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MO PAU

1. Ly do chon dé tai

Nhitng nam gan day, cing voi sy doi méi cia dat nuoc, kinh té Viét Nam
dang timg budc di 1én hoa nhap cling véi su phat trién nhu vii bio cua nén kinh
té thé gioi. Cac doanh nghiép ngay cang nhiéu nén canh tranh ciing ngay cang
gay gat. Xu thé phat trién nhu vay cang doi hoi cac doanh nghiép thudc cac
nganh nghé caa nén kinh té quéc dan phai khdng ngimg doi méi trong cach
thire quan 1y, kinh doanh ddng thoi phai c6 nhitng chinh séch cu thé vé kinh té
tai chinh dé duy tri hoat dong va phat trién ciia don vi minh. Hoat dong trong
nén kinh té thi trudng cling doi hoi cac doanh nghiép mot mit trang trai duoc
toan bo chi phi bang két qua san xuat, mat khac phai dam bao c6 1ai, 6 tich lity
nham khdng ngimg nang cao doi song vat chat cua can bo cong nhan vién va
ma& rong san xuat kinh doanh, tao 1ap vi thé cia minh trén thuong trudng canh
tranh khoc liét nhu ngay nay. Bé lam dugc diéu do, cac doanh nghiép can c6
nhitng d6i sach phd hop, tim moi bién phap dé tiét kiém chi phi. Mét trong
nhitng khoan chi phi ma doanh nghiép quan tim dén 1 chi phi nhan céng. Chi
phi nay duoc biéu hién qua tién luong va cac khoan trich theo lwong ma doanh

nghiép phai tra cho nguoi lao dong cua minh,

Tién luong 13 mot bo phan cua san pham x& hai, 14 nguén khoi dau cua
qua trinh tai san xuat tao ra san pham hang hoa. Vi vay, viéc hach toan phan bo
chinh xéc tién luong vao gia thanh san pham, tinh du va thanh toan kip thoi tién
luong cho ngudi lao dong s& gop phan hoan thién ké hoach san xuat, ha gia
thanh san pham, ting ning suit lao dong, ting tich lily va dong thoi s& cai thién
doi sdng nguoi lao dong. Gan chit véi tién luong 13 cac khoan trich theo luong
bao gom bao hiém x& hoi, bao hiém y té, bao hiém that nghiép va kinh phi cong
doan. Day 1a cac quy xa hoi thé hién su quan tdm cua toan xa hoi ddi voi nguoi
lao dong. Chinh sach tién luong duoc van dung linh hoat & mdi doanh nghiép

phu thudc vao dic diém va té chirc quan ly, to chirc san xuat kinh doanh va phu



thudc vao tinh chat caa cong viéc. Vi vay, viéc xay dung mot co ché tra luong
phU hop, hach toan di1 va thanh toan kip thoi c6 mot y nghia to 16n vé mat kinh

té ciing nhu vé mit chinh tri d6i véi nguoi lao dong.

Cong ty TNHH Xay dung va Thuong mai Anh Buc la mot doanh nghiép
hoat d6ng 14u nim, t6 chic nhan sy da dang. Thoi gian 1am viéc linh hoat va
hinh thirc tra luong da dang diéu d6 da gay kho khan cho viéc tap hop, phan bo
chi phi va tinh lwong. Bén canh d6, viéc quan Iy hd so nguoi lao dong, theo ddi
bién dong nhan sy, cap nhat mic lwong toi thiéu vung va quy dinh vé thang
bang lwong ciing doi hoi hé théng ké toan phai ¢ sy phdi hop chit ché véi bo

phan nhan su.

Tur nhiing nhan thie trén va nhiing kién thitcc chuyén mén di hoc & nha
trudng, em nhan thie dugc tim quan trong cua van dé trén, em da chon dé tai:
“Ké toan khodn phdi trd ngueoi lao déng va cac khodn trich theo lwong tai Cong
ty TNHH Xay dung va Thirong mai Anh Biec” d¢ 1am dé tai khoa luan tét nghiép
cua minh.

2. Tong quan tinh hinh nghién ciéu

Trong nén kinh té thi trudng hién nay dé kinh doanh dat hiéu qua, co thé
tdn tai va phat trién ngay cang viing chic thi cdng tac ké toan phai luon dugc
cung ¢ va hoan thién dé pht hop véi ché do hién hanh. Ciing chinh vi thé da
c6 rat nhiéu cong trinh nghién cau vé cong tac ké toan néi chung ciing nhu ké
toan tién lwong va cac khoan trich theo lwong noéi riéng. C6 thé diém qua mot
s6 tac gia voi mot s6 dé tai co ban nhu sau:

Pé tai caa sinh vién Nguyén Linh Chi (2024) viét vé “Thuc trang ké toan
tién luong va cac khoan trich theo lwong tai Cong ty TNHH Phuong Nam 86”
Truong Pai hoc Hoa Lu. Trong dé tai, tac gia da chi ra duoc bd may quan ly
va ké toan cua cong ty duoc to chicc khoa hoc, phan cong nhiém vu rd rang,
phl hop véi mé hinh kinh doanh. Tuy nhién, Cong ty con gap mot sé van dé

nhu: viéc danh gid nhu cau, mic 6 hai long ctua nguoi lao dong chua dugc



quan tim dng mac, dan dén chinh sach tién luong chua that sy phi hop. Viéc
cham c6ng con bat cap khi nhiéu nhan vién nghi ma khdng c6 ghi nhan cu thé,

gay kho khan cho viéc tinh lvong chinh xac.

Pé tai cua sinh vién BUi Thi Thanh Hai (2023) viét vé “Ké toan tién
lrong va cac khoan trich theo luwong tai Cong ty TNHH Hai Nam” Truong Dai
hoc Hoa Lu. Trong d¢é tai, tc gia da chi ra duoc Cong ty sir dung hé thdng s6
sach ké toan theo ding quy dinh cua Bo tai chinh, thuc hién dung theo nguyén
tic hach todn ké toan, phan anh chinh xéac sé du, sb phat sinh, tao diéu kién
thuan loi cho viéc 1ap bang can dbi ké toan, bang can ddi s6 phat sinh cua ké
toan tong hop duogc chinh xac. Tuy nhién Cong ty chua chu trong nhiéu dén cac
khoan phy cép khen thudng cho ngudi lao dong. Cong tac quan 1y chua duoc
chat chg, viéc tuyén dung c6 duoc thuc hién, nhung chua duoc bam sat, nhan
nhuong cho mot sé trudng hop khi tuyén dung. Tir thuc té do, tac gia da dé ra
mot sb giai phap nhu: thuang cho cac ca nhan hoac tap thé co thanh tich xuat

sic, tang cudng quan ly thoi gian va chat luong lao dong,...

Pé tai cua sinh vién Nguyén Thi Lan Anh (2022) viét vé “Thuc trang va
giai phap hoan thién ké toan tién luong va cac khoan trich theo luong tai Cong
ty TNHH Phat trién Trong Nghia” Truong Pai hoc Hoa Lu da nghién ciru mot
cach rat tot va kha hoan thién vé cong tac ké toan tién luong va cac khoan
trich theo lwong. Trong dé tai, tic gia da chi ra dugc cong tac quan Iy nhan su
cuia Cong ty ludn chat ché, ¢ su ddi chiéu viéc cham cong vai thong ké lao
dong dam bao tinh cdng bang cho ngudi lao dong. Cac chi phi tién luwong,
BHXH, BHYT, BHTN luén dugc tinh toan chinh xéac, day du, phan bé dung
cho ting ddi twong. Nhung bén canh d6 van con mot sé han ché ma Cong ty
dang gap phai nhu: chua co su két hop linh hoat giita cac hinh thic tra lvong
véi nhau ma chi ap dung hinh thic tra luong theo thoi gian. Viéc thanh toan
lwong mat nhiéu thoi gian, chua khoa hoc do viéc thanh toan lwong cho ngudi
lao dong cha yéu bang tién mat. Tir d6, tac gia ciing da dua ra mot s6 giai phéap

hoan thién, d6 1a viéc Cong ty nén két hop viéc tra luong theo thoi gian va
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viéc tra luong theo san pham, t6 chic lao dong, ting cuong kiém tra giam sat

va chi tra luong theo dtng tri luc, suc luc nguoi lao dong,...

Ba d¢é tai déu nghién ctu vé cong tac ké toan tién luong va cac khoan
trich theo lwong tai cac doanh nghiép khac nhau. Uu diém chung |a c4c tac gia
déu trinh bay 3 rang, c6 co sd Iy luan vitng chic, van dung duoc cac nguyén
tic ké toan vao thyc té va chi ra dugc nhitng van dé cu thé trong doanh nghiép.
Tuy nhién, dé tai cua Nguyén Linh Chi con han ché ¢ viéc chua phan anh day
du cong tac danh gia, cham cdng va mic d6 hai 1ong cua ngudi lao dong. Dé
tai caa BUi Thi Thanh Hai chua di sau vao viéc phan tich ché do khen thudng
va bién phap khic phuc sai s6t trong tra luong. Trong khi d6, dé tai cua
Nguyén Thi Lan Anh con ton tai han ché trong viéc 1am r méi lién hé giira
cac hinh thuc tra luong va niang suét lao dong.

Em nhan thay tai Céng ty TNHH Xay dung va Thuong mai Anh Dtic chua
c6 nghién cau nao vé ké toan khoan phai tra ngudi lao dong va cac khoan trich
theo luong nén em quyét dinh thuc hién dé tai nay.

3. Muc dich va nhiém vu nghién céu

3.1. Muc dich

Tur két qua nghién cau Iy luan va thyc tidn vé ké toan cac khoan phai tra
va cac khoan trich theo luong, dé xuat mot sé bién phap nham hoan thién ké
toan khoan phai tra nguoi lao dong va cac khoan trich theo luong tai Cong ty
TNHH Xay dung va Thuong mai Anh buc.

3.2. Nhiém vu

- Khai quét co s6 ly luan vé ké toan khoan phai tra nguoi lao dong va céc

khoan trich theo Iwong.

- Nghién cau thuc trang ké toan khoan phai tra nguoi lao dong va céc

khoan trich theo luong tai Cong ty TNHH Xay dung va Thuong mai Anh Buc.

- Pé xuat giai phap nham hoan thién ké toan khoan phai tra ngudi lao dong



va cac khoan trich theo luwong tai Cong ty TNHH Xay dung va Thuong mai
Anh brec.

4. Péi twong va pham vi nghién ciru

4.1. Poi twong nghién ciu

Ké toan khoan phai tra nguoi lao dong va céc khoan trich theo luong tai

Cong ty TNHH Xay dung va Thuong mai Anh Duc.
4.2. Pham vi nghién ctru

- Pham vi khong gian: Dé tai nghién ctiu ké toan khoan phai tra nguoi lao
dong va cac khoan trich theo luwong tai Cong ty TNHH Xay dung va Thuong

mai Anh Buc.

- Pham vi thoi gian: Dé tai tap trung nghién ciu véi so ligu tha cap cua
Cong ty trong pham vi cac tai liéu vé tinh hinh tai chinh, ké toan khoan phai tra
ngudi lao dong va cac khoan trich theo Iwong cua Cong ty Xay dung va Thuong
mai Anh Duc tir nim 2023 dén nim 2026.

5. Phwong phap nghién ctru

- Phuong phap quan sat: Thuc hién quan sat cac hoat dong cua doanh
nghiép, bo may ké toan va cong viéc cia cac nhan vién trong Cong ty, dac biét

la nhan vién ké toan tién luong.

- Phuong phép thuc nghiém: thu thap va phan tich dix liéu thuc té tir doanh
nghiép dé danh gia muc do hiéu qua cua chinh sach tién luong dbi véi ning
suat lao dong.

- Phuong phap phong van tryc tiép: truc tiép gap g, trao doi véi cac ké
toan, bo phan co lién quan tai Cong ty.

- Phuong phap théng ké: Tap hop tat ca chang tir va sé liéu can thiét phuc

vu cho dé tai nghién cuu.

- Phuong phap tinh toan, phan tich, tong hop s liéu



6. Y nghia khoa hoc va y nghia thuc tién
6.1. Y nghia khoa hoc

Thé hién & viéc hé théng hoa va 1am 3 co s& ly luan lién quan dén khoan
phai tra ngudi lao dong va cac khoan trich theo Iwong. Qua do, nghién ctru gop
phan hoan thién khung Iy thuyét vé quan Iy tién lwvong trong doanh nghiép, 1am

nén tang cho viéc phén tich va dé xuat cac giai phap ph hop véi thuc tién
6.2. Y nghia thyc tién

Nghién ciru 1a ngudn tai liéu tham khao hitu ich cho sinh vién Khoa kinh
té Truong Pai hoc Hoa Lu mubn nghién ctu cac van dé lién quan dén ké toan

tién lwong va cac khoan trich theo luong.

Két qua caa nghién ciru da phan tich dugc cong tac ké toan khoan phai
tra nguoi lao dong va cac khoan trich theo lwong tai Cong ty TNHH Xay dung
va Thuong mai Anh Puc, tir d6 dé xuat mot s6 giai phap hoan thién ké toan
khoan phai tra nguoi lao dong va cac khoan trich theo luwong tai Cong ty TNHH
Xay dung va Thuong mai Anh Buc.

7. Bd cuc cia khoa luan

Chuong 1 - Co sé ly luan vé ké toan khoan phai tra nguoi lao dong va céc
Khoan trich theo Iwong trong cac doanh nghiép.

Chuong 2 - Thyc trang ké toan khoan phai tra nguoi lao dong va cac khoan
trich theo luwong tai Cong ty TNHH Xay dung va Thuong mai Anh Drc.

Chuong 3 - Mét sb giai phap nham hoan thién ké toan khoan phai tra nguoi
lao dong va cac khoan trich theo luong tai Cong ty TNHH Xay dung va Thuong

mai Anh Buc.



Chuwong 1

CO SO LY LUAN VE KE TOAN KHOAN PHAI TRA NGUOI LAO
PONG VA CAC KHOAN TRiCH THEO LUONG TRONG CAC
DOANH NGHIEP

1.1. Tong quan vé khoan phai tra ngudi lao dong

1.1.1. Khéi niém, vai tro, ban chit caa tién lwong
a. Khai niém

Theo quy dinh cua phéap luat ( Diéu 90 Bo luat Lao dong 2019): Tién
lwong 1a s6 tién ma nguoi sir dung lao dong tra cho ngudi lao dong theo thoa

thuan dé thuc hién céng viéc.

Bén canh do, tién cong 1a mot tén goi, mot biéu hién khéc cua tién luong.
Tién cdng gan tryc tiép hon véi cac quan hé thoa thuan mua ban strc lao dong
va thuong dugc stir dung trong cac linh vuc san xuét, kinh doanh, dich vu, céac
hop ddng dan su thué lao dong c6 thoi han. Khai niém tién cong duoc sir dung
pho bién trong thoa thuan thué nhan cong trén thi truong tu do va cé thé goi
1a gia cong lao dong. O Viét Nam, trén thi truong tu do thuat ngir “tién cong”
thudong duge dung dé tra cong cho lao dong chan tay, con “thu lao” dung chi

viéc tra cong cho lao dong tri oc.
b. Vai tro
* Poi v6i NLD (14 vai tro co ban nhat cia tién luong)

- Pam bao tai san xuat strc lao dong: Tién lwong 12 nguon thu nhap chinh,
gitip ngudi lao dong trang trai chi phi sinh hoat (an udng, nha &, y té, giéo
duc) dé phuc hoi stc khoe va tinh than sau thoi gian 1am viéc. Bong thoi, n6

gilp nudi song gia dinh, tai san xuét ra thé hé lao dong ké tiép.

- Nang cao doi song: Tién lwong 1a co sd dé cai thién va nang cao chat
lugng cudc song, tao diéu kién cho ngudi lao dong duoc hoc tap, bdi dudng,

nang cao trinh do, gop phan phat trién con ngudi toan dién.
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- Thude do gia tri lao dong: Murc luong la sy cong nhan cua xa hoi va
doanh nghiép ddi véi trinh ¢6 chuyén mdn, k§ nang, kinh nghiém va mac do
dong gop cua ngudi lao dong. Muc luong cao hon thé hién gia tri lao dong

cao hon.
* Poi voi doanh nghiép (1a mot céng cu quan ly nhan su hiéu qua)

- Pon bay kich thich lao dong: Ché do tién lwong hop Iy (Iam nhiéu
huong nhiéu, 1am tét huong xtung dang) sé tao dong luc manh mé, khuyén

khich ngudi lao dong nd luc hon, ting ning suat va chat lugng cong viéc.

- Thu hat va giir chan nhan tai: Mic luong va dai ngd canh tranh 1a yéu
t then chdt dé doanh nghiép thu hut dugc lao dong gidi tir thi trudng va gitr
chan nhan vién tai nang, giam ty 1€ nghi viéc.

- Tinh toan chi phi san xuat: Tién luong (cung véi cac khoan trich theo
lwong) 12 mot bo phan quan trong trong chi phi san xuat, kinh doanh cua
doanh nghiép. Viéc quan Iy tién luong hiéu qua gitp doanh nghiép kiém soat

chi phi va téi wu hoa loi nhuan.

- Co s dé phan phdi loi nhuan: Tién luong dugc coi 1a chi phi trudc khi
tinh thué, gitp doanh nghiép phan phdi mét phan loi nhuan cho nguoi lao

dong thong qua co ché tra luong.
* Pbi véi nén kinh té - xa hoi
- Can bang quan hé lao dong: Chinh séch tién luong do Nha nudc diéu
tiét (nhu quy dinh murc lwong toi thiéu) gidp bao vé quyén loi NLD, lam giam

mau thuan gitta NLD va NSDLD, gop phan on dinh xa hoi.

- Co s& cho tiéu dung va phét trién kinh té: Tién luong tao ra sac mua
trong xa hoi. Khi tién luong tang 1én, kha ning tiéu dung cia ngudi dan tang,

kich thich san xuat, thuc day ting traeong Kinh té.

- Cong cu diéu tiét kinh té vi md: Nha nudc sir dung chinh sach tién luong
(thay ddi mire luong t6i thiéu) dé diéu tiét cung cau lao dong, kiém soét lam

phat, va tai phan phdi thu nhap gitra cac tang 16p dan cu.
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- Phan b6 ngudn luc lao dong: Su chénh léch vé mic luong gitra cac
nganh, nghé, viing mién 1a tin hiéu thi trudng gitp dinh huéng dich chuyén
va phan bd ngudn luc lao dong dén nhitng noi dang can va tao ra gia tri cao

hon.
c. Ban chat

* Ban chat kinh té: Gia ca caa sire lao dong (1a ban chét cét 18i cua tién lwong
trong nén kinh té thi truong)
- Tién luong 1a gia ca caa hang hoa strc lao dong
+ Trong quan hé lao dong, NLD ban (hoac cho thué) siac lao dong (kha

nang lao dong thé chat va tri tué) cia minh cho NSDLD. Strc lao dong duoc
xem nhu 1la mot loai hang hoa dac biét.

+ Tién luong chinh 14 sé tién NSDLP tra cho viéc mua hang hoa sic lao
dong d6 trong mot khoang thudi gian nhat dinh hoic theo khéi lugng céng
viéc hoanh thanh.

- Tién lwong 12 cong cu dé tai san xuét stc lao dong: Mc tién luong phai
dam bao du dé nguoi lao dong duy tri va phuc hoi kha niang lao dong, dong
thoi nubi song gia dinh

* Ban chat phap ly — xa hoi: Thu nhap va thoéa thuan

- Tién luwong 1a thu nhap chinh: La ngudn thu nhap chi yéu, dam bao
doi séng cua NLD va gia dinh, thé hién sy phan phdi thu nhap dwa trén muc
do dong gop lao dong.

- Tién luong 1a sy thoa thuan hop phép: La két qua cua su thuong luong
giit NLD va NSDLB, duogc ghi nhan trong Hop dong lao dong va phai tuan
tha cac quy dinh cua phép luat.

1.1.2. Chikc néing caa tién lwong

a. Chirc ning thwdce do va thanh todn (La chive ning quan trong nhat)



- Thude do gia tri lao dong: Tién luong duoc s dung nhu mot thude do
chung dé dinh lugng va so sanh mic d6 phuc tap, cuong do hiéu qua cua lao
dong da ti€u hao

+ N0 14 co s dé dinh gié stc lao dong trén thi truong (gia ca strc lao dong).

+ N6 gilp so sanh gi4 tri twong di giir cac cdng viéc, vi tri va nganh
nghé khac nhau

- Thanh toan gi4 tri strc lao dong (L& chic nang thuc hién trao ddi truc
tiép gitta lao dong va tién): Tién lwong thuc hién chic ning phuong tién thanh

toan cho NSDLD dé mua (sir dung) strc lao dong ciia NLD.
b. Chirc ning kich thich (Chirc ning don bay)

- Kich thich vat chat: Tién luong (bao gom thudng, phu cip) tao ra su
khac biét vé thu nhap dua trén ning suat, chat lwong va hiéu qua cdng viéc.
Véi muyc dich khuyén khich NLD lam viéc chim chi hon, ning cao tay nghé,

ap dung sang kién dé tang thu nhap cac nhan.

- Phan b ngudn luc: Sy chénh léch mirc luong giita cac nganh, ving
kinh té, va cac cap do ky nang khac nhau dong vai trd nhu mat tin hiéu thi
trudng, kich thich lao dong dich chuyén dén noi c6 hiéu suat kinh té cao hon

hodc noi ¢6 nhu cau lén hon.
¢. Chike ning diéu chinh va xa hgi

- Piéu chinh quan hé cung — cau: Mirc lwong 1a yéu tb tu diéu chinh quan
trong nhat trén thi truong lao dong. Khi cung vuot cau, luong c¢6 xu hudng
giam; khi cau vuot cung, lvong c6 xu huéng ting, dan dua thi truong vé trang
thai can bang.

- Pam bao x4 hoi: Tién luong thuc hién chitc ning tai san xuat sic lao
dong va dam bao muc sng tdi thiéu. Vi muc dich Théng qua quy dinh vé
mtc lwong t6i thiéu, Nha nudc st dung tién lwong nhu mot cong cu dé bao vé
ngudi lao dong khoi bi bdc 16t qua mirc va thuc hién chirc nang phan phéi lai

thu nhap, gop phan giam bat binh dang x4 hoi.
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- Kich thich tiéu dung: La ngudn thu nhap chinh, tién luong truc tiép
quyét dinh kha nang tiéu dung ctia dai bo phan dan cu, tir d6 kich thich téng
cau va thic day tang truong kinh té.

1.1.3. Ché do tién lwong
a. Khai ni¢gm

- Ché d¢ tién luong trong doanh nghiép 1a tong thé cac quy dinh, quy tac,
nguyeén ly, tiéu chuan dugc doanh nghiép xay dung, ban hanh va &p dung dé
quan ly, tinh todn va chi tra cac khoan thu nhap bang tién cho NLD, nham
dam bao tai san xuét strc lao dong va kich thich san xuat.

- No6i cach khac, d6 1 hé thong cac chinh sach va co ché lién quan dén
viéc tra cong cho NLD trong doanh nghiép.

b. Biéu hign
* Co cau va thanh phan: dugc biéu hién rd qua cac khoan muc cau thanh thu
nhap cuia NLD

- Mtic lwong theo cong viéc hoac chirc danh (luong co ban): Khoan tién
¢ dinh duoc tra dya trén vi tri, chie danh, trinh d6 va mtc do phuc tap cua
cdng viéc. Mirc nay khong duoc thip hon murc lwong téi thiéu ving do Nha
nudce quy dinh.

- Cac khoan phu cip luong: Khoan tién bu dip cho NLD khi 1am viéc
trong diéu kién khdng on dinh, phuc tap, nguy hiém hoac c6 trach nhiém cao
hon (phu cap doc hai, phu cap trach nhiém, phu cap khu vue,.....)

- Céc khoan bo sung khac (tro cap, thusng):

+ Thuong: Thuong hiéu suat cong viée, thuong sang kién, thuang cudi
nam,... nham khuyén khich va ghi nhan thanh tich,

+ Tro cap/Hd tro: HO tro an trua, di lai, dién thoai, nha o,....

* Hinh thuc tra luvong

- Theo thoi gian: Tinh theo thoi gian 1am viéc thyc té (gio, ngay, tuan, thang).
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- Theo san pham:Tinh theo s lugng, chat lugng san pham hoan thanh

hoac khéi lugng cong viée duoc giao.

- Luwong khoan: Tinh theo thoan thuan khoan cong viéc hoan thanh trong
mot khoan thoi gian nhat dinh.
* Quy trinh va quy dinh quan ly: duoc cu thé héa trong cac vin ban va quy
trinh noi bo
- Quy ché tién luong, thudng: Vian ban chinh thic quy dinh chi tiét vé
cac thanh phan lwong, nguyén tac tinh, chi tra va cac ché do dai ngo.

