.

- Nghién ctru thyc trang Ké toan tién luong va cac khoan trich theo lwong
tai Cong ty TNHH MTYV Khach san MT Collection Hotel.

- Pua ra mot s6 danh gia va dé xuat giai phap chi yéu cho viéc hoan
thién Ké toan tién luong va cac khoan trich theo luong tai Cong ty TNHH MTV
Khach san MT Collection Hotel.

4. Pdi twong va pham vi nghién ciru
4.1. P6i twong nghién ciru

Ké toan tién luong va cac khoan trich theo lwong tai Cong ty TNHH
MTYV Khach san MT Collection Hotel.

4.2. Pham vi nghién ctru

- Pham vi khong gian : Dé tai nghién ciru ké toan tién lwong va cac khoan
trich theo luong tai Cong ty TNHH MTV Khach san MT Collection Hotel.

- Pham vi thoi gian : Nghién ctru trong pham vi cic tai liéu vé tinh hinh
tai chinh va cong tac ké toan tién lwong va cac khoan trich theo luong ctia Cong
ty qua cac nam 2023, 2024, 2025, 2026.

5. Phwong phap nghién ciru

- Phwong phap quan sat: Tién hanh quan sat tryc tiép cac hoat dong thyc
té tai doanh nghiép, bao gdm quy trinh ké toan, cong tac cham cong, tinh lwong
va trich 1ap cac khoan theo lwong, tir 46 ghi nhan va phan tich nhiing diém phu
hop va han ché.



- Phuong phap thuc nghiém: Tién hanh thyc tdp cac nghiép vu hach toan
tién lwong va cac khoan trich theo lwong trén chimg tir thyc té tai doanh nghiép,
d6i chiéu v6i quy dinh phap luat va chuan muc ké toan.

- Phuong phap tinh toan, phén tich, tong hop s6 liéu: Thu thap cac bao
c4o tai chinh, bang lwong va sb liéu lién quan tir cic nim gan day, sau d6 tién
hanh tinh toan, phan tich so sanh, tong hop va dua ra nhan xét, két luin vé cong

tac ké toan tién luong va cac khoan trich theo luong.
6. Y nghia khoa hoc va thue tién
6.1. Y nghia khoa hoc

Nghién ctru ndy gop phan hé théng héa co sé Iy luan vé ké toan tién
lwong va cac khoan trich theo luong trong doanh nghiép, lam rd ban chét, vai

tro va phuong phap hach toan theo quy dinh hién hanh.
6.2. Y nghia thuec tién

Két qua nghién ctru da phan nh rd thyc trang cong tac ké toan tién luong
va céac khoan trich theo lwong tai doanh nghiép, tir d6 chi ra nhitng vu diém va
han ché trong qua trinh thyc hién. Trén co s¢ do, dé tai dé xuit mot sd giai phap
nham nang cao hiéu qua cong tac ké toan tién luong, gitip doanh nghiép quan
Iy tot hon chi phi lao dong, bao dam tinh minh bach, cong bang va tuan thu
dung cac quy dinh ctia phap luat. Két qua cta dé tai co thé duogc sir dung nhu
ngudn tai lidu tham khao hiru ich cho sinh vién, giang vién va nhiing ngudi

quan tAm dén linh vuc ké toan tai chinh.
7. Bo cuc khéa luin

Chuong 1: Ly luan chung vé ké toan tién luong va cac khoan trich theo luong

trong cac doanh nghiép.

Chuong 2: Thuc trang cong tac ké toan tién luong va cac khoan trich theo luong
tai Cong ty TNHH MTYV Khéach san MT Collection Hotel.

Chuong 3: Mot s6 giai phap nham hoan thién ké toan tién lwong va cac khoan
trich theo lwong tai Cong ty TNHH MTV Khach san MT Collection Hotel



NOQI DUNG
Chuong 1.

LY LUAN CHUNG VE KE TOAN TIEN LUONG VA CAC KHOAN
TRiCH THEO LUONG TRONG CAC DOANH NGHIEP

1.1. Tién lwong va vai tro cia tién hrong
1.1.1. Khai niém, vai tré va chirc ning cia tién lwong
1.1.1.1. Khai niém tién luong

- Theo Piéu 90 B luat lao dong 2019, Tién lwong dugc xac dinh 1a
khoan tién ma ngudi st dung lao dong tra cho ngudi lao dong dé thuc hién cong

viéc theo thoa thuan.

Theo T6 chtic lao dong qudc té (ILO), tién luong 13 sy tra cong hodc thu
nhap ma c6 thé biéu hién bang tién va duoc an dinh bang thoa thuan gitta ngudi
str dung lao dong va nguoi lao dong, hodc bang phap luat, phap quy Qudc gia,
do nguoi st dung lao dong phai tra cho ngudi lao dong theo Hop dong lao dong
cho mdt cong viéc da dugc thuc hién hay s€ phai thuc hién, hodc nhitng dich

vu da lam hoac s€ phai lam.
1.1.1.2. Vai trd va chtrc ning cua tién luong
Vé mdt kinh té :

Pong vai tro dic biét quan trong, quyét dinh trong viéc on dinh va phat
trién kinh té gia dinh. Néu tién khong du trang trai, mic séng cua ngudi lao
dong bi giam sut, ho phai kiém thém viéc 1am ngoai doanh nghiép nhu vay c6
thé 1am anh hudng két qua 1am viéc tai doanh nghiép, nguoc lai néu tién luong
tra cho nguoi lao dong 16n hon hodc bang mirc lwong tdi thiéu thi s& tao cho
ngudi lao dong yén tam, phan khoi lam viéc, don hét kha ning va sic lyc cia
minh cho cong viéc vi loi ich chung va lg1 ich riéng, c6 nhu vy dan méi giau,
nudc mdoi manh.

Vé chinh tri xa hi:

La mot nhan t6 quan trong tic dong manh mé& nhat, néu nhu tién luong
khong gin chit v6i chat luong, hidu qua cong tac, khong theo gia tri strc lao
dong thi tién luong khong du dam bao dé san xuat, tham chi tai san xuat gian

don suc lao dong da lam cho doi song cua dai by phan cua nguoi lao dong,



khong khuyén khich ho ning cao trinh d6 nghiép vy, trinh d6 tay nghé. Vi vay,
tién luong phai dam bao cac yéu t6 cau thanh dé dam bao ngudn thu nhép, 1a
ngudn song chu yéu cia nguoi lao dong va gia dinh ho 1a diéu kién dé nguoi

lao dong hudng lvong hoa nhap vao thi truong lao xa hdi.

Dé st dung don by tién lwong ddi voi ngudi lao dong doi hoi cong tac

tién luong trong doanh nghiép phai dic biét coi trong.

T6 chirc tién luong trong doanh nghiép dugc cong bang va hop 1y sé tao
ra hoa khi coi mo giita nhitng nguoi lao dong, hinh thanh khéi doan két théng
nhat, trén dudi mot 1ong, mot y chi vi su nghiép phat trién va vi loi ich ban than
ho.

Chinh vi vay ma nguoi lao dong tich cuc lam viée b.':fmg ca long nhi¢t tinh,

hang say va ho co quyén tu hao vé muc luong ho dat duoc.

Nguoc lai, khi cong tac to chire tién luong trong doanh nghiép thiéu tinh
cong bang va hop 1y thi khong nhiing né sé sinh ra nhitng mau thuan noi bo
tham chi kha gay gat doi v6i nguoi lao dong voi nhau, voi nhitng ngudi lao
dong voi cap quan tri, cAp lanh dao doanh nghiép, ma co liic con co thé gay ra
su pha ngadm dan dén su pha hoai ngdm dan nhiing dén su lang phi to 16n trong
san xuét. Vi vay, voi nha quén tri doanh nghiép, mot trong nhiing cong viéc can
dugc quan tdm hang dau 1a phai theo ddi ddy du cong tac tién luong, thudng
xuyén lang nghe va phat hién kip thoi nhitng ¥ kién bat dong hoic nhitng mau
thuan c6 kha ning xuat hién trong phan phdi tién luong, tién thudng ctia ngudi
lao dong qua d6 c6 sy diéu chinh thoa dang hop 1y Vai tro cua tién luong.
1.1.2. Cac hinh thirc tra lwong trong doanh nghiép
1.1.2.1. Nguyén tac tinh tra luong

Can ctr Piéu 94 B luat Lao dong 2019, nguyén tic tra luong bao gom:

- Ngudi sir dung lao dong phai dam bao nguyén tac tra luong truc tiép,
day du, ding han cho ngudi lao dong. Trudng hop ngudi lao dong khong thé
nhan luong truc tiép thi nguoi st dung lao dong co thé tra lwong cho ngudi

dugc ngudi lao dong Gy quyén hop phap.

- Nguoi str dung lao dong khong duoc han ché hodc can thiép vao quyén

tu quyét chi tiéu luong ctia ngudi lao dong; khong duge ép bude ngudi lao dong



chi tiéu luong vao viéc mua hang hoa, st dung dich vu cua nguoi str dung lao

dong hoac cuia don vi khadc ma nguoi st dung lao dong chi dinh.
1.1.2.2. Hinh thtc trd luong theo thot gian

Luong theo thoi gian 1a viéce tinh trd lwvong cho nhan vién theo thoi gian
lam viéc. C6 thé theo thang, theo ngdy, theo gid. Dé tra luong theo thdi gian

nguoi ta can cir vao ba yeéu to:

0 Ngay cong thuc té ctia ngudi lao dong
o Pon gi4 tién lwong tinh theo ngay cong
o Hé s6 tién luong (hé s6 cap bac)

Uu diém: Hinh thuc tra luong theo thoi gian 1a phit hop voi nhitng cong
viéc ma ¢ do chua (khong) c6 dinh muce lao dong. Thuong ap dung luong thot
gian tra cho cong nhan gian tiép, nhan vién quan li hodc tra lwong nghi cho
cong nhan san xuat. Hinh thirc tra luong theo thoi gian don gian, dé tinh toan.
Phan &nh duoc trinh d6 k¥ thuat va diéu kién lam viéc cua tung lao dong lam

cho thu nhép cua ho ¢6 tinh 6n dinh hon.

Nhuwoe diém: Chua gin két luong véi két qua lao dong cua timg ngudi
do do chua kich thich nguoi lao dong tan dung thoi gian lao dong, nang cao

nang suat lao dong va chét lugng san pham.

Cach tinh luong thoi gian: Thyc té trong doanh nghiép van ton tai 2 cach
tinh lvong nhu sau:

Cach 1: Luong thang = Luong + Phy cip (néu cd)/ ngdy cong chuan theo

thang * s6 ngay 1am viéc thyc té.

Theo cach tinh lwong ndy, luong thang thuong 14 con sb c¢d dinh, chi

giam xuéng khi nguoi lao dong nghi khong huong luong.

Luong thang = Luong — lwong/ ngiy cong chuan cua thang * s6 ngay
nghi khong luong.

V6i hinh thire tra luong nay, ngudi lao dong khong hé ban khoan vé murc
thu nhap ctia minh trong mdi thang. Boi vi s6 tién trir cho mdi ngay cong khong
lwong 14 c¢b dinh. Nghi bao nhiéu ngay thi ho trir biy nhiéu tién. Trong truong
hop khong cé bién dong vé lwong va nguoc lai, thang nao di lam du ngay theo
quy dinh thi huéng do mire tién luong. Ngdy cong chuin cua thang 13 sd ngay

lam viéc trong thang theo quy dinh. Khong bao gdm ngay nghi.
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Cach 2:
Lwong thang = Luong + Phu cdp/ 26 * S6 ngdy cong thuc té lam viéc
(Doanh nghiép tu quy dinh 26 hoac 24 ngay cong)

Theo cach tinh luong nay, luong thang khong con 1a con sé ¢ dinh. Vi
ngay cong chuin hang thang khac nhau. Vi c6 thang c6 28, 30, 31 ngay. Véi
hinh thirc tra luong nay thi khi nghi khong huong lwong, ngudi lao dong can
can nhic xem nén nghi vao thang nao. Pé 1am sao thu nhdp cta ho it bi anh
huong nhat. Biéu nay c6 thé anh hudng dén tinh hinh san xuat ctia doanh nghiép
khi nhiéu nhan vién cing chon nghi vao nhiing thang c¢6 ngay céng 16n nham
giam thiéu tién cong bi tri.
1.1.2.3. Hinh thirc tra lwong theo san pham

Hinh thirc tra luong theo san pham 1a viée tra lvong cho ngudi lao dong

dua trén so lugng va chat lugng san pham hoac cong viéc da hoan thanh.

Uu diém: Day 1a hinh thuc tra luong gan chit nang suat lao dong véi thu
lao lao dong. N6 co tac dung khuyén khich nguoi lao dong nang cao ning suét
lao dong gép phan tang san pham. Tra luong theo san pham gan thu nhap cua
nguoi lao dong voi két qua san xuét truc tiép. Dé co thu nhap cao thi chinh
nguoi lao dong phai tao ra dugce san phém va dich vu do d6 nguoi lao dong s€
tim cach ning cao nang sut lao dong, trinh do chuyén mén, phat huy sang kién,
cai tién ki thuat dé gdp phan thuc day phong trao thi dua san xuat chung. Kich
thich nguoi lao dong ting ning suit lao dong. Khuyén khich sy dao tao ning
cao trinh d§ chuyén mon, tich luy kinh nghiém va phat huy sang tao, nang cao
kha ning lam viéc. Thuc ddy phong trao thi dua, gop phan hoan thién cong tac
quan ly.

Nhueoe diém: Do tra luong theo san pham cudi cing nén ngudi lao dong
dé chay theo sé luong, bé qua chat lwgng, vi pham qui trinh ki thuét, st dung
thiét bi qua muc va céac hién tugng tiéu cuc khac. Dé han ché thi doanh nghiép
can xay dung cho minh mét hé thdng cac diéu kién cong tac nhu: dinh mic lao
dong, kiém tra, kiém soat, diéu kién lam viéc va y thirc trach nhiém cia nguoi

lao dong.
Cong thuc:

Lwong = S6 heong san pham * Pon gid lwong mét san pham



Da s6 cac doanh nghiép hién nay str dung cach tra luong nay dé dap ung

ding véi nang lyc cua nguoi lao dong.
1.1.2.4. Céc hinh thuc tra luvong khac
Hinh thtrc trd lvong khoan

D4y 1a cach tra luong cho ngudi lao dong khi hoan thanh mot khéi luong
cong viée theo diing chét luong dugc giao. Hinh thirc nay duoc thyc hién trong
diéu kién khong c6 dinh mirc lao dong va khong khoan dén tan nguoi lao dong.
Hinh thtre ndy dugc ap dung dé tra luong cho mot nhém ngudi lao dong khi ho
hoan thanh mot khdi luong cong viéc nhat dinh va ap dung cho nhiing cong
viéc doi hoi nhiéu nguoi tham gia thuc hién.

Lwong = Mikc lirong khodn * Ty 1é phan tram hoan thanh céng viéc

Cach tra luong nay thuong duogc st dung trong xdy dung nha &, ciu

cong,...

Cdch tra luong theo lwong khodn: Trong truong hop nay. Cac doanh
nghiép sé& st dung cac hop dong giao khoan dé lam viéc va dua ra mirc thu lao
pht hop. Sau khi d3 hoan thanh phai ban giao cho bén giao khoan két qua cong
viéc d6. Bén giao khoan nhan két qua cong viée va c6 trach nhiém tra cho bén

nhan khoan tién thu lao d3 thoa thuén.

Tra lwong khodn theo ldi gép: Pay 1a hinh thirc khoan cu thé hon khoan
doanh thu. Khi tra luong theo hinh thtrc nay don vi phai tinh dén 14i gdp tao ra
dé bu dédp cac khoan chi phi. Néu 13i gop thap thi lvong co ban s& giam theo va
nguoc lai néu 13i gop 16n thi ngudi lao dong s& duge hudng luong cao. Co ban
thi hinh thirc nay khic phuc duoc han ché ctia hinh thic tra lwong khoan theo

doanh thu va lam cho nguo1 lao dong s€ phai tim cach gidm chi phi.

Cong thuc:

Quy luong khoan theo 1ai gop = Doanh thu theo 1ai gop x Muc 1ai gdp
thuc té

Tra luvong khodn theo thu nhdp

Cong thuec:

., , . Quy luong khoan theo dinh murc
Don gia khoan theo thu nhip = 7 - x100
Tong thu nhép
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Hinh thirc ndy 1am cho nguoi lao dong khong nhitng chi y dén viée ting
doanh thu dé tang thu nhap cho doanh nghiép ma con phai tiét kiém duoc chi
phi, mat khac con phai ddm bdo 191 ich ctia nguoi lao dong, doanh nghiép va
Nha nudc.

Ngudi lao dong thudng nhan duoc luong cham vi chi khi nao quyét toan
xong, xac dinh dugc thu nhép thi méi xac dinh dugc mirc luong thirc té cla
ngudi lao dong do d6 lam giam tinh kip thoi 1a don bay cia tién luong.

1.1.3. Quy tién lwong trong doanh nghiép

Ouj tién lwong va thanh phan quy tién lwong

+ Cian cr theo Piéu 91 Bo luat Lao dong 2019: Qiiy tién luong: 14 toan
bd cac khoan tién luong cua doanh nghiép tra cho tat ca cac loai lao dong thudc
doanh nghi¢p quan ly va st dung.

+ Thanh phan quy tién luong: bao gdm céc khoan chil yéu 1a tién luong
tra cho ngudi lao dong trong thoi gian thuc té 1am viéc, tién luong tra cho ngudi
lao dong trong thoi gian nglmg viée, nghi phép hodc di hoc, cic loai tién
thuong, cac khoan phu cap thuong xuyén.

Ngoai tién lwong duoc tra hang thang, can bd cong nhan vién trong cong
ty con duoc hudng phu cip va tién thuong cu thé nhu:

+ Tién 18 tét: dugc tinh tra cho cong nhan vién bang tién lwong thyc té 1
ngay cong

+ Thuong: gom thudng thudng xuyén va thuong khong thudng xuyén.
Thudng thuong xuyén 1a thudng do 1am dat mirc doanh sé khoan, thuong khong
thuong xuyén bao gdm thudng nhan dip 18 té, thuong thi dua Cong ty xép hang
dé thuong.

1.2. N§i dung cac khoan trich theo lwong

1.2.1. Khai ni€ém, vai tro cia cac khoan trich theo lwong

1.2.1.1. Khéi niém céac khoan trich theo luong

Céc khoan trich theo lwvong (BHXH, BHYT, BHTN, KPCD) la nhiing
khoan tién bat budc dugce trir vao tién lwong ciia nguoi lao dong va dong gop
boi ngudi st dung lao dong theo ty 1& phan trim nhat dinh, nham hinh thanh

cac quy x4 hoi (huu tri, dm dau, thai san, that nghiép, cong doan) dé dam bao
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phtc loi, an sinh xa hdi cho nguoi lao dong, theo quy dinh ctua phap luat lao
dong Viét Nam.
Céc khoan trich theo lwong bao gdm céc khoan trich:
Bao hiém x4 hoi (BHXH)
Bao hiém y t& (BHYT)
Bao hiém thét nghiép (BHTN)

+
+
+
+ Kinh phi cong doan (KPCD).

1.2.1.2. Vai trd cua cac khoan trich theo luong

Céc khoan trich theo lwong c6 vai tro bao vé quyén loi ngudi lao dong
(chim soc strc khoe, huu tri, that nghiép), thé hién trach nhiém xa hoi ctia doanh
nghi¢p (chia sé ganh ndng xa hdi) va gitip doanh nghiép quan 1y chi phi, tuan
thu phap luat, ddm bao su cong bang va on dinh cho ngudi lao dong, dong thoi

dong gdp vao quy phuc lgi chung cua xa hoi.

Nguoi lao dong duge hudng cac ché do0 6m dau, thai san, tai nan lao

dong, huu tri, tir tuat, that nghiép.

C6 bao hiém y té dé chi tra vién phi, thudc men khi kham chita bénh.

Giam bot ganh nang tai chinh khi gép rdi ro, 6n dinh cudc séng.

Tinh toan chinh xac chi phi nhan su, kiém soat quy lwong va cac khoan
phai ndp cho cac to chirc xa hoi.

Xay dyng mdi trudng lam viée cong bang, tao dong luc cho nguoi lao
dong.

Thé hién su quan tAm, chim lo doi sdng cua ngudi lao dong.

Gop phan giam thiéu cac van dé xa hoi lién quan dén that nghiép, stc
khoe.

Gop phﬁn xay dung hé théng an sinh xa hoi toan dién.
1.2.2. Ché dd trich 1ap, ndp va sir dung cac khoan trich theo lwong
1.2.2.1 Bao hiém x4 hoi

Theo Khoan 1, Piéu 3, Luat Bao hiém xa hoi, khai niém Bao hiém x4
hoéi duge quy dinh nhu sau: Bao hiém xa hoi (BHXH) 13 sy dam bao thay thé

hodc bu dap mdt phan thu nhap cia nguoi lao dong khi ho bi giam hodc mat
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hoac giadm thu nhap do bi dm dau, thai san, tai nan lao dong va bénh nghé
nghiép, tan tat, thit nghiép, tudi gia, tir tut dua trén co s& mot quy tai chinh do
su dong gop cua cac bén tham gia BHXH, c6 sy bao hd cua Nha nudc theo
phap luat, nhim dam bao an toan doi séng cho ngudi lao dong va gia dinh ho,
ddng thoi gop phan dam bao an toan xa hoi. Bao hiém x4 hoi 1a tru cot chinh

trong hé thong an sinh xa hoi & moi nudce.

Quy BHXH dugc hinh thanh do viéc trich 1ap theo ty I¢ quy dinh 1a trén
tién lwong phai tra CNV trong ky. Theo ché do hién hanh hang thang doanh
nghiép tién hanh trich 1ap quy BHXH theo ty 1& 25,5% trén tong sb tién luong
co ban cong vai cac khoan phu cap (phu cap chitc vu, chire danh; phu cip trach
nhiém; phu cép nang nhoc, doc hai, nguy hiém; phu cép tham nién; phuy cép
khu vuc; phu cap luu dong; phu cip thu hit va cac phu cip c6 tinh chét twong
tu) phai tra CNV trong thang, trong d6 : 17,5% tinh vao chi phi cia doanh

nghiép va 8% trir vao tién luong cta ngudi lao dong.
1.2.2.2. Bao hiém y té

Theo Khoan 1 tai Piéu 2 luat Bao hiém Y Té sé 46/VBHN-VPQH ban
hanh ngay 10 thang 12 nim 2018: “Bao hiém y té 1a hinh thic bao hiém dugc
ap dung trong linh vuc cham soc strc khoe, khong vi muyc dich lgi nhuén, do
Nha nuée t6 chire thye hién va cac di twong ¢ trach nhiém tham gia theo quy

dinh cua Luat nay”.

