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MO PAU

1. Ly do chon dé tai

Trong nén kinh té thi truong hién nay, cac doanh nghiép mudn ton tai va phat
trién bén vimng can phai chi trong dén viéc quan 1y va st dung hiéu qua cac yéu
t6 san xuét, trong d6 yéu td lao dong dong vai tro dic biét quan trong. Lao dong
12 nhan t4 truc tiép tao ra clia cai vat chét va quyét dinh dén nang suat, chat lugng
cling nhu hiéu qua san xuat kinh doanh ctia doanh nghiép. Pé khuyén khich ngudi
lao dong tich cuc, sang tao trong cong viéc, doanh nghiép can ¢6 chinh sach tién
lwong hop 1y, cong bang va minh bach.

Tién lwong 13 phan thu lao ma ngudi str dung lao dong tra cho ngudi lao dong
dua trén s6 lugng va chat lugng lao dong ma ho da cbng hién. Tién luong khong
chi ¢am bao doi sdng cho ngudi lao dong ma con 1a dong luc quan trong thuc day
ho 1am viéc hiéu qua hon. Pong thoi, tién luong cling 1a mot khoan chi phi 16n
trong gia thanh san pham va anh hudng truc tiép dén loi nhuan ctia doanh nghiép.

Do d6, viéc to chiic cong tac ké toan tién luong va cac khoan trich theo luong
¢ y nghia rat quan trong. N6 gitp doanh nghiép theo ddi, quan 1y chit ché quy
lwong, dam bao viéc tra lwong ding, du, kip thoi, ddng thoi phan anh trung thuc
chi phi nhan cong trong bao céo tai chinh. Bén canh d6, cong tac ké toan tién
lwong con giup dam bao viée thue hién dang cac chinh sach vé bao hiém x4 hoi,
bao hiém y té, bao hiém that nghiép va kinh phi cong doan, qua d6 bao vé quyén
lgi chinh dang cia nguoi lao dong va thuc hién nghia vu v&i Nha nudce.

Trong thoit gian thyce tap tai Cong ty TNHH Xay dung va Thuong mai Hung
Mai, bén canh nhirng vu diém trong viéc t6 chtrc va thuc hién cong tac ké toan
tién lwong, tac gia cling nhan thay van con t6n tai mot so han ché nhat dinh trong
qua trinh thyc hién. Cu thé, viéc 1ap bang chim cong va tinh luong tai cong ty chu
yéu duoc thyc hién thu cong, dé xdy ra sai sot trong qua trinh tong hop, 1am cham
tién do tra lwong cho ngudi lao dong. Hé thdng phan mém ké toan hién tai chua
duogc cap nhat day du cac quy dinh méi vé bao hiém x3 hoi, bao hiém that nghiép
va cong doan phi, dan dén viéc trich ndp c6 lac con chua kip thoi hodc chua phan

anh chinh xac vao chi phi.



Ngoai ra, cong tac phan bo chi phi tién lwong theo timg cong trinh, hang muc
con chua duoc chi tiét, gy kho khin trong viée xac dinh chinh x4c gia thanh san
pham xay dung. Viéc kiém tra, gidm sat ndi bd dbi voi cong tac tinh va thanh toan
lwong con han ché, chii yéu dua trén su ddi chiéu giira phong ké toan va phong
nhan sy ma chua cé quy trinh kiém soat doc lap. Bén canh do, viéc luu trit ching
tir, s0 sach lién quan dén tién luong van con mang tinh tha cong, chua dugc sb
hoa dong bo nén anh hudng dén tinh minh bach va tra ctru khi can thiét.

Xuat phat tir tim quan trong do, tac gia da chon dé tai “Ké todn tién lwong
va cdc khoan trich theo luwong tai Cong ty TNHH Xdy dung va Thuwong mai
Hung Mai” 1am khoa luan tot nghiép.

2. Tong quan tinh hinh nghién ciéu

Trong nhimg nim gan day, nhiéu nghién ctru trong nude di dé cip dén van
dé ké toan tién luong va cac khoan trich theo luong trong doanh nghiép. Cac cong
trinh nay tap trung vao vi¢c hé théng hoa co s& 1y luan, phan tich thuc trang va dé
xuat giai phap hoan thién cong tac ké toan tién luong & céc loai hinh doanh nghiép
khac nhau.

Nam 2020, Nguyén Thi Huong véi luan van “Ké fodn tién lwong va cdc
khodn trich theo lwong tai Céng ty C6 phdn May Viét Tién” (Trudng Pai hoc
Kinh t& TP. H6 Chi Minh) di phan tich chi tiét quy trinh hach toan tién luong
trong doanh nghiép may mac. Tac gia néu rd cac phuong phap tinh lwong theo
thoi gian, theo san pham va cach hach toan cac khoan trich nhu bao hiém x4 héi,
bao hiém y té, kinh phi cong doan. Két qua nghién ctru cho thay doanh nghiép da
t6 chirc tot cong tac ké toan tién luong nhung van con t6n tai han ché trong viéc
lap bang luong va phan bo chi phi tién lwong vao gia thanh san pham.

Nam 2021, Nguyén Thi Thanh Huyén trong luan van “Hodn thién ké todn
tién lwong va cdc khodn trich theo lwong tai Cong ty Co phin Xay dung sé 3 Ha
Ngi” (Hoc vién Tai chinh) d3 tap trung nghién ctru vai trd cta ké toan tién luong
trong doanh nghiép xay dung. Tac gia cho rang tién lwong 1a mot trong nhimng
khoan chi phi 16n nhat anh huéng dén gia thanh cong trinh, vi vay viéc to chirc ké

toan chinh xac gilp doanh nghiép kiém soat chi phi va ting tinh minh bach. Lu4n

2



van ciing dé xuat 4p dung phan mém ké toan hién dai dé giam sai sot khi 1ap bang
chdm cong, bang thanh toan lwong va trich ndp bao hiém.

Tiép d6, nam 2022, Nguyén Ngin Anh voi dé tai “Hodn thién t6 chirc cong
tac ké todn tién lwong va cdc khodn trich theo lirong tai Cong ty TNHH Mt thanh
vién Moi truong — TKV” (Truong Pai hoc Tai chinh — Ngan hang Ha No61) da trinh
bay rd co so 1y luan va thyuc trang ké toan tién luong tai mot doanh nghiép hoat
dong trong linh vuc moi trudng. Tac gia dd chi ra nhig diém bat cap trong quy
trinh ké toan nhu viée ghi nhan cham cac khoan trich bao hiém, chua theo ddi chi
tiét chi phi nhan cong theo timg bd phan. Trén co s d0, tac gia dé xuat hoan thién
quy trinh tinh lwong tu dong va ting cudng kiém tra ndi bo dé nang cao tinh chinh
xéc cta thong tin ké toan.

Nam 2023, Nguyén Thi Minh Phuong cong bd bai viét “Ting cuwong cong
tdc ké todn tién lwong va cdc khoan trich theo lwong trong doanh nghiép sdan xudt”
trén Tap chi Ké todan & Kiém todn Viét Nam. Bai viét tp trung vao mdi quan hé
giita tién luong va hiéu qua hoat dong san xuat, dong thoi dé xuat cac giai phap
quan tri chi phi nhan cong hop 1y. Tac gia nhdn manh viéc cap nhat kip thoi cac
quy dinh phap luit moi vé bao hiém x3 hoi, bao hiém y té va cong doan phi dé
dam bao cong tac ké toan phan anh dung, du nghia vu vdi Nha nudc.

Nam 2024, Pham Thi Thanh H.%mg véi luan van “Hoadn thién ké todn tién luong
va cdc khodn trich theo lwong tai Cong ty C6 phdan Dét may Hoa Tho” (Trudong Dai
hoc Kinh té — Pai hoc Pa Nang) tiép tuc gop phan 1am rd vai tro cua ké toan tién
lwong trong doanh nghiép san xuat 16n. Tac gia da phan tich cach thirc hach toan tién
luong truc tiép va gian tiép, dong thoi danh gia anh hudng cua viée thay doi ty 16
trich bao hiém theo quy dinh méi dén chi phi doanh nghiép. Két qua nghién ciru cho
thay viéc ing dung phin mém ké toan tich hop gitip cong ty tiét kiém thoi gian, giam
sai sOt va dam bdo tinh minh bach trong vi¢c chi trd luong.

Do d6, dé tai “Ké todn tién lwong va cdc khodn trich theo lwong tai Cong
ty TNHH Xdy dwng va Thwong mai Hung Mai” ma tac gia thuc hién khong chi
g6p phan bo sung thém minh chimg thuc tién trong linh vuc x4y dung co ban, ma

con hudng dén viéc phan tich sau nhirng bat cap con ton tai trong cong tac ké toan
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tién lwong tai doanh nghiép nho va vira, tir d6 dé xuat cac giai phap hoan thién
pht hop véi dic thu to chic, quy mé va co ciu lao dong ciia cong ty. Nghién ctru
nay ky vong s& mang lai nhitng goi y thuc tién gitip nang cao tinh chinh x4c, minh
bach trong cong tac ké toan tién luong, dong thoi hd tro doanh nghiép quan 1y
hiéu qua chi phi va tuan thu dung quy dinh phap luat hién hanh.
3. Muc dich va nhiém vu nghién ciru
3.1. Muc dich nghién cuu
Dé tai nham tim hiéu, phan tich va danh gia thuc trang cong tac ké toan tién
lvong va cac khoan trich theo luong tai Cong ty TNHH Xay dung va Thuong mai
Hung Mai; tir d6 dua ra cac giai phap gop phan hoan thién cong tac nay trong thoi
gian téi.
3.2. Nhiém vu nghién cau
Pé dat duoc muc dich trén, tac gia tap trung vao mot s6 nhiém vy cu thé sau:
« Hé théng héa co s 1y luan vé ké toan tién luong va cac khoan trich theo
luong trong doanh nghiép.
« Phan tich thyc trang cong tac ké toan tién luong, cac chimg tir, s sach, tai
khoan str dung va phuong phap tinh luong tai cong ty.
« Dé xuat mot s6 giai phap nham hoan thién cong tac ké toan tién luong va
cac khoan trich theo luong tai cong ty.
4. Pbi twong va pham vi nghién ciru
4.1. Poi twong nghién ciu
Péi twong nghién clru cua dé tai 1a cong tac ké toan tién lwong va cac khoan
trich theo luong tai cong ty TNHH Xay dung va Thuong mai Hung Mai
4.2. Pham vi nghién céu
« Khong gian nghién ctru: tai phong ké toan Cong ty TNHH Xay dung va
Thuong mai Hung Mai
« Néi dung nghién ctru: tap trung vao viéc tim hiéu quy trinh ké toan tién
luong, cac khoan trich theo luvong (BHXH, BHYT, BHTN, KPCD) va viéc ghi
nhan, phan anh cac nghiép vu lién quan dén tién luong trong hé théng ké toan cta

cong ty.



5. Phuwong phap nghién cuu

Dé thyc hién dé tai, tac gia sir dung két hop nhiéu phuong phap nghién ctru
khac nhau nham dam bao tinh khach quan, toan dién va chinh x4c cta thong tin:

« Phuong phap so sanh va phén tich: so sanh giira 1y thuyét va thuc tién, giira
cac thang hodc cic ndm nham danh gia hiéu qua cua cong tac ké toan tién luong.

« Phuong phap tong hop: tir cac két qua nghién ciru, tic gia tong hop va rat
ra nhiing nhan xét, két luan, dé)ng thoi dé xuit mot sd kién nghi phu hop véi tinh
hinh thuc té ctia doanh nghiép.

« Phuong phéap quan sat, phuong phap thuc nghiém, phong van, ...

6. Y nghia khoa hoc va y nghia thuc tién

Vé mit khoa hoc:

Pé tai gop phan hé théng hoa nhitng van dé 1y luan co ban vé ké toan tién
luong va cac khoan trich theo lwong trong doanh nghiép, dong thdi van dung 1y
thuyét vao thuc tién tai mot don vi san xuét cu thé.

Vé mit thue tién:

Pé tai giup tac gia cang cb kién thirc chuyén nganh, rén luyén k¥ ning phan
tich va xur 1y s liéu ké toan. Pong thoi, thong qua viéc nghién ctru thyc té tai
Cong ty TNHH Xay dung va Thuong mai Hung Mai, dé tai dé xuit mot s giai
phap hoan thién cong tac ké toan tién luong, gbp phan nang cao hiéu qua st dung
lao dong va hoat dong kinh doanh ctia doanh nghiép. Ngoai ra, két qua nghién
ctru con ¢6 thé 1am tai liéu tham khéo hitu ich cho sinh vién nganh Kinh té trong

qua trinh hoc tip va nghién ctru thyc tién ké toan doanh nghiép.



NQI DUNG
Chwong 1- CO SO LY LUAN VE TIEN LUONG VA CAC KHOAN
TRICH THEO LUONG

1.1. Khai ni¢m, y nghia va nhiém vu hach toan tién lwong va cac khoan
trich theo luong

1.1.1. Khai niém

Tién luong 1a khoan thu lao bang tién ma ngudi sir dung lao dong tra cho
ngudi lao dong cin cr vao thoi gian 1am viée, khdi lugng va chat luong lao dong
ma nguoi lao dong da bo ra theo thoa thuan trong hop dong lao dong va phu hop
v6i quy dinh cta phap luat. Pay 1a biéu hién bang tién cia gia trj strc lao dong,
phan 4nh mdi quan hé phan phdi thu nhap giita nguoi lao dong va nguoi str dung
lao dong trong qua trinh san xuat — kinh doanh.

Xét dudi goc d6 kinh té, tién lwong 1a ngudn thu nhap cha yéu va mang tinh
6n dinh ctia ngudi lao dong, c6 vai trdo dam bao doi séng vat chat, tinh than va tai
san xuét sirc lao dong. Thong qua tién luong, ngudi lao dong co dicu kién trang
trai cac nhu cau sinh hoat co ban nhu 4n ¢, y té, gido duc, dong thoi tao dong luc
nang cao trinh d6 chuyén mén, k¥ ning nghé nghiép va y thirc trach nhiém trong
cong viée. Vi vy, tién luong khong chi co ¥ nghia vé mat thu nhap ma con la
cong cu quan trong dé khuyén khich, kich thich ngudi lao dong nang cao ning
suat va hiéu qua lao dong.

Pbi v6i doanh nghiép, tién luong 1a mot bd phan cau thanh chi phi san xuét
— kinh doanh va ¢ anh hudng truc tiép dén gia thanh san pham, dich vu ciing nhu
két qué hoat dong kinh doanh ctuia doanh nghiép. Viéc xay dung va thyuc hi¢n chinh
sach tién luong hop 1y gitp doanh nghiép thu hat va giit chan nguoi lao dong, sir
dung hiéu qua ngudn nhan luc, dong thdi ning cao kha ning canh tranh trén thi
truong. Nguoc lai, néu tién luong khong duge xac dinh phu hop sé lam gia ting
chi phi, anh huéng dén loi nhuan va sy phat trién bén vitng ctia doanh nghiép.

Cung véi tién luong, cac khoan trich theo lwong 1a nhitng khoan ma doanh
nghiép phai trich lap trén co so quy tién lwong phai tra cho nguoi lao dong theo

ty 1&6 do Nha nudc quy dinh. Cac khoan trich theo lwong bao gém: bao hiém xi
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hoi (BHXH), bao hiém y té (BHYT), bao hiém that nghiép (BHTN) va kinh phi
cong doan (KPCP). Pay 1a cac khoan mang tinh bat budc, duoc trich mot phan tir
chi phi cta doanh nghiép va mot phan tir thu nhap ciia ngudi lao dong nhim dam
bao quyén lgi vé an sinh x3 hoi, cham soc stc khoe, hd tro khi nguoi lao dong
gip rui ro trong qua trinh lao dong hodc khi hét kha ning lao dong.

Duéi goc do ké toan, tién luong va cac khoan trich theo luong duoc xtac gia
1a chi phi lao dong séng, can dugc tinh toan day du, chinh x4c va phan bo hop 1y
cho céc d6i twong sir dung lao dong. Cong tac hach toan tién luong va cac khoan
trich theo luong ¢ vai tro quan trong trong viéc kiém soat chi phi, tinh dung gia
thanh san pham, xac dinh két qua kinh doanh va 1ap bao cdo tai chinh. Pong thoi,
day ciing 1a co sé dé doanh nghiép thyc hién dung nghia vu voi Nha nude va dam
bao quyén loi hop phap cho nguoi lao dong.

1.1.2. Y nghia vé hach toan tién lwong va cac khoan trich theo lwong

Hach toan tién luong va cac khoan trich theo lwong ¢ y nghia dic biét quan
trong d6i v6i ca ngudi lao dong, doanh nghiép va Nha nude. Pay 1a mot ndi dung
trong yéu trong cong tac ké toan doanh nghiép, béi tién lwong va cac khoan trich
theo luong vira 1a quyén loi truc tiép cta nguoi lao dong, vira 1a mot bo phan chi
phi san xuat — kinh doanh anh huéng 16n dén gia thanh san pham va két qua hoat
dong cuia doanh nghiép.

Déi v6i nguoi lao dong, viéc hach toan tién lwong va cac khoan trich theo
luong mot cach day di, chinh xac va kip thoi 1a co s dam bao quyén loi hop phap
va chinh dang ctua ho. Thong qua cong tac hach toan, nguoi lao dong dugc thanh
toan tién lwong dung thoi gian, dung mic hudng, dong thoi duge tham gia day du
cac ché do bao hiém xa hoi, bao hiém y té, bao hiém that nghiép va cac quyén loi
lién quan khac. Piéu ndy gop phan tao su yén tim trong cong viéc, ning cao tinh
than trach nhiém, gén b6 lau dai véi doanh nghiép va nang cao hi¢u qua lao dong.

Péi véi doanh nghiép, hach toan tién lwong va céac khoan trich theo luong la
cong cu quan trong trong viée quan 1y va kiém soat chi phi lao dong. Thong qua
viéc hach toan chi tiét va phan bo hop 1y tién luong cho timg bd phan, timg dbi

tugng st dung lao dong, doanh nghiép c6 thé danh gia dugc hiéu qua str dung lao
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dong, ning suit lam viéc cua ting phong ban, tir d6 xay dung chinh sach tién
lwong phu hop, tiét kiém chi phi va nang cao hiéu qua san xuat — kinh doanh.
Ddng thoi, viéc hach toan chinh xac con gitip doanh nghiép tinh dung, tinh du gia
thanh san pham, xac dinh dung két qua kinh doanh va 1ap bao cdo tai chinh trung
thuce, hop 1y.

Hach toan tién luong va cac khoan trich theo luong con ¢ ¥ nghia quan
trong trong viéc thyc hién nghia vu ctia doanh nghiép dbi véi Nha nudce va cac to
chtc lién quan. Thong qua cong tac hach toan, doanh nghiép thuc hién dy du
nghia vu trich ndp cac khoan bao hiém va kinh phi cong doan theo dting quy dinh
phép luat, gop phan dam bao ngudn tai chinh cho cac quy an sinh xa hoi, 6n dinh
doi song nguoi lao dong va trat tu xa hoi. Pay ciing 14 can cit dé cac co quan quan
Iy Nha nude kiém tra, giam sat viéc chdp hanh phép luat lao dong va phap luat ké
toan tai doanh nghiép.

Ngoai ra, hach toan tién luong va cac khoan trich theo lwong con cung cip
thong tin quan trong cho cong tac quan tri doanh nghiép. Cac s6 liéu ké toan vé
tién luong 13 co s& dé doanh nghiép lap ké hoach quy luong, xay dung dinh mirc
lao dong, du toan chi phi, phan tich bién dong chi phi nhan cong va dua ra cac
quyét dinh quan 1y phu hop. Nho d6, doanh nghiép c6 thé chu dong trong viée sir
dung nguén nhan luc, ndng cao nang lyc canh tranh va phat trién bén viing trong
diéu kién nén kinh té thi truong.

Hach toan tién luong va cac khoan trich theo lwong khong chi c6 y nghia
trong viéc dam bao quyén loi ctia nguoi lao dong ma con dong vai trd quan trong
trong cong tac quan 1y chi phi, kiém soat tai chinh va thuc hién nghia vu phap 1y
ctia doanh nghiép. Pay 1a mot noi dung khong thé thiéu trong hé théng ké toan
doanh nghiép va c6 anh hudng truc tiép dén hiéu qua hoat dong san xuét — kinh
doanh.

1.1.3. Nhiém vu hach toan tién lwong va cic khoan trich theo lwong

Hach toan tién lwong va cc khoan trich theo lwong 1a mét ndi dung quan
trong trong cong tac ké toan doanh nghiép, nham dam bao viéc quan 1y, st dung

lao dong va chi phi lao dong mot cach hiéu qua, dung quy dinh cua phap luat. Dé
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thuc hién tot ndi dung nay, ké toan tién luong can dam bao cic nhiém vu co ban
Sau:

Tb chirc theo ddi, ghi chép day du, kip thoi s luong lao dong, thoi gian lao
dong va két qua lao dong ctia ngudi lao dong trong doanh nghiép. Pay 1a co sd
quan trong dé xac dinh chinh xac tién lwong phai tra cho timg ngudi lao dong theo
ting hinh thtc tra luong nhu luong theo thoi gian, lvong theo san pham hoic
lwong khoan, ddng thoi phuc vu cho cong tac quan 1y lao dong va danh gia ning
suit lao dong tai doanh nghiép.

Tinh toan chinh xéc tién luong, cac khoan phu cép, tién thudng va cac khoan
khAu trir cua nguoi lao dong theo dung ché d, chinh sach hién hanh va thoa thuan
trong hop dong lao dong. K& toan can dam bao viéc tinh lwong phan anh ding
cong strc lao dong, phi hop véi quy dinh cta phap luat va quy ché tra luong cia
doanh nghiép, qua d6 dam bao quyén loi hop phap cho nguoi lao dong va han ché
cac sai sot, tranh chap phat sinh.

Xéc dinh va trich 1ap day du, dung ty 18 cac khoan trich theo luong bao gdm
bao hiém xa hoi, bao hiém y té, bao hiém that nghiép va kinh phi cong doan theo
quy dinh cta Nha nudc. Dong thoi, ké toan phai theo ddi chi tiét phan trich nop
ctia doanh nghiép va phan khau trir vao thu nhap cua nguoi lao dong, dam bao
vige trich ndp dugce thuc hién dung thoi han va dung ddi tuong.

Hach toan va phan bo chinh xac tién lwong va cac khoan trich theo luong
vao cac dbi tuong st dung lao déng va cac khoan muc chi phi phtt hop nhu chi
phi san xuét, chi phi ban hang, chi phi quan 1y doanh nghiép. Viéc phan bo hop 1y
gitp doanh nghiép tinh ding, tinh du chi phi, phuc vu cho cong tac tinh gia thanh
san phém, xéac dinh két qua hoat dong kinh doanh va 1ap bao cdo tai chinh.

T6 chirc thanh toan tién lwong va cac khoan lién quan cho nguoi lao dong
mot cach kip thoi, day du va dang quy dinh. Ké toan tién luong can phdi hop véi
cac bod phan lién quan dé dam béo viéc chi tra tién luong, tién thuong, trg cép va
cac ché d6 khac dugce thuc hién chinh xac, minh bach, gop phén nang cao sy tin

tudng va gan bo clia ngudi lao dong d6i véi doanh nghiép.



Cung cép thong tin, sb liéu ké toan vé tién lwong va cac khoan trich theo
lwong phuc vu cho cong tac quan 1y va kiém tra. Céc thong tin nay 13 cin ctr dé
doanh nghiép 1ap ké hoach quy luong, phan tich bién dong chi phi nhan cong,
danh gia hiéu qua str dung lao dong, ddng thoi phuc vu cho viée kiém tra, thanh
tra cua cac co quan chirc nang va lap céac bao cao theo quy dinh.

Nhiém vu cta hach toan tién luong va cac khoan trich theo luwong khong chi
ding lai & viéc tinh va tra lvong cho nguoi lao dong ma con bao gdm toan b qué
trinh quan 1y, ghi chép, phan bd va cung cip thong tin lién quan dén chi phi lao
d6ng. Thuc hién tét cac nhiém vy ndy s& gbp phan nang cao hiéu qua quan 1y tai
chinh, dam bao quyén loi ngudi lao dong va hd trg doanh nghiép phat trién bén
ving.

1.1.4. Bién phap quan 1y lao ddng tién lwong

Quan 1y lao dong va tién luong 1a mot ndi dung quan trong trong cong tc
quan trj doanh nghiép, c6 anh huong truc tiép dén hiéu qua sir dung ngudn nhan
luc, chi phi san xuét — kinh doanh va két qua hoat dong cua doanh nghiép. Viéc
ap dung cac bién phap quan 1y lao dong tién lwong mot cach khoa hoc va hop 1y
khéng chi gop phan ning cao ning suat lao dong ma con dam bao quyén loi chinh
dang ctia nguoi lao dong va tuan thu cac quy dinh cua phap luat hién hanh.

Doanh nghiép can xay dung co ciu lao dong hop 1y, phu hop véi dic diém
san xuat — kinh doanh va quy mé hoat dong. Viéc bd tri lao dong diing nguoi,
dung viéc, dung trinh do chuyén mén giup doanh nghiép khai thac ti da nang luc
cua nguoi lao dong, han ché tinh trang thtra hodc thiéu lao dong, tur do gop phﬁn
tiét kiém chi phi tién luong va ning cao hiéu qua hoat dong.

Doanh nghiép can lya chon va ap dung hinh thirc tra lwong phu hop véi dic
diém cong viéc va tinh chat lao dong cta timg bd phan. Cac hinh thirc tra lvong
nhu luong theo thoi gian, luong theo san pham hodc lwong khoan can duoc ap
dung linh hoat nham dam bao vira khuyén khich ngudi lao dong ning cao ning
sut, chat luong cong viée, vira kiém soat tét quy tién luong. Dong thoi, viée xay
dung thang luong, bang luong va cac ché do phu cép, tién thuong can dugc thuc

hién cong khai, minh bach va phu hop vé1 quy dinh cua phép luat.
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Doanh nghiép can t6 chic tot cong tac theo ddi, quan 1y thoi gian lao dong
va két qua lao dong cta ngudi lao dong. Viée st dung cac cong cu quan 1y nhu
bang cham cong, bang theo ddi san lwong, dinh murc lao dong hoidc cac phan mém
quan 1y nhan su giup doanh nghiép kiém soat chat ché thoi gian 1am viée, han ché
gian 1an trong tinh lwrong va 1am co s& xéac dinh chinh x4c tién lwong phai tra cho
nguoi lao dong.