- Thang luong, bang luong: Hé thong cac mirc luong, bac lwong cho cac

chuc danh (hoac céng viéc) khac nhau trong doanh nghiép.

- Quy dinh vé xét tang luong (hoic thing cap): Tiéu chuan, nién han, thi

tuc dé NLD xem xét ting murc luong.

- Quy trinh cham cong, tinh luong va thanh toan: Pam bao viéc tinsnh
toan chinh xac, minh bach va tra luong dang thoi han (thuong 1a qua tién mat

hodc chuyén khoan qua tai khoan ngan hang).

1.1.4. Phan loai tién lwong
a. Phan logi theo hinh thec trd lwong (Cdach tinh todn)
* Luong theo thoi gian

- Khai niém: Luong duoc tinh dya trén thoi gian 1am viéc thuc té cua
ngudi lao dong (gio, ngay, tuan, thang) va mic luong da thoa thuan trong hop
dong, khong phu thudc truc tiép vao sé lugng san pham hay khéi lugng cong

viéc ho hoan thanh duoc.
- Pic diém:

+ Thich hop cho cac cong viéc quan ly, hanh chinh, ky thuat, nghién ctru

hoidc cac cong viéc kho dinh lugng san pham dau ra.

+ Pam bao thu nhap 6n dinh cho nguoi lao dong.
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- Céc loai:

+ Luong thang: Khoan tién cb dinh duoc tra cho mot thang lam viéc
day du.

+ Luong ngay: Mirc luong thang chia cho s ngay 1am viéc tiéu chuan
trong thang (vi du: 22 hoic 24 ngay).

+ Luong gio: Muc luong ngay chia cho sé gio 1am viéc tiéu chuan

trong ngay.
* Luong theo san pham

- Khéi niém: Luong duoc tinh dya trén sé lugng san pham (hoic khéi
lwgng cong viéc) dat tiéu chuan ma ngudi lao dong truc tiép san xuat, hoan

thanh dugc va don gia tién luong quy dinh cho mot don vi san pham.
- Pac diém:
+ C6 tac dung kich thich NLP ting nang suat va chat lwong san pham.

+ Thuong ap dung cho cac bd phan san xuat truc tiép, gia cong hoac cac

cong viéc dé dang dinh mirc va do luong.
- Céc loai:

+ Luong san pham tryc tiép: Tinh theo sb luong san pham * don gia

cd dinh.

+ Luong san pham giéan tiép: Ap dung cho nhimg nguoi 1am céng viéc
phuc vu, phu tro cho san xuat (vi du: tho stra chixa thiét bi), lwong duoc tinh

dua trén két qua san xuat chung cta bo phan duoc phuc vu.

+ Luong san pham iy tién: Pon gia san pham ting 1én khi nguoi lao
dong vuot qua dinh muc san lugng duoc giao, khuyén khich vuot chi tiéu.
* Luong khoan
- Khéi niém: Luong duoc tra dya trén khéi luong cdng viéc/du an cu thé

duoc giao va phai hoan thanh trong mot thoi gian nhat dinh, véi mot mac tién
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khoan da thoa thuan.
- Pic diém:

+ Thudng &p dung cho céng viéc mang tinh thoi vy, du &n ngan han (vi

du: xay dung, lap dat thiét bi, viét phan mém).
+ NLD c6 tinh chi dong cao vé thoi gian va phuong phap lam viéc.
b. Phan logi theo vai tré déi véi gia thanh san pham (Chi phi)
* Tién luong co ban

- Khai niém: La khoan tién luong tra cho nguoi lao dong truc tiép tham

gia vao qua trinh san xuat, tao ra san pham hoic cung cap dich vu.

- Vi du: Tién lwong cua c6ng nhan van hanh may, cong nhan lap rap san

pham, nhan vién giao hang truc tiép.

- Ké toan: Bugc tinh truc tiép vao gia thanh san pham hoic dich vu (chi

phi nguyén vat liéu truc tiép).
* Tién luong gian tiép
- Khai niém: La khoan tién lwong tra cho NLD 1am cac cong viéc phuc
vu, quan Iy, hanh chinh va cac hoat dong khac khong truc tiép tao ra san pham.
- Vi du:
+ Luong quan 1y phan xudng, to trudng san xuat: Tinh vao CPSXC

+ Luong nhan vién phong ké toan, nhan sy, giam déc: Tinh vao
CPQLDN

+ Luong nhan vién ban hang, tiép thi: Tinh vao chi phi ban hang.
c. Phan logi theo tinh chdt tdc déng
* Tién luong danh nghia

Khai niém: La sé tién tuyét doi ma doanh nghiép chi tra cho ngudi lao
dong theo thoa thuan trong hop dng (vi du: 15 triéu VND/thang). Pay 1a s

tién chua tinh dén yéu t6 truot gia hay sic mua.
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* Tién luong thuc té

- Khéi niém: La sb lugng hang hoa va dich vu ma ngudi lao dong co thé

mua dugc bang tién lwong danh nghia ca ho.
- Cong thtc: Luong thuc té = (Lwong danh nghia / Chi s6 gié ca)

- Y nghia: Phan &nh chinh xéc sicc mua va muc song cta nguoi lao dong.
Khi lam phat tang (chi 6 gia ca tang), lwong thuc té s& giam di du luong danh

nghia khong doi.
* Tién luong t6i thiéu
- Khéi niém: La mac luong thap nhat ma NSDLD phai tra cho NLD,
dugc quy dinh béi Nha nude (theo ving dia ly) hoac luat lao dong.
-'Y nghia: Pam bao muc song t6i thiéu cho NLD va gia dinh ho.
1.1.5. Céc hinh thic tra lwong
a. Luwong theo thoi gian
* CoOng thuc tinh
- Luong thang = Mtrc Iwong thoa thuan / 1 thang lam viéc.
- Luong ngay = Luong thang / S6 ngay 1am viéc chuan trong thang.
- Luwong gio = Luong ngay / S6 gid 1am viéc chuan trong ngay.
* Uu diém
- Pon gian: Dé tinh toan va quan ly.
- On dinh: Thu nhap nguoi lao dong dugc dam bao, tao sy yén tam.

- Chu trong chat lwong: Khuyén khich su can than, ti mi, tap trung vao

chat lugng cbng viéc.
* Nhuoc diém
- Khong kich thich ning suat: Khong tryc tiép khuyén khich nguoi lao

dong lam viéc nhanh hon.
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- Thiéu cong bang: Nguoi 1am viéc hiéu qua cao va ngudoi 1am viéc cam
ching c6 thé nhan mirc luong nhu nhau.

- Kho kiém soét: Doanh nghiép phai duing cac cong cu quan ly khéc (KPI,

danh gia hiéu suat) dé tranh tinh trang "cau gio".
b. Lwong theo san pham
* Pham vi ap dung

- CAc vi tri san xuit tryc tiép, 1ap rép, gia cdng, noi san pham dau ra c6

thé dinh muc va kiém tra chat lugng dé dang.

- Céc cbng viéc co thé 1am viéc doc 1ap va yéu cau nang suét cao (vi du:

cong nhan may, cong nhan dong goi).
* CoOng thuc tinh
Tong luong = ¥(S6 lwong san pham hoan thanh x Pon gia san pham)
* Cac hinh thuec tra luong

- San pham truc tiép: Pon gia san pham c6 dinh. Cang lam nhiéu, luong
cang cao. -> TAc dung: Kich thich tang san luong & mirc co ban.

- San pham gian tiép: Ap dung cho nhan vién phuc vy, phu tro (vi du:
tho stra may). Luong duoc tinh dua trén két qua san xuat chung cua bo phan
duoc phuc vu. -> Téc dung: Kich thich nang cao chat lugng dich vu phuc vu
san Xuat.

- San pham liy tién: Pon gia san pham ting 1én khi nguoi lao dong vuot
qua dinh mac san luong dugc giao. -> Tac dung: Kich thich manh mé nguoi
lao dong vuot chi tidu, dat ning suat cao nhat.

* Uu diém
- Kich thich manh mé: Bong luc tryc tiép dé ting ning suat va san luong.
- Cong bang: Luong phan anh dung mirc d6 déng gop va cuong do lao

dong cua tirng nguoi.
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- Giam chi phi: Chi phi nhan céng trén mot don vi san pham c6 xu hudng
6n dinh hon.

* Nhuoc diém

- Rui ro chat luong: Nguoi lao dong 6 thé vi chay theo sé lwong ma bo

qua chat luong, 1am au.

- Poi hoi quan Iy chat ché: Phai xay dung hé théng dinh mirc lao dong

va don gia chinh xac, phuc tap.
- Kho ap dung: Khéng ap dung dugc cho cong viéc quan ly, hanh chinh.
¢. Lwong khodn
* Pham vi ap dung

- Cac cong viéc khong thuong xuyén, mang tinh thoi vu (vi du: thu hoach

mua vy, lap dit duong day tam thoi).

- Cac dy an co0 thot han va pham vi rd rang (vi du: xay dung mot cong

trinh nho, thiét ké mot website, viét mot chuong trinh phan mém).
* Cong thic tinh
Tong luong khoan = Mtrc khoan di thoa thuan cho toan bo cong viéc
* Uu diém
- Tinh linh hoat cao: Nguoi lao dong chu dong veé thoi gian va phuong
phap lam viéc mién 1a hoan thanh ding thoi han.
- Khuyén khich hiéu qua: Pong lec dé hoan thanh céng viéc nhanh nhit,
tiét kiém thoi gian va chi phi.
- Pon gian trong thanh toan: Chi can nghiém thu tong thé, khéng can
cham céng chi tiét hang ngay/gio.
* Nhuoc diém

- Khé xac dinh dinh muc: Viée xac dinh micc khoan hop ly, cong bang
ngay tir dau 13 rat kho khan.
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- Rui ro thay d6i pham vi: Néu cong viéc phat sinh (thay doi scope), viéc
diéu chinh luong khoan thuong phuc tap va dé gay tranh chéap.

- Kiém soét chat lugng: Can c6 quy trinh nghiém thu chat ché dé dam
bao ngudi lao dong khong 1am so sai ¢é nhanh chong két thic cong viéc.

1.2. Tong quan c&c khoan trich theo lwong
1.2.1. Khai niém va vai tro cua cac khoan trich theo lwong
a. Khéi nigm

Cac khoan trich theo luong 1a cac khoan tién bat budc duoc trich tir lvong
ctia ngudi lao dong hoac tir quy lwong cua doanh nghiép dé dong vao cac quy
bao hiém xa hoi (BHXH), bao hiém y t& (BHYT), bao hiém that nghiép
(BHTN), kinh phi cong doan (KPCD) theo quy dinh cta phap luat.

Céc khoan trich theo lvong thuong dugc quy dinh trong luat lao dong va
cac quy dinh lién quan, va duoc tinh dya trén tong sé tién lvong ma nguoi lao
dong nhan duoc mdi thang.

Quy luong 1a todn b s6 tién lvong ma doanh nghiép dung dé tra cho tat
ca lao dong do doanh nghiép truc tiép quan Iy va sir dung bao gdm cac khoan:

- Tién luong tinh theo thoi gian, tién luong tinh theo san pham, tién
lvong khoan.

- Tién luong tra cho nguoi lao dong tao ra san pham hong trong pham vi
ché do6 quy dinh.

- Tién luong phai tra cho ngudi lao dong trong thoi gian nging san xuat
do nguyén nhan khach quan, trong thoi gian diéu dong cong tac, thuc hién nghia
vu theo ché d6 quy dinh,...

Ngoai ra, trong tién luong ké hoach con dugc tinh khoan trg cap BHXH

cho cdng nhan vién trong thoi gian dm dau, thai san, tai nan lao dong,...
b. Vai tro

Céc khoan trich theo Iwong dong vai tro quan trong trong viéc dam bao
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quyén loi cho ngudi lao dong (BHYT, BHXH, BHTN, KPCD) va quan ly tai
chinh doanh nghiép. Chling gitp duy tri cugc séng ciia ngudi lao dong khi gap
kho khin nhu 6m dau, thai san, that nghiép, hét tudi lao dong, ddng thoi gitp
doanh nghiép tinh todn chi phi va hach toan hiéu qua.
* Vai tro d6i v6i ngudi lao dong
- Pam bao quyén loi: Cac khoan trich nay 1a ngudn kinh phi dé dong céac
loai bao hiém, gitp ngudi lao dong duoc hudng cac ché do khi gip rui ro nhu

dm dau, thai san, tai nan lao dong, hoac khi hét tudi lao dong.

- Béo vé stc khoe va tai chinh: Viéc dong day du cac khoan trich theo
luong 1a cach dé NLD ty bao vé ban than va gia dinh vé mit tai chinh trong

tuong lai.

- Pong vién tinh than: Ngoai luong, cac khoan phu cip, tro cip tir bao
hiém ciing gop phan dong vién, hd tro ngudi lao dong trong nhitng hoan canh
kho khan.

* Vai tro doi v6i doanh nghiép

- Hach toan chi phi hiéu qua: Céc khoan trich theo lwong 1a mot phan chi

phi doanh nghié¢p, viéc hach toan chinh xac gitip doanh nghiép quan 1y chi phi

hiéu qua va c6 co so dé dua ra cac quyét dinh kinh doanh hop 1y.

- Quan ly tién luong: Céc khoan trich nay 1a mot phan quan trong trong
viéc tinh toan tong quy lwong va chi phi nhéan su, gitp doanh nghiép kiém soat
dong tién va toi wu hoa hiéu qua st dung quy luong.

- Tuan thu phép luat: Viéc trich va dong dﬁy du cac khoan bao hiém,
KPCP 1a quy dinh bt budc cua phap luat, giup doanh nghiép tranh cac rii ro
phap ly.

- Xay dung méi truong lam viéc chuyén nghiép: Viéc hach toan luong
minh bach, chinh x4c giup dam bao quyén loi cho ngudi lao dong, gop phan

xay dyng moi truong lam viéc chuyén nghiép va gitt chan nhan tai.
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1.2.2. N¢i dung cac khoan trich theo lwong
a. Quy bao hiém xa hgi (BHXH)

Cin ctr Pidu 1 Khoan 3 vé “Giai thich tir ngi” cua Luat Bao hiém x& hoi
s 41/2024/QH15 thi “Bao hiém x& hoi 12 sy bao dam thay thé hodc bu dap
mot phan thu nhap cua ngudi tham gia bao hiém xa hoi khi ho bi giam hoac
mat thu nhap do dm dau, thai san, tai nan lao dong, bénh nghé nghiép, khi
nghi huu hodc chét, trén co s dong vao quy bao hiém xa hoi hoic do ngan

sach nha nudc bao dam”.
Can clr Diéu 4 Luat Bao hiém xa hoi s6 41/2024/QH15 vé “Loai hinh,
cac ché do bao hiém xa hoi”
1. Tro cap huu tri x hdi c6 cac ché do sau day:
a) Tro cp huu tri x4 hoi hiang thang;
b) Hb trg chi phi mai tang;
¢) Huang bao hiém y té do ngan sach nha nudc dong.
2. Bao hiém x& hoi bat budc co cac ché do sau day:
a) Om dau;
b) Thai san;
c¢) Huu tri;
d) T tuat;

d) Bao hiém tai nan lao dong, bénh nghé nghiép theo quy dinh caa Luat

An toan, vé sinh lao dong.
3. Bao hiém x& hoi tu nguyén c6 cac ché do sau day:
a) Tro cap thai san;
b) Huu tri;

¢) Tur tuat;
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d) Bao hiém tai nan lao dong theo quy dinh caa Luat An toan, vé sinh

lao dong.
4. Bao hiém that nghiép theo quy dinh caa Luat Viéc lam.
5. Bao hiém huu tri bd sung.

b. Quy bdo hiém y té (BHYT)

~

Cin ctr Khoan 1 Piéu 2 vé “Giai thich tir ngir” cua Luat Bao hiém y té
s 25/2008/QH12 thi “Bao hiém y té 14 hinh thicc bao hiém dugc &p dung
trong linh vuc cham soc stc khoe, khdng vi muc dich lgi nhuan, do Nha nuéc
t6 chuc thuc hién va cac d6i twong co trach nhiém tham gia theo quy dinh cua

Luat nay”.

Cian ctr Khoan 1 Biéu 1 vé “Stra ddi, bo sung mot sé diéu cua Luat Bao
hiém y t&” cua Luat stra doi, bd sung mot sé diéu caa Luat Bao hiém y té sb
46/2014/QH13 thi “ Bao hiém y té 1a hinh thac bao hiém bat budc dugc ap
dung d6i véi cac ddi tugng theo quy dinh cua Luat nay dé cham soc stc khoe,

khong vi muc dich loi nhuan, do Nha nuéc té chie thyc hién”.

Quy BHYT duoc chi cho nguoi lao dong théng qua mang ludi y té, khi
ngudi lao dong m dau thi moi chi phi vé kham chira bénh déu duoc co quan
BHYT chi tra thong qua dich vy kham chita bénh & cac co so' y té chir khdng
chi tra truc tiép cho nguoi lao dong
¢. Quy Bdo hiém that nghiép (BHTN)

Can ctr Khoan 4 Piéu 3 vé “Giai thich tir ngir” ciia Luat Viéc lam sé
38/2013/QH13 thi “Bao hiém that nghiép 1a ché 46 nham bu dap mot phan thu
nhap cua NLD khi bi mat viéc 1am, hd tro ngudi lao dong hoc nghé, duy tri
viéc 1am, tim viéc 1am trén co s& dong vao Quy bao hiém that nghiép.”

Can cu Diéu 30 vé “Cac ché d6 Bao hiém that nghiép” cua Luat Viéc
lam s6 74/2025/QH15

1. Céc ché do bao hiém that nghiép bao gom:
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a) Tu van, gi6i thiéu viéc 1am;
b) HO trg NLD tham gia dao tao, nang cao trinh d6 k§ nang nghé;
¢) Tro cap that nghiép;

d) Ho tro nguoi str dung lao dong dao tao, bdi dudng, nang cao trinh do,
k¥ nang nghé dé duy tri viéc 1am cho nguoi lao dong.

2. Trudng hop khung hoang, suy thoéi kinh té, thién tai, hoa hoan, dich
hoa hoic dich bénh nguy hiém, can ctr tinh hinh thyuc té va két du Quy Bao
hiém that nghiép, Chinh phu quy dinh viéc giam mac déng bao hiém that
nghiép, hd tro bang tién hoic hd trg khac.

Can ctr Khoan 1 Diéu 33 vé “Pong bao hiém that nghiép” cua Luat Viéc
lam s6 74/2025/QH15

1. Mtrc dong va trach nhiém dong BHTN duogc quy dinh nhu sau:
a) nguoi lao dong déng tdi da bang 1% tién luong thang;

b) Nguoi st dung lao dong dong toi da bang 1% quy tién luong thang

cta nhitng nguoi lao dong dang tham gia bao hiém that nghiép;

¢) Nha nudéc hd tro toi da 1% quy tién luong thang dong bao hiém that
nghiép cua nhitng nguoi lao dong dang tham gia bao hiém that nghiép va do

ngan sach trung wong dam bao.
d. Kinh phi cong doan

Kinh phi cong doan 12 ngudn tai chinh do doanh nghiép, co quan, t6 chirc

dong gop, khong phu thudc vao viéc o to chic cong doan co sé hay khong.

Can ctr Diéu 29 vé “Tai chinh cong doan” cua Luat Cong doan sb
50/2024/QH15

1. Nguon tai chinh cong doan bao gom:

a) Poan phi cong doan do doan vién cong doan dong theo quy dinh ctua

Diéu 18 Cong doan Viét Nam;
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b) Kinh phi céng doan do co quan, t6 chirc, don vi, doanh nghiép, hop
tac x4, lién hiép hop tac xa dong bang 2% quy tién luong lam cin cir dong bao
hiém x3 hoi bt budc cho nguoi lao dong;

¢) Ngan sach nha nudc cap hd tro;

d) Nguén thu khac tir hoat dong van hoa, thé thao, hoat dong kinh té clia
Cong doan; tir dé 4n, dy 4n do Nha nude giao; tr vién trg, tai trg hop phép cia
t6 chtrc, ca nhan trong nude va nude ngoai theo quy dinh ctia phap luat.

2. Chinh phu quy dinh phuong thirc, thoi han va ngudn dong kinh phi
cong doan; truong hop khong dong hodac cham dong kinh phi cong doan; noi
dung ngan sach nha nudc cap hd trg quy dinh tai diém ¢ khoan 1 Piéu nay.

e. Ty 1¢ trich bdo hiém nim 2025
Ty 1& dong bao hiém xa hoi 2025 dugce quy dinh tai Diéu 32 Luat Bao

hiém x4 hoi 2024 nhu sau:
- Ty 1& dong bao hiém xa hoi bat budc bao gom:
+ 3% tién lwong lam cin cit dong BHXH vao quy 6m dau va thai san;
+22% tién lwong lam cin ctir dong BHXH vao quy huu tri va tir tuét.

- Ty 1é déng bao hiém x hoi tu nguyén bang 22% thu nhéap lam cin ci

dong bao hiém xa hdi vao quy huu tri va tur tuat.

Cian ctr Biéu 33, 34 Luat Bao hiém x3 hoi 2024, Piéu 4 Nghi dinh
58/2020/ND-CP va Quyét dinh 595/QD-BHXH nim 2017 ¢ quy dinh vé ty
1¢ dong bao hiém xa hoi 2025 cua doanh nghiép (ngudi sir dung lao dong) va

nguoi lao dong nhu sau:

Bang 1.1. Ty Ié trich bao hiém

BHXH .
_ BHTN | BHYT | KPCD | TONG
HT | Ob-TS | TNLD-BNN
NSDLD | 14% 3% 0,5% 1% 3% 2% 23,5%
NLD 8% - - 1% 1,5% - 10,5%
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https://thuvienphapluat.vn/van-ban/Bao-hiem/Luat-Bao-hiem-xa-hoi-2024-557190.aspx?anchor=dieu_33
https://thuvienphapluat.vn/van-ban/Bao-hiem/Luat-Bao-hiem-xa-hoi-2024-557190.aspx?anchor=dieu_33
https://thuvienphapluat.vn/van-ban/Bao-hiem/Luat-Bao-hiem-xa-hoi-2024-557190.aspx?anchor=dieu_33
https://thuvienphapluat.vn/van-ban/Bao-hiem/Nghi-dinh-58-2020-ND-CP-dong-bao-hiem-xa-hoi-bat-buoc-vao-Quy-bao-hiem-tai-nan-lao-dong-nghe-nghiep-443731.aspx?anchor=dieu_4
https://thuvienphapluat.vn/van-ban/Bao-hiem/Nghi-dinh-58-2020-ND-CP-dong-bao-hiem-xa-hoi-bat-buoc-vao-Quy-bao-hiem-tai-nan-lao-dong-nghe-nghiep-443731.aspx?anchor=dieu_4
https://thuvienphapluat.vn/van-ban/Bao-hiem/Quyet-dinh-595-QD-BHXH-Quy-trinh-thu-bao-hiem-cap-so-bao-hiem-the-bao-hiem-2017-348047.aspx

Cu thé, trong khoan trich BHXH 1a 17,5% trich vao chi phi cua doanh
nghiép thi trong d6: Trich 14% vao quy huu tri va tir tuat, 3% vao quy dm dau
va thai san, 0,5% vao quy bao hiém tai nan lao dong va bénh nghé nghiép.
Theo d9, trén co s¢ lwong cta ngudi lao dong, ty 16 dong BHXH bat budc 1a
32% (trong d6 nguoi lao dong dong 10,5% tién luong, ngudi sir dung lao dong

dong 21,5% quy tién luong thang dong BHXH).

Theo Nghi dinh s6 293/2025/ND-CP, tir 01/01/2026 muc luong tdi thiéu
d6i voi ngudi lao dong 1am viéc theo hop dong lao dong tang tir 250.000 ddng
—350.000 do6ng/thang so voi quy dinh tai Nghi dinh 74/2024/ND-CP.

Bang 1.2. Mirc lwong t6i thiéu thang va mikc lwong toi thiéu gio ddi
véi NLD lam viéc cho NSDLD

Viing Mike lwong t6i thiéu thang Mikc lwong tdi thiéu gio
(Pon vi: ddng/thang) (Pon vi: dong/giv)
I 5.310.000 25.500
1 4.730.000 22.700
11 4.140.000 20.000
vV 3.700.000 17.800

1.3. Ké toan khoan phai tra ngwoi lao dong va cac khoan tich theo lwong
1.3.1. Nhiém vu ciia ké toan tién lwong va cac khoan trich theo lwong

Xuat phat tir y nghia, tim quan trong caa lao dong tién luong ma ké toan

tién lwong c6 mot vi tri dac biét quan trong c6 nhiém vu nhu sau:
- Phan &nh kip thoi, chinh xac sb luong, thoi gian va két qua lao dong.