BHYT duoc str dung dé thanh toan cac khoan tién kham chita bénh,
thudc chira bénh, vién phi cho nguoi lao dong trong thdi gian dm dau, sinh dé...
Quy nay dugc hinh thanh bang cach trich theo ty 18 quy dinh trén tong sd tién
luong co ban va cac khoan phu cap ciia ngudi lao dong thuc té phat sinh trong

thang.

Quy bao hiém y té dugc hinh thanh tir viéc trich lap theo ty 18 quy dinh
trén tién luong phai tra CNV trong ky. Theo ché d6 hién hanh, doanh nghiép
trich quy BHYT theo ty 1& 4,5% trén tong sd tién luong co ban cong véi cac
khoan phu cép (phu cap chirc vu, chirc danh; phy cap trach nhiém; phu cap ning
nhoc, doc hai, nguy hiém:; phu cép tham nién; phu cép khu vuc; phu cép luu
dong; phu cap thu hit va cac phu cap c6 tinh chét twong tr). Trong d6 3% tinh
vao chi phi san xuét kinh doanh cua cac d6i tuong st dung lao dong, 1,5% tru

vao luong cia nguoi lao dong.
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1.2.2.3. Bao hiém thét nghiép

Theo Khoan 4 tai Diéu 3 Luat Bao hiém That nghiép s6 38/2013/QH13
ngay 16 thang 11 nam 2013: “Bao hiém that nghiép 1a ché d6 nham bu dap mot
phﬁn thu nhap cta nguoi lao dong khi bi mét viéc lam, hd tro nguoi lao dong
hoc nghé, duy tri viéc lam, tim viéc lam trén co s& dong vao Quy bao hiém that
nghiép”.

Tai khoan 1 diéu 43 cta Luat viéc lam 2013: nguoi thét nghiép duogc
huéng BHTN khi ¢ di cac diéu kién sau day:

- Cham dut hop dong lao dong hoic hop dong lam viéc

- ba dong BHTN du 12 thang trd 1€n trong thoi gian 24 thang trude khi
that nghiép

- Pa ndp hd so huong tro cép that nghi€¢p - Chua tim dugc viéc lam sau
15 ngay ké tir ngay ndp hd so huéng BHTN

Theo diéu 50 cua Luat viéc 1am 2013, muc tro cip that nghiép hang thang
bang 60% murc binh quan tién luong thang déng BHTN ctia 06 thang lién ké
trudce khi that nghiép.

Nguon hinh thanh quy bao hiém that nghiép (BHTN):

Nguoi lao dong dong bang 1% tién luong tién cong thang dong BHTN

Nguoi sir dung lao dong dong bang 1% quy tién luong, tién cong thang
dén BHTN.

Vay ti 1¢ trich bao hiém that nghiép 13 2% trén tong sd tién luong co ban
cong voi cac khoan phu cap (phu cap chire vu, chitc danh; phu cp trach nhiém;
phu cép nang nhoc, doc hai, nguy hiém; phu cép tham nién; phu cép khu vuc;
phu cap luu dong; phu cap thu hat va cac phu cap c6 tinh chat tuong tu) trong
d6 nguoi lao dong chiu 1% va nguoi str dung 1% tinh vao chi phi san xuat kinh
doanh trong ky.
1.2.2.4. Kinh phi cong doan

KPCP la ngudn tai trg cho cac hoat dong cong doan & cac cap, dugc hinh
thanh do viéc trich 1ap theo ty 1€ quy dinh trén téng s6 tién luong thyc té phai
tra cho nguoi lao dong thuc té phat sinh.
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KPCP duogc phan cip quan 1y va chi tiéu theo ché 6, mot phan ndp 1én
co quan quan Iy cong doan cép trén va mot phan dé lai doanh nghiép dé chi tiéu

cho hoat dong cong doan co sé tai don vi.

Theo ché d6 hién hanh hang thang doanh nghiép trich 2% Kinh phi cong
doan trén tong sd tién luong co ban cong véi cac khoan phu cip (phu cép chirc
vu, chtrc danh; phu cép trach nhiém; phu cdp ning nhoc, doc hai, nguy hiém;
phu cép tham nién; phu cép khu vuc; phu cép luu dong; phu cép thu hut va cac
phu cip c6 tinh chat twong ty) va tinh toan bd vao chi phi san xuét kinh doanh

ctia cac d6i twong st dung lao dong.
1.3. Ké toan tién lwong va cac khoan trich theo lwong

1.3.1. Nhiém vu ciia ké toan tién lwong va cic khoan trich theo lwong

Ké toan tién luong gitt vai tro quan trong trong viéc dam bao quyén loi
vé tién va ché d6 cho NLD - tinh dung va tinh du, tra du tién luong va trg cap,
phu cép, thudng cho NLD theo quy dinh - gitip ho yén tdm 1am viéc - han ché
t6i da nhitng mau thuan phat sinh do bat dong hay tranh chap lién quan dén tién
- gitp doanh nghiép 6n dinh san xuét - quan 1y nhan sy hiéu qua va thuan loi
hon.

T6 chire hach toan va thu thap day du, dung dén cac chi tiéu ban dau theo
yéu cau quan 1y vé lao dong timg ngudi lao dong, ting don vi lao dong. Dé
thuc hién nhi€ém vu nay thi DN can nghién ctru van dung hé théng ching tir ban

dau vé lao dong tién lvong cua nha nudc phu hop véi yéu cau quan 1y.

Thudng xuyén ciing nhu dinh ky to chitc phan tich tinh hinh st dung lao
dong va chi tiéu quy luong, cung cip cac thong tin kinh té can thiét cho cac
phong ban. Thue hién cong viéc ghi chép, tong hop va phan anh kip thoi, day
du cac s6 lidu vé s6 lugng va chét luong lao dong, tinh hinh sir dung thoi gian

két qua lao dong.

Thuc hién tinh lvong va cac khodan trich theo lvong nhu ché d6 bao hiém,
kinh phi cong doan...; cic khoan phu cip phai tra cho NLD dam bao tinh dung
theo céac chinh sach ché d6 lao dong hi¢n hanh; sau d6 phan bod kip tho1 va chinh
xéc chi phi lao dong da duogc phan chia dén timg ddi twong sir dung lao dong
dé tién hanh phat luong cho NLD.
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Thuc hi¢n huéng dan, giam sat, kiém tra cac nhan vién hach toan ké toan
tai cac bd phan san xuét kinh doanh, cac phong ban ¢6 lién quan vé tinh hinh
chap hanh cac chinh sach vé ché d¢ tién luong lao dong, ché 6 bao hiém, kinh
phi cong doan va cac khoan phi c6 lién quan khac theo quy dinh. Pong thoi,
thuong xuyén kiém tra, giam sat tinh hinh sir dung quy tién lwong. Béo cdo kip
thoi cho cip trén dé co hudng giai quyét khi gap su cb.

Tién hanh phan tich tinh hinh str dung quy luong, quy bao hiém xa hoi,
bao hiém y té, kinh phi cong doan nham phat hién sai pham, kiém soat dong
tién; ddng thoi dé xudt bién phap tiét kiém quy luong, tong hop céc sb lidu cung
cap cho ké toan tong hop va cac bd phan quan 1y khac.

1.3.2. K¢ toan tién lwong

1.3.2.1. Chimg tir ké toan

Chung tir ké toan str dung: bang chidm coéng (Mau s 01 - LDTL), bang
thanh toan tién luong (Mau sb: 02 — LDTL), phiéu xac nhan san pham va cong
viéc hoan thanh ( Mau s6 06 — LDTL), mau s6: 07 — LDTL — Phiéu bao 1am
thém gio, hop dong giao khoan (Mau sb 08 - LDTL), gidy chimg nhan nghi
viéc huong BHXH (Mau s6 C03 - BH), bang thanh toan tién thuéng (Mau sd
05 - LDTL), phiéu chi luong, ...
1.3.2.2. Tai khodn ké toan

TK 334: Phdi tra nguoi lao déng: Tai khoan nay dung dé phan anh cac
khoan phai tra va tinh hinh thanh toan cac khoan phai trd cho nguoi lao dong
ctia doanh nghiép vé tién luong, tién cong, tién thuong, bao hiém x3 hoi va cac
khoan phai tra khac thudc vé thu nhap ctia ngudi lao dong.

Két cau va ndi dung phan anh ciia tai khoan 334 (phai tra nguoi lao dong)
trong doanh nghiép nho va vua.

Theo khoan 2 Diéu 42 Théng tu 133/2016/TT-BTC, két cau va ndi dung
phan anh cua tai khoan 334 (phai trd nguoi lao dong) trong doanh nghiép nho
va vua dugc quy dinh nhu sau:

Bén No:

- Cac khoan tién luong, tién cong, tién thudng cé tinh chét luong, bao

hiém xa hoi va cac khoan khac da tra, da chi, da ung trudc cho nguoi lao dong;
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- Cac khoan khAu trir vao tién luong, tién cong ctia ngudi lao dong.

Bén Co: Cac khoan tién luong, tién cong, tién thuong co tinh chat luong,
bao hiém x4 hoi va cac khoan khac phai tra, phai chi cho ngudi lao dong;

S6 dur bén Co: Céac khoan tién luong, tién cong, tién thudng co tinh chat
luong va cac khoan khac con phai tra cho nguoi lao dong.

Tai khoan 334 c6 thé c6 sb du bén No. S6 du bén No tai khoan 334 (néu
c6) phan anh s tién da tra 16n hon sb phai tra vé tién luong, tién cong, tién
thuong va cac khoan khac cho nguoi lao dong.

Ngoai ra con mot sb tai khoan lién quan nhu TK 111: tién mat, TK 112:
tién giri ngan hang, TK 335: Chi phi phai tra, ...

1.3.2.3. Quy trinh hach toan

Phuong phap ké toan tién luong dugc thé hién qua So d6 1.1. So d6 hach
toan tién luong.
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TK 111, 112

TK 13

TK 334
TK 154,642
Thanh toan cho NLD TL va nhiing khoan thu nhap
TK 3388 c6 tinh chat phai tra NLD
Tré tién giltt hd| Gilr ho thu nhap
Cho NLD cho NLb TK 335
8,141 TK 154
Khau trir tién phat _ |TL phaindp TT | Trich trude
Tién boi dudng phai tra cho | TLNP
Tién tam Gng NLD theo KH
TK 3383
Thu ho thué TNCN | Tro cap BHXH phai tra
Thu nhép ca nhan cho NLb K421

TK 3383, 3384, 3388

Thu h$ quy BHXH

Tién luong phai tra NLD

v

BHYT, ...
BHYT, ...

(Nguon: Phong Ké todn)

So 4d(‘“) 1.1: So @6 hach toan tién lwong
S6 ké todn sir dung: S6 nhdt ky chung, sé cdi TK 334

1.3.3. Ké toan cac khoan trich theo lwong

1

.3.3.1. Chiing tir ké toan

Nhitng ching tir dugc ké toan sir dung bao gdm:: Chtng tir phan bd
BHXH, BHYT, KPCD,BHTN (néu c0), bién ban diéu tra tai nan lao dong (Mau
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09-LDTL), Phiéu nghi luong huéng BHXH (Mau 03-LDTL), bang thanh toan
BHXH (Mau 04-LDTL), phiéu chi, gidy bao no...
1.3.3.2. Tai khoan ké toan

o TK 338 “Phai tra va phai nop khac”

Dung dé theo doi viéc trich lap str dung cac quy BHXH, BHYT, KPCD,
BHTN. Ngoai ra tai khoan nay con duoc dung dé hach toan doanh thu nhan
trudc vé cac dich vu da cung cip cho khach hang va cac khoan chénh 1éch gia
phat sinh trong giao dich ban thué tai san la thué tai chinh, nhat ky quy, ky cude
ngan han.

Két cdu va néi dung phdn anh TK338
No:

Két chuyén gia tri tai san thira vao céc tai khoan lién quan theo quyét dinh

ghi trong bién ban xur 1y;

Kinh phi cong doan chi tai don vi; Kinh phi cong doan chi tai don vi;

S6 BHXH, BHYT, BHTN, BHTNLD, KPCP d3 nop cho co quan quan Iy quy
bao hiém x4 hoi, bao hiém y té, bao hiém that nghiép va kinh phi cong doan.

Doanh thu chua thyc hién tinh cho tung ky ké toan; tra lai tién nhan trudc

cho khach hang khi khong tiép tuc thuc hién viéc cho thué tai san;

Cac khoan da tra va da ndp khac.

Co:
Céc khoan thanh toan véi cong nhan vién vé tién nha, dién, nudc & tap thé;
S6 BHXH d4 chi tra cong nhan vién khi dugc co quan BHXH thanh toén;
Céc khoan phai tra khac.
S6 du bén Cé:
BHXH, BHYT, BHTN, BHTNLD, KPCD da trich chua ndp cho co quan
quan ly hodc kinh phi cong doan duogc dé 1ai cho don vi chua chi hét;
Cac khoan con phai tra, con phai nop khac.
TK 338 ¢6 6 TK cap 2 trong d6 c¢6 4 TK lién quan truc tiép dén cong
nhan vién theo TT133/2016/TT-BTC la:
- TK 3382: Kinh phi cong doan
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- TK 3383: Béo hiém xa hoi
- TK 3384: Bao hiém y té
- TK 3385: Bao hiém that nghiép.

1.3.3.3. Quy trinh hach toan

Phuong phap ké toan tién luong duogc thé hién qua So dd 1.2

TK 334 TK 338 TK 642, 154
BHXH phai trda thay Trich BHXH,
luong . -
cho CBCNV KPCP tinh vao CPSXKD
TK 111,112 TK 334

Nop (chi) BHXH, BHYT, | Khau luong tién ndi ho

4
A 4

. BHXH, BHYT, BHTN
BHTN theo quy dinh cho CNV

TK 111,112

Nhan khoan hoan tra cua

A 4

quan BHXH vé khoan
DN da chi

(Nguén: Phong Ké todn)
So dd 1.2: So dd hach toan cac khoan trich theo lwong
S6 ké toan str dung: SO nhat ky chung, s6 cai TK 338, s6 chi tiét TK
3382, 50 chi tiét TK 3383, s6 chi tiét TK 3384, s6 chi tiét TK 3385,

1.4. Cac hinh thirc ghi s6 ké toan tién lwong va cac khoan trich theo lwong

Hinh thuc ké toan Nhat ky chung 1 hinh thirc ghi s6 ma tat ca cac nghiép
vu kinh té, tai chinh phat sinh dugc ghi vao s6 Nhat ky, trong tam la s6 Nhat
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ky chung, theo trinh tu thoi gian phat sinh va theo ndi dung kinh té (dinh khoan
ké toan) cua nghiép vu do.

Hinh thirc ké toan nhat ky chung gdm cac loai s6: s6 nhat ky chung; so
cai; cac s0, thé ké toan chi tiét va sb nhat ky dac biét.

+Uu diém

Thuan tién cho viéc kiém tra ddi chiéu ting nghiép vu kinh té, boi cac
nghiép vu dugc thdng ké trinh tu theo thoi gian vao S6 Nhat ky chung, dong
thoi voi mo hinh SO céi to roi rat thuan tién cho viée ung dung cong tac ké toan
trén may vi tinh.

+Nhuoc diém

Mot nghiép vu kinh té co thé s& dugc ghi vao Nhat ky chung, Nhat ky
chuyén dung nhiéu 1an do d6 can c6 su kiém tra loai bo nghiép vu tring trude

khi phan anh vao S6 Cai.

Chung tir ké toan

'

S6 nhat ky chung P
. So chi tiet TK
S6 Nhat ky J’ *
| > SO CAITK  |<...»| Bang tong hop chi tiét
l tién luong
Bang can d6i s6
p.sinh TK
v v
Ghi chu: ' P

Béo Céao Tai Chinh
Ghi har}g ngay
Ghi cudi thang —
Déi chiéu, kiém tra < >

(Nguoén: Phong Ké todn)
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So d6 1.3. Trinh tu ghi s6 ké toan theo hinh thirc nhit ky chung
+Trinh ty ghi s6 ké toan theo hinh thirc ké toan Nhat ky chung

Hang ngay, cin c vao cac chung tir da kiém tra dugc dung lam cin ctr
ghi s6, trudc hét ghi nghiép vu phat sinh vao sé Nhat ky chung, sau d6 cin cu
s6 liéu da ghi trén s6 Nhat ky chung dé ghi vao S6 Cai theo cac tai khoan ké
toan phu hop. Néu don vi c6 mo sd, thé ké toan chi tiét thi dong thoi véi viee
ghi s6 Nhat ky chung, cic nghiép vu phét sinh dugc ghi vao céc so, thé ké toan

chi tiét lién quan.

Truong hop don vi md cac s6 Nhat ky dic biét thi hang ngay, can clr vao
cac chung tir dugc dung lam cin ctr ghi s0, ghi nghiép vu phat sinh vao s6 Nhat
ky dic biét lién quan. Pinh ky (3, 5, 10... ngay) hodc cudi thang, tuy khdi luong
nghiép vu phat sinh, tong hop ting sé6 Nhat ky dic biét, 1y so lidu dé ghi vao
céac tai khoan phu hop trén S6 Céi, sau khi d loai trir s6 triung 1ap do mot nghiép
vu dugc ghi dong thdi vao nhiéu s6 Nhat ky dic biét (néu ¢6). Cudi thang, cudi
quy, cudi nam, cong s6 lidu trén S6 Cai, lap Bang can ddi s phat sinh. Sau khi
da kiém tra ddi chiéu khop dang, sd liéu ghi trén S6 Céi va bang tong hop chi
tiét (duogc 1ap tir cac SO, thé ké toan chi tiét) duoc dung dé 1ap cac Bao cdo tai

chinh.

Vé nguyén tac, Tong sd phat sinh No va Tong s6 phat sinh C6 trén Bang
can d6i sd phat sinh phai bang Tong s6 phat sinh No va Tong s6 phat sinh C6
trén s6 Nhat ky chung (hodc s6 Nhat ky chung va céc s6 Nhat ky dac biét sau
khi da loai trir s6 tring 13p trén cac s6 Nhat ky dic biét) cung ky.

1.4.2. Hinh thirc ké toan Nhat ky - S cai

Pic trung co ban cua hinh thic ké toan Nhat ky - S6 Cai: Cac nghiép vu
kinh té, tai chinh phat sinh duoc két hop ghi chép theo trinh tu thoi gian va theo
ndi dung kinh té (theo tai khoan ké toan) trén ciing mot quyén so ké toan tong
hop duy nhét 1 s6 Nhat ky - S6 Cai. Can cir dé ghi vao s6 Nhat ky - S6 Cai la

cac chimg tir ké toan hodc Bang tong hop ching tir ké toan cung loai.
Hinh thirc ké toan Nhat ky - S6 Cai gdm c6 céc loai s6 ké toan sau
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Nhat ky - S6 Cai;

Cac So, Thé ké toan chi tiét.

+Uu diém

Thuén tién cho viéc kiém tra dbi chiéu tung nghi¢p vu kinh té, boi cac
nghiép vu dugc thdng ké trinh tu theo thoi gian vao SO Nhat ky chung, dong
thoi voi mo hinh SO céi to roi rat thuan tién cho viée ung dung cong tac ké toan
trén may vi tinh.

+Nhugc diém

Mot nghiép vu kinh té ¢ thé s& dugc ghi vao Nhat ky chung, Nhat ky
chuyén dung nhiéu 1an do d6 can c6 su kiém tra loai bo nghiép vu tring trude

khi phan anh vao S6 Cai.

Chtng tir ké toan

l A

Sé quy Bang téng hop Sé chi tiét TK

ching tur
v

Bang tong

A

NHAT KY - SO CAI TK > hop chi tiét

v

BAO CAO TAI CHINH |

Ghi chu:

Ghi hang ngay .
Ghi cudi thang —p
Déi chiéu, kifm tra < >

(Nguon: Phong Ké todn)
So d0 1.4. Trinh ty ghi s6 ké toan theo hinh thirc nhat ky-s6 cai
Trinh tu ghi s6 ké toan theo hinh thirc ké toan Nhat ky - S6 Cai
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Hang ngay, ké toan cin ctr vao cc ching tir ké toan hodc Bang tong hop
chtng tir ké toan cung loai da duogc kiém tra va duoc dung 1am cin cir ghi sb,
trude hét xac dinh tai khoan ghi No, tai khoan ghi C6 dé ghi vao S6 Nhat ky —
S6 Cai. S6 lidu cia mdi chimg tir (hoic Bang tong hop chimg tir ké toan cung
loai) duoc ghi trén mot dong & ca 2 phan Nhat ky va phan S6 Cai. Bang tong
hop chimg tir ké toan duoc 14p cho nhimg ching tir cing loai (Phiéu thu, phiéu
chi, phiéu xut, phiéu nhdp,...) phat sinh nhiéu 1an trong mot ngay hodc dinh

ky 1 dén 3 ngay.

Chung tir ké toan va Bang tong hop chimg tir ké toan cung loai sau khi
da ghi SO Nhat ky - S6 Cai, dugc dung dé ghi vao S6, Thé ké toan chi tiét c6

lién quan.

Cudi thang, sau khi da phan anh toan bd chtng tir ké toan phat sinh trong
thang vao S6 Nhat ky - S6 Cai va cac sd, thé ké toan chi tiét, ké toan tién hanh
cong s6 lidu cua cot sd phat sinh & ph?m Nhat ky va cac ¢t Ng, cot Co cua tung
tai khoan o phan S6 Céi dé ghi vao dong cong phat sinh cudi thang. Can ctr vao
s6 phat sinh cac thang trude va sb phat sinh thang nay tinh ra sé phat sinh luy
ké tir ddu quy dén cudi thang nay. Cin ctr vao s6 du dau thang (dau quy) va sb
phat sinh trong thang ké toan tinh ra s6 du cudi thang (cudi quy) cia timg tai
khoan trén Nhat ky - S6 Cai. Khi kiém tra, ddi chiéu sb cong cudi thang (cubi

quy) trong S6 Nhat ky - S6 Cai.

Céc s0, thé ké toan chi tiét cling phai dugc khoa s6 dé cong sd phat sinh
No, s6 phat sinh C6 va tinh ra s6 du cudi thang cua timg ddi tuong. Can ¢t vao
s6 liéu khod so cua cac ddi tugng lap “Bang tong hop chi tiét" cho timg tai
khoan. S6 liéu trén “Béang téng hop chi tiét” duoc ddi chiéu véi sb phat sinh
No, s6 phat sinh C6 va S6 du cudi thang cia timg tai khoan trén S6 Nhat ky -
S6 Céi.