Doanh nghiép can ting cudng cong tac kiém tra, giam sat viéc thuc hién ché
d6 tién luong va cac khoan trich theo lwong. Viéc kiém tra dinh ky gitp phat hién
kip thoi nhiing sai sot trong qua trinh tinh lwong, trich ndp bao hiém va kinh phi
cong doan, tir 46 c6 bién phap diéu chinh phu hop, dam bao viéc thuc hién dung
cac quy dinh ctia Nha nudc va quyén loi ciia ngudi lao dong.

Doanh nghiép can gan cong tac quan 1y tién lwong véi danh gia hiéu qua lao
dong va két qua cong viéc. Thong qua viée xay dung cac tiéu chi danh gia rd rang,
doanh nghiép c6 thé thyc hién ché do tién luong, tién thuéng gin véi ning suit,
chét luong va hiéu qua cong viéc, gop phan tao déng luc 1am viéc, nang cao tinh
than trach nhiém va y thirc ky luat cia nguoi lao dong.

Doanh nghiép can phéi hop chéit ché gitra b phan ké toan, bod phan nhan sy
va cac phong ban lién quan trong cong tac quan 1y lao dong tién lwong. Su phdi
hop dong bd nay gitp dam bao thong tin vé lao dong, tién luong va cac khoan
trich theo lwvong duoc cap nhat déy du, chinh xac, phuc vu hi¢u qua cho cong tac
quan 1y, diéu hanh va ra quyét dinh ctia doanh nghiép.

Ap dung ddng bd céc bién phap quan 1y lao dong tién lwong sé& gitp doanh
nghiép sir dung hiéu qua ngudn nhan luc, kiém soat tét chi phi, dam bao quyén
loi cho ngudi lao dong va gbp phan ning cao hiéu qua san xuat — kinh doanh trong
diéu kién canh tranh hién nay.

1.2. Phan loai tién lwong va cac phwong phap tinh tién lwong

1.2.1. Phan loai tién lwong

1.2.1.1 Phan theo tinh chdt lwong

Cian c vao tinh chat va noi dung cua tién luong, tién luong trong doanh

nghiép dugc phan thanh tién luong chinh va tién lwong phu. Cach phén loai nay
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c6 y nghia quan trong trong cong tac quan ly lao dong, hach toan chi phi va phan
tich hiéu qua st dung tién lwong trong doanh nghiép.

Tién lwong chinh 14 khoan tién luong tra cho ngudi lao dong trong thoi gian
ho truc tiép thuc hién nhiém vu san xuat — kinh doanh hoic cong viéc dugc giao
theo churc danh, nghé nghiép da ky két trong hop dong lao dong. Tién lwong chinh
bao gdm tién luong cip bic, tién luong theo chirc vu, lvong theo thoi gian, luong
theo san pham hodc lwong khoan, gan tryc tiép vdi sd luong va chat luong lao
dong ma ngudi lao dong da thuc hién. Day 1a bo phan tién lwong chu yéu, chiém
ty trong 16n trong tong quy tién lvong ctia doanh nghiép va c6 anh huong truc tiép
dén nang suat lao dong ciling nhu gia thanh san pham.

Tién luong phu 13 khoan tién luong tra cho nguoi lao dong trong thoi gian
ho khong tryc tiép tham gia san xuat — kinh doanh nhung van dugc huéng luong
theo quy dinh. Tién luong phu bao gom tién luong tra trong thoi gian nghi phép
nam, nghi 1€, nghi viéc riéng c6 hudng luong, thoi gian di hop, di hoc, tap huén
theo yéu cau ciia doanh nghiép hoic thdi gian ngimg viéc do nguyén nhan khach
quan theo quy dinh ctia phap luat. Mic du khong truc tiép gan véi két qua lao
dong cu thé, nhung tién luong phu c6 vai trd quan trong trong viéc dam bao thu
nhap on dinh cho nguoi lao dong va thuc hién cac ché dd, chinh sach lao dong
cua Nha nudc.

Viéc phan loai tién luong theo tinh chat luong giup doanh nghiép quan 1y
chat ch& quy tién lwong, xac dinh dung chi phi lao dong trong timg ky ké toan va
phuc vu cho cong tac phan tich chi phi, tinh gia thanh san pham. Pong thoi, day
cling 13 co s& dé ké toan phan bé tién luong vao cac khoan muc chi phi phu hop,
gop phﬁn phan anh chinh xdac tinh hinh str dung lao dong va két qud hoat dong san
xuat — kinh doanh cua doanh nghiép.

1.2.1.2 Phan theo chize nang tién lwong

Can ¢t vao chic ning cua tién luong trong qua trinh san xuét — kinh doanh,
tién lwong duoc phan thanh tién luong san xuét va tién luong ngoai san xuét. Viée
phan loai nay c6 y nghia quan trong trong cong tdc quan ly chi phi lao dong va

hach toan ké toan tai doanh nghiép.
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Tién lwong san xuét 13 khoan tién luong tra cho ngudi lao dong truc tiép hodc
gian tiép tham gia vao qua trinh san xuét, tao ra san pham hodc dich vu cho doanh
nghiép. Khoan tién luong nay bao gém tién lwong cua cong nhan truc tiép san
xuAt, nhan vién k¥ thuat, nhan vién phuc vu san xut tai phan xudng, bo phan san
xuét hodc cac bd phan c6 lién quan truc tiép dén hoat dong tao ra san phém. Tién
luong san xuét dugc hach toan vao chi phi san xuit va 1a mot bo phan ciu thanh
quan trong cua gia thanh san pham, dich vu.

Tién lwong ngoai san xuét 14 khoan tién luong tra cho nguoi lao dong lam
viéc tai cac bd phan khong truc tiép tham gia vao qua trinh san xuat san pham,
dich vu. Khoan tién luong nay bao gém tién luong ctia nhan vién quan 1y doanh
nghiép, nhan vién ban hang, nhan vién hanh chinh — ké toan, nhan vién vian phong
va cac bo phan phuc vu cong tac quan 1y, diéu hanh. Tién luong ngoai san xuét
thuong dugce hach todn vao chi phi ban hang hodc chi phi quan 1y doanh nghiép,
khéng truc tiép cau thanh gia thanh san pham nhung c6 anh hudéng dén chi phi va
két qua hoat dong kinh doanh ciia doanh nghiép.

Phén loai tién lwong theo chirc ning tién luong gitip doanh nghiép xac dinh
r0 vai tro cua tung bg phan lao dong trong hoat dong san xuét — kinh doanh, tir d6
t6 chirc hach todn va phan bo chi phi tién luong mét cach hop 1y. Pong thoi, day
cling 1a co s& dé doanh nghiép kiém soat chi phi, danh gia hiéu qua st dung lao
dong cua timg b phan va phuc vu cho cong tac 1ap ké hoach, quan 1y tai chinh va
ra quyét dinh kinh doanh.

1.2.1.3 Phan theo déi twong dwroC trd lrong

Can ctr vao dbi tugng lao dong dugc tra luong trong doanh nghiép, tién luong
dugc phan thanh tién luong ciia lao dong truc tiép va tién lwong ciia lao dong gian
tiép. Cach phan loai nay giup doanh nghiép quan 1y chit ché chi phi lao dong va
phuc vu hiéu qua cho cong tac hach toan ké toan.

Tién luong cua lao dong truc tiép 1a khoan tién luong tra cho nhimg nguoi
lao dong truc tiép tham gia vao qud trinh san xuét san phdm hoic cung tmg dich
vu cua doanh nghiép. Pbi tugng nay chu yéu 1a cong nhan truc tiép san xuét tai

cac phan xudng, td ddi san xuit hodc lao dong truc tiép tham gia thuc hién céc
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cong doan tao ra san phém, dich vu. Tién luong ctia lao dong truc tiép thuong gén
lién voi két qua lao dong cu thé, duoc tinh theo thoi gian lam viéc, theo san phém
hodc theo khdi luong cong viéc hoan thanh, va dugc hach toan truc tiép vao chi
phi san xudt, ciu thanh nén gia thanh san pham.

Tién luong cua lao dong gian tiép 1a khoan tién lwong tra cho nhitng nguoi
lao dong khong truc tiép tham gia tao ra san phém, dich vu nhung c6 vai trd hd
trg, phuc vu va quan 1y qua trinh san xuét — kinh doanh. Di tugng nay bao gém
nhan vién quan ly phan xudng, nhan vién k¥ thuat, nhan vién ban hang, nhan vién
hanh chinh — ké toan va cac bd phan quan 1y khac trong doanh nghiép. Tién luong
ctia lao dong gian tiép thudng dugc hach toan vao chi phi san xuét chung, chi phi
ban hang hoac chi phi quan 1y doanh nghiép, tuty theo chitc nang va nhiém vu cua
tung bo phan.

Phan loai tién luong theo d6i tuong duogc tra lwong giup doanh nghiép xac
dinh chinh xac chi phi lao dong cho tirng nhom lao dong, tir d6 phuc vu cho cong
tac phan bo chi phi, tinh gid thanh san pham va phan tich hiéu qua sir dung lao
dong. Pong thoi, day cling 13 co s dé doanh nghiép xay dung chinh sach tién
lwong phu hop, khuyén khich nguoi lao dong nang cao ning suat va hiéu qua lam
viéc, gop phan nang cao hiéu qua san xuat — kinh doanh.

1.2.1.4 Phan theo hinh thuc tra lwong

Can ctr vao hinh thire tra luong ap dung trong doanh nghiép, tién luvong duoc
phan thanh tién luong theo thoi gian, tién luong theo san pham va tién luong
khoan. Mdi hinh thirc tra lvong c6 dic diém va pham vi ap dung khac nhau, phu
hop v6i ting loai hinh lao dong va diéu kién san xuat — kinh doanh cua doanh
nghiép.

Tién luwong theo thoi gian 1a hinh thirc tra lwong cin ¢ vao thoi gian lam
viéc thuc té ctia nguoi lao dong va mic lwong da thoa thuan theo hop dong lao
dong. Hinh thtrc nay thudng ap dung ddi v6i lao dong quan 1y, lao dong gian tiép
hoac nhirng cong vi¢c kho xac dinh san luong cu thé. Tién luong theo thoi gian
c6 thé duogc tra theo gid, ngdy, thang va thudng gan vai cac khoan phu cap, tién

thudng nham khuyén khich ngudi lao dong nang cao hiéu qua lam viéc.
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Tién luong theo san pham 1a hinh thtc tra lvong cin cir vao s lugng va chét
luong san pham hodc khéi luong cong viéc ma ngudi lao dong di hoan thanh
trong ky. Hinh thirc ndy chu yéu ap dung d6i véi lao dong truc tiép san xudt, co
thé xac dinh dugc dinh muc lao dong va don gia tién luong cho tirng san phrflm
hodc cong doan san xuat. Tra luong theo san phim giup gin chit thu nhap cua
nguoi lao dong véi két qua lao dong, tir d6 khuyén khich ting ning suat, tiét kiém
thoi gian va nang cao chat lwong san pham.

Tién lwong khoan 13 hinh thirc tra luong cin cir vao khdi luong cong viée
hodac gia tri cong viéc dugc giao khoan va mirc khoan da thoa thuan gitra nguoi
lao dong va doanh nghiép. Hinh thirc nay thuong duoc ap dung ddi véi cac cong
viéc mang tinh thoi vu, cong trinh hodc nhiing cong viéce co thé x4c dinh rd khdi
luong hoan thanh. Tra lwong khoan tao diéu kién cho ngudi lao dong chii dong
sap xép thoi gian 1am viée, nang cao tinh than trach nhiém va hiéu qua cong viéc,
d6ng thoi giap doanh nghiép kiém soat t6t chi phi lao dong.

Phan loai tién luong theo hinh thuc tra lvong gitip doanh nghiép lya chon
hinh thirc tra lwong phu hop véi dic diém lao dong va yéu cau quan 1y, gop phan
str dung hiéu qua quy tién luong, khuyén khich nguoi lao dong nang cao ning
sudt va dam bao hai hoa loi ich gitta ngudi lao dong va doanh nghiép.

1.3. Cac phwong phap tinh tién lwong

1.3.1. Tinh tién lwong theo thoi gian

a) Hinh thuc tra lvong theo thoi gian gian don

Hinh thire tién luong theo thdi gian 1a hinh thirc tra lwong cho ngudi lao dong
tinh theo thoi gian lam viée thyc té, va muc luong theo trinh do lanh nghé, chuyén
mén, tinh chat cong vigc,...cia moi nguoi lao dong.

Hinh thtc tra luong theo thoi gian bao gém cac hinh thirc sau day:

- Tién luong thang: 14 tién luong tra cd dinh theo hop dong lao dong trong
mot thang, hodc c6 thé 1a tién lwong duoc quy dinh sin ddi vai ting bac luong
trong ché do luong ctia Nha nudc. Tién luong thang thudng ap dung dé tra luong
cho nhan vién hanh chinh, nhan vién quan ly hoac nguoi lao dong lam viéc theo

hop ddng ngan han.
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Tién lwong phidi tri Murc luong S6 ngay lam vigc thuc
X
trong thang ngay té trong thdng.
Trong do:

Lwong co ban

Murc lwong ngay

S0 ngay lam vigc trong thing quy dinh

Tién luong tuan thudng ap dung dé tra lvong cho lao dong ban thoi gian, lao
dong thoi vu.

Tién lwong ngay: 14 tién lwong tra cho mot ngay lam viéc .

Tién lwong gio: 14 tién luong tra cho mot gio 1am viéc.

Nhu vay, tién luong theo thoi gian vé nguyén tic dua vao thoi gian lam viée
ctia nguoi lao dong. Céach tra lvong ndy mang tinh binh quén, chua chi y dén tinh
chét luong cong viée ciia ngudi lao dong nén chua kich thich tinh tich cyc va tinh
than trach nhiém cta ho. Dé khic phuc nhugc diém trén, mot sé doanh nghiép ap
dung hinh thtrc tra lvong theo thoi gian c6 thudng.

b) Hinh thuc tra lvong thot gian ¢6 thudng

Hinh thuce tra luong nay két hop giita v6i hinh thire tra luong theo thoi gian
va tién thuong khi dat dugc nhitng chi tiéu vé s6 lugng va chat luong di quy dinh.
Hinh thirc tra luong nay thudng ap dung d6i véi cong nhan 1am cong viéc phuc
vu nhu cong nhan stra chira, diéu chinh thiét bi,.. .Ngoai ra con ap dung ddi véi
nhitng cong nhan chinh 1am viéc & nhitng khau san xuét c6 trinh d6 co khi héa, tu
dong hoa cao hodc nhitng cong viée tuyét ddi phai dam bao chit luong.

Tién lwong cua cong nhan dugce tinh bang cach 14y luong theo thdi gian gian
don nhan véi thoi gian lam viéce thyc té sau d6 cong voi tién thudng.

1.3.2. Tinh tién lwong theo san pham

Tién luong theo san pham I hinh thc tra luong theo san lwong va chat luong
cong viéc da hoan thanh. Hinh thtc nay dam bao thyc hién day du nguyén tac
phan phdi theo lao dong, gan chit s6 luong lao dong véi chat lugng lao dong,
dong vién khuyén khich ngudi lao dong nhiét tinh, say mé 1am viéc tao ra nhiéu

cua cai cho xa hoi.
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Hinh thc tra luong theo san pham bao gém cac hinh thirc cu thé sau:

a) Tra luong theo san pham tryc tiép

La hinh thirc lvong tra cho ngudi lao dong tinh trén co s¢ s6 lwgng san pham
hoan thanh ding quy cach, pham chit va don gia lvong caa san pham (khéng han

ché s lwong san pham hoan thanh). Tién lwong phai tra xac dinh nhu sau:

Téng tién lwong So6 lwong sin phim
phii tri ) hoan thanh *  Dongidleong

Pay 14 hinh thuc tra lwong duoc cac doang nghiép p dung phé bién dé tinh
lwong phai tra cho c6ng nhan truc tiép san xuat ra san pham.

b) Tién luong theo san pham gian tiép

La hinh thac tién luong tra cho lao dong gian tiép ¢ cac bo phan san xuat
nhu: céng nhan van chuyén nguyén vat liéu, thanh pham, bao dudng may maoc
thiét bi...Tién luvong cua bd phan lao dong nay duge xac dinh theo ty Ié tién luong
ctia nguoi lao dong tryc tiép san xuat san pham.

Tién lwong ctia bo phan nay phu thudc vao tién luong cua ngudi lao dong
truc tiép san xuat, boi 18 chat luong va ning suat cta bd phan lao dong truc tiép
tdy thudc vao chat luong phuc vu cia bo phan lao dong gian tiép nay.

¢) Tién luong theo san pham co6 thuong, phat

La hinh thic tién lwong tra theo san pham tryc tiép két hop vai thusng néu
c6 thanh tich tiét kiém vt tu, ting nang suat lao dong hodc nang cao chat luong
san pham. Nguoc lai, néu ngudi lao dong 1am 1ang phi vat tu hoc san xuét ra san
pham kém chat luong s& bi phat luong.

d) Tién luong theo san pham lity tién

La hinh thtc tra luong theo san pham véi don gia luong dugc phan theo ting
muc khéi luong san pham hoan thanh. Pon gia luong sé& gia tang cap bac khi khéi
luong san pham hoan thanh vuot mot dinh mire nao dé. Tién luong duge xac dinh
nhu sau:

Tong tién lwong phai tra:

Téng tién lwong = z S lwong sin phim x  Pon gid lwong
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phdi tra hoan thanh murc i muc i

Hinh thirc nay thuong dugc 4p dung cho nhiing khau san xuit quan trong,
can thiét phai day manh tién do san xuat hoac can dong vién cong nhan phat huy
sang kién, pha v& dinh mic lao dong cil.

Hinh thuac tra lwong nay dung 2 loai don gia.

-Pon gia cd dinh: Dung dé tra lwong cho nhiing san pham vuot mic ké
hoach

- Pon gia luy tién: Dung dé tinh lvong cho nhitng san pham vuot muc khoi
diém. Pon gia luy tién 1a don gia cd dinh nhan véi ty 1¢ tang don gia.

e) Tra luong san pham theo tap thé

Hinh thire nay duoc &p dung dé tra luong cho mét nhom nguoi lao dong (to
san xuat) khi ho hoan thanh mot khéi luong san pham nhat dinh. Chii yéu ap dung
cho nhitng cong viéc doi hoi nhiéu nguoi cing tham gia thuc hién ma mdi cong
viéc caa ho c6 lién quan dén nhau.

Téng tién lwong S0 lwong sin phim
clia mét tap thé B hoan thanh *  Dongidluong

Sau d6 tién hanh phan phéi theo luong co ban va thoi gian lam viéc cua ting
ngudi lao dong. Co 2 cach chia lwong thuong duoc ap dung 1a phuong phap dung
hé s6 diéu chinh va phuong phap dung gio hé so.

Hinh thuc tra luong theo san pham duoc thyc hién trén nhitng diéu kién nhat
dinh.

1.3.3. Cach tinh lwong trong mét sé truong hop dic biét

1.3.3.1. Tra lvong khodn

Day 14 hinh thic tra lvong nay ap dung cho nhiing cong viéc néu lam riéng
ting chi tiét, ting bo phan cong viéc theo thoi gian thi khong c6 loi vé mat kinh
té va thoi gian khéng dam bao, dong thoi cong viéc doi hoi mot tap hop nhiéu loai
cong viéc khac nhau theo yéu cau hoan thanh dang thoi han. Ché do tra luong nay
ap dung chi yéu trong xay dung co ban va mot s cong viéc trong néng nghiép.
Pon gia khoan c6 thé tinh theo khéi luong cdng viéc can hoan thanh hoac theo ca
khdi lugng hay cong trinh.
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1.3.3.2. Tra lvong theo doanh thu

La hinh thac tra lwong/ thuong ma thu nhap ngudi lao dong phu thudc vao
doanh sé dat duoc theo muc tiéu doanh sé va chinh sach lwong/thudng doanh sb
cua cong ty.

Thuong &p dung cho nhéan vién kinh doanh, nhan vién ban hang... Hudng
lurong theo doanh thu.

Céc hinh thure lrong/thuong theo doanh thu:

- Luong/ thudng doanh sé ¢ nhan.

- Luong/ thuong doanh sé nhom.

- C4c hinh thirc thuong kinh doanh khac: cong no, phat trién thi trudng. ..

Céch tinh luvong :
. ; > So6 ngay lam viéc
Téng lwong Mirc lwong co ban '
N = X thuc té trong thang
theo ngay cong 26

cua tirng nguwoi
Murc luong co ban: Luong cing theo quy dinh cong ty
Luwong thing = Tong lwong ngay cong + Phu cip + Thwong — Cic khodn khiu
truw lwong
Luwong thuwéng = Doanh sé bdan dwoc trong thdng x Hoa hong dat dwoc
- Cach tinh luong lam thém gio cho nguoi lao dong
Péi v6i ngudi lao dong huong luong theo thai gian:
Tién lwong gio ] ,
. Maic it nhat 150% .
Tien lwong thuec trad ciia So gio lam
. = o X hogc 200% hogc X A
lam thém gio ngay lam vigc thém
300%
binh thwong

Péi véi ngudi lao dong huong luong theo san pham hozc khoan:

Don gid tién

. ) i So san
. luwong san pham Muzc it nhat 150% X .
Tién lwong o pham/khoi
. .= cuangay lam X hogc 200% hogc X .
lam thém gio o luwgng lam
vi¢c binh 300% A
thém
thwong
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Trong do:

a) Tién luong gio thuc tra khong tinh lwong lam thém gid, luong tra thém
khi lam vao ban dém;

b) Muc it nhat bang 150% &p dung véi 1am thém vao ngay thuong;

¢) Muc it nhat bang 200% &p dung vai 1am thém vao ngay nghi hang tuan;

d) Muc it nhat bang 300% &p dung véi 1am thém vao ngay nghi I8, tét, ngay
nghi c¢6 hudng luong, chua ké tién lwvong ctia ngay nghi 18, tét, ngay nghi c6 huang
lwong d6i véi nguoi lao dong hudng luong theo ngay.

1.4. Quy tién lwong, quy bao hiém x& hdi, bao hiém y té, bao hiém that
nghiép va kinh phi cong doan

1.4.1. Quy tién lwong

Quy tién luong 13 toan bd s6 tién ma doanh nghiép dung dé chi tra cho nguoi
lao dong trong mot ky nhat dinh (thang, quy, nim), bao gom tién luong chinh,
tién lwong phu, cac khoan phu cap luong, tién thuéng mang tinh chét lvong va
cac khoan bo sung khac theo quy dinh ctia phap lut va quy ché cua doanh nghiép.
Quy tién lwong dugc hinh thanh trén co s¢ s6 luong lao dong, mirc lwong, hinh
thire tra luong va két qua hoat dong san xuat — kinh doanh ctia doanh nghiép.

Xét dudi goc do quan 1y, quy tién lwong 1a mot trong nhitng quy chi tiéu
quan trong nhét ctia doanh nghiép, phan anh truc tiép chi phi lao dong va anh
hudng 16n dén gia thanh san pham, dich vu ciing nhu két qua hoat dong kinh
doanh. Viéc xay dung va quan 1y quy tién luong hop 1y gitip doanh nghiép kiém
soat chi phi, nang cao hi¢u qua st dung lao dong va ddm bao kha nang canh tranh
trén thi truong. Pong thoi, qui tién luong ciling 1a co sé dé doanh nghiép thuc
hién cac chinh sach dai ngo, thu hut va gitr chan ngudi lao dong.

V& mit ké toan, qu¥ tién luong 13 cin ctr dé tinh toan va hach toan tién luong
phai trd cho nguoi lao dong cling nhu xac dinh cac khoén trich theo luong nhu
bao hiém x4 hoi, bao hiém y té, bao hiém that nghiép va kinh phi cong doan. Viéc
xé4c dinh ding quy md va co cdu quy tién luong giup ké toan phan anh chinh xac
chi phi lao dong trong ky, phuc vu cho cong tac tinh gia thanh san pham, xac dinh

két qua kinh doanh va 1ap béo céo tai chinh.
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Quy tién luong trong doanh nghiép thudng bao gdm cac bd phan chu yéu
nhu: tién luong tra cho lao dong truc tiép san xudt, tién luong tra cho lao dong
gian tiép va quan 1y, cac khoan phu cép (phu cip chirc vu, phu cip trach nhiém,
phu cap ddc hai, phu cp khu vuc...), tién thuong gin véi két qua lao dong va cac
khoan bd sung khac theo thoa thuan trong hop dong lao dong. Viéc phéan chia quy
tién luong thanh cac bd phan cu thé gitp doanh nghiép thuan loi trong viée quan
Iy, kiém soat va phan tich chi phi lao dong.

Ngoai ra, quy tién luong con chiu sy chi phdi cia cac quy dinh phap luat vé
lao dong va tién luong nhu mirc lwong tdi thiéu, ché d6 tién luong, thoi gian 1am
viéc, thoi gian nghi ngoi va cac chinh sach bao hiém x4 hoi. Do d6, doanh nghiép
can xay dung quy tién luong pht hop voi quy dinh ctia Nha nuée va diéu kién
thue té cta don vi, dam bao hai hoa loi ich gitra ngudi lao dong va doanh nghiép.

1.4.2. Quy bao hiém xa hdi, bao hiém y té, bao hiém that nghiép va kinh
phi cdng doan

1.4.2.1. Quy bdo hiém x& hgi

Quy bao hiém xa hoi 13 quy tai chinh tap trung nham dam bao doi séng cho
nguoi lao dong khi ho gip cac rii ro trong qué trinh lao dong hodc mat kha ning
lao dong. Quy bao hiém xa hoi dugce st dung dé chi tra cac ché d6 nhu é6m dau,
thai san, tai nan lao dong — bénh nghé nghiép, huu tri va tu tut cho nguoi lao
dong theo quy dinh cta phép luat.

Quy bao hiém x3 hoi dugc hinh thanh tir su dong gop ciia nguoi lao dong,
nguoi st dung lao dong va su hd trg cua Nha nudc. Viée trich ndp bao hiém x4
hoi vira 12 nghia vu ctia doanh nghiép, vira 1a quyén loi thiét thyc cia ngudi lao
dong, gop phan 6n dinh thu nhap va dam bao an sinh xi hoi. Trong cong tac ké
toan, khoan trich bao hiém xa hdi duoc tinh vao chi phi san xuét — kinh doanh cua
doanh nghiép va dong thoi khau trir mot phan vao thu nhap cta nguoi lao dong
theo ty 1€ quy dinh.