- Tinh toan va thanh toan dung dan, Kip thoi khoan phai tra nguoi lao
dong va céac khoan khac phai thanh toan véi nguoi lao dong. Tinh dung dan
va kip thoi cac khoan trich theo lwong ma doanh nghiép phai tra thay NLD va
phan b dang din chi phi nhan cong vao chi phi san xuat kinh doanh trong ki

phu hop véi timg dbi twong kinh doanh trong doanh nghiép.
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- Cung cap thong tin kip thoi vé tién luong, thanh toan luong & doanh
nghiép gitp lanh dao diéu hanh va quan ly tt lao dong, khoan phai tra nguoi

lao dong va cac khoan trich theo luong.

- Théng qua ghi chép ké toan ma kiém tra viéc tuan thu ké hoach quy
lwong va ké hoach lao dong, kiém tra viéc tuan tha ché do tién luong, tuan th

cac dinh mic lao dong va ki luat vé thanh toan tién luong véi ngudi lao dong.
1.3.2. Ké toan tién lwong
1.3.2.1. Charng ter sir dung
- Bang cham cong.
- Bang phu cap, trg cap.
- Bang thanh toan luong.
1.3.2.2. Tai khodn s dung: Tai khodn 334: Phdi tra ngwoi lao déong

Tai khoan nay dung dé phan anh cac khoan phai tra va tinh hinh thanh
toan lwong cho nguoi lao dong cua doanh nghiép vé tién luong, tién cong, tién
thuéng, BHXH va cac khoan phai tra khac thudc vé thu nhap cua NLD
Biéu 1.1. Két cau TK 334

TK 334

So dw dau ky: Tién luong, tién cong,

No Cé

BHXH va cac khoan khac con phai tra

nguoi lao dong.

- Céac khoan tién luong, tién cong, tién
thuong, BHXH va céac khoan da tra, da
chi, tam rng trude cho nguoi lao dong.
- Céc khoan khau trir vao lwong cua

nguoi lao dong.

Céc khoan tién luong, tién cong, tien
thuong, BHXH va cac khoan khac phai
tra, phai chi cho nguoi lao dong phat

sinh trong ky

S6 duw cudi ky: Cac khoan tién luong,
tién cong, tién thuong va cac khoan

khac con phai tra cho nguoi lao dong.
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1.3.2.3. Quy trinh ké toan
So d0 1.1. So' d6 ké toan phai tra nguoi lao dong

TK 334 — Phai tra ngwoi lao dong
TK 138, 141, TK 241, 622, 623,
333, 338 627, 642

Céc khoan phai khau trirvao | Luong va cac khoan phu

»
»

v

lrong va thu nhap cia NLD cap phai tra cho NLD

TK 111, 112 TK 335
Ung va thanh toéan tién lwong | Phai tra tién luong nghi

v

va c4c khoan khéc cho NLD phép cua cong nhan san

xuat (néu doanh nghiép

trich trudc)
TK 511 TK 353
Khi chi tra luong, thuong va | Tién thuong phai tra NLD

v

cac khoan khac cho NLD | tir quy khen thuong,

bang san pham, hang hoa phuc loi
TK 33311 TK 338 (3383)
Thué GTGT dau ra (néu co) BHXH phai tra CNV

1.3.3. Ké toan céac khoan trich theo lwong
1.3.3.1. Chang ter sie dung
- Bang cham cong.
- Bang phu cap, trg cap.
- Bang phan b tién lwong va cac khoan trich
1.3.3.2. Tai khodn si dung
TK 338: Phadii trd, phdi ngp khac

Tai khoan nay dung dé phan &nh tinh hinh thanh toan vé cac khoan phai
tra, phai nop ngoai noi dung phan anh & cac tai khoan khéac (tir TK 331 dén

TK 336), tai khoan nay con phan &nh cac khoan thu nhap trudc va cung cap
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lao vu, dich vu cho khach hang.

C4c tai khoan cip 2 dung dé hach toan cac khoan trich theo luong:

- Tai khoan 3381 - Tai san thtra cho giai quyét: Phan &nh gié tri tai san
thira chua xac dinh rd nguyén nhan, con chd quyét dinh x Iy caa cap ¢ tham
quyén. Truong hop gia tri tai san thira da xac dinh duoc nguyén nhan va cé
bién ban xtr 1y thi dugc ghi ngay vao cac tai khoan lién quan, khéng hach toan
qua tai khoan 338 (3381).

- Tai khoan 3382 - Kinh phi cong doan: Phan anh tinh hinh trich va thanh

toan kinh phi cong doan ¢ don vi.

- Tai khoan 3383 - Bao hiém x& hdi: Phan anh tinh hinh trich va thanh
toan bao hiém xa hoi & don vi.

- Tai khoan 3384 - Bao hiém y té: Phan anh tinh hinh trich va thanh toan
bao hiémy té & don vi.

- Tai khoan 3385 - Bao hiém that nghiép: Phan anh tinh hinh trich va

thanh todn bao hiém that nghiép & don vi.

- Tai khoan 3386 - Nhan ky quy, ky cuoc: Phan anh sé tién nhan ky quy

ky cugc cua ca don vi, ca nhan bén ngoai doanh nghiép

- Tai khoan 3387 - Doanh thu chua thuc hién: Phan anh sé hién cé va
tinh hinh tang, giam doanh thu chua thyc hién caa doanh nghiép trong ky ké
toan. Doanh thu chwa thuc hién gém doanh thu nhan truéc nhu: Sé tién cua
khach hang di tra trudc cho mot hoac nhiéu ky ké toan vé cho thué tai san;
Khoan 1di nhan truéc khi cho vay vén; cac khoan doanh thu chua thyc hién
khac nhu: Khoan chénh léch giira gia ban hang tra cham, tra gop theo cam két
véi gid ban tra tién ngay, khoan doanh thu twong wng véi gia tri hang hoa, dich

Vu.

- Tai khoan 3388 - Phai tra, phai nop khac: Phan anh cac khoan phai tra
khac cua don vi ngoai ndi dung cac khoan phai tra da phan anh trén céc tai

khoan khac tir TK 3381 dén TK 3387.
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Biéu 1.2. Két cAu TK 338

No

TK 338 (3382, 3383, 3384, 3385)

Co

S6 dw dau ky: BHXH, BHYT, KPCD,
BHTN da trich chua ndp cho co quan
quan ly hoic KPCD dugc dé lai cho don

vi chi chua hét.

- BHXH tra cho CNV
- KPCD chi tai don vi
-S4 BHXH, BHYT, KPCDb, BHTN da

nop cho co quan Nha nudc.

- Trich BHXH, BHYT, KPCD, BHTN
tinh vao chi phi san xuét kinh doanh.

- BHXH, BHYT, KPCDb, BHTN khau
trir vao luong CNV.

- KPCD vuot chi duoc cap bu.

- S6 BHXH d4 chi trda CNV khi dugc co

quan Bao hiém thanh toan.

S6 du cuoi ky: BHXH, BHYT, KPCD,
BHTN da trich chua ndp cho co quan
quan ly hoic KPCD dugc dé lai cho don

vi chi chua hét.

1.3.3.3. Quy trinh ké toan

So d6 1.2. So' @6 ké toan cac khoan trich theo lwong

TK 3382, 3383, 3384, 3385

TK 334 TK 642
BHXH tra thay luong Trich ~ BHXH, Phan tinh vao chi
BHYT, BHTN, |phi san xuat ”
KPCD TK 334
Phan trir vao

TK 111,112
Nop hodc chi BHXH, KPCb

thu nhap cua
NLD
TK 111, 112
KPCP vugt chi duoc cip bu

»
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1.4. Céac hinh thic ghi s6 ké toan tién lwong va cic khoan trich theo lwong
1.4.1. Hinh thac Nhat ki chung
* Nguyén tic, dic trung co ban caa hinh thirc ké toan Nhat ky chung

Tat ca cac nghiép vu kinh té, tai chinh phat sinh déu phai duoc ghi vao s6
Nhat ky, ma trong tam 1a s6 Nhat ky chung, theo trinh tu thoi gian phét sinh va
theo ndi dung kinh té (dinh khoan ké toan) cua nghiép vu d6. Sau d6 14y sb liéu
trén cac so6 Nhat ky dé ghi S6 Céi theo tirng nghiép vu phét sinh.

Hinh thirc ké toan Nhat ky chung gom céac loai s6 chu yéu sau:

- S6 Nhat ky chung, S6 Nhat ky dac biét;

- S6 Céi;

- Céc s0, thé ké toan chi tiét.

* Trinh ty ghi s6 ké toan theo cua hinh thuc ké toan Nhat ky chung

- Hang ngay

+ Cin ctr vao cac ching tir da kiém tra duoc dung 1am cin ¢t ghi 6, trudc
hét ghi nghiép vu phat sinh vao sé6 Nhat ky chung, sau do6 cin cir s6 liéu da ghi
trén s6 Nhat ky chung dé ghi vao So Cai theo céc tai khoan ké toan phi hop.
Néu don vi c6 md so, thé ké toan chi tiét thi dong thoi vai viéc ghi s6 Nhat ky
chung, cac nghiép vu phat sinh duoc ghi vao cac so, thé ké toan chi tiét lién
quan.

+ Truong hop don vi mé cac s6 Nhat ky dic biét thi hang ngay hoic dinh
Ky, can cir vao cac chung tir duge dung lam can ct ghi s, ghi nghiép vu phat
sinh vao s6 Nhat ky dic biét lién quan. Pinh ky (3, 5, 10... ngay) hoic cudi
thang, tly khdi lugng nghiép vu phéat sinh, tong hop ting s6 Nhat ky dac biét,
lay s6 liéu dé ghi vao cac tai khoan phu hop trén So6 Cai, sau khi di loai trir s6
trung lip do mot nghiép vu dugc ghi dong thai vao nhiéu s6 Nhat ky dac biét

(néu co).
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- Cudi thang, cudi quy, cudi nam, cong sb liéu trén S Cai, 1ap Bang can
d6i tai khoan. Sau khi da kiém tra d6i chiéu khép dung, s6 liéu ghi trén S6 Cai
va bang tong hop chi tiét (duoc lap tir cac S6, thé ké toan chi tiét) duoc ding
dé lap cac Béo céo tai chinh. V& nguyén tic, Tong sb phét sinh No va Tong sd
phat sinh C6 trén Bang can dbi tai khoan phai bang Téng s6 phét sinh No va
Tong sé phat sinh C6 trén s6 Nhat ky chung (hozc s6 Nhat ky chung va cac sb
Nhat ky dic biét sau khi da loai trir s6 tring 13p trén cac s6 Nhat ky dic biét)
cung ky.

* So do

So @6 1.3. Trinh tw ghi so ké toan theo hinh thirc ké toan Nhat ky chung

Chirng tir ké toan
| } l
So Nhat ky S6 Nhat ky chung S6 the ke toan
dac biét l chi tiét
] S céi D >l Bang téng hop
: chi tiét

Bang can doi so

phat sinh

v

—> | B4o c4o tai chinh [*

Ghi chu:
Ghi hang ngay
Ghi cubi thang hoic dinh ki _ .
Quan hé ddi chiéu, kiém tra DI >
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1.4.2. Hinh thitc Chikng tir ghi s6
* Pic trung co ban caa hinh thirc Ching tir ghi s6

Cin ctr truc tiép dé ghi s6 ké toan tong hop 1a “Ching tir ghi s6”. Viéc ghi
s6 ké toan tong hop bao gom:

+ Ghi theo trinh tu thoi gian trén S6 Pang ky Chuang tir ghi s6.

+ Ghi theo noi dung kinh té trén S6 Cai. Chuang tir ghi s6 do ké toan 1ap
trén co so ting chang tir ké toan hoic Bang Téng hop chiing tir ké toan ciing
loai, c6 cting noi dung kinh té. Ching tir ghi s6 duge danh sé hiéu lién tuc trong
ting thang hoic ca nam (theo sé thir tu trong S6 Pang ky Ching tir ghi s6) va
c6 ching tir ké toan dinh kém, phai duoc ké toan trueng duyét truge khi ghi so
ké toan.

Hinh thuc ké toan Chtng tir ghi s6 gom c¢é cac loai s6 ké toan sau:

+ Chung tir ghi s6;

+ S6 Pang ky Chung tir ghi so;

+ S6 Cai;

+ Céc S0, Theé ké toan chi tiét.

* Trinh tu ghi s6 ké toan theo cua hinh thuc ké toan Chung tir ghi s6

- Hang ngay hoic dinh ky, cian ctr vao cac ching tir ké toan hoic Bang
Tong hop chung tir ké toan cing loai da dugc Kiém tra, duoc dung 1am cin cir
ghi s6, ké toan 1ap Chung tir ghi s6. Can ¢t vao Ching tir ghi s6 dé ghi vao s6
Ping ky Chung tir ghi s, sau d6 dugce dung dé ghi vao So6 Cai. Cac chung tir
ké toan sau khi 1am can c@r 1ap Ching tir ghi s6 duoc dung dé ghi vao S6, Thé
ké toan chi tiét cd lién quan.

- Cubi thang, phai khda so tinh ra tong sé tién cia cac nghiép vu kinh té,

tai chinh phat sinh trong thang trén s6 Dang ky Chung tir ghi s6, tinh ra Téng
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s6 phat sinh No, Tong s phét sinh C6 va s6 du cua ting tai khoan trén So Céi.
Can ctr vao So Céi 1ap Bang can ddi tai khoan.

- Sau khi di chiéu khop dung, s liéu ghi trén S6 Céi va Bang tong hop
chi tiét (dwoc lap tir cac s6, thé ké toan chi tiét) duoc dung dé lap Bao céo tai
chinh. Quan hé ddi chiéu, kiém tra phai dam bao Tong s6 phat sinh No va Tong
s6 phat sinh Cé cua tat ca cac tai khoan trén Bang can ddi tai khoan phai bang
nhau va bang Téng so tién phat sinh trén sé6 Pang ky Chang tir ghi s6. Tong s6
du No va Tong sb du Co cuia cac tai khoan trén Bang can d6i tai khoan phai
bang nhau, va s du cua ting tai khoan trén Bang can déi tai khoan phai bang

s6 du cua ting tai khoan twong ung trén Bang tong hop chi tiét.
* So do

So dd 1.4. Trinh tw ghi so ké toan theo hinh thirc ké toan Chitng tir ghi 6

Chirng tir ghi s6

v l v

S6 quy Bang tong hop chang ti So, the ké

A 4

ké toan cung loai toan chi tiét

l

S6 ding ky
ching tur ghi sb |, CHUNG TU GHI SO
S6 céi 7
< Bang tong hop
v chi tiét

l

BAO CAO TAI CHINH i_J'
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Ghi chu:
Ghi hang ngay —_—
Ghi cubi thang hodc dinh ki —_—
Quan hé ddi chiéu, kiém tra
1.4.3. Hinh thac trén may tinh
* Pic trung co ban cua hinh thirc ké toan trén may tinh

Cong viéc ké toan duogc thuc hién theo mot chuong trinh phan mém ké
toan trén may vi tinh. Phan mém ké toan duoc thiét ké theo nguyén tac cuia mot
trong bon hinh thire ké toan hozc két hop cac hinh thirc ké toan quy dinh trén
day. Phan mém ké toan khong hién thi day du quy trinh ghi s6 ké toan, nhung

phai in duoc day du so6 ké toan va Bao céo tai chinh theo quy dinh.
* Trinh tu ghi s6 ké toan theo cua hinh thirc trén may tinh

- Hang ngay, ké toan can ctr vao ching tir ké toan hoic Bang tong hop
chting tir ké toan cing loai da duogc Kiém tra, dugc dung 1am cin ct ghi 6, Xac
dinh tai khoan ghi No, tai khoan ghi Cé dé nhap dix liéu vao may vi tinh theo
cac bang, biéu duoc thiét ké san trén phan mém ké toan. Theo quy trinh cua
phan mém ké toan, cac théng tin duoc ty dong nhap vao sé ké toan téng hop

(S6 Céi hozc Nhat ky- S6 Céi...) va cac so, thé ké toan chi tiét lién quan.

- Cubi thang (hoic bat ky vao thoi diém can thiét nao), ké toan thuc hién
cac thao tac khoé s6 (cong so) va lap béo céo tai chinh. Viéc ddi chiéu giira s
lidu tong hop véi s6 lidu chi tiét dugc thuc hién tu dong va luén dam bao chinh
X4c, trung thuc theo thong tin di dugc nhap trong ky. Ngudi 1am ké toan co thé
kiém tra, d6i chiéu s liéu giita s6 ké toan voi bao cdo tai chinh sau khi d3 in ra
gidy. Cudi thang, cudi nim so ké toan tong hop va so ké toan chi tiét duoc in

ra gidy, dong thanh quyén va thyc hién céac thu tuc phap 1y theo quy dinh.

*So do
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So d6 1.5. Trinh tw ghi sé ké toan theo hinh thic trén may tinh

CHUNG TU
KE TOAN

|

PHAN MEM

SO KE TOAN

[

KE TOAN

- Sb tong hop

- S6 chi tiét
Y
v

BANG TONG

I

HOP CHUNG

MAY TINH

TU KE TOAN

- B&o cdo tai chinh
- B4o céo ké toan quan tri

CUNG LOAI

Ghi chu:

Nhap s liéu hang ngay

In s6, b&o céo cudi thang, cudi nam

Ddbi chiéu, kiém tra
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Chwong 2

THUC TRANG KE TOAN KHOAN PHAI TRA NGUOI LAO PONG
VA CAC KHOAN TRICH THEO LUONG TAI CONG TY TNHH XAY
DUNG VA THUONG MAI ANH PUC

2.1. Téng quan vé Coéng ty TNHH Xay dwng Va Thwong mai Anh Dirc
2.1.1. Qua trinh hinh thanh va phat trién caa Cong ty
* Thong tin khai quat vé Cong ty
- Tén cong ty: Cong ty TNHH X&y Dung va Thuong Mai Anh Buc
- Tén quéc té: ANH DUC COMPANY LIMITED
- Giam dbc: Tran Thi Dung
- Pia chi: Phb Thién Tién, Phuong Nam Hoa Lu, Tinh Ninh Binh, Viét Nam
- S6 dién thoai: 02293883739
- M4 sb thué: 2700276984
- Loai hinh doanh nghiép: Cong ty trach nhiém hitu han 2 thanh vién tro
nén ngoai Nha nudc
* Ljch si hinh thanh va qua trinh phat trién ciza Cong ty

- Qua trinh hinh thanh: Cong ty duoc thanh lap ngay 19 thang 06 nam

2003 véi dinh hudng phat trién vao linh vuc budn ban hang tiéu dung.

- Cong ty TNHH Xay Dung va Thuong Mai Anh Dtrc 1a Cong ty duogc
thanh 1ap trong thoi ky dat nude trén da phat trién, doi mai la mot trong nhiing
nhiém vu cap thiét caa Chinh phii ndi chung va tinh Ninh Binh ndi riéng, nham
dong gop phan phat trién kinh té trong tinh ,... Cong ty TNHH Xay Dyung va
Thuong Mai Anh Puc 14 mot trong nhitng doanh nghiép dugc thanh 1ap nham
g6p phan vao su nghiép phat trién va ddi méi cua xa hoi.

- Trai qua 23 nam véi nhiéu kho khan va tht thach dén nay, Cong ty
TNHH Xay Dung va Thuong Mai Anh DBuc tré thanh mét cong ty cé uy tin,
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chét lugng va c6 chd dung viing chac trén thi treong. V6i s ménh 1 cau ndi
gitra nha san xuat va nguoi tiéu ding, tiéu chi hop tac d6i bén cung c6 loi, san
pham chat lugng, khach hang than thiét Cong ty ludn huéng toi su phat trién
va hoan thién.
2.1.2. Chirc nang, nhiém vu cia Cong ty
*Chirc ning
- Thuc hién mua ban, phan phéi hang héo trén thi truong.
- Lam trung gian giit nha san xuat va cac cua hang, tap hoa, dai ly.
- T6 chire hoat dong ban buén, ban 1é hozic cung tng hang hoa theo hop dong.
*Nhiégm vu
- Tim kiém va ky két hgp dong vai nha cung cap va khach hang.
- T6 chac nhap, bao quan va phan phéi hang hoa dang sé lwong, chat luong.
- Xay dung mang ludi phan phdi (cira hang, dai ly, tap hoa...).
- bam bao gia ca hop ly, canh tranh trén thi truong.
- Thuc hién day du nghia vu thué va cac quy dinh phap luat cia Nha nudc.
*Quy trinh ludn chuyén hang hoa tai Cong ty

Véi dic diém 1a mot Cong ty hoat dong theo md hinh thuong mai, hoat
dong kinh doanh chu yéu 1a mua vao - ban ra nén cong tac t6 chic kinh doanh

la t6 chac quy trinh luan chuyén hang hoa

So @6 2.1. Quy trinh ludn chuyén hang héa tai Cong ty

Nhap kho hang

Mua hang hoa hoa Ban hang hoa

Cong ty ludn tim kiém nhitng nguon cung cap uy tin trén thi truong dé dén

tay ngudi tiéu dung duoc dam bao tét nhat vé mat chat luong. Bén canh do,
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Cong ty ludn dua ra thi truong san pham véi gia ca hop 1y. Diéu nay thé hién
su quan tdm dén khach hang cua Cong ty mot cach an toan va cé hiéu qua.
2.1.3. Piac diém té chirc bd may quan ly caa Cong ty

Bo may quan ly caa Cong ty dugc to chic theo md hinh truc truyén. Voi
co cau nay, cac phong ban c6 chirc ning nhiém vy tham muu cho Giam Déc
vira phat huy dugc nang Iuc chuyén mén cua cac phong ban, vira dam bao
quyén chi huy, diéu hanh cia Giam Bdc. Bo may quan ly cia Cong ty duogc to

chirc theo so d@d 2.2 nhu sau:

So @6 2.2. So' d6 to chirc bd may quan Iy cia Cong ty

Giam doc

Phong Kinh doanh Phong Ké toan

(Nguon: Cong ty TNHH Xay Dung va Thirong Mai Anh Piic)
Chirc ning va cac nhiém vu cu thé cua cac phong ban nhu sau:

- Giam Péc: Pung dau Cong ty, 1a ngudi ¢6 vi tri va tham quyén cao nhat
trong Cong ty, diéu hanh moi hoat dong kinh doanh caa Cong ty. C6 toan quyén
ra cac chu truong chinh sach, quyét dinh cac chién lugc, ké hoach phét trién
kinh doanh hang nam, ddng thoi chiu trach nhiém trudce phap luat vé moi hoat
dong caa Cong ty. Giam sat, phu trach truc tiép cac phong ban: phong ké toan,

phong kinh doanh, phong hanh chinh.

- Phong Ké toan: Té chirc bo may ké toan phu hop vai quy mé, nhiém vu
san xuat kinh doanh cua Cong ty. Quan ly toan bd nguon thu — tai chinh caa
Cong ty, thuong xuyén hudng dan nghiép vu, giam sét va kiém tra cong tac tai
chinh ké toan. Hang nam, tong hop bao céo tai chinh cua Cong ty, xay dung du
toan thu chi ngan séch, thanh toan, quyét toan cac ngudn vén. Phdi hop vai cac
phong ban khéc thuc hién tét viéc quan ly tai san hoic cac hoat dong co lién
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quan dén tai chinh. Tham muu cho ban Giam Péc vé c4c van dé trong viéc 1ap
ké hoach sir dung va quan Iy ngudn tai chinh caa Cong ty tir ¢6 dé& xuét nang

cao hiéu qua kinh té caa don vi...
- Phong Kinh doanh:

+ Bo phan ban hang: Cé nhiém vu nghién ctu, tim hiéu thi truong cung
tng ngudn san pham. Xay dung ké hoach tiéu thy san pham, cac chién lugc
marketing cho timg giai doan va ting ddi tuong khach hang. Theo ddi qué trinh
nhap xuat hang héa, to chic nghiém thu, ban giao san pham cho khach hang
theo hop dong da ky. Gitp Cong ty giai quyét c4c van dé lién quan dén don dat
hang va nhitng khiéu nai caa khach hang.

- Bo phan van chuyén (Quan ly, thu kho, giao hang, lai xe, béc véac): Co
nhiém vu hoach dinh, trién khai va kiém soat dong chay hoang hoa, nguyén vt
lidu tir nha phan phéi dén nguoi tiéu ding. Bao gom tdi wu hoa chi phi, quan ly
kho bai, van chuyén, thu tuc hai quan, dong géi va xir Iy don hang dé dam bao
giao hang nhanh chong, an toan.