S liéu trén Nhat ky - S6 Cai va trén “Bang tong hop chi tiét” sau khi
khoa s6 dugc kiém tra, ddi chiéu néu khop, ding s& duoc str dung dé 1ap bao

cao tai chinh.
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1.4.2. Hinh thirc ké toan Chirng tir ghi s6

Ching tir ghi s6 do ké toan 1ap trén co s ting ching tir ké toan hodc
bang tong hop chung tir ciing loai, ¢6 cing ndi dung kinh té. Chimg tir ghi s6
duogc danh sb liéu lién tuc trong tirng thang hodc cd nam va c6 chung tir ké toan

dinh kém, phai dugc ké toan trudng duyét trude khi ghi s6 ké toan.

Hinh thirc ké toan chimg tir ghi s6 c6 céc loai s6 ké toan sau: chimg tir

ghi 0, s6 dang ky chimg tir ghi s0, s6 cai, cac o, thé ké toan chi tiét.
+ Uu diém: Pon gian, d& ghi chép. Phan cong lao dong ké toan thun loi.
D& dang thuc hién phan cong cong viée cho cac ké toan, mdi ké toan c6 thé phu
trach theo ddi timg phan hanh: Tién luong, tai san c¢d dinh... vi S6 Cai 1a dang
to 101, cong viéc ghi chép phan anh thuc hién theo kip nghié¢p vu kinh té do vay

giam khoi lugng cho ké toan vao cudi ky.

+ Nhuoc diém: Khéi lugng cong viée ké toan 16n do: S6 luong ghi chép
nhiéu, c6 hién tugng trung lap. Khong c6 su kiém tra doi chiéu thuong xuyén.

Viéc cung cap thong tin khi ¢6 nhu cau thudng bi cham.

25



S6 quy

Chimg tir ké toan

l

l

So chi tiét

Bang tong hop

TK

A 4

ching tir

l

A

S6 ding ky Ching tir

chtng tir ghi sd

— v Bang tong hop
S6 Cai TK

< ™ chi tiét

A 4
Bang can doi sb
nhat <inh TK

*

BAO CAO TAI |«

Ghi chu:
Ghi hang ngay —
Ghi cudi thang >
..................... >

Doi chiéu, kiém tra

(Nguén: Phong Ké todn)
So @6 1.5: Trinh tw ghi s6 ké toin theo hinh thic chirng tir ghi sb
Trinh tu ghi s6 ké toan theo hinh thirc ké toan Chung tir ghi s6

- Hang ngay, can ctr vao cac chimg tir ké toan hodc Bang Tong hop chimg
tir ké toan cung loai da duoc kiém tra, duoc dung lam cén ctr ghi s0, ké toan lap
Chtng tir ghi s6. Can cit vao Chimg tir ghi s6 dé ghi vao s6 Pang ky Chung tir
ghi s0, sau d6 duoc dung dé ghi vao S6 Cai. Cac chung tir ké toan sau khi lam
cin ctr 1ap Chimg tir ghi s6 duoc dung dé ghi vao S6, Thé ké toan chi tiét c6

lién quan.
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- Cubi thang, phai khoa sé tinh ra tong s tién ctia cac nghiép vu kinh té,
tai chinh phat sinh trong thang trén s6 Pang ky Chung tir ghi so, tinh ra Téng
s6 phat sinh No, Tong s phat sinh Co va S6 du ciia timg tai khoan trén S6 Cai.
Cin cr vao SO Cai 1ap Bang Can d6i sb phat sinh.

- Sau khi d6i chiéu khop dung, sé lidu ghi trén S6 Cai va Bang tong hop
chi tiét (duoc lap tr cac s0, thé ké toan chi tiét) duoc dung dé 1ap Béo céo tai
chinh.

1.4.3. Hinh thitc ké toan may

Hinh thirc ké todn may vi tinh 13 viéc dung mdy tinh ciling nhu céc loai
may moc hd tro vao thuc hién hoat dong hé tro hodc thay thé mot phﬁn cong
viéc ctia nhan vién ké toan.

+ Uu diém:

Tbc d6 nhap va xir Iy dit liéu vao may tinh thuc hién 6n dinh va nhanh hon
han so véi hinh thirc ké toan thil cong.

Thong tin dir liéu khi can thiét ké toan co thé tra ctru ngay 1ap tirc va co
thé gtri di cho nhiéu nguoi cung luc.

Nho tinh ning dy bao dong tién, 1ap cac bao cdo tu dong va canh bao
thong minh trén phdn mém ma cac ngudn tai nguyén ctia doanh nghiép dugc
str dung hiéu qua hon. Dong tién s& duoc cai thién thong qua thu no tét hon va
hang t6n kho ciing dugc kiém soat mot cach dé dang.

Hinh thirc ké toan trén may vi tinh khong chi giam thoi gian nhan vién
thuc hién nghiép vu ma con giam chi phi kiém toan nhu ho so gon gang, 1én
nhat va chinh xéac.

+ Nhuoc diém:

Chi dap g vé mit s6 sach thong thuong, kho dap tmg duoc cac phan tich
thong ké mang tinh quan tri.

Chi lam mdt nguoi trén mat file tai mot thoi diém.
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Chi phi van hanh cho hé théng twong d6i 16n. Boi cac phan mém ludn lién
tuc cap nhat dinh ky, doanh nghiép sé€ phai tra thém chi phi bao tri, bao dudng,

nang cap ngoai chi phi mua ban dau.

Bang chidm S6 ké toan
cong, bang Phan ma - S6 nhat ky chung
> an mem 7 .
tinh  luong, ké toan - S6 Cai TK TK 334,
bang phan TK 338
b6, phiéu chi, Mav - SO chi tiét TK
GBN,.. 1
A 4
_ "} Bao cao tai chinh

Ghi chu :
— Ghi hang ngay
—> Ghi cubi thang
<— Quan hé dbi chiéu

(Nguén: Phong Ké todn)
So d6 1.6. Trinh tw ghi s6 ké toan theo hinh thirc ké toan trén may vi tinh

Trinh tu ghi s0 ké toan theo Hinh thurc ké toan trén may vi tinh

Hang ngay, ké toan cin ctr vao chimg tir ké toan hodc Bang tong hop
chirng tur ké toan cung loai da duogc kiém tra, duoc dung lam can cur ghi s0, X4c
dinh tai khoan ghi No, tai khoan ghi C6 dé nhap dir liéu vao may vi tinh theo
cac bang, biéu duoc thiét ké san trén phan mém ké toan. Theo quy trinh cua
phén mém ké toan, cac thong tin dugc tu dong nhap vao s6 ké toan téng hop
(SO Cai hodc Nhat ky- S6 Cai...) va cac sd, thé ké toan chi tiét lién quan. Cudi
thang (hoac bat ky vao thoi diém can thiét nao), ké toan thyc hién cac thao tac
khoa s6 (cong sO) va lap bao céo tai chinh. Viéc d6i chiéu giira sb liéu tong hop

voi sO liéu chi tiét dugc thuc hién tu dong va luén ddm béao chinh xac, trung
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thue theo théng tin dd duoc nhap trong ky. Ngudi 1am ké toan co thé kiém tra,
d6i chiéu s6 liéu gitta s6 ké toan v6i bao cdo tai chinh sau khi d3 in ra gidy.
Thuc hién cac thao tac dé in béo céo tai chinh theo quy dinh.

Cubi thang, cudi nam sb ké toan tong hop va sd ké toan chi tiét duoc in ra
gidy, dong thanh quyén va thyc hién cac thi tuc phap 1y theo quy dinh vé so ké
toan ghi bang tay.
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Chuong 2.

THU'C TRANG CONG TAC KE TOAN TIEN LUONG VA CAC
KHOAN TRiCH THEO LUONG TAI CONG TY TNHH MTV KHACH
SAN MT COLLECTION HOTEL

2.1. Tong quan vé Cong ty TNHH MTV Khach san MT Collection Hotel
2.1.1. Qua trinh hinh thanh va phat trién ciia Cong ty
2.1.1.1. Lich st hinh thanh va qua trinh phét trién ctia Cong ty

Théng tin chung vé cong ty

Tén cong ty: Cong ty TNHH MTYV Khéch san MT Collection Hotel

Ma s6 thué: 2700951188

Dia chi Thué: S6 5 duong Trang An, Phuong Hoa Lu, Tinh Ninh Binh,
Viét Nam

Pia chi: S6 5 duong Trang An, Phuong Pong Thanh, Thanh phd Ninh
Binh, Tinh Ninh Binh, Viét Nam

Nguoi dai dién: Bui Minh Tan

Ngay hoat dong: 10-03-2023

Quan 1y boi: Thué co so 1 tinh Ninh Binh

Loai hinh DN: Cong ty trach nhiém hiru han ngoai NN

Nganh nghé chinh: Nha hang va cac dich vu 4n udng phuc vu luu dong.

Lich st hinh thanh va qud trinh phdt trién ciia Cong ty

Nam 2023: Cong ty TNHH MTV Khach san MT Collection Hotel chinh
thirc di vao hoat dong véi doi ngli nhan vién khoang 40 nguoi, véi chure nang
kinh doanh chinh la nha hang va cac dich vy an uéng phuc vu luu dong. Trai
qua giai doan khé khan khi méi bude chan vao thi truong, nho vao su phat trién
kinh té vuot bac ciia dat nude va nam bat kip thoi nhu cau cla nguoi dan va thi
truong trong nude, Cong ty dd manh dan dau tu vao linh vuc kinh doanh nha
hang va cac dich vy an uéng phuc vu luu dong. Hon 2 nam tiép theo chung kién
nhitng ddi thay va su ting trudng ciia cong ty bang nhimg két qua tich cuc va

nhimg diu an khac.
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Nam 2024: Véi su phat trién manh mé& vé mat kinh té & tinh Ninh Binh
cung vé6i 1an song cac nha du tu nudc ngoai dd, cong ty da hoach dinh nganh
nghé nha hang va cac dich vu dn uéng phuc vu luu dong ngay cang phat trién
¢ tinh Ninh Binh. Cong ty TNHH MTV Khach san MT Collection Hotel v61
téng dién tich 10.000m2 bao gém: Khéch san, Nha hang, Trung tdim hdi nghi,
tiéc cudi, Trung tAm thuong mai va cac tién nghi giai tri da dang nhim t&i muc
tiéu phuc vu nhu ciu va thi hiéu dang ngdy cang tang cao cta du khach va

chuyén gia dau tu tai Ninh Binh.

Khong chi dép tmg nhu cau luu tri ngan han, Cong ty con phuc vu nhu
cau luu tra dai han cho chuyén gia, gia dinh sinh séng va 1am viéc tai Ninh Binh

vo1 nhitng can hd cao cap day du tién nghi.

Nam 2025: Cong ty hoat dong v&i doi ngii chuyén nghiép. Vi budc tién
dau tién nay trong linh vuc nha hang va cac dich vu an uéng phuc vu luu dong,
cung voi sy chuan bi c6 ké hoach tir trude, cong ty hy vong c6 thé 1a mot nguoi
ban dong hanh dang tin cdy cta du khach, dong thoi guri dén khach hang nhiing

thong di¢p va sy cam két vé chat luong dich vu.

Dén nay, cong ty khong ngimg cai tién chat lwong dich vu giup khach
hang c6 trai nghiém tbt giup ting doanh sb, loi nhuén cho cong ty trong thoi
gian téi.

2.1.1.2. Tinh hinh tai chinh va két qua kinh doanh ctia Cong ty 3 nim gan day
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Bang 2.1. Tinh hinh tai chinh kinh doanh ctia Cong ty

(Pon vi tinh: VND)

Chénh 1éch nam 2024 so

vO1 nam 2023

Chénh Iéch nam 2025 so

vO1 nam 2024

Chi tiéu Nam 2023 Nam 2024 Nam 2025 | S6 tuyét déi | S6 S6 tuyét @i | SO
tuong tuong
d6i d6i

1. Nguon von chu s

. 6.500.000.000 | 8.850.000.000 | 10.500.000.000 | 2.350.000.000 | 136,15% | 1.650.000.000 | 118,64%
2. Tai san c6 dinh 1.556.253.524 | 1.997.568.241 | 2.547.112.248 | 441.314.717 | 128,36% | 549.544.007 | 127.51%
3. Doanh thu 27.458.758.651 | 29.458.658.321 | 31.985.548.621 | 1.999.899.670 | 107,28% | 2.526.890.300 | 108,58%
4. Loi nhuan sau thué | 1.755.148.124 | 2.582.423.574 | 3.457.555.145| 827.275.450 | 147,13% | 875.131.571 | 133,89%
5. S6 lao dong 30 32 35 2| 106,67% 3| 109,38%
6.

6.856.125 7.558.324 8 706.437

TNBQ/nguoi/thang

32

(Nguon: Phong ké todn)




Qua bang s6 liéu trén c6 thé nhan thay tinh hinh tai chinh ciing nhu két
qud hoat dong kinh doanh cua Cong ty TNHH MTV Khach san MT Collection
Hotel trong giai doan 2023 — 2025 c¢6 xu hudng phat trién kha tich cuc va tuong
doi on dinh.

Nguodn von chu so hiru ctia cong ty lién tuc ting qua cac nim. Cu thé,
nam 2023 dat 6.500.000.000 dong, dén ndm 2024 ting 1én 8.850.000.000 dong,
tang 2.350.000.000 ddng twong tng ting 136,15% so v4i nam 2023. Sang nam
2025, ngudn vén chi sé hitu tiép tuc dat 10.500.000.000 dong, ting
1.650.000.000 dong twong ng ting 118,64% so véi nam 2024. Piéu nay cho
thay doanh nghiép dang timg budc nang cao ning lyc tai chinh va mo rong quy

mo hoat dong.

Tai san cb dinh ctia doanh nghiép ciing c6 xu hudng gia ting qua timg
nam. Nam 2023 dat 1.556.253.524 dong, nam 2024 dat 1.997.568.241 dong,
ting 441.314.717 ddng tuong Gng ting 128,36%. Pén nim 2025, tai san cd
dinh tang 1én 2.547.112.248 dong, ting 549.544.007 dong tuong ng ting
127,51% so v6i nam 2024. Su gia ting nay cho thiy cong ty da chu trong dau

tu thém co s& vat chat va trang thiét bi phuc vu hoat dong kinh doanh.

Doanh thu ctia cong ty trong giai doan nay duy tri xu huéng tang truong.
Niam 2023 doanh thu dat 27.458.758.651 ddong, dén niam 2024 dat
29.458.658.321 dong, tang 1.999.899.670 ddng twong tmg ting 107,28% so voi
nam 2023. Nam 2025 doanh thu tiép tuc tang 1én 31.985.548.621 dong, ting
2.526.890.300 dong tuong tng ting 108,58% so voi ndm 2024. Piéu nay phan
anh hoat dong kinh doanh cia doanh nghiép dang c6 su phat trién twong dbi on
dinh.

Loi nhuan sau thué ciing ting qua cac nam. Cu thé, nim 2023 loi nhudn
sau thué dat 1.755.148.124 dong, nam 2024 dat 2.582.423.574 dong, ting
827.275.450 ddng tuong tng ting 147,13%. Dén nam 2025, 1oi nhuan sau thué
dat 3.457.555.145 dong, tang 875.131.571 dong twong tmg ting 133,89% so
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v6i ndm 2024. Qua d6 c6 thé thiy hiéu qua hoat dong kinh doanh cua cong ty

ngay cang dugc cai thién.

S6 lugng lao dong tai cong ty ciing c¢6 xu hudng ting nhe qua timg nim.
Nam 2023 cong ty c¢6 30 lao dong, nam 2024 ting 1én 32 lao dong va dén nam
2025 dat 35 lao dong. Bén canh d6, thu nhap binh quan ctia nguodi lao dong
cling duoc nang 1én dang ké, tir 6.856.125 déng/ngudi/thang nim 2023 1én
7.558.324 ddng/ngudi/thang naim 2024 va dat 8.706.437 dong/ngudi/thang vao
nam 2025. Piéu nay cho thdy doanh nghiép khong chi mo rong hoat dong ma
con quan tim hon dén doi sdng cua nguoi lao dong.

Toém lai, trong giai doan 2023 — 2025, Cong ty TNHH MTV Khach san
MT Collection Hotel c6 su ting trudng twong d6i tot vé doanh thu, loi nhuan
cling nhu quy mo hoat dong. Pay 1 co sd thuan loi dé doanh nghiép tiép tuc
phat trién va nang cao hiéu qua kinh doanh trong nhiing nam tiép theo.

2.1.2. Pic diém hoat dong kinh doanh ciia Cong ty
2.1.2.1. Chtic nang, nhiém vy cua Cong ty

Chtrc ndng cua Cong ty

- Cong ty thuc hién kinh doanh céc linh vuc theo dung gidy phép kinh
doanh ctia cong ty.

- Cong ty phai dam bao c6 ké hoach kinh doanh phu hop véi thi truong
thuc té, dem lai hi€u qua cao, goép phan tich liiy von cho doanh nghi¢p, dong
g6p ngdy cang cao cho xi hoi, dong thoi tao ra viéc lam va thu nhap ngay cang
on dinh cho cong nhéan, doanh nghiép.

Nhiém vu cua Cong ty

Véi dinh huéng phat trién bén vitng va 1au dai, cong ty di dit ra nhiém
vu mang tinh dinh hudng chung nhu sau:

- X4y dung chién luoc phat trién, ké hoach hang nim dé phu hop voi
muc dich da dat ra va nhu cau cua thi truong.

- Cung cap cac san pham, dich vu c¢6 chit lugng cao dam bao uy tin cho
khach hang.
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- Kinh doanh c6 13i, bao toan va phay trién von dau tu tai cong ty, toi da
hoa loi nhuén, phat trién hoat dong san xuat kinh doanh, déng gop cho ngan
sach nha nudc qua céc loai thué, déng thoi dem lai viéc lam, tao thu nhép cho
nguoi lao dong.

- Thuc hién day da cam két trong hop déng mua ban vai cac to chire kinh
té, ca nhan khac. Pa dang héa nganh nghé kinh doanh, mé rong thi truong,
nang cao ning luc canh tranh ciia toan cong ty nham xay dung va phat trién cia

cong ty ngdy cang phat trién, bén vimg.

- To chirc tt cong tac kiém tra san pham, dam bao chat lugng san pham
khi dua ra thi truong.

- Thue hién cac nghia vu ddi véi ngudi lao dong theo quy dinh cta Bo
luat lao dong Viét Nam.

- Thyc hién nghiém chinh nghia vu d6i voi nha nudc thong qua ndp thué
vao ngan sach nha nudc, tuan thu cac luat 1€ chinh sach ctia nha nudc.
2.1.2.2. Pic diém hoat dong kinh doanh ctia Cong ty

Nganh nghé kinh doanh
Dich vu luu tri ngan ngay
Co s¢ luu tri khac

Nha hang va cac dich vu an uéng phuc vu luu dong

+ o+ 4+ 4+

Cung cap dich vu an udng theo hop dong khong thuong xuyén véi
khach hang (phuc vu tiéc, hoi hop, dam cudi...)

+ Dich vu an uéng khac

+ Dich vu phuc vu dd uéng
Trong d6 nganh nghé kinh doanh chinh ciia cong ty 1a Nha hang va cac

dich vu an uéng phuc vu luu dong.
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2.1.3. Pic diém té chirc bd may quan 1y ciia Cong ty

Giam dbc
[ |
BO ph? o quan Bo phan 1€ tan BO pl}an nha
N hang
|
. L, Truong bo phan|  [Truong bo phan
Phong ke toan I8 tan nha hang
!
Phong nhén sy — Nhar%:gen le 1 Nhan vién ban
| | Nhénvién [[ | Nhén vién ve¢
budng phong sinh
| | B0 phéanan

ninh

(Nguén: Phong Ké todn)
So dd 2.1. Co ciu to chirc b may quan Iy tai cong ty
Chirc nang nhiém vu cac bo phan

- Giam dbc: Co trach nhiém va quyén han diéu hanh, quan 1y, giam sat
chung toan bd hoat dong kinh doanh bao gém: nha hang, luu trt, vui choi giai
tri; tham gia xay dung ké hoach kinh doanh, chién luoc, tuyén dung nhéan vién,

giai quyét cac cong viéc mang tinh nghiém trong, dot xuat, bat thuong.

- Phong ké toan: phan tich, do ludong, cung cap cac thong tin tai chinh
quan trong, dam bao rang cac thong tin nay duoc ghi chép chinh xac va day du.
Thu théap, phan loai, ghi chép, tong hop cac nghiép vu kinh té phat sinh mot
cach day du, chinh xac theo chuan muc ké toan. Giam sat viéc quan 1y, sir dung
tal san, nguén von; kiém soét cac khoan thu chi, ng, thu ndp ngan sach, phat

hién vi pham. Phan tich tinh hinh tai chinh, dé xuat giai phap giup lanh dao diéu
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hanh, ra quyét dinh kinh té. Cung cép s6 liéu tai chinh cho ndi bd (ban 1anh dao,

cac phong ban) va bén ngoai (co quan thué, nha dau tu, ngin hang).

- Phong nhan sy: C6 nhiém vu quan Iy ho so lao dong, tuyén dung va bd
tri nhan sy phi hop véi timg vi tri cong viéc; theo ddi chdm cong, quan 1y ché
d6 lao dong, nghi phép, khen thudng va ky luat; phdi hop véi ké toan trong

cong tac tinh luong va giai quyét cac ché do cho ngudi lao dong.

- B6 phan 1& tan: La bd phan truc tiép tiép xuc voi khach hang, c6 nhiém
vu tiép nhan thong tin dit phong, lam thu tuc check-in, check-out; huéng dan
va ho trg khach hang trong qué trinh luu tr(i; tiép nhan va xir 1y cac yéu cau cia
khach nham dam bao chat luong dich vu.

- Trudng bd phan 1& tan: Co nhiém vu quan 1y va diéu phdi cong viée cta
nhan vién 18 tan; kiém tra tic phong, chét luong phuc vy; xtr Iy cac tinh huéng
phat sinh lién quan dén khach hang; phdi hop véi cac bd phan khac nham dam

bao hoat dong phuc vu dién ra hiéu qua.

- Nhén vién 18 tan: Thuc hién cac cong viéc lién quan dén don tiép khach,
nhan dit phong, huéng dan khach hang, cap nhat thong tin khach luu tra va hd
tro giai dap cac thic mic cua khach trong qua trinh sir dung dich vu. Thuc hi¢n

cac cong viéc khac theo phan cong.

- Nhan vién budng phong: C6 nhiém vu vé sinh, don dep phong nghi;
kiém tra va bo sung céc trang thiét bi, vat dung can thiét trong phong; dam bao
phong ludn sach s& va san sang phuc vu khach hang. Thuc hién cac cong viéc
khac theo phan cong.