Hién nay, ty 1¢ trich dong BHXH bt budc 1a 25% trén tién luong 1am cin ctr
dong bao hiém x4 hoi. Trong d6, ngudi lao dong dong 8% vao quy huu tri va tir

tuat; nguoi st dung lao dong dong 17% gdm 14% vao quy huu tri va tir tuat, 3%
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vao quy om dau, thai san, dong thoi dong thém 0,5% vao quy tai nan lao dong,
bénh nghé nghiép. Nhu vay, phan doanh nghiép phai chiu lién quan dén BHXH
14 17,5%, con phan khau trir vao thu nhap ctiia nguoi lao dong 1a 8%.

1.4.2.2. Quy bdo hiém y té

Quy bao hiém y té 13 quy dung dé chi tra chi phi kham chira bénh, chim soc
stc khoe cho nguoi tham gia bao hiém y té khi 6m dau, bénh tat. Muc tiéu cia
quy bao hiém y té 1a dam bao quyén duoc chim soc strc khoe ctia nguoi lao dong,
giam bot ganh ning tai chinh khi phat sinh chi phi y té va gop phan ning cao cht
luong cude sdng.

Quy bao hiém y té duoc hinh thanh tir sy dong gop cua ngudi lao dong va
nguoi st dung lao dong theo ty 1¢ do Nha nudc quy dinh. Hién nay, muc dong
bao hiém y té bat budc 1a 4,5% tién luong thang 1am cin cir dong bao hiém, trong
do6 nguoi sir dung lao dong dong 3% va nguoi lao dong dong 1,5%. Trong doanh
nghiép, ké toan co trach nhiém trich 1ap, hach toan va nop day du quy bao hiém y
té theo dung quy dinh, dong thoi theo ddi chi tiét khoan trich nay dé dam bao
quyén loi cho ngudi lao dong khi tham gia kham chita bénh.

1.4.2.3. Quy kinh phi cdng doan

Quy kinh phi cong doan 14 khoan tién do doanh nghiép trich ndp nham phyc
vu cho hoat dong cua t6 chic cong doan cac cap. Quy nay duoc sir dung dé chim
lo, bao vé quyén va loi ich hop phap ctia ngudi lao dong, to chirc cac phong trao
thi dua, hoat dong van hoa, thé thao va cac hoat dong xa hoi khac trong doanh
nghiép.

Kinh phi cong doan duoc trich 1ap tir chi phi san xuat — kinh doanh ctia doanh
nghiép, khong khau trir vao tién luong ciia nguoi lao dong. Theo quy dinh hién
hanh, mirc trich ndp kinh phi cong doan 1a 2% trén quy tién lwong lam can ctr
dong bao hiém xa hoi cho ngudi lao dong va do ngudi sir dung lao dong chiu toan
bd. Trong cong tac ké toan, khoan trich kinh phi céng doan duoc hach toan vao
chi phi ctia doanh nghiép va theo ddi riéng dé dam bao viéc ndp kinh phi cong

doan dugc thuc hién day di, dung thoi han theo quy dinh.
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1.4.2.4. Quy bdo hiém that nghiép

Quy bao hiém that nghiép 1a quy nham hd tro ngudi lao dong khi bi mat viée
1am hodc chim dit hop ddng lao dong theo quy dinh caa phap luat. Quy bao hiém
that nghiép duogc sir dung dé chi tra tro cap that nghiép, hd trg hoc nghé, tu vén,
gi6i thiéu viée lam va cac khoan hd trg khac nham giup nguoi lao dong sém 6n
dinh cudc séng va quay trd lai thi truong lao dong.

Quy bao hiém that nghiép duoc hinh thanh tir sy dong goép cua ngudi lao
dong, nguoi str dung lao dong va su hd tro cua Nha nudc. Hién nay, mic dong
bao hiém that nghiép 1a 2% trén tién luong thang lam can ct dong bao hiém that
nghiép, trong d6 ngudi lao dong dong 1% va ngudi st dung lao dong dong 1%;
dong thoi Nha nude hd tro toi da 1% tir ngan sach nha nudc theo quy dinh. Trong
doanh nghiép, ké toan c6 trach nhiém trich nop day da bao hiém that nghiép theo
ty 1& quy dinh, dong thoi hach toan khoan trich nay vao chi phi san xuat — kinh
doanh va theo ddi chi tiét phan khau trir vao tién luong ctia ngudi lao dong.

1.5. K& toan tién lwong va cac khoan trich theo lwong

1.5.1. Ké toan tién lwong

1.5.1.1 Ké toan chi tiet

» Churng tir sit dung

Hé thng ching tir sir dung trong ké toan tién lwong va cac khoan trich theo
luong:

Bang cham cong (Mau sé 01a-LDTL)

Bang cham cong lam thém gio (Mau sé 01b-LDTL)

Bang thanh toan tién lwong (MAau s6 02-LDTL).

Bang thanh toan tién thuong (Mau s6 03-LDTL).

Phiéu xac nhan san pham hoic cdng viéc hoan thanh (Mau s 05-LDTL).

Bang thanh toan tién lam thém gio (Mau s6 06-LDTL).

Bang thanh toan tién thué ngoai (Mau s6 07-LDTL).

Hop dong giao khoan (Mau s6 08-LDTL)

Bién ban thanh ly (nghiém thu) hop déng giao khoan (Mau sé 09-LDTL)

Phiéu thu (Mau s6 01— TT)
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Phiéu chi (Mau s6 02 — TT)
> Quy trinh luin chuyén bang thanh toan lwong

Trinh te tién hanh:

Budc 1: Bo phan cham cong thuc hién cham cdng hang ngay cho nhan vién
cudi thang tong hop chuyén cho ké toan tién luong.

Budc 2: Ké toan tién luong sé& tong hop bang cham céng va cac ching tir lién
quan va xu ly s6 liéu va tinh toan

Budc 3: Can clr vao Bang cham cong, Ké toan tién lwong 1ap bang thanh
toan tién lwong, thuang va chuyén cho ké toan truong

Budc 4: Ké toan truang kiém tra bang luong:

Néu dong y chuyén cho Giam Béc xét duyét (budc 5)

Néu khong dong y chuyén tra lai ké toan tién luong

Budc 5: Giam doc xtac gia xét duyét va ky vao bang luong sau d6 chuyén
lai cho Ké Toan Trudng

Budc 6: Ké toan Truong nhan bang luong tir Giam doc va chuyén cho thu
quy

Budc 7: Can ctr va Bang luvong da duogc Ky duyét. Tha quy tra Iwong cho
nhan vién

Budc 8: Nhan vién nhan Iuvong va ky duyét .

» Tai khoan sir dung

Pé theo ddi tinh hinh thanh toén tién luong cta ngudi lao dong ké toan str
dung tai khoan 334

Tai khoan 334: “phai tra cong nhan vién”

Dung dé phan anh cac khoan phai tra va tinh hinh thanh toan cac khoan phai
tra cho ngudi lao dong cua cdng ty vé tién luong, tién cong, BHXH va céc khoan

phai tra khéac vé thu nhap cta nguoi lao dong
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Két cau va noi dung phan anh cua tai khoan nhu sau:
TK 334

+ Céc khoan tién luong, tién cong, tién
thudng c6 tinh chat lwong, bao hiém x4
hoi va cac khoan phai tra khac thugc thu
nhap caa nguoi lao dong da tra, da chi,
da tng trude cho nguoi lao dong.

+ Céc khoan khau trir vao tién luong,

tién cong cua nguoi lao dong.

+ Céc khoan tién luong, tién cong, tién
thuong cd tinh chat lwong, bao hiém xa
hoi va cac khoan khac phai tra, phai chi

cho nguoi lao dong.

Phan anh s tién da tra 16n hon s phai
tra vé tién luong, tién cong, tién thuong
va cac khoan phai tra cho nguoi lao

dong.

Tai khoan 334 phai hach toan chi tiét theo hai noi dung : thanh toan luong

Céc khoan tién luong, tién cong, tién
thuang cd tinh chat lwong va cac khoan

khéc con phai tra cho nguoi lao dong.

va thanh toan cac khoan phai tra khac thugc thu nhap cua nguoi lao dong.

Tai khoan 334 — “Phai tra nguoi lao dong” c6 2 tai khoan cap 2:

Tai khoan 3341 - Phai tra cong nhan vién: phan anh cac khoan phai tra va

tinh hinh thanh toan cac khoan phai tra cho cong nhan vién caa doanh nghiép vé

tién lwong, tién cong, tién thuong co tinh chat lwong, BHXH va cac khoan phai

tra khac thudc vé thu nhap cia ngudi lao dong.

Tai khoan 3348 - Phai tra nguoi lao dong khac : Phan anh cac khoan phai tra

va tinh hinh thanh toan cac khoan phai tra cho nguoi lao dong khac ngoai cong

nhan vién caa doanh nghiép vé tién cong, tién thuong ( néu cd) co tinh chat tién

cong va cac khoan phai tra khac thugc thu nhap cia nguoi lao dong.
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> Phuong phap ké toan

Ta c6 so dd hach toan tién luong nhu sau:

TK 111, 112 TK 334 TK 622, 627, 641, 642
Thanh toan cho nguoi lao dong | Tién luong va nhing khogn
g thu nhap c6 tinh chét lwong
phai tra NLD
TK 138, 141 TK 335
Khau trir cac khoan tién ghat, Tién lvong thyc té phai ta
tién boi thuong, tam tng NLD
TK 3335 TK 3383
Thu hg thué TNCN cho NN Trg cap BHXH phai trg
NLD
TK 3383, 3384, 3386 TK 111
Thu ho quy BHXH,BHYT, Tién lwong phai tra ngugi
BHTN,.. lao dong

So dd 1.1. So' d6 hach toan tong hop tién lwong, tién thudng

1.5.1.2. Ké toan tong hop

Bang cham cong, bang thanh toan tién lwong, S6 cai TK 334, So chi tiét TK
334, S6 nhat ky chung

1.5.2. Ké toan cac khoan trich theo lwong

1.5.2.1. Ké toan chi tiét

» Chirng tir sir dung

K¢é toan cac khoan trich theo luong t chirc ghi chép, thu thap va tong hop
cac phiéu nghi huong bao hiém xa hoi, danh sach cong nhan vién nghi hudng bao
hiém x3 hoi, danh sach nhan vién tham gia BHXH, bién ban diéu tra tai nan lao
dong, quyét dinh nhan vi¢c, nghi vi¢c ddi voi cac can bod cong nhan vién tham gia

bao hiém xa hoi:
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- Bang phan bd tién lvong va BHXH Mau s6: 11- LBTL
- Bang ké trich ndp céc khoan theo luong Mau s6: 10 - LDTL
> Quy trinh luin chuyén bang phan bé tién lwong va BHXH

Trinh tuw tién hanh:

Budc 1: B phan ké toan tién lwong sau khi nhan bang thanh toan tién luong
dugc duyét cho nhan vién. Cudi thang 1ap bang phan b cac khoan trich theo lwong

Budc 2: Ké toan tién luong sé& tong hop bang thanh toan tién luong va cac
chtng tir lién quan dé xir 1y s liéu va tinh toan s tién BH phai nop

Budc 3: Bang phan b cac khoan trich theo lwong sau khi duoc 1ap s& chuyén
cho ké toan truong ky

Budc 4: Ké toan truong kiém tra bang phan bo cac khoan trich theo luong

Néu dong ¥ chuyén cho Giam ddc xét duyét (budc 5)

Néu khong dong y chuyén tra lai ké toan tién luong

Budc 5: Giam dbc xtac gia xét duyét va ky vao bang phan bo cac khoan trich
theo lwong sau d6 chuyén lai cho ké toan truong

Budc 6: Ké toan truong nhan bang phan bo cac khoan trich theo luwong tir
Giam Pdc va chuyén cho thu quy

Budc 7: Can clr va bang phan bo cac khoan trich theo lwong di dugc ky
duyét. Thu quy rat tién ndp Bao hiém

» Tai khoan sir dung
Tai khoan 338: Phai trd phai ndp khac.
- Dung dé theo dai viéc trich lap sir dung cac quy BHXH, BHYT, KPCP.
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Két cau:

TK 338

+ Phan anh viéc chi ti€u KPCD, |+ Phan anh viéc trich 1ap cac quy
BHXH don vi. BHXH, BHYT, KPCD.

+ Phan anh viéc nop cac quy BHXH, | + Phan anh phﬁn BHXH, KPCD vuot
BHYT, KPCP cho céc co quan quan 1y | chi dugc cap bu.

cap trén.

Phan anh phﬁn KPCB, BHXH vuot chi | Cac quy BHXH, BHYT, KPCD chua

chua dugc cap bu ndp hoac chua chi tiéu

- Tai khoan 338 duoc chi tiét thanh cac tai khoan cap 2 nhu sau:
+ Tai khoan 338.2 (KPCD)
+ Tai khoan 338.3 (BHXH)
+ Tai khoan 338.4 (BHYT)
+ Tai khoan 338.6 (BHTN)
> Phuwong phap ké toan

Ta c6 so dd hach toan bang phéan b tién luong va BHXH nhu sau:

TK 111, 112 TK 3382, 3383, TK 622, 627, 641, 642
3384, 3386
Nop KPCDb, BHXH, BHYT, Trich KPCDb, BHXH, BHYT,
BHTN > BHTN tinh vao chi phi=
TK 334

Trich KPCb, BHXH, BHYT,
BHTN trir vao lvong NLD

TK 3335 TK 111, 112

Tro cap BHXH cho NLB, Nhan tién bu ciia quy BHXH

So d0 1.2. So' d6 hach toan tong hop cic khoin trich theo lwrong
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1.5.2.2. Ké toan téng hop

S6 c4i TK 338, S6 chi tiét TK 3383, S6 chi tiét TK 3384, S6 chi tiét TK 3386,
S6 nhat ky chung

1.5.3. Ké toan trich trwéc tién lwong nghi phép

Tién luong nghi phép 13 khoan tién lwong ma doanh nghiép phai tra cho
nguoi lao dong trong thoi gian nghi phép nam theo quy dinh cua phap luat lao
dong. Do thoi diém phét sinh chi phi tién luong nghi phép thuong khong tring
v6i thoi diém ngudi lao dong truc tiép tham gia san xuét — kinh doanh, néu khong
thuc hién trich trudc s& lam cho chi phi giita cac ky ké toan khong phan anh diing
thuc té, gay bién dong 16n vé chi phi va gia thanh san pham.

Ké toan trich trudc tién luong nghi phép 14 viéc doanh nghiép chii dong phan
bd trude chi phi tién luong nghi phép vao chi phi san xuat — kinh doanh trong ky,
cin ctr vao sd ngay nghi phép nam theo ché d6 va tién luong phai tra cho ngudi
lao dong. Viéc trich trudc nham dam bao nguyén tic phu hop gitta doanh thu va
chi phi, gitp chi phi tién lvong dugc phan bd déu gitta cac ky ké toan, phan anh
chinh x4c chi phi thuc té cta timg ky.

V& nguyén tic, khoan trich trudc tién lvong nghi phép dugc tinh vao chi phi
san xuit — kinh doanh cta doanh nghiép va dugc hach toan vao chi phi cua bd
phan sir dung lao dong. Khi nguoi lao dong nghi phép va duge thanh toan tién
luong nghi phép, ké toan s& st dung khoan trich trude dé chi tra, khong lam phat
sinh thém chi phi trong ky nghi phép.

Trong cong tac ké toan, doanh nghiép thudng xac dinh mirc trich trude tién
lwong nghi phép theo ty 18 nhat dinh trén quy tién lwong thuc té phai tra cho ngudi
lao dong hodc cin clr vao s6 ngay nghi phép nam theo quy dinh. Khoan trich trudc
tién luvong nghi phép duoc phan anh trén tai khoan chi phi phai tra, gitip ké toan
theo ddi, kiém soat va diéu chinh kip thoi khi ¢ chénh 1éch giira s6 trich trudc va

s6 thyc té phat sinh.
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1.5.4. Céac hinh thikc ghi sé ké toan
1.5.4.1. Hinh thzc nhdt ky chung

+ M0 1 s6 Nhat ki chung dé ghi but toan hach toan cac nghiép vu phat sinh
theo thtr tu thoi gian.

+ S lidu ghi vao so cai 13 can ctr vao Nhat ki chung dé ghi.

S6 ké toan 4p dung: Hé thdng sb sach ctia hinh thic ké toan Nhat ky chung

bao gém: S6 nhat ky dac biét, Sb nhat ky chung, S6 Cai cac tai khoan, S6 ké toan

chi tiét.

Hé thdng s6 sach vé ké toan ban hang va xac dinh két qua kinh doanh cua
hinh thirc Nhat ky chung bao gom: S6 nhat ky ban hang, S6 nhat ky thu tién, S6
Nhat ky chung, S6 Cai cac TK 511, 632, 641, 642,911, 131, 515, 635, 711, 811....

SO chi tiét TK 511, 641, 642...

A 4

S6 nhat ky dic
hiat

Ching tir gbc

A

y

S6 Nhat

kv chung

SO cai

A 4

S, thé ké toan
chi tiét

A

A

v

Bang tong hop chi tiét

Béang can do1 so

phat sinh

A 4

'

Bao cao tai chinh

<

So @6 1.3. So' d6 trinh tu ghi s6 “Nhat ky chung”

1.5.4.2. Hinh thezc chiing tir ghi s6

Dic trung co ban cua hinh thirc Ching tir ghi s6: Cén ct truc tiép dé ghi s6

ké toan tong hop 1a “Ching tir ghi s6”. Viéc ghi s6 ké toan tong hop bao gom:

Ghi theo trinh tu thoi gian trén S6 Pang ky Chung tir ghi s6.

Ghi theo noi dung kinh té trén S6 céi
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Hinh thire ké toan chang tir ghi s6 gom cac loai s6 ké toan sau:

Chting tir ghi s6; S6 Pang ky ching tir ghi s6

S céi; cac s6, the ké toan chi tiét.

Hé thong so sach vé ké toan ban hang va xac dinh két qua kinh doanh cua
hinh thire Chtng tir ghi s6 bao gdm: S6 dang ky ching tir ghi s, S6 Céi cac TK
511,632,641,642,911,131,515,635,711,811... S6 chi tiét TK 511, 641,642...

l Chimg tir ké toan
S8 qud l S0,thé ké
wy toan chi
Béang téng, hop et
chung tir k€ toan
S0 dangky CHUNG TU GHI SO
chung tur ghi so6
Bang
.. tong
S6 cai C------ " hO‘p chi
Jl tiét

Bang can doi tai
khoan

{

Béo cdo tai chinh |‘

So d6 1.4. So dd trinh tw ghi s6 ké toan theo hinh thikc chieng tir ghi s6

Ghi chu:

Ghi hang ngay EEE—
Ghi cudi thang —
bdi chiéu, kiémtra «----- >
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Chuong 2 THUC TRANG CONG TAC KE TOAN TIEN LUONG VA
CAC KHOAN TRiCH THEO LUONG TAI CONG TY TNHH XAY
DUNG VA THUONG MAI HUNG MAI

2.1. Tong quan vé Cong ty TNHH Xay dung va Thwong mai Hung Mai

2.1.1. Sw ra doi va phat trién caa Cong ty TNHH Xay dung va Thuong
mai Hung Mai

Tén doanh nghiép: Cong ty TNHH Xay dung va Thuong mai Hung Mai

M s6 thué: 2700874825

Loai hinh doanh nghi€p: Cong ty trach nhiém hiru han ngoai Nha nudc

Nguoi dai dién theo phap luat: Ong Tran Quéc Hung

Dién thoai: 0948 900 055

Ngay bat dau hoat dong: 02/08/2018

Co quan quan 1y thué: Thué co so 1 tinh Ninh Binh

Dia chi dang ky thué: Khu d6 thi méi, Ngd 35 Lé Thai T6, Phuong Hoa Lur,
Tinh Ninh Binh

Dia chi tru sé chinh: Khu d6 thi mo1, Ngo 35 Lé Thai To, Phuong Hoa Lu,
Tinh Ninh Binh

Nganh nghé kinh doanh chinh: Ban budn d6 dung khac cho gia dinh

Cong ty TNHH Xay dung va Thuong mai Hung Mai dugc thanh 13p trong
bbi canh nén kinh té Viét Nam dang tirng budc phuc hdi va phat trién, nhu cau vé
cac san pham phuc vu doi sbng dan dung va xay dung ngdy cang gia ting. Trudc
yéu cau thuc tién cua thi trudng, ngay 02/08/2018, Cong ty TNHH X4y dung va
Thuong mai Hung Mai chinh thuc dugc thanh 14p va di vao hoat dong véi muc
tiéu cung cp cac san pham chat lugng, dap ung nhu cau da dang cta khach hang
trén dia ban tinh Ninh Binh va cac khu vuc lan can.

Ngay tir nhitng ngay dau thanh 1ap, cong ty hoat dong chu yéu trong linh vyc
san xudt, gia cong va kinh doanh cac san pham ban, ghé va cic mat hang gia dung
khac. Bén canh d6, cong ty con mé rong sang san xuat, gia cong cac san pham tir
nhom, sat, inox, kinh va ton, ciing nhu kinh doanh cac mit hang kim khi dién may

phuc vu cho nhu cau xay dung va sinh hoat cta ngudi dan. Mic di quy mo ban
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dau con nho, ngudn von va nhan lyc con han ché, nhung véi sy nang dong trong
quan 1y va dinh huéng kinh doanh phu hop, cong ty timg bude 6n dinh hoat dong
san xuit — kinh doanh.

Trong qua trinh phat trién, Cong ty TNHH Xay dyng va Thuong mai Hung
Mai khéng ngimg dau tu nang cip co sé vat chit, may moc thiét bi va mé rong
danh muc san phdm. Cong ty ché trong ning cao chit lugng san pham, cai tién
mau mi va dap ung kip thoi yéu cau cia khach hang. Pong thoi, cong ty timng
budc xay dung doi ngii lao dong co tay nghé, gép phan nang cao ning suét lao
dong va hiéu qua san xuat.

Pén nay, sau nhiéu nam hoat dong, Cong ty TNHH Xay dung va Thuong
mai Hung Mai d tao dung dugc uy tin nhat dinh trén thi truong dia phuong, duy
tri hoat dong kinh doanh 6n dinh va timg budc mo rong quy mo. Cong ty ludn
tuan thi cac quy dinh ctia phap luét vé kinh doanh, lao dong, ké toan va thué, dong
thoi chu trong thuc hién day du nghia vu di véi Nha nudc va dam bao quyén loi
cho nguoi lao dong.

Trong dinh hudng phat trién thoi gian téi, cong ty tiép tuc tp trung vao viéc
mé rong thi truong tiéu thu, nang cao chit lwong san pham va hoan thién cong tac
quan 1y, dic biét 1a cong tac ké toan va quan 1y chi phi. Pay 1 nén tang quan trong
gilip cOng ty phat trién bén vimg, ning cao kha ning canh tranh va thich tng voi
su bién dong cua thi truong.

2.1.2. Pic diém hoat dong kinh doanh cia Cong ty

Cong ty TNHH X4y dung va Thuong mai Hung Mai hoat dong chu yéu trong
linh vuc san xut, gia cong va kinh doanh céac san phém phuc vu nhu cau sinh hoat
gia dinh va xay dung. Hoat dong kinh doanh ctia cong ty mang tinh tong hop, két
hop gitta san xuat va thuong mai, pht hop voi nhu cau thi truong dia phuong va
cac khu vuc 1an can.

Hoat dong san xuét va gia cong 1a mot trong nhitng hoat dong trong tim cua
cong ty. Cong ty truc tiép to chirc san xuét, gia cong cac san pham nhu ban, ghé
va cac san ph:flm lam tir nhom, sét, inox, kinh va ton. Qua trinh san xuét duoc thuc

hién theo don dat hang hodc theo nhu cau thi truong, vol quy mo vua, s dung
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cha yéu lao dong truc tiép va may moc thiét bi co ban. Pic diém nay khién chi
phi nguyén vat liéu va chi phi nhan cong chiém ty trong 16n trong tong chi phi san
xut clia cong ty.

Bén canh hoat dong san XUAt, cong ty con thuc hién hoat dong thuong mai
thong qua viéc mua ban cac mit hang kim khi dién may va cac san pham gia dung
khac. Cac mat hang nay dugc cong ty nhap tir cic nha cung cp trong nudc, sau
d6 phan phdi truc tiép cho khach hang. Hoat dong thuwong mai giup cong ty da
dang hoa ngudn doanh thu, tan dung t6t hé thong khach hang va giam thiéu rui ro
do phu thudc vao mot linh vuc kinh doanh duy nhat.

Hoat dong kinh doanh ctia cong ty cha yéu dién ra trén dia ban tinh Ninh
Binh, v&i khach hang 1a cac hd gia dinh, ¢4 nhan, co s& kinh doanh nhé va céc
don vi ¢6 nhu cu vé san phém gia dung va vat li¢u phuc vu xay dung. Quy mo
thi truong khong qua 16n nhung tuong d6i 6n dinh, tao diéu kién thuan loi cho
cong ty duy tri hoat dong san xuit — kinh doanh lau dai.

Do dic thu két hop gitra san xuét va thuong mai, cong tac quan 1y tai cong
ty can chi trong dén viéc kiém soét chi phi san xuat, quan 1y hang ton kho va to
chtrc ban hang hiéu qua. Pic biét, chi phi tién luong va cac khoan trich theo lwong
dong vai tro quan trong trong co cau chi phi, doi hoi cong ty phai to chic tot cong
tac quan 1y lao dong va hach toan tién lwvong dé dam bao hiéu qua kinh doanh.

Hoat dong kinh doanh cua Cong ty TNHH Xay dung va Thuong mai Hung
Mai mang tinh da dang, quy mé vira, pht hop véi diéu kién thuc té cua doanh
nghiép dia phuong. Nhitng dic diém nay 1a co sé dé phan tich thyc trang va danh
gia cong tac ké toan, dic biét 1a ké toan tién luong va cac khoan trich theo luong
tai cong ty trong cac ndi dung tiép theo.