2.1.4. Pic diém té chirc bd may ké toan ciia Cong ty

So @6 2.3. So' d6 by may ké toan tai Cong ty

Ké toan trudng

(kiém K¢é toan Thug)
[
[ [ [ |
K& toan thanh Ké toan tién Ké toan ban Thi aud
toan va cong ng luong hang quy

(Nguon: Cong ty TNHH Xay Dung va Thirong Mai Anh Piic)
Chtic ning va nhiém vu cua cac bo phan trong Phong Ké toan:
- Ké toan truong (kiém Ké toan Thué): La nguoi dimg dau, to chic quan
ly toan bo cong tac ké toan cua don vi, sap xép bd may ké toan khoa hoc va hop
ly pht hop véi quy md phét trién caa Cong ty. C6 nhiém vu theo ddi, ghi chép
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va phan anh céc khoan céng ng vai nguoi ban, cac khoan thanh toan vai khach
hang, theo ddi va thanh toan cac khoan tam ng va cac khoan phai thu khac.
Kiém tra, gidam sat moi sé liéu trén sb sach ké toan, phan cong don ddc cac ké
toan vién phu hop véi tiing bo phan, chap hanh dung quy ché, ché do ké toan
Nha nude da ban hanh. Chiu trdch nhiém lap va bao cao thuong xuyén tinh hinh
hoat dong cua tai chinh ké toan cho ban giam déc. Tiép nhan, phé bién, trién
khai cac chi thi cap trén giao phd. Ké toan truang chiu trach nhiém cao nhat vé

ké toan trudc HOi dong quan tri va ban giam dc Cong ty.

- K& toan thanh toan va cong no: C6 nhiém vu ghi chép day du va kip thoi
tinh hinh bién dong, sé du hién tai cua tién mat, tién gui, cong no phai thu chi
tiét cho ting dbi twong khach hang. Thuong xuyén bao cao tinh hinh thu chi,
tén quy cac khoan tién mat, tién gui, theo ddi thoi han déo han cua cac khoan

no dé giam déc dua ra quyét dinh xur 1y kip thoi.

- K& toan tién lwong: Chiu trach nhiém to chirc ghi chép day du, phan anh
kip thoi tinh hinh hién c6 va su bién dong vé sb luong, chat luong lao dong,
tinh hinh sir dung thoi gian lao dong, két qua lao dong. Quan ly va hach toan

tién luong cling nhu cac khoan trich theo lwong ctia ngudi lao dong.

- Ké toan ban hang: To chic ghi chép, phan anh kip thoi thanh toan cong

ng phai thu, ng phai tra va cac nghia vu thanh toan hang thang véi Nha nudc.

- Thu quy: Thuc hién cac khoan thu, chi tién mat tai quy caa Cong ty dua
trén céc phiéu thu, phiéu chi hang ngay do ké toan tong hop lap. Ghi chép kip
thoi, phan anh chinh xéc thu, chi va quan Iy tién mat hang thang. Tha quy s&
phai chiu trach nhiém bdi thuong khi dé xay ra that thoét tién mat do cha quan
gay ra va phai tuan thi cac quy dinh ctia Nha nudc vé quan ly tién mat. Ngoai
ra tha quy con gitp ké toan tong hop theo ddi thoi gian 1am viéc cua cong nhan

vién trong Cong ty thdng qua bang béo céo: bang cham cong...
2.1.5. Ché dd ké toan ap dung tai Cong ty
a. Chinh sach chung tai Cong ty
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Cong ty TNHH Xay Dung va Thuong Mai Anh D¢ hién dang ap dung
hé théng ching tir ké toan theo Thong tu 133/2016/TT-BTC ban hanh ngay
26/08/2016 cua Bo Tai Chinh.

Hinh thuc ké toan ap dung: Cong ty &p dung hinh thire ké toan ghi s6 theo
hinh thirc Nhat ky chung.

Cac chinh sach ké toan &p dung:

- Nién d6 ké toan: Cong ty thyuc hién nién d6 ké toan theo nam dwong lich,
bat dau tir ngay 01/01/N, két thiic vao ngay 31/12/N.

- Pon vi tién té sir dung trong ghi chép ké toan: Bang Viét Nam (VND).
- Phuong phap hach toén hang ton kho: Phuong phép ké khai thuong xuyeén.
- Phuong phap tinh gia hang xuat kho: Phuong phap don gia binh quén.
- Phuong phap khau hao tai san ¢é dinh: Phuong phap duong thang.
- Phuong phap tinh thué GTGT: Phuong phap khau trir.
b. Chiing tar ké toan

- Chirng tir vé lao dong tién lwong: Bang chim cdng, Bang thanh toén tién

lwong, Gidy di duong,...

- Chung tir vé hang tén kho: Phiéu nhap kho, Phiéu xuét kho, Bién ban

kiém nghiém hang hoa,...
- Chung tir vé ban hang: Hoa don GTGT.,...

- Chirng tir V& tién té: Phiéu thu, Phiéu chi, Giay dé nghi tam tng, Bién lai

thu tién,...

- Chting tir vé TSCP: Bién ban giao nhan TSCD, Bién ban thanh ly
TSCD,...

Nguyeén tac 1ap chtng tir ké toan:
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- Cac nghiép vu kinh té, tai chinh phat sinh lién quan dén hoat dong cua
don vi ké toan déu phai 1ap chung tir ké toan. Ching tir ké toén chi duoc 1ap

mét 1an cho mdi nghiép vu kinh té, tai chinh.

- Chung tir ké toan phai duoc lap rd rang, day du, kip thoi, chinh xac theo
noi dung quy dinh trén mau. Trong truong hop chung tir ké todn chua co quy
dinh mau thi don vi ké toan duogc tu 1ap ching tir ké toan nhung phai c6 day du

cac noi dung quy dinh.

- Noi dung nghiép vu kinh té, tai chinh trén chang tir ké toan khong duoc

viét tat, khong duoc tay xoa, stra chira.

- Chting tir ké toan phai duoc lap du sb lién quy dinh. Chang tir ké toan
do don vi ké toan lap dé giao dich véi t6 chitc, ca nhan bén ngoai don vi ké toan
thi lién gui cho bén ngoai phai c6 dau caa don vi ké toan.

- Nguoi lap, nguoi ky duyét va nhitng nguoi khac ky tén trén ching tir ké
toan phai chiu trach nhiém vé noi dung caa ching tir ké toan. Trinh ty luan

chuyén ching tir ké toan tai Cong ty
- Lap, tiép nhan, xtr Iy chang tir ké toan;

- Kiém toan vién, kiém toan truéng kiém tra va ky ching tir ké toan hoic

trinh 1én cho giam doc Cong ty ky duyét;
- Phan loai,sap xép ching tir ké toan, dinh khoan va ghi so6 ké toan;
- Luu trit, bao quan chtng tir ké toan.
c. Tai khodn s dung

Cong ty ma céc tai khoan ké toan cip 1, cap 2 theo danh muc hé thong tai

khoan ké toan Cong ty cu thé nhu sau:
- Tai khoan tong hop:
TK 141: Tam tng

TK 153: Cong cu dung cu

41



TK 242: Chi phi tra trudc dai han

TK 333: Thué va cac khoan phai nop Nha nuéc
TK 334: Phai tra nguoi lao dong

TK 335: Chi phi phai tra

TK 338: Phai tra, phai nop khac

TK 411: Ngudn vén kinh doanh

TK 515: Doanh thu hoat dong tai chinh
TK 632: Gia vén hang ban

TK 711: Thu nhap khéac

TK 811: Chi phi khac

TK 821: Chi phi thué thu nhap doanh nghiép
TK 911: Xac dinh két qua kinh doanh

- Tai khoan chi tiét:

TK 1111: Tién mat

TK 1121: Tién giri ngan hang

TK 1311: Phai thu ctaa khach hang

TK 1331: Thué GTGT dugc khéu trir
TK 1561: Hang hoa

TK 3311: Phai tra cho nguoi ban

TK 3331: Thué GTGT phai nop

TK 33311: Thué GTGT dau ra

TK 3334: Thué thu nhap doanh nghiép
TK 3335: Thué TNCN

TK 3338: Thué bao vé méi trudng va cac loai thué khac
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TK 3339: Phi, 1€ phi va cac khoan phai nop khac

TK 3382: Kinh phi cong doan

TK 3383: BHXH

TK 3384: BHYT

TK 3385: BHTN

TK 3388: Phai tra, phai nop khac

TK 3411: Cac khoan di vay

TK 4211: Loi nhuan chua phan phdi

TK 5111: Doanh thu ban hang hoa

TK 6422: Chi phi quan ly kinh doanh
d. Hé thang sé sach ké toan tai Cong ty

Hinh thiee ghi s6: Hinh thac Nhat ki chung

So dd 2.4. Trinh tw ghi so ké toan tai Cong ty

Chiing tir ké toan

v

S6 nhat ky chung

S thé ké toan chi tiét

A

\ 4

S6 cai “-->

Bang téng hop chi tiét

\ 4

Bang can di s6 phét sinh

'

Bao cao tai chinh

v
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Ghi chu:

Ghi hang ngay
Ghi cubi thang hodc dinh ki —_—
Quan hé dbi chiéu, kiém tra DU >

Hinh thize ghi s6 Nhat ky chung c6 dic trung 1a tt ca cac nghiép vu kinh té,
tai chinh phéat sinh déu phai dugc ghi vao so6 Nhat ky, ma trong tam 1a sé6 Nhat
ky chung, theo trinh ty thoi gian phat sinh va theo noi dung kinh té cua nghiép
vu d6. Sau d6 14y s6 liéu trén cac s6 Nhat ky dé ghi S6 Céi theo tirng nghiép vu

phat sinh.

Hang ngay, cin ctr vao chung tir da kiém tra duoc dung lam cin ct ghi
s6, trudc hét ghi nghiép vu phat sinh vao so Nhat ky chung, sau d6 cin cir $6
liéu da ghi trén s6 Nhat ky chung dé ghi vao S Cai theo cac tai khoan ké toan
phu hop.

Cubi (thang, quy, ndm) ké toan khoa s6 va thé chi tiét,sau d6 cong s liéu
trén S6 Cai, 1ap Bang can d6i s6 phat sinh. Sau khi d3 kiém tra d6i chiéu khop
dung, s liéu ghi trén S6 cai va Bang tong hop chi tiét duogc dung dé lap cac
béo cao tai chinh.

* T6 chirc hé thong bao cao ké toan

B4o céo tai chinh c¢6 ¥ nghia quan trong ddi vai cong tac quan Iy caa Cong
ty. Bao cdo tai chinh duoc trinh bay tong quat, phan anh téng hop nhat vé tinh
hinh taisan ciing nhu két qua kinh doanh trong ky cuia Cong ty. La can cir quan
trong dé Hoi dong quan tri, Ban giam ddc c6 duoc thong tin cho viée dinh
huéng va dua ra cac muc tiéu phat trién 1au dai.

Hé thdng bao céo tai chinh gom:

- Bang can dbi ké toan

- B4o céo két qua hoat dong kinh doanh

- B4o cao luu chuyén tién té
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- Bang thuyét minh bao céo tai chinh

- Ky lap bao cao, trdch nhiém lap bao cao, noi giri bdo cdo

- Ky lap bao céo: theo thang

- Trach nhiém 1ap bao céo tai chinh thudc vé Ké toan truong

- B4o c4o sau khi hoan thanh dung quy dinh s& duoc giri vé phong Giam

Déc dé ban giam doc kiém tra
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2.1.6. Tinh hinh tai chinh ciaa Céng ty

Bang 2.1. Tinh hinh két qua tai chinh ciia Cong ty giai doan 2023 — 2025

DVT: VNP
So sanh nam 2024-2023 So sanh nam 2025-2024
Chi tiéu Nim 2023 Niim 2024 Niim 2025 , | 58 twong ' | 56 twong
So tuyét doi dbi (%) So tuyét doi ddi (%)
;;y 'r\]'gl‘j"” von chit | 15 999.000.000 | 12.999.000.000 | 12.999.000.000 0 0 0 0
2. Taisan cb dinh | 24.361.712.652 | 25.356.475.464 | 26.875.900.456 | 944.763.812 4.08 1.519.424.992 599
3. No phai tra 9.850.000.000 | 10.420.000.000 | 11.180.000.000 | 570.000.000 579 760.000.000 7.29
4. Doanh thu 155.889.262.628 | 162.017.952.328 | 170.754.890.243 | 6.128.689.700 | 3,93 8.736.937.915 539
5. Loi nhuan truéc
oy 17.449.780.688 | 18.053.427.884 | 19.456.932.000 | 603.647.196 3.46 1.403.504.116 777
6. S6 lao dong 49 52 50 3 6,12 @) (3,85)
7. Thu nhap binh| o o5 g 7.500.000 8.550.000 1.000.000 1538 1.050.000 14

quan/nguoi/thang
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* Nhdn xét

Véi chién luoc kinh doanh ning dong va hop 1y, Cong ty da tao duoc cho
minh chd dtng trén thi truong va dat duoc mot sb két qua nhat dinh. Tur bang
trén, thay duoc tinh hinh tai chinh caa Cong ty TNHH Xay dung va Thuong
mai Anh Dirc giai doan 2023 — 2025 ¢6 nhiéu su bién dong. Cu thé:

- Von chai s¢ hizu: Von chi s¢ hitu caa Cong ty trong giai doan 2023-2025
giir nguyén & mic 12.999.000.000 ddng va khong co sy bién dong qua cac nam.
Piéu nay cho thay Cong ty khong ting thém vén gop trong thai gian nay, ngudn

vbn twong ddi 6n dinh, tao nén tang an toan cho hoat dong san xuét kinh doanh.

- Tai san ¢é dinh: Nam 2024 ting so v6i nim 2023 13 994.763.812 dong,
twong Ung ting 4,08%. Nam 2025 tiép tuc ting so v&i nam 2024 1a
1.519.424.992 ddng, twong tmg ting 5,99%. Diéu nay cho thiy Cong ty dang
ting budc dau tu thém co so vat chat, may maoc thiét bi nham ma rong quy mo

hoat dong va nang cao ning lyc san xuat kinh doanh.

- N’ phdi tra: Nam 2024 dat 10.430.000 dong tang 570.000.000 dong
twong Ung ting 5,79% so v6i nim 2023. Dén nam 2025, tiép tuc ting thém
760.000.000 dong twong ng V&i 7,29% so V6i nim 2024. Cho thay doanh
nghiép c6 xu hudng mé rong quy mo hoat dong va st dung thém ngudn von

vay dé phuc vu cho muc dich kinh doanh

- Doanh thu: Doanh thu nam 2024 tang so v&i nam 2023 13 6.128.689.700
déng, twong Ung ting 3,93%. Pén nim 2025, doanh thu tiép tuc ting
8.736.937.915 ddng so véi nam 2024, tuong tng tang 5,39%. Doanh thu ting
déu qua cac nam chung té hoat dong kinh doanh cua Céng ty phét trién on dinh,

thi truong tiéu thu duoc mé rong va kha nang canh tranh duogc cai thién.

- Loi nhudn truéc thué: Loi nhuan trude thué nam 2024 ting so v6i nim
2023 13 603.647.196 dong, tuong tmg ting 3,46%. Nam 2025 ting manh hon,
dat murc ting 1.403.504.116 dong so v4i nam 2024, twong Gng ting 7,77%. Bic
biét, tbc do6 tang loi nhuan nim 2025 cao hon tdc do ting doanh thu cung ky,
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cho thdy Cong ty da kiém soét chi phi hiéu qua va nang cao hiéu suét hoat dong
kinh doanh.

- S6 lao dong: Nam 2024 ting 3 ngudi SO VGi nim 2023, twong tng ting
6,12%. Nam 2025 giam di 2 nguoi SO voi nam 2024, tuong ung giam 3,85%.
Tuy s6 slao dong giam nhung doanh thu va loi nhuan van tiép tuc ting cho thay

cong ty da nang cao hiéu qua lam viéc va st dung lao déng hop ly.

- Thu nhdp binh quén: Thu nhap binh quan nam 2024 ting 1.000.000 ddng
s0 V4i ndm 2023, twong ung ting 15,38%. Nam 2025 tiép tuc ting 1.050.000
d6ng so v&i nam 2024, twong tmg ting 14%. Thu nhap ngudi lao dong ting déu
va & mirc khé cao cho thay Céng ty hoat dong hiéu qua, déng thoi quan tam cai
thién doi song can bo cong nhan vién.

Tom lai, trong giai doan 2023-2025, cac chi tiéu tai chinh cta Cong ty
déu c6 xu hudng ting trugng tich cyc. Doanh thu va loi nhuan ting qua ting
nim, tai san duoc dau tu md rong, thu nhap ngudi lao dong duoc cai thién. Bidu
nay cho thiay Cong ty dang phat trién on dinh va c6 tiém ning ting truong tot
trong nhitng nam tiép theo.

2.2. Thuc trang ké toan khoan phai tra ngudi lae ddng va cac khoan trich

theo lwong tai Cong ty TNHH Xay dung Va Thwong mai Anh Dirc
2.2.1. Pic diém ké toan phai tra nguwoi lao ddng cac khoan trich theo lwong
tai Cong ty

2.2.1.1. Pic diém vé qudn Iy lao dgng tai Cong ty

* Co cau lao dong tai Cong ty

Nhan thte dugc tam quan trong caa ngudn nhan e, Cong ty ciing coi

trong viéc tuyén dung, dao tao, bdi dudng va sir dung lao dong hop ly nham
muc dich dem lai ning suat lao dong cao nhat, tao diéu kién cho lao dong trong
Cong ty phét huy hét kha ning ctia minh dé xay dung Cong ty ngay cang phat

trién. Dé hach toan lao dong, ké toan phai nam bt dugc sb luong lao dong toan
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Cong ty d6ng thoi phan énh kip thoi chinh xac tinh hinh sir dung lao dong, kiém
tra viéc chap hanh ky luat lao dong.

Chuing tir ¢é hach toan 1a bang chdm cong. Bang cham céng ghi rd ngay
lam

viéc, ngay nghi cua ting lao dong. Cudi thang, bang cham cong duoc
chuyén cho ngudi phu trach tién lwvong dung dé tong hop thoi gian lao dong va
tinh luvong cho tung c4 nhan lao dong.

Tinh t6i thoi diém thang 01 nam 2026 Cong ty c6 tat ca 50 lao dong. Co

céu lao dong va chat lugng lao dong dugc thé hién qua bang sau:

Biéu 2.1. Co ciu lao ddng tai Cong ty

<+  Giéitinh Pj tuoi Trinh d6
Tong so

Chi tiéu ) ) .
lao dongl Nam | Nir | 18-30 | >=30 | Pai hgc|Cao dang| Pho thong

S6 ngudi 50 30 20 40 10 35 15 0
Ti trong
100 60 40 80 20 70 30 0
(%)

(Nguén: Phong Ké toan tai Cong ty)

- Co cdu gidi tinh: Tong sb lao dong cua Cong ty 1a 50 ngudi, trong d6 lao
dong nam chiém 60%, lao dong nir chiém 40%. Ty Ié lao dong nam cao hon nit
véi chénh léch tuong ddi rd. Piéu ndy co thé cho thay tinh chat cong viéc phu
hop hon véi lao dong nam, gop phan dam bao hiéu qua trong qué trinh san xuat
va van hanh.

- Co cdu Vé dg tudi: Lao dong trong d6 tudi 18-30 chiém 80%, trong khi
lao dong trén 30 tudi chiém 20%. C thé thay luc luong lao dong tré chiém ty
trong rat 16n, diéu nay giip Cong ty sé hitu doi ngii nhan vién nang dong, sang

tao va dé thich nghi véi moi truong lam viée hién dai. Tuy nhién, ty 1& lao dong

49



trén 30 tudi con thap, c6 thé han ché phan nao vé kinh nghiém va su 6n dinh
lau dai.

- Cor cdu Vé trinh d¢: Lao dong c6 trinh d6 Pai hoc chiém 70%, Cao dang
chiém 30% va khong co lao dong phd thong. Pidu nady cho thdy chat luong
ngudn nhan lyc caa Cong ty kha cao, di ngii nhan vién co trinh d6 chuy@n mén
tbt, dap (tng yéu cau cong viéc va gop phan ning cao ning suit lao dong.

T6m lai, co cdu lao dong ciia Cong ty twong ddi hop Iy vé trinh d6 va do
tudi, véi luc lugng lao dong tré, co trinh d6 cao 1a mot loi thé 1on. Tuy nhién,
Cong ty nén can dbi thém vé do tudi va giéi tinh dé dam bao su phat trién on
dinh va bén viing trong tuong lai.

* CoOng ty quan 1y lao dong

Cong ty quan 1y lao dong twong ddi chat ché, viéc sir dung lao dong & Cong
ty duoc thyc hién theo diing quy dinh va dam bao céc ché do theo luat lao dong
va hop dong lao dong. T4t ca moi ngudi trong Cong ty phai co trach nhiém thuc
hién tét cac nhiém vu dugc giao.

Ché do lam viéc:

- Thoi gian: Sang tir 7 gio 30 dén 11 gid 30, chiéu tir 14 gio dén 18 gio.

- Thoi diém: Tur thir 2 dén thir 7.

Nhan vién tai Cong ty dugc huong cac ché do chinh sach sau:

- Puoc dam bao cac quyén va loi ich cia ngudi lao dong theo quy dinh
ctia phéap luat: Thyc hién ché do bao hiém va cac ché do bao hiém khac cho
nguoi lao dong.

- Puoc tra lvong dung thdi han vao ngay 15 hang thang, muc tién luong do
nguoi lao dong thoa thuan véi Cong ty can cir vao cong viéc va nang luc cia
mdi ngudi nhung dam bao khdng thap hon murc lwong ti hiéu do Nha nude quy
dinh.
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- Puoc trang bi cac phuong tién, thiét bi, ¢6 ding can thiét phuc vu cho

cong viéc ma minh dam nhiém dé hoan thanh nhiém vu dugc giao.

Ngoai nhitng quyén loi dugce hudng, nhan vién phai thuc hién dung ndi quy,

quy ché an toan lao dong tai Cong ty va noi lam Vviéc.
2.2.1.2. Pic diém tién lwong va quan Iy tién lwong tai CONQ ty

Tién luong chinh 14 sb tién ma Cong ty tra cho ngudi lao dong theo chit
luong lao dong ma ho dong goép cho doanh nghiép nham dam bao cho ngudi

lao dong du dé nang cao, bdi dudng sirc lao dong.

Nhan thirc tam quan trong caia cong tac tién luong, ban Giam ddc, phong
ké toan ngay tir khi Cong ty di vao hoat dong di xay dung hé thong tién luong

hop 1y dam bao cudc song 6n dinh cho ngudi lao dong.

Theo quy dinh d6i vai cac doanh nghiép thudc thanh phan kinh té ngoai
qudc doanh. Céac doanh nghiép khong &p dung hé thdng thang luong, bang
lrong do Nha nudc quy dinh ban hanh ma nguoi lao dong thoa thuan vai dai
dién cong doan co s thuc hién ky két hop dong lao dong véi ban Giam ddc.
Mt luong thoa thuan ghi trong hop dong lao dong ludn dam bao it nhat bang

mtc lwong theo nghé hoic cong viéc quy dinh cia Nha nuéc

Sau day 13 s6 luong nhan vién giai doan 2023-2025. Puoc thé hién:

Bang 2.2 S6 lwong nhén vién giai doan 2023 - 2025

2023 2024 2025

Bo phan S6 Co cau S6 Cocau | SO Co cau

lwgng (%) lwgng (%) lwgng (%)

Bo phan quan
ly doanh 8 19,05 9 20 8 16
nghiép

B6 phan ban
14 33,33 15 33,33 15 30
hang
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Bo phan van
, 20 47,62 20 44,44 27 54
chuyen
Tong 42 100 45 100 50 100
(Nguon: Cong ty TNHH Xay ding va Thirong mai Anh Dirc)
Nhén xét:

- B6 phan quan ly doanh nghiép: Chiém ty trong lan luot 1a 19,05% (2023),
20% (2024) va 16% (2025). Ty trong c6 xu hudng ting nhe va sau d6 on dinh,
cho thiy Cong ty dang timg budc cang cd b may quan ly nham nang cao hiéu
qua diéu hanh.

- B6 phan kinh doanh: Chiém 33,33% (2023 va 2024) va giam xudng con
30% (2025). Biéu nay cho thay hoat dong kinh doanh van giir vai tro quan trong
nhung c¢6 xu hudng giam nhe vé ty trong, c6 thé do sy mé rong manh hon cia
cac bo phan khac.

- Bo phan van chuyén: Chiém ty trong cao nhat qua cac nim véi 47,62%
(2023), 44,44% (2024) va ting 1&n 54% (2025). Pay la bo phan chu luc cia
Cong ty, pht hop voi dic diém doanh nghiép thuong mai dich vy — van chuyén,
dong thoi cho thay xu hudng tap trung phat trién hoat dong logistics

2.2.1.3. Hinh thec trd lwong tai Cong ty

Cong ty ap dung hinh thirc tra luong theo thdi gian d6i véi lao dong gian
tiép tai tat ca cac phong ban.