- BO phan nha hang: Thyuc hién hoat dong phuc vu an uéng cho khach
hang; t6 chirc cac hoat dong lién quan dén dich vu nha hang; dam bao chét

lugng moén an va chat lugng phuc vu.

- Truong bd phan nha hang: Co trach nhi€ém quan 1y nhan vién nha hang;
phan cong cong viée, giam sat chat lugng phuc vu; xtr Iy cac van dé phat sinh

trong qua trinh hoat dong va dam bao hi¢u qua kinh doanh ctia bg phan.

- Nhén vién ban: C6 nhiém vu tiép don khach tai nha hang, ghi nhan yéu
cau goi mon, phuc vu thirc an va d6 udng; hd trg khach hang trong sudt qua
trinh str dung dich vu nham tao su hai long cho khach. Thuc hién cac cong viéc
khac theo phan cong.
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- Nhan vién v€ sinh: Chiu trach nhiém v¢ sinh khu vuc chung cua khéach
san va nha hang; gitt gin moi truong sach s€, gon gang, lau don, rra chén; thu
gom va xu ly rac thai theo quy dinh. Thyuc hién céc cong viéc khac theo phan
cong.

- Nhén vién an ninh: Chju trach nhiém vé van dé an ninh, trat tu tai nha
hang. Bao dam an toan cho KH vé: tinh mang, tai san,... Thuc hién cic cong
viéc khac theo phan cong. Phdi hop véi tat ca cac bd phan khac trong cong ty

deé hoan thanh cong viéc.

2.1.4. Pic diém td chirc bd may ké toan ciia Cong ty

Ké toan trudng

Ké toan tong Ké toan thanh

" Ké toan kho .
op toan

Thu quy

(Nguon: Phong ké todn)
So @6 2.2. Co ciu to chirc by may ké toan tai cong ty
Chirc nang nhiém vu
T6 chitc b may ké toan Cong Ty theo hinh thirc tip chung chuyén sau
mdi ngudi trong phong ké toan dugc phan cong phu trach mot cong viée nhat
dinh do vay cong tac ké toan tai Cong Ty 1a twong ddi hoan chinh hoat dong
khong bi chong chéo 1én nhau. Phong ké toan ctia Cong Ty TNHH MTV Khach
san MT Collection Hotel c6 4 ké toan va 1 tha quy.

-Chirc ning: ké toan 1a mot cong cu quan 1y ¢6 chiic nang 14 thong tin va
kiém tra thong tin vé von cho nén doi hoi phai duoc t6 chirc mot cach khoa hoc
va phu hop voi timg don vi. Gitip giam dbc chi dao thyuc hién toan bd cong tac
tai chinh ké toan trong cong ty theo ché do chinh sach ciia nha nudc vé quan ly

tai chinh.
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-Nhiém vu: Lya chon hinh thirc phu hop v6i trinh d6 ctia ké toan, va dic
diém cua don vi Thyc hién ghi chép phan anh toan b cac nghi¢p vu kinh té
phat sinh vao céc tai khoan c6 lién quan. Lap bdo cdo, cung cép sb liéu, tai liéu
ctia cong ty theo yéu cdu cua giam ddc cong ty va cua co quan quan 1y nha
nuéc. Lap ké hoach, ké toan tai chinh, tham muu cho giam ddc vé cac quyét

dinh trong vi¢c quan ly cong ty.

-Ké todn treong: Chiu trach nhiém trude giam dbc va cac co quan
phap luat vé toan bd cong viéc ké toan ctia minh tai Cong Ty. C6 nhi¢m vu
theo ddi chung, chiu trach nhiém hudng dan to chirc phan cong kiém tra cac
cong viéc ctia nhan vién ké toan.

-Ké todn tong hop: Tap hop toan bd cac chi phi chung cua Cong
Ty va cac hoat dong dich vu khéac ctia Cong Ty. Gitr S6 Cai tong hop cho tat ca

cac phan hanh va ghi s6 cai tong hop ctia cong ty.

-Ké todn thanh todn: Ghi chép kip thoi cac nghiép vu thanh toan
phat sinh, tinh toan tién luong va cac khoan trich theo luong, tién hanh phan
bd cac khoan chi phi lwong, chi phi san xuét kinh doanh trong ky theo dting ché

do ké toan hién hanh.

-Ké todn kho: Cap nhat chi tiét lugng hang hoa, dung cu Xuét ra
cho Cong ty sur dung va lugng hang hod mua vao cua Cong Ty. Dya vao cac
chtng tir xuat nhap vat tu cudi thang tinh ra so tién phat sinh va 1ap bao cio.

-Thit quy: Phan anh thu, chi, tdn quy tién mit hing ngay d6i chiéu
t6n quy thuc té vai so sach dé phat hién nhiing sai sot va xir 1y kip thoi dam
bao ton quy thuc té tién mit ciing bang sb du trén so6 sach.

2.1.5. Ché a9 ké toan ap dung tai Cong ty
Cong ty da ap dung Ché d6 ké toan doanh nghiép ban hanh theo thong tu
s6 133/2016/TT-BTC ngay 26/08/2016 ctia Bo Tai Chinh.

- Nién d6 ké toan: bit dau tir ngay 01/01 hang nam va két thuc vao ngay
31/12 nam do.
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- Phuong phép tinh thué GTGT: Phuong phap khau trr.

- Phwong phép tinh khau hao tai san ¢b dinh: Khau hao theo phuong phap
duong thang.

- Phuong phap hach toan HTK: Phuong phéap ké khai thuong xuyén
- Phuong phap tinh gia xuat kho: Phuong phap binh quin cubi ky.

- Hé thong tai khoan ap dung:

+ Cong ty ap dung thong tu s6 133/2016/TT-BTC.

+ Tuén thii chuan myc ké todn va ché do ké toan. Bao cdo tai chinh dugc
1ap va trinh bay theo quy udc gia gbc, phai phi hop véi chuan muyc ké toan Viét

Nam va ché do ké toan Viét Nam.

-Pon vi dugc str dung trong ghi chép 1a dong, 1a dong tién Viét Nam
(VND).

- Quy dinh hach toan: Céng ty can c6 quy dinh rd rang vé cac tai khoan ké

todn, quy trinh ghi chép chung tir va 1ap béo cao.

- Hinh thtrc ghi s6: Hinh thtrc nhat ky chung
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Chtmng tir ké toan

l

| _, }
SO nhat ky chung . ]
2 So chi tiet TK
S6 Nhat ky
dac biét #
" > SOCAITK |, | Bang tong hop chi tiet
tién luong
Bang can dbi sd
p.sinh TK
Py
Ghi chu: Béo Céo Tai Chinh [«
Ghi hang ngay

Ghi cudi thang —
Doi chi€u, ki€ém tra
(Nguon: Phong Ké todn)
So d0 2.3. Trinh ty ghi s6 ké toan theo hinh thirc nhit ky chung
+Trinh tu ghi s6 ké toan theo hinh thirc ké toan Nhat ky chung

Hang ngay, cin ct vao cac chimg tir da kiém tra dugc ding lam can cir
ghi s0, trudc hét ghi nghiép vu phat sinh vao s6 Nhat ky chung, sau d6 cin ct
s6 liéu da ghi trén sd6 Nhat ky chung dé ghi vao S Cai theo cac tai khoan ké
toan pht hop. Néu don vi c6 mo s, thé ké toan chi tiét thi dong thoi véi viee
ghi s6 Nhat ky chung, cic nghiép vu phat sinh dugc ghi vao céc so, thé ké toan

chi tiét lién quan.

Truong hop don vi md cac s6 Nhat ky dic biét thi hang ngay, can clr vao
cac chung tir duge dung lam cin ctr ghi sd, ghi nghiép vu phat sinh vao s6 Nhat
ky dic biét lién quan. Pinh ky (3, 5, 10... ngay) hodc cudi thang, tuy khdi luong
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nghiép vu phat sinh, tong hop ting sé Nhat ky dic biét, 14y s liéu dé ghi vao
céac tai khoan phu hop trén S6 Céi, sau khi d loai trir s6 tring 1ap do mot nghiép
vu dugc ghi dong thdi vao nhiéu sé6 Nhat ky dic biét (néu ¢6). Cudi thang, cudi
quy, cudi nam, cong sb lidu trén S6 Cai, 1ap Bang can d6i s6 phat sinh. Sau khi
da kiém tra ddi chiéu khép dung, s liéu ghi trén S6 Cai va bang tong hop chi
tiét (duoc lap tr cac S6, thé ké toan chi tiét) dugc dung dé 1ap cac Béo cdo tai
chinh.

Vé nguyén tic, Téng s phat sinh No va Tong s6 phat sinh C6 trén Bang
can d6i sd phat sinh phai bang Tong s6 phat sinh No va Tong s6 phat sinh C6
trén s6 Nhat ky chung (hodc so Nhat ky chung va cac so Nhat ky dic biét sau
khi d3 loai trir s6 tring 13p trén cac s6 Nhat ky dic biét) cung ky.

2.2. Pic diém td chirc quén 1y lao dong , tién lwong va cac khoan trich theo
lwong tai Cong ty TNHH MTV Khach san MT Collection Hotel
2.2.1. Pic diém vé lao ddng, cong tac quan ly lao ddng tai Cong ty

Piic diém vé lao dong

Doi déo & Tré: Luc luong dong dao, do tudi trung binh con tré, nang dong.

Chat lugng chua dong déu: Thiéu hyt lao dong c6 k¥ ning cao, tay nghé,

tac phong cong nghiép, dac biét & nong thon.

Ty 18 dao tao ting: S6 lao dong qua dao tao ting nhung chua dap ung du

nhu cau cht lugng cao.

Linh hoat & Thich tng: C6 kha nang thich nghi vé1 moi truong mai.

Lao dong phi chinh thuc: Ty 1€ lao dong tu lam/gia dinh con 16n, it dugc
bao hiém.

Vian hoa & Moéi truong 1am viéc: Coi trong sy can bﬁng cong viéc-cudc
séng va mdi truong 1am viée tich cuc.

Cong tac quan ly lao dong trong doanh nghié¢p

Muc tiéu: Toi wu hoa viée si dung lao dong dé dat muc tiéu chung ctua to
churc.

Noi dung chinh:
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Tuyén dung & Hop dong: Lap s6 lao dong bat budc, ky HDLPD.

Str dung lao dong: Phan cong cong viéc, quan 1y s6 luong, chat luong.
Tién lwong & Phic loi: Xay dung thang bang luong, tra lvong cong bang.
Pao tao & Phat trién: Nang cao k¥ ning, tay nghé.

An toan, v¢ sinh lao dong: Bam bdo moi trudong lam viée an toan.

Quan hé lao dong: Giai quyét mau thuan noi bd, xay dung mai trudng 1am
viéc tich cuc.

Phan loai lao dong

Bing 2.2. Co cu lao dong tai Cong ty

. s Gioi tinh Do tudi Trinh d9
o Tong so z
Chi Tiéu R . 18-30 Cao Pho
lao dong Nam Nir . >30 Dai hoc . .
tuoi dang thong
S6 nguoi 35 12 23 9 26 19 5 11
Ti trong
%) 100 34,30 65,70 25,70 74,30 54,30 14,30 31,40
()

(Nguoén: Phong Ké todn)

- Qua bang co ciu lao dong c6 thé nhan thay, cong ty khach san hién co
tong s6 35 lao dong véi su phan bd twong ddi hop 1y gitta cac nhom. Vé gidi
tinh, lao dong nit chiém ty 1¢ cao hon (65,7%), diéu ndy phu hop véi dic thu
cua nganh dich vu khach san, noi doi hoi su khéo 1éo, can than va kha nang
giao tiép, cham soc khach hang tot.

- Xét vé do tudi, luc luong lao dong tur 30 tudi tro 1én chiém ty trong 16n
(74,3%), cho thay d6i ngil nhan vién c6 nhiéu kinh nghiém thuc tién, gop phan
dam bao chat lwong phuc vu 6n dinh va chuyén nghiép. Bén canh do, nhom lao
dong tré tir 18-30 tudi tuy chiém ty 1& thap hon nhung lai mang dén su ning
dong, sang tao va kha nang thich mg nhanh v41 méi truong lam viée.

- Vé trinh d6 chuyén mon, lao dong c6 trinh d dai hoc chiém ty 1€ cao
nhat (54,3%), dong vai trd chu lyc trong cac vi tri quan 1y va diéu hanh. Tiép
theo 1a lao dong pho thong (31,4%) va cao dang (14,3%), chil yéu dam nhan
cac cong viée phuc vu truc tiép va hd trg van hanh. Co cau nay thé hién su két
hop hai hoa giita ngudn nhén lyc c6 trinh d6 chuyén mén cao va luc luong lao

dong truc tiép, phu hop véi dic diém hoat dong ctia nganh khach san.
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- Nhin chung, co cdu lao dong ctia cong ty duoc to chire twong dbi hop 1y,
khong chi dap tmg tot yéu cau hoat dong kinh doanh ma con tao diéu kién thuan
loi dé nang cao chat luong dich vu, gop phan ning cao ning lyc canh tranh va

huéng t6i phat trién bén viing trong tuong lai.

2.2.2. Hinh thirc tra lwong tai Cong ty
2.2.2.1. Nguyén tic tinh tra luong

Trong doanh nghiép, viéc xac dinh va chi tra tién luvong cho ngudi lao
d6ng phai tudn thi cic nguyén tic nhat dinh nham dam bao tinh cong bang,

hop 1y va phu hop v61 quy dinh cua phap luat hién hanh.

Trudc hét, tién luong dugc hinh thanh trén co sé su thoa thuan giita
nguoi lao dong va ngudi sir dung lao dong, dugce ghi nhan cuy thé trong hop
d6ng lao dong ciing nhu cac quy dinh ndi bd ctia doanh nghiép. Mirc luong nay
can phan anh dang gié tri strc lao dong, déng thoi phu hop véi dic diém, tinh

chat va y€u cau cua tung vi tri cong vig¢c.

Bén canh d, tién luong phai gan lién voi nang suét lao dong, chét lugng
va hiéu qua cong viéc ma ngudi lao dong dat duge. Nguyén tic nay nham tao
dong luc thic diy ngudi lao dong nang cao trinh dd chuyén mén, y thire trach
nhiém va hiéu qua lam viéc, tir @6 gdp phan nang cao hiéu qua hoat dong san

xuat kinh doanh ctia doanh nghiép.

Ngoai ra, tién luong can ddm bdo tai san xuat suc lao dong, tirc 1a phai
dap timg dugc cac nhu cau co ban cua nguoi lao dong trong cudc song, giip ho
duy tri va phuc hoi stc lao dong mdt cach 6n dinh va lau dai. Day la yéu to

quan trong nham dam bao sy bén ving trong quan hé lao dong giira hai bén.

Doanh nghiép ciing can thyc hién viéc tra luong va cac khoan phu cap
day du, dung thoi han theo quy dinh, dong thoi dam bao murc lwong khong thap
hon mirc lwong t6i thiéu do Nha nudc quy dinh. Co ché tra luong phai dugc
xay dung theo huéng minh bach, 16 rang va c6 tinh khuyén khich, dam bao sy

cong bang gitra cac nguoi lao dong.

Cubi cing, viéc tinh toan va thanh toan tién lwong phai dua trén cac cin
ctr cu thé nhu bang cham cong, két qua lao dong thuc té va cac quy dinh lién

quan cua doanh nghiép. Qua trinh nay can dugc thuc hién mét cach chinh xac,
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khach quan va minh bach nhim dam bao quyén loi hop phap ctia ngudi lao

dong cling nhu nang cao hi¢u qua quan 1y lao dong trong doanh nghiép.
2.2.2.2. Céc hinh thtrc tra luong ap dung tai cong ty
Cong ty tra luong chi yéu bang chuyén khoan

* Cach tinh lwong cho tit ca nhan vién b phan quén 1y trong cong ty

Lwong co ban +phu cap

(an trua, xang xe)

Lwong thoi gian = x S6 ngay lam + Thuéng

26 viéc thue té (néu c6)

Lwong co ban = lwong co s x Hé s6 lwong (tuy thudc tirng cap do).

Ky Tra luong
Cong ty chi tra lwong vao ngdy 10 cta thang ké tiép.

Bing 2.3. Bang lwong co ban va phu cap ciia can b cong nhén vién

phong quan ly
Bo Ho va tén Chirc | Luwong H¢é s6 Phu cip
phan vu co ban luong | An trua | Xing xe
Bui Minh Téan (?gzn 2.340.000 | 8,74 | 730.000 | 500.000
Neuydn Thi | K€
guy '| toan |2.340.000 | 5,40 | 730.000 | 500.000
Thoa \
truong
Dinh The Ké
“I‘\I. h“y todn |2.340.000 | 3,66 | 730.000 | 250.000
Quin mn vién
ly . . Ké
Trinh Thi 1 e 12340000 | 272 | 730,000 | 250,000
Oanh n
vien
Neuyén Thi Ke
gﬂnh ' toan |2,340,000 | 4.40 | 730,000 | 250,000
vién

(Nguon: Phong Ké todn)
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* Cach tinh lwong cho tat ca nhin vién b phén 18 tin va by phin nha hang
trong Cong ty

Do dic thu cong viéc ciia bd phan 1€ tan va nha hang phai phuc vu khach
hang lién tuc theo nhiéu khung gi® khac nhau, bao gdm ca sang, ca chiéu va ca
dém, nén thoi gian 1am viée ctia nhan vién duge bé tri theo ca kip thay vi gio
hanh chinh ¢6 dinh.Viéc tinh luong theo ca gitip doanh nghiép dé dang quan ly
thoi gian 1am viéce thuc té ciia tmg nhéan vién, dam bao sy cong bang trong phan
chia cong viéc, ddng thoi phi hop véi tinh chat hoat dong lién tuc ctia nha hang
va khach san.
Ca du 8 tiéng = 1 ca cong

Ca sang: 6h-14h

Ca chiéu: 14h-22h

Ca dém: 22h-6h

Lwong co ban

Luwonglca =

26

Luong theo ca thwc té = Lwong1ca x S0 calam thue té

Lwong thwe nhan = Lwong theo ca thue té + Phu cip + Thuéng ( néu
c6 ) — Cac khoan trich theo lwong

Cic ché @9 khac vé tién lwong tai Cong ty TNHH MTV khach san MT
Collection Hotel

Céc khoan phu cip, trg cdp khac theo luong tra cho ngudi lao dong tai
Cong ty.

Ngoai cac khoan tién lwong chinh, nguoi lao dong con duge nhan cic
khoan phu cép, trg cap, hd tro khac nhu:

- Phu cép an ca 730.000 ddng/thang/ngudi d6i voi tat ca cac bd phan
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- Phu cép xing xe s& 4p dung.

+ Pdi v6i giam dbc, ké toan trudng va cac truong bd phan: 500.000

d6ng/thang/ngudi

+ Dbi voi nhan vién cac phong ban: 250.000 dong/thang/nguoi

- Phu cip lam ca dém 1a 30% luong co ban

Diéu khodan thuéng

Hién nay cac ngay 1& nhu 1/1, 2/9, 30/4,... mdi ngudi lao dong s& duge

thudng 500.000 dong/nguoi.

Bang 2.4. Thué suat thué TNCN

Bac | TTCT/thang | Thué Tinh so thué phai nop
suét Cach 1 Céch 2

1 Pén 10 trd 5% | 0trd + 5% TNTT 5% TNTT
Trén 10 trd 10% | 0,5 trd + 10% TNTT trén | 10% TNTT — 0,5 trd
dén 30trd 10 trd

3 Trén 30 trd 20% | 2,5trd +20% TNTT trén | 20% TNTT — 3,5 trd
dén 60 trd 30 trd

4 Trén 60 trd 30% | 8,5trd +30% TNTT trén | 30% TNTT — 9,5 trd
dén 100 trd 60 trd

5 |Trén100trd |35% |20,5 trd +35% TNTT 35% TNTT — 14,5 trd

trén 100 trd

Thué TNCN = Thu nhip tinh thué TNCN * Thué suat

Thu nhap tinh thué TNCN = Thu nhép chiu thué TNCN - Giam trir ban

than - Giam tror nguoi phu thuoc - BHXH, BHYT, BHTN - Cac khoan dong

g6p tu thién, nhan dao

* Cac khoan giam trir dé tinh thué TNCN:

- Theo Nghi quyét 110/2025/UBTVQHIS5 (c6 hiéu luc tir 01/01/2026), mirc

thu nhap dong thué TNCN 2026 1a trén 186 triéu dong/nim (twong ng véi

15,5 triéu dong/thang).

Theo do, dél voi ca nhan khong ¢6 nguoi phy thudce khi o téng thu nhép dong
thué tir tién luong, tién cong trén 15,5 triéu ddng/thang (186 triéu ddng/nam)
thi phai nop thué thu nhap ca nhan. Péi v6i cac ca nhan co _nguoi phu thude
s& dugc giam trir 461 v6i mdi ngudi phu thudce 13 6,2 tridu dong/thang.

- Giam tru gia canh:

47



https://thuvienphapluat.vn/van-ban/Thue-Phi-Le-Phi/Nghi-quyet-110-2025-UBTVQH15-muc-giam-tru-gia-canh-thue-thu-nhap-ca-nhan-665865.aspx

« Mtic giam trir d6i voi ban than ngudi ndp thué: 15.500.000 dong/thang
(twong duong 186.000.000 dong/nim)

« Muc giam trir d6i voi mdi nguoi phu thude: 6.200.000 dong/thang/ngudi

2.2.3. Ché a9 trich lap, ndp va sir dung cac khoén trich theo lwong tai
Cong ty

Cac quy lién quan dén khoan trich

Mirc déng bao hitm = Lwongcobin x Ty I8 trich bio hiém
Ty 1¢ trich bao hiém theo bang trich sau

Cac khoan bao hiém | Trich vao chi phi | Trich vao lwong cua Téng

trich theo lwong doanh nghiép ngwoi lao dong

1.Bao hiém xa hoi 17,5% 8% 25,5%

2. Bao hiém y té 3% 1,5% 4,5%

3. Bao hiém that 1% 1% 2%

nghiép

Tong cac khoan bao | 21,5% 10,5% 32%

hiém

4. Kinh phi cong doan | 2% 2%

Tong bao hiém+cong |23,5% 10,5% 34%

doan

(Nguén: Phong Ké todn)
2.3. Thue trang ké ton tién lwong va cac khoan trich theo lwong tai Cong
ty TNHH MTYV Khach san MT Collection Hotel
2.3.1. Ké toan tién hrong tai Cong ty
2.3.1.1. Ké toan chi tiét tién luong
- Chirng tir ké toan

Chung tir ké toan sir dung: Hop dong lao dong, Bang chim cong, Bang
thanh toan tién luong, Bang phan b6 tién lwong va cc khoan trich theo luong,
uy nhiém chi lvong

- Tai khoan st dung:

TK 334: Phai tra nguoi lao dong
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*Trinh tw ghi s6 ké toan theo hinh thirc nhat ky chung

BCC, bang thanh toan TL, bang trich BP, PC,...
|

v
v 1
S6 nhat ky chung S, thé chi tiét
| '
SOCAITK | .. . ) Bang tong hop

|
| |

BAO CAO TAI CHINH [€

Bang can doi Asé phat

(Nguén: Phong Ké todn)

Ghi chu:

Ghi hing ngay: -

Ghi cudi thang, dinh ky: =
- >

P01 chiéu:

So @6 2.4. Trinh tu ghi so ké toan tién lwong theo hinh thirc nhat ky
chung

*Trinh tw hach toan va s ké toan sir dung:

Trinh tu hach toan tién luong dugc thyc hién nhu sau: cin cr bang chim
cong dé tinh luong va lap bang thanh toan tién lwong. Sau dé, 1ap bang phan bd
tién lwong va cac khoan trich theo lwong dé phan bd chi phi. Cac s liéu nay
dugc ghi vao So chi tiét TK 334, dong thoi phan anh vao S6 nhat ky chung.
Cudi cung, s6 liéu duogc tong hop vao SO cai TK 334 dé theo ddi chung tinh
hinh thanh toan tién luong.