2.1.3. Pic diém td chirc quan ly, té chirc bé may ké toan ciaa Cong ty

2.1.3.1. Co cdu té chirc quan Iy

Cong ty TNHH Xay dung va Thuong mai Hung Mai duoc to chirc bo may
quan 1y theo mé hinh truc tuyén — chtrc ning, trong d6 mdi bo phan dam nhan
nhing chirc nang va nhiém vu riéng, dong thoi co su phdi hop chit ché nham dam

bao hoat dong san xuit — kinh doanh cua cong ty dién ra hiéu qua.
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Giam doc

\4

Phong tai

chinh ké toan

Pho giam dbc
Phong hanh Phong kinh
chinh nhan sy doanh
Doi ky thuat,
san xuét

So @6 2.1. Co cau to chirc ciia cong ty

» Chirc nang, nhi€ém vu cac by phan

Gidm doc 1a nguoi dimg dau cong ty, chiu trach nhiém cao nhat trudc phap
luét va trude chu s& hiru vé toan bd hoat dong san xuét — kinh doanh cta doanh
nghiép. Giam dbc co6 chiic niang hoach dinh chién luoc phat trién, quyét dinh cac
van dé quan trong lién quan dén t6 chirc bd may, dau tu, tai chinh va nhan sy.

Déng thoi, Giam ddc truc tiép chi dao, diéu hanh chung va kiém tra, giam sat hoat

dong cua céac bg phan trong cong ty.

Phé Gidm déc 1a ngudi gitip viée cho Giam dbc, duge Giam ddc phan cong
phu trach mét sé linh vuc hoat dong cu thé. Pho Giam ddc c6 nhiém vu to chirc
thuc hién céc ké hoach, quyét dinh do Giam d6c dé ra; truc tiép chi dao cac phong
ban chuyén mon va d6i k¥ thuat, san xut. Trong pham vi dugc Gy quyén, Pho

Giam doc chiu trach nhiém trudc Giam doc vé két qua thuc hi€n nhiém vu duoc

giao.
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Phong Hanh chinh — Nhdn s ¢6 chic nang tham muu cho Ban Giam déc
trong cong tac to chirc b may, quan 1y lao dong va hanh chinh vin phong. Nhiém
vu ctia phong bao gdm quan 1y hd so nhan su, tuyén dung, dao tao, theo ddi hop
d6ng lao dong, cham cong, nghi phép va cac ché d6 lién quan dén ngudi lao dong.
Dong thoi, phong con dam nhiém cong tac hanh chinh nhu quan 1y vin thu, luu
trir ho so, trang thiét bi va diéu kién lam viéc trong cong ty.

Phong Kinh doanh c¢6 chirc ning to chirc va thuc hién cac hoat dong kinh
doanh cua cong ty. Nhiém vu cha yéu cua phong 1a tim kiém khach hang, tiép
nhan va xtr Iy don hang, ky két hop dong mua ban, theo ddi tién d6 thuc hién hop
dong va cham séc khach hang. Ngoai ra, phong Kinh doanh con c6 trach nhiém
nghién ctru thi truong, dé xuat cac phuong 4n mad rong thi truong tiéu thy va nang
cao hi¢u qua kinh doanh.

Phong Tai chinh — Ké todn c6 chirc nang t6 chirc cong tac ké toan, tai chinh
trong toan cong ty. Nhiém vu ctia phong bao gdm hach toan ké toan, quan 1y thu
— chi, theo d@i tai san, ngudn von, chi phi va két qua hoat dong kinh doanh. Pdong
tho1, phong chiu trach nhi€ém 13p bao céo tai chinh, bao cao thué, thuc hién nghia
vu tai chinh v&i Nha nude va cung cép thong tin phuc vu cong tac quan 1y, diéu
hanh ciia Ban Giam doc.

Doi Ky thudt — San xudt 13 bd phan truc tiép thuc hién hoat dong san XUuét,
gia cong cac san pham cua cong ty. Nhiém vu cta ddi bao gdm td chire thi cong,
san xuat theo ké hoach va don dit hang, dam bao tién do, chat lugng san pham va
an toan lao dong. Déng thot, do1 k¥ thuat con co6 trach nhi€ém bao quan, str dung
hiéu qua méay moc thiét bj va phdi hop véi cac bo phan lién quan trong qua trinh
san xuat — kinh doanh.

2.1.3.2. Co cdu té chirc bé may ké toan

Hinh thire t6 chiic cong tac ké toan tap trung. Theo hinh thic ndy, tt ca cac
cong viéc ké toan: phan loai ching ttr, kiém tra chig tir ban dau, dinh khoéan ké
toan, ghi ) téng hop, sO chi tiét, ghi nhan gia von, lap bao cdo... déu duoc tap
trung tai Phong K¢é toan ctia cong ty, nham dam bao sy thong nhat, 1am viéc phdi

hop chit ché giira cac khau ké toan.
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Ké toan truong

K¢ toan thué€ kiém X, s A Keé toan doanh
Ké toan cong ng

ké toan tién lwong thu

So @6 2.2. Co ciu to chirc bd may ké toan

(Nguon: Phong Ké toan)
> Chirc ning, nhiém vu ciia bd may ké toan

B may ké toan cua Cong ty TNHH Xay dung va Thuong mai Hung Mai
dugc t6 chirc theo md hinh tap trung, dudi su diéu hanh truc tiép ctia Ké toan
truong. Moi ké toan vién dam nhan mot phén hanh ké toan cu thé, co su phan
cong rd rang nhung luén phdi hop chit ché véi nhau nham dam bao cong tac ké
todn dugc thuc hién chinh xac, kip thoi va ding quy dinh.

Ké todn truong 1a nguoi ding dau bo phan ké toan, chiu trach nhiém t6 chirc,
diéu hanh toan bo cong tac ké toan trong cong ty. Ké toan truong c6 nhiém vu
kiém tra, gidm sat viéc hach toan ké toan cia cac ké toan vién; dam bao sb lidu ké
toan phan anh trung thyc, hop 1y tinh hinh tai chinh va két qua hoat dong kinh
doanh ciia cong ty. Pong thoi, ké toan trudng chiu trach nhiém 1ap va ky duyét
bao céo tai chinh, b4o cdo thué, tham muu cho Ban Giam dbc vé cong tac tai chinh,
ké toan va viéc chap hanh cic quy dinh ctia phap luat lién quan.

Ké todn thué kiém ké todn tién lwong c6 nhiém vu theo ddi, hach todn céac
khoan thu, chi tién mat va tién giri ngan hang ctia cong ty. Dong thoi, bd phan nay
chiu trach nhiém ké khai, nop cac loai thué phat sinh nhu thué gia tri gia tang,
thué thu nhap doanh nghiép va cac loai thué, phi khac theo quy dinh. Ngoai ra, ké
toan thué kiém ké toan tién con thue hién ddi chiéu sb liéu véi co quan thué, ngan

hang va dam bao vi¢c thuc hién nghia vu thué cua cong ty ding thoi han.
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Ké todn c¢éng no ¢6 nhiém vu theo ddi, quan 1y cac khoan phai thu ctia khach
hang va cac khoan phai tra cho nha cung cip. Cong viéc cu thé bao gdbm ghi chép,
phan anh tinh hinh thanh toan, theo déi thoi han cong no, ddi chiéu cong no dinh
ky va don déc thu hdi cac khoan no dén han. Viéc quan 1y tot cong no gitip cong
ty kiém soat dong tién, han ché rui ro tai chinh va ning cao hiéu qua sir dung vén.

Ké todn doanh thu c6 nhiém vu ghi nhan va hach toan doanh thu ban hang,
cung cap dich vu ctia cong ty theo ding quy dinh ké toan va thué. Bo phan nay
theo dbi tinh hinh tiéu thu san pham, 14p hoa don ban hang, kiém tra chimg tir lién
quan va phdi hop voi ké toan cong ng dé theo ddi viéc thanh toan cta khach hang.
Ngoai ra, ké toan doanh thu con tham gia xac dinh két qua kinh doanh va cung
cap s0 liéu phuc vu cong tac quan 1y, phan tich hiéu qua kinh doanh ctia cong ty.

2.1.4. Mot s6 két qua dat dwoc gin diy ciia Cong ty TNHH Xay dwng va
Thwong mai Hung Mai

Trong nhitng nim gan day, Cong ty TNHH X4y dung va Thuong mai Hung
Mai da dat duge mot s6 két qua tich cuc trong hoat dong san xuat — kinh doanh,
g6p phan ciing c¢d vi thé ctia cong ty trén thi truong dia phuong va tao nén tang
cho su phat trién trong thoi gian toi.

Hoat dong san xuat va kinh doanh ciia céng ty duoc duy tri 6n dinh. Cong ty
d3 timg budc md rong danh muc san pham, dap tng tot hon nhu cau ciia khach
hang vé cac san pham ban, ghé, d6 gia dung ciing nhu cac san pham tir nhom, sit,
inox, kinh va ton. Chat luong san pham ngay cang dugc cai thién, tién do giao
hang duoc dam bao, qua dé tao duogc su tin tudng va duy tri mbi quan hé 1au dai
v6i khach hang.

Bén canh do, cong ty chi trong dau tu va nang cao hiéu qua sir dung ngudn
lwc. Viée bé tri lao dong hop 1y, phan cong cong viée rd rang gitra cac bd phan da
g6p phan nang cao ning suat lao dong va giam thiéu chi phi phat sinh. Cong tac
quan 1y nguyén vat liéu, hang hoa va chi phi san xuat dugc kiém soét chit ché
hon, gitp doanh nghiép str dung hiéu qua ngudn von va han ché lang phi.

Trong linh vuc quan 1y tai chinh va ké toan, cong ty timg budc hoan thién

cong tac hach toan ké toan, dam bao phan anh day du, kip thoi cac nghiép vu kinh
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té phat sinh. Viéc thuc hién nghia vu thué, bao hiém xa hoi, bao hiém y té, bao

hiém that nghiép va kinh phi cong doan dugc cong ty chip hanh tuong d6i day du,

g6p phan nang cao uy tin cuia doanh nghiép ddi véi co quan quan Iy Nha nude va

nguoi lao dong.

Bang 2.1. Két qua hoat dong kinh doanh ciia Cong ty TNHH XAy dung

va Thwong mai Hung Mai giai doan 2023-2025

(Pon vi tinh: déng)

So sanh 2024/2023 So sanh 2025/2023
Chi tiéu Nam 2023 Nam 2024 Nam 2025 . Ty 1& C Ty 1¢
So tién So tién
(%) (%)
Doanh thu
il 6.847.325.489 | 7.421.864.917 | 8.138.512.753 | 574.539.428 8,39 | 716.647.836 9,66
thuan
Gia von
5.418.764.213 | 5.862.418.347 | 6.362.985.447 | 443.654.134 8,19 | 500.567.100 8,54
hang béan
Loi nhuan
. 1.428.561.276 | 1.559.446.570 | 1.775.527.306 | 130.885.294 9,16 | 216.080.736 | 13,86
g0p
Chi phi
318.742.563 352.168.937 379.845.217 | 33.426.374 | 10,49 | 27.676.280 7,86
ban hang
Chi phi
quan ly
doantt 612.458.397 644.732.583 691.284.769 | 32.274.186 527 | 46.552.186 7,22
oan
nghiép
Chi phi lai
48.360.000 48.360.000 48.360.000 0 0,00 0 0,00
vay
Loi nhuan
thuan tir 497.360.316 562.545.050 704.397.320 | 65.184.734 | 13,11 | 141.852.270 | 25,22
HBKD
Thu nhép
K 34.685.427 39.874.637 45.238.913 5.189.210 | 14,96 5.364.276 | 13,45
ac
Chi phi
K 15.284.763 18.362.457 20.514.387 3.077.694 | 20,14 2.151.930 | 11,72
ac
Loi nhuan
, 516.760.980 584.057.230 729.121.846 | 67.296.250 | 13,02 | 145.064.616 | 24,84
trude thue
Thué
103.352.193 116.811.451 123.950.714 | 13.459.258 | 13,02 7.139.263 6,11
TNDN
Loi nhuan
hu 413.408.787 467.245.779 605.171.132 | 53.836.992 | 13,02 | 137.925.353 | 29,52
sau thué

39

Nguon: Phong Ké toan




Trong giai doan 2023-2025, chi phi quan ly doanh nghiép tang lién tuc qua
cac nam, tir 612.458.397 déng nim 2023 1én 644.732.583 ddéng nim 2024, ting
32.274.186 ddng, twong tng 5,27%. Pén nam 2025, khoan myc nay tiép tuc ting
1én 691.284.769 ddng, tirc ting thém 46.552.186 ddéng so v4i nam 2024, tuong
g 7,22%. Piéu nay cho thay quy mo hoat dong ctia doanh nghiép ngay cang mo
rong, kéo theo cac chi phi phuc vu quan 1y, diéu hanh, hanh chinh va t6 chtic san
xuat kinh doanh ciing gia ting. Tuy nhién, mic ting nay van thap hon tdc do ting
ctia loi nhuan, cho thiy doanh nghiép van kiém soat twong ddi tét chi phi quan 1y.

Déi voi chi phi 14i vay, trong ca ba nim déu giit nguyén ¢ mirc 48.360.000
d6ng, khong c6 bién dong. Piéu nay phan anh doanh nghiép cé co cau von va
chinh sach vay no kha on dinh, chua phét sinh thém ap luc tai chinh tir 13i vay.
Viéc chi phi 13i vay khong ting 1a mot yéu t6 tich cuc, gop phan gitp doanh nghiép
duy tri kha ning sinh 10i trong bdi canh cac khoan chi phi quan 1y va chi phi khac
déu c6 xu hudng tang.

Nho kiém soét tot chi phi va duy tri hiéu qua hoat dong, loi nhuan thuan tir
hoat dong kinh doanh ting khd manh. Cu thé, nam 2024 dat 562.545.050 déng,
ting 65.184.734 ddng so voi nam 2023, twong tng 13,11%. Sang nam 2025, loi
nhuén thuan tiép tuc tang 1én 704.397.320 dong, ting 141.852.270 ddng so voi
nam 2024, tuong tng 25,22%. Toc d6 tang loi nhuan thuan nim 2025 cao hon
nhiéu so voi nam 2024 cho thdy hiéu qua kinh doanh cét 15i ciia doanh nghiép
dang duogc cai thién ro rét, kha nang tao loi nhuén tir hoat dong chinh ngay cang
t6t hon.

Vé thu nhap khac, doanh nghiép ghi nhan xu huéng ting déu qua ting nam,
tir 34.685.427 déng nam 2023 1én 39.874.637 ddng nam 2024, ting 5.189.210
ddng tuong tmg 14,96%; dén nam 2025 dat 45.238.913 dong, ting thém 5.364.276
dong, twong ung 13,45%. Piéu nay cho thay ngoai hoat dong kinh doanh chinh,
doanh nghiép con c6 thém cac ngudn thu bd sung twong ddi on dinh. Tuy nhién,
chi phi khac ciing tang tir 15.284.763 dong 1én 18.362.457 ddng rdi 20.514.387
dong, v6i muc tang lan luot 20,14% va 11,72%. Mic du chi phi khac tang, nhung
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van thap hon dang ké so véi thu nhap khéc, nén hoat dong khac van mang lai
chénh 1éch duong, hd trg tich cuc cho két qua chung.

Do tac dong déng thoi caa loi nhuén thuin tang va chénh léch thu nhap khac
16n hon chi phi khac, loi nhuan truée thué cua doanh nghiép ting lién tuc qua cac
nim. Nam 2023, lgi nhuan trude thué dat 516.760.980 dong; nam 2024 dat
584.057.230 dong, ting 67.296.250 ddng, tuong tng 13,02%; nim 2025 dat
729.121.846 dong, ting 145.064.616 dong, twong tGng 24,84%. Pay 1a muc ting
kha tich cuc, phan anh hiéu qua san xuét kinh doanh va kha nang sinh lgi cua
doanh nghi¢p ngay cang dugc nang cao.

Cung véi su gia tang cua lgi nhuan trudce thué, thué thu nhap doanh nghiép
cling tang tuong tmg tir 103.352.193 déng nam 2023 1én 116.811.451 dong nim
2024 va 123.950.714 dong nim 2025. Mtc ting ctia thué TNDN lan luot 1a 13,02%
va 6,1%, tuong tmg véi toc do ting cua loi nhudn trude thué, cho thiy doanh
nghiép thyuc hién nghia vy thué twong d6i day du va on dinh. Ty 1¢ thué TNDN
trén loi nhuan trude thué ciing twong d6i phu hop.

Sau khi trir thué thu nhap doanh nghiép, loi nhuan sau thué ctia doanh nghiép
tang tir 413.408.787 dong nam 2023 1én 467.245.779 déng nam 2024, ting
53.836.992 dong, twong tmg 13,02%. Pén nim 2025, loi nhuin sau thué dat
583.297.477 ddng, ting thém 116.051.698 ddng, tuong tng 29,52%. Piéu nay
cho thay doanh nghiép khong chi ting doanh thu va loi nhuén ké toan ma con thuc
su nang cao duogc phﬁn loi ich kinh té con lai sau khi hoan thanh nghia vu vo1 Nha
nuoc.

2.1.5. Panh gia thuan lgi va khé khan trong qua trinh hoat dong san
xuat kinh doanh cia Céng ty TNHH Xay dung va Thwong mai Hung Mai

2.1.5.1. Thugn loi

Trong qua trinh hoat dong san xuat — kinh doanh, Céng ty TNHH X4y dung
va Thuong mai Hung Mai c6 mot s6 thuan loi co ban gép phan duy tri va phat
trién hoat dong cua doanh nghiép.

Cong ty hoat dong trong linh vuc san xuét va kinh doanh cac san pham phuc

vu nhu cau thiét yéu cua doi song va xay dung nhu ban, ghé€, do6 gia dung va céac
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san pham kim khi, dién may. Pay 1a nhitng mat hang c6 nhu cau tuong ddi 6n
dinh trén thi truong, gitip cong ty duy tri dau ra va han ché rii ro trong kinh doanh.

B0 may quan 1y ciia cong ty dugce td chirc gon nhe, co ciu cac bd phan chirc
nang rd rang, tao diéu kién thuan loi cho cong tac diéu hanh va kiém soat hoat
dong san xuat — kinh doanh. Sy phdi hop giira cac phong ban trong cong ty turong
d6i chat ché, gop phan ning cao hiéu qua cong viéc va rat ngan thoi gian xt 1y
cac nghiép vu phat sinh.

Ngoai ra, cong ty c6 doi ngii lao dong truc tiép san xuét c kinh nghiém thuc
té, quen thudc v6i quy trinh gia cong cic san pham tir nhom, sit, inox va cac vt
liéu khac. Ngudi lao dong co tinh than trach nhiém, gin bé véi doanh nghiép, gop
phan dam bao tién do san xuat va chat luong san pham.

2.1.5.2. Kho khan

Bén canh nhiing thuan lgi, Cong ty TNHH Xay dung va Thuong mai Hung
Mai ciing gip phai mot sé kho khan trong qué trinh hoat dong san xuat — kinh
doanh.

Quy mo doanh nghiép con twong d6i nhod, nguén vén han ché, khién kha
ning dau tu d6i méi may moc, thiét bi va mé rong quy mé san xuat con gip nhiéu
kho khan. Piéu ndy phan nao anh hudng dén ning suat lao dong va kha ning canh
tranh ctia cong ty trén thi truong.

Hoat dong san xudt ctia cong ty chiju anh hudng 16n tir su bién dong gia ca
cua nguyén vat li¢u dau vao nhu sit, thép, nhom, inox va cac vat tu phu trg khac.
Khi gia nguyén vat liéu ting, chi phi san xudt ting theo, 1am giam bién loi nhuan
va gy 4ap luc 1én gi ban san pham.

Ngoai ra, thi truong tiéu thu cta cong ty chu yéu tip trung & dia phuong,
trong khi mirc do canh tranh ngdy cang gay gt do su xuat hién cua nhiéu doanh
nghiép va co s san xuét ciing nganh. Diéu nay doi hoi cong ty phai khong ngung
nang cao chat lugng san pham, cai tién mau ma va co chinh sach kinh doanh linh
hoat dé gitr viing thi phan.

Cong tac quan 1y chi phi, dic biét 1a chi phi nhan cong va chi phi san xuat

chung, mac du da cé cai thién nhung van con mot so6 han ché.
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2.2. Pic diém to chirc lao dong tai cong ty TNHH Xay dung va Thuong
mai Hung Mai
2.2.1. Co ciu lao ddng cia cong ty

Béng 2. 2. Phan loai lao djng

STT Chi tiéu S6 lwong (nguoi) Ty 18 (%)
1. Tong s6 lao dong 36 100
2. Cocéu

a Theo phan cong lao dong

1 Lao dong gian tiép 18 50
2 Lao dong truc tiép 18 50
b Theo gidi tinh

1 Nam 23 63,89
2 Nir 13 36,11
c Theo trinh d§ chuyén mén

1 Trén dai hoc 2 5,56
2 Dai hoc 8 22,22
3 Cao ding 2 5,56
4 Trung cap 11 30,56
5 Lao dong pho thong 13 36,1

(Ngudn: Phong Ké toan)

Tong s6 lao dong cuia cong ty 1a 36 ngudi. Pay 13 quy mo lao dong ¢ mirc

twong d6i kha, pht hop véi dic diém hoat dong ctia mot doanh nghiép san xuat.

Ngudn nhan lyc nay 1a diéu kién quan trong dé cong ty duy tri hoat dong san xuét
kinh doanh 6n dinh va dap tng nhu cau phat trién trong thoi gian téi.

Xét theo phan cong lao dong, lao dong truc tiép c6 18 ngudi, chiém 50%,
trong khi lao dong gian tiép c6 18 nguoi, chiém 50%. Co cdu ndy cho thay luc
luong lao dong cia cong ty chu yéu tap trung & khau san xuét truc tiép, phan anh
dung dic thu ctia doanh nghiép hoat dong trong linh virc san xuét, gia cong. Ty
trong lao dong truc tiép cao giup cong ty dam bao tién d6 san xuat, dong thoi cho
thay bo may quan 1y va hanh chinh dugc t6 chirc twong dbi gon nhe.

Xét theo gi6i tinh, lao dong nam chiém 63,89% vé&i 23 ngudi, cao hon lao

dong nir chiém 36,11% véi 13 nguoi. Co cAu nay kha hop 1y dbi voi doanh nghiép
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san xudt, boi nhiéu vi tri cong viéc nhu van hanh may moc, k¥ thuat, boc xép hoac
lam viéc tai phan xuong thuong doi hoi strc khoe va tinh linh hoat cao. Tuy nhién,
ty 1¢ lao dong nir van chiém ty trong kha 16n, cho thiy cong ty c6 su can ddi nhat
dinh trong str dung lao dong.

Xét theo trinh d6 chuyén mén, luc lugng lao dong cua cong ty twong ddi da
dang. Trong d0, lao dong c6 trinh do trung cap chiém ty 1& cao nhét 1a 30,56 %,
tiép dén 1a lao dong phd thong chiém 36,1%, dai hoc chiém 22,22%, cao dang
chiém 5,56% va trén dai hoc chiém 5,56%. Co ciu nay cho thiy cong ty da cha
trong xay dung doi ngii lao dong c6 chuyén mén, tay nghé dé phuc vu hoat dong
san xuat va quan ly. Pong thoi, viéc van duy tri mot bo phan lao dong pho thong
cling gitip doanh nghiép dap tmg cac cong viéc gian don, hd trg qua trinh san xuat
dién ra lién tuc.

2.2.2. Hinh thiic tra lwong

Hién nay, Cong ty phan loai lao dong theo 2 b phan:

- B6 phan van phong

- B6 phén ki thuat — san xuat

Cong ty ap dung 2 hinh thic tinh Iwong:

Tinh lwong theo thoi gian: dbi vai bo phan vin phong, cong nhan ki thuat —
San XUt

Tinh lwong theo doanh sb di véi can bd nhan vién phong kinh doanh.

a) Cach tinh luvong theo thoi gian

Hinh thuac tra lwong theo thoi gian cua cong ty dugc ap dung cho Ban Gidm
Péc, nhan vién cac phong ban va cong nhan van tai theo ngay cong 1am viéc thuc
té bao gom day du cac ché do quy dinh cua Nha nudc.

Luong thoi gian duoc &p dung véi cac ddi twong nay do cong viéc caa ho
khong tién hanh dinh mac mot cach chat ché vi tinh chét cong viéc.

Luong thoi gian dugc tinh theo cong thac

( Lwong + Phu cip)
Luwong thing thuc té = X
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26 Sé ngay lam vige
theec té trong thang

b) Céch tinh lvong theo doanh thu
- Ché d6 tién luong nay ap dung ddi véi can bo nhan vién bo phan phong
kinh doanh. La hinh thic tra lwong theo thoi gian két hop véi lwong thudng dua

vao bang doanh sb hing thang ctia nhan vién

- Céch tinh:
. Céc khodn ] ]
Luwong Tong lwong ., Luwong Cac khodn khau
) = o + phucapneu + -
thang theo ngay cong ) thuwong trie lwong
co

Céac khodn phu cdp: Phu cap xing xe, Phu cap an trua, phu cap doc hai theo
quy dinh cta cong ty.

Céac khodan khdu trir lwong: 1a cac khoan trich BHXH, BHYT, BHTN ma
nguoi lao dong phai nop.

Luong Thwong: Puoc tinh dya vao doanh sb ban hang trong thang.

Bang % hoa hong duoc huéng do cong ty quy dinh:

¢) Ché do nghi thai san, nghi 6m

Tai Cong ty TNHH X4y dung va Thuong mai Hung Mai, ché do nghi thai
san va nghi om ddi véi ngudi lao dong dugc thuc hién theo quy dinh hién hanh
cua phap luat vé lao dong va bao hiém x4 hoi, déng tho1 dugce cong ty theo doi
kha chit ché thong qua bang chAm cong, hd so nhan sy va chimg tir bao hiém x3
hoi. Khi phat sinh trudng hop ngudi lao dong nghi 6m hodc nghi thai san, bo phan
hanh chinh — ké toan phéi hop tiép nhan thong tin, kiém tra hd so va phan anh
riéng trén bang cham cong dé lam can ct tinh luong va 1ap ho so hudng ché do.

Péi voi nghi 6m, khi nguoi lao dong bi 6m dau, tai nan rii ro khong phai tai
nan lao dong hodc phai nghi dé cham soc con ém theo quy dinh, nguoi lao dong
phai théng bao cho cong ty va ndp hd so hop 1 nhu gidy ra vién hoic gidy chiung
nhan nghi viéc huong BHXH do co sé kham chita bénh c6 tham quyén cap. Theo

quy dinh hién hanh, hd so ndy ngudi lao dong phai ndp cho doanh nghiép cham
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nhat trong vong 45 ngay ké tir ngdy quay trd lai lam viéc; sau khi nhan du ho so,
ngudi st dung lao dong c6 trach nhiém 1ap va ndp hd so cho co quan BHXH trong
10 ngay, va co quan BHXH giai quyét trong 10 ngay ké tir khi nhan du hd so.