Luong duoc tinh dua trén lwong co ban cua ngudi lao dong va muc luong
t6i thiéu do Nha nudc quy dinh. Cong ty cin cir vao bang cham cong thyc té
ctia can bg, cong nhan vién dé xac dinh muc luong. Bang chim cong dugc hoan
thanh vao ngay cudi cling cuia thang va dugc theo dbi, ghi chép chi tiét vé ngay
nghi va ly do nghi cua tirng phong ban. Cong ty 1am viéc 6 ngay trong tuan

Cong thuc:

- Béi véi Bo phan Quan ly doanh nghiép, Bo phan Van chuyén:
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Lwong thuc té = (Luong co ban / Tong s6 ngay lam viéc trong thang) x S6
ngay lam viéc thyc té

Tong lwong = Luong thuc té + Cac khoan phu cap + Thudng

Lwong thuc nhan = Tong luong — Cac khoan giam trir

- Béi voi Bo phan kinh doanh:

Tong lwong = Luong thuc té + Luong doanh s6 + Céac khoan phu cap + Thuong

Lwong doanh sb

Doanh sb Mirc thuéng
Dudi 50% 1.000.000 dong

Tur 50% dén 100% 0,01% x Téng doanh s6 dat
Trén 100% 0,015% x Tong so thuc dat

Thu nhap chiu thué = Luong chinh + Phu cip tham nién + Phy cap

chuc vu + Thudng

Cac khoan giam trir bao gom: BHXH, BHYT, BHTN va Thué TNCN. Céch
tinh thué TNCN:
Thué TNCN = Thu nhap tinh thué TNCN x Thué suat

Thu nhap tinh thué TNCN = Thu nhap chju thué TNCN - Giam trix
ban théan - Giam trir nguoi phu thuéc - BHXH, BHYT, BHTN - Céc khoan

doéng gbp tur thién, nhan dao

Giam trir gia canh 1a s tién duoc trir vao thu nhap chiu thué truéc khi tinh
thué d6i véi thu nhap tir tién luong, tién cong cia ngudi nop thué 1a ca nhan cu

trd. Giam trir gia canh gom:

+ Muc giam trir d6i voi nguoi nop thué 1a 15,5 triéu dong/thang (186 triéu
d6ng/nam)

+ Muc giam trir d6i voi mdi ngudi phu thudc 1a 6,2 triéu ddng/thang.
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Nguoi phu thudc 12 ca nhan ma nguoi nop thué c6 trach nhiém nuoi dudng,

chim séc (con céi, vo/chdng, cha me, dng ba, chau rudt, hoac anh chi em rudt)

Cin cr dé chimg minh d6 1a ngudi phu thugc:

+ Can ctt phéap ly: Piéu 19 ctia Luat Thué Thu nhép ca nhan 2007 (sta
d6i, bo sung). Piu 9 cia Thong tu 111/2013/TT-BTC ciia Bo Tai chinh hudng

dan vé giam trur gia canh.

+ Nhém ddi tugng va ho so ching minh

hop phap, con
ngoai gia tha,
con riéng cua

vo/chdng)

hoc (khéng cé thu nhap hoac
thu nhap thap); hoic bi
khuyét tat khéong co kha

nang lao dong.

Nhom Diéu kién Ho so
Con cai (Con | Dudi 18 tudi; hoac dang di | Ban chup Giay khai sinh va
ruot, con nudi | hoc dai hoc/cao dang/trung | Can cudc céng dan/CMND

(néu c6 con tir 14 tudi). Néu
la con nudi/con ngoai gia thu
can co thém cac gidy to xac

nhan hop phap

Vo hoic chong

Trong d6 tudi lao dong
nhung khong c6 kha nang
lao dong (bi bénh hiém
ngheo, tai nan,..), hoac
ngoai do tudi lao dong va
khdng cé thu nhap/thu nhap

dudi muc quy dinh.

Ban chup Giay chang nhan
két hon, Can cudc cong dan
cia vo/chong. Néu nguoi
trong d6 tuoi lao dong can co
gidy xac nhan khuyét tat

hoic ho so bénh an

Cha me, cha me
vo/chéng,  6ng
ba, cd di chu bac

ruot...

Ngoai do tudi lao dong hoic
bi khuyét tat khong cé kha
niang lao dong, ddng thoi
khéng co6 thu nhap hoac thu
nhap binh quéan thang trong
nam khong qua

1.000.000 dong.

vuot

Ban chup Gidy khai sinh (dé
ching minh quan hé¢), Can
cudc cong dan, va gidy to
ching minh ngoai do tudi
lao dong hoac Ban tu khai co
x4c nhan cua UBND cap x&
noi nguoi phu thude cu tra

(néu séng doc 1ap)
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Ngay 10 thang 12 nam 2025, Qudc hdi biéu quyét thong qua Luat Thué
thu nhap c& nhan 2025. Tai Piéu 9 Luat Thué thu nhap ca nhan 2025 quy dinh

biéu thué luy tién tirng phan mdi gdm c6 5 bac. Chi tiét 5 bac thué TNCN

2026 theo biéu thué luy tién timg phan méi nhat nhu sau:

Bang 2.3. Thué suat thué TNCN

Thué Tinh s6 thué phai nop
Bac| TNTT/thang )
suat Céch 1 Céch 2
1 Pén 10 trd 5% 0 trd + 5% x TNTT 5% X TNTT
Trén 10 trd dén 0,5 trd + 10% x TNTT
2 10% 10% x TNTT - 0,5 trd
30 trd trén 10 trd
Trén 30 trd dén 2,5 trd + 20% x TNTT
3 20% 20% X TNTT — 3,5 trd
60 trd trén 30 trd
Trén 60 trd dén 8,5 trd + 30% x TNTT
4 30% 30% X TNTT - 9,5 trd
100 trd trén 60 trd
20,5 trd + 35% TNTT
5 Trén 100 trd 35% 35% X TNTT — 14,5 trd

trén 100 trd

Luong co ban:

+ Giam doc: 20.460.000 dong/thang

+ Ké toan truong: 10.000.000 dong/thang

+ Quan ly: 8.000.000 déng/thang

+ Ké toan: 7.500.000 dong/thang

+ Thu kho: 7.000.000 dong/thang

+ Nhan vién ban hang: tr 1 dén 3 niam 13 4.500.000 dong/thang, trén 3

nam 13 5.000.000 déng/thang

+ Nhan vién giao hang, 1ai xe: 6.500.000 déng/thang

+ Nhan vién bdc vac: 6.000.000 déng/thang
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https://thuvienphapluat.vn/phap-luat/ho-tro-phap-luat/quoc-hoi-thong-qua-luat-thue-thu-nhap-ca-nhan-sua-doi-298060-245759.html
https://thuvienphapluat.vn/phap-luat/ho-tro-phap-luat/quoc-hoi-thong-qua-luat-thue-thu-nhap-ca-nhan-sua-doi-298060-245759.html
https://thuvienphapluat.vn/van-ban/Thue-Phi-Le-Phi/Luat-Thue-thu-nhap-ca-nhan-2025-so-109-2025-QH15-665870.aspx
https://thuvienphapluat.vn/van-ban/Thue-Phi-Le-Phi/Luat-Thue-thu-nhap-ca-nhan-2025-so-109-2025-QH15-665870.aspx?anchor=dieu_9

Nguoi lao dong con duoc huong cac khoan phu cap khac nhu:

- Phu cép chic vu:

+ Giam dbc: 1.000.000 ddng/thang

+ Ké toan truong: 600.000 dong/thang

+ Quan ly: 500.000 d¢ng/thang

+ Thu kho: 400.000 dong/thang

- Phu cap tham nién:

Chirc vu Tir 1 dén 3 nim Trén 3 nam
Giam doc, Ké toan 300.000 dong/thang 500.000 dong/thang
truong, Quan ly
Ké toan 350.000 dong/thang 450.000 dong/thang
Tha kho 250.000 dong/thang 400.000 dong/thang
Nhan vién ban hang 300.000 dong/thang 450.000 dong/thang
Nhan vién giao hang, 250.000 dong/thang 350.000 dong/thang

lai xe, bdc Vac

- Phu cap cho nhan vién ban hang, giao hang, l4i xe:

+ An trua: 730.000 déng/thang

+ Pién thoai: 300.000 déng/thang

+ Trang phuc: 400.000 dong/thang

- Phu cép riéng cho nhan vién ban hang:

+ Xang xe: 700.000 dong/thang

- Ddi voi Tét am lich 2026:

+ Giam dc: 2.000.000 dong

+ Quan ly, ké toan truong: 1.500.000 dang.
+ Ké toan, thi kho, NVBH: 1.000.000 dong.

+ Nhan vién giao hang, lai xe, bdc véc: 700.000 dong.
56



2.2.1.4. Ché dg trich ldp, nép va si¢ dung cac khodn trich theo lwong tai

cong ty

Bang 2.4. Ty I€ trich n§p cac khoan trich theo lwong tai Cong ty

Cac khoan trich | Trich vao chi phiciaa | Trich vao chi phi Téng
theo lwong doanh nghiép cua nguwoi lao dong
BHXH 17,5% 8% 25,5%
BHYT 3% 1,5% 4,5%
BHTN 1% 1% 2%
KPCD 2% - 2%
Tong 23,5% 10,5% 34%

2.2.2. Ké toan tién lwong tai Cong ty TNHH Xay dung va Thwong mai

Anh Duc

*Chwng twr sir dung

- Bang cham cong

- Bang thanh toan tién luong

- Uy nhiém chi

*Tai khoan st dung

TK 334: Phai tra nguoi lao dong: Tai khoan nay dung dé phan anh céc

khoan phai tra cho ngudi lao dong cua doanh nghiép vé tién luong, tién cong,

tién thuong, BHXH va cac khoan lién quan dén thu nhap cia nguoi lao dong.

* Quy trinh ghi s6

- S6 sach sir dung:

+ S6 Nhat ky chung

+ S cai TK 334

- Trinh tu ké toan chi tiét;
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Hang ngay khi nguoi lao dong di lam viéc thi s& chim cong tai may cham
van tay trudc ctra vao cong ty, may cham cong s& ghi nhan gid vao/ra ciia nhan
vién thdng qua ID ma chdm céng va vén tay da duogc luu trir trong hé théng.
Moi thong tin, dit liéu chdm cong s& dugc két ndi va truy xuat téi phan mém
quan ly. Bang thoi cac trudong bo phan van thuc hién nhiém vu chdm céng cho
ngudi lao dong dén cudi thang thi 1ap bang cham cong va gui toi bo phan ké
toan dé doi chiéu vai phan mém quan ly cham cong. Ké toan tién luong s& dua
vao bang chdm céng tién hanh tinh lwong va 1ap bang thanh toan lwong cho
cong nhéan vién.

Sau khi tinh lwong, ké toan tién luong can trinh ké toan truong dé duoc ky
duyét. Piéu nay dam bao tinh chinh xac va tuan tha cac quy dinh noi bo caa
cong ty. Ké toan truong sé xem xét va ky duyét bang luong hoic yéu cau diéu

chinh néu can.

Sau khi ké toan truong da ky duyét, bang luong can duoc trinh giam doc
dé nhan duoc su chap thuan cudi cing. Sau d6 ké toan tién lwong tién hanh lap
danh sach tién lwong trong d6 so tai khoan ngan hang va phiéu uy nhiém chi dé
xét duyét va thuc hién chi lvong can bd, cbng nhan vién.

Cin ctr vao bang thanh toén tién luong ting bo phan, ké toan tién luong
lap bang tong hop tién lwong toan Cong ty, sau d6 1ap bang phan bo tién luong
va BHXH. Sau khi dugc Ky duyét, ké toan tién luong thuc hién cong tac hach

toan vao so sach ké toan cia cong ty va luu trix gidy to
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So dd 2.5. Trinh tw ghi so ké toan tai Cong ty

Bang cham cong

A 4

Bang luong, Bang phan bé tién lvong va BHXH

Nhat ky chung

S6 cai

Bang can d6i s6 phat sinh

l

Bao cao tai chinh
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Bang 2.5. Bang cham cong caa b phan quan Iy doanh nghiép
Pon vi: Cong ty TNHH Xay Dung va Thwong Mai Anh Duc
Bé phan: Quan ly doanh nghiép
BANG CHAM CONG BQ PHAN QUAN LY DOANH NGHIEP
THANG 01 NAM 2026

Ngay .
Chikc B Tong
STT Ho va tén 1|12(3|4|5|6(7|8(9|10(11 |12 (13|14 (15|16 |17 (18|19 20|21 |22 |23|24(25|26(27|28 |29 |30 31| cong .
w chuin cone
1 Tran Thi Dung Gb -lx|x|en|x|x|x|x|x|x|eaa| x| x| x| x|x|x|en|x|x|x|x|x|x|en|lx|x|=x|x|x]|=x 26 26
2 Pinh Thy Binh KTT -lxlx|en|x|x|x|x|x|x|en| x| x| x| x|x|x|en| x| x| x| x| x|x]en|l x| x| x| x x| x 26 26
3 Minh Nguveét KT Slxx|am|x|x|x|x|x|x || x|x|x|x|x|x|la|x|x|x|x|x|x|lom|x|x|=x|x|=x]|=x 26 26
. x|x|m|x|x|x|x|x|x|en| x| x| x| x|x|x|n|x|x|x|x|x|x]|en|x|x|x|x|x|x 26 26
8 Pham Thiuy Dung | KT -lx|x|mn|x|x|x|x|x|x|en| x| x| x| ®Xx|x|x|en| x| x| x| x| x|x|en|lx|x|=x|x|x]|x 26 26
Tong 208 208
Ngay 31 thang 01 nam 2026
Ngwaoi cham cong Phu trach b phan Nguwoi duyét
(Ky, ghi r6 ho tén) (Ky, ghi r6 ho tén) (Ky, ghi r6 ho tén)
Ky hi¢u cham cong:
X: luvong thoi gian cn: chu nhat - 2 nghi co phép 0: om ts: thai san kp: nghi khéng phép
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*Trich din 1: Tinh lwong thiang 01/2026 cia Ba Tran Thi Dung Giam
Poc Cong ty TNHH Xay Dung va Thwong Mai Anh Diic

- Lwong co ban: 20.460.000 dong

Tién luong theo thoi gian tra trong thang 1 = (20.460.000/26) x 26
=20.460.000 ddng

Ba Tran Thi Dung duogc hudng cac khoan tro cap va thuong sau:

+ Phu cép chic vu: 1.000.000 dong/thang

+ Phu c4p tham nién: 500.000 dong/thang

+ Thuéng tét Duong lich: 2.000.000 ddng

- Tong lwong thuc té = Luong thuc té + Cac khoan phu cép + Thuong =
20.460.000 + 1.000.000 + 500.000 + 2.000.000 = 23.960.000 dong

- Luong tinh bao hiém = Lwong co ban + Phu cap chtc vu + Phu cip tham
nién = 20.460.000 + 1.000.000 + 500.000 = 21.960.000 dong

- Mtic dong bao hiém = 21.960.000 x 10,5% = 2.305.800 dong, trong do:
+ BHXH = 21.960.000 x 8% = 1.756.800 d6ng

+ BHYT = 21.960.000 x 1,5% = 392.400 dong

+ BHTN = 21.960.000 x 1% = 219.600 ddng

- Tién luong tang ca: Khong co

- Céc khoan thu nhap duoc mién thué: Khong co

- Thu nhap chiu thué = Tong thu nhap — Cac khoan thu nhap duoc mién
thué = 23.960.000 — 0 = 23.960.000 dong

- Céc khoan giam trur:
+ Céc khoan khau trir: 2.305.800 dong

+ Giam trir gia canh: 15.500.000 dong (ban than); 6.200.000 x 1 =

6.200.000 dong (1 me dé khong c6 thu nhap)
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- Thu nhép tinh thué = Thu nhap chiu thué - Céac khoan giam trur
23.960.000 - 2.305.800 — 15.500.000 — 6.200.000 = 2.260.000 déng

- Thué TNCN phai nop = 2.260.000 x 5% = 113.000 dong

Vay sb tién thue linh thang 01 nim 2026 cia ba Tran Thi Dung =
23.960.000 — 2.305.800 — 113.000 = 21.541.200 dong.

Cung vai cach tinh trén ta tinh lan luot tién lwong cua ting ngudi trong
B phan quan ly doanh nghiép. Sau d6 tién hanh lap bang thanh toan luong cho
B6 phan quan ly doanh nghiép
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Bang 2.6. Bang tinh tién lwong b phan quan Iy doanh nghiép

Pon vi: Cong ty TNHH Xay Dung va Thwong Mai Anh Dic

Bo phan: Quan ly doanh nghiép

THANG 01 NAM 2026

BANG TiNH LUONG BQ PHAN QUAN LY DOANH NGHIEP

Chiic Thwéng Phu cap ] Tong
STT Ho va tén Lwong chinh ; _ i Thwoéng tet

vu doanhso | Chacvu | Xingxe | An trua Tham nién lwong
1 | Tran Thi Dung Gb 20.460.000 - 1.000.000 - - 500.000 2.000.000 | 23.960.000
2 | Binh Thi Binh KTT 10.000.000 - 600.000 - - 500.000 1.500.000 | 12.600.000
3 | Minh Nguyét KT 7.500.000 - - - - 450.000 1.000.000 | 8.950.000
8 | Pham Thuy Dung KT 7.500.000 - - - - 350.000 1.000.000 | 8.850.000
Téng 75.460.000 0 1.600.000 0 0 3.400.000 9.500.000 | 89.960.000

Nguoi 1ap biéu

(K, ho tén)

K& toan truéng

(KY, ho tén)
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Nguon: Phong ké toan

Tong sé tién (viét bang chit): Tam muoi chin triéu tdm trim mudi nghin dong.

Ngay 31 thang 01 nam 2026
Giam doc
(Ky, ho tén)




Bang 2.7. Bang thanh toan tién lwong cia bd phan quan ly doanh nghiép

Pon vi: Cong ty TNHH Xay Dung va Thwong Mai Anh Dic

Bo phan: Quan ly doanh nghiép

BANG THANH TOAN TIEN LUONG BQ PHAN QUAN LY DOANH NGHIEP

THANG 01 NAM 2026

Chic Téng Luong Cac khoan trir vao lwong Thue linh
vu thuc té hiém BHXH BHYT BHTN S Cong So tien Ky tén
: phai ngp
1 | Tran Thi Dung GD | 23960.000 | 21.960.000 | 1.756.800 | 329.400 219.600 113.000 2.418.800 | 21.541.200
2 | binh Thi Binh KTT | 12.600.000 | 11.100.000 | 888.000 | 166.500 111.00 - 1.165.500 | 11.434.500
3 | Minh Nguyét KT 8.950.000 | 7-990.000 | 636.000 | 119.250 79.500 - 834.750 8.115.250
8 | Pham Thuy Dung | KT 8.850.000 | 7-850.000 | 628.000 | 117.750 78.500 - 824.250 8.025.750
Tong 89.960.000 | 80.460.000 | 6.436.800 | 1.206.900 | 804.600 113.000 8.561.300 | 81.398.700

Nguon: Phong ké toan

Tong so tién (viét bang chit): Tam muoi mbt triéu ba tram chin muoi tam nghin bay tram dong.

Ngay 31 thang 01 nam 2026
Giam doc
(Ky, ho tén)

K& toan truéng
(Ky, ho tén)

Nguoi 1ap biéu
(Ky, ho tén)

64



Bang 2.8. Bang cham cong caa b phan ban hang
Pon vi: Cong ty TNHH Xay Dung va Thwong Mai Anh Drc
Bo phan: Ban hang
BANG CHAM CONG BQ PHAN BAN HANG
THANG 01 NAM 2026

Ngay .
Chirc gay Tong
STT Ho va tén 1/2(3|4(5|6(7|8[9|10(11 12|13 1415|1617 18|19 20|21 (22|23 |24 |25|26|27(28|29(30| 31| céng R
v chuin cone
1 L& Vian Quyén BH -|lx|x || x|x|x|x|x|x|n| x| x| x| x| x| x|en| x| x| x| x| x| x|en| x| x| x| x| x| x 26 26
2 Ngu}:én Thi Nhi BH lx|x|en|x|x|-|x|x|x]|]en| x| x| x|x|x|x|en| x| x| x X | x| x|en| x| x| x| x| x| x 26 25
3 L3 Thi Hﬁ.tlg BH -lx|x|een|x|x|x|x|x|x|en| x| x| x|[x|x|x|en|l x| x| x x| x| x|en| x| x| x| x| x| x 26 26
4 Nguvén Van Thiy BH X|x|n|x|x|x|x|x|xXx|en| x| x| x|[x|x|x|en| x| x| X | X | x| x|en|lx| x| x| x| x| x 26 26
15 Dinh Manh Cudng BH -lx|x|an|x|x|x|x|x|x|en| x| x| x|[x|x|x|en|l x| x| x x| x| x|en| x| x| x| x| x| x 26 26
Tong 390 389
Ngay 31 thang 01 nam 2026
Ngwaoi cham cong Phu trach b phan Nguwoi duyét
(Ky, ghi rd ho tén) (Ky, ghi rd ho tén) (Ky, ghi rd ho tén)
Ky hi¢u cham cong:
X: lwong thoi gian cn: cha nhat - 2 nghi c6 phép 0: om ts: thai san kp: nghi khong phép



Bang 2.9. Bang tinh hrong doanh sb ciia bd phan ban hang

Pon vi: Cong ty TNHH Xay Dung va Thwong Mai Anh Dic

Bo phan: Ban hang

BANG TINH LUONG DOANH SO CUA BQ PHAN BAN HANG

THANG 01 NAM 2026

Téng chi tiéu Chi tiéu cham Chi tiéu cham , Téng Lwong
STT Tén . Thue dat o Thuc dat Tong thuc dat .
doanh so soc gia dinh soc ca nhan % dat | doanh so
1 | La Van Quyén 662.400.000 432.400.000 229.172.000 230.000.000 108.100.000 337.272.000 51% 3.372.720
2 | Nguyén Thi Nhi 864.000.000 564.000.000 310.200.000 300.000.000 144.000.000 454.200.000 53% 4.542.000
3 | La Thi Hang 1.080.000.000 705.000.000 415.950.000 375.000.000 180.000.000 595.950.000 55% 5.959.500
8 | Nguyén Vin Thuy | 1.500.000.000 1.200.000.000 468.000.000 300.000.000 171.000.000 639.000.000 43% 1.000.000
15 | Pinh Manh Cuong | 770.000,000 308.000.000 187.880.000 462.000.000 291.060.000 478.940.000 62% 4.789.400
CONG 11.687.600.000 | 7.655.600.000 | 4.059.432.000 | 4.032.000.000 | 2.048.110.000 | 6.107.542.000 - 43.784.720

- TUy vao tirng khu vyc ma cé chi tiéu doanh sé khac nhau

- Chi tiéu cham séc gia dinh: dau goi, dau xa, ban chai danh rang, kem danh ring, xa phong, sira tim, kem dudng

- Chi tiéu cham soc ca nhan: Bt giat, nudc rira chén, nude lau san, hat ném.