S6 ké toan sir dung: So chi tiét 334, S6 nhat ky chung, So cai 334.
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Cong ty TNHH MTYV Khach san MT Collection Hotel

B6 phan: Quéan ly

Thang 1 nam 2026

BANG CHAM CONG

Bang 2.5. Bang chidm céng nhan vién bd phin quén 1y

Chire Ngay trong thing :(g):)%
Ho va vu/ 5
STT | “ten B) cong
phz?in 1 2 3 4 5 6 7 8 9 10 11 12 13 | 14 | 15 | 16 | 17 18 19 | 20 [ 21 | 22 | 23 | 24 | 25 | 26 | 27 | 28 | 29 | 30 | 31
: TS | T6 | T7 | CN | T2 | T3 | T4 | TS | T6 | T7 | CN | T2 | T3 | T4 | TS | T6 | T7 | CN | T2 | T3 | T4 | TS | T6 | T7 | CN | T2 | T3 | T4 | TS | T6 | T7
Bui .
O RVt Y I NS IRTR SRR ICP N [NV SR VS (RTINS IV (eI ARPU IR N R IR I (e Al B S S (R G i B S N B A
Tan doc
Nguyén | Ké
2 | Thi tofn | + | + | + |CN| + | + | + | + |+ | +|CN|+|KL|+ ]|+ +] +]CN|+ |+ |+ |+ |+ |+ |CN|+ ]|+ |+ +]+]+] 26
Thoa trudng
Pinh Ké
3 Thuy toan + + + | CN | + + + + + + | CN | + + + + + + CN | + + + + + + | CN | + + + + + + 27
Ninh vién
Trinh Ké
4 Thi toan + + + | CN | + + + + + + | CN | + + + + + | KL | CN | + + + + + + | CN | + + + + + + 26
Oanh vién
Nguyén | Ké
5 Thi toan + + + | CN | + + + + + + | CN | + + + + + + | CN | + + + + + + | CN | + + + + + + 27
Linh vién
Trinh TBP
13 | Thu nha + + + | CN | + | + + + + + | CN | + + + |+ |+ + |CN| + | + | + + + + | CN | + + + + |+ |+ 27
Cuc hang
Téng Sé 346
Ghi chu: KL: Nghi khong luong O: Nghi 6m

Ngudi lap biéu

K¢ toan truéng
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(Nguén: Phong Ké todn)




Bang 2.6: Gidy dé nghi tam @ng lwong

Pon vi: Cong ty TNHH MTYV Khach san MT MAu s6 03 - TT )
Collection Hotel (Ban hanh theo Thong tu s6
B0 phan: Phong ké toan 133/2016/TT-BTC ngay

26/8/2016 cuia B¢ Tai chinh)

GIAY PE NGHI TAM UNG
Ngay 10 Thang 01 Nam 2026
S6: 04

Kinh giii: Gidm déc Cong ty TNHH MTV Khdch san MT Collection Hotel
Tén t6i la: Binh Thuy Ninh
B phén (hodc Dia chi): Phong ké toan
Dé nghi cho tam tng s6 tién: 1.500.000 (Viét bang chir: Mot triéu ndam tram nghin
dong chan)
Ly do tam tng: Tam tng lwong cho nhan vién phong ké toan thang 01/2026.
(C6 bang ké kém theo)

] ) Ngay 10 Thang 01 Nam 2026
Giam doc  Keé toan trwéng  Phu trach b phdn  Nguwoi dé nghj tam ing
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Ky, ho tén)

(Nguén: Phong ké toan Céng ty)

Bang 2.7: Bang ké tam trng lwong

DANH SACH TAM UNG LUONG
Théng 01 ndm 2026
B0 phéan: Phong quan 1y
Pon vi tinh: VND

STT Ho va tén S6 tién
1 Dinh Thuy Ninh 1.000.000
2 Nguyén Thi Linh 500.000
Tong cong 1.500.000
So tién bang chir: Mot triéu nam tram nghin dong chan
Ngay 10 Thang 01 Nam 2026
Nguwoi 1ap biéu
Pinh Thuy Ninh

(Nguén:Phong ké toan cong ty)
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Ngay 10/01 cin ctr vao gidy dé nghi tam tng va bang ké tam tng luong
thang 01/2026 ctia Dinh Thuy Ninh bo phan phong ké toan, ké toan 1ap phiéu
chi tam Umg luong.

Bang 2.8: Phiéu chi

DPon vi: Cong ty TNHH MTYV Khach san Mau s6 02 - TT
MT Collection Hotel (Ban hanh theo Thong tu $b
133/2016/TT-BTC ngay

Bo phan: Phong ke toan 26/8/2016 cita Bo Tai chinh)

PHIEU CHI Quyén s6: 04
Ngay 10 Thang 01 Nam 2026 S6: 29
No: 334
Co: 111

Ho va tén ngudi nhén tién: Dinh Thuy Ninh

Dia chi: Phong ké toan

Ly do chi: Tam tng cho nhan vién bo phan van phong thang 01/2026
S tién: 1.500.000 (Viét bang chit: Mt triéu ndm tram nghin dong.)
Keém theo: 02 Chirng tir goc

Ngay 10 Thang 01 Nam 2026

Giam dbc K¢ toan Tha Nguwoilap  Nguwoi nhin
(Ky, ho tén, dong truéng quy phiéu tién
ddu) (Ky, ho tén)  (Ky, ho  (Ky, ho tén) (K, ho tén)
tén)

Di nhan du sd tién (viét bang chit): Mot triéu nam tram nghin dong

FTY ZIANZOAL T8
SO BN QUY BO1: .ot s e
(Lién giri ra ngodi phai dong dau)

(Nguén:Phong ké todn cong ty)
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Bang 2.9. Bang thanh tosn tién lwong nhéin vién by phin quan ly

Cong ty TNHH MTYV Khach san MT Collection Hotel )
BANG THANH TOAN TIEN LUONG
B0 phan: Quan ly
Thang 1 nam 2026

Pon vi tinh: dong

. Lwong co Phy cap
Chire % ban z Téng Thuéng Téng thu
A A A 2 R : . 2 . N o, £
STT H('l va Vl{/ Lu’o’llg co He.so =Luwong co 5 . Ton% phu Téng lwong | ngay &t nhip thue Cic khoan trich trir vao lwong NV (10.5%) Thué Tam émg Thuye linh
tén Bo SO luwong N P An trua Xing xe cap ~ % TNCN
phan s6' x hé so cong dwong te
) luong BHXH(8%) | BHYT(1,5%) | BHTN(1%) Cong
Bui .
1 Minh (gg;n 2.340.000 8,74 20.451.600 730.000 500.000 1.230.000 21.681.600 26 500.000 22.181.600 1.636.128 306.774 204.516 2.147.418 190.209 19.843.973
Téan
Nguyén Ké
2 Thi toan 2.340.000 5,40 12.636.000 730.000 500.000 1.230.000 13.866.000 26 500.000 14.366.000 1.010.880 189.540 126.360 1.326.780 13.039.220
Thoa trudng
DPinh Ké
3 Thuy toan 2.340.000 3,20 7.488.000 730.000 250.000 980.000 8.468.000 27 500.000 9.293.692 599.040 112.320 74.880 786.240 1.000.000 7.507.452
Ninh vién
Trinh Ké
4 Thi toan 2.340.000 2,72 6.364.800 730.000 250.000 980.000 7.344.800 26 500.000 7.844.800 509.184 95.472 63.648 668.304 7.176.496
Oanh vién
Nguyén Ké
5 Thi toan 2.340.000 2,90 6.786.000 730.000 250.000 980.000 7.766.000 27 500.000 8.564.692 542.880 101.790 67.860 712.530 500.000 7.352.162
Linh vién
Trinh TBP
13 Thu nha 2.340.000 3,50 8.190.000 730.000 250.000 980.000 9.170.000 27 500.000 10.022.692 655.200 122.850 81.900 859.950 9.162.742
Cuc hang
Téng cong 30.420.000 116.087.400 | 9.490.000 | 4.250.000 | 13.740.000 | 129.827.400 346 6.500.000 | 131.716.939 9.286.992 1.741.311 1.160.874 12.189.177 | 190.209 | 1.500.000 | 125.205.983

Ngudi lap biéu

K¢ toan truéng
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Giam doc

Ngay 31 thang 1 nam 2026

(Nguén: Phong ké todn)




Trich din 1: Tinh tién lwong phai tra cho nhan vién Bui Minh Tan

Trong Thang 1/2026, Cong Ty tra luong cho nhan vién Bui Minh Tan chic vy

giam ddc cong ty
Lwong co bin = lwong co sé x hé s6 lrong
Trong dé
Luong co so: 2.340.000 dong
Hé s6 luong: 8,74
Luong co ban = 2.340.000 x 8,74 = 20.451.600 dong
Ta co:
Céc khoan phu cép:
Phuy cap tién an: 730.000 dong
Phuy cap xang xe: 500.000 dong
=> Tong cac khoan phu cép la:
730.000 + 500.000 = 1.230.000 dong
Thuong tét duwong 13 500.000 dong
Theo quy dinh nhan vién lam 26 ngay ma thang 1 nhan vién lam 26 ngay

Lwong co ban +phu cz‘ip

(an trua, xang xe)

Tinh lwong thang = x S6 ngay lam + Thuéng

26 viéc thue té (néu o)

=> Tong tién luong thang 1 1a:

20.451.600 + 1.230.000
Tinh lwong thang = x 26 +500.000 = 22.181.600d

26
Cac khoan giam tru: (8% BHXH, 1.5% BHYT, 1% BHTN)
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Trich 8% BHXH= 20.451.600 x 8% = 1.636.128 dong

Trich 1,5% BHXH=20.451.600 x 1,5% = 306.774 dong

Trich 1% BHXH=20.451.600 x 1% = 204.516 dong

Téng cac khoan trich BHXH, BHYT, BHTN = 1.636.128 + 306.774 +

204.516 =2.147.418 dong

*Tinh s6 thué TNCN Bui Minh T4n phai ndp

tru

Thu nhép tinh thué TNCN = Thu nhap chiu thué TNCN - Céc khoan giam

- Thu nhép chiu thué dugc xac dinh nhu sau:

Thu nhép chiu thué TNCN = Tong thu nhip - Cac khoan thu nhap dwoc

mién thué TNCN

tru

Trong dé

Tong thu nhap: 22.181.600 dong

Céc khoan bao hiém: 2.147.418 dong

Phy cap mién thué TNCN: 730.000 dong

Giam trir gia canh: 15.500.000 dong

Thu nhap chiu thué TNCN = 22.181.600 — 730.000= 21.451.600 dong

Thu nhép tinh thué TNCN = Thu nhép chiu thué TNCN - cic khoén giam

Thu nhap tinh thué TNCN =21.451.600 — 2.147.418 — 15.500.000 = 3.804.182

dong (thudc bac 1 (<5 triéu) cho nén thué suat 1a 5%)

Thué TNCN phai ndp = Thu nhép tinh thué TNCN x Thué suat

Thué TNCN phai nop = 3.804.182 x 5% = 190.209 ddng

Lwong thwe nhin = Tong thu nhip — Bio hiém — Thué TNCN

Luong thyc nhan = 22.181.600 — 2.147.418 — 190.209 = 19.843.973 dong
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Bang 2.10. Bang cham cong nhan vién b phén 18 tin

Cong ty TNHH MTYV Khach san MT Collection Hotel

BANG CHAM CONG
B¢ phan: Lé Tan
Thang 1 nam 2026

Tf)ng
Chikc X . X
Ho va v/ Ngay trong thiang ngay
STT tén Bo £olls
nan L | 2 | 3 4 5 |6 | 7 8 | 9 10| 11 |12 | 1314|1516 17| 18 [ 19| 20 [ 21|22 |23 [24] 25|26 |27 [ 2829 ]30]31
phd T5 | T6 | T7 [CN | T2 [T3 [ T4 [ T5 [T6 | T7 [CN | T2 [ T3 | T4 [ T5 | T6 | T7|CN [ T2 [ T3 | T4 | 15 | T6 [ T7|[CN| T2 [ T3 | T4 | T5 | T6 | T7
Lé x
lDéngg:leDDDDSSKLSSSSDDDDKLDDSSSKLSSSBBDBDKL27
Linh
2hi;rh!gzleCCCCKLSSSSKLCCCSKLSCSSCCSKLSSCCCSKLC26
Nguyén | (13
3 |Anh f 0T S| S|KL| S|P |DP|P|P|P|DP|DP|S|SIK|S|DP|S|S | DP|DP|DP|DP|DP|DP|D|S K| S|S|S|D]| 2
Khai
Ping NV I8
4 |2 "]l s|s|s|s|]clc|lc|]c|lc|lc|c|KL|KL|S|]C|]Cc|]s|]c]|]c|kKL|S|c|c|c|]c|KL|S|s|c|c]|s/| 27
Thi Chi | tan
Poan NV I3
5 | Thi téneCCSCSCSCCKLSSSCSSCKLCCCSSCKLSSCKLSC27
Lan
jo |WThi ANV ol sl s slceclceclcelke|clclcec|ls|s|s|s|rk|ls|s|clclclclclclc|s|s|x]|s]|s]|s/| 28
] Tam buodng
Téng sb 269
Ghi chu: KL: Nghi khong luong O: Nghi 6m
S: Ca sang C: Ca chiéu b: Ca dém

Ngudi 1ap biéu

K¢ toan trudng
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Ngay 31 thang 1 ndm 2026
Giam doc

(Nguén: Phong Ké todn)




Bang 2.11. Bang thanh toan tién lwong nhan vién bo phan 18 tin
Cong ty TNHH MTYV Khach san MT Collection Hotel

BANG THANH TOAN TIEN LUONG

Bo phan: L& tan

Thang 1 nam 2026

Pon vi tinh: dong

Phu c:?ip
Chire 2 2 Téng | Thuéng | Téngth .
Hova | vw | Luongco Téng phu Téng ng uong ng thu C#c khodn trich trir vao lwrong NV (10.5%) Thué 3
STT A A X o < o 2 ngay tét nhép thuc Thuec linh
tén Bo bén Ca dém An trua Xang xe cap lwong S d £ TNCN
phan cong wong te
: BHXH(8%) | BHYT(1,5%) | BHTN(1%) Cong
Lé x
1 Pang N:;nle 7.000.000 | 1.211.538 | 730.000 250.000 2.191.538 9.191.538 27 500.000 9.960.769 560.000 105.000 70.000 735.000 - 9.225.769
Linh
LéThi | NVIE
2 Hoa tan 7.000.000 - 730.000 250.000 980.000 7.980.000 26 500.000 8.480.000 560.000 105.000 70.000 735.000 - 7.745.000
Neuyén | v/ 3
3 Anh tan 6.800.000 | 1.255.385 | 730.000 250.000 2.235.385 9.035.385 28 500.000 10.058.462 544.000 102.000 68.000 714.000 - 9.344.462
Khai
Ping NV 18
4 Thi Chi tn 7.500.000 - 730.000 250.000 980.000 8.480.000 27 500.000 9.268.462 600.000 112.500 75.000 787.500 - 8.480.962
Doin |y 15
5 Thi tn 7.000.000 - 730.000 250.000 980.000 7.980.000 27 500.000 8.749.231 560.000 105.000 70.000 735.000 - 8.014.231
Lan
Lé Thi NV
10 Tam budng 6.800.000 - 730.000 250.000 980.000 7.780.000 28 500.000 8.803.077 544.000 102.000 68.000 714.000 - 8.089.077
Téng cong 69.400.000 | 2.466.923 | 7.300.000 | 2.500.000 | 12.266.923 | 81.666.923 | 269 | 5.000.000 | 89.059.231 5.552.000 1.041.000 694.000 7.287.000 0 81.772.231

Ngudi lap biéu

K¢ toan truéng
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Ngay 31 thang 1 nam 2026
Giam doc
(Nguon: Phong ké toan)




Trich din 2: Tinh tién lwong phai tra cho nhan vién Lé Ping Linh
Trong Thang 1/2026, Cong Ty tra luong cho nhéan vién Lé Pang Linh chuc
vu nhan vién 18 tan.
- Trong do:
Luong co ban: 7.000.000 dong
- Céc khoan phu cip:

Phu cip ca dém 15 budi: 1.211.538 dong
Phu c4p an trua: 730.000 dong
Phuy cap xang xe: 250.000 dong

=> Tong cac khoan phu cép 1a: 1.211.538 + 730.000 + 250.000 = 2.191.5384

Thudng tét duong: 500.000 dong
Lwong co ban
Lwong theo ca thuc té = x SO ca thue té
26
Tong thu nhip thuc té = Lwong theo ca thue té + Phu cap + Thuéng (

néu co )
=> Téng tién luong thang 1 1a:
7.000.000
Luong theo ca thuc t&¢ = x 27 = 7.269.231 dong

26
Téng thu nhap thuc t& = 7.269.231 + 2.191.538 + 500.000 = 9.960.769d

Cac khoan giam tru: (8% BHXH, 1.5% BHYT, 1% BHTN)
Trich 8% BHXH = 7.000.000 x 8% = 560.000 dong

Trich 1,5% BHXH =7.000.000 x 1,5% = 105.000 dong
Trich 1% BHXH =7.000.000 x 1% = 70.000 dong

Téng cac khoan trich BHXH, BHYT, BHTN = 560.000 + 105.000 + 70.000
= 735.000 dong

Lwong thwe nhin = Tong thu nhip — Cac khoan giam trir
Luong thyc nhan = 9.960.769 — 735.000 = 9.225.769 dong
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Bang 2.12. Bang cham cong nhan vién b phin nha hang

Cong ty TNHH MTYV Khach san MT Collection Hotel
BANG CHAM CONG
B¢ phan: Nha hang
Thang 1 nam 2026

Téng
Chire X . s
Ho va v/ Ngay trong thing ngay
STT tén Bo cong
he‘.m 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31
pad T5 | T6 | T7 | CN | T2 | T3 | T4 | TS | T6 | T7 | CN | T2 | T3 | T4 | T5 | T6 | T7 | CN | T2 | T3 | T4 | TS | T6 | T7 | CN | T2 | T3 | T4 | TS | T6 | T7
Bui NV
1 Vér} an b b b b b b b KL S S S C C C C KL b b b b b KL S S C C C KL b b b 27
Tuan ninh
Lé An NV
2 TE an S S KL S S S S b KL b b b b b b b S S S S KL b b b b KL b b S S KL 26
ninh
Ha Anh NV A
3 Tuin an C C S C (0] (0] (6] S b C C C KL S S S C KL C C S S C KL S b S C KL C S 24
ud ninh
La NV
4 Tuan an S KL C S C C C C C S KL S S S S C S C KL | KL C C S C S S S S C KL C 26
An ninh
Nguyén NV . .
5 Thu ban S S S KL C C KL C C C C S S S (6] (6] (6] S C C KL C C C C S S S S KL S 24
Trang &
Nguyén NV
11 Thi vé C C C C KL S S S S KL S C C C C C C C S S S KL S S S C C C C C KL 27
Giang sinh
Téng sb 286
Ghi chu: KL: Nghi khong luong O: Nghi Om
S: Ca sang C: Ca chiéu b: Ca dém
Ngay 31 thang 1 nam 2026
N o A .R ’( r d (L4 ’(
Nguwoi lap bieu Keé toan truong Giam doc
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Bang 2.13. Bang thanh toan tién lwong nhan vién b phin nha hang

Cong ty TNHH MTYV Khach san MT Collection Hotel

BANG THANH TOAN TIEN LUONG

B¢ phan: Nha hang
Thang 1 nam 2026

Pon vi tinh: dong

Phu cip
\ Chire 2 2 Téng Thuéng Téng thu Ciic khoi ich trir vao 1 10.5% P
STT H('Z va VI{/ Lu’m}g co Ca dem 5 5 Tong phu Tong ngiy it nhap thue ac khoan trich trir vao lwong NV (10.5%) Thue Thye linh
tén Bo ban o An trua Xang xe cap lwong A ) £ TNCN
phin (30%) cong dwong te
) BHXH(8%) | BHYT(1,5%) | BHTN(1%) Cong
Bui NV
1 Van an 6.500.000 | 1.125.000 [ 730.000 250.000 2.105.000 8.605.000 27 500.000 9.355.000 520.000 97.500 65.000 682.500 - 8.672.500
Tuén ninh
L& An NV
2 Ta gnh 6.500.000 975.000 730.000 250.000 1.955.000 8.455.000 26 500.000 8.955.000 520.000 97.500 65.000 682.500 - 8.272.500
nin|
HiAnh | MY
3 Tuin e}nh 6.500.000 150.000 730.000 250.000 1.130.000 7.630.000 24 500.000 7.630.000 520.000 97.500 65.000 682.500 - 6.947.500
nin|
La NV
4 Tuén an 6.500.000 - 730.000 250.000 980.000 7.480.000 26 500.000 7.980.000 520.000 97.500 65.000 682.500 - 7.297.500
An ninh
Nguyén NV
5 Thu ban 6.800.000 - 730.000 250.000 980.000 7.780.000 24 500.000 7.756.923 544.000 102.000 68.000 714.000 - 7.042.923
Trang
Nguyén | NV
11 Thi vé 6.500.000 - 730.000 250.000 980.000 7.480.000 27 500.000 8.230.000 520.000 97.500 65.000 682.500 - 7.547.500
Giang sinh
Tong cong
72.600.000 | 2.250.000 | 8.030.000 | 2.750.000 | 13.030.000 | 85.630.000 | 286 | 5.500.000 | 91.106.923 | 5.808.000 1.089.000 726.000 7.623.000 0 83.483.923

Ngudi lap biéu

K¢ toan truéng
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Ngay 31 thang 1 nam 2026
Giam doc




Trich din 3: Tinh tién lwong phai tra cho nhan vién Lé An Ta

Trong Thang 1/2026, Cong Ty tra luong cho nhan vién Lé An Tl chtic vu

nhan vién an ninh.