Trong thuc té tai cong ty, cdc ngdy nghi 6m dugc ky hiéu riéng trén bang
chdm cong, khong tinh nhu ngay 1am viéc binh thudng dé tra luong theo ngay
cong thuc té. Ké toan cin ctr s6 ngay lam viée thuc té con lai trong thang dé tinh
luong phai tra, con phﬁn tro cép dm dau duoc theo ddi riéng dé 1am thu tuc thanh
toan véi co quan BHXH. Theo quy dinh hién hanh, thdi gian nghi hudéng ché do
6m dau thong thudng phu thudc vao thoi gian da dong BHXH: néu da dong dudi
15 nam thi t6i da 40 ngay/nam, tir da 15 nim dén dudi 30 nam thi t6i da 50
ngay/nam, tir ¢t 30 nam trd 1én thi téi da 70 ngay/nam; trudng hop mac bénh can
chita tri dai ngay thi duoc nghi t6i da 180 ngay/nam.

Dbi véi nghi thai san, cong ty thuc hién theo ché d6 BHXH bat budc. Khi
lao dong nit mang thai, sinh con hodc thudc cac trudng hop nghi huong ché do
thai san khac, cong ty huéng dan ngudi lao dong chuan bj day da ho so va theo
doi riéng trén bang chdm cong. Trong thoi gian nghi thai san, nguoi lao dong
khong dugc tinh luong theo ngay cong nhu lao dong dang lam viéc binh thuong
ma dugc hudng ché do thai san theo quy dinh cia BHXH. Theo quy dinh hién
hanh, lao dong nit sinh con dugc nghi huéng ché do thai san 6 thang; néu sinh dé6i
trd 1én thi tir con thir hai trd di, moi con dugc nghi thém 1 thang.

Ngoai ra, thoi gian nghi viéc huong ché do thai san tir 14 ngay lam viéc tré
1én trong thang van dugc tinh 13 thoi gian tham gia BHXH bat budc; trong thoi
gian nay ngudi lao dong va doanh nghiép khong phai déng BHXH, dong thoi quy
BHXH déng BHYT cho ngudi lao dong. Pay la diém rat quan trong gitip dam
bao quyén loi ctia lao dong nit trong thoi gian nghi sinh.

Xét vé thyc trang tai cong ty, ché d6 nghi om va nghi thai san tuy khong phat
sinh thudng xuyén nhung déu dugc ké toan theo ddi day du. Khi ¢ truong hop
nghi huéng ché do, cong ty tach rd phan tién luong do doanh nghiép chi tra véi
phan trg cdp do quy BHXH dam nhén, nho d6 sb liéu tién luong va cac khoan

trich theo luong dugc phan anh chinh xac hon. Tuy nhién, viéc hoan thién ho so
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d6i khi con phu thudc vao thoi gian nguoi lao dong ndp ching tir y té, nén tién do
1ap hd so huong ché do c6 thé bi cham néu chung tir chua ddy du. Nhin chung,
cong ty da thuc hién dung dinh hudng quan 1y 1a vira dam bao quyén loi cho ngudi
lao dong, vira dam bao tinh chinh x4c, minh bach trong cong tac ké toan tién luvong
va cac khoan trich theo luong.

2.2.3. Ché a6 trich lap, nop va sir dung cac khoan trich theo lwong tai
Cong ty

2.2.3.1 Chinh sach ké toan &p dung tai Cong ty

- Ché do ké toan:

Cong ty 4p dung cac Chuan muc ké toan Viét Nam va cac van ban hudng
dan Chuan muc ké toan Viét Nam. Béo cdo tai chinh dugc 1ap va trinh bay phi
hop Véi cac quy dinh ctaa Chuan muc ké toan Viét Nam va Ché do ké toan theo
Thong tu 200/BTC ban hanh ngay 22/12/2014 cua Bo truéng Bo Tai chinh.

Cong ty hach toan ké toan tuan thii cc chuan muc ké toan va thong tu hudng
dan.

Nién do ké toan: bat dau tir ngay 01/01/N va két thiic vao ngay 31/12/N theo
nam duong lich.

Ky ké toan: Theo quy, tinh tir dau ngay 01 dén hét ngay cudi cing cia quy

Don vi tién té s dung: Viét nam dong

Hach toan hang tén kho theo phuong phap: Ké khai thuong xuyén

Phuong phép tinh gia hang xuat kho: Nhap trudc — Xuat trude

Phuong phéap khau hao: Khiu hao duong thang

Tinh va nop thué GTGT theo: Theo phuong phap khau trir

Nguyén tac ghi nhan TSCD: Theo nguyén gia

2.2.3.2. Hé thong chuing tir ké todn dang dp dung tai Cong ty

Cong ty ap dung hé théng tai khoan cap mot va cap hai trén co sé nhiing quy
dinh vé hé thng tai khoan chung cho cac Doanh nghiép do B¢ Tai chinh ban
hanh, ngoai ra con ma chi tiét mot sb tai khoan cap ba phi hop véi cac quy dinh
ctia Chuan muc ké toan Viét Nam va Ché do ké toan theo Thong tu 200/BTC ban
hanh ngay 22/12/2014 cua B6 truong Bo Tai chinh
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Cdc ching tir ké todn Cong ty thurong xuyén si dung:

- Bang cham céng

- Bang thanh toan tién lwong

- Bang thanh toan BHXH

- Bién ban diéu tra tai nan lao dong

- Phiéu nhap kho

- Phiéu xuat kho

- Hoba don gia tri gia tang

- Phiéu thu

- Phiéu chi

- Gidy dé nghi tam ung

- Gidy dé nghi thanh toan tam tng...

2.2.3.3. Hé théng tai khodn ké todn dang dp dung tai Cong ty

Hé thdng tai khoan ké toan sir dung tai cong ty duoc cap nhat mai nhét theo
théng tu 200/2014/TT-2014-BTC ngay 22/12/2014.

Cac tai khoan sur dung tir loai 1 dén loai 9, bao gom cac tai khoan cap 1 va
c4c tai khoan cép 2. Cong ty thudng xuyén sir dung cac loai tai khoan sau:

Tai khoan loai 1: TK 111, 112, 131, 133,138, 141,152,153, 154, 156.

Tai khoan loai 2: TK 211, 214, 241, 242, 244.

Tai khoan loai 3: TK 331, 333, 334, 335, 338, 341, 342.

Tai khoan loai 4: TK 411, 421, 431.

Tai khoan loai 5: TK 511, 515.

Tai khoan loai 6: TK 621, 622, 623, 627, 632, 635, 641, 642.

Tai khoan loai 7: TK 711.

Tai khoan loai 8: TK 811, 821

Tai khoan loai 9: TK 911.

2.2.3.4. Hé thong sé ké todn dang dp dung tai Cong ty

Cong ty ap dung hinh thic ké toan trén may vi tinh, s dung phan mém ké
toan MISA duoc thiét ké theo nguyén tic ghi s6 cua hinh thuc ké toan Nhat ky

chung, bao gdom cac loai mau sé nhu:
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- S6 Nhat ky chung
- S6 Cai cac tai khoan

- S6 hoic thé ké toan chi tiét. ..

2.2.3.5. Hé thong bdo cdo tai chinh dang dp dung tai Cong ty

Hé théng bao céo tai chinh sir dung tai cong ty dwa theo mau cua thong tu

200/2014/TT-2014-BTC

Béang can doi ké toan

Mau s6 B 01 - DN

Bio c4o két qua hoat dong kinh doanh

Mau sd B 02 - DN

Bao céo luu chuyén tién t¢

Mau s6 B 03 - DN

Ban thuyét minh Béo céo tai chinh

Mau sé B 09 - DN

(Nguon: Phong Ké toan)

2.3. Thuc trang ké toan tién lwong va cac khoan trich theo lwong tai cong

ty TNHH Xay dung va Thwong mai Hung Mai

2.3.1. Ké toan tién lwong tai Cong ty

2.3.1.1. Chung ter st dung
+ Hop dong lao dong
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Biéu s6 2.1. Hop dong lao dong

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap — Tu do — Hanh phuc
Ninh Binh, ngay 10 thang 01 nam 2024

HOP PONG LAO PONG KHONG XAC PINH THOI HAN
Chung t61, mot bén 1a Ong/Ba: Tran Qudc Hung
Chtre vu: Giam dbc
Dai dién cho: Cong ty TNHH Xay dung va Thuong mai Hung Mai
Dia chi: Nha ong Tran Quéc Hung, Khu d6 thi méi, duong LE Thai T, Phé
Phuc Tri, Phuong Hoa Lu, Tinh Ninh Binh, Vi¢t Nam
Dién thoai: 0987999636
Va mot bén 1a Ong/Ba: Hoang Ngoc Béach
Sinh ngay: 15/08/1995 Tai: Ha Noi
Nghé nghiép: K¥ su co khi
Dia chi thuong tra: Ha Bong, Ha Noi
S6 CMND: 012345678901 cap ngay 10/05/2021 tai Ha Noi
Thoa thuan ky két hgp dong lao dong va cam két 1am dung nhitng diéu khoan
sau day:
Piéu 1: Thoi han va cong viéc hop dong
« Ong, ba: Hoang Ngoc Bach 1am viéc theo loai hop dong lao dong khong
xac dinh tho1 han.
« Thu viéc tir ngdy 10/01/2024 dén ngay 28/02/2024
 Dia diém 1am viéc: Xudng san xuat cua Cong ty TNHH Xay dung va
Thuong mai Hung Mai tai Ninh Binh
o Chirc vu: Truong bd phan ky thuat — san xuét
o (Cong viéc phai lam:
o Quan ly, giam sat hoat dong k¥ thuat va san xuét
« Phan cong, diéu phdi cong viéc cho nhan vién k§ thuat
« Dam bao chat lugng va tién do san xuat
« Thuc hién cac nhiém vu khéc theo chi dao ciia Giam ddc
Diéu 2: Ché dj lam viéc
o Thoi gid 1am viée: 8 gid/ngay (8h00 — 17h00), 6 ngay/tuan
« Duoc cip phat nhitng dung cu 1am viéc gdm:
« DPuoc cip phét nhitng dung cu lam viéc gdm: may tinh, thiét bi k¥ thuat, do
bao hd lao dong
. Diéu kién an toan va vé sinh lao dong tai noi lam viéc theo quy dinh hién
hanh cua Nha nuéce
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. Diéu kién an toan va vé sinh lao dong tai noi lam viéc theo quy dinh hién
hanh cia nha nuédc.

Piéu 3: Nghia vu, quyén han va cac quyén loi nguoi lao dong dwoc
hwdéng nhu sau:

3.1 Nghia vu:

Trong cong viéc, chiu sy diéu hanh truc tiép ctia 6ng, ba: Tran Qudc Hung

Hoan thanh nhiing cong viéc trong hop dong lao dong.

Chép hanh nghiém tic ndi quy, quy ché ctia don vi, ky luat lao dong, an toan
lao dong va cac quy dinh trong thoa udc lao dong tap thé.

3.2 Quyén han:

Co quyén dé xuat, khiéu nai, thay ddi, tam hodn, cham dut hop déng lao dong
theo quy dinh cua phép luat lao dong hién hanh.

3.3 Quyén loi:

« Phuong tién di lai 1am viéc: Tu tac, cong ty hd tro phu cap xing xe

« Mirc luong chinh hoic tién cong: 5.000.000 ddng/thang

Pugc tra 01 1an vao ngay 05 hang thang

« Phu cip gom:

« Phu cap doc hai: 375.000 dong/thang

« Phu cap an ca: 600.000 dong/thang

« Phu cép xdng xe: 500.000 dong/thang

« DPuoc trang bi bao ho lao dong gdm:

Quﬁn 4o bao hg, mili bao hd, gang tay lao dong.

« SO ngay nghi hang nam duoc hudong lwong (nghi 18, phép, viéc riéng):

12 ngay phép/niam, nghi 1&, tét theo quy dinh ctia nha nudc.

o DPuogc huong cac phuc loi:

Tham gia BHXH, BHYT, BHTN dﬁy du, thudng theo hi¢u qua cong viéce.

« Dugc hudng cac khoan thudng, nang luong, boi dudng nghiép vu, thuc
hién nhiém vu hop tac khoa hoc, cong nghé véi cac don vi trong hodc ngoai
nudc;

 Duoc huong cac ché do ngimg viée trg cap thdi viée, boi thudng theo quy
dinh cta phap luat lao dong.

Piéu 4: Nghia vu va quyén han ciia nguoi sir dung lao dong:

4.1 Nghia vu:

Thuc hién dﬁy da nhirng diéu kién can thiét da cam két trong hop déng lao
dong dé nguoi lao dong lam viéc dat hi¢u qua. Bam béao vi¢c lam cho nguoi lao
dong theo hop dong da ky. Thanh toan day du, dit diém cac ché do va quyén loi
ctia nguoi lao dong da cam két trong hop dong lao dong.

4.2 Quyén han:
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C6 quyén diéu chuyén tam thoi ngudi lao dong, tam ngimg viéc, thay doi,
tam hodn, chdm dut hop dong lao dong va ap dung cac bién phéap ky luat theo quy
dinh cua phap luat lao dong.

Diéu 5: Piéu khoan chung:

5.1 Nhirng théa thuan khac:

Mitc luong dong BHXH: 5.375.000 dong/thang (bao gém luong co ban va
phu cép ddc hai)

5.2 Hop dong lao ddng co hi¢u lwe tir ngay 01/03/2024.

Pi¢u 6: Hop dong lao dong nay l1am thanh 02 ban:

« 01 ban do nguoi lao dong gitr.
o 01 ban do nguoi str dung lao dong giir.

Lam tai: Cong ty TNHH Xay dung va Thuong mai Hung Mai
NGUOI LAO PONG NGUOI SUDUNG LAO PONG
(Ky, ghi 0 ho tén) (Ky, ghi 1o ho tén)
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+ B0 phan van phong

Biéu 56 2.2. Bang chim cong bd phan vin phong

Don vi: Cong ty TNHH X4y dung va Thuc?ng n?ai Hung Mai Mau sé: 01a- LDTL
Pia chi: Khu d6 thi moi, duong Lé Thai T6, Pho Phuc Tri, Phuong Hoa Lu, Tinh Ninh Binh, (Ban hanh theo TT200/2014/TT- BTC
Viét Nam Ngay 22/12/2014 cua Bo truong BTC)

BANG CHAM CONG BQ PHAN VAN PHONG

Thang 03/2026
S6 ngay 1am viéc trong thiang sé
ngay
TT Ho va Tén 1 2 3 4 5 6 7 8 9 |10 |11 (12|13 |14 |15 |16 |17 |18 | 19| 20 | 21 | 22 | 23 | 24 | 25 | 26 | 27 | 28 | 29 | 30 31 v
1 | TrinQuécHung | 0 | x | x | x x | x| 0| x| x| x| x|x|x]|0o|x|x|x|x]|x]|x]0|x|x|x]|x]|x]x]|O0]| x X 25
2 Nguyén Thi Lan | 0 X X X X X X 0 X X X X X X 0 X X X X X X 0 X X X X X X 0 X X 26
3 Pham Thi Linh 0 X X X X X X 0 X X X X X X 0 X X X X X X 0 X X X X X X 0 X X 26
4 Ngu'}&enr;]Van 0 X X X X X X 0 X X X X P X 0 X X X X X X 0 X X X X X X 0 X X 25
5 Dinh Thi Kiéu 0 X X X X X X 0 X X X X X P 0 X X X X X X 0 X X X X P X 0 X X 25
6 Pao Van Manh 0 X X X X X X 0 X X X X X X 0 X X X X X X 0 X X X X X X 0 X X 26
7 Duong GiaHuy | 0 X X X X X X 0 X X X X X X 0 X X X X X X 0 X X X X P X 0 X X 25
Duong Quéc
8 N 0 X X X X X X 0 X X X X X X 0 X X X X X X 0 X X X X X X 0 X X 26
Nghia
9 Phaﬁﬂ?anh 0 X X X X X X 0 X X X X X X 0 X X X X X X 0 X X X X X X 0 X X 26
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10 | binh Ngoc Diép X X X X X X 0 X X X X 0 X X X X P X X X X X 0 X X 25
11 PhamE:; Ngoc X X X X X X 0 X X X X 0 X X X X P X P X X X 0 X X 24

KY hiéu chim céng:

Chi tiéu Ki hiéu Hoi nghi, hoc tap H
Nghi chu nhat 0 Nghi bu NB
Luong thoi gian X Nghi khong luong No
Om, diéu dudng 0 Ngurng viéc N
Con dm Co Nghi 1¢, tét L
Thai san TS Nghi phéep P
Nguodi cham cong Phu trach bo phan Nguwoi duyét

(Ky, ho tén)

(Ky, ho tén)
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Biéu s6 2.3. Bang thanh toan lwong by phan van phong

Pon vi: Cong ty TNHH Xay dung va Thuong mai Hung Mai

Pia chi: Khu d6 thi mé&i, duong Lé Thai T, Phd Phiic Tri, Phuong Hoa Lu, Tinh Ninh Binh, Viét Nam
BANG THANH TOAN LUONG BQ PHAN VAN PHONG
Tong hop Thang 03/2026

S6 ngay £ £ P 2 , Cic khozn khéu trir £ Con linh
STT Ho va tén Chire vy | cong thye Ln“‘;“gcgf" 1;':;:;‘;’ i;‘: op T‘";% phy lT e L“‘"ég'f"“g BHXH BHYT BHTN T8 TT,\ll'gf\l
té gay cong g P wong (8%) (1.5%) (1%) ong

A B C D 1 2 3 4 5 6 7 8 9 10 11 1

1 Tri?ug;"c Gb 25 10,030,000 | 600,000 | 500,000 | 1,100,000 | 11,130,000 | 10,030,000 802400 | 150450 | 100300 | 1,053,150 0| 10076:850
2 | Neuyén Thi Lan | NVKD 2% 9458.800 | 600,000 | 500,000 | 1,100,000 | 10,558.800 9,458,800 756,704 | 141,882 94,588 993,174 0| 9565626
8| Pham ThiLinh | NVKD 26 8442200 | 520,000 | 500,000 | 1,020,000 | 9,462.200 8,442,200 675376 | 126,633 84.422 886,431 0| 8575769
4 Ng“ﬁ?‘;"an NVKD 25 6,120,000 520,000 | 500,000 | 1,020,000 | 7,140,000 6,120,000 489,600 | 91,800 61,200 642,600 0| 6497.400
5 | Dinh ThiKidu | NVKD 25 6,120,000 | 520000 | 500,000 | 1,020,000 | 7,140,000 6,120,000 489,600 | 91,800 61,200 642,600 0| 6497400
6 | DaoVanManh | NVKD 26 6,364,800 | 520,000 | 500,000 | 1,020,000 | 7,384,800 6,364,800 509,184 | 95472 63,648 668,304 0| 671649
7| Duong Gia Huy | _NVKD 25 6,120,000 | 520,000 | 500,000 | 1,020,000 | 7,140,000 6,120,000 489,600 | 91.800 61.200 642,600 0| 6.497.400
8 D“‘;nggh?a“"c NVKD 2% 8,442,200 520,000 | 500,000 | 1,020,000 | 9,462,200 8,442,200 675376 | 126,633 84,422 886,431 o| 8575769
9 Ph@‘“,\];‘é“h NVKD 2 6364800 | 520000 | 500000 | 1,020,000 | 7,384,800 6,364,800 500,184 | 95472 63,648 668,304 0| 671649
10 | Dinh Neoc Dicp | NVKD 25 6120000 | 520000 | 500,000 | 1,020,000 | 7,140,000 6,120,000 489,600 | 91,800 61,200 642,600 0| 6497400
11 | Pham E;‘; Ngoe | NVKD 24 5,875,200 520,000 | 500,000 | 1,020,000 | 6,895,200 5,875,200 470016 | 88,128 58,752 616,896 0| 6278304
1 Téng 79458000 | 5,880,000 | 5500,000 | 11,540,000 | 90,838,000 | 79.458000 | 6,356,640 | 1,191,870 | 794580 | 14,639,856 0 82,494,910

Ngay 10 thang 04 nam 2026
Nguoi ghi so Ke toan trudéng Giam doc

(Ky, ho tén)

(Ky, ho tén)
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+ B0 phan kinh doanh

Biéu s6 2.4. Bang cham cdng b phan kinh doanh

Don vi: Cong ty TNHH Xay dung va Thuong mai Hung Mai
Pia chi: Khu d6 thi méi, dudng Lé Thai T6, Phd Phuc Tri, Phuong Hoa Lu, Tinh Ninh Binh,

MAu s6: 01a- LPTL
(Ban hanh theo TT200/2014/TT- BTC

Viét Nam Nedy 22/12/2014 ciia Bé truéng BTC)
BANG CHAM CONG BQ PHAN KINH DOANH
Thang 03/2026

S6 ngay lam viéc trong thang S6

TT Ho va Tén CV|1 4/5/6(7|8 10| 11 |12|13|14|15|16|17|18|19|20|21|22|23|24|25|26| 27 |28|29| 30 | 31 nglyjy
1 Lam Thanh Loi NV [0 X|X|X|x|0 X X X[ X|X[O0O] X |X|X]| X| XIX|O|Xx|X|x|X| X |X]|] 0 x| x| 26
2 Cao Xuan Tung NV [0 X|{X|x|x|0 X| X | X[ X|X[O] X |X[|X]| X]| X X[OX|X|X[x] X |X| 0 X| x| 26
3 Phan Buc Huy NV |0 X|{X|X|x|0 X| X[ X[ X[X][O|X|X|[X|X| X X|OX|xX|xX|x] X |X|O X| x| 26
4 Phung Thiéu Huy | NV |0 X|{X|Xx|x|0 X| X[ X[ X[X][O0O| X |X|[X| X X X|OX|x|xX|x]X|x|O X| x| 26
5 Duong Gia Lam NV | 0 X|x|x|[x|0 X| X | X[ X[ X|O0| X [X|X]| X| X|X[|Ox|x|xX[X|] X |[Xx| 0 X| x| 26
6 Pham Xuan Tién NV [0 X|{X|Xx|x|0 X| X[ X[ X[X]O0O|X|X|[X| X X X|OxX|x|x|xX]x|x|O X| x| 26
7 Nguyén Duc Loc NV |0 X|{X|X|x|0 X| X[ X[X[X[O|X|X|[X| X X X|OxX|xX|X|x] X |X| O X| x| 26
Tong Cong 182
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Ky hiéu chAm cong

Chi tiéu Ki hiéu Hoi nghi, hoc tap H
Nghi chu nhat 0 Nghi bu NB
Luong thoi gian X Nghi khong luong No
Om, diéu dudng 0 Ngurng viéc N
Con bm Co Nghi 18, tét L
Thai san TS Nghi phép P
Nguodi cham cong Phu trach bg phan Nguwoi duyét

(Ky, ho tén)

(Ky, ho tén)
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Biéu s6 2.5. Bang thanh toan lwong phong kinh doanh

Pon vi: Cong ty TNHH Xay dung va Thuong mai Hung Mai

Pia chi: Khu d6 thi méi, duong Lé Thai T, Phé Phuc Tri, Phuong Hoa Lu, Tinh Ninh Binh, Miu so: 01a- LDTL

(Ban hanh theo TT200/2014/TT- BTC

Viét Nam . s ,
i Ngay 22/12/2014 cua B¢ truong BTC)
BANG THANH TOAN LUONG PHONG KINH DOANH
Tong hop Thang 03/2026
So L _ Cic khodn khéu trir Téng BH | Con linh
A on ngay rong Phu cip | Phu cip Y cap Tong % Doanh Téng Luwong
STT Ho va tén cong thoa < < dién 2 J . BHXH BHYT BHTN
: A an ca xang xe T phu cap S0 lwong dong BH
thye thuin thoai (8%) (1.5%) (1%)
té
Phong kinh 1 2 3 4 5 6 7 8 9 10 11
doanh
1 | LamThanhLoi | 26 | 5000000 | 600,000 [ 1,000000 | 300000 | 1,900,000 | 3,189,340 | 10,089,340 | 7,000,000 | 560,000 105,000 70,000 735000 | 9,354,340
2 | caoxuanTung | 26 | 5000000 [ 600,000 | 1,000,000 | 300,000 | 1,900,000 | 2,279,340 | 9,179,340 | 7,000,000 | 560,000 105,000 70,000 735000 | 8,444,340
3 | Phan Pirc Huy 26 | 5000000 | 600,000 [ 1,000,000 | 300000 | 1,900,000 | 1579,340 | 8479340 | 7,000,000 | 560,000 105,000 70,000 735000 | 7,744,340
4 P hmﬁughié” 26 | 5000000 | 600,000 [ 1,000,000 | 300000 | 1,900,000 | 3,202,500 | 10,102,500 | 7,000,000 | 560,000 105,000 70,000 735000 | 9,367,500
5 | DuongGiaLam | 26 | 5000000 | 600,000 | 1,000,000 | 300,000 | 1,900,000 | 555000 | 7455500 | 7,000,000 | 560,000 105,000 70,000 735000 | 6,720,000
6 | Pham XuanTién | 26 | 5000000 | 600,000 | 1,000,000 | 300,000 | 1,900,000 | 375000 | 7,275500 | 7,000,000 | 560,000 105,000 70,000 735000 | 6,540,000
7 Ng“yLééncD‘rc 26 | 5000000 | 600,000 [ 1,000,000 | 300000 | 1,900,000 | 2,184,860 | 9,084,860 | 7,000,000 | 560,000 105,000 70,000 735000 | 8,349,860
Téng 182 | 35,000,000 | 4,200,000 | 7,000,000 | 2,100,000 | 13,300,000 | 12,899,040 | 61,665,380 | 49,000,000 | 3,920,000 | 735,000 490,000 | 5,145,000 | 56,520,380
Ngay 10 thang 04 nam 2026
Nguoi ghi so Ke toan trudéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, dong dau)
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+ B phan k§ thuat — san xuit

Biéu s6 2.6. Bang cham cdng by phan k§ thuat - san xuat

Don vi: Cong ty TNHH Xay dung va Thuong mai Hung Mai
Pia chi: Khu d6 thi méi, dudng Lé Thai T, Phd Phic Tri, Phudng Hoa Lu, Tinh Ninh Binh,

MAu s6: 01a- LDTL
(Ban hanh theo TT200/2014/TT- BTC

Viet Nam Nagay 22/12/2014 ciia B trueéng BTC)
BANG CHAM CONG BQ PHAN KY THUAT - SAN XUAT
Thang 03/2026

$6 ngay lam viéc trong thing S‘f’