Nguwoi cham cong

Phu trach b phan
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Nguon: Phong ké toan

Ngay 31 thang 01 nam 2026

Ngwoi duyét




KV ahi 16 N S a
(Ky, ghi r6 ho tén) (Ky, ghi rd ho tén) (Ky, ghi rd ho tén)
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*Trich din 2: Tinh lwong thang 01/2026 ciia Ong La Vin Quyén Nhan
vién ban hang Cong ty TNHH Xay Dung va Thwong Mai Anh Dic

- Lwong co ban: 5.000.000 dong

Tién luong theo thoi gian tra trong thang 1 = (5.000.000/26) x 26
=5.000.000 dong

Ong La Vin Quyén duoc hudng céc khoan trg cip va thuong sau:

+ Phu c4p an trua: 730.000 d6ng/thang

+ Phu c4p dién thoai: 300.000 dong/thang

+ Phu cip xing xe: 700.000 dong/thang

+ Phu cép trang phuc: 400.000 dong/thang

+ Phu c4p tham nién: 450.000 dong/thang (6ng Quyén di lam dugc 4 nam)

+ Thudng tét Duong lich: 1.000.000 ddng

+Thuong doanh sb: 3.372.720 dong

- Tong luong thuc té = Luong thyc té + Cac khoan phu cdp + Luong
doanh sé + Thuéng = 5.000.000 + 730.000 + 300.000 + 700.000 + 400.000 +
450.000 + 1.000.000 + 3.372.720 = 11.952.720 ddng

- Luong tinh bao hiém = Lwong co ban + Phu cap chtc vu + Phu cip tham
nién = 5.000.000 + 450.000 = 5.450.000 dong

- Mtic dong bao hiém = 5.450.000 x 10,5% = 572.250 dong, trong do:
+ BHXH = 5.450.000 x 8% = 436.000 ddng

+ BHYT =5.450.000 x 1,5% = 81.750 dong

+ BHTN = 5.450.000 x 1% = 54.500 dong

- Tién luong tang ca: Khong co

- Céc khoan thu nhap dugc mién thué: Khong co
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- Thu nhap chiu thué = 9.822.720 — 0 = 9.822.720 ddng
- Céc khoan giam trur:
+ Céc khoan khau trir: 572.250 dong

+ Giam trir gia canh: 15.500.000 (ban than); 6.200.000 (1 con nho)

- Thu nhap tinh thué = Thu nhap chju thué - Cac khoan giam tri
9.822.720 —572.250 — 15.500.000 — 6.200.000 = (11.877.280) déng

Vay s6 tién thue linh thang 01 nim 2026 ciia ong La Vin Quyén
11.952.720 — 572.250 = 11.380.470 dong

Cung véi céch tinh trén ta tinh lan luot tién luong cua timg nguoi trong
Bo6 phan kinh doanh. Sau d6 tién hanh I1ap bang thanh toan lwong cho B phan
kinh doanh
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Bang 2.10. Bang tinh tién lrong b phan ban hang

Pon vi: Cong ty TNHH Xay Dung va Thwong Mai Anh Dic

Bo phan: Ban hang

BANG TiNH LUONG BQ PHAN BAN HANG

THANG 01 NAM 2026

STT Ho va tén Chic | Luong Luong R Phy cdp ___| Thwéng tét | Tong lwong
vu chinh doanhso | Antrwa |DPiénthoai | Xingxe |Trang phuc | Tham nién

1 | La Van Quyén BH 5.000.000 | 3.372.720 730.000 300.000 700.000 400.000 450.000 1.000.000 | 11.952.720

2 | Nguyén Thi Nhj BH | 4.807.692 | 4.542.000 701.923 288.462 673.077 384.615 450.000 1.000.000 | 12.847.769
3 | L& Thi Hang BH | 5.000.000 | 5.959.500 | 730.000 300.000 700.000 400.000 450.000 1.000.000 | 14.539.500
4 | Nguyén Vin Thuy | BH 5.000.000 | 1.000.000 730.000 300.000 700.000 400.000 300.000 1.000.000 | 9.580.000
15 | Binh Manh Cuong | BH | 4.500.000 | 4.789.400 | 730.000 300.000 700.000 400.000 450.000 1.000.000 | 12.869.400

Tong 69.307.692 | 43.784.720 | 10.921.923 | 4.488.462 | 10.473.077| 5.984.615 | 5.850.000 | 15.000.000| 165.810.489

Nguon: Phong ké toan

Tong sé tién (viét bang chir): Mot trim sau muoi 1dm triéu tm traim mudi nghin bén trim tdm muoi chin déng.

Nguoi 1ap biéu

(K, ho tén)

K& toan truéng

(K, ho tén)
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Giam doc
(Ky, ho tén)

Ngay 31 thang 01 nam 2026




Bang 2.11. Bang thanh toan tién lwong cia bd phan ban hang

Pon vi: Cong ty TNHH Xay Dung va Thwong Mai Anh Duc

Bo phan: Ban hang

BANG THANH TOAN TIEN LUONG BQ PHAN BAN HANG
THANG 01 NAM 2026

) Lwong Cac khoan trir vao lwong Thwe linh
. Chuc | Tong luwong ] .
STT| Ho va tén i tinh bao Thuée TNCN .
vu thuc té . BHXH | BHYT | BHTN _ Céng Sétidn | Ky tén
hiém phai nop

1 | L4 Vin Quyen BH 11.952.720 | 5.450.000 | 436.000 | 81.750 54.500 - 572.250 11.380.470
2 | Nguyén Thi Nhi BH 12.847.769 | 5.257.692 | 420.615 78.865 52.577 - 552.057 12.295.712
3 | L& Thi Hang BH 14.539.500 | 5.450.000 | 436.000 | 81.750 54.500 - 572.250 13.967.750
4 | Nguyén Vin Thiy | BH 9.580.000 | 5.450.000 | 436.000 | 81.750 54.500 - 572.250 9.007.750
15 | binh Manh Cuong | BH 12.869.400 | 4.950.000 | 396.000 | 74.250 49.500 - 519.750 12.349.650

Tong 165.810.489 | 75.157.692 | 6.012.615 | 1.127.365 | 751.577 0 7.891.557 | 157.918.932

Tong so tién (viét bang chir): Mot trim ndam muoi bay triéu chin trim mudi tim nghin chin trim ba muoi hai déng.
Ngay 31 thang 01 nam 2026

Nguoi 1ap biéu
(Ky, ho tén)

K& toan truéng

(K, ho tén)
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Nguon: Phong ké toan

Giam doc
(Ky, ho tén)




Bang 2.12. Bang cham cong caa b phan van chuyén
Pon vi: Cong ty TNHH Xay Dung va Thwong Mai Anh Duc
Bd phan: Van chuyén
BANG CHAM CONG TIEN LUONG BQ PHAN VAN CHUYEN
THANG 01 NAM 2026

Ngay .
Chic Tong
STT Ho va tén 1(2|3(4|5|6|7(8|9|10(11|12|13|14(15|16|17 (18|19 |20 |21 22|23 |24 |25|26|27|28|29|30| 31| céng
vu 2 céng
chuian
1 Pham ThanhSon | Quinly |- |x|x|en|x|x|x|x|x| x || x| x| x| x| x| x|a|x|x|x|x|x|x|cn|x|x]|x]|x]|x|x 26 26
2 NeguyénHituToar | Thiokho | - (x| x|en|x|x|x|x|x| x|en| x| x| x| x| x| x || x| x| x| x|x|x|en|x|x]|=x]|x]|x|x 26 26
3 Nguyén Minh Bécvac | - x| x|enfx|x|x|x|x| x|en| x| x| x| x| x|x|en|x|x|x|x|x|x|en|x|x|x]|x|x]|=x 26 26
4 Vi Van Khiém NVLX -lx|x|len|x|x|x|x|x|x|en| x| x| x| x| x| x |[cnf|x x| x| x| x| ®x|en| x| x| x| x| x| X 26 26
25 L3 Phi Hoang NVGH lx|x|on|x|x|x|x|x|x|n| x| x| x| x| x| x|n|x|x|x|x|x|x|n|x|x|x]|x]|x|x 26 26
Tong 650 650

Ngay 31 thang 01 nam 2026
Ngudi cham cong Phu trach bd phan Nguwoi duyét

(Ky, ghi r6 ho tén) (Ky, ghi r6 ho tén) (Ky, ghi rd ho tén)

Ky hiéu cham cong:

X: lwong thoi gian cn: chu nhat - - nghi co phép 6: 6m ts: thai san kp: nghi khéng phép

72




* Trich din 3: Tinh lwong thang 01/2026 ciia Ong Pham Thanh Son — Quan
ly Cong ty TNHH Xay Dung va Thwong Mai Anh Dic

- Luwong co ban: 8.000.000 ddng

Tién luong theo thoi gian tra trong thang 1 = (8.000.000/26) x 26
= 8.000.000 ddng

Ong Pham Thanh Son duoc huong cac khoan tro cip va thudng sau:

+ Tham nién: 500.000 dong (6ng Son lam duoc 5 nim)

+ Chuc vu: 600.000 dong

+ Thuong tét Duong lich: 1.500.000 dong

- Tong luong thuc té = Luong thyc té + Cac khoan phu cép + Thuong
= 8.000.000 + 500.000 + 600.000 + 1.500.000 = 10.600.000 ddong

- Luong tinh bao hiém = Lwong co ban + Phu cap chtc vu + Phu cap tham nién =
8.000.000 + 500.000 + 600.000 = 9.100.000 ddong

- Mtc dong bao hiém = 9.100.000 x 10,5% = 955.500 dong, trong do:
+ BHXH = 9.100.000 x 8% = 728.000 dong

+ BHYT = 9.100.000 x 1,5% = 136.500 ddng

+ BHTN = 9.100.000 x 1% = 91.000 dong

- Tién luong tang ca: Khong co

- Céc khoan thu nhap duoc mién thué: Khong co

- Thu nhap chiu thué = Téng thu nhap — Céc khoan thu nhap duoc mién thué =
10.600.000 — 0 = 10.600.000 déng

- Cac khoan giam trur:

+ Céc khoan khau trir: 955.500 dong
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+ Giam trir gia canh: 15.500.000 (ban than); 6.200.000 (1 me gia)

- Thu nhap tinh thué = Thu nhap chiu thué - Céc khoan giam trir = 10.600.000 -
955.500 — 15.500.000 — 6.200.000 = (11.000.0000) ddng

Vay s6 tién thue linh thang 01 nim 2026 ciia dng Pham Thanh Son

= 10.600.000 — 955.500 = 9.644.500 déng
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Pon vi: Cong ty TNHH Xay Dung va Thwong Mai Anh Dic

Bo phan: Van chuyén

Bang 2.13. Bang tinh tién lwong ciia bd phan van chuyén

BANG TiNH TIEN LUONG BQ PHAN VAN CHUYEN
THANG 01 NAM 2026

Thwéng Phu cap
STT Ho va tén Chwc vu | Lwong chinh | doanh . bién Xing Trang ] Thuéng tét | Tong luong
o An trua thogi e ohuc Tham nién| Chirc vu
1 | Pham Thanh Son Quan ly 8.000.000 - - - - - 500.000 | 600.000 | 1.500.000 | 10.600.000
2 | Nguyén Hitu Toai | Thu kho 7.000.000 - - - - - 400.000 | 400.000 | 1.000.000 | 8.800.000
3 | Nguyén Minh Boc véc 6.000.000 - - - - - 250.000 - 700.000 6..950.000
4 | Vii Vin Khiém NVLX 6.500.000 - 730.000 300.000 - 400.000 | 350.000 - 700.000 8.980.000
25 | L& Pht Hoang NVGH 6.500.000 - 730.000 300.000 - 400.000 | 250.000 - 700.000 8.880.000
Téng 176.500.000 0 10.950.000 | 4.500.000 0 6.000.000| 2.850.000| 2.300.000| 21.400.000| 224.500.000

Nguon: Phong ké toan

Tong sé tién (viét bang chir): Hai trim hai muoi bdn triéu sau trim nghin dong.
Ngay 31 thang 01 nam 2026
Giam doc

Ngudi 1ap biéu
(Ky, ho tén)

K& toan truéng

(K, ho tén)
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Bang 2.14. Bang thanh toan tién hrong ciia bd phan van chuyén

Pon vi: Cong ty TNHH Xay Dung va Thwong Mai Anh Dic

Bo phan: Van chuyén

BANH THANH TOAN TIEN LUONG CUA BQ PHAN VAN CHUYEN

THANG 01 NAM 2026

, Cac khoan trir vao lwong Thuye linh
o Chuc | Tong lwong | Luong tinh ,
STT Ho va tén . 2 Thue TNCN o
vu thuc te bao hiem BHXH BHYT BHTN ) Cong So tien Ky tén
phai nop
1 | Pham Thanh Son | Quanly | 10.600.000 | 9.100.000 728.000 136.500 91.000 - 955.500 9.644.500
2 | Nguyén Hiru Toai | Thiakho |  8.800.000 7.800.000 624.000 117.000 78.000 - 819.000 7.981.000
3 | Nguyén Minh Bocvac | 6.950.000 6.250.000 500.000 93.750 62.500 - 656.250 6.293.750
4 | Vi Van Khiém NVLX 8.980.000 6.500.000 548.000 102.750 68.500 - 719.750 8.260.750
25 | L& Phd Hoang NVGH 8.880.000 6.750.000 540.000 101.250 67.500 - 708.750 8.171.250
Téng 224.500.000 | 181.650.000 | 14.532.000 | 2.724.750 | 1.816.500 0 19.073.750 205.426.750

Nguon: Phong ké toan

Tong sé tién (viét bang chir): Hai trdm linh nam triéu ndm trim mudi sau nghin hai trim nim muoi dong.
Ngay 31 thang 01 nam 2026
Giam doc
(Ky, ho tén)

Ngudi 1ap biéu
(Ky, ho tén)

K& toan truéng

(K, ho tén)
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Bang 2.15. Bang phan bé tién lwong va bao hiém xa hai

Pon vi: Cong ty TNHH Xay Dung va Thwong Mai Anh Duc

Bd phan: Phong ké toan

BANG PHAN BO TIEN LUONG VA BAO HIEM XA HOI
THANG 01 NAM 2026

Ghi c6 Tai khoan

TK 334 — Phai tra nguwoi lao dong

TK 338 — Phai tra, phai ngp khac

STT | Pdi twon Cac khoan | Cong Co Luong Cong Co
i dung (Gh Lwong Chc Tkay | dongBH | KPCD | BHXH BHYT BHTN Tk 3%
Ng cac Tai khoan)
A B 1 2 3 4 5 6 7 8 9
1 | TK6421 - CPBH 245.807.692 | 144.502.798 | 390.310.490 | 256.807.692 | 5.136.154 | 44.941.346 | 7.704.231 | 2.568.077 | 60.349.808
2 | TK6422 - CPQLDN 75.460.000 | 14.500.000 | 89.960.000 | 80.460.000 | 1.609.200 | 14.080.500 | 2.413.800 804.600 18.908.100
3 | TK 334 - Phai tra NLb - - - - - 26.981.416 | 5.059.015 | 3.372.677 | 35.413.108
Cong 321.267.692 | 159.002.798 | 480.270.490 | 337.267.692 | 6.745.354 | 86.033.762 | 15.177.046 | 6.745.354 | 114.671.016

Tong tién (viét bang chir): Mot tram mudi bdn triu sau trim bay muoi mét nghin khong traim mudi sau déng.

Ngudi 1ap biéu
(Ky, ho tén)

Ké toan truéng
(Ky, ho tén)
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Bang 2.16. Bang thanh toan tién hrong chuyén khoan

Pon vi: Cong ty TNHH Xay dwng va Thwong mai Anh Diuc

Bd phan: Phong ké toan

BANG THANH TOAN TIEN LUONG CHUYEN KHOAN

THANG 01 NAM 2026

STT| HOVATEN SO TK N(‘SAN TIEN GHI CHU
HANG | LUONG
BO PHAN QUAN LY DOANH NGHIEP 81.398.700
1 [ Tran Thi Dung 8892834131 | BIDV | 21.541.200 | Luong T1/2026
2 | Dinh Thi Binh 4830445948 | BIDV | 11.434.500 | Lwong T1/2026
3 | Minh Nguyat 4830446039 | BIDV | 8.115.250 | Lwong T1/2026
8 |Pham ThuyDung | 8882834071 | BIDV | 8.015.750 | Luong T1/2026
BO PHAN KINH DOANH 157.918.932
1 [La Van Quyén 8872862471 | BIDV | 11.380.470 | Lwong T1/2026
2 | NguydnThi Nhi | 8832834133 | BIDV | 12.295.712 | Luong T1/2026
3 | LaThiHing 4830183530 | BIDV | 13.967.250 | Lwong T1/2026
4 | Nguyén Van Thuy | 8852834070 | BIDV | 9.007.750 | Luong T1/2026
15 | Dinh Manh Cuong | 4830767998 | BIDV | 12.349.650 | Luong T1/2026
BO PHAN VAN CHUYEN 205.426.750
1 [Pham Thanh Son | 8842834127 | BIDV | 9.644500 | Luong T1/2026
2 | Nguydn Hiru Toai | 8892834125 | BIDV | 7.981.000 | Luong T1/2026
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3 | Nguyén Minh 8872651671 BIDV 6.293.750 | Luong T1/2026
4 | Vi Van Khiém 8842844399 BIDV 8.260.750 | Luong T1/2026
25 | Ld Phu Hoang 4830816517 BIDV 8.171.250 | Luong T1/2026
Tong 444.744.382
Nguoi 14p biéu Ké toan truéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
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Ngay 15/01/2026 Cong ty thanh toan tién lwong thang 12 qua tién

gui ngéan hang

Biéu 2.2 Uy nhiém chi

BIDVY

Tén Tai khoan trich N/
Dr A/c Name : Cong ty
TNHH Xay Dyng Va
Thuong Mai Anh Buic

S6 TK trich N¢/ Dr A/C No:
27009876

Tai NH/ At Bank: TMCP
Piu tu va Phat trién Viét
Nam

Chi nhanh/ Branch: Puong

L& Hong Phong, Thanh Phé
Hoa Lu, Tinh Ninh Binh

UY NHIEM CHI  S§/Seq NO:...............

PAYMENT ORDERNgay/Date: ......../......./........
Nguoi huong/
Beneficiary:.........cooiiiiii

S6 CMND/ HC/ ID/PP: .......
Ngay cip/ Date: ......[..............
Noi cap/ Place:

SO TKI A/CNO: ..o e
Tai NH/ At Bank

S6 tién bang s6/ Amount in figues: 420.870.000 dong So tién bang chix/ Amount
in words: Bon tram hai muoi triéu tam trim bay muoi nghin dong

thang 12 nam 2025

Pé nghi NH quy doi ra logi tién/ Request for

Tygid/ EXrate: .......ooovniiiieieeeeee,

Noi dung/ Remarks: Cong ty TNHH Xay Dung
Va Thuong Mai Anh Dtc thanh toan tién luong

Phi Ngan hang/ Charges:
0 Phi trong/ Charge
included
0 Phi ngoai/ Charge
excluded

PHAN DANH CHO NGAN HANG

Ké toan truéng/
Chief Accountant
(Ky va ghi rd ho tén/
Signature & full name)

KHACH HANG/ CLIENT

NGAN HANG/ BANK
SENDER (BIDV)

Ch tai khoan/
Account Holder

Giao dich vién/Received by

Kiém soat/Verified by
(Ky, ghi rd ho tén/

Signature & full
name)
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Biéu 2.3. Gidy bao n¢ 01

Ngin hang TMCP Pau tw GIAY BAO NQ Mi GDV: ovueeevrnnnnn..
va Phat trién Viét Nam Ngay: 15/01/2026 MaKH: «.covvnennirnnnnnne
Chi nhanh Phwong Hoa ST X € ) PR
Lw, Tinh Ninh Binh

Kinh gwi: Cong ty TNHH Xay Dung Va Thuong Mai Anh Btc

M4 sb thué: 2700276984

Hom nay ching t6i xin thdng bao da ghi NQ tai khoan cia khach hang véi ndi dung
nhu sau:

- Sb tai khoan ghi NQ: 27009876

-S4 tién bang so: 420.870.000 ddng

- S tién bang chir: Bbn tram hai muoi tridu tim trim bay muoi nghin déng

- Noi dung: Thanh toan tién lwong thang 12/2025.

Giao dich vién Kiém soat

Biéu 2.4. Giay bao n¢ 02

Ngin hang TMCP Pau tw GIAY BAO NQ Ma GDV: ...ccceveneennnnn.
va Phat trién Viét Nam Ngay: 31/01/2026 MAKH: ....ccvunevnnnnnnen.
Chi nhanh Phwong Hoa 1 X € )
Lw, Tinh Ninh Binh

Kinh giri: Cong ty TNHH Xay Dung Va Thuong Mai Anh Btrc

M4 s6 thué: 2700276984

Hoém nay ching t6i xin thong bao da ghi NQ tai khoan cta khach hang véi noi dung
nhu sau:

- S tai khoan ghi NQ: 27009876

- Sé tién bang s6: 109.612.000 ddng

-S4 tién bang chir: Mot trdm linh chin triéu sau trim mudi hai nghin ddng.

- Noi dung: Cong ty thanh toan tién BH va KPCP thang 01/2026

Giao dich vién Kiém soat
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Can ctr VAo c4c bang thanh toén tién luong ctia cac bo phan, bang phan bé tién lwong va bao hiém x& hoi, gidy bao no
va céc chung tir ¢ lién quan dé vao nhat ky chung, s6 cai TK 334 (Trich sé Nhat ky chung nim 2026)
Biéu 2.5. S6 nhat ky chung

Pon vi: Cong ty TNHH Xay dung va Thwong mai Anh Durc
Pia chi: Phé Thién Tién, Phwomg Nam Hoa L, Tinh Ninh Binh

MAu s6 S03a-DNN
(Ban hanh theo Théng tw sé 133/2016/TT-BTC
ngay 26/8/2016 cua Bé Tai chinh)

SO NHAT KY CHUNG

NAM 2026
Ngay, Chieng tir S6 hiéu S6 phat sinh
] L ba ghi .
thang . Ngay Dien giai . .| TKdoi
o So hiéu So Cai No Co
ghi so thang wng
A B C D E H 1 2
S6 trang trwéc chuyén sang 420.870.000 | 420.870.000
S6 phat sinh trong ky
X 334 420.870.000
15/01 GBN 01 15/01 Thanh toan luong thang 12/2025
X 1121 420.870.000
Tinh lvong cho BP ban hang va X 6421 390.310.490
31/01 BPBTLO1 31/01 )
BP van chuyén X 334 390.310.490
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X 6422 89.960.000
31/01 | BPBTLO1 31/01 Tinh luvong cho b phan QLDN
X 334 89.960.000
Trich BHXH, BHYT, BHTN vao X 334 35.413.108
31/01 | BPBTLO1 31/01
luong CNV X 338 35.413.108
Trich BHXH, BHYT, BHTN, X 6421 60.349.808
31/01 | BPBTLO1 31/01
KPCD vao chi phi X 338 60.349.808
Trich BHXH, BHYT, BHTN, X 6422 18.908.100
31/01 | BPBTLO1 31/01
KPCD vao chi phi X 338 18.908.100
, , X 334 113.000
31/01 BPBTL 31/01 Khau trir thue TNCN
X 3335 113.000
X 338 109.612.000
31/01 GBN 02 31/01 Nop KPCDb, BHXH, BHYT, BHTN
X 1121 109.612.000
Cong cudi trang 24.589.900.000 | 24.589.900.000

- S6 nay c6 304 trang, danh s6 tir trang s6 01 dén trang 304.

- Ngay m¢ sb: 01/01

Ngudi 1ap biéu
(Ky, ho tén)

K& toan truéng
(Ky, ho tén)
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Biéu 2.6. S6 cai 334

Pon vi: Cong ty TNHH Xay dung va Thwong mai Anh Duc Mau s6 S03b-DNN
Pia chi: Phé Thién Tién, Phwong Nam Hoa Luw, Tinh Ninh Binh  (Ban hanh theo Théng tw sé 133/2016/TT-BTC

ngay 26/8/2016 cua Bé Tai chinh)
SO CAl
(Dung cho hinh thirc ké toan Nhat ky chung)

Nam 2026
Tén tai khoan: 334 — Phai tra ngwoi lao djng
Ngay, Nhét ky L L
] Ching tir So hiéu So phat sinh
thang . chung |
_ . . Dien giai TK doi
ghi So Ngay Trang | STT )
2 : , . . wng No Co
SO hiéu | thang SO dong
A B C D E G H 1 2
S6 du dau Ki 420.870.000
S6 phat sinh trong ky
15/01 {GBN 01 | 15/01 | Thanh toan tién lvong Thang 12/2025 1121 420.870.000
31/01 | BPBTL | 31jo1 | 1inh luong cho BP ban hang va BP 6421 390.310.480
van chuyén
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31/01 | BPBTL | 31/01 | Tinh lwong cho by phan QLDN 6422 89.960.000
31/01 | BPBTL | 31/01 | Khau trir BHXH, BHYT, BHTN 338 35.413.108
31/01 | BPBTL | 31/01 | Khéu trir thué TNCN 3335 113.000

Cong s6 phat sinh

456.396.108 480.270.480

S6 du cudi ky

444.744.382

Cong liiy ké tir dau nim

- S6 nay ¢ .... Trang, danh so tir trang s6 01 dén trang ...

- Ngay m¢ sb: 01/01

Ngudi 1ap biéu Ké toan truéng
(Ky, ho tén) (Ky, ho tén)
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2.2.3. Ké toan cac khoan trich theo lwong tai Cong ty
* Chirng tir sir dung
- Bang tinh cac khoan trich theo luong theo quy dinh
- Bang phan b tién lwong va bao hiém x& hoi
* Tai khoan sir dung
TK 3382: Kinh phi cong doan
TK 3383: Bao hiém x& hoi
TK 3384: Bao hiém y té
TK 3386: Bao hiém that nghiép
Céac TK khéc co lién quan: 111, 112, ...
* Quy trinh ghi so

So @6 2.6. Trinh tw ghi so6 cac khoan trich theo lwong tai Cong ty

Ching tir ké toan
! v

s6 nhat ky chung So thé ké,toén

chi tiet
v |
S6 céi 7
<«— Bangtong

v hop chi tiét

Bang can d6i s6 phét sinh

} |
Béo c&o tai chinh ké toan -—
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Cin clr vao ché d tinh cac khoan trich theo tién lwong BHXH, BHYT,
KPCP, BHTN trich 23,5% vao chi phi va 10,5% vao luong. Ngoai tién luong,
ngudi 1ao dong con duoc hudng tro cip BHXH khi 6m dau, thai san, tai nan
lao dong, bénh nghé nghiép...Do vy, viéc tinh dung va chi tra kip thoi cho
ngudi lao dong s& gop phan on dinh doi sdng cho ho 12 hét sirc quan trong.