Trong do:
Luong co ban: 6.500.000 dong
Céc khoan phu cép:

Phu cip ca dém 14 budi: 975.000 dong
Phu c4p an trua: 730.000 dong
Phuy cap xang xe: 250.000 dong

=> T6ng cac khoan phu cép 1a: 975.000 + 730.000 +250.000 = 1.955.0004d

Thudng tét duong: 500.000 dong
Lwong co ban

Lwong theo ca thuc té = x SO ca thue té
26
Lwong theo ca thuc té + Phu cap +

Tong thu nhap thue té

Thwéng ( néu cé )

=> Tong tién lwong thang 1 1a:

6.500.000
Luong theo ca thuc t&¢ = X 26 = 6.500.000 dong
26
Téng thu nhap thuc t& = 6.500.000 + 1.955.000 + 500.000 = 8.955.000d

Cic khoan gidm trir: (8% BHXH, 1.5% BHYT, 1% BHTN)

Trich 8% BHXH = 6.500.000 x 8% = 520.000 dong

Trich 1,5% BHXH = 6.500.000 x 1,5% = 97.500 dong

Trich 1% BHXH = 6.500.000 x 1% = 65.000 dong

Tong cac khodn trich BHXH, BHYT, BHTN = 520.000 + 97.500 +

65.000 = 682.500 dong

Lwong thwe nhin = Tong thu nhap — Cac khoan giam trir

Luong thyc nhan = 8.955.000 — 682.500 = 8.272.500 dong

61



Bang 2.14. Danh sach nhan vién nhan lwong thang 1

Cong ty TNHH MTV Khéach san MT Collection Hotel
SO 5 duong Trang An, Phuong Hoa Lu, Tinh Ninh Binh, Viét

Nam
DANH SACH NHAN VIEN NHAN LUONG THANG 1/2026
STT| Hovaten | SPUCYW | rpire linh STK Ngin
: B0 phan : hang
BO PHAN QUAN LY 125.205.983
Bui Minh o
1 Tan Giam doc 19.843.973 2606984123 | BIDV
Nguyén Thi | Ké toan
2 | Thoa truong 13.039.220 1 1605684133 | BIDV
Pinh Thuy | Ké toan
3 | Ninh vién 7507452 | 5 00644134 | BIDV
4 |TnohThy | Ketodn 7.176.496 | 2606565654 | BIDV
Oanh vién
5 | NguyenThi | Ke toan 7.352.162 | 2608451655 | BIDV
Linh vién
13 | frinh Thu | TBP nha 9.162.742 | 2601455251 | BIDV
Cic hang
BQ PHAN LE TAN 81.772.231
] Efnﬁang NV 13 tan 9.225.769 | 2602654135 | BIDV
2 |LéThiHoa |NVI&tan 7.745.000 | 2601484136 | BIDV
3 E}glgiyen Anh | (31 tan 0.344.462 | 2604564137 | BIDV
4 }gﬁ?g Thi v 13 tan 8.480.962 | 2605156665 | BIDV
5 f;’;‘n Thi I \vidun | 8014231 | 2607956565 | BIDV
10 |Lé Thi Tam |NVbudng | 8.089.077 | 2602586689 | BIDV
BOQ PHAN NHA HANG 83.483.923
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;| BuiVan NV anninh | 8.672.500 | 2601485687 | BIDV
Tuan

2 |L&éAnTG | NVanninh | 8272.500 | 2601583685 | BIDV

3 |HaAnh NV anninh | 6.947.500 | 2604586565 | BIDV
Tuan

4 |LaTudin An | NVanninh | 7.297.500 | 2604646165 | BIDV

5 | NewenThu |y | 7042923 | 2605451615 | BIDV
Trang

11 | Newen Thi [y Vs ginh | 7.547.500 | 2604466258 | BIDV
Giang

Tong s6 290.462.137
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Bang 2.15. Uy nhiém chi lwong thang 12

UY NHIEM CHI  SO/Seq/No:23135

BIDV

S tai khoan trich ng/Dr Congty TNHH ~ Nguoi

PAYMENT ODER  Ngay 10/1/2025

Ac Name MTV Khach san  hudng/Beneficiary:
MT Collection
Hotel
S6 TK trich ng/Dr Ac 2601115122 S6 CMND/HC Ngay cip
No:
Tai NH/At Bank: Noi cap
TMCP Daiu tu va Phat

trién Viét Nam
Chi nhanh/Branch: Ninh Binh SO TK trich no/Dr 2601222365
Ac No:
S tién bang s6/Amount in figues: 292.158.369d

S tién bang chir: Hai tram ndm muoi hai triéu bon tram tdm muoi sau ngan su trdm

tam muoi mdt dong.
Dé nghi NH quy d6i ra loai tién................... Ty gia
N1 dung/Remarks: Thanh toan luwong thang 12/2025

KHACH HANG NGAN HANG
Ké todn truwéng Chii tai khodn Giao dich viéen  Kiém sodt vién

(Nguon: Phong ké todn)
* Can cr vao Bang thanh toan luong cua timg bo phan dé chi tra va thanh toan
lwong cho nhan vién dong thoi tong hop tién lwong phai tra cho timg dbi tuong
st dung lao dong va tinh BHXH, BHYT, BHTN, KPCD theo ché do quy dinh.

Tir d6 ta 1ap “Bang phan bo tién lwong va céc khoan trich theo lwong”.
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Bang 2.16. Bang phén bd tién lwong va cac khoan trich theo lrong

Cong ty TNHH MTYV Khach san MT Collection Hotel
BANG PHAN BO TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG
Théng 1/2026

Pon vi tinh: dong

Poi twong sir
dung (Ghi
Nog cac TK)

TK 334- Phdi tra NLD

TK 338-Phadi tra phai nop khac

Thué
TNCN

Téng cong

Luong co
bén

Phu cflp

Thwéng

Cong c6 TK
334

KPCP
2%)

BHXH
(17,5%)

BHTN
(1%)

BHYT
(3%)

Cong Co
TK 338

TK 154-Chi
phi SXKD do
dang -BP 1&
tan,BP nha
hang

142.000.000

25.296.923

10.500.000

177.796.923

24.850.000

1.420.000

4.260.000

30.530.000

171.998.219

TK 6422-Chi
phi QLDN-
BPQL

116.087.400

13.740.000

6.500.000

136.327.400

20.315.295

1.160.874

3.482.622

24.958.791

190.209

155.391.856

TK 334: Phai
trda NLD

20.646.992

2.580.874

3.871.331

27.099.177

23.960.664

TK 338-Phai
tra, phai ndp
khac

Tong cong

258.087.400

39.036.923

17.000.000

314.124.323

65.812.287

5.161.748

11.613.953

82.587.968

190.209

351.350.739

Ngudi lap biéu

K¢ toan truéng

Ngay 31 thang 1 ndm 2026
Giam doc

(Nguon: Phong ké todn)




Bang 2.17. So chi tiét TK 334

Pon vi: Cong ty TNHH MTV Khach san M4iu s6 S19-DNN

MT Collection Hotel

Pia chi: S6 5 dwong Trang An, Phuong (Ban hanh theo Théng tu s6 133/2016/TT-
Hoa Luw, Tinh Ninh Binh, Viét Nam BTC ngay 26/08/2026 cua B¢ Tai chinh)

SO CHI TIET CAC TAI KHOAN
Tai khoan: 334; Thang 1 nam 2026

DVT: VND
Ngay Chirng tir Dién giai TKD S6 phit sinh S6 du
thang U
ghisd | S§ hiéu | Ngay, No Co No Co
thang
A B C D E 1 2 3 4
S6 dw dau ky 292.158.369
SO phat sinh trong ky
10/01/ | UNC23 | 10/01/ | Thanh toan luong thang
112 | 292.158.369
2026 135 2026 | 12/2025
10/01/ | GTUO1 | 10/01/ | Tam tmg lwong thang 1 . 1.500.000
2026 2026 | BPVP
Hach toén tién luong 165.256.154
31/01/ | NVKOO | 31/01/ .
Théng 1/2026-B¢ phan 18 154
2026 100 2026
tan, nha hang
Hach toan tién lwong 125.205.983
31/01/ | NVKOO | 31/01/
Théng 1/2026-Bé phan 6422
2026 100 2026 e
quan ly
31/01/ | NVKOO | 31/01/ | Trich BHXH khau trir vao 3383 20.646.992
2026 101 2026 | lwong NLD Théang 1/2026
31/01/ | NVKOO | 31/01/ | Trich BHYT khéu trir vao 3384 3.871.331
2026 101 2026 | luvong NLD Thang 1/2026
31/01/ | NVKOO | 31/01/ | Trich BHTN khu trir vao 3385 2.580.874
2026 101 2026 | luwong NLD Thang 1/2026
31/01/ | NVKOO | 31/01/ | Hach toan thué TNCN 3335 190.209
2026 102 2026 | T1/2026
Cong phat sinh 320.947.775 | 290.462.137
S6 du cubi ky X X X 261.672.731

- S6 ndy c6 02 trang, danh sd tir trang s6 01 dén trang 02
- Ngay mo 80: covvevveeenne.
Ngay 31 Thang I nam 2026.

Ngudi ghi so K¢ toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng ddu)

(Nguén: Phong ké todn)
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2.3.1.2. Ké toan tong hop tién luong

Bang 2.18. Trich s6 nhit ky chung

Cong ty TNHH MTV Khach san MT Collection Hotel
S0 5 duong Trang An, Phuong Hoa Lu, Tinh Ninh Binh, Viét Nam

SO NHAT KY CHUNG (trich)

Thang 1 nam 2026

Méu sb: S03a-DNN
(Ban hanh theo Thong tw s6 133/2016/TT-BTC
Ngay 26/08/2016 cua Bo Tai chinh)

Ngay thang Chiing tir Dién giai Paghi | STT S6 hiéu So phat sinh
ghi s6 S6 hi¢u Ngay socai | dong | TKDU No Co
thang
A B C D E G H 1 2
S6 trang truéc chuyén sang
10/01/2026 | GTUOl | 10/01/2026 | Tam tmg lwong thang | BPQL 134 1.500.000
1111 1.500.000
s , 154 | 165.256.154
31/1/2026 | NVKO00100 | 31/1/2026 gf;cl}i e tfe];l;“%rfg;hang 1/2026
¢ tan va BY nha hang 334 165.256.154
o , 6422 | 125.205.983
31/1/2026 | NVK00100 | 31/1/2026 | 1iach todn tién uong Thang 12026
Q 334 125.205.983
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i ; 334 | 27.099.177
31/1/2026 | NVK00101 | 31/1/2026 lT“Ch BHXIL BHYT, BHIN vio
one 338 27.099.177
i 10 chi 154 | 30.530.000
31712026 | NVK00102 | 31/1/2026 T}rl‘,"h BHXH, BHYT, BHTN vao chi
P 338 30.530.000
i 10 chi 6422 | 24.958.791
31/1/2026 | NVK00102 | 31/1/2026 Tﬁ‘i"h BHXH, BHYT, BHTN vao chi
b 338 24.958.791
, 334 190.209
31/1/2026 | NVKO00103 | 31/1/2026 | Hach toan thué TNCN
3335 190.209
31/1/2026 | NVKO00104 | 31/1/2026 | Nop BHXH, BHYT, BHTN 238 | 82587968
1121 82.587.968
Cong 457.247.282 | 457.247.282

- S6 nay c6 03 trang, danh s tir trang s6 01 dén trang 03
- Ngdy mo $O: coevveeereennen.

Ngudi ghi so
(Ky, ho tén)

K¢ toan truéng
(Ky, ho tén)
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Ngay 31 Thang I nam 2026.

Giam doc

(K, ho tén, déng diu)
(Nguon: Phong ké toan)




Bang 2.19. S6 cai TK 334

Ponvi: Coéng ty TNHH MTYV Khach san MT Collection Hotel
Pia chi: S0 5 dwong Trang An, Phuwong Hoa Lw, Tinh Ninh
Binh, Viét Nam
Mau so: S03b-DNN
(Ban hanh theo Thong tu so
133/2016/TT-BTC
Ngay 26/08/2016 cua Bo
) Tai chinh)
SO CAI
(Dung cho hinh thirc ké toan Nhat ky chung)
Thang 1 nam 2026
Tai khoan: 334- Phai tra ngudi lao dong
Ching tir Nhit ky chung | S6 S6 tién
Ngay, hi¢u
thang X PR Dién giai Trang | STT | TK )
ghi so Neay §6 higu ) dong doi Ne cé
ng
A B C D E G H 1 2
- S6 dw ddu ky 292.158.369
- S6 phat sinh trong
ky
10/01/2026 | UNC23135 | 10/01/2026 | Thanh toan lwong
théng 12/2025 112 | 292.158.369
Tam tng luong
10/01/2026 GTUO1 10/01/2026 thing 1 BPVP 111 1.500.000
Hach toan tién lwong
Thang 1/2026 cho
31/1/2026 | 31/1/2026 | NVK00100 | oo’ = Sp 154 165.256.154
hang
Hach toan tién luong
31/1/2026 | 31/1/2026 | NVK00100 | Thang 1/2026 cho 6422 125.205.983
BPQL
Trich BHXH,
3112026 | 31712026 | Nvkootor | BHYT, BHTN khau 3383 | 20.646.992
trir vao luong NLD
Théng 1/2026
Trich BHXH,
3112026 | 31712026 | NvKootor | BHYT, BHTN khau 3384 3.871.331
trir vao luong NLD
Thang 1/2026
Trich BHXH,
3112026 | 31712026 | NvKootor | BHYT, BHTN khau 3385 2.580.874
trir vao luong NLD
Théng 1/2026
31/12026 | 31712026 | NVK0o102 | Hach todn thue 3335 190.209
TNCN
- Cong s6 PS 320.947.775 | 290.462.137
- S6 dw cudi ky 261.672.731

- S6 nay co 02 trang, danh s tir trang s6 01 dén trang 02

- Ngay m& s0: .eocvevveenneennen.

Nguwoi ghi s6
(Ky, ho tén)

K& toan truéng
(K3, ho tén)

Ngay 31 Thang 1 nam 2026.

Giam doc

(Ky, ho tén, déng diu)
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2.3.2. Ké toan céc khoan trich theo lwong tai Cong ty TNHH MTV Khéch san
MT Collection Hotel

2.3.2.1. K& toén chi tict
- Chirng tir ké ton:
Bang tinh cac khoan trich theo luong theo quy dinh

Bang phan bo tién lwong va cac khoan trich theo luong

- Tai khoan st dung:

TK 334: Phai tra ngudi ban, TK 338: Phai tra phai nop khac chi tiét: TK 3383:
Bao hiém x4 hoi, TK 3384: Bao hiém y té, TK 3385: Bao hiém thit nghiép

*Trinh tw ghi s6 ké toan theo hinh thirc nhit ky chung

So dd 2.5. Trinh tu ghi s6 ké toan cac khoan trich theo hinh thtc nhat ky
chung

BCC, bang thanh toan TL, bang trich BP, PC,...

v
v !
SO NHAT KY S0, thé chi tiét
v \ 4
SO CAI TK 338 |#-------------- > Bang tong hop

Bang can doi s6 phat
<

BAO CAO TAI CHINH <
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Ghi chu:

Ghi hang ngay: -
Ghi cudi thang, dinh ky: =——
+--------- >

Déi chiéu:

*Trinh tw hach toan va s6 ké toan sir dung:

Trinh tu hach toan tién luong dugc thuc hién nhu sau: Can clr vao bang
thanh toan luong thang 01/2026 va Bang phan bo tién lwong va BHXH thang
01/2026, ké toan 1én S6 chi tiét TK 3383, TK 3384, TK 3385, Nhat ky chung,
phiéu ké toan va S6 cai TK 338.

S6 ké toan sir dung: S6 nhat ky chung, So cai, S6 chi tiét 3383, SO chi tiét
3384, S6 chi tiét 3385.

-Vidu minh chirng chirng tir trich theo lwong theo lwong trong Thang
1/2026

Qua qua trinh thyc tip va thu thap sb liéu thuc té tai Cong ty TNHH MTV
Khach san MT Collection Hotel, cho théy doanh nghiép hi¢n chua thuc hién
trich 1ap va nop kinh phi cong doan theo quy dinh hi¢n hanh (ty 1€ 2% trén quy
tién lwong 1am cdn cir dong bao hiém xa hoi). Bén canh d6, cong ty ciing chua
sir dung tai khoan 3382 dé theo ddi khoan kinh phi cong doan trén hé thong s6
sach ké toan. Tir d6 co thé thay, cong tac ké toan kinh phi cong doan tai doanh
nghiép con nhiéu bét cap, chua dap tmg yéu cau quan 1y va tuan thu quy dinh

hién hanh
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Bang 2.20. Bang trich BHXH, BHYT, BHTN bg phin quan ly

Cong ty TNHH MTYV Khach san MT Collection Hotel
BANG TRiCH BHXH, BHYT, BHTN
B6 phan: Quéan ly
Thang 1/2026

Pon vi tinh: dong

ST Chire Lwong Cac khoan trich trir tinh vao chi phi DN Cac khoan trich trir vao lwong NV
T | Hovatén | vw/ B | déngbdo | BHXH BHYT BHTN | . BHXH BHYT [ BHIN [ . Cong
phén hiém | (17,5%) (3%) (1%) ong (8%) (1,5%) (1%) ong
1 BulTlgflmh (filgcm 20.451.600 | 3.579.030 | 613.548 | 204516 | 4.397.094 | 1.636.128 | 306.774 | 204.516 | 2.147.418 | 6.544.512
o | Neuyen | Ketodn |5 c36 000 | 2211300 | 379.080 | 126360 | 2.716.740 | 1.010.880 | 189.540 | 126360 | 1.326.780 | 4.043.520
Thi Thoa | trudng
3 ?ﬁﬁh K& toan
Ning vien | 7.488.000 | 1.310.400 | 224.640 74.880 1.609.920 | 599.040 | 112.320 | 74.880 786.240 | 2.396.160
4 Trg‘;‘nﬁh‘ Kiité‘fn 6.364.800 | 1.113.840 | 190.944 63.648 1.368.432 | 509.184 | 95472 | 63.648 668.304 | 2.036.736
s | Neuyen | Ketoan | 200000 | 1.187.550 | 203.580 67.860 1.458.990 | 542.880 | 101.790 | 67.860 712.530 | 2.171.520
Thi Linh vién
Trinh Thu | LBF
13 e Y| nha 8.190.000 | 1.433.250 | 245.700 81.900 1.760.850 | 655200 | 122.850 | 81.900 859.950 | 2.620.800
hang
Téng sb 116.087.400 | 20.315.295 | 3.482.622 | 1.160.874 | 24.958.791 | 9.286.992 | 1.741.311 | 1.160.874 | 12.189.177 | 37.147.968
Ngay 31 thang 1 ndm 2026
Nguwdi 1ap biéu Ke toan trudéng Giam doc

(Nguon: Phong ké todn)
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BANG TRICH BHXH, BHYT, BHTN
B§ phan: Lé tan

Thang 1/2026

Bing 2.21. Bing trich BHXH, BHYT, BHTN b phin Ié tin
Cong ty TNHH MTYV Khach san MT Collection Hotel

Pon vi tinh: dong

ST Chire Lwong Cac khoan trich trir tinh vao chi phi DN Cac khoan trich trir vao lwong NV
T | Hovatén | vw/B) | déngbdo | BHXH BHYT BHTN | . BHXH BHYT [ BHIN | . Cong
phén hiém | (17,5%) (3%) (1%) ong (8%) (1,5%) (1%) ong
LéPing | NV IE
1 Lo an 7.000.000 | 7.900.000 | 1.225.000 | 210.000 | 70.000 | 1.505.000 | 560.000 | 105.000 70.000 735.000
2 Lﬁg;u Nt;’nle 7.000.000 | 8.203.846 | 1.225.000 | 210.000 | 70.000 | 1.505.000 | 560.000 | 105.000 70.000 735.000
3 | Newen | NVIE | 0000000 | 7.996.154 | 1.190.000 | 204.000 | 68.000 | 1.462.000 | 544.000 | 102.000 68.000 714.000
Anh Khai tan
4 Da‘éifh‘ N%’nle 7.500.000 | 8.723.077 | 1312500 | 225.000 | 75.000 | 1.612.500 | 600.000 | 112.500 75.000 787.500
5 B"Er;fh‘ Nt;’nle 7.000.000 | 8.203.846 | 1.225.000 | 210.000 | 70.000 | 1.505.000 | 560.000 | 105.000 70.000 735.000
Lé Thi NV
10 . bubng | 6-800.000 | 7.996.154 | 1.190.000 | 204000 | 68.000 | 1.462.000 | 544.000 | 102.000 68.000 714.000
Téng s6 69.400.000 | 80.000.000 | 12.145.000 | 2.082.000 | 694.000 | 14.921.000 | 5.512.000 | 1.033.500 | 689.000 | 7.234.500
Ngay 31 thang 1 nam 2026
Nguwoi 1ap biéu Ke toan truéng Giam doc

(Nguén: Phong ké todn)
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Cong ty TNHH MTYV Khach san MT Collection Hotel

Bang 2.22. Bang trich BHXH, BHYT, BHTN bo phian nha hang

BANG TRICH BHXH, BHYT, BHTN
B¢ phan:Nha hang

Thang 1/2026

Pon vi tinh: dong

ST Chire Lwong Cac khoan trich trir tinh vao chi phi DN Cac khoan trich trir vao lwong NV
Ho vatén | vu/ B0 dong bao | BHXH BHYT BHTN N o BHYT BHTN " Cong
T phén hiém | (17,5%) (3%) (1%) |C€ome | BHXHGB%) | (500 | (g0, |CON8
1 B‘%luzlfn I\L\ifnin 6.500.000 | 7.684.615 | 1.137.500 | 195.000 | 65.000 | 1.397.500 | 520.000 | 97.500 65.000 682.500
2 | Le AnTu I\L\i]nin 6.500.000 | 7.684.615 | 1.137.500 | 195.000 | 65.000 | 1.397.500 | 520.000 | 97.500 65.000 682.500
3 H;‘ gﬁh I\L\ifnin 6.500.000 | 7.684.615 | 1.137.500 | 195.000 | 65.000 | 1.397.500 | 520.000 | 97.500 65.000 682.500
4 La:{‘:ar‘ I\L\i’ni“ 6.500.000 | 7.115.385 | 1.137.500 | 195.000 | 65.000 | 1.397.500 | 520.000 | 97.500 65.000 682.500
5 Tﬁf‘%‘zﬁg NV ban | 6.800.000 | 7.996.154 | 1.190.000 | 204.000 | 68.000 | 1.462.000 | 544.000 | 102.000 68.000 714.000
13 | Newen | NVVE |0 onh000 | 7.684.615 | 1.137.500 | 195.000 | 65.000 | 1.397.500 520.000 | 97.500 65.000 682.500
Thi Giang sinh
Téng sb 72.600.000 | 85.026.923 | 12.705.000 | 2.178.000 | 726.000 | 15.609.000 | 5.824.000 | 1.092.000 | 728.000 | 7.644.000
Ngay 31 thang 1 nam 2026
Nguwoi 1ap biéu Ke toan truéng Giam doc

(Nguén: Phong ké todn)
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Cian ctr vao ché do tinh cac khoan trich theo tién lwvong BHXH, BHYT,
KPCB, BHTN trich 23,5% vao chi phi va 10,5% vao luong.
Can ctr vao cac chimg tir nhu Bang cham cong, Bang thanh toan luong,

Bang thanh toan tién BHXH, trong céc truong hop nhan vién da tham gia
dong BHXH ma dm dau, thai séan, tai nan lao dong thi duoc trg cép BHXH.