TT Ho va Tén 1 6 | 7 8 1011112 | 13|14 |15 |16 |17 |18 |19 |20 |21 |22 |23 |24 (25|26 |27 |28 |29 | 30 | 31 n?\?y
1 | Hoang Ngoc Bach 0 x| x |0 X | x| x| x| x| 0]l x| x| x| x| x| x|0|x|x|x|x]|x|x1]0 X X 26
2 | DuongLanPhuong | Q x| x |0 X | x| x| x| x| 0| x| x| x| x|x|x|0|x|x|x|x]|x|x1]0 X X 26
3 Phing Ditc Nam 0 x| x 1|0 X[ x| x| x| x|O0O| x| x| x| x| x| x|O0O|x|x|x|x|x|x]0]| x X 26
4 D“gnrféi(gén 0 x| x|0 x | x| x| x| x |0 x| x| x| x| x| x|0|x|x|x|x|x|x|0/| x| x| 25
5 Pham Kiéu Linh 0 x| x| 0 X [ x| x| x| x| O x| x| x| x| x| x]|O0O]|x|x|x|x]|x]|x1]0 X X 26
6 Duong Xuan Vinh | Q x| x |0 X | x| x| x| x| 0]l x| x| x| x| x| x|0|x|x|x|x]|x/|x1]0 X X 26
7 Pham Thanh An 0 x| x 1|0 X | x| x| x| x| 0| x| x| x| x|x|x|0|x|x|x|x]|x|x1]0 X X 26
8 Pao B4 Loc 0 x| x 1|0 X | x| x| x| x| 0| x| x| x| x| x| x|O0|x|x|x|x|x|x]0 X X 25
9 Pham Quang Huy | QO x| x |0 X | x| x| x| x| 0| x| x| x|x|x|x|0]x|x]|x]|x]|x]|x]|]0] x|x 26
10 Ng6 Xuén Diém 0 x| x |0 X [ x| x| x| x| O x| x| x| x| x| x]|O|x|x|x|x|x]|x1]0 X X 26
11 Cao Xuén Phuéc 0 x| x |0 X | x| x| x| x| 0]l x| x| x| x| x| x|0|x|x|x|x]|x|x1]0 X X 25
12 Pham Linh Chi 0 x| x |0 X | x| x| x| x| 0]l x| x| x| x|x|x|0|x|x|x|x]|x|x1]0 X X 26
13 Pham Ngoc Diép 0 x| x |0 X | x| x| x| x| 0| x| x| x| x|x|x|0|x|x|x]|x]|x]|x]|0] x X 26
14 Ngu}ﬁﬁyﬁﬁi My 0 x| x|0 x | x| x| x| x |0 x| x| x| x| x| x|0| x| x| x|x|x|x|0/| x| x| 26
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15 | PhamThanhNam | Q | x | X | x | x | x Ol x| x| x| x| x| x]0]| x| x x| 0Ol x| x| x| x| x| x1]0 X X 26
16 Nguyén Thi Hué Ol x| x| x| x|x Ol x| x| x| x| x| x|0]| x| x x |0 x| x| x| x| x1]0 X X 26
17 | NongHuyénTrang | O | x | x | x | x | x Ol x| x| x| x| x| x]0]|x] x Ol x| x| x| x|x]|x1|0 X X 26
18 | NguyénQuangHai | O | x | x | x | x | x Ol x| x| x| x| x| x]0]| x| x x| 0| x| x| x| x| x|x1]0 X X 26
Téng
Ky hiéu chim cong:
Chi tiéu Ki hi€u Hdi nghi, hoc tap H
Nghi chi nhat 0 Nghi bu NB
Luong thoi gian X Nghi khong luong No
Om, diéu dudng O Nging viéc N
Con 0m Co Nghi 1€, tét L
Thai san TS Nghi phép P
Ngudi cham cong Phu trach b phan Nguoi duyét

(Ky, ho tén)

(Ky, ho tén)

60

(K, ho tén) ‘ ,
(Nguon: Phong ké todn)




Biéu s6 2.7. Bang chAm cdng lam thém gio

Pon vi: Cong ty TNHH Xay dung va Thuong Mau sé 01a- LPTL

mai Hung Mai BANG CHAM CONG LAM THEM GIO .
. .,g e . A gr 2 , . (Ban hanh theo TT200/2014/TT-BTC
bia chi: Khu d6 thi méi, duong L€ Thai T, Thang 03 nam 2026 Ngay 22/12/2014 ciia B¢ Tai Chinh)
£ , \ \ s . u Y
Pho Phuc Tri, Phuong Hoa Lu, Tinh Ninh gay
Binh, Viét Nam
X s on . Sé So
S 1 trong th X
0 ngay lam viéc trong thang giv' | Ngdy
TT | HovaTén |CV [1|2|3|4|5|6|7|8[9|10|10 (12|13 14|15 16| 17|18 | 19|20 |21 |22 |23 |24 |25|26|27|28|29]30]31 'va:znc nghi
p | Hoang oL|2]2lololol2]2]2l2lo]ololo|2]2|2|0o]2]o|l2|0o]|oflo|2]|o0ololo|2]|o0|2|0]28
Ngoc Bach
p | Duomglan o o lol2lololol2lololol2|2]2l2|2l2l2l0lolololol2|2]2|2|2]|2|2|0]0] 2
Phuong
Phung Buc
3| e Nv[olo|l2|ololololol2|2]2|2]0o|lololo|l2|2|2|2]0|lo|olo|o|2|2]|2|0|0|0] 24
Duong
4 | Xuan Nv[olofl2|olololololol2]2|o]lololo|l2|2|2|0|lo]lolo|olo|2]|2|2]|0lo0]|o]|o] 18
Truong
Pham Kiéu
5 | Nv[o|2]2|olololo|2]l2lo0]olo|l2|2]|2]2|0]loflo|lo]lolo|2|2]|2]|o0o|lo0]lolo|o|lo]| 22
6 | P Invilol2l2lololo 212lolofol2|2]2|2]|o0lo|loflolo]lololololo|ol2]|2|2|0]2
Xuéan Vinh
Pham
7| " Nv I olo|l2|ololol2|ololo|2|2]2|2|2]2|2]|0flol|lo]lolo|2|2]2|2|2]1|l0]0]0] 23
Thanh An
8 | PaoBaLoc [NV |[0|o|2]|olo]ol2|oflo|lol2|2]2|2|2]2|2]0lololo|lo|2|2|2|2|2]2|2|0]0] 25
Pham
9 NV o|2]2|olo]o 212lolofol2|2]2|2]|o0flo|loflololol2]|2]2|0|olo|o|lo|o0] 2
Quang Huy
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10 | Neoxwan 1 lol2l2lo0lololo 21010 21212210 oo 0 2 200 0 o 22
Diém
Cao Xuan

11 , NV [o|o|l2|oflo]o]2 olo] 2 20212122 0o 02 2122 2 |0 25
Phudce

12 Pha‘gh?mh NV o|2[2|oflo]o]o 2100 212121210 0o 02 olo]|o ol o 18

13 Pha};;goc NV |{ol2l2|o]lolo]fo 2ol o 212121210 0o 01 2 2100 0o 22

14 | NewenThi b o2l 200000 2100 2120210 0l]o 0 2100 0o 18
My Duyén

15 Pham NV [o|ofl2|olo]o]2 olo] 2 20212122 0o 0|2 21212 2| o 25
Thanh Nam
Nguyén Thi

16 o Nv[o|o|l2|olo]o]2 olo] 2 20212122 0o 02 2122 2 o0 25
Nong

17 Huyén | Nv |o|2|2|olofo]o 2101 o0 2121020 0o 02 2100 oo 22
Trang

18 | Newen violol2lololol2 0ol o2 2120222 0lo 0l 2 21212 2|0 25
Quang Hai

Téng Cong 945

Nguwoi cham cong Phu trach bg phan Nguoi duyét
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén)
Ky hi¢u 0 1 2 QL NV CN L P 0 TS
Y nghia Khong lam | Lamthém1 | Lamthém | o .04 | Npanvien | Chinhat | Nghild | Nghiphép | Nghiém | Tehi thai
thém gio gio 2 gid san
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Biéu s6 2.8. Bang thanh toan lwong lam thém gio

Don vi: Cong ty TNHH Xay dung va Thuong mai Hung Mai
Dia chi: Khu d6 thi mé&i, duong Lé Thai T6, Phd Phuc Tri, Phuong Hoa Lu, Tinh Ninh Binh, Viét Nam
BANG THANH TOAN TIEN LUONG LAM THEM GIO

Thang 03 nam 2026

STT Ho va tén Chirc vu S6 gio 1am thém Don gia lwong giv H¢é s6 1am thém Thanh tién
1 Hoang Ngoc Bach QL 28 36.057 150% 1.514.394
2 Duong Lan Phuong NV 25 36.057 150% 1.352.138
3 Phung Pttc Nam NV 24 36.057 150% 1.298.052
4 Duong Xuan Trudng NV 18 36.057 150% 973.539
5 Pham Kiéu Linh NV 22 36.057 150% 1.189.881
6 Duong Xuan Vinh NV 22 36.057 150% 1.189.881
7 Pham Thanh An NV 23 36.057 150% 1.243.967
8 Pao Ba Loc NV 25 36.057 150% 1.352.138
9 Pham Quang Huy NV 22 36.057 150% 1.189.881
10 Ng6 Xuan Diém NV 22 36.057 150% 1.189.881
11 Cao Xuan Phudc NV 25 36.057 150% 1.352.138
12 Pham Linh Chi NV 18 36.057 150% 973.539
13 Pham Ngoc Diép NV 22 36.057 150% 1.189.881
14 | Nguyén Thi My Duyén NV 18 36.057 150% 973.539
15 Pham Thanh Nam NV 25 36.057 150% 1.352.138
16 Nguyén Thi Hué NV 25 36.057 150% 1.352.138
17 Néng Huyén Trang NV 22 36.057 150% 1.189.881
18 Nguyén Quang Hai NV 25 36.057 150% 1.352.138
Tong cong 411 22.229.144
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Biéu s6 2.9. Béang thanh toan lwong b phan k§y thuit - san xuét

Pon vi: Cong ty TNHH Xay dung va Thuong mai Hung Mai
Dia chi: Khu d6 thi mé1, duong Lé Thai T, Phd Phuc Tri, Phuong Hoa Lu, Tinh Ninh Binh, Viét Nam

BANG THANH TOAN LUONG BQ PHAN KY THUAT - SAN XUAT

Thang 03/2026
S6 ) ) ] ) § oid ) Cic khoan khau trir Téng BH | Con linh
STT Ho va tén ngay Luwong Phu cap | Phucap | Phu cap Tong S:)érgrl](r L;;Tnng Tong Lwong dong &
: cong co ban in ca xing xe | ddc hai | phucap thé thém sit lwong BH BHXH BHYT | BHTN
thue té em ¢m glo 68%) | (15%) | (1%)
B2 phin ky thujt 1 2 3 4 5 6 7 8 9 10 1 1
- san xuat
1 Hoang Ngoc Bach 26 5,000,000 | 600,000 [ 500,000 | 375,000 | 1,475,000 28 1,514,394 | 7,989,394 5,375,000 430,000 | 80,625 53,750 564,375 | 7,425,019
2 Dggﬁ(gmléan 26 5,000,000 | 600,000 | 500,000 | 375,000 | 1,475,000 25 1,352,138 | 7,827,138 5,375,000 430,000 | 80,625 53,750 564,375 | 7,262,763
3 Phung Birc Nam 26 5,000,000 | 600,000 | 500,000 | 375,000 | 1,475,000 24 1,298,052 | 7,773,052 5,375,000 430,000 | 80,625 53,750 564,375 | 7,208,677
Duong Xuan
4 Trudng 25 5,000,000 | 600,000 | 500,000 | 375,000 | 1,475,000 18 973,539 7,448,539 5,375,000 430,000 | 80,625 53,750 564,375 | 6,884,164
5 Pham Kiéu Linh 26 5,000,000 | 600,000 | 500,000 | 375,000 | 1,475,000 22 1,189,881 | 7,664,881 5,375,000 430,000 | 80,625 53,750 564,375 | 7,100,506
Duong Xuén
6 Vinh 26 5,000,000 | 600,000 | 500,000 | 375,000 | 1,475,000 22 1,189,881 | 7,664,881 5,375,000 430,000 | 80,625 53,750 564,375 | 7,100,506
7 Pham Thanh An 26 5,000,000 | 600,000 | 500,000 | 375,000 | 1,475,000 23 1,243,967 | 7,718,967 5,375,000 430,000 | 80,625 53,750 564,375 | 7,154,592
8 bao Ba Loc 25 5,000,000 | 600,000 | 500,000 | 375,000 | 1,475,000 25 1,352,138 | 7,827,138 5,375,000 430,000 | 80,625 53,750 564,375 | 7,262,763
9 Pham Quang Huy 26 5,000,000 | 600,000 | 500,000 | 375,000 | 1,475,000 22 1,189,881 | 7,664,881 5,375,000 430,000 | 80,625 53,750 564,375 | 7,100,506
10 Ng6 Xuén Diém 26 5,000,000 | 600,000 | 500,000 | 375,000 | 1,475,000 22 1,189,881 | 7,664,881 5,375,000 430,000 | 80,625 53,750 564,375 | 7,100,506
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11 Cao Xuan Phude 25 5,000,000 | 600,000 | 500,000 | 375,000 | 1,475,000 | 25 1,352,138 | 7,827,138 | 5,375,000 | 430,000 | 80,625 | 53,750 | 564,375 | 7,262,763
12 Pham Linh Chi 26 5,000,000 | 600,000 | 500,000 | 375,000 | 1475000 | 18 973,539 | 7448539 | 5375000 | 430,000 | 80,625 | 53,750 | 564,375 | 6,884,164
13 Pham Ngoc Diép 26 5,000,000 | 600,000 | 500,000 | 375,000 | 1,475000 | 22 1,189,881 | 7,664,881 | 5,375,000 | 430,000 | 80,625 | 53,750 | 564,375 | 7,100,506
14 Ng“yé’ayg;i My 26 5,000,000 | 600,000 | 500,000 | 375,000 | 1,475,000 | 18 973,539 | 7448539 | 5375000 | 430,000 | 80,625 | 53,750 | 564,375 | 6,884,164
15 Pham Thanh Nam 26 5,000,000 | 600,000 | 500,000 | 375,000 | 1,475,000 | 25 1,352,138 | 7,827,138 | 5,375,000 | 430,000 | 80,625 | 53,750 | 564,375 | 7,262,763
16 Nguydn Thi Hué 26 5,000,000 | 600,000 | 500,000 | 375,000 | 1,475,000 | 25 1,352,138 | 7,827,138 | 5,375,000 | 430,000 | 80,625 | 53,750 | 564,375 | 7,262,763
Néng Huyén
17 Trang 26 5,000,000 | 600,000 | 500,000 | 375,000 | 1,475,000 | 22 1,189,881 | 7,664,881 | 5375000 | 430,000 | 80,625 | 53,750 | 564,375 | 7,100,506
18 Ng“y‘;‘é?“a“g 26 5,000,000 | 600,000 | 500,000 | 375,000 | 1,475,000 25 1,352,138 | 7,827,138 | 5375000 | 430,000 | 80,625 | 53750 | 564,375 | 7,262,763
Téng 90,000,000 10,800,000 | 9,000,000 | 6,750,000 | 26,550,000 411 22,229,144 138,779,144 96,750,000 7,740,000 1,451,250 967,500 10,158,750 128,620,394
Ngay 10 thang 04 nam 2026
Nguwoi ghi so Ke toan trudéng Giam doc

(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng ddu)

(Ngudn: Phong ké toan)
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Biéu s6 2.10. Phiéu chi 01

Pon vi: Cong ty TNHH Xay dung va Mausé: 02 - TT
Thuong mai Hung Mai (Ban hanh theo Théng tw sé
bia chi: Khu d6 thi mé&i, duong Le Thai  200/2014/TT-BTC ngay 22/12/2014 cua
T6, Pho Phuc Tri, Phuong Hoa Lu, Tinh B¢ Tai chinh)
Ninh Binh, Viét Nam
PHIEU CHI Quyén sb: 01
Ngay 10 thang 03 nam 2026 S6: PC00001
No: 3341
Co: 111

Ho va tén ngudi nhan tién: Duong Qudc Nghia
bia chi:
Ly do nop: Thanh toan lwong bd phan cac phong ban thang 02 nam 2026
S6 tién: 258.995.684 VND
Viét bang chix: Hai tram nam muoi tam tri¢u chin tram chin muwoi lam nghin sau tram
tam muoi bon dong.
Kém theo: ... chung tir gdc.
Ngay 10 thang 03 nam 2026

Giam déc Ké toan Thiquy  Nguoilap phiéu  Ngwoi nhan tién
trudéng
(KY, ho tén) (Ky, hoten)  (KY,hotén)  (KY, ho tén) (Ky, ho tén)

Da nhan da $6 tien (Viét DANG ) .....cvevveeeeeeveseeeeeeee e
Ty gida ngoai t& (Vang bac, A4 qUYT): ..ooererereesere e
SO AN QUY BOI: rvvvirvereeeeeieeee ettt s sttt en st ene et een et eneenens

(Nguon: Phong ké toan)
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2.3.1.2 Tai khoan ké toan si dung
Céc tai khoan sir dung : 334, 622, 641, 642, 111,...
Tai khoan 334 “Phai tra nguoi lao dong”
Két cau tai khoan 334: “Phai tra nguoi lao dong”
Tai Cong ty TNHH Xay dung va Thuong mai Hung Mai str dung:
Tai khoan 642, 334 dé hach toan tién luong phai tra cho nhan vién van phong.
Tai khoan 6271, 334 dé hach toén tién luong phai tra cho cdng nhan van tai.
Tai khoan 641, 334 dé hach toan tién luong phai tra cho nhan vién kinh
doanh.
2.3.1.3. Mgt s vi du

Bing 2.3. Bang % hoa hong dwoc hwong do cong ty quy dinh

BO PHAN KINH DOANH

DOANH SO (déng) HOA HONG (%)
< 10.000.000 0%
10.000.000 < 20.000.000 3%
20.000.000 < 40.000.000 5%
40.000.000 < 70.000.000 7%
70.000.000 < 100.000.000 9%
>= 100.000.000 10%

Luong thuong = Doanh sé trong thang x% hoa hong dat dwroc
Trich dan 1.
Ong Tran Québc Hung, c6 muc luong Thang 03/2026 nhu sau:
LCB = 10.431.200 dong.
- Ngay cong thuc té Ong Tran Québc Hung trong thang 03: 25 ngay.

10.431.200

) — x 25 =10.030.000ddng
cong 26

Tong luong theo ngay

Cac khoan phu cap:
- Tién an ca = 600.000 dong/thang.
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- Phu cép xing xe = 500.000 ddng/thang.

Téng phu cip = 600.000 + 500.000 = 1.100.000 dong/thang.
Téng thu nhap = 10.030.000 + 1.100.000 = 11.130.000 d6ng/thang.
Ta co6: Luong dong BH = Luong co ban = 10.431.200

Cac khoan khau trir:

BHXH = 8% x 10.431.200 = 834.496 ddng/thang

BHYT = 1,5% x 10.431.200 = 156.468 dong/thang

BHTN = 1% x 10.431.200 = 104.312 dbng/thang

Tong cac khoan khau trir vao lwong = BHXH+BHYT+BHTN
= 834.496 + 156.468 + 104.312 = 1.095.276 dong

Mtc lwong thuc nhan cia Ong Tran Qudc Hung Thang 03/2026 1a:
11.130.000 — 1.095.276 = 10.034.724 dong/thang

Tinh thué TNCN cho Ong Tran Quéc Hung:

Theo quy dinh hién hanh (4p dung dén 2026), muc giam tri Ia:
Ban than: 15.500.000 d/thang

Nguoi phu thude: 6.200.000 d/nguoi/thang

Ong Tran Qudc Hung hién dang phai nudi thém 2 con nho thudc dién giam trix

gia canh. Téng mic giam trir caa Ong Tran Qudc Hung 1a:

15.500.000+(6.200.000%2)=27.900.000 ddng

Sau khi &p dung muc giam trir gia canh méi nhat theo Luat Thué TNCN

stra d6i nam 2025 (ap dung tir 01/01/2026), tong muc giam trir ca 6ng Tran
Qudc Hung 1a 27.900.000 dong/thang. Do thu nhap tinh thué chi dat
10.034.724 @6ng, nho hon muc giam trir, nén dng Tran Qudc Hung khong

phai nop thué thu nhap ca nhan trong thang 03/2026.

Trich dan 2.

Anh Lam Thanh Lgi, truéng phong kinh doanh cdng ty c6 muc luong
Théng 03/2026 nhu sau:
Mtc luong co ban tai cong ty theo thoa thuan trén hop ddng: 5.000.000

dong/thang.

68



Ngay cong thuc té anh Loi lam trong thang: 26 ngay.

, 5.000.000 ‘
Tong lvong theongdycong = — % 26 =15.000.000 dong.
26

Cac khoan phu cap:

- Tién an ca = 600.000 ddng/thang.

- Phu cép xing xe: 1.000.000 dong/thang.

- Phu cép tién dién thoai: 300.000 d6ng/thang

Tong phu cap = 600.000 + 1.000.000 + 300.000 = 1.900.000 dong.

Luong huéng doanh sé caa anh Loi: Thang 03 doanh sé cua anh Loi dat
45.562.000 dong nén duoc huong doanh sb 1a 7%.

45.562.000 x 7% = 3.189.340 déng.

Téng thu nhap caa Anh Loi la:

5.000.000 + 1.900.000 + 3.189.340 = 10.089.340 dong/thang.

(Can cir theo quy dinh cua Ludt B4o hiém x& héi hién hanh va theo hop
dong lao dgéng giira cdng ty va ngueoi lao ddng, doi véi bé phdn kinh doanh,
cong ty quy dinh Mite lrong tham gia bao hiém 1a mirc cé dinh nham dam bao
tinh 6n dinh do thu nhdp thuc té ¢d su bién déng theo doanh s¢.)

Ta c6: Luong dong BH = 7.000.000

Cac khoan khau trir vao luong:

BHXH = 8% x Lwong BH = 8% x 7.000.000 = 560.000 dng/thang.

BHYT = 1,5% x Luong BH = 1,5% x 7.000.000 = 105.000 déng/ thang.

BHTN = 1% x Luong BH = 1% x 7.000.000 = 70.000 ddng/thang.

Tong cac khoan khau trir vao lwong = BHXH+BHYT+BHTN = 735.000
dong/thang.

Mirc lrong thuc nhan caa Anh Loi Thang 03/2026 la:

10.089.340 — 735.000 = 9.354.340 dong/thang

Tinh thué TNCN cho Anh Loi:

Theo muc giam trir gia canh mai ap dung tir nam 2026:
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Giam trir ban than: 15.500.000 dong/thang

Giam trir ngudi phu thude: 6.200.000 ddng/ngudi/thang

Anh Loi hién dang nu6i 1 con nhé thudc dién giam trir gia canh. Tong
muc giam trir caa anh Loi la:

15.500.000 + 6.200.000 = 21.700.000 dénglthéng

Thu nhap sau khi trir bao hiém cua anh Loi 1a:

10.089.340 — 735.000 = 9.354.340 ddng/thang

Do: 9.354.340 < 21.700.000 nén anh Lam Thanh Lgi khéng phai nop
thué thu nhap ca nhan trong thang 03/2026.

Trich dan 3

Anh Hoang Ngoc Béch, Truang bo phan ky thuat — san xuat tai cong ty
c6 murc lwong Thang 03/2026 nhur sau:

Muc luong co ban &p dung tai cong ty: 5.000.000 ddng/thang.

Cac khoan phu cap:

- Tién @n ca = 600.000 ddng/thang.

- Phu cap doc hai : 375.000 dong/ thang

- Phu cép xing xe : 500.000 ddng/thang.

Tong phu cap = 600.000 + 375.000 + 500.000 = 1.475.000 dong.

Luong tang ca cta anh Bach:

- Tién luong thyc té 1h 1a 36.057 ddng/h.

- Tidn ting ca = 36.057 x 150% x 28h = 1.514.394 ddng/ thang

Téng thu nhap caa Anh Béch Ia:

5.000.000 + (600.000 + 375.000 + 500.000) + 1.514.394 = 7.989.394
dong/thang.

(Can cir theo quy dinh cua Ludt B4o hiém xa hgi va theo hop dong lao
dong tai cong ty, tién liwong lam can cir dong BHXH bao gom muec lirong theo
cong viéc/chizc danh va cac khodn phy cap mang tinh chdt thirong xuyén. Poi
Vé6i bé phdn ky thudt — san xudt, phu cdp déc hai gdn lién véi diéu kién lao

déng nén dwoc tinh vao lwong déng bao hiém; trong khi cac khodn phy cdp
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nhir dn ca, xdng xe va tién ting ca khéng dwoc tinh vao tién lwong dong
BHXH).

Ta co:

Luong déng BH = LCB + phu cap doc hai = 5.000.000 + 375.000 =
5.375.000

Cac khoan khau trir vao luong:

BHXH = 8% x Lwong BH = 8% x 5.375.000 = 430.000 dbng/thang.

BHYT = 1,5% x Lwong BH = 1,5% x 5.375.000 = 80.625 dong/ thang.

BHTN = 1% x Lwong BH = 1% x 5.375.000 = 53.750 ddng/thang.

Tong céac khoan khau trir vao luong = BHXH+BHY T+BHTN = 564.375
dong/thang.

Mtrc lwong thuc nhan caa Anh Bach Thang 03/2026 la:

7.989.394 — 564.375 = 7.425.019 dong/thang.

Thu nhap tinh thué cua anh Hoang Ngoc Béch sau khi trir cac khoan bao
hiém 1a 7.425.019 d6ng/thang. Theo mic giam trir gia canh méi p dung tir
nam 2026 (15.500.000 dong cho ban than va 6.200.000 dong cho mdi nguoi
phu thugc), thu nhap cua anh nhé hon mrc giam trir, do d6 anh Hoang Ngoc
Béch khong phai nop thué thu nhap ¢ nhan trong thang 03/2026.