Cin ctr vao cac chung tir nhu Bang chdm cong, Bang thanh toén tién
lwong, Bang thanh toan tién BHXH. Trong céc trudng hop cong nhan vién da
tham gia dong BHXH ma dm dau, thai san, tai nan lao dong thi duoc tro Cép
BHXH.

*Trich dan 4: Ngay 07/01/2026, chi Nguyén Thi Nhi bi viém Amydam.
Cong ty can ctr vao Gidy ching nhan nghi viéc huong BHXH cua chi Nhi va

quyét dinh cho chi nghi
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Biéu 2.7. Giay chitng nhan nghi viéc huwéng bao hiém xa hgi

Lién 2: Mau s6: CT07
Tramy té Phuong Nam Hoa Lu S6 seri: 4960322200232
S6: 10/2016/KB
GIAY CHUNG NHAN

NGHI VIEC HUONG BAO HIEM

(4p dung cho nguoi diéu tri ngoai tri)
I. Thong tin nguwoi bénh
Ho va tén: Nguyén Thi Nhi Ngay sinh: 19/07/1970
M4 s6 BHXH/S thé BHYT:
Gidi tinh: Nix
Don vi lam viéc: Cong ty TNHH Thuong
Mai va Dich Vu Anh Buc
I1. Chan doan va phwong phap diéu tri
Viém amydan (J03.9)
S6 ngay nghi: 01 ngay
(T ngay 07/01/2026 dén hét ngay 07/01/2026)
I11. Thong tin cha, me (chi 4p dung ddi véi trwong hep ngudi bénh 1a tré

em dudi 7 tuoi)

- Ho tén cha:
- Ho tén me:
Ngay 07 thang 01 nam 2026
XAC NHAN CUA Nguoi hanh nghé KB, CB
THU TRUONG PON VI (Ky, ho tén, trir trudng hop st
(Ky tén, dong dau) dung chix ky s6)
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So dd 2.7. Quy trinh luan chuyén giay chirng nhan nghi hwéng tro cap

Gidy chung nhan nghi huéng
trg cap BHXH

!

Bang danh sach nguoi lao

dong huong tro cip BHXH

¢

Chuyén co quan BHXH duyét

75% x Tién luong dong BHXH cua thang lién
Mc ké trudc khi nghi S6 ngay

huong = —X nghi

24 ngay

Cin cir khoan 1 Piéu 28 Luat BHXH niam 2014 quy dinh:

Chi Nguyén Thi Nhi - nhan vién kinh doanh nghi ém. Sé ngay thuc nghi
dugc huong BHXH: 01 ngay

Luong déng BHXH cuia thang lién ké trude khi nghi: 5.490.900
75% x 5.490.900
= x1 =171.590 dong
24

Muc

huong
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Bang 2.17. Bang tinh cac khoan trich theo lwong ctia bo phan quan ly doanh nghiép

Pon vi: Cong ty TNHH Xay Dung va Thwong Mai Anh Diic

Bo phan: Quan ly doanh nghiép

BANG TINH CAC KHOAN TRICH THEO LUONG CUA BQ PHAN QUAN LY DOANH NGHIEP
THANG 01 NAM 2026

Cac khoan tinh vao chi phi Céc khoan trich theo lwong
o Chuc | Luwong
TT Ho va tén BHXH BHYT BHTN KPCD BHXH BHYT BHTN
vu dong BH Cong Cong
(17,5%) (3%0) (1%) (2%) (8%) (1,5%) (1%)
1 | Tran Thi Dung Gb | 21.960.000 | 3.843.000 | 658.800 219.600 439.200 | 5.160.600 | 1.756.800 | 329.400 | 219.600 | 2.305.800
2 | Binh Thi Binh KTT | 11.100.000 | 1.942.500 | 333.000 111.000 222.000 | 2.608.500 | 888.000 | 166.500 | 111.000 | 1.165.500
3 | Minh Nguyét KT | 1.950.000 | 1.391.250 | 238.500 79.500 159.000 | 1.868.250 | 636.000 | 119.250 | 79.500 | 834.750
8 | Pham Thuy Dung | KT | 7.850.000 | 1.373.750 | 235.500 78.500 157.000 | 1.844.750 | 628.000 | 117.750 | 78.500 | 824.250
Cong 80.460.000 | 14.080.500 | 2.413.800 | 804.600 | 1.609.200 |18.908.100 | 6.436.800 | 1.206.900 | 804.600 | 8.448.300

Ngudi 1ap biéu
(Ky, ho tén)

K& toan truéng

(K, ho tén)
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Bang 2.18. Bang tinh cac khoan trich theo lwong cia by phan ban hang

Pon vi: Cong ty TNHH Xay Dung va Thwong Mai Anh Diic

Bo phan: Ban hang
BANG TiNH CAC KHOAN TRICH THEO LUONG CUA BQ PHAN BAN HANG

THANG 01 NAM 2026

Céc khoan tinh vao chi phi

Cac khoan trich theo lwong

o Chirc | Lwong dong
STT | Ho va tén BHXH BHYT BHTN KPCD BHXH BHYT BHTN
vu BH Cong Cong
(17,5%) (3%) (1%) (2%0) (8%) (1,5%) (1%)
1 | La Vin Quyén BH 5.450.000 953.750 163.500 54.500 109.000 1.280.750 436.000 54.500 54.500 572.250
2 | Nguyén Thi Nhj BH 5.257.692 920.096 157.731 52.577 105.154 1.235.558 420.615 52.577 52.577 552.058
3 | L& Thi Hang BH 5.450.000 953.750 163.500 54.500 109.000 1.280.750 436.000 54.500 54.500 572.250
4 | Nguyén Vin Thuy BH 5.450.000 953.750 163.500 54.500 109.000 1.280.750 436.000 54.500 54.500 572.250
15 | Binh Manh Cuong BH 4.950.000 866.250 148.500 49.500 99.000 1.163.250 396.000 74.250 49.500 519.750
Cong 75.157.692 | 13.152.596 | 2.254.731 751577 | 1.503.154 | 17.662.058 | 6.012.615 | 1.127.365 | 751.578 | 7.891.558

Ngudi 1ap biéu
(Ky, ho tén)

K& toan truéng
(Ky, ho tén)
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Giam doc
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Bang 2.19. Bang tinh cac khoan trich theo lwong ciia bd phan van chuyén

Pon vi: Cong ty TNHH Xay Dwng va Thwong Mai Anh Diic

Bo phan: Van chuyén

THANG 01 NAM 2026

BANG TiNH CAC KHOAN TRICH THEO LUONG CUA BQ PHAN VAN CHUYEN

Céc khoan tinh vao chi phi

Cac khoan trich theo lwong

o Lwong dong
STT Ho va tén Chirc vu BHXH BHYT BHTN KPCD BHXH BHYT BHTN
BH Cong Cong
(17,5%) (3%) (190) (2%) (8%) (1,5%) (1%0)
1 | Pham Thanh Son Quanly | 9.100.000 1.592.500 273.000 91.000 182.000 2.138.500 728.000 136.500 91.000 955.500
2 | Nguyén Hitu Toai | Thukho | 7.800.000 1.365.000 234.000 78.000 156.000 1.833.000 624.000 117.000 78.000 819.000
3 | Nguyén Minh Bocvac | 6.250.000 1.093.750 187.500 62.500 125.000 1.468.750 500.000 93.750 62.500 656.250
4 | Vi Van Khiém NVLX 6.850.000 1.198.750 205.500 68.500 137.000 1.609.750 548.000 102.750 68.500 719.250
25 | L& Pha Hoang NVGH 6.750.000 1.181.250 202.500 67.500 135.000 1.586.250 540.000 101.250 67.500 708.750
Cong 181.650.000 | 31.788.750 | 5.449.500 |1.817.6500 |3.633.000 | 42.687.750 | 14.532.000 | 2.724.750 |1.816.500 | 19.073.250

Ngudi 1ap biéu
(Ky, ho tén)

K& toan truéng

(K, ho tén)
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*Trich din 7: Cac khoan trich theo lwong dwoc trir vao chi phi
Luong tinh bao hiém: 337.267.692 ddng

- KPCD: 337.267.692 x 2% = 6.745.354 dong

- BHXH: 337.267.692 x 17,5% = 59.021.846 dong

- BHYT: 337.267.692 x 3% = 10.118.031 ddng

- BHTN: 337.267.692 x 1% = 3.372.677 dong

=> Tong so tien dwgc trir vao chi phi la: 6.745.354 + 59.021.846 +
10.118.031 + 3.372.677 = 79.257.908 déng

* Trich din 8: C4c khoan trich theo lwong trir vao tién lwong ciia NLD
Luong tinh bao hiém: 337.267.692 ddng

- BHXH: 337.267.692 x 8% = 26.981.415 ddng

- BHYT: 337.267.692 x 1.5% = 5.059.015 dong

- BHTN: 337.267.692 1% = 3.372.677 ddng

=> Tong sob tién trir vao lwong nguoi lao dong 1a: 26.981.415 + 5.059.015 +
3.372.677 = 35.413.108 déng

Can ctr vao Bang phan bo tién luong va BHXH thang 01 nim 2026 (Bang
2.17, 2.18, 2.19), cac ching tir lién quan khac ké toan Ién S chi tiét TK 3382,
TK 3383, TK 3384, TK 3385, Nhat ky chung va S6 cai TK 338.
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Biéu 2.8. S6 chi tiét tai khoan 3382

Pon vi: Cong ty TNHH Xay Dung va Thwong Mai Anh Dic
Pia chi: Phwong Nam Hoa Lw, Tinh Ninh Binh

SO CHI TIET TAI
Tén tai khoan:

MAau s6 S19-DN

(Ban hanh theo Thong tu 133/2016/TT-BTC

KHOAN
3382

Poi twong: Kinh phi cong doan
Loai tién: VND

ngay 26/8/2016 cua Bo Tai chinh)

Ngay thang __ Chimg tir Didn gia TK doi S6 phat sinh S6 dur
ghi so So hiéu | Ngay thang ung No Cé No Cé
A B C D E 1 2 3 4

- S6 du dau ky 5.450.000
- So phat sinh trong ky

31/01/2026 | BPBTL | 31/01/2026 | Trich KPCP vao chi phi ban hang 01/2026 6421 5.136.154 10.586.154

31/01/2026 | BPBTL | 31/01/2026 | Trich KPCP vao chi phi QLDN 01/2026 6422 1.609.200 12.198.354

31/01/2026 | BGN 02 | 31/01/2026 | Nop KPCDP 1121 | 1.686.338 10.512.015
- Cong s phat sinh 1.686.338 | 6.745.354
- S6 dwr cudi ky X X X 10.509.015

- S6 nay ¢ .... trang, danh sb tir trang s6 01 dén trang ...
- Ngay mé so:...

Ngudi 1ap biéu
(Ky, ho tén)

Ké toan truéng
(Ky, ho tén)
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Biéu 2.9 S6 chi tiét tai khoan 3383

Pon vi: Cong ty TNHH Xay Dung va Thwong Mai Anh Dic
Pia chi: Phwong Nam Hoa Lw, Tinh Ninh Binh

SO CHI TIET TAI KHOAN

Tén tai khoan: 3383

MAau s6 S19-DN

an hanh theo Thong tu 133/2016/TT-BTC
ngay 26/8/2016 cua B Tai chinh)

Péi twong: Bao hiém xa hoi
Loai tién: VND
Ngay thang | Ching tir Dién gii TK dbi S6 phat sinh S6 dw
ghi so So hiéu | Ngay thang wng No Cé No Cé
A B C D E 1 2 3 4
- S6 dw dau ky 0
- S6 phat sinh trong ky
31/01/2026 | BPBTL | 31/01/2026 | Trich BHXH vao chi phi ban hang 01/2026 6421 44.941.346 44.941.346
31/01/2026 | BPBTL | 31/01/2026 | Trich BHXH vao chi phi QLDN 01/2026 6422 14.080.500 59.021.846
31/01/2026 | BPBTL | 31/01/2026 | Trich BHXH khau trir vao luong NLD 334 26.981.416 86.003.262
31/01/2026 | BGN 02 | 31/01/2026 | Nop BHXH 1121 86.003.262
_Cong s phat sinh 86.003.262 | 86.003.262
- So du cudi ky X X X 0

- S6 nay ¢ .... trang, danh s6 tir trang so 01 dén trang ...

- Ngay mé so:...

Nguoi 1ap biéu
(Ky, ho tén)

K& toan truéng

(KY, ho tén)
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Biéu 2.10. So chi tiét tai khoan 3384
Pon vi: Cong ty TNHH Xay Dung va Thwong Mai Anh Dic
Pia chi: Phwong Nam Hoa Luw, Tinh Ninh Binh

Mau sé S19-DN

(Ban hanh theo Thong tu 133/2016/TT-BTC
ngay 26/8/2016 cua B Tai chinh)

SO CHI TIET TAl KHOAN

Tén tai khoan: 3384
Poi twong: Bao hiém y té

Loai tién: VND

Ngay thang Chwrng tir : . TK déi So phat sinh So du
ghisé | Séhieu | N9 Dien gial éng No Co No Co
thang
A B C D E 1 2 3 4
- S6 dw dau ky 0
- S6 phat sinh trong ky
31/01/2026 | BPBTL | 31/01/2026 | Trich BHYT vao chi phi ban hang 01/2026 6421 7.704.231 7.704.231
31/01/2026 | BPBTL | 31/01/2026 | Trich BHYT vao chi phi QLDN 01/2026 6422 2.413.800 10.118.031
31/01/2026 | BPBTL | 31/01/2026 | Trich BHYT khau trir vao luong NLD 334 5.059.015 15.177.046
31/01/2026 | BGN 02 | 31/01/2026 | Nop BHYT 1121 15.177.046
~Cong sé phat sinh 15.177.046 | 15.177.046
- S6 dw cudi ky X X X 0

- S6 nay co ... trang, danh s tir trang s6 01 dén trang ...
- Ngay ma so:...

Ngudi 1ap biéu

(K, ho tén)

K& toan truéng
(KY, ho tén)
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Biéu 2.11. So chi tiét tai khoin 3385
Pon vi: Cong ty TNHH Xay Dung va Thwong Mai Anh Dic
Pia chi: Phwong Nam Hoa Luw, Tinh Ninh Binh

SO CHI TIET TAl KHOAN

Tén tai khoan: 3385
Doi twgng: Bao hiém that nghigp
Loai tién: VND

MAu s6 S19-DN
(Ban hanh theo Thong tu 133/2016/TT-BTC
ngay 26/8/2016 cua B Tai chinh)

Ngay thang | Ching tir Dién gii TK doi S6 phat sinh S6 dur
ghi so So hiéu |Ngay thang wng No Co No Co
A B C D E 1 2 3 4
- S6 dw dau ky 0
- S6 phét sinh trong ky
31/01/2026 | BPBTL |31/01/2026 [Trich BHTN vao chi phi ban hang 01/2026 6421 2.568.077 2.568.077
31/01/2026 | BPBTL |31/01/2026 [Trich BHTN vao chi phi QLDN 01/2026 6422 804.600 3.372.677
31/01/2026 |BPBTL |31/01/2026 [Trich BHTN khau trir vao lvong NLD 334 3.372.677 6.745.354
31/01/2026 |BGN 02 |31/01/2026 [Nop BHTN 1121 6.745.354
L Cong sé phat sinh 6.745.354 | 6.745.354 0
- S6 du cudi ky X X X

- SO nay ¢ ... trang, danh so tir trang s6 01 dén trang ...
- Ngay mé so:...

Ngudi 1ap biéu

(K, ho tén)

Ké toan truéng

(K, ho tén)
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Biéu 2.12. So céi tai khoan 338
Pon vi: Cong ty TNHH Xay Dung va Thwong Mai Anh Dic
Pia chi: Phwong Nam Hoa Luw, Tinh Ninh Binh

SO CAl

(Ban hanh theo Thong tu 133/2016/TT-BTC

MAu s6 S03b-DNN

ngay 26/8/2016 cua B Tai chinh)

(Dung cho hinh thirc Nhat ki chung)

Nam 2026

Tén tai khoan: Phai tra, phai ngp khac

S6 hiéu: 338

Ngay Chiing tir Nhat ky chung | S6 hiéu So tién
thar;g ghi $6 hieu t[:g% Dien giai Trang sé jc;rn-; Tll;c‘;m No 6
A B C D E F G 1 2

- S6 du diu nim 5.450.000
- So phat sinh trong thang

31/01/2026 | BPBTL | 31/01/2026 | - Hach toan céc khoan trich theo luong 6421 60.349.808

31/01/2026 | BPBTL | 31/01/2026 | - Hach toan céc khoan trich theo luong 6422 18.908.100

31/01/2026 | GBN 02 | 31/01/2026 | - Nop KPCP 1121 1686.338

31/01/2026 | GBN 02 | 31/01/2026 | - Nop BHXH 1121 86.003.262

31/01/2026 | GBN 02 | 31/01/2026 | - Nop BHYT 1121 15.177.046
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31/01/2026

GBN 02 | 31/01/2026

~Nop BHTN

1121 6.745.354

31/01/2026

BPBTL | 31/01/2026

- Khau trir BHXH, BHYT, BHTN

334 35.413.108

Céng s6 phat sinh

109.612.000 | 114.671.016

S6 dw cudi ky

10.509.016

Cong lity ké tir ddu nim

- SO nay ¢ ... trang, danh s6 tir trang s6 01 dén trang ...

- Ngay ma so:...

Nguoi 1ap biéu
(Ky, ho tén)

Ké toan truéng

(Ky, ho tén)
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Chuong 3

MOT SO GIAI PHAP NHAM HOAN THIEN KE TOAN KHOAN PHAI
TRA NGUOI LAO PONG VA CAC KHOAN TRiCH THEO LUONG
TAI CONG TY TNHH XAY DUNG VA THUONG MAI ANH PUC

3.1. Panh gia chung vé thuc trang ké toan khoan phai tra ngwoi lao dong
va cac khoan trich theo lwong tai Cong ty TNHH Xay dung Va Thuwong

mai Anh Duc

Tién luong chiém mat vi tri rat quan trong ddi véi doi sdng cua cong nhan
vién. Mit khac tidn luong con 14 don by kinh té dé khuyén khich tinh than
hang say lao dong, kich thich va tao méi quan tdm cua nguoi lao dong dén két
qua cbng viéc cua minh. Chinh vi vay, cong tac ké toan khoan phai tra nguoi
lao dong va céac khoan trich theo lwong dong vai trd rat quan trong trong qué
trinh kinh doanh ciia Cong ty, 1a mot yéu té gitp cho Céng ty hoan thanh muc
tiéu dé ra.

Tur khi thanh 1ap dén nay, cong ty da khong ngung hoan thién hé thong
quan ly va nang cao chat luong doi ngii ké toan. Véi doi ngii ké toan vién co
trinh d6 chuyén mén cao va tinh than trach nhiém, cong ty luén dam bao cung
cap théng tin tai chinh kip thoi, chinh xéac, dap wng yéu cau quan tri cua ban
lanh dao.

Qua thoi gian nghién ciru va tim hiéu tinh hinh thuc té vé cong tac ké toan
khoan phai tra nguoi lao dong va cac khoan trich theo luong tai Céng ty TNHH
Xay dung va Thuong mai Anh Duc, trén cé s Iy luan c6 thé néu 1én mot so
nhan xét vé cong tac ké toan khoan phai tra nguoi lao dong va cac khoan trich
theo luong tai Cong ty.

3.1.1. Uu diém

Cong ty TNHH Xay dung va Thuong mai Anh Ptrc da khong nging cai

tién cong tac ké toan, dic biét 1a trong linh vuc ké toan khoan phai tra nguoi
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lao dong va cac khoan trich theo luong.

- B may ké toan cua cong ty dugc té chirc mot cach khoa hoc véi doi ngit
can bo c6 chuyén mén viing vang va sé luong hop ly. Diéu nay gidp cong viéc
ké toan duoc chuyén mdn hoa, tranh tinh trang chong chéo giita cac nhiém vy,

tir d6 nang cao chat lwong va rdt ngan thoi gian hoan thanh cong viéc.

- Mdi phong ban trong cong ty déu duogc trang bi may chim cong dé ghi
nhan thoi gian lam viéc cua nhan vién, dam bao tinh chinh xac trong viéc theo
ddi su c6 mat cua ho. Ngudi quan ly may chidm céng cé trach nhiém ghi chép
ly do nghi phép hoic diéu chuyén céng viéc, gilp duy tri 6n dinh trong céng

viéc va phan anh dung cong stc cua tung thanh vién.

- Cong ty ap dung hinh thac ké toan Nhat ky chung, pht hop véi quy md
va tinh chat san xuét kinh doanh. Hinh thirc nay thuan loi cho viéc phan cong
cong viéc trong bo phan ké toan. Viéc ghi chép s6 sach duogc thuc hién lién tyc,

tao diéu kién thuan loi cho cong tac kiém tra va doi chiéu.

- Cung véi su phat trién caa cong ty, bo may ké toan ciing duoc hoan
thién khéng ngimg. Doi ngii ké toan tham muu cho Ban Giam déc trong viéc
diéu hanh, dam bao cung cap thong tin tai chinh kip thoi dé hd trg quyét dinh
quan ly.

- Cong ty thyuc hién hach toén tién luong va cac khoan trich theo luong
theo dung quy dinh ciia nha nuéc. Hé thong sé sach va ching tir ké toan dugc
duy tri chinh x4c, dam bao tinh thong nhat cao.

- Chi phi tién luong, bao hiém x& hoi (BHXH), bao hiém y té (BHYT),
bao hiém that nghiép (BHTN) va kinh phi cong doan (KPCD) dugc tinh toan
day du va nop ding han cho co quan quan ly.

- Hoat d6ng san xuat kinh doanh caa cdng ty tuan tha phap luat hién hanh.
Hang nam, cong ty thuc hién day du nghia vu thué véi nha nudc.

- Cong ty tra lvong cho cong nhan qua thé ATM, gidp thanh toan nhanh

chéng, chinh xéc va tiét kiém thoi gian. Cac khoan phai tra va phai thu duoc
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quan ly rd rang, dam bao tra luong dung han.
3.1.2. Nhuoe diém

Trén co sé phan tich thuc trang, c¢d thé chi ra mot sé ton tai chinh trong
cong tac ké toan tién luong va cac khoan trich theo lwong tai Cong ty TNHH

Xay dung va Thuong mai Anh B¢ nhu sau:
a, Té chirc b may ké toan

Bo may ké toan hién nay dang boc 16 mot sé diém yéu dang ké, anh huong
truc tiép dén hiéu qua cong viéc va do tin cay cua thdng tin tai chinh. Viéc xur
ly cac ché @6 bao hiém gap nhiéu kho khian do khong theo kip cac quy dinh
méi. Cac chinh sach vé bao hiém x& hoi, bao hiém that nghiép va bao hiém y
té thuong xuyén cé sy diéu chinh. Tuy nhién, bo phan ké toan hién chua c6 mot
quy trinh cap nhat va phd bién thong tin kip thoi, din dén tinh trang ap dung
sai quy dinh, tinh toan thiéu chinh xac cac khoan trich nop. Biéu nay khdng chi
tiém an rai ro phap ly cho doanh nghiép (nhu bi phat do noép cham hoac nop
sai) ma con co6 thé anh huong dén quyén loi chinh dang cua ngudi lao dong,

lam giam sy tin twong vao cong ty.

Quy trinh cap nhat va quan ly dit liéu nhan sy chua dong bo va kip thoi.
Thong tin vé bién dong nhan su (nghi viéc, thuyén chuyén) chua dugc chuyén
dén phong ké toan mot cach nhanh chong va chinh xac, dan dén nguy co tinh

lwong cho nhan vién khong con lam viéc va 1am sai léch co s& tinh bao hiém.