Giay chung Bang danh sach .
nhén nghi nguoi lao dong Chuyén co quan
hudng trg cap hudng trg cap BHXH duyét
BHXH BHXH

So @0 2.6: Qua trinh luin chuyén chirng tir hwéng tro cap BHXH
Can ctr khoan 1 Piéu 28 Luat BHXH nim 2014 quy dinh:

Tién luong dong BHXH cua S4

Muc thang lién ké trudce khi nghi .
. = 75% x X  ngay
huong nghi

24 ngay &

Trich ddn: Can clr vao bang cham cong, bang thanh toan luong ta tinh s6
tién BHXH tro cp cho 6ng Ha Anh Tuan , nhan vién an ninh:
- Tién luong dong BHXH cua thang lién ké trude thang nghi: 6.500.000

- S6 ngay nghi: 3 ngay (T ngdy 05/01/2026 dén hét ngay 07/01/2026)

=> Muc tién huong tro cap:  75% x 6534& x 3 =609.375
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Bang 2.23. Gidy chitng nhian nghi hwéng BHXH

Tram y té phuong Hoa lu Mﬁu s6: CTO7
S0 296/2026/KCB So seri:
29A22012026
GIAY CHUNG NHAN

NGHI VIEC HUONG BAO HIEM XA HOI

(chi dp dung cho diéu tri ngoaqi trii)
I. Thong tin nguwoi bénh
Ho va tén: HA ANH TUAN Ngay sinh 11/11/1980

M3i s6 BHXH/S6 thé BHYT: o.oovovviiein, :

G161 tinh: Nam

Don vi lam viéc: Cong ty TNHH MTV Khach san MT Collection Hotel
Ngay kham bénh, chira bénh: ngay 05 thang 01 nam 2026.

II. Chan doan va phwong phap diéu tri

Thuy dau

S6 ngay nghi: 03 ngay

(Tir ngay 05/01/2026 dén hét ngay 07/01/2026)

Ngay 05. thang 01. nam 2026.

DAI DIEN DON VI Ngwoi hanh nghé KB, CB
(K ghi ré ho tén, déng ddu) (Ky, ghi ro ho tén,)
(Nguén phong ké todn)
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Trich dan: Gidy chimg nhan nghi viéc huéng bao hiém xa hoi cia nguoi

lao dong trong thang 01/2026
Cudi thang can ctr vao Phiéu nghi huong BHXH va cac chung tir khac c6
lién quan, ké toan tong hop danh sach nhimng ngudi duge hudng tro cip BHXH.
Sau d6 chuyén 1én co quan BHXH duyét. Viéc chi tra cac khoan lién quan dén
BHXH nhu tro cép thai san, 6m dau, tai nan lao dong, lvong huu va trg cép
that nghiép thudng s& do co quan BHXH chi tra truc tiép cho ngudi lao dong

thong qua tai khoan cua ho.
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Bang 2.24. Bang danh sach ngudi lao dong huéng BHXH

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tw do - Hanh phuc

DANH SACH NGUOI LAO PONG HUONG TR(Q CAP BHXH

Thang 01 nam 2026

Pon vi: Cong ty TNHH MTYV Khach san MT Collection Hotel
Dia chi: S6 5 duong Trang An, phudng Hoa Lu, Ninh Binh.

Téng sb lao dong: 2 ngudi

., Pon vi dé nghi Co quan .
STT S6 s0 Lwong Thoi gian Tién trg
Ho tén Chirc vu i . , BHXH i
BHXH déng BH dong BH So ngay | Tién trg cap cap
duyét

1 Ha Anh Tuin NV an ninh 423562 6.500.000 1 ndm 3 609.375 3 609.375

2 Nguyén Thu Trang NV ban 402252 6.800.000 1 nam 3 637.500 3 637.500
Cong 6 1.246.875 6 1.246.875

Tbng tién co quan BHXH duyét: 1.921.560d (bang chit: Mot triéu chin tram hai mot nghin nam tram sdu dong)

Can bo quan ly
(Ky, ho tén)

Giam déc BHXH

(Ky, ho tén)

K¢ toan don vi

(Ky, ho tén)

Ngay 31 thang 01 nam 2026
Giam dbc don vi

(Ky, ho tén)
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Biang 2.25. So chi tiét TK 3383

Pon vi: Cong ty TNHH MTYV Khach san

MT Collection Hotel

Pia chi: $6 5 dwong Trang An, Phuong

Hoa Lw, Tinh Ninh Binh, Viét Nam

MAu s6 S19-DNN

(Ban hanh theo Thong tu s6 133/2016/TT-BTC
ngay 26/08/2026 ctua B Tai chinh)

SO CHI TIET CAC TAI KHOAN
Tai khoan: 3383; Thang 1 nam 2026

DPVT: VNP
Ngay Chiing tir Dién giai TKD S6 phat sinh So du
than | S6 hi¢u | Ngay U No Cé No Cé
g ghi ,
s0 thiang
A B C D E 1 2 3 4
S6 dw dau ky
S6 phat sinh
trong ky
Trich BHXH
31/01 | NVKOO | 31/01 | khéu trir vao
334 20.646.992 20.646.992
/2026 | 101 | /2026 | luong NLD
Théang 1/2026
Trich BHXH tinh
31/01 | NVKOO | 31/01 | .
vao chi phi DN 154 24.850.000 45.496.992
/2026 | 103 | /2026
Théang 1/2026
Trich BHXH tinh
31/01 | NVKOO | 31/01 | .
vao chi phi DN 6422 20.315.295 65.812.287
/2026 | 103 | /2026
Théang 1/2026
31/01 | NVKOO | 31/01 |
Nop BHXH 1121 65.812.287
/2026 | 104 | /2026
Céng phat sinh 65.812.287 | 65.812.287
S6 du cudi ky X X X 0

- S6 nay c6 02 trang, danh sb tir trang s6 01 dén trang 02

- Ngay m& s0: .oocovveeenvrennnne.

Nguoi ghi so
(Ky, ho tén)

Ké toan truwéng

(Ky, ho tén)

Ngay 31 Thang I nam 2026.

Giam doc

(Ky, ho tén, déng ddu)
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Bang 2.26. So chi tiét TK 3384

Pon vi: Cong ty TNHH MTV Khach Miu s6 S19-DNN

san MT Collection Hotel '

Dia chi: S0 5 du’(‘yng Trﬁng An, Phu’(‘)’ng (Ban hanh theo Thong tu s6 133/2016/TT-BTC
Hoa Luw, Tinh Ninh Binh, Viét Nam ngay 26/08/2026 cua B¢ Tai chinh)

SO CHI TIET CAC TAI KHOAN
Tai khoan: 3384; Thang 1 nam 2026

PVT: VNP
Ngay Chiing tir Dién giai TKD So du
than | S6 hi¢u | Ngay U No Cé No Cé
g ghi ,
s0 thang
A B C D E 1 2 3 4
S6 duw diu ky
S6 phat sinh
trong ky
Trich BHYT khau
31/01 | NVKOO | 31/01 | trir vao luong
334 3.871.331 3.871.331
/2026 | 101 | /2026 | NLD Théang
1/2026
Trich BHYT tinh
31/01 | NVKOO | 31/01 | .
vao chi phi DN 154 4.260.000 8.131.331
/2026 | 103 | /2026
Thang 1/2026
Trich BHYT tinh
31/01 | NVKOO | 31/01 | .
vao chi phi DN 6422 3.482.622 11.613.953
/2026 | 103 | /2026
Thang 1/2026
31/01 | NVKOO | 31/01 |
Nop BHYT 1121 11.613.953
/2026 | 104 | /2026
Cong phit sinh 11.613.953 | 11.613.953
S6 dw cudi ky X X X 0

- S6 nay c6 02 trang, danh sb tir trang s6 01 dén trang 02

- NgAY MG SO e
Ngay 31 Thang I nam 2026.
Nguoi ghi s6 K& toan truémg Giam dbc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)

(Nguon: Phong ké todn)

80




Bang 2.27. So chi tiét TK 3385

Pon vi: Cong ty TNHH MTV Khach Miu s6 S19-DNN

san MT Collection Hotel '

Dia chi: S0 5 du’(‘yng Trﬁng An, Phu’(‘)’ng (Ban hanh theo Thong tu s6 133/2016/TT-BTC
Hoa Luw, Tinh Ninh Binh, Viét Nam ngay 26/08/2026 cua B¢ Tai chinh)

SO CHI TIET CAC TAI KHOAN
Tai khodn: 3385; Thang 1 nam 2026

DPVT: VNP
Ngay Chiing tir Dién giai TKD S6 phit sinh So du
thang U
ghisd | SO hiéu | Ngay, No Co Nog Co
thang
A B C D E 1 2 3 4
S6 dw diu ky
S6 phat sinh
trong ky
Trich BHTN
31/1/20 | NVKOO | 31/1/20 |  khau trir vao
334 2.580.874 2.580.874
26 101 26 luvong NLD
Théng 1/2026
Trich BHTN
31/1/20 | NVKOO | 31/1/20 | tinh vao chi phi
154 1.420.000 4.000.874
26 103 26 DN Théng
1/2026
Trich BHTN
31/1/20 | NVKOO | 31/1/20 | tinh vao chi phi
6422 1.160.874 5.161.748
26 103 26 DN Théng
1/2026
31/1/20 | NVKOO | 31/1/20 Rk
Nop BHTN 1121 | 5.161.748
26 104 26
Cong phat sinh 5.161.748 | 5.161.748
S6 dwr cudi ky X X X 0

- SO nay c6 02 trang, danh s tir trang s6 01 dén trang 02

- Ngay md 80 w.eveveeean.
Ngay 31 Thang 1 nam 2026.
Nguoi ghi so K¢ toan truéng Giam déc
(Ky, ho tén) (Ky, ho tén) (K3, ho tén, dong dau)

(Nguon: Phong ké todn)
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Bang 2.28. SO cai TK 338

Pon vi: C@ng ty TNHH MTYV Khiach san MT Collection Hotel
Dia chi: S6 5 dwong Trang An, Phuong Hoa Lw, Tinh Ninh
Binh, Viét Nam .
Mau 50: S03b-DNN
(Ban hanh theo Thong tw 5o 133/2016/TT-
BTC
L Ngay 26/08/2016 cia Bo Tai chinh)
SO CAl
(Dung cho hinh thirc ké toan Nhat ky chung)
Thang I nam 2026
Tai khoan: 338- Phai tra, phai ngp khac
Chiing tir Didn gisi Nll‘l"'t ky Sé Sé tién
Ngay, chung hiéu
thang TK
ghi s Negay $6 higu Trang | STT | doi No Co
S0 dong | wng
A B C D E G H 1 2
- S6 duw déu ky
- S0 phat sinh
trong ky
Trich BHXH,
BHYT, BHTN
31/01/2026 | 31/01/2026 | NVKO00101 | khau trir vao 334 27.099.177
luong NLD
Thang 1/2026
Trich BHXH,
BHYT, BHTN
31/01/2026 | 31/01/2026 | NVKO00103 | tinh vao chi phi 154 30.530.000
DN Théng
1/2026
Trich BHXH,
BHYT, BHTN
31/01/2026 | 31/01/2026 | NVKO00103 | tinh vao chi phi 6422 24.958.791
DN Thang
1/2026
Nop BHXH,
31/01/2026 | 31/01/2026 | NVK00104 BHYT, BHTN 1121 | 82.587.968
- Cong so phit 82.587.968 | 82.587.968
sinh
- S6 dur cudi ky 0
-S6 nay c6 02 trang, danh s6 tir trang s6 01 dén trang 02
- Ngay mé Y T
Ngay 31 Thang I nam 2026.
Ngudi ghi s6 K& toan truéng Giam dbc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng ddu)

(Nguon: Phong ké todn)
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Chuong 3.

MOT SO KIEN NGHI NHAM HOAN THIEN CONG TAC KE TOAN
TIEN LUONG VA CAC KHOAN TRiCH THEO LUONG TAI CONG
TY TNHH MTV KHACH SAN MT COLLECTION HOTEL

3.1. Panh gia thuc trang to chirc ké toan tién lwong va cac khoan trich theo
Irong tai Cong ty TNHH MTYV khach san MT Collection Hotel
3.1.1. Uu diém

Véi sb lugng lao ddng vira phai va dap tng duoc nhu cau kinh doanh cua
Cong ty. Pong thoi viéc bo tri lao dong hop 1y dung trinh d6 da phat huy tdi da
kha nang cua tirng NLD, nang cao hiéu qua kinh doanh.

Cong ty c6 mot do1 ngli nhan vién giau kinh nghiém giip cho hoat dong

san xuat kinh doanh dung thoi gian qui dinh, nhanh chéng va chinh xac.

- Bdi véi nghiép vu ké toan: Cong ty da trang bi mdy tinh, may in va mot
s6 thiét bi phuc vu cho cong tac ké toan nhu viéc thu thap thong tin, quan ly dix

liéu dé dang, chinh x4c, nhanh choéng.

- Viéc tinh luong ctia cong ty dién ra mot cach nhanh chong va phu hop
v6i quy ché cua nha nudc va quy dinh cia cong ty. Cach tinh lwong don gian
khéng phtic tap nén can bd céng nhan vién cé thé hiéu duge va tinh dugce tién
lwong ctia minh mot cach dé dang. Qua d6 c6 thé dam bao loi ich ctia cong nhan

vién ma ho s& khong s bj tra thiéu luong.

- Cong ty sir dung hinh thirc nhat ky chung, ké toan hach toan ké toan theo
Thong tu 133/TT-BTC ban hanh ngay 26 thang 08 nam 2016 cua B6 Tai Chinh
huéng dan ké toan 1ap cac loai s6 sach, ching tir nhu bang tinh luong, bang
chim cong cho nhan vién, céc loai sO nhat ky chung, s6 cai, so chi tiét, va miu
clia cac bao cdo tai chinh nhu bang can d6i ké toan, bang can ddi s6 phat sinh,
theo hinh thirc Nhat ky chung nhin chung 1a phu hop véi to chiic ké toan tai
cong ty. Hinh thirc nay két hop chit ché giira ghi chép theo thoi gian va ghi
chép hé théng, gitra hach toan téng hop va hach toan chi tiét nén thuan loi cho

cong tac kiém tra, do1 chi€u so li¢u va lap bao cao dugc kip thoi.
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- Chi phi tién lwong, bao hiém xa hoi, BHYT, BHTN... luén dugc tinh
toan chinh xac, ddy du, dung d6i tuong va ndp cho co quan quan 1y theo dung

quy dinh cua Nha nudc.
3.1.2. Nhuge diém

- Chua c¢6 nhirng khéa dao tao nang cao va chuyén sau vao tirng
chuyén nganh phong ban:

Hién nay cong ty chua xay dung ké hoach dao tao dinh ky cho tung bd
phan, dic biét 12 b phan ké toan va hanh chinh nhan sy. Nhan vién chi yéu tu
tim hiéu cac quy dinh mai vé thué, bao hiém va tién luong nén viéc cap nhat
kién thirc con cham. Diéu nay dé dan dén sai sot trong qué trinh hach toan tién
luong, ké khai bao hiém xa hoi va ap dung cac thong tu mdi cua Nha nudc.
Ngoai ra, cong ty chua t6 chic cac khoa dao tao ky ning sir dung phan mém ké

toan va k¥ nang xtr 1y chirng tur dién tir nén hiéu qua lam viéc chua cao.
- Vé cong tac cham cong va luan chuyén chirng tir:

Hién nay Cong ty TNHH MTYV khéch san MT Collection Hotel da ap dung
hé théng cham cong bang van tay nham quan ly thoi gian 1am viéc va tong hop
ngay cong ctia nhan vién. Viéc sir dung may chdm cong gitp ning cao tinh
chinh x4c, han ché tinh trang chim cong ho va hd tro bd phan ké toan trong qua
trinh tinh lwong. Tuy nhién, trong qua trinh sir dung hé théng van con phat sinh
mot s6 han ché nhu 16i nhan dién van tay, nhan vién quén chim cong, mat dix
liéu hodc sai 1€ch thoi gian ghi nhan gitra cac ca lam vi¢c. Khi xay ra cac trudong
hop nay, bo phan hanh chinh nhan sy va ké toan phai tién hanh kiém tra, ra soat
va diéu chinh lai dit liéu trude khi tinh luong cho nguoi lao dong, lam méat nhiéu
thoi gian ddi chiéu va xur 1y s6 liéu.

Ngoai ra, viéc luan chuyén cac chung tir lién quan dén lao dong va tién
lwong nhu gidy nghi phép, phiéu xac nhan tang ca, don xin d6i ca lam viéc hay
bang xac nhan cong van chi yéu thuc hién bang hinh thire gidy to tha cong gitra
cac bg phan. Piéu nay dan dén tinh trang cham tré trong viéc cap nhat thong
tin, o1 khi xay ra thét lac hodc sai sot chung ttr, anh hudng dén do chinh xac
clia cong tac hach toan tién luong va cac khoan trich theo lwong.

Bén canh d6, cong tac luu trit dit liéu cham cong va ching tir ké toan chua

duoc sO hoa hoan toan nén viéc tra ctru, ki€ém tra va doi chiéu so liéu khi can
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thiét con gip nhiéu kho khan. Piéu nay khéng chi anh huong dén tién d6 tinh
lwong va lap béo cdo ké toan ma con lam giam hiéu qua trong cong tac quan 1y

lao dong va kiém soét ndi bo cia cong ty.
- V& déng kinh phi cong doan:

Hién nay cong ty chua thuc hién trich nop kinh phi cong doan mac du
doanh nghiép van sir dung lao dong thuong xuyén. Thyc trang nay phan anh
viéc doanh nghiép chua tuan thu day du cac quy dinh ctia phap luét vé nghia vu
tai chinh d6i véi to chic cong doan, dong thoi tiém an nhiéu rai ro, dic biét 1a
nguy co bi truy thu va xur phat hanh chinh trong tuong lai. Nguyén nhan chu
yéu 13 do cong ty chua thanh 1ap t6 chic cong doan co sé nén chua chi trong
dén vigéc thyc hién khoan trich ndp nay. Bén canh do, doanh nghi€p con cho
rang khi chua c6 cong doan co s& thi chua phat sinh nghia vu déng kinh phi
cong doan, dan dén viéc chua thuc hién ddy du theo quy dinh phap luat hién
hanh.

Ngoai ra, cong ty con uu tién tiét kiém chi phi hoat dong nén chua bé tri
khoan chi danh cho kinh phi cong doan. Cong tac cap nhat cac quy dinh madi
lién quan dén lao dong va cong doan con han ché, khién viéc thuc hién nghia

vu trich ndp chua kip thoi va chua dling quy dinh.
- Vé doi chiéu so liéu cia ke toan 1ap véi so li€éu ciia co quan Bao hiém

Hién nay cong ty chua thyc hién viéc doi chiéu sb liéu bao hiém x3 hoi
mot cach thudng xuyén va dinh ky giira s6 ké toan ndi bo véi thong bao ctia co
quan Bao hiém x4 hoi. Bo phan ké toan chii yéu cin cir vao bang luong va sb
lao dong thuc té tai doanh nghiép dé thuc hién trich ndp cac khoan BHXH,
BHYT, BHTN ma chua kiém tra day du voi dit 1iéu do co quan bao hiém cung

cap.

Trong qué trinh thuc hi¢n, mot sb truong hop phat sinh chénh Iéch nhu
tang gidm lao dong chua dugc cap nhat kip thoi, mic dong bao hiém thay doi
nhung chwa diéu chinh ngay hodc sai sot trong viéc ké khai mutrc lwong tham
gia bao hiém. Khi xay ra chénh léch giita s6 liéu ké toan va sd liéu ctia co quan
bao hiém, cong ty thuong tu diéu chinh bang quy du phong hoic hach toan bd

sung ma chua ti€n hanh x4c minh rd nguyén nhan cu thé.
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Diéu nay c6 thé dan dén tinh trang sb liéu trén s6 ké toan chua phan anh
dung nghia vu phai ndp bao hiém cta doanh nghiép, 1am anh hudong dén tinh
chinh x4c va trung thuc clia bao cdo tai chinh. Pong thoi, néu cac khoan bao
hiém cua ngudi lao dong khong duoc ké khai va trich nop day du, ngudi lao
dong cé thé bi anh huong quyén lo1 khi hudng céc ché d6 nhu dm dau, thai séan,

tai nan lao dong hoac ché do huu tri sau nay.

Ngoai ra, viéc chua thuc hién dbi chiéu thuong xuyén véi co quan bao
hiém con tiém an nguy co doanh nghiép bi truy thu cac khoan bao hiém con
thiéu, phat sinh tién phat chdm ndp va anh hudng dén uy tin cta cong ty trong

qué trinh hoat dong kinh doanh.
3.2. Mot s6 kién nghi nhim hoan thién cong tac ké toan tién lwong

va cac khoan trich theo luwong tai cong ty

Qua thoi gian thyce tap va tim hiéu thuc té tai Cong ty TNHH MTYV khach
san MT Collection Hotel, em nhan thdy cong tac ké toan tién lwong va cac
khoan trich theo lwong tai cong ty nhin chung da duoc thuc hién tuong d6i day
dua, phu hop véi dic diém hoat dong kinh doanh ctia doanh nghiép. Tuy nhién,
bén canh nhitng vu diém dat dugc van con tdn tai mot s6 han ché can duoc
khic phuc nhdm nang cao hiéu qua quan 1y lao dong, dam bao tinh chinh xac

trong cong tac ké toan va tuan thu dang cac quy dinh cta phap lut.