2.3.1.4 Trinh tu hach todn va ghi sé ké toan

Cin ctr vao cac chirng tir ¢6 lién quan, cin ctr bang chdm cong, bang thanh toan

lwong ké toan tién hanh 1én s6 Nhat ky chung.
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Biéu s6 2.11. Sé nhat ky chung

Pon vi: Cong ty TNHH Xay dyng va Thuong mai Hung Mai
Pia chi: Khu d6 thi méi, duong Lé Thai To, Pho Phuc Tri, Phuong Hoa Lu, Tinh Ninh Binh, Viét Nam

TRICH SO NHAT KY CHUNG

Tir ngay 01/03/2026 dén ngay 10/04/2026

MAu s6: S03a-DN

(Ban hanh theo Théng twr s6 200/2014/TT-BTC
Ngay 22/12/2014 cua Bo Tai chinh)

Ngay hach | Ngay chimg | oz , . .. X o Tai TK d6i | Phatsinh | Phatsinh
toan tr S0 ching tir Dien gial Khoan ng No Cé
31/03/2026 31/03/2026  [NVK00001 Luong b phan Ban giam déc 6421 3341 21.688.800
31/03/2026 31/03/2026  |NVKO00001 Luong bd phan Ban giam déc 3341 6421 21.688.800
31/03/2026 31/03/2026  [NVK00002 Luong bd phan Hanh chinh - Nhan su 6421 3341 38.427.000
31/03/2026 31/03/2026  |INVK00002 Luong bo phan Hanh chinh - Nhan sy 3341 6421 38.427.000
31/03/2026 31/03/2026  |INVKO00003 Luong bd phan Tai chinh - Ké toan 6421 3341 30.882.200
31/03/2026 31/03/2026  |[NVK00003 Luong b phan Tai chinh - K& toan 3341 6421 30.882.200
31/03/2026 31/03/2026  |INVKO00004 Luong bd phan kinh doanh 6411 3341 61.665.380
31/03/2026 31/03/2026  [NVK00004 Luong b phéan kinh doanh 3341 6411 61.665.380
31/03/2026 31/03/2026  |[NVK00005 Luong b phéan k¥ thudt - san xuat 6271 3341 138.779.144
31/03/2026 31/03/2026  |INVKO00005 Luong bd phan ky thudt - san xuét 3341 6271 138.779.144
31/03/2026 31/03/2026  |NVK00006 Chi phi bao hiém khAu trir vao luong cta nguoi lao dong  [3341 3383 18.016.640
31/03/2026 31/03/2026  [NVK00006 Chi phi bao hiém khiu trir vao luong ciia ngudi lao dong (3383 3341 18.016.640
31/03/2026 31/03/2026  INVKO00006 Chi phi bao hiém khéu trir vao luong ctia nguoi lao dong  [3341 3384 3.384.120
31/03/2026 31/03/2026  |NVKO00006 Chi phi bao hiém khau trir vao luong ctia ngudi lao dong  [3384 3341 3.384.120
31/03/2026 31/03/2026  INVKO00006 Chi phi bao hiém khéu trir vao luong ctia ngudi lao dong  [3341 3386 2.252.080
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31/03/2026 31/03/2026  INVK00006 Chi phi bao hiém khAu trir vao luong ciia ngudi lao dong  [3386 3341 2.252.080

10/04/2026 10/04/2026  |PC00001 Thanh toan luong b phan cac phong ban 3341 1111 267.789.684

10/04/2026 10/04/2026  |PC00001 Thanh toan luong b phan cac phong ban 1111 3341 267.789.684
Tong cong 582.885.048 582.885.048

- S6 nay c6 03 trang, danh sd tir trang s6 01 dén trang 03
- NEAY MO SO: oo

Ngay 10 thang 04 nam 2026

Nguoi 1ap biéu K¢ toan truomg Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng dau)

(Ngudn: Phong ké toan)
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Biéu s6 2.12. (Trich) Sé céi tai khoan 334

MAu s6: S03b-DN

Cong ty TNHH Xay dung va Thuong mai Hung Mai (Ban hanh theo Thong tur s6 200/2014/TT-

Khu d6 thi méi, dudng Lé Thai T6, Phd Phuc Tri, Phudng BTC

Hoa Lu, Tinh Ninh Binh, Viét Nam Ngay 22/12/2014 cua Bé Tai chinh)
SO CAI

Tir ngay 01/03/2026 dén ngay 10/04/2026
Tai khoadn: 334 — Phai tra nguoi lao dong
Don vi tinh: VND

\ Chimg tir Nhatky | S0 sé tién
Ngay, chung  |hiéu
thang | Ngay Dién giai Trang|STT TK
hiso |Sohig¢u | 2" e 6i| No Co
gh1 50 *7 | thang so |dong f’lm :
wng
A B C D E G |H 1 2
- S6 dwr dau ky
- S6 phat sinh trong
ky (ciia thang 2)
31/03/2026|NvK00001 [31/03/2026 [ 1rong b phan 6421 21.688.800
31/03/2026|NvK00002 [31/03/2026 [ 1rong b phan 6421 38.427.000
31/03/2026|NvK 00003 [31/03/2026 [ \rong b phan 6421 30.882.200
31/03/2026|NvK 00004 [31/03/2026 [ 1rong b phan 6411 61.665.380
31/03/2026 |N\vK00005|31/03/2026 1 \rong bo phan 6271 138.779.144
Chi phi bao hiém khau
31/03/2026|NvK00006 [31/03/2026 |triy vao luong ciia 3383 |  18.016.640
nguoi lao dong
Chi phi bao hiém khau
31/03/2026|N\vK00006 [31/03/2026 |triy vao luong ciia 3384 | 3384120
nguoi lao dong
Chi phi bao hiém khau
31/03/2026|NvK00006 [31/03/2026 |1y vao Iluong ciia 3386 | 2252080
nguoi lao dong
- Cong sb phat sinh 291442524 | 291442524
- S6 dur cudi ky
- Cong lily ké tir dau 291442524 | 291442524
nam

- S6 nay c6 01 trang, danh s tir trang s6 01 dén

trang 01
- Ngdy M $O: e
] ’ Ngay 10 thang 04 nam 2026
Ngudi ghi so Ke toan truéng Giam doc
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng ddu)
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2.3.2 Ké toan cac khoan trich theo lwong tai Cong ty

2.3.2.1. Chung ter st dung

- Chiing tir gbc: Bang cham cong, Hop dong lao dong, cac ban cam két,
Bién ban diéu tra tai nan.

- Chimg tir ghi s6: Bang tinh trich cac khoan trich theo lwong, Bang thanh
toan BHXH.
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Pon vi: Cong ty TNHH Xay dung va Thuong mai Hung Mai

B6 phan: Phong ké toan

Biéu s6 2.13. Bang phan b tién lwong va Bao hiém xa hoi

BANG PHAN BO TIEN LUONG VA CAC KHOAN TRICH THEO LUONG

Thang 03 nam 2026
Pon vi tinh: VND
Doi Cac A . . A .
. TK334- A 2 Cong ¢6 TK | Luwong tinh KPCDH BHXH BHTN BHYT Cong c6 TK TK 2 A
STT twgng Luong tai khodn 334 B (2%) (17,5%) (4%) (3%) 338 3335 | Tonmgcong
st dung khéac
TK 627
1 g;ll Xﬂg,l[ 112.229.144 26.550.000 138.779.144 96.750.000 16.931.250 967.500 2.902.500 20.801.250 159.580.394
chung
TK 641 —
2 g,hl h‘phl' 35.000.000 26.665.380 61.665.380 49.000.000 8.575.000 490.000 1.470.000 10.535.000 72.200.380
an hang
TK 642 —
Chi  phi
3 uélnh li 79.458.000 11.380.000 90.838.000 79.458.000 13.964.650 794.580 2.393.940 17.153.170 107.991.170
oan
nghiép
TK 334 -
Phai tra
4 cho 18.016.640 2.252.080 3.378.120 23.646.840 23.646.840
nguoi lao
dong
Cong 226.687.144 64.595.380 291.282.524 225.208.000 57.487.540 4.504.160 10.144.560 72.136.260 363.418.784
Ngay 10 thang 04 nam 2026
Negwoi lap K¢ toan trudng
(ky, ho tén) (ky, ho tén)
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2.3.2.2. Tai khoan si dung

Ké toan cua cong ty s& str dung cac tai khoan cip 2 cua tai khoan 338
“ phai tra , phai nop khac “ dé hach toan phan cac khoan trich theo luong ciia
nhan vién trong cong ty.

TK 3382 Kinh phi cong doan

TK 3383  Bdo hiém xa hoi

TK?3384 Bao hiém y té

TK3386 Bao hiém that nghiép

2.3.2.3. Quy trinh ké toan

Murc lvong lam can cir dong BHXH tai cong ty duge xac dinh theo quy
dinh cta phap luat vé bao hiém xa hoi va theo ndi dung thoéa thuan trong hop
dong lao dong da ky gilta ngudi lao dong voi cong ty.

Vi vay, s6 tién ghi tai ¢t “luong dong BHXH” trong bang thanh toan
lwong chinh 13 muc lwong tham gia BHXH ciia nguoi lao dong theo hop dong
da ky véi cong ty, duoc st dung lam cin cir dé trich nop BHXH, BHYT, BHTN
hang thang.

Ngay 30/10/2026 phong ké toan lap bang phan bo tién luong va cac khoan
trich theo lwong, cdn cr vao bang thanh todn tién luong va bang phan bo tién
luong:

Can ct vao luong ctia nguoi lao dong ké toan tién hanh trich cac khoan
trich theo luong theo ty 1& quy dinh va ghi s6 chi tiét TK 338:

B0o phan van phong:

Tinh tong thu nhap thuc té cho ong Tran Quéc Hung BGD. bd phan vin
phong

Cin ctr vao bang cham cong. ké toan tinh duoc s6 ngay lam viéc sau do
chuyén vao bang thanh toan luong. roi tinh dugc cac chi tiéu trén bang thanh
todn luong.

Cu thé nhu sau:

Luong co ban = 10.030.000 (VND)

Phu cép an trua = 600.000 (VND)
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Phu cép xdng xe = 500.000 (VND)

Ngay cong theo quy dinh cua cong ty 1a 26 ngay. Ngay cong thuc té: 26
ngay

Téng lwong = 10.030.000 + 600.000 + 500.000 = 11.130.000 (VND)

- Tinh lvong thuc nhan. BHXH. BHYT. BHTN cua Tran Qubc Hung
trong thang 03/2026.

Dua vao bang thanh toan luong. Cong ty tinh BHXH. BHYT. BHTN dya
trén luong co ban cua nguoi lao dong nén cac khoan trich theo luong ctia cong
ty la:

Cac khoan trich vao Chi phi ciia Cong ty:

+ BHXH = Luong déng BHXH x 17.5% = 10.030.000 x 17.5% =
1.755.250 (VND)

+BHYT = Luong dong BHXH x 3% = 10.030.000 x 3% = 300.900 (VND)

+ BHTN = Luong dong BHXH x 1% = 10.030.000 x 1% = 100.300 (VND)

Tong bao hiém Cong ty chiu = 1.755.250+300.900+100.300=2.156.450
(VND)

B¢ phan kinh doanh:

Tinh tong thu nhap thuc té cho 6ng Lam Thanh Loi. trudng bo phan

Can ctr vao bang cham cong. ké toan tinh dugc sb ngay lam viéc sau d6
chuyén vao bang thanh toan lwong. r6i tinh dugc céac chi tiéu trén bang thanh
toan luong.

Cu thé nhu sau:

Luong co ban = 5.000.000 (VND)

Phu cép 4n trua = 600.000 (VND)

Phuy cap xdng xe = 1.000.000 (VND)

Phu cép dién thoai = 300.000 (VND)

Doanh thu = 3.189.394 (VND)

Ngay cong theo quy dinh cua cong ty 1a 26 ngay. Ngay cong thuc té: 26
ngay
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Téng luong = 5.000.000 + 600.000 + 1.000.000 + 300.000 + 3.189.394 =
10.089.340 (VND)

- Tinh lvong thuc nhan. BHXH. BHYT. BHTN ctia Lam Thanh Loi trong
thang 03/2026.

Dua vao bang thanh toan lvong. Cong ty tinh BHXH. BHYT. BHTN dya
trén luong co ban cua nguoi lao dong nén cac khoan trich theo luong ctia cong
ty la:

Céc khoan trich vao Chi phi ciia Cong ty:

+ BHXH = Luong dong BHXH x 17.5% =7.000.000 x 17.5% = 1.225.000
(VND)

+BHYT = Luong dong BHXH x 3% = 7.000.000 x 3% = 210.000 (VND)

+ BHTN = Luong dong BHXH x 1% = 7.000.000 x 1% = 70.000 (VND)

Tong bao hiém Coéng ty chiu = 1.505.000 (VND)

B0 phan Ki thuat:

Tinh tong thu nhap thuc té cho 6ng Hoang Ngoc Bach. truong bo phan

Can ctr vao bang cham cong. ké toan tinh dugc s6 ngay lam viéc sau d6
chuyén vao bang thanh toan lwong. r6i tinh dugc céac chi tiéu trén bang thanh
toan luong.

Cu thé nhu sau:

Luong co ban = 5.000.000 (VND)

Phu cép in trua = 600.000 (VND)

Phu cdp xdng xe = 500.000 (VND)

Phu cap doc hai = 375.000 (VND)

Luong lam thém gio = 1.514.394 (VND)

Ngay cong theo quy dinh cua cong ty 1a 26 ngay. Ngay cong thuc té: 26
ngay

Téng lwong = 5.000.000 + 600.000 + 500.000 + 375.000 + 1.514.394 =
7.989.394 (VND)

- Tinh luong thuyc nhan. BHXH. BHYT. BHTN cua Hoang Ngoc Bach

trong thang 03/2026.
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Céc khoan trich vao Chi phi cia Cong ty:

+ BHXH = Luong dong BHXH x 17.5% = 5.375.000 x 17.5% = 940.625
(VND)

+BHYT = Luong dong BHXH x 3% = 5.375.000 x 3% = 161.250 (VND)

+ BHTN = Luong dong BHXH x 1% = 5.375.000 x 1% = 53.750 (VND)

Suy ra. Tong bao hiém Coéng ty chiu = 1.155.625 (VND)
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Biéu s6 2.14. S6 chi tiét cac tai khoan 3383

CONG TY TNHH XAY DUNG VA THUONG MAI HUNG MAI

Khu d6 thi méi, duong Lé Thai T, Phd Phuc Tri, Phuong Hoa Lu, Tinh Ninh Binh, Viét Nam

SO CHI TIET CAC TAI KHOAN

Tai khodn: 3383; Tir ngay 01/03/2026 dén ngay 31/03/2026

Nga Nga S6 chirn X ene Tai TK d6i | Phatsinh | Phat sinh ,
g y, ,g y \ wung Dién giai . , . Du N¢ Du Co
hach toan | churng tir twr khoan ung No Co :
Chi phi bao hiém khau trir
31/03/2026 | 31/03/2026 |NVKO00006 |vao lwong cua ngudi lao(3383 3341 18.016.640 18.016.640
dong
31/03/2026 | 31/03/2026 |NVK00007 g,:ii gg;]gBSXH tinh vao chilg 0, 6421 13.905.150 31.921.790
31/03/2026 | 31/03/2026 |NVKO00007 gﬁi' gg‘:} gBt';XH tinh vao chilyo0, 6411 8575.000 40496.790
31/03/2026 | 31/03/2026 |NVKoo007 |CM Phi BHXH tinh vao chilyoo, 6271 16.931.250 57.428.040
phi Céng ty
31/03/2026 | 31/03/2026 |UNC25863 [Thanh todn tién béo hiém  [3383 1121 57.428.040
Cong 3383 57.428.040 57.428.040
S6 du cubi ky 3383
Ngay 10 thang 04 nam 2026
Nguoi 1ap biéu K¢ toan trudng Giam doc

(Ky, ho tén)

(Ky, ho tén)
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Biéu s6 2.15. S6 chi tiét cac tai khoan 3384

CONG TY TNHH XAY DUNG VA THUONG MAI HUNG MAI

Khu d6 thi méi, duong Lé Thai T, Phd Phuc Tri, Phuong Hoa Lu, Tinh Ninh Binh, Viét Nam

SO CHI TIET CAC TAI KHOAN

Tai khodn: 3384; Tir ngay 01/03/2026 dén ngay 31/03/2026

Nga Nga S6 chirn K e Tai TK d6i | Phatsinh | Phat sinh ,
g y, ,g y \ ng Dién giai - . . Du N¢ Du Co
hach toan | chung tir tur khoan ung No¢ Co :
Chi phi bao hiém khau trir
31/03/2026 | 31/03/2026 |NVKO00006 |vio luong ciia ngudi lao|3384 3341 3.378.120 3.378.120
dong
31/03/2026 | 31/03/2026 |NVKO00008 gﬁi' Cpg‘:] gBt;'YT tinh vao chilzaq, 6421 2393.940 5,772,060
31/03/2026 | 31/03/2026 |NVK00008 ;E‘ii gg:]gBt';YT tinh vao chilgaq, 6411 1,470,000 7.242.060
31/03/2026 | 31/03/2026 |NVK0000g |Ci Phi BHYT tinh vao chilsqq, 6271 2.9025500 10.144.560
phi Cong ty
31/03/2026 | 31/03/2026 |UNC25863 [Thanh toan tién bao hiém 3384 1121 10.144.560
Cong 3384 10.144.560 10.144.560
S6 du cubi ky 3384
Ngay 31 thang 03 nam 2026
Nguoi 1ap biéu Ké toan truémg Giam déc

(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng ddu)
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Biéu s6 2.16. S6 chi tiét cac tai khoan 3386

CONG TY TNHH XAY DUNG VA THUONG MAI HUNG MAI

Khu d6 thi méi, duong Lé Thai T, Phd Phuc Tri, Phuong Hoa Lu, Tinh Ninh Binh, Viét Nam

SO CHI TIET CAC TAI KHOAN
Tai khodn: 3386; T ngay 01/03/2026 dén ngay 31/03/2026

Nga Ngay |S6 chimn Tai | TK d6i | Phatsinh | Phat sinh .
g Y ,g Y wng Dién giai - . . Du N¢ Du Co
hach toan | chung tir tur khoan ung No¢ Co :
Chi phi bao hiém khiu trir
31/03/2026 | 31/03/2026 |NVKO00006 |vao lwong cua ngudi lao|3386 3341 2.252.080 2.252.080
dong
31/03/2026 | 31/03/2026 [NVK00009 mggﬁgs;m tinh vao chily3gq 6421 794560 3,046,660
31/03/2026 | 31/03/2026 |NVKO00009 |CMi Phi BHTN tinh vao chilgaqe 6411 490.000 3,536,660
phi Céng ty
31/03/2026 | 31/03/2026 |NVKO00009 |CM Phi BHTN tinh vao chilgaqe 6271 967.500 4.504.160
phi Céng ty
31/03/2026 | 31/03/2026 |UNC25863 [Thanh todn tién bdo hiém  [3386 1121 4.504.160
Cong 3386 4.504.160 4,504,160
S6 du cubi ky 3386

Ngay 10 thang 04 nam 2026

Giam dbc
(Ky, ho tén, déng dau)

Ké toan truémg
(Ky, ho tén)

Nguoi 1ap biéu
(Ky, ho tén)
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Biéu s6 2.17. S6 nhat ky chung

CONG TY TNHH XAY DUNG VA THUGNG MAI HUNG MAI

Khu d6 thi mé1i, duong Lé Thai T, Phd Phuc Tri, Phuong Hoa Lu, Tinh Ninh Binh, Viét Nam

MAu s6: S03a-DN

(Ban hanh theo Théng tw s6 200/2014/TT-BTC
Ngay 22/12/2014 cua Bé Tai chinh)

SO NHAT KY CHUNG
Tir ngay 01/03/2026 dén ngay 31/03/2026
Ngay hach | Ngay ching | S6 chirng tir Dién giai Tai TK do6i | Phatsinh | Phétsinh
31/03/2026 31/03/2026 NVKO00007 Chi phi BHXH tinh vao chi phi Cong ty 6421 3383 13.964.650
31/03/2026 31/03/2026 NVKO00007 Chi phi BHXH tinh vao chi phi Cong ty 3383 6421 13.964.650
31/03/2026 31/03/2026 NVKO00007 Chi phi BHXH tinh vao chi phi Cong ty 6411 3383 8.575.000
31/03/2026 31/03/2026  [NVK00007 Chi phi BHXH tinh vao chi phi Cong ty 3383 6411 8575.000
31/03/2026 31/03/2026 NVKO00007 Chi phi BHXH tinh vao chi phi Cong ty 6271 3383 16.931.250
31/03/2026 31/03/2026 NVK00007 Chi phi BHXH tinh vao chi phi Cong ty 3383 6271 16.931.250
31/03/2026 31/03/2026  [NVK00008 Chi phi BHYT tinh vao chi phi Cong ty 6421 3384 2.393.940
31/03/2026 31/03/2026 NVKO00008 Chi phi BHYT tinh vao chi phi Céng ty 3384 6421 2.393.940
31/03/2026 31/03/2026  [NVK00008 Chi phi BHYT tinh vao chi phi Cong ty 6411 3384 1.470.000
31/03/2026 31/03/2026 NVK00008 Chi phi BHYT tinh vao chi phi Céng ty 3384 6411 1.470.000
31/03/2026 31/03/2026 NVK00008 Chi phi BHYT tinh vao chi phi Céng ty 6271 3384 2.902.500
31/03/2026 31/03/2026  [NVK00008 Chi phi BHYT tinh vao chi phi Cong ty 3384 6271 2.902.500
31/03/2026 31/03/2026 NVK00009 Chi phi BHTN tinh vao chi phi Céng ty 6421 3386 794.580
31/03/2026 31/03/2026 NVKO00009 Chi phi BHTN tinh vao chi phi Céng ty 3386 6421 794.580
31/03/2026 31/03/2026 NVKO00009 Chi phi BHTN tinh vao chi phi Céng ty 6411 3386 490.000
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31/03/2026 31/03/2026  [N\VK00009 Chi phi BHTN tinh vao chi phi Céng ty 3386 6411 490.000

31/03/2026 31/03/2026  |N\VK00009 Chi phi BHTN tinh vao chi phi Céng ty 6271 3386 967.500

31/03/2026 31/03/2026  |N\VK00009 Chi phi BHTN tinh vao chi phi Céng ty 3386 6271 967.500

31/03/2026 31/03/2026  |UNC25863 Thanh toan tién bao hiém 3383 1121 57.487.540

31/03/2026 31/03/2026  |UNC25863 Thanh toan tién bao hiém 1121 3383 57.487.540

31/03/2026 31/03/2026  |UNC25863 Thanh toan tién bao hiém 3384 1121 10.134.360

31/03/2026 31/03/2026  |UNC25863 Thanh toén tién bao hiém 1121 3384 10.134.360

31/03/2026 31/03/2026  |UNC25863 Thanh ton tién bao hiém 3386 1121 4.504.160

31/03/2026 31/03/2026  |UNC25863 Thanh toén tién bao hiém 1121 3386 4.504.160
Téng cong 582.885.048 582.885.048

- S6 ndy ¢6 03 trang, danh s6 tir trang s6 01 dén trang 03

- Ngay MO SO: cveeveveveeieeieieeieeeeans

Nguoi lap biéu

(Ky, ho tén)

K¢ toan truong
(Ky, ho tén)
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CONG TY TNHH XAY DUNG VA THUONG MAI HUNG MAI
Khu d6 thi méi, dwong Lé Thai T6, Phd Phiic Tri, Phuong Hoa L,

Tinh Ninh Binh, Viét Nam

Bidu s6 2.18. Sé cai 338

SO CAI
Tir ngay 01/03/2026 dén ngay 31/03/2026

M&u s6: S03b-DN
(Ban hanh theo Théng tw s6 200/2014/TT-BTC

Ngay 22/12/2014 ciia B$ Tai chinh)

Tai khoan: 338 - Phai tra, phai ngp khac
L Nhatky | Soé £ Lep
Ngay, Chirng tir ) chung |hiéu So tién
than . Dién giai
ghi s% $6 higu | NIAY: : Trang STT No Co
; thang s0 (dong :
A B C D E |G |H 1 2
- S6 dw dau ky
- S6 phat sinh trong ky
Chi phi bao hiém khau
31/03/2026 NVK00006 B1/03/2026 |, v i Twomg cita ngudi 3341 23.646.840
Chi phi BHXH tinh vao
31/08/2026 |NVKK00007 [31/03/2026 | 1 e 1y 6271 16.931.250
Chi phi BHXH tinh vao
31/08/2026NVKK00007 [31/03/2026 | 1 ' 1y 6411 8.575.000
Chi phi BHXH tinh vao
31/08/2026 NVIK00007 [31/03/2026 | 1 e 1y 6421 13.905.150
Chi phi BHYT tinh vao
31/08/2026 NVIK00008 31/03/2026 | 1 i 'y 6271 2.902.500
Chi phi BHYT tinh vao
31/08/2026 |NVIK00008 31/03/2026 | L i 'y 6411 1470000
Chi phi BHYT tinh vao
31/03/2026 |NVK00008 31/03/2026 | ' b 'y 6421 2.383.740
31/03/2026 |NVK00009 [31/03/2026|C1 PRI BHTN tinh vao 6271 967.500
chi phi Cong ty
31/03/2026 |NVK00009 [31/03/2026|C1 PRI BHTN tinh vao 6411 430000
chi phi Cong ty
Chi phi BHTN tinh vao
31/03/2026 NVK00009 31/03/2026 | ' b e 1y 6421 794.580
31/03/2026 [UNC25863 [31/03/2026|Thanh  toan  tién  bao 1121 {72.066.560
- Cong sb phat sinh 72.066.560 72.066.560
- S6 dur cudi ky
- Cong liiy ke tir dau 72.066.560 72.066.560
nam
- S6 nay c6 01 trang, danh s tir trang s6 01
- Ngay MmO $O: weoeeveeenn
Ngay 10 thang 04 nam 2026
Nguoi ghi s6 K¢ toan truéng Giam doc

(Ky, ho tén)

(Ky, ho tén)
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Chuong 3- MOT SO GIAI PHAP HOAN THIEN KE TOAN TIEN
LUONG VA CAC KHOAN TRiCH THEO LUONG TAl CONG TY
TNHH XAY DUNG VA THUONG MAI HUNG MAI

3.1. Nhan xét, danh gia chung vé cong tac ké toan tién lwong va cac
khoan trich theo lwong tai Cong ty TNHH Xay dung va Thwong mai Huwng
Mai

3.1.1. Uu diém

Cong tac t6 chtrc quan 1y lao dong va tinh lwong tai cong ty tuong dbi ro
rang, phu hop véi dac diém hoat dong ctia doanh nghiép. Cong ty phan chia lao
dong theo tirng bo phan (van phong, kinh doanh, k¥ thuat) va ap dung hinh thirc
tra luong tuwong tmg (luong thoi gian, luong theo doanh sd/hoa hong), qua dé
dam bao vira kiém soat dugc quy luong vira tao dong luc cho nguoi lao dong,
dic biét doi v6i bo phan kinh doanh.