Mt do tu dong hoa trong khau hach toan va tinh luong con thap. Cong
ty van phu thudc nhiéu vao cac thao tac tha cdng, gay mat thoi gian va tiém an
nhiéu sai s6t trong viéc tong hop dit liéu chim cong, tinh lwong va 4p dung cac
ty I trich nop bao hiém mai nhat. Thiéu sy két ndi di liéu xuyén sudt giira cac
bo phan. Di liéu vé nhan sy, chdm cdng va san lugng chua dugc tich hop trén
mot hé théng chung, khién cho viéc dbi chiéu, kiém tra gitra phong ké toan va

cac bo phan lién quan gap nhiéu kho khin va cham tré,

b, Cong tac qudn Iy ngwoi lao dong
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Cong tac quan 1y nguoi lao dong, dic biét tai cac bo phan dang ton tai
mét s6 diém nghén nghiém trong, anh huong tryc tiép dén tinh chinh xac trong
tinh lwong, tdc d6 phan hdi va hiéu suat 1am viéc. Cac han ché chu yéu c6 thé
duogc chi ra nhu sau: cong tac cham cdng hién nay mic du da trang bj may
cham cdng & ting b phan nhung van khéng tranh khoi nhing sai sot khong
dang c6. cac sy kién nhu nhan vién nghi viéc, di mudn vé sém thuong béo cao
cham tré hodc khong duoc chuyén tiép day du dén phong ké toan. Su dat gay
thong tin ndy dan dén hang loat hé luy nhu tinh sai luong, quan Iy nhan su bi
dong. Viéc nay gy kho khan 16n cho phong ké toan trong khau déi chiéu, tinh
lwong va 1a nguyén nhan cua nhiéu tranh chap khong dang c6 vé thoi gian 1am

viéc, ngay cong.
¢, Chinh sach tién lwong, thuwéng

Chinh séch tién luong va thong tin vé quyén lgi chua thuc sy minh bach
véi nguoi lao dong. Ngudi lao dong khong nam dugc mét cach cu thé cach thac
tinh luong, don gia san pham hay céc tiéu chi thuong, phat. Su khdng rd rang
nay dan dén tam ly hoai nghi, bat an, 1am giam sy tin tuéng va dong luc lam
viéc. Piém nghén then chét khéng chi nim & viéc thiéu thong tin, ma con & sy
mo ho trong chinh cac quy dinh cét 16i. Cu thé, nhan vién ban hang thuong chi
biét dén con s6 cudi ciing trén bang luong ma khong nam duoc cach thic tinh
toan ngay cong hay tinh lwong doanh sb. Sy khong rd rang nay vé tinh tao ra

khoang tréng cho nhitng nghi ngd vé viéc tinh thiéu, tinh sai.

Ché @6 khen thuéng cho c& nhan, bo phan dat thanh tich cao chua thuc su
duogc chu trong. Su thiéu vang caa mot co ché khen thuong kip thoi va phi hop
d3 bo 18 co hoi dong vién, khich I¢ tinh than lao dong, von 1a yéu tb then chdt
dé thiic day nang suat va chat lugng cong viéc. Viéc khiac phuc nhiing ton tai
nay 1 hét stc can thiét dé xay dung mot méi truong lam viéc céng bang, minh

bach va co sac hit véi nguoi lao dong.

d, Chinh sdach tang luwong
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Cong ty hién chua xay dung dugc mot 16 trinh tang lwong dinh ky va mot
hé théng tiéu chi danh gia nhan su bai ban dé 1am can cr cho viéc diéu chinh
lwong. Diéu nay déng nghia véi viéc thu nhap cua ngudi lao dong c6 xu hudéng
"dam chan tai chd" theo thoi gian, bat chap sy tich lity kinh nghiém, su trung
thanh hay su gia ting vé ning luc va hiéu suat.

3.2. Mt sb giai phap nham hoan thién ké toan khoan phai tra nguoi lao
dong va cac khoan trich theo lwong tai Cong ty TNHH Xay dung Va
Thwong mai Anh bic

Ké toan tién luong 1a mot bo phan quan trong trong bo may ké toan tai
Cong ty. Viéc hach toan chinh xac va cung cip thdng tin tai chinh linh hoat,
kip thoi, day di va co nhitng bién phap thich hop nham phan bé chinh xac chi
phi lao ddng cho hoat dong san xuat kinh doanh c6 y nghia rat 16n cho sy phat
trién caa Cong ty. Chinh vi vay doi hoi phai khéng ngung hoan thién ké toan
doanh nghiép ndi chung va ké toan tién luong néi riéng. Ké toan tién luong va
cac khoan trich theo lwong dung dan s& gilip cho viéc hach toan kinh doanh cua
doanh nghiép di vao né nép, giam bat nhitng chi phi khdng can thiét. N6 ciing
cho céc doanh nghiép xac dinh diing dan chi phi san xuat va chi phi kinh doanh.
Tir d6 xac dinh dung dan thu nhap caa doanh nghiép, ngoai ra con gip doanh
nghiép can ddi gitra chi phi va két qua tao cho hiéu qua kinh té duogc tang lén
gitip cho doanh nghiép thuc hién day du nghia vu vi Nha nudc, véi cac ban
nganh c6 lién quan. Dbi véi ngudi lao dong dam bao thanh toan tién luong day

du, chinh xac lam tang thu nhap cho nguoi lao dong va cho doanh nghiép.

Tuy cong ty da c6 nhitng nd luc dang ké trong to chuc ké toan tién luong
va c4c khoan trich theo lwong, nhung van con ton tai mot s diém can hoan
thién dé phl hop véi diéu kién thuc té noi c6 quy mo san xuat tap trung, sd
luong lao dong 16n, va yéu cau quan ly chit ché&, chinh xac. Trén co s nhiing
ly luan, vé dic diém tinh hinh chung va thuc trang céng tac ké toan tién luong
va céc khoan trich theo lwong tai cong ty. Em xin dua mot s6 dé xuét sau:

a. Té chirc bg may ké toan
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- Doanh nghiép can thuong xuyén cap nhat cac quy dinh méi vé bao hiém,
t6 chirc dao tao nghiép vu dinh ky cho nhan vién ké toan va xay dung quy trinh
kiém tra chéo truge khi ké khai, trich nop bao hiém. Bong thai, nén tng dung
phan mém quan Iy bao hiém tich hop véi ké toan dé tu dong cap nhat mic dong,
giam sai st va han ché rui ro phap ly. Can xay dung quy trinh phdi hop chat
ché gitta phong nhan su va ké toan, dam bao moi bién dong lao dong dugc cap
nhat kip thoi. Bén canh d6, nén str dung hé thdng dit liéu tap trung, lién théng
gitra cac bo phan dé han ché sai Iéch thong tin, hd trg tinh luong va trich nop

bao hiém chinh x4c hon.

- C6 rat nhiéu phan mém ké toan, Cong ty nén chon va ap dung mot phan
mém thich hop vai nhu cau sir dung va tinh hinh kinh doanh ciia Cong ty. Ap
dung phan mém ké toan s& 1am cho cong viéc cua phong ké toan nhe nhang
hon, don gian hon, chinh x4c hon. Viéc nay con 1am cho viéc quan ly s6 luong
s6 sach, chung tir ké todn gon nhe hon. Sau day 1a mot s6 uu diém cuaa phan

mém ké toan MISA, Cong ty c6 thé su dung:

Phan mém ké toan MISA la phan mém ké toan con gitip hd trg cac nghiép
vu ké toan nhu in héa don, 14p cac ké hoach ké toan, quan 1y vat tu, thiét bj lién
quan dén hoat dong kinh doanh, 1ap cac béo co ké toan, ... duoc thuc hién mot
cach dé dang. Phan mém ké toan MISA sir dung don gian, phu hop véi cac
doanh nghi¢p nhu Cong ty TNHH Xay dung va Thuong Mai Anh buc. Bén
canh d6, phan mém con hd trg thué tét gidp cho nha quan ly cé thém maot cong

cu dé quan Iy ké toan doanh nghiép hoan thién hon.
Vi du: Vé Phan mém may tinh MISA

Cong ty co thé hach toan cac nghiép vu vé chi phi tién luong va cac khoan

trich theo lwong bang phan mém ké toan MISA nhu sau:
- bang nhap phan mém bang tai khoan c6 san.

- Chon phan hé “Téng hop”, chon tiép “Chung tir nghiép vu khac”, chon

“Thém” dé nhap sd liéu hach todn nghiép vu phat sinh.
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Vi du minh hoa nhu anh dudi day:

Quy trinh Ching tir nghiép vu khac Két chuyén 13i 16 Lap bao co tai chinh Béo cdo

@ Kho
. - *  SG chi tiét cac tai khoan
5% Cong cy dung cy [_
& Taisancé dinh Quyectosh
tam Ung ® S6nhatky chung
-2 Tién luong
Thué =
K&t chuyén Khoa s6 ky = T8ng hop cong ng nhan vién
7 Giathanh 131 15 Ké toan
Téng hop ‘
I [~ { 7] ® Téng hop cong ng theo dsi tugng
Ngan sich Chimg tir Lap béo céo tai chinh
nghiép vu khac
;| Baocio . BO1a-DN: Bdng can ddi ké toan gitra nién
a6 (Dang day du)
" Phan tich tai chinh
u5, B R
Danh e He thong tai khoan M3 thong ké Khon muc chi ph Tién ich Tuy chon T4t ca béo céo

&1 S6duban dau

Hinh 3.1. Giao dién phan mém MISA

*Trich din 1: Ngay 31/01/2026, tinh tién lwong phai tra cho cac bd phan
cua Cong ty TNHH Xay dung va Thuong mai Anh Buc

- Chi phi ban hang: 363.435.182

- Chi phi quan ly doanh nghiép: 81.398.700

(© Chirng tir nghiép vu khac NVK00001 4 knic + v 8@ X
Dién gidi Ngay hach toén Téngtign
Hach toan luong Thang 01.2026 ES 31/01/2026 5 444.744.382
Han thanh todn Ngay chirng tir
) s 31/01/2026 ]
Tham chiéu ... 58 chimg tir
NVKO00001
Hachtnfin K& khai hda don va hach todn thud Hach toan gop nhiéu héa don () Logitien ~ VND -
#  Dién gidi TK Ng' TK €6 S tien Poi twgng c6 Tén d6i tugng ©
1 Hach todn luong Thang 01.2026 6411 334 363.345.682 vy
2 Hach todn luong Thang 01.2026 6421 334 81.398.700 0]
444.744.382
Téng sG: 2 ban ghi 20 ban ghi trén 1 trang - 1

Khéng I&n bang ké thug GTGT ()

Chinhanh I3p ching tir: Nguyén Thu Phuong

@ Tiénich Sira nhanh Bd ghi

Hinh 3.2. Giao dién hach toan lwong thang 01/2026

*Trich din 2: Ngay 31/01/2026, trich cac khoan BHXH, BHYT, BHTN,
KPCD cta Cong ty TNHH Xay dung va Thuong mai Anh Btrc
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(9 Chirng tir nghiép vu khac NVK00002

Dién giai

4.Khac

Hach toan cac khoan trich theo luong thang 01/2026

Han thanh todn
B8
Tham chiéu
K& khai hoa don va hach toan thué

Hach toan

#  Dién giai

;  Hachtoan cic khodn trich theo luang théng
01/2026

P Hach toan cac khodn trich theo Itang thang
01/2026

3 Hach toan cac khoan trich theo luong thang
0172026

4 Hach toan cac khoan trich theo Irong théng
01/2026

5 Hach toan cac khoan trich theo Iuong thang

TEnr c&: 44 Rdn A

i
Chi nhanh Iap chimg tir: Nguyén Thu Phuong
.

Hiy Hodn

TK Not TKC6
e41 3382
6411 3383
6411 3384
6411 3386
6421 3382

+ -

Ngay hach toan

£ 31/01/2026

Ngay chirng tir

31/01/2026

S8 chirng tir
NVK00002

Hach toan gdp nhigu héa don ()

So tien

5.136.154

44.941.346

7.704.231

2.568.077

1.609.200
114.671.016

B8O X

Téng tign
114.671.016
Loaitién = VND hd

B4 tuong c6 Tén déi tugng «

20 ban ghi trén 1 trang - 1

cat Citvaln | ~

Hinh 3.3. Nghiép vu cac khoan trich thang 01/2026

- Sau khi hoan thanh 4 buéc trén ké todn chon “Cat” dé luu lai dit lidu va

cac nghiép vu tiép theo tuong tu.

- Pé chi lwong thang 12/2025 va nop cac khoan trich theo lwong thang

01/2026, chon phan hé “Tién gui”, chon tiép “chi tién”, chon “thém”

i @ KE TOAN

Thém nhanh

B TrolyAl

Quy trinh

(5 Téng quan

A Tignmat

i Tién giri

% Mua hang

J Béanhang

=] Quanly héa don

" Kho
¥ Céngcyudungcu
5 Tai san c6 dinh =
&} Tiénluong

i Thué

TRUONG DAIHQCH...

Tai khoan ngan hang

® Dirligu KL.. Q Tim kié n Al

Thu, chi tién Du bao dong tien

Khé ugc divay

&

Thu tign

i

D3ai chiéu ngan hang

5

Chi tign

& &o

Khach hang Nha cung cap

&S

Nhan vién

© Huéng din

Bdo cao

Tinh ty gia xudt quy

£

Tly chon

Hinh 3.4. Giao dién tién giri

® Bang ké 56 dur tign theo ngay

s e @oo P

Q... c

Bang ké chimg tir theo khé udc cho vay

Bang ké chimg tir theo khé uéc vay

Bang ké s6 du ngan hang I

Bdo c4o téng hop tinh hinh khé wée cho
vay

Tat ca bao cao

*Trich dan 3: Ngay 15/01/2026, Cong ty tra luong thang 12/2025 cho

nhan vién qua tién giri ngan hang
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@ l,jy nhiém Chi UNCO00001 6.Trdluong nhanvien + ~  Phuongthircthanhtoan Uy nhiém chi - @ Hudmg din sir dung v E\’c‘);? X

Tai khoan chi

Ngay hach toan Téngtien g
27009876 +| Ngan hang TMCP Bau tur va Phét trién Viét Nam 15/01/2026 _[ 420 870 000
M3 déi tugng Tén déi twgng Ngay chirng tir
+|~ 15/01/2026 5
ia chi 56 chirng tir
UNC00001
Tai khoan nhan
Nhén vién N@i dung thanh toan
+| Trd lwong nhan vién thang 01/2025 E
Tham chiéu ..
Hach toan 9 Trolyar - Loaitién  VND -
#  Dién giai TK Not TK C6 54 tién Béi trong Tén dbi tugng
1 Traluong nhan vién thang 01/2025 334 12 420.870.000 [T
420.870.000
Tong s6: 1 ban ghi 20 ban ghi trén 1 trang - 1
Chi nhanh 13p chimg tir: Nguyén Thu Phudng
< > & - (@ Tiénich Sira nhanh B ghi

Hinh 3.5. Nghiép vu tra lwong cho nhan vién thang 12/2025

*Trich din 4: Ngay 31/01/2026, nop cac khoan trich thang 01/2026

2 vy . » =

(© Uy nhiém chi UNC00002  s.chiknic + +  Phuongthicthanhtodn Uy nhiém chi - @ Hwngdinsecue v ) £83 X
Tai khoan chi Ngay hach todn Téngtizn g

27009876 4~  Nginhang TMCP B3u turva Phét trién Viét Nam 04/05/2026 ! 109.612.000
M3 d8i tugng Tén a6l tugng Ngay chirng tir

+ - 04/05/2026 =3
Diachi 56 chimg tir
UNCO00002

Tai khoan nhin

Nhan vién N$i dung thanh todn
+ | - NGp KPCB, BHXH, BHYT, BHTN thang 01/2026 EN

Tham chiéu
Hach toén loRTTT SRS Loaitien VND -

#  Dién gidi TK Ngt TKC6 S tien Déi tugng Tén d8i tugng

1 Nop KPCB 3382 2 1.686.338 []

AR DUVL 1 oc nna aen
109.612.000

Chi nhanh 13p chirng tir: Nguyén Thu Phuong 20 ban ghi trén 1 trang - 1

Sira nhanh B& ghi

Hinh 3.6. Nghiép vu nop cac khoan trich theo lwong thang 1/2026

- Sau khi hoan thanh chon “Cat” dé luu lai dit liéu

b. Cong tac qudn Iy ngwoi lao dong

Doanh nghiép can hoan thién hé théng chdm cong bang cong nghé hién
dai, két hop quy dinh rd rang vé xac nhan cong va kiém tra dit liéu thuong
xuyén. Pong thoi, can chuan hoa quy trinh luan chuyén thdng tin gitta cac bo
phan dé dir liéu vé ngay cong, ting ca hay nghi phép duoc cap nhat kip thoi cho

ké toan. Can minh bach hoa dir liéu cham cong dé ngudi lao dong dé theo dbi,
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d6ng thoi xay dung co ché tiép nhan va xa 1y phan hdi nhanh chéng. Song song
do, nang cao y thirc tudn tha noi quy ctia nguoi lao dong ciing 1a giai phap quan

trong giGp giam sai s6t va han ché tranh chap.
c. Chinh sach tién lwong, thuéng

Doanh nghiép can cong khai rd cach tinh lwong, tiéu chi thuong phat va
cung cap phiéu luong chi tiét cho ngudi lao dong. Ngoai ra, nén xay dung co
ché tra lwong gan véi hiéu qua cong viéc dé dam bao coéng bang, tao dong luc
lam viéc va giam thac mac, khiéu nai. Cong ty can xay dung co ché khen thudng
rd rang, kip thoi va phi hop véi mie d6 dong gdp caa ca nhan, tap thé. Ngoai
thuong vat chat, nén két hop cac hinh thirc ghi nhan tinh than dé khuyén khich
nguoi lao dong, nang cao su gan bo va hiéu suat 1am viéc. Doanh nghiép co thé

tham khao mau phiéu luong dudi day:

bo . o . BANG LUGNG THANG 01.2026 Po
amnoue TEN NV: LA VAN QUYEN AN BUE
STT NOI DUNG CO BAN NGAY CONG| THUC PAT | THUC LINH
LUONG CO BAN 5,000,000 26 5,000,000 5,000,000
LUONG PONG BHXH 5,450,000 26 5,450,000 5,450,000
3 |THUOGNG 4,372,720 26 4,372,720 4,372,720
THUONG TET 1,000,000 26 1,000,000 1,000,000
THUGNG DOANH SO 3,372,720 26 3,372,720 3,372,720
4 |PHU CAP 2,580,000 26 2,580,000 2,580,000
AN TRUA 730,000 26 730,000 730,000
DPIEN THOAI 300,000 26 300,000 300,000
XANG XE 700,000 26 700,000 700,000
TRANG PHUC 400,000 26 400,000 400,000
THAM NIEN 450,000 26 450,000 450,000
CHUC VU - - -
5 |BHXH TINH VAO LUONG 572,250 26 572,250 572,250
TONG LUONG 11,380,470

Hinh 3.7. Mau phiéu lwong

Hoan thién chinh sach khen thuéng: Bé khac phuc viéc chua chu trong
khen thudng ca nhan va tap thé dat thanh tich cao, cong ty can xay dung co ché
thuong rd rang, kip thoi va phi hop. Trude hét, can thiét 1ap cac tiéu chi xét
thuong cy thé dua trén ning suat, sang kién, chat luong cong viéc hoac muc do

dong gop. Thuang can dugce chi tra kip thoi dé tao tac dong dong vién thuc té.
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Ngoai thuong vat chat, doanh nghiép ciing nén ap dung hinh thic ghi nhan tinh
than nhu tuyén duong, khen thudng noi bo, vinh danh ca nhan xuat sic. Pay la

yéu td giup nang cao dong luc 1am viéc va gan két nhan vién.
d. Chinh sdach tang lwong

Doanh nghiép can xay dung 16 trinh ting luong dinh ky dua trén tham
nién, ning luc va két qua cdng viéc dé tao dong luc cho ngudi lao dong. Ddng
thoi, nén cd co ché ting lwong dot xuat cho ca nhan cd thanh tich tét nham
khuyén khich phan dau. Can xay dung hé théng danh gia nhan sy minh bach,
gan tang luong voi hiéu suat va su phét trién nang luc cia ngudi lao dong. Bén
canh diéu chinh luong, doanh nghiép c6 thé bo sung cac ché do phuc loi dé

néng cao thu nhap va gilr chan nhan sy trong dai han.

Hoan thién hé thong danh gia nhan su 1am can ct tang lwong: Mudn ting
lwong cong bang va hiéu qua, doanh nghiép can xay dung bo tiéu chi danh gia
nhan sy bai ban. Hé thong danh gia nén dya trén nhiéu yéu té nhu ning suat lao
dong, chat luong cdng viéc, tinh than trach nhiém, sang kién cai tién va mac
d6 dong gop cho doanh nghiép. Qua trinh danh gia can khach quan, minh bach
va c6 phan hdi hai chiéu giira quan 1y va nhan vién. Khi nguoi lao dong hiéu rd
tiéu chi ting luong, ho s& c6 dinh hudng phan dau rd rang hon.

3.3. Mot so diéu kién dé thuc hién giai phap

Pé hoan thién cong tac ké toan cac khoan phai tra nguoi lao dong va cac
khoan trich theo lwong tai Cong ty khéng chi can sy nd luc tir mot phia ma
can phai co su két hop gitra c& nhan, doanh nghiép.

- D6i vé6i nhan vién ké toan: Nhan vién ké toan phai 1a nguoi c6 trinh d6
chuy&n mén, hiéu biét vé linh vuc tién lwong va cac chinh sach, ché 46 BHXH,
BHYT, BHTN, KPCD. Mubn vay, nhan vién ké toan phai thudng xuyén
nghién ctu, hoc hoi, tim hiéu nhitng théng tin vé chinh sach kinh té cua nha
nuéc, tinh hinh kinh té trong nudc va ngoai nuéc thong qua cac phuong tién

truyén thong nhu bao chi, truyén hinh, cac trang web... dé kip thoi tiép can
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nhiing thay doi vé phap luat, cac chinh sach kinh té ciia nha nudc, chuan muc

ké toan, kip thoi tiép can véi su thay ddi cua nén kinh té thé gioi.

- Pdi voi doanh nghiép: Cong ty phai nhan thirc dwgc tam quan trong cua
viéc hach toan va chi tra tién luong. Tra luong mot cach hop Iy khdng nhirng
dam bao doi séng cho nguoi lao dong ma con thic diy ting ning suit lao

dong, khuyén khich séng tao trong kinh doanh.

Pé dat dugc trinh @ mong muédn, nhan vién ké toan tién luong phai nhan
duogc su hd tro tir phia Cong ty. Mubn vay Cong ty phai nhan thie dugc tim
quan trong cua viéc hach toan va chi tra luong, tra lwong mot cach ding din
khong nhitng gilp bao dam doi sdng ngudi lao dong ma con thic ddy ting
nang suét lao dong, khuyén khich sang tao trong san xuat tir d6 ha duoc gia
thanh san pham. Vi vay cong ty phai lya chon nhan vién c6 trinh do chuyén

mon trong viéc ké toan tién luong.

Pong thoi tao diéu kién dé nhan vién caa cong ty cd thé nang cao trinh
d6 théng qua cac khoa tap huan cua B tai chinh, cir ho di hoc cac khoa hoc
ngan han hoic dai han. Nhu vay, viéc hoan thién cong tac ké toan khoan phai
tra ngudi lao dong va cac khoan trich theo lwong 1a rat quan trong khéng chi

d6i vai doanh nghiép ma con doi véi su phét trién chung caa dat nudc.
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KET LUAN VA KIEN NGHI

Giai quyét tét van dé tién lwong va cac khoan thanh toan khac cho nguoi
lao dong doanh nghiép sé& tao duoc niém tin cho ho, khi d6 ho s& nd luc déng
g6p hét minh phuc vu sy phét trién cua cong ty. Dé lam duoc diéu nay doi hoi
bo phan ké toan phai nam rd cac quy dinh cua Nha nuée ciing nhu thyc hién
t6t cong tac ké toan tién luong. Nhu vay, doanh nghiép s& dé dang hon trong
viéc tién téi duoc bén muc tiéu co ban cua tién luong d6 1a: thu hit nhan vién,
duy tri nhan vién gioi, kich thich ddng vién nhan vién va dap ung dugc cac yéu

cau caa phép luat ma lai dam bao c6 loi cho doanh nghiép minh

Pé tai khoa luan tét nghiép “Thuyc trang ké toan khoan phai tra ngudi lao
dong va cac khoan trich theo luwong tai Cong ty TNHH Xay dung va Thuong
mai Anh Dtc” da dé cap t6i nhitng van dé Iy luan co ban, tinh hinh thyc té tai
Cong ty va dua ra mot s6 bién phap hoan thién ké toan khoan phai tra nguoi
lao dong va cac khoan trich theo lwong tai Cong ty TNHH Xay dung va Thuong

mai Anh Dbuc .

Tuy nhién, do kién thirc con nhiéu han ché nén bai bao céo khdng thé
tranh khoi nhitng sai s6t, em rat mong nhan duoc sy danh gia, nhiing y kién
dong gop quy bau tir cac thay co dé bao cao khoa luan tét nghiép cia em duogc

hoan thién hon.

Cubi cung, em xin chan thanh cam on ban lanh dao, phong ké toan Cong
ty TNHH Xay dung va Thuong mai Anh Dtic va ThS. L& Thi Liéu da nhiét tinh
huéng dan va giap d& em trong sudt qua trinh tim hiéu, nghién ciu va hoan

thanh bai khoa luan tét nghiép caa minh.

Em xin chan thanh cam on!
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