Vi kién thirc va kinh nghiém thuc t€ con han ché, em xin dua ra mét so6
v kién d€ hoan thién hon cong tac ké todn tién luong va cac khoan trich theo

luong tai Cong ty nhu sau:
- X4y dung khoéa dao tao ngin han vé chuyén mén:

Vi nhip phat trién manh mé ctia cong ty nhu hién nay thi nhitng khéa dao
tao vé chuyén sau 14 vo ciing can thiét. Khoa hoc c6 thé dién ra ngan ngay, danh
vao nhitng ndi dung cu thé phi hop véi timg phong ban. Vi du nhu phong ké
toan phai lién tuc cdp nhat nhitng thong tu méi do Bo tai chinh va Tong cuc
thué dua ra dé 4p dung vao doanh nghiép, tranh nhiing sai sot khong dang co.
Boi dudng kién thirc chuyén nganh cta nhéan vién ddy da va lién tuc, bam sat
vao nhirng bd luat doanh nghi¢p dugc nha nudc dua ra.

Tao su dn ¥ giira cic phong ban véi nhau dé nang cao hiéu qua cong viéc,
tir do gidm bt thoi gian hoan thanh cac muc tiéu dit ra.
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Phong hanh chinh 1ap ké hoach cho nhan vién trong phong ké toan di hoc
cap nhat b sung kién thirc chuyén mén tai truong Hoc Vién Tai Chinh gitp
cap nhat thong tu va ky nang tin hoc giup cho vi¢c xur Iy cong viéc trong cong

ty dugc suon sé trong thoi gian nhu sau:
Thuc hanh Tin hoc Vian phong (18 budi), HP: 1.800.000d/ngudi.
Poc, Kiém tra & Phan tich BCTC (5 budi), HP: 1.500.000d/nguoi.

Huéng din lam K¢é toan thué, Ké toan tong hop, trén bd chimg tir thuc té

cua hoc vién.
Hoc phi: theo khoi lugng cong viéc.
- Vé cong tac cham cong va luan chuyén chirng tir:

Hién nay Cong ty di ap dung hé thong chdm cong bang vén tay dé quan
ly thoi gian lam viéc cta nhan vién. Viée st dung may chidm cong gitip doanh
nghiép kiém soat ngay cong, gio lam viéc va hd trg bo phan ké toan trong qua
trinh tinh lrong dugc nhanh chong va chinh xac hon. Tuy nhién, trong qua trinh
sir dung van con phét sinh mot sé han ché anh hudng dén cong tac quan 1y lao

d6ng va hach toan tién luong.

Cu thé, hé thong cham cong van tay doi khi xay ra tinh trang khong nhan
dién duoc ddu van tay ctia nhan vién do tay bi trdy xudc, bong da, dinh nuédc
hodc 1am viéc thuong xuyén trong mdi trudng tiép xtc nhiéu véi hoa chat va
nuéc dan dén dau vén tay bi mo. Ngoai ra, vao nhitng khung gio cao diém nhu
dau gio lam vi¢c hodc tan ca, viéc chidm cong tap trung dong nguoi dé gay un
tac va mat nhidu thoi gian. Mot s6 trudng hop nhéan vién quén cham cong, cham
sai thoi gian hodc may gip su c¢d k¥ thuat cling lam phat sinh sai 1éch dir liéu

cham cong thuc te.

Khi xdy ra cac truong hop trén, bd phan hanh chinh nhan sy va ké toan
phai tién hanh kiém tra, di chiéu lai dir liéu cham cong véi lich 1am viéc thuc
té, gidy xin nghi phép, phiéu xac nhén ting ca hodc xac nhin cta trudng bod
phan trude khi tién hanh tinh lvong. Qua trinh xir Iy nay lam mét nhiéu thoi
gian, anh huéng dén tién do tong hop bang cong va lap bang thanh toan tién
luong hang thang.

Bén canh d6, viéc luan chuyén cac ching tir lién quan dén lao dong va

tién luong nhu gidy nghi phép, phiéu x4c nhan ting ca, don doi ca lam viéc
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hoac bang xac nhan cong van chu yéu thuc hién bang ban giay gitta cac bo phan
nén doi khi xdy ra tinh trang cham tr¢, that lac hoac sai s6t ching tir. Cong tac
luu trir dir 1i€u chua dugc s6 hoa hoan toan nén viéc tra ctru va doi chiéu thong

tin khi can thiét con gip nhiéu khé khan.

Vi véy, cong ty nén dau tu va timg budc chuyén sang sir dung hé thong
chim cong béng nhan dién khudn mat két hop voi dit li¢u dién tir dé nang cao
hiéu qua quan 1y lao dong. Hé thong cham cong khudn mit s& han ché duoc cac
truong hop khong nhan di¢n duoc van tay, gidm tinh trang un tdc khi chdm
cong va nang cao do chinh xéc trong viéc ghi nhan thoi gian lam vi¢e cua nhan
vién. Pong thoi, dit liéu chAm cong cd thé duge dong bo truc tiép voi phan
mém quan 1y nhan sy va ké toan tién luong, gitp giam bét khéi lugng cong
viéc thu cong, han ché sai sot va nang cao hiu qué trong cong tac quan 1y tién
luong tai doanh nghiép.

- Pong kinh phi cong doan cho nhan vién:
Kinh phi cong doan dugc str dung cho cac muc dich sau:

- Tb chuc cac hoat dong tuyén truyén, gido duc, van hoa, thé thao, du lich
cho nguoi lao dong.

- HO tro ngudi lao dong trong cac truong hop kho khin, bénh tat, tai nan
lao dong, bénh nghé nghiép.

- Tham gia cac hoat dong x4 hdi, tir thién, hd tro cong déng.

- Quan ly va phat trién cong doan.

Kinh phi cong doan dugc ndp vao tai khoan ngan sach nha nudce theo
quy dinh cua phap luat. Cu thé, nguoi st dung lao dong c6 trach nhiém nop
kinh phi cong doan vao tai khoan ctia Lién doan Lao dong cap quan (bao gom
quan, huyé¢n) noi doanh nghiép/ t6 chtre/ don vi ¢6 tru s& hoat dong.

Khi tham gia céng doan, ngudi lao dong s& dugce huong cac quyén loi
sau:

- Puoc bao vé quyén loi ca nhan hop phap, chinh dang khi bi vi pham boi
cong doan.
- Puoc phan anh tim tu, nguyén vong voi cong doan dé duoc giup dd giai

quyét.
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- Duoc hoc tap, truyén dat nhirng hiéu biét vé 1gi ich chinh dang cia moi
cong dan.

- Puoc tham gia cac hoat dong do t6 chirc cong doan t6 chuc gan lién voi
quyén loi va doi séng ctia minh.

- Puoc tham gia xay dung, cho ¥ kién, théng qua hodc khong thong qua
cac ndi quy, quy ché c6 anh hudng dén quyén va loi ich cua tap thé nguoi
lao dong (nhu nodi quy lao dong, théa udc lao dong tap thé, quy ché
thuong, thang bang luong).

- Puogcchoy kién, tham gia td chuc, 1anh dao vé viée dinh cong tai doanh
nghiép.

- Néu tich cuc, cong dan uu ti duge cong doan gidi thi¢u dé t6 chirc co s&
Pang xem xét, két nap, gidi thiéu dé bau vao co quan Pang (néu 12 Pang

vién) cuia nha nudce va cac doan theé.

Cong ty nén to chtrc cong doan dé bao vé cho ngudi lao dong ti 1é trich
1a 2% trén tong sd tién luong phai tra cho nguoi lao dong, doanh nghiép phai
chiu toan bd (tinh vao chi phi san xuét kinh doanh). Nham dam bao quyén loi
va lo1 ich hgp phéap cho nguoi lao dong trong qua trinh lam viéc. Khi tham gia
cong doan, nguoi lao dong s& duoc hd trg va bao vé quyén lg1 trong cac truong
hop xay ra tranh chap lao dong, ché do tién luong, thoi gian lam viéc, nghi

phép, bdo hi€m xa hoi hodc cac van dé lién quan dén quyén 191 lao dong.

Bén canh d6, cong doan con cé vai trd hd trg ngudi lao dong khi gip khod
khan nhu dm dau, thai san, tai nan lao dong hodc hoan canh dic bi¢t kho khan.
Déng thot, nguodi lao dong con dugce tham gia cac hoat dong phuc 191, tham hoi
va chidm lo doi song tinh than do céng doan to chirc. Vi vdy, viéc cong ty thuc
hién day du nghia vy dong kinh phi cong doan khong chi giup doanh nghiép
tuan thu ding quy dinh phép luit ma con tao sy yén tam cho nguoi lao dong,
g6p phan nang cao tinh than 1am viéc va ting su gin bo 1au dai voi doanh
nghiép.

- V& d6i chiéu sb liéu ciia ké toan 14p véi sd liéu ciia co quan Bio hiém

Cong ty nén thyc hién viéc d6i chiéu so liéu bao hiém x4 hoi dinh ky hang

thang hoidc hang quy giita sd liéu ké toan tai doanh nghiép va sd liéu do co quan

bao hiém x4 hoi cung cap nhiam dam bao tinh chinh x4c cua cac khoan trich

ndp BHXH, BHYT, BHTN cho nguoi lao dong. Viéc ddi chiéu can dugc thuc
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hién dua trén bang luong, danh sach lao dong tham gia bao hiém, s6 chi tiét tai

khoan 338 va thong bao dong bao hiém ciia co quan bao hiém x4 hoi.

Trong qué trinh ddi chiéu, ké toan can kiém tra cy thé sé luong lao dong
tham gia bao hiém, murc lwong dong bao hiém, ty 18 trich ndp va sb tién bao
hiém phai ndp trong ky dé kip thoi phat hién céc trudng hop sai sét hodc chénh
1éch phat sinh. Mot s6 sai s6t thuong gip nhu ting giam lao dong chua kip thoi,
ké khai sai mirc luong tham gia bao hiém hodc hach toan chua dung ty 18 trich
ndp co thé 1am anh hudng dén quyén loi ctia ngudi lao dong va tinh chinh xac
cua sb lidu ké toan.

Khi phat hién chénh 1éch, ké toan can xac dinh rd nguyén nhan, thuc hién
diéu chinh kip thoi va phéi hop vai co quan bao hiém xa hoi dé xur 1y dut diém.
Pong thoi, cong ty can luu trir day di cac ching tir lién quan nhu thong bao
bao hiém, bang ké trich ndp, hd so ting giam lao dong va chimg tir thanh toan
nham phuc vu cho cong tac kiém tra, ddi chiéu va lap béo cdo tai chinh duogc

chinh xac, minh bach hon.

Viéc thuc hién ddi chiéu sb lidu bao hiém thudng xuyén khong chi gitip
doanh nghiép han ché cic sai sot trong cong tac ké toan ma con dam bao quyén
lg1 cho ngudi lao dong khi hudng céc ché d6 nhu dm dau, thai san, tai nan lao

d6ng va ché do huu tri theo quy dinh ctia Nha nudc.
- I'fng dung ph?ln mém ké toan

Trong diéu kién cong nghé thong tin ngdy cang phat trién, cong ty nén
tang cudng Gmg dung phan mém ké toan vao cong tac ké toan tién lwong va cac
khoan trich theo lwong, cu thé nhu phan mém ké todan MISA nhdm nang cao
hiéu qua quan 1y va xtr 1y s6 liéu ké toan. Hién nay, mot so nghiép vu tai cong
ty van con thyc hién thii cong trén Excel nén mat nhiéu thoi gian tong hop,
kiém tra va ddi chiéu s6 liéu, dong thoi dé xay ra sai sot trong qua trinh tinh
lvong, hach toan va lap bao cao.

Viéc sir dung phan mém ké toan MISA sé& gitp cong ty tu dong hoéa nhiéu
nghiép vu ké toan nhu tinh lwong, tinh cac khoan trich theo lwong gém BHXH,
BHYT, BHTN, kinh phi cong doan va hach toan chi phi tién luong vao cac tai

khoan lién quan. Phadn mém con hd tro 1ap bang luong, bang phan bo tién lwong
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va cac bao cao ké toan nhanh chéng, chinh xac hon so véi phuwong phap lam
thu cong.

Ngoai ra, phan mém MISA c6 thé lién két dir liéu giita bd phan ké toan va
hanh chinh nhan su, hd tro quan 1y ho so nhan vién, dit liéu chaim cong va theo
ddi qua trinh tham gia bao hiém x3 hoi ctia ngudi lao dong. Diéu nay gitp ké
toan dé dang tra ctu, kiém tra va ddi chiéu sé liéu khi can thiét, dong thoi han
ché tinh trang sai sot hodc that lac ching tir.

Bén canh d6, viéc ung dung phan mém ké toan con giup cong ty luu trix
dir liéu ké toan khoa hoc, bao mat thong tin tot hon va giam ap luc cong viéc
cho nhan vién ké toan trong qua trinh xtr 1y nghiép vu. Qua d6 gop phan nang
cao hiéu qua quan 1y tai chinh, tiét kiém thoi gian lam viéc va hoan thién hon
cong tac ké toan tién lwong tai doanh nghiép.

3.3. Piéu kién thuc hién céc giai phap

Pé cac giai phap nham hoan thién cong tac ké toan tién luong va cac
khoan trich theo luong tai Cong ty TNHH MTYV khach san MT Collection Hotel
dugc thuc hién hi¢u qua, cong ty can ¢co su phéi hop chat ché gitta ban lanh
dao, bd phan ké toan, bo phan hanh chinh nhan sy va nguoi lao dong. Déng
tho1, doanh nghiép cling can cha trong dau tu co s& vat chat, ung dung cong
nghé thong tin va nang cao trinh d6 chuyén mén cho ddi ngii nhan vién nham

dap Gmg yéu cau quan 1y trong diéu kién hién nay.
- B6i voi doanh nghiép:

Ban lanh dao cong ty can nhan thirc rd tdm quan trong cta cong tac ké
toan tién lwong va cic khoan trich theo luong vi ddy 1 yéu t6 anh huong truc
tiép dén chi phi hoat dong, hiéu qua kinh doanh ciing nhu quyén loi ciia ngudi
lao dong. Do d6, cong ty can quan tim hon dén viéc t6 chirc, quan 1y va kiém
tra cong tac tién luong nham dam bao viée tinh lvong va cac khoan trich theo

lwong dugc thyc hién chinh xac, day du va dung quy dinh ctia Nha nudc.

Bén canh do, cong ty can tao di€u kién cho nhan vién ké toan va hanh
chinh nhan sy tham gia cac khoa dao tao chuyén mon vé ké toan tién luong,

bao hiém x4 hoi, thué thu nhap c4 nhan va cac quy dinh méi cua phép luét lao
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dong nham nang cao trinh d§ nghié€p vu va ky nang xur ly cong vig¢c. Viec
thuong xuyén cap nhat kién thirc chuyén mon sé gitip han ché cac sai sét trong

qua trinh hach toan, ké khai bao hiém va 1ap béo co ké toan.

Ngoai ra, doanh nghiép can cht trong du tu co s¢ vt chit va trang thiét
bi phuc vu cho cong tic quan 1y lao dong va ké toan. Hién nay cong ty dang str
dung hé thong chidm cong bang van tay, tuy nhién trong qua trinh st dung van
con phat sinh mdt s6 han ché nhu 13i nhan dién van tay, nhan vién quén chim
cong hodc dau van tay bi mo do thudng xuyén tiép xtic vdi nudc va hoa chit.
Vi vay, cong ty nén dau tu thém hé thong cham cong bang nhan dién khuén
mit nham nang cao dd chinh xac va thuan tién trong qua trinh quan 1y thoi gian
lam viéc ctia nhan vién. Hé thdng nay khéng chi giup han ché sai sot trong di
liéu cham cong ma con giup tiét kiém thoi gian kiém tra, dbi chiéu va tong hop
ngay cong cho bd phan ké toan va hanh chinh nhén sy.

Bén canh d6, cong ty can ddy manh tmg dung cong nghé thong tin vao
cong tac ké toan bang cach sir dung phan mém ké toan nhu MISA nham hd trg
vi¢e tinh luong, tinh cac khoan BHXH, BHYT, BHTN va kinh phi cong doan
dugc nhanh choéng, chinh x4c hon. Viéc tng dung phan mém ké toan sé& gitp
tu dong hoa nhiéu nghiép vu ké toén, giam bét khdi luong cong viéc thu cong,
han ché sai st trong qua trinh hach toan va nang cao hiéu qua quan 1y dit liéu

ké toan tai doanh nghiép.

Déi véi cong tac cong doan, cong ty can thuc hién day du viée trich nop
kinh phi cong doan theo dung quy dinh cia Nha nudc nham dam bao quyén loi
cho nguoi lao dong. Pong thoi, doanh nghiép nén xem xét thanh 1ap to chic
cong doan co sé dé hd tro va bao vé quyén loi hop phap ctia nguoi lao dong
trong cac trudng hop lién quan dén tién luong, bao hiém, ché d6 lao dong hodc
cac kho khan phat sinh trong qua trinh lam viéc. Viéc thyc hién déy du nghia
vu cong doan khong chi gitip doanh nghi¢p tuan thu dung quy dinh phap luat
ma con gop phan tao mdi trudng lam viée 6n dinh, nang cao tinh than lam viéc
va ting sy gan bo ciia nhan vién d6i véi cong ty.
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Ngoai ra, cong ty can thuc hién d6i chiéu sd liéu bao hiém x3 hoi dinh
ky v6i co quan bao hiém nham kip thoi phat hién va xir Iy cac khoan chénh 1éch
phat sinh. Viéc d6i chiéu thuong xuyén sé& gitip dam bao sé liéu ké toan chinh
xéc, minh bach va han ché tinh trang sai sot anh huong dén quyén loi bao hiém

ctiia nguoi lao dong.
- B6i v6i1 bd phan ké toan va hanh chinh nhan sy:

Nhan vién ké toan va hanh chinh nhan sy can nang cao tinh than trach
nhiém trong cong viéc, thuong xuyén cap nhat cac quy dinh mai lién quan dén
tién lvong, bado hiém xa hoi, thué va cong doan dé dam bao thuc hién ding theo

quy dinh hién hanh cua Nha nudc.

Bo phan hanh chinh nhan su can kiém tra chat ché dit liéu cham cong,
ho so nghi phép, gidy xac nhan ting ca, d6i ca 1am viéc va cac chtng tir lién
quan trude khi chuyén cho ké toan tinh lwong nham han ché céc sai sot phat
sinh. Pong thoi, can phdi hop chit ché véi bo phan ké toan trong viée quan 1y
hd so lao dong, cap nhat thong tin ting giam lao dong va theo ddi qua trinh
tham gia bao hiém xa hoi ctia nhan vién.

Déi voi ké toan, can thuc hién kiém tra va d6i chiéu s6 liéu thudng xuyén
giita bang luong, s6 ké toan va thong bao cua co quan bao hiém xa hoi nham
kip thoi phat hién cac sai 1éch vé muirc dong bao hiém, sb lao dong tham gia bao
hiém hoic cac khoan trich theo luong. Ngoai ra, ké toan can luu trit chtng tir
déy du, khoa hoc va tung budc s6 hoa dit liéu nham phuc vu tdt hon cho cong
tac kiém tra, ddi chiéu va lap bao céo tai chinh.

- P6i v6i nguoi lao dong:

Nguoi lao ddng can nang cao y thirc chap hanh ndi quy lao dong va thuc
hién cham cong day du, ding thoi gian quy dinh nham dam bao tinh chinh xac
trong viéc téng hop ngay cong va tinh luong hang thang. Ddng thoi, nhan vién
can chi dong phdi hop voi bd phan hanh chinh nhan sy trong viée cung cap cac

gidy to lién quan nhu don xin nghi phép, gidy x4c nhan ting ca hodc cac ho so
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bao hiém dé tranh phat sinh sai sot trong qua trinh tinh luong va tham gia bao
hiém xa hi.

Bén canh d6, nguoi lao dong ciing can chu dong tim hiéu cac quyén loi
lién quan dén tién luong, bao hiém xa hoi va cong doan dé dam bao quyén loi
hop phap ctia minh trong qua trinh lam viéc tai doanh nghiép. Piéu nay s& gop
phén xay dung moi trudng lam viéc chuyén nghiép, 6n dinh va tao su g:fm két

lau dai gitra ngudi lao dong vo1 doanh nghiép.
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KET LUAN

Hach toan tién luong va cac khoan trich theo luong tai cic doanh nghiép
1a cong viéc it nghiép vu va don gian tuy nhién dé hach toan tién luong va cac
khoan trich theo luong vira 1a cong cu hitu hiéu cho nha quan 1y vira 1a chd dua
dang tin cay cho nguoi lao dong thi khong phai doanh nghiép nao cling lam
dugc. Didu nay doi hoi phai ¢ su két hop khéo 1éo giita cac ché do lao dong
tién lvong hién hanh va dic thu lao dong tai Cong ty TNHH MTV khach san
MT Collection Hotel .

Dé tai khoa luan tt nghiép “Ké toan tién lwong va cac khoan trich theo
lwong tai Cong ty TNHH MTV Khach san MT Collection Hotel” da dé cap t6i
nhirng van dé 1y luén co ban, tinh hinh thuc té tai Cong ty va dua ra mot s6 bién
phap hoan thién ké toan tién lwong va cac khoan trich theo luwong tai Cong ty
TNHH MTYV Khach san MT Collection Hotel.

Véi nhitng kién thic d3 hoc dugc ¢ trudng cing véi thoi gian thuc tip
thuc té tai Cong ty TNHH MTV khach san MT Collection Hotel, va su gitip d&
chi bao cta giang vién hudng dan, cac anh, cac chi lam viéc tai Cong ty, voi hy
vong khoa luan t6t nghiép nay ctia em s& gop phan hoan thién ké toan tién lwong
va cac khoan trich theo lvong tai Cong ty TNHH MTV khach san MT
Collection Hotel .

Mic du dugc trang bi viing vang kién thirc co ban ¢ truong nhung do su
hiéu biét c6 han nén chic chian khoa luan ndy con nhiéu sai s6t em rat mong
duogc su thong cam va dong gop v kién cua cac thay co.

Cubi cung, Em xin chan thanh cam on su giup d& tan tinh cua gido vién
huéng din Th.S Pham Thi Oanh, cung véi sy chi bao cuia cac anh, cac chi tai
phong Ké toan Cong ty TNHH MTYV khach san MT Collection Hotel trong sudt

qua trinh em thuc tap nghién ctru va hoan thanh khoéa luan tot nghiép ctia minh.
Em xin chan thanh cam on!
Sinh vién thuc hién

(ky tén)
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