Hé théng chung tir st dung trong ké toan tién lwong duoc 1ap kha day du,
phuc vu tét cho viée tong hop va hach toan. Cac chtng tir nhu bang cham cong,
bang chim cong lam thém gio, bang thanh toan luong timg bo phan va phiéu
chi tién luong dugc 1ap theo mau, c6 ky duyét ctia cac bo phan lién quan. Pay
1a co s quan trong gitip ké toan xac dinh dung s6 ngdy cong, s6 gio lam thém
va cac khoan phuy cap, khau trir dé tinh luong.

Cong tac hach toan tién luong va cac khoan trich theo luong dugc thuc
hién twong ddi kip thoi va dung trinh ty. Cong ty st dung cac tai khoan phu
hop nhu TK 334 dé phan anh tién lwong phai tra cho ngudi lao dong va TK 338
(chi tiét 3383, 3384, 3386...) dé theo ddi cac khoan phai ndp theo luong. Pong
thoi, viée phan bo chi phi tién lwvong va cac khoan trich theo lwvong cho timg bd
phan (quan 1y, ban hang) gop phan phan anh tuong dbi chinh xac chi phi phat
sinh phuc vu cho cong tac tinh gia thanh va xac dinh két qua kinh doanh.

Cong tac trich 14p va ndp cac khoan bao hiém duoc to chire tuong dbi day
du. Cong ty theo ddi duoc phan trich tir tién lwong ngudi lao dong va phan

doanh nghiép chiu, déng thoi 1ap sb chi tiét cho tung tai khoan bao hiém, tao
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diéu kién thuan loi cho viéc ddi chiéu, kiém tra va thanh toan vdi co quan bao
hiém.

Viéc tmg dung phan mém ké toan (MISA) gitip giam khoi lugng ghi chép
thu cong, dam bao tinh kip thoi cua s6 liéu va hd tro lap s6 sach, bao cdo. Nhoy
d6, ké toan c6 thé tong hop dit liéu nhanh, han ché sai s6t trong qua trinh 1én
s6 Nhat ky chung, sb cai va cac so chi tiét lién quan dén tién lwong va bao hiém.

3.1.2. Nhuge diém

Bén canh nhitng uu diém, cong tac ké toan tién lwong va cac khoan trich
theo luong tai cong ty van ton tai mot sd han ché can khic phuc dé hoan thién
hon.

Thir nhét, viéc kiém tra — ddi chiéu s liéu giita cac biéu mau, chung tir
doi lac chua that sy chat ché. Trong thuc té, mot sd bang biéu c6 thé phat sinh
tinh trang khong ddng nhat vé thong tin (tén biéu mau, cach trinh bay, ky
hiéu...), hodc co sai sét nho trong qua trinh tong hop, gdy kho khan khi kiém
tra, d6i chiéu va luu trit ho so.

Thit hai, noi dung trinh bay cong thirc va cach tinh luong & mot sé tai lidu
ndi bo chua thong nhat, d& gay hiéu nham khi 4p dung. Vi dy nhu cach thé hién
cong thie luong theo thoi gian, cach dién giai vé ngay cong chudn hodc cach
xéac dinh luong dong bao hiém c6 thé chua dugc chuan hoa thanh vin ban
huéng dan théng nhat cho toan cong ty.

Thr ba, cong tac theo ddi cac khoan phu cap va lam thém gio tuy di dugc
thé hién trén bang luong, nhung viéc thiét l1ap tiéu chi va quy trinh phé duyét
(ai dé xuat — ai xac nhan — ai duyét) chua dugc mé ta rd thanh quy trinh. Piéu
nay c6 thé dan dén viéc kho kiém soat, nhét 1 trong cac thoi diém phat sinh
lam thém nhiéu hodc co thay do6i vé ché do phu cap theo timg vi tri.

Thir tu, cong ty chua thé hién rd viée xay dung ké hoach/quy lwong theo
ky va phan tich bién dong chi phi tién luong. Viéc thiéu cac bang theo ddi bién
dong quy luong, ning sut lao dong hoic ty trong chi phi nhan cong theo bo
phan s& 1am han ché kha ning danh gia hiéu qua sir dung lao dong va kiém so4t
chi phi trong dai han.
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Thir nim, viéc theo ddi cac khoan trich theo lwong chu yéu tip trung vao
ghi nhan va ndp dang han, nhung chua thé hién rd hoat dong ddi chiéu dinh ky
v6i co quan bao hiém hoic 1ap bao cao phan tich chénh 1éch (néu c6). Diéu nay
c6 thé anh huong dén tinh chu dong trong viéc kiém tra sai 1éch phat sinh va
hoan thién ho so lao dong — bao hiém.

3.2. Mt s giai phap hoan thién cong tac ké toan tién lwong va cac
khoan trich theo lwong tai Cong ty TNHH Xay dung va Thwong mai Huwng
Mai

3.2.1. Hoan thién cdng tac quan ly va theo doéi lao dong

Trong cong tac ké toan tién luong va cac khoan trich theo luong, viéc quan
Iy va theo ddi lao dong dong vai trd nén tang, 1a co so truc tiép dé xac dinh
chinh x4c tién luong phai tra cling nhu cac khoan trich theo lwong cho ngudi
lao dong. Qua thyc té tai Cong ty TNHH X4y dung va Thuong mai Hung Mai
cho thdy, mic du cong ty da t6 chirc chdm cong, theo ddi lao ddng va phan cong
cong viéc theo ting bd phan, song viéc quan 1y lao dong van con mang tinh thu
cong, chua duoc chuan hoa thanh quy trinh théng nhat.

Cong ty can hoan thién hé théng quan 1y lao dong theo huéng khoa hoc
va dong bo hon. Cu thé, can xay dung va ban hanh quy trinh quan 1y lao dong
théng nhat tir khau tuyén dung, b tri cong viéc, theo dbi thoi gian 1am viée dén
danh gia két qua lao dong. Mdi bo phan can c6 bang mo ta cong viée 16 rang
cho timg vi tri, 1am cin cir dé phan cong lao dong hop 1y, tranh tinh trang chong
chéo nhiém vu hodc b tri lao dong chua phu hop v6i nang luc chuyén mon.

Cong tac chdm cong can duoc ting cudng kiém soat. Hién nay, cong ty st
dung bang chim cong theo ngdy va bang chidm coéng lam thém gid, tuy nhién
viéc dbi chiéu giita cac bang nay va bang thanh toan lwong chii yéu do ké toan
thue hién. Do d6, cong ty can quy dinh rd trach nhiém cua timg bd phéan trong
viéc chdm cong, xac nhin ngay cong va gid lam thém. Cac bang chidm cong
can c6 day du chit ky ctia ngudi cham cong, phu trach bo phan va ngudi duyét,

nham dam bao tinh chinh xac va minh bach cua s6 liéu.
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Ngoai ra, cong ty can chi trong hon dén viéc quan 1y lao dong lam thém
gid va lao dong huong phu cdp. Viée phat sinh 1am thém gid can c6 dé xuit,
phé duyét truéc cliia ngudi co thim quyén va dugc theo ddi riéng trén bang
cham cong lam thém gid. Cac khoan phu cdp nhu phu cip an ca, xing xe, dién
thoai hodc phu cép doc hai can duoc quy dinh r0 ddi tuong ap dung, mirc hudng
va diéu kién huong, tranh tinh trang ap dung chwa dong déu giita cac bo phan
hoac ca nhan.

Song song véi d6, cong ty nén ting cuong cong tac kiém tra, ddi chiéu
dinh ky gitta bd phan nhan sy, by phan st dung lao dong va by phan ké toan.
Viéc d6i chiéu sb luong lao dong, ngay cong, gid 1am thém va cac khoan phu
cap theo thang sé& giup kip thoi phat hién va diéu chinh céc sai sot phat sinh, tir
d6 nang cao do tin cdy cua thong tin phuc vu cho cong tac tinh luvong va hach
toan ké toan.

V& lau dai, cong ty c6 thé xtac gia xét timg bude img dung céac hinh thirc
quan 1y lao dong hién dai hon nhu chdm cong bang may hoic tich hop chic
nang quéan 1y nhan su trén phan mém ké toan dang sir dung. Viéc nay khong chi
gitip giam b6t khéi luong cong viée tha cong ma con nang cao tinh chinh Xac,
kip thoi cua dir li€u lao dong, tao diéu kién thuan loi cho viéc tinh luwong, trich
ndp bao hiém va 1ap bao cdo lién quan.

Hoan thién cong tac quan 1y va theo ddi lao dong s& gitp cong ty kiém
soat tot hon quy tién lwong, ddm bao quyén loi chinh ddng cho ngudi lao dong,
ddng thoi cung cap co sd dit liéu day du, chinh xac cho cong tac ké toan tién
luong va cac khoan trich theo lwong. Pay 1a giai phap quan trong goép phan
nang cao hiéu qua quéan 1y chi phi va hiéu qua hoat dong san xuat — kinh doanh
cta cong ty trong thoi gian téi.

3.2.2. Chuén héa phwong phap va quy trinh tinh lwong

Tién luong 1a khoan chi phi quan trong trong doanh nghiép, dong thoi 1a
nguodn thu nhap chu yéu ciia ngudi lao dong. Do d6, viéc xdy dung phuong
phap va quy trinh tinh luong khoa hoc, thdng nhét va minh bach c6 y nghia dic
biét quan trong ddi voi cong tac ké toan tién lwong va quan 1y lao dong tai Cong
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ty TNHH Xay dung va Thuong mai Hung Mai. Qua thuc té cho thay, cong ty
hién dang ap dung nhiéu hinh thtc tra lvong khac nhau nhu luong theo thoi
gian, luong theo doanh sb két hop hoa hong va luong lam thém gid, tuy nhién
viéc dién giai va chudn héa quy trinh tinh lvong chua dugc hé théng hoa thanh
vian ban huéng dan thong nhat.

Cong ty can xay dung va ban hanh quy ché tién luong 4p dung thong nhat
trong toan doanh nghiép. Quy ché nay can quy dinh rd cac ndi dung co ban nhu:
d6i tuong ap dung timg hinh thitrc tra lwong; cach xac dinh mirc luong co ban;
ngay cong chuéan trong thang; cach tinh luong thoi gian, lwong lam thém gid,
luong theo doanh s va cac khoan thudng; nguyén tac xac dinh luong 1am cin
ctr dong bao hiém x3 hoi. Viéc ban hanh quy ché tién luong bing vin ban s&
gitip nguoi lao dong hiéu rd quyén loi va nghia vu ctia minh, dong thoi tao co
so phap 1y cho ké toan trong qua trinh tinh va hach toan tién luong.

Cong ty can chuan hoa cong thire tinh lwong theo thoi gian va luong theo
doanh s, dam bao théng nhat giita cac bd phan. Pbi véi luong theo thoi gian,
can quy dinh rd ngdy cong chuan trong thang, cach xir 1y cac trudng hop nghi
phép, nghi 1&, nghi khong lwong hoic nghi 6m. Pdi voi luong theo doanh sb,
cong ty can xac dinh 1 thoi diém ghi nhan doanh sd, cin ct tinh hoa hong va
ty 16 hoa hong tuong tng voi timg muc doanh sb, dong thoi quy dinh rd trach
nhiém xac nhan doanh s gitta bd phan kinh doanh va by phan ké toan.

Ngoai ra, viéc quan 1y va tinh luong lam thém gio can duoc thuc hién chat
ché& hon. Cong ty can quy dinh cu thé cac truong hop duoc 1am thém gid, muc
luong tra cho gid lam thém vao ngdy thuong, ngdy nghi va ngay 1& theo dung
quy dinh ctia phap luat lao dong. Cac bang chidm cong lam thém gid can duoc
d6i chiéu véi bang cham cong ngdy cong va bang thanh toan luong dé dam bao
tinh chinh xdc, tranh tinh trang trung 1ap hoac boé soét gid lam thém.

Song song véi d6, cong ty can chudn héa cach xac dinh va quan 1y cac
khoan phu cap. Cac khoan phu cAp nhu phu cap an ca, xing xe, dién thoai, phu
cap doc hai can dugc quy dinh 5 vé d6i tuong ap dung, mirc hudng va diéu
kién huong. Viéc théng nhat quy dinh vé phu cap khong chi gitp ké toan thuan
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loi trong qua trinh tinh lwong ma con dam bao su cong bang giita cac bo phan
va nguoi lao dong.

Vé mat ké toan, quy trinh tinh lvong can duge thuc hién theo cac bude rd
rang, bao gom: tong hop bang chidm cong, xac dinh tién lwong phai tra, tinh cac
khoan trich theo luong, 1ap bang thanh toan lwong, hach toan vao s6 ké toan va
thuc hién chi tra cho nguoi lao dong. Mdi bude can ¢ sy kiém tra, d6i chiéu
va phé duyét cta ngudi ¢ thim quyén nham han ché sai sot trong qué trinh
tinh luong va ghi so.

Viéc chuan hoa phuong phép va quy trinh tinh lvong s& gitp cong ty dam
bao tinh chinh x4ac, minh bach va théng nhat trong cong tac tra luong. Day
khong chi 14 co s& quan trong dé hoan thién cong tac ké toan tién luong va cac
khoan trich theo luong, ma con gép phan nang cao sy hai 10ng ctia ngudi lao
dong, tao dong luc lam viéc va nang cao hi¢u qua hoat dong san xuét — kinh
doanh ctia cong ty trong thoi gian téi.

3.2.3. Tiang cwong kiém soat va hoan thién cong tac hach toan tién
lwong

Cong tac hach toan tién luong va cac khoan trich theo luong giit vai tro
quan trong trong viéc phan anh chi phi lao dong, anh hudng truc tiép dén viéc
tinh gia thanh san pham va xac dinh két qua kinh doanh ctia doanh nghiép. Qua
thuc té tai Cong ty TNHH X4y dung va Thuong mai Hung Mai cho thdy, mic
dui cong ty da thuc hién hach toan tién luong twong ddi day du theo ché do ké
toan hién hanh, song cong tac kiém soat va hoan thién quy trinh hach toan van
con mot s6 diém can dugc quan tAm va nang cao.

Cong ty can ting cudng kiém soat tinh hop 1¢, hop phap ctia chimg tir ké
toan tién luong. Cac chung tir nhu bang cham cong, bang chdm cong lam thém
gid, bang thanh toan tién luong, bang phan bb tién luong va cac khoan trich
theo luong can duoc kiém tra chit ch vé noi dung, hinh thirc va chir ky xac
nhan. Viéc kiém soat tot ching tir ngay tir khau dau vao s& gitip han ché sai sot
trong qué trinh tong hop va ghi s6 ké toan, dong thoi nang cao d6 tin cdy cua
thong tin ké toan.
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Cong ty can hoan thién hon viéc phan bd tién luong va cac khoan trich
theo luong cho ting bd phén sir dung lao dong. Hién nay, tién luong da duoc
phan bo cho cac bo phan quan 1y, ban hang va san xuat; tuy nhién, viéc theo
dbi chi tiét chi phi nhan cong theo timg bd phan, timg d6i tuong chiu chi phi
chua duoc thé hién rd rang trong cong tac phan tich. Do d6, cong ty nén xay
dung tiéu thirc phan bo cu thé va nhit quan, dam bao phan anh ding chi phi
phat sinh cho timg hoat dong, tir &6 phuc vu tot hon cho cong tac tinh gia thanh
va kiém so4t chi phi.

Ngoai ra, cong tac hach toan tién lwong can dam bao tinh kip thoi va chinh
xéac. Ké toan can thyc hién ghi nhan tién lwong phai tra cho nguoi lao dong
ngay khi phat sinh nghia vu tra luong, dong thoi phan anh day du cac khoan
trich theo lwong vao chi phi trong ky. Viéc hach toan cham hodc chua déng bo
giita cac s6 ké toan c6 thé 1am sai 1éch sd lidu chi phi va anh huéng dén viéc
1ap bao cdo tai chinh. Do d0, cong ty can quy dinh rd thoi diém hach toan tién
luong, cac khoan trich theo lwong va thoi diém chi tra dé dam bao thong nhat
trong ghi nhan ké toan.

Song song v&i do, cong ty can ting cudng cong tac doi chiéu so lidu giira
cac so ké toan lién quan dén tién lwong. Viéc dbi chiéu giita s6 Nhat ky chung,
s6 Céi cac tai khoan 334, 338 va céc so chi tiét can duoc thuc hién dinh ky, it
nhat 14 vao cudi mdi thang. Qua d6, ké toan c6 thé kip thoi phat hién céc sai
léch, nham 14n trong qua trinh ghi s6 va diéu chinh dang theo quy dinh, tranh
anh huong dén sb liéu bao céo.

Bén canh viéc kiém soat s liéu, cong ty ciing can chii trong dén viéc phan
tich chi phi tién luong. Viéc lap cac bang tong hop, so sanh chi phi tién lwong
giita cac ky, giita cac bo phan s& gitip Ban linh dao nam bat duoc xu hudng
bién dong cua chi phi nhan cong, tir d6 c6 cac quyét dinh diéu chinh hop 1y vé
st dung lao dong va quy tién luong. Py 1a ndi dung con han ché tai cong ty
nhung c6 ¥ nghia quan trong trong cong tac quan ly chi phi.

Cubi cung, viéc hoan thién cong tac hach toan tién luong can gén lién véi
viéc tuan thi ding ché do ké toan va cac quy dinh phap luat hién hanh. Ké toan
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can thudng xuyén cip nhat cac van ban phép 1y lién quan dén tién luong, bao
hiém va chi phi nhan céng dé dam bao viéc hach toan luén phu hop va ding
quy dinh.

3.2.4. Nang cao trinh d9 chuy@n mén cia déi ngi ké toan

Trong bdi canh cac quy dinh vé lao dong, tién lwong va bao hiém xa hoi
thuong xuyén duoc diéu chinh, yéu ciu dit ra ddi véi cong tac ké toan tién
luong 1a phai dam bao tinh chinh xéc, kip thoi va tuan tha phap luat. Do do,
viéc nang cao trinh d6 chuyén mén cua doi ngii ké toan va ting cuong ung dung
cong nghé thong tin 1a giai phap mang tinh lau dai nham hoan thién cong tac
ké toan tién luong va cac khoan trich theo luong tai Cong ty TNHH Xay dung
va Thuong mai Hung Mai.

Cong ty can chu trong cong tac dao tao, bdi dudng chuyén mén cho doi
ngil ké toan, dic biét 1a cac ndi dung lién quan tryc tiép dén tién luong, bao
hiém xa hoi, bao hiém y té, bao hiém that nghiép va thué thu nhip ca nhan. Ké
toan can dugc cap nhat kip thoi cac quy dinh méi cia Nha nudce, cac van ban
huéng dan lién quan dén ché do tién lwong va cac khoan trich theo lwong dé
dam bao viéc hach todn va tinh todn luén phu hop voi quy dinh hién hanh. Viéc
t6 chirc cac budi tap huin ndi bo hoic tham gia cac khoa dao tao chuyén sau sé
gitip nang cao nang luc chuyén mon, han ché sai sot trong qua trinh thuc hién
nghiép vu.

Ngoai ra, cong ty nén tdng cuong Uing dung cong nghé thong tin trong
quan 1y lao dong va tién luong. Viéc timg budc ap dung cac hinh thirc chAm
cong dién tur, luu trit dir lidu lao dong va tién luong trén hé thong may tinh s&
giup néng cao tinh chinh xac, minh bach va kip thoi cta thong tin. Dir liéu dugc
luu trit tap trung khong chi thuan tién cho cong tac ké toan ma con hd tro tdt
cho viéc tra ctru, dbi chiéu va kiém tra khi can thiét.

Song song véi do, cong ty can xay dung quy trinh phdi hop chit ché giira
b phan ké toan va cac bd phan lién quan nhu hanh chinh — nhan sy, kinh doanh
va k¥ thuat — san xuét. Viéc chia sé dit liéu lao dong, ngay cong, doanh sb va
cac khoan phu cap thong qua hé thong phan mém sé& gitp ké toan tong hop s6
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liéu nhanh chéng va chinh xac hon, dong thoi giam thiéu sy chong chéo trong
cong viéc.

V& lau dai, cong ty c6 thé nghién ciru tich hop cong tac ké toan tién luong
v6i cac hé théng quan 1y ndi bd khac nhdm nang cao hiéu qua quan 1y tong thé.
Viéc tmg dung cong nghé théng tin mot cach dong bo sé giup cong ty tiét kiém
chi phi quéan 1y, nang cao chat lugng thong tin ké toan va hd tro Ban lanh dao
trong viéc ra quyét dinh lién quan dén str dung lao dong va quan 1y quy tién
luong.

3.3. Kién nghi

3.3.1. Kién nghi @éi véi Cong ty TNHH Xay dung va Thwong mai
Hung Mai

Pbi véi Cong ty TNHH Xay dung va Thuong mai Hung Mai, Ban lanh
dao cong ty can quan tdm hon nita dén viéc hoan thién cong tac quan 1y lao
dong va ké toan tién luong. Cong ty nén sém ban hanh cac quy ché, quy trinh
ndi bo lién quan dén quan 1y lao dong, cham cong, tinh luong va trich ndp cac
khoan theo luong nham dam bao tinh théng nhét va minh bach trong thuc hién.

Cong ty can dau tu nang cao trinh do chuyén moén cho ddi ngii ké toan
thong qua cac hoat dong dao tao, tap huan vé ché d6 tién lvong, bao hiém x4
hoi va cac quy dinh phap luat c6 lién quan. Viéc cap nhat kip thoi cac van ban
mdi sé giup ké toan thyc hién dung ché d6, han ché sai sot va rii ro trong cong
tac hach toan.

Ngoai ra, cong ty nén tiép tuc ting cudng umg dung cong nghé thong tin
trong quan 1y lao dong va tién lwong, khai thac hiéu quéa cac chirc ning cia
phan mém ké toan dang sir dung. Piéu nay khong chi giup giam bét khdi luong
cong viéc thu cong ma con nang cao tinh chinh xac, kip thoi cua thong tin ké
toan, phuc vu tot hon cho cong tac quan 1y va diéu hanh.

3.3.2. Kién nghi di véi co quan quén 1y Nha nwéc

Péi véi cac co quan quan 1y Nha nudc, dic biét 1a co quan thué va co quan

bao hiém xa hoi, can ti€p tuc hoan thién h¢ thong van ban huéng dan vé ché do
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tién lwong, bao hiém va ké toan theo hudng rd rang, thdng nhat va phi hop véi
thyc tién hoat dong ciia doanh nghiép vira va nho.

Céac co quan chirc ning nén ting cudng cong tic hudng dan, hd tro doanh
nghiép trong viéc thuc hién cac quy dinh vé tién lwong va bao hiém x3 hoi
thong qua cac budi tp huan, d6i thoai hodc tu van tryc tiép. Diéu nay sé& giup
doanh nghiép hiéu va thyc hién ding quy dinh, dong thoi han ché cac sai sot
phat sinh trong qua trinh ap dung.

3.3.3. Kién nghi doi véi nguoi lao dong

Nguoi lao dong trong cong ty can ning cao y thirc chdp hanh cac quy dinh
ndi bo vé thoi gian 1am viéc, cham cong va thyc hién day du trach nhiém trong
cong viéc duoc giao. Pong thoi, ngudi lao dong ciing can chi dong tim hiéu
cac ché do tién luong, bao hiém va quyén loi cia minh dé phdi hop tot hon véi
doanh nghiép trong qua trinh thyuc hién.

Viéc nang cao y thirc va trach nhiém cua ngudi lao dong sé gop phan giup
cong ty quan 1y lao dong hiéu qua hon, tao mbi quan hé hai hoa gitta ngudi lao

d6ng va doanh nghiép, tir 46 nang cao hiéu qua hoat dong san xuat — kinh doanh.
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KET LUAN

Trong béi canh nén kinh té thi trudng ngay cang phat trién va méi trudng
canh tranh giita cac doanh nghiép ngdy cang gay git, cong tac ké toan tién
luong va cac khoan trich theo lvong gitr vai tro dac bi€t quan trong trong quan
Iy chi phi, str dung hiéu qua ngudn nhan lyc va dam bao quyén loi cho ngudi
lao dong. Tién luong khong chi 13 yéu t6 cdu thanh chi phi san xuat — kinh
doanh ma con 13 cong cu tao dong luc 1am viée, gop phan ning cao ning suit
lao dong va hiéu qua hoat dong cua doanh nghiép.

Thong qua qua trinh nghién ctru 1y luan két hop véi viée tim hiéu thuc té
tai Cong ty TNHH X4y dung va Thuong mai Hung Mai, d¢é tai di hé thong hoa
nhimg van dé co ban vé ké toan tién lwong va cac khoan trich theo luong, dong
thoi phan tich thyc trang t6 chitc lao dong, hinh thire tra luong, quy trinh hach
toan va trich ndp cac khoan theo luong tai cong ty. Két qua nghién ctru cho
thay cong tac ké toan tién lwong tai cong ty nhin chung duoc thuc hién tuwong
d6i day du, tuan thu cac quy dinh cta ché d6 ké toan hién hanh, dap tng dugc
yéu cau quan 1y va phan anh kha chinh xac chi phi tién luvong phat sinh.

Bén canh nhiing két qua dat duoc, cong tac ké toan tién lvong va cac khoan
trich theo lwong tai cong ty van con ton tai mot sé han ché nhat dinh nhu quy
trinh tinh luong va hach toan chua duogc chuin hoa hoan toan, cong tac kiém
soat ching tir va phan tich chi phi tién lwong chua thuc su dugc ch trong, viéc
tmg dung cong nghé thong tin trong quan 1y tién lwong con chua khai thac hét
tiém nang. Nhimg han ché nay phan nao anh huéng dén hiéu qua quan 1y lao
dong va chi phi ctia doanh nghiép. Trén co sé danh gia thuc trang, dé tai da dé
xudt mot s6 giai phap nham hoan thién cong tac ké toan tién luong va cac khoan
trich theo lwong tai cong ty, bao gdom: chuan héa phuong phéap va quy trinh tinh
lwong, ting cuong kiém soat va hoan thién hach toan tién luong, ning cao trinh
d6 chuyén mén cia doi ngii ké toan va ddy manh Gng dung cong nghé thong
tin trong cong tac ké toan. Pong thoi, dé tai cling dua ra cac kién nghi doi véi
doanh nghiép, co quan quan Iy Nha nudc va ngudi lao dong nhiam tao diéu kién
thuan loi cho viéc trién khai cac giai phap nay trong thuc tién.